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nils  is  a  Guide  in  digest  form  to  the 
provisions  of  Federal  laws  and  regula¬ 
tions  relating  to  the  keeping  of  records 
by  the  public.  It  teUs  the  user  (1)  what 
records  must  be  kept,  (2)  who  must  keep 
them,  and  (3)  how  long  they  must  be 
kept 

The  Guide  is  derived  from  the  regula-' 
tions  published  in  the  Code  of  Federal 
Regulations,  as  amended  in  the  daily 
issues  of  the  Federal  Register  through 
December  31, 1975.  Authority  for  the  reg¬ 
ulations  is  derived  from  the  laws  pub¬ 
lished  in  the  United  States  Code,  as 
amended  by  laws  enacted  during  1975. 

This  Guide  was  prepared  imder  the 
editorial  direction  of  Rose  Steinman, 
with  Roy  Nanovic  and  Carol  Blanchard 
as  Chief  Eklitors.  INQUIRIES,  telephone 
202-523-5227.  SUGGESTIONS  concern¬ 
ing  this  publication  may  be  sent  to  Fred 
J.  Emery,  Director,  Office  of  the  Federal 
Register,  National  Archives  and  Records 
Service,  Washington,  D.C.  20408.  ’ 

Coverage 

In  preparing  the  Guide  it  was  neces¬ 
sary  to  establish  boimdaries  in  order  to 
keep  It  from  going  beyond  its  intended 
purpose. 

The  Guide  adheres  strictly  to  the  re¬ 
tention  of  records.  It  does  not  cover  such 
matters  as  the  furnishing  of  reports  to 
Govunmoit  agencies,  the  filing  of  tax 
returns,  or  the  submi^on  of  supporting 
evidence  with  applications  or  claims. 

The  Guide  is  limited  to  provisions 
which  iu>ply  to  a  class.  Reipiirements 
applying  only  to  named  individuals  or 
bodies  have  been  omitted. 

The  Guide  is  confined  to  requirements 
which  have  been  expressly  stated.  In 


many  laws  and  regulations  there  iS  an 
implied  responsibility  to  keep  copies  of 
reports  and  other  papers  furnished  to 
Federal  agencies,  and  to  keep  related 
working  papers.  Such  impUeJ  require¬ 
ments  have  not  been  included  in  the 
Guide. 

The  following  types  of  requirements 
have  also  been  excluded  from  the  Guide: 

(1)  Requirements  as  to  the  keeping 
of  papers  furnished  by  the  Government, 
such  as  passports,  licenses,  permits,  etc., 
unless  they  are  closely  related  to  other 
records  which  must  be  kept. 

(2)  Requirements  as  to  the  display  or 
posters,  notices,  or  other  signs  in  places 
of  business.  _ 

(3)  Requirements  contained  in  indi¬ 
vidual  Government  contracts,  unless  the 
contract  provisions  are  incorporated  in 
the  Code  of  Federal  Regulations. 

Arrangement 

The  digests  of  recordkeeping  provi¬ 
sions  comprising  the  Guide  are  grouped 
under  the  Departments  or  independent 
agencies  which  impose  or  administer 
them  (see  “Contents”) .  Individual  items 
are  numbered  to  simplify  indexing. 

In  general,  the  items  retain  their  orig¬ 
inal  numbers  from  year  to  year.  Renum¬ 
bering  occurs  only  after  a  major  revision 
of  the  material  and  is  so  indicated  in 
brackets  after  the  name  of  the  agency 
involved.  Individual  items  revised, 
amended,  deleted,  or  added  are  shown  in 
brackets  following  the  item  heading. 

Two  supplements  to  the  Guide  contain 
generalized  information  about  certain 
requirements  imder  the  Second  War 
Powers  Act  of  1942  and  detailed  infor¬ 
mation  on  requirements  imposed  by  the 
Federal  Aviation  Administration  relative 
to  the  availability  of  credentials  for 
inspection. 

An  index  to  the  Guide  follows  the  last 
supplement. 


Il  * 

I  NOTICE  I 

1  Tfte  Guide  to  Record  Retention  Requirements  does  not  home  the  effect  of  j 
}  law,  regulation,  or  ruling.  It  is  published  as  a  guide  to  legal  requirements  5 
I  that  appear  to  be  in  effect  as  of  January  1,  1976.  | 
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i.  DEPARTMENT  OF  AGRICULTURE 
1.  For*ign  Agricultural  Sarvlc* 

1.1  Penons  inportinf  cerlaia 
conmiodities. 

To  keep  records  of  importations  and 
of  the  transactions  relating  to  the  pro¬ 
curement  and  disposition  of  such  com¬ 
modities. 

Retention  period:  Not  less  than  2  years 
subsequent  to  the  end  of  the  quota  p^od 
during  which  the  importation  was  made. 
7  CFR  6.28 

1.2  Exporters  subject  to  export  sales  re¬ 
porting  requirements. 

To  maintain  records  of  all  export  sales 
of  commodities  designated  in  7  CFR  Part 
20.  Appendix  1.  including  contracts  and 
other  agreements  with  foreign  bviyers 
and  sellers,  and  bills  of  lading  or  delivery 
doctiments  evidencing  all  such  exports 
and  in^>ection  and  weight  certificates 
relating  thereto. 

Retention  period;  3  years  after  date  of 
export  to  which  they  relate.  7  CFR  20.9 

1.3  Private  organizations  or  individuals 
which  enter  the  private  trade  agree¬ 
ments  pursuant  to  title  I  of  Public 
Law  480.  [Amended] 

Maintain  books  and  records  as  well 
as  pertinent  documents,  correspondence, 
and  memoranda  covering  all  transac¬ 
tions  relating  to  the  private  trade  agree¬ 
ment. 

Retention  period:  Not  specified  (sub¬ 
ject  to  exainination  by  the  Adminis¬ 
trator  at  all  reasonable  times  until  the 
entire  amount  due  imderthe  agreement 
has  been  paid  CCC) .  7  CTR  14.66 

1.4  Suppliers  who  sell  agricultural  rom- 
nio^ties  under  a  title  I  credit  pur¬ 
chase  authorization  (including  ocean 
transportation).  [Amended] 

Maintain  pertinent  books,  dociunents, 
papers,  and  records  related  Ao  the  sup¬ 
plier  and  the  importer. 

Retention  period:  3  years  after  final 
payment  under  such  contracts.  7  CFR 
14.17 

1.5  Exporters  of  agricultural  commod¬ 
ities  under  CCC  export  credit  sales 
program.  [Amended] 

To  keep  books,  documents,  papers,  and 
records  involving  transactions  relating 
to  contracts  between  the  exporter  and 
the  importer. 

Retention  period:  3  years  after  ma¬ 
turity  of  related  credit  arrangement.  7 
CFR  1488.19 

1.6  Importers  and  suppliers  involved  in 
sales  of  agricultural  commodities. 

(a)  Importers — ^To  maintain  a  record 
of  all  offers  received  from  suppliers  as 
a  result  of  public  tenders  or  negotiation. 

(b)  Suppliers — ^To  maintain  accurate 
books,  records,  and  accounts  with  respect 
to  all  contracts  entered  into  hereunder. 

Retention  period:  Until  expiration  of  3 
years  after  final  pasrment  under  such 
contracts.  7  CFR  11.6,  11.17,  17.6,  17.17 
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2.  Agricultural  Marketing  Service 

2.1  Orange  and  grapefruit  handlers. 

To  maintain  records  ot  fruit  received 
and  disposed  of  as  may  be  necessary  to 
verify  reports  submitted  thereon. 

Retention  period :  At  least  2  succeeding 
years,  7  CFR  906.51;  as  may  be  pre¬ 
scribed  by  the  marketing  committee,  7 
CFR  912.60,  913.50,  914.50 

2.2  Central  marketing  organizations. 

To  keep  records  regarding  allotment 

transactions  for  lemon  handlers.  _ 

Retention  period;  3  years.  7  CFR 
910.62 

2.3  Lime  handlers. 

To  maintain  records  of  limes  received 
and  disposed  of  in  order  to  verify  reports 
submitted  thereon. 

Retention  period:  At  least  2  succeed¬ 
ing  fiscal  yeara  7CFR’9mO 

2.4  Nectarine  handlers. 

To  keep  records  of  nectarines  received 
and  disposed  of  as  may  be  necessary  to 
verify  reports  submitted  thereon. 

Retention  period:  At  least  2  succeed¬ 
ing  fiscal  years.  7  CFR  916.60 

2.5  Pear,  plum,  and  peach  handlers. 

TO  maintain  records  of  fruit  received 
and  disposed  of  as  may  be  necessary  to 
verify  reports  submitted  thereon. 

Retention  period:  At  least  2  succeed¬ 
ing  yeara  7  CFR  917.50,  921.60,  931.60 

2.6  Apricot  handlers. 

To  maintain  records  of  apricots  re¬ 
ceived  and  disposed  of  as  may  be  neces¬ 
sary  to  verify  reports  submitted  thereon. 

Retention  period:  At  least  2  succeed¬ 
ing  years.  7  CFR  922.60 

2.7  Cherry  handlers. 

To  maintain  records  of  cherries  re¬ 
ceived  and  disposed  of  as  may  be  neces¬ 
sary  to  verify  reports  submitted  thereon. 

Retention  period;  At  least  2  succeed¬ 
ing  years.  7  CFR  923.60,  930.63 

2.8  Fresh  prune  handlers. 

To  maintain  records  of  prunes  received 
and  disposed  of  as  may  necessary  to 
verify  reports  submitted  thereon. 

Retention  period;  At  least  2  succeed¬ 
ing  years.  7  CFR  924.60,  925.60 

2.9  Potato  handlers. 

To  keep  recoil  of  potatoes  received 
and  disposed  of  as  may  be  necessary  to 
verify  reports  submitted  thereon. 

Retention  period;  At  least  2  succeed¬ 
ing  years.  7  CFR  946.70,  947.80,  948.80, 
950.80,  953.75  . 

2.10  Onion  liandlers. 

To  maintain  records  of  onions  received 
and  disposed  of  as  may  be  necessary  to 
verify  reports  submitted  thereon. 

Retention  period;  At  least  2  succeed¬ 
ing  years.  7  CFR  958.65,  959.80 

2.11  Tomato  handlers. 

To  maintain  records  of  tomatoes  re¬ 
ceived  and  disposed  of  as  may  be  neces¬ 
sary  to  verify  the  reports  submitted 
thereon. 


I  2.20 

Retention  period;  At  least  2  succeed¬ 
ing  years.  7  CFR  96580,  9(1680 

2.12  Papaya  handlers. 

To  maintain  records  of  p{q;>ayas  re¬ 
ceived  and  disposed  of  by  handler  as 
may  be  necessary  to  verify  reports 

requested.  _ 

Retention  period:  2  years.  7  CFR 
928.60 

2.13  Lettuce  handers. 

To  maintain  records  of  lettuce  re¬ 
ceived  and  disposed  of  as  may  be  neces¬ 
sary  to  verify  reports  submitted  thereon. 

Retention  period:  At  least  2  succeed¬ 
ing  years.  7  CFR  971.80 

2.13a  Celery  producers  and  handlers. 

To  maintain  records  to  substantiate 
the  reports  required  by  the  committee. 

Retention  period:  Not  less  than  1  year 
after,  end  of  season.  7  CFR  967.71 

2.14  Almond  handlers. 

To  keep  records  showing  details  of 
receipt  of  almonds,  withholdings,  sales, 
shipments,  inventories,  reserve  disposi¬ 
tion,  and  other  pertinent  Information  in 
respect  to  operations. 

Retention  period:  2  years  after  end  of 
crop  year  to  which  such  records  apply. 
7  CFR  981.70 

2.15  Egg  liandler$>.  [.4ddcd] 

To  maintain  records  of  eggs  received 
and  disposed  of  as  may  be  necessary  to 
verify  reports  submitted  thereon. 

Retention  period:  2  years  beyond  fiscal 
period  of  applicability.  7  CFR  1250.352 

2.16  Filhcrt  handlers.  [.Amended] 

To  keep  records  of  shelled  and  In- 
shell  filberts  received  and  disposed  of 
as  prescribed  by  Filbert  Control  Board. 

Retention  period:  2  years  after  end  of 
marketing  policy  year  in  which  trans¬ 
action  occurred.  7  CFR  982.71 

2.17  Walnut  handlers. 

To  keep  records  of  shelled  and  in¬ 
shell  walnuts  and  walnut  material  re¬ 
ceived,  held,  and  disposed  of. 

Retention  period:  2  years  after  end 
of  marketing  year  in  which  transactions 
are  completed.  7  CFR  984.80,  984.464, 
984.480 

2.18  Date  handlers. 

To  maintain  records  of  the  receipt, 
holding,  handling,  withholding,  and  dis¬ 
position  of  dates. 

Retention  period:  At  least  2  years  sub¬ 
sequent  to  termination  of  each  crop  year. 
7  CFR  987.68, 987.168 

2.19  Raisin  handlers. 

To  keep  records  as  prescribed  by  the 
Raisin  Administrative  Committee,  of 
raisins  received,  acquired,  stored,  sold, 
and  otherwise  disposed. 

Retention  period:  At  least  2  years  after 
the  termination  of  the  crop  year  in  which 
the  transactions  occurred.  7  CFR 
989.76,  989.176 

2.20  Olive  handlers. 

To  maintain  records  of  olives  acquired, 
held,  and  disposed  of  as  may  be  pre- 
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■crlbed  by  the  OUre  AdmlnlstntiTe 
Committee  and  needed  by  It  to  perform 
its  functions. 

Retention  period:  At  least  3  years 
beyond  the  erc^  year  in  which  the  trans¬ 
action  occurred.  7  CFR  932.61 

2.21  Prune  handler*. 

To  keep  records  of  prunes  rec^ved, 
held,  and  disposed  of  as  prescribed  by 
the  Prune  AdmlnlstratiTe  Committee. 

Retention  period:  At  least  2  years  after 
the  Old  of  the  crop  year  in  which  the 
transaction  occurred.  7  CFR  993.74. 
993.174 

2.21a  Cranberry  handler*. 

To  maintain  records  of  all  cranberries 
acquired,  withheld  from  handling, 
handled  or  otherwise  disposed  of  as  will 
substantiate  the  reqiilred  r^rts. 

Retention  period :  Not  less  than  3  years 
after  termination  of  the  crop  year  in 
which  the  transaction  occurred  or  for 
such  lesser  period  as  the  committee  may 
direct  7  CFR  929.61 

2.21b  Peanut  handlers. 

To  maintain  such  records  of  peanuts 
received,  held,  and  disposed  of  by  him, 
as  will  substantiate  any  required  reports. 

Retention  period:  At  least  2  years  be¬ 
yond  the  crop  year  of  their  applicability. 
Idarketing  Agreement  146  (30  F.R.  9402) 
2.21e  Hops  handlers. 

To  maintain  such  records  of  hops  han¬ 
dled  or  held  as  wlU  substantiate  the  re¬ 
quired  reports. 

Retention  period:  At  least  2  years 
after  end  of  marketing  year.  7  CFR 
991.61 

2.21d  Handler*  (including  each  auhsid* 
iary  and  affiliate  thereof)  of  Type  62 
Shade  Tobacco. 

To  keep  such  books  and  records  as  Will 
clearly  show  the  details  of  the  req;>eetlye 
person’s  handling  of  tobacco,  including, 
but  not  limited  to,  Identifleation  of  the 
grower  of  the  tobacco  and  the  field  In 
which  produced.  _ 

Retention  period:  5  years.  7  CFR 
1201.60, 1301.130 

2.22  Shipper*  handling  fruit*  and  veg^ 
table*  covered  by  exemption  certifi¬ 
cate*  under  mi^eting  mrder  pro¬ 
grams.  [Amended] 

To  keep  records  of  such  shipments. 

Retention  period:  Not  specified,  eseept 
for  tomatoes  (at  least  2  succeeding 
years).  7  CFR  917.141,  966.80 

(Certificate  (record)  returned  after 
shipment  of  commodities  (pears, 
grapes).)  7  CFR  926.122,  927.125 

2.23  (Commission  merchants,  dealers, 
and  brokers  of  fruits  and  vegetable* 
subject  to  the  Perishable  Agricultural 
Commodities  Act  of  1930. 

(a)  To  keep  accoimts,  records,  mem¬ 
oranda,  and  documents  which  disclose 
all  business  transactions. 

Retention  period:  2  years.  7  CFR  46.14, 
46.15,  46.17-46.19,  46.21-46.24,  46.28, 
46.29,  46.31,  46.32 


(b)  To  preserve  records  and  mem¬ 
oranda  which  disclose  the  true  owner¬ 
ship  and  management  of  tlto  bukto^ 
Retention  period:  4  years.  7  CFR 
46.14 

2.24  Date,  prune,  and  raisin  importer*. 

To  maintain  records  of  transactions. 
Retention  period:  2  years  subsequent 
to  calendar  year  of  acquisition.  7  CFR 
999.1,  999.200,  999.300 

2.25  Padcer*  of  processed  fruits  and 
v^etaUes. 

To  maintain  separate  data  sheets  for 
each  item  as  required  in  section  cited. 

Retention  period:  Not  specified.  7  CFR 
52.205 

2.26  [Reserved] 

2.27  Transporters,  shippers,  and  han¬ 
dler*  of  egg*  and  egg  product*. 

To  maintain  redords  of  production,  re¬ 
ceipt,  delivery,  sale,  movement,  disposi¬ 
tion,  Inventories,  and  class  and  quan¬ 
tities  of  eggs  and  egg  products  and  such 
other  records  as  required  in  section  cited. 

Retention  period:  2  years.  7  CFR 
59.200 

2.28  [Reserved] 

2.29  Dairy  plants  approved  for  USDA 
inspection  and  grading  service. 
[Amended] 

To  maintain  (a)  records  of  quality 
tests  made  on  raw  milk  and  cream  re¬ 
ceived  from  each  producer,  seUer,  or 
shipper,  (b)  pasteurization  recorder 
charts,  (c)  water  supply  test  certificates, 
and  (d)  cooling  and  heating  recorder 
charts. 

Retention  period:  (a)  1  year,  (b)  3 
months,  (c)  6  memths,  (d)  3  months.  7 
CFR  58.148,  58.322 

2.30—2.37  [Reserved] 

2.38  Licensed  agricultural  product* 
warehousemen. 

To  keep  copies  of  all  receipts  issued. 
Retention  period:  1  year  after  Decem¬ 
ber  31  of  the  year  in  which  the  corre¬ 
sponding  original  receipt  is  canceled.  7 
CFR  101.17,  102.20,  103.17,  104.17,  105.17. 
106.17,  107.17,  108.17,  111.18 

2.39  Licensed  agricultural  products 
warehousemen. 

To  retain  each  canceled  receipt. 
Retention  period:  6  years  after  Decem¬ 
ber  31  of  the  year  in  which  receipt  is 
canceled  and  for  such  longer  period  as 
may  be  necessary  for  the  purpose  of  any 
litigation  which  the  warehouseman 
knows  to  be  pending,  or  as  may  be  re¬ 
quired  by  the  Administrator  in  particular 
cases  to  carry  out  the  purposes  of  the 
act.  7  CFR  101.28,  102.34,  103.28,  104.28, 
105.29, 106.30,  107.31, 108.29,  111.33 

2.40  [Reserved] 

2.41  Licensed  agricultural  products 
war^ousemen . 

^o  maintain  accoimting  records  as 
specified  in  sections  cited. 

Retention  period:  6  years  after  Decem¬ 
ber  31  of  the  year  in  which  such  cotton 
for  such  longer  period  as  may  be  neces¬ 


sary  for  the  purposes  of  any  litigation 
which  the  warehouseman  knows  to  be 
pending,  or  as  may  be  required  by  the 
Administrator  in  particular  cases  to 
carry  out  the  purposes  of  the  act.  7 
CFR  101 J3.  102A7,  103.40,  104.28,  106  A3, 
106.37,  107.39,  108.33,  111.41 

2.42  Licensed  agricultural  product* 
warehousemen. 

To  maintain  as  part  of  warehouse¬ 
man’s  records  an  exact  copy  of  each 
report  submitted. 

Retention  period:  3  years  after  Decem¬ 
ber  31  of  the  year  in  which  submitted. 
7  CFR  101.36,  102.38,  103.41,  104.29, 
105.35,  106.39,  107.42,  108.35,  111.44 

2.43  Licensed  cotton  warehousemen. 

To  keep  copies  of  certificates  covering 
cotton  stored,  and  copies  of  Form  A 
memorandums  and  Form  C  certificates 
issued  by  a  board  of  cotton  examiners 
which  forms  a  basis  of  any  receipt  issued. 

Retention  period:  1  year  after  Decem¬ 
ber  31  of  the  year  in  which  the  receipt 
based  on  such  certificates  or  memoranda 
is  canceled.  7  CFR  101.47 

2.44  Licensed  cotton  warehousemen. 

To  keep  records  of  cotton  sampling  in¬ 
cluding  the  written  request,  if  any. 

Retention  period:  1  year  after  Decem¬ 
ber  31  of  the  year  in  which  such  cotton 
is  removed  from  the  warehouse.  7  CFR 
101.49 

2.45  Licensed  tobacco  warehousemen. 
[Added] 

To  keep  records  of  information  neces¬ 
sary  to  verify  any  submitted  forms. 

Retention  period:  2  years  from  the 
opening  of  marketing  season  in  which 
tobacco  is  sold.  7  CFR  29.9407 

2.46  Licensed  agricultural  product* 
warehousemen. 

To  keep  either  copies  of,  or  the  original 
inspection,  grade  and/or  weight,  certifi¬ 
cates  covering  lots  of  commodities  stored. 

Retention  period:  3  years  after  Decem¬ 
ber  31  of  the  year  in  which  issued.  7 
CFR  102.29,  103.24,  105.46,  106.54,  107.55, 
108.47, 111.56 

2.47  Licensed  grain  warehousemen. 

TO  keep  records  weights,  kinds,  and 
grades  of  all  lots  of  nonstorage  grain 
received  into  and  delivered  from  ware¬ 
houses. 

Retention  period:  1  year  after  Decem¬ 
ber  31  of  the  year  in  which  the  lot  of 
nonstorage  grain  Is  delivered  from  the 
warehouse.  7  CFR  102.30 

2.48  Licensed  agricultural  products  ware¬ 
housemen. 

To  keep  as  a  record  notices  of  the 
condition  of  commodities  stored  in  the 
warehouse. 

Retention  period:  6  years  after  Decem¬ 
ber  31  of  the  year  In  which  created,  and 
for  such  longer  period  as  may  be  neces¬ 
sary  for  the  pmrposes  of  litigation  which 
the  warehouseman  knows  is  pending,  or 
as  may  be  required  by  the  Administrator 
In  particular  cases  to  carry  out  the  pur¬ 
poses  of  the  act.  7  CFR  102.54,  103.39, 
106.48, 107.51, 108.42, 111.62 
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2.49  Persons  shipping  agricultural  and 
▼egetable  seeds  subject  to  the  Federal 
Se^  Act  regulations. 

To  keep  complete  records  of  each  lot 
oi  agricultural  and  vegetable  seeds  trans- 
ported  or  delivered  for  transportation  in 
Interstate  commerce.  Including  records 
necessary  to  disclose  the  name  of  any 
substance  used  in  the  treatment  of  such 
seed. 

Retention  period:  3  years  for  docu¬ 
ments.  1  year  for  seed  samples,  including 
separate  samples  of  the  treated  seed  por- 
ttoD  of  any  lot  of  seed.  7  CFB  201.4 

2.50  Country  shippers  of  agricultural 
seeds  subject  to  the  Federal  Seed  Act 
regulations. 

To  keep  copies  of  origin  declarations 
Issued  and  records  showing  names  and 
addresses  of  growers  or  country  shippers 
from  whom  seeds  were  purchased,  quan¬ 
tity.  and  date  of  delivery.  _ 

Retention  period:  3  years.  7  CFR 
201.5  (retention:  201.4)  . 

2.51  Procurers  of  seeds  from  growers 
subject  to  the  Federal  Seed  Act  regu¬ 
lations. 

To  obtain  and  keep  the  grower’s 

declaration.  _ 

Retention  period:  3  years.  7  CFR 
201.7  (retention:  201.4) 

2.52  Growers  of  seeds  subject  to  the 
Federal  Seed  Act  regulatimu. 

To  keep  copy  of  the  grower’s  declara¬ 
tion  and  a  sample  of  the  seed. 

Retention  period:  3  years  for  docu- 
ments.  1  year  for  seed  samples.  7  CFR 
201.7  (retention:  201.4) 

2.53  Cotton  handlers. 

To  maintain  books  and  records  neces¬ 
sary  to  carry  out  the  provisions  of  the 
Cotton  Research  and  Prmnotlon  Act  and 
to  verify  required  reports. 

Retention  period:  At  lesst  2  years  be¬ 
yond  the  marketing  year  of  their  ap¬ 
plicability.  7  CFR  1205A35.  1205AS1, 
1205.532 

2.54  Licensed  cottonseed  chemists. 

To  keep  records  of  the  analysis  of  each 
Indivldusd  sample  of  cottons^  graded 
as  well  as  books,  papers,  records,  and  ae- 
oounts  relating  to  the  polonnanoe  of 
their  duties  undo:  the  Agrleultoral 
Marketing  Act  of  1240  and  the  regula¬ 
tions  made  under  the  act  by  the  Secre¬ 
tary  of  Agrlcplture. 

Retention  period:  At  least  1  year  after 
dateofanaly^  7  CFR  61.15 

2.55  Grain  inspection  agencies  and  li¬ 
censees. 

To  maintain  complete  records  of  each 
inspection  activity  performed. 

Retention  period:  2  years  after  inspec- 
tion  (other  than  file  samples).  7  CFR 

26.55 

2.56  Accredited  turpentine  and  roaia 
processors  for  naval  stores. 

To  keep  such  records  as  may  be  neces¬ 
sary  to  submit  oorreot  reports. 

Retention  period:  Not  specified.  7  CFR 
160.50 


2.57  [Reserved] 

2.58  Potato  handlers. 

To  maintain  books  and  records  neces¬ 
sary  to  carry  out  provlsicms  of  the  Potato 
Research  and  Promotion  Act  and  to 
verify  required  reports. 

Retortion  period:  At  least  2  years  be¬ 
yond  marketing  year  of  their  applicabil¬ 
ity.  7  CFR  1207.351.  1207.532 

2.59  [Reserved] 

2.60  Milk  handlers. 

To  maintain  records  pertaining  to  re¬ 
ceipt  and  use  of  milk  and  milk  products, 
including  records  of  production,  proc¬ 
essing,  and  distribution,  and  financial 
records  relating  thereto. 

Retention  period:  3  years,  but  can  be 
extended  by  the  msu'ket  administrator 
by  written  notice.  7  CFR  1000.5  (For 
specific  marketing  area,  see  Parts  1001- 
1199.) 

3.  Animal  and  Plant  Health  Inspection 
Service 

3.1  Licensed  manufacturers  (domestie 
and  foreign),  distributors,  and 
importers  of  biological  products. 

To  keep  detailed  records  of  production, 
Inventory,  disposition,  labeling,  steriliza¬ 
tion  and  pasteurization,  and  such  other 
records  as  specified  in  part  cited. 

Retention  period:  2  years  after  ex¬ 
piration  date  of  the  product  involved,  or 
longer  if  requested  by  the  Deputy  Ad- 
ministrator.  Veterinary  Services.  9  CFR 
Part  116  (retention:  116.8) 

3.2  Organizations  sponsoring  horse 
shows  or  exhibitions. 

To  maintain  records  as  specified  in 
section  cited. 

Retention  period:  90  days  or  as  speci- 
fied  by  Deputy  Adminis^tor.  9  CFR 
11.21 

3.3  Distributors  of  biological  products 
marketed  under  special  license. 

To  keep  complete  records  showing  the 
name  and  address  of  each  purchaser  of 
the  product  and  the  name,  serial  number, 
and  quantity  of  the  product  sold  to  such 
purchaser  when  the  maintenance  of 
records  of  distribution  of  biological  prod¬ 
ucts  marketed  under  special  license  is  a 
condition  of  the  issuance  of  the  special 
license. 

Retention  period:  Not  specified.  9  CFR 
102.6(b)  (3) 

3.4  Otmers  and  shippers  involved  in 
interstate  movement  of  feeder  and 
breeder  swine. 

TO  maintain  records  of  origin,  destina¬ 
tion,  and  identification  of  all  such  swine. 

Retention  period:  1  year  after  move¬ 
ment  of  swine.  9  CFR  76.12 

3.5  Persona  processing,  transporting, 
shipping,  or  receiving  poultry 
slan^to^  for  human  consumption 
or  poultry  products  in  commerce,  or 
bidding  sucn  products. 

To  maintain  detailed  records  of  such 
transacticxis  as  specified  in  the  regula¬ 
tions.  * 


Retention  period:  2  years.  9  CFR 
381.175  (retention:  381.177) 

3.6  Research  investigators  or  research 
sponsors  administering  experimental 
biologiad  products  to  aniiMls. 

To  maintain  adequate  records  relative 
to  the  disposition  of  each  animal  ad¬ 
ministered  experimental  biological  prod¬ 
ucts.  Such  records  include  name  and 
address  of  owner,  pertinent  data  about 
animals  and  their  location,  and,  if  sold, 
name  and  address  of  ptirchaser. 

Retention  period:  At  least  2  years  from 
the  date  that  an  experimental  i^oduct 
was  administered  to  such  animal.  9 
CFR  103.2 

3.7  Persons  certifying  animals  to  be  free 
of  diethylstilbestrol  (DES)  residue. 

To  maintain  a  copy  of  such  certificate 
as  prescribed.  i 

Retention  period:  1  year  from  date  of 
transaction.  9  CFR  309.16 

3.8  Research  facilities,  exhibitors,  op¬ 
erators  of  auction  sales,  and  dealoa 
engaged  in  transportation,  sale,  and 
handling  of  cerUdn  warm  blooded 
animals  used  for  research,  exhibition, 
or  pet  purposes. 

To  keep  records  with  respect  to  the 
purchase,  sale,  transportaticm,  identifica¬ 
tion.  and  previous  ownership. 

Retention  period:  2  years  or  Itmger  as 
may  be  required  by  any  Federal.  State,  or 
local  law.  9  CFR  2.75-2.78  (retention: 
2.79) 

3.9  Operators  of  livestock  markets  han¬ 
dling  any  class  of  swine. 

To  maintain  records  of  origin  and 
destination  of  all  swine,  and  also  of  the 
identification  of  all  swine  other  than 
slaughter  swine,  handled  through  live¬ 
stock  markets. 

Retention  period:  1  year  after  trans¬ 
action.  9  CFR  76.18 

3.10  Carriers  transporting  meat. 

To  keep  original  certifleatea  delivered 
to  a  carrier  s^Darate  and  apart  from  all 
its  other  papers  and  records  or  Identlfled 
In  some  aooepiable  manner  so  as  to  be 
readily  accessible  for  review. 

Retention  period:  2  yean  after  end  of 
year  in  which  transaction  occurred.  9 
CFR  325.14 

3.11  Meadwokers,  rcnderers,  a«id  other 
persona  dealing  in  animal  carcasses 
for  use  as  human  or  animal  food. 

To  keep  records  as  specified  in  section 
cited. 

Retention  period:  2  yean  after  end  of 
year  in  whl<h  the  transaction  occurred, 
or  longer  if  directed  by  the  Administra¬ 
tor.  9  CFR  320.1  (retention:  320.3) 

3.12  Custom  slaughter  operators  claim¬ 
ing  exemption. 

To  keep  records  as  specified  in  section 
cited  or  by  the  Administrator. 

Retention  p^od:  2  yean  after  end  of 
year  in  which  the  transactloa  occurred 
or  longer  if  directed  by  the  Administra¬ 
tor.  9  CFR  303.1  (retention  320.3) 
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S.1S  TnunpcMlcn  of  andenatared  Rto- 
Mock  lan^ 

To  keep  shipper’s  oertifleate. 

RetenlloQ  p^od:  2  jrears  after  end  of 
year  In  which  transaction  occurred.  9 
CFR  32S.8  (retention:  320.8) 

3.14  Operators  of  quarantine  facilitiea 
for  imported  birds. 

To  maintain  dally  log  for  each  lot  of 
birds,  recording  such  Information  as  gen¬ 
eral  condition  of  birds  each  day.  source  of 
origin  of  each  lot.  total  numter  in  each 
lot  when  imported,  date  placed  In  quar¬ 
antine.  tests,  laboratory  findings,  and 
such  other  Information  as  specified  In 
section  dted. 

Retention  period:  1  calendar  year  fol¬ 
lowing  release  of  birds  from  quarantine. 
9CFR92.il  ' 

3.15  Operators  of  plants  preparing,  re- 
ceiTing,  or  shipping  cntified  techni¬ 
cal  animal  fat.  [Added] 

To  keq?  records  as  specified  In  section 
cited. 

Retention  period:  1  year  after  date  of 
transaction.  9  CFR  351.22 

4.  Agricultural  Stabilisation  ond 
Consorvotion  Sorvico 

4.1  [Reserved] 

4.2  Producen  gum  naval  Mores  from 
turpentine  trees. 

TO  keep  records  of  faces  by  tracts  and 
drifts  in  connection  with  the  Naval 
Stores  and  Agricultural  Conservatiaci 
Programs. 

Retention  period:  2  years  following 
dose  of  awUcable  program  year.  7  CFR 
706.6  (retentten:  708.1) 

4.2a  Food  processors  participating  in  the 
wheat  marketing  allocation  program. 

To  maintain  records  and  documents 
for  each  processing  plant  of  all  wheat 
processed  Into  food  products  and  of  all 
sales  and  removals  of  food  pcxtducts  from 
processing  plants. 

Retention  period:  3  years.  7  CFR 
777^5 

4,2b  [Reserved] 

4.2e  Dairy  and  beekeeper  indemnity 
payasent  program  participants. 

To  keep  existing  books,  records,  and 
accounts  supporting  any  Information 
furnished  In  connection  with  the  pro¬ 
gram. 

Retention  period:  8  years  ftdlowlng 
the  end  of  the  year  during  which  appllca- 
tion  for  payment  was  filed.  7  CFR  760.30, 
760.118 

4.3  Cinners  of  cation. 

To  keep  for  eatdi  bale  of  cotton  or  lot 
less  than  a  bale  ginned  by  him  records 
showing  (a)  date  of  ginning;  (b)  name 
of  operator  of  farm  on  which  cotton  pro> 
dueed;  (c)  name  of  producer  of  cotton; 
(d)  county  and  State  In  which  farm 
located;  (e)  gin  bale  number  or  mark; 
(f)  name  and  address  of  persem  dettver- 
lag  cotton  to  gtn;  uid  (g)  gross  weight 
of  each  bale  and  net  weight  of  each  lot 
of  lint  cotton  less  than  a  bale. 


Retention  period:  *  Until  December  31 
of  second  year  following  year  In  which 
cotton  Is  planted.  7  CFR  722.85  (reten¬ 
tion:  722A8) 

4.4  Buyers  of  eotton. 

To  keep  for  each  bale  of  cotton  or  lot 
less  than  a  bale  purchased  from  a  pro¬ 
ducer  records  showing  (a)  name  and  ad¬ 
dress  of  the  producer:  (b)  date  pur¬ 
chased;  (c)  original  gin  bale  number  or 
equivalent;  (d)  number  of  pounds  of  lint 
cotton  In  each  bale  and  lot;  and  (e) 
amount  of  penalties  to  be  collected.  If 
any. 

Retention  period:  *  Until  December  21 
of  second  ytan  following  year  In  which 
cotton  Is  planted.  7  C7FR  722.86  (reten¬ 
tion:  722.88) 

4.5-4 .6  [Reserved] 

4.7  Warehousemen,  processors,  common 
carriers,  and  other  persons  handling 
cotton  from,  for,  f>r  on  behalf  of  the 
producer. 

To  keep  records  concerning  such  cot- 
t(m  so  that  the  accuracy  of  any  reports 
or  other  rectwds  that  may  be  required 
cam  be  checked. 

Retmitlon  period:  *  Until  December  31 
of  second  year  following  year  in  which 
cotton  is  planted.  7  CFR  722.87  (reten- 
Uon:  722.88) 

4.8  Producers  of  cotton.  [Amended] 

To  keep  records  of  cotton  marketed, 
and  a  capj  of  certificate  showing  name 
and  address  of  buyer  m:  transfo'ee  if 
marketed  to  persons  not  within  the 
United  States. 

Retention  period:  *  UhtO  December  31 
of  second  year  following  year  In  which 
cotton  Is  planted.  7  CFR  722.90 

4.9  Producers  and  prodneer-manufae- 
turers  of  fire-cured,  dark  air-cured, 
Virginia  sun-cured,  cigar-binder,  and 
cigar-fiUer  and  binder  tobacco. 

To  maintain  records  relating  to  acre¬ 
age.  production,  and  disposition  of  to¬ 
bacco  as  required  by  regulations. 

Retention  p«1od:  *8  years  after  end 
of  marketing  year.  7  CFR  724 (reten¬ 
tion:  724.105) 

4.10  Producers  of  flue-cured  and  burley 
tobacco. 

To  maintain  records  relating  to  the 
production  and  dlspositkm  of  tobacco. 

Retention  period:  *  3  years  after  end  of 
marketing  year.  7  CFR  725.98,  726J)2  (re¬ 
tention:  725.111. 726.102) 

4.11  Cigar  tobacco  buyers  and  loan  or¬ 
ganizations. 

To  maintain  records  relating  to  each 
sale  of  tobacco  made  by  producer  to 
buyer,  kinds  of  tobacco  purchased,  and 
disposition  of  such  tobacco. 

Retention  period:  ‘  3  years  after  end  of 
inaitieting  year.  7  CFR  724.99,  724.100 
(retention:  724.105) 


*  For  such  longer  period  of  tlms  as  may  be 
requested  In  wilting  by  tbe  State  gzeeutlve 
Director  or  the  Director. 


4.12  Trackers  and  persons  redrying, 
prizing,  or  stemmiitg  fire-enred,  dark 
air-enred,  Virginia  sun-cured,  cigar- 
binder,  and  cigar-filler  and  binder* 
tobacco. 

To  keep  complete  and  detailed  records 
containing  speclfled  information  con¬ 
cerning  eaeh  lot  of  tobacco  received  and 
copies  of  required  reports. 

Retention  period:  *3  years  after  end 
of  marketing  year.  7  CFR  724.101  (reten- 
tton:  724.105) 

4.13  Truckers  and  firms  redrying, 
prizing,  or  stemming  flue-cured  and 
burley  tobacco,  and  storage  firms. 

To  keep  complete  and  detailed  records 
containing  speclfled  Information  con¬ 
cerning  each  lot  of  tobacco  received  or 
handled  and  copies  of  required  reports. 

Retenticm  period :  *  2  years  after  end  of 
marketing  year.  7  CFR  725.105,  726.96 
(retention:  726.111,  726.102) 

4.14  Warehousemen  handling  burley, 
fire-cured,  dark  air-esuod,  Virginia 
sun-cured,  cigar-binder,  rigar-fiUer 
and  binder,  and  flue-cured  tobacco. 

To  keep  records  that  will  permit  fur¬ 
nishing  detailed  information  of  all  trans¬ 
actions. 

Retention  period:  *  8  years  afto:  end  of 
marketing  year.  7  CFR  724.96,  725i)9, 
725.115,  726.93  (retenUon:  724.105, 

725.111,  726.102) 

4.15  Firms  acting  as  marketing  agents 
or  processors  for  processed  prodbeer 
carryover  tobeeoo. 

To  maintain  records  as  required  In 
sections  cited.  In  addition  to  records  re¬ 
lating  to  receiving,  processing,  storage, 
and  sale  of  producer  tobacco  d^vered 
to  him  for  processing. 

Retention  period:  *  3  years.  7  CFR 

725.103,  726.105 

4.16  Deiders  handling  burley,  fire-cured, 
dark  aii^cured,  Virginia  aun-«ared, 
eigardtiiider,  cigar-filler  and  binder, 
and  fine-cured  tobacco.  [Amended] 

TO  keep  records  that  will  permit  fur¬ 
nishing  detafled  Information  of  all  trans¬ 
actions. 

Retention  period:  *  3  years  after  end  of 
marketing  year.  7  CFR  7244)7,  724i)9. 
725.100.  726.94  (retention;  724.105, 

725.111,  726.102) 

4.17  Firms  storing  processed  or  unproc¬ 
essed  producer  owned  tobacco. 
[Amended] 

To  maintain  records  as  required  in 
sections  cited.  In  addition  to  records  re¬ 
quired  by  7  CFR  725.105.  726.96 

Retention  period:  ’  3  years.  7  CFR 

725.103.  725.104.  726.105.  726.106 

4.18  Persons  engaged  in  more  than  one 
business  relating  to  tobacco. 

To  keep  separate  records  for  each  busi¬ 
ness  as  required  by  regulations. 

Retention  period:  *  3  years  after  end  of 
marketing  year.  7  CF'U  724.102,  725.106, 
726.97  (retention;  724.105,  72SJ11. 

726.102) 
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4.19-4^6  [Reserved] 

4.27  Wheat  prodncen,  warehouaemeot 
elevator  operators,  feeders,  proees* 
SOTS  or  transferees,  and  barws. 

To  keep  records  of  wheat  transacttoos 
as  specified  In  the  regulations. 

Retention  period: '  2  calendar  years 
beyond  the  calendar  year  in  which  the 
marketing  year  ends.  7  CFR  728.1173. 
728.1174.  728.1177 

4.27a  InduHtrial  users  of  flour  second 
clears. 

To  maintain  accurate  records  and  doc¬ 
uments  supporting  information  shown  on 
FormCCC-161  (Industrial  Users  Produc¬ 
tion  Report  and  Claim  for  Refund) . _ 

Retention  period:  3  years.  7  CFR 

777.19 

4.27b  Distributors  of  flour  second  clears. 

To  maintain  accurate  records  and  doc¬ 
uments,  including  Forms  CCC-165  (Proc¬ 
essor  Certification)  and  CCC-165-1 
(Flour  Seccmd  Clears) .  relating  to  the 
sale  of  flour  second  clears  to  industrial 
users. 

Retention  period:  3  years.  7  CFR 

777.20  (retention:  777.19) 

4.28  Peanut  producers.  [Amended] 

To  keep  copies  of  specified  reports  on 

disposition  of  peanuts  produced  and 
marketed. 

Retention  period:  *  3  years  foUowtog 
end  of  pertinent  marketing  year.  7  CFR 
729.52,  729.53,  729.54.  729.56  (retention: 
729.66) 

4.29  Peanut  buyers. 

To  keep  detailed  records  of  peanuts 
marketed  and  sales  memoranda  with  re¬ 
spect  to  farmers  stock  peanuts  and 
shelled  peanuts  purchased  from  pro¬ 
ducers. 

Retention  period:  *  3  years  following 
end  of  pertinent  marketing  year.  7  CFR 
729.57  (retention:  729.66) 

4.30  Peanut  shellers. 

To  maintain  detailed  records  and  keep 
copies  of  reports  pertaining  to  the  shell¬ 
ing  of  each  lot  of  peanuts  (including  rec¬ 
ord  of  peanuts  retained  by  the  sheUer) 
as  specified  in  the  regulations. 

Retention  period:  *  3  years  following 
end  of  pertinent  marketing  year.  7  CFR 
729.62  (retention:  729.66) 

4.31  Rice  producers,  warehousemen, 
mill  or  elevator  operators,  other 
processors  or  transferees,  and 
buyers.  [Amended] 

To  keep  records  of  rice  transactions  as 
prescribed  In  sections  cited. 

Retention  period:  *  2  calendar  years 
beyond  the  calendar  year  In  which  the 
marketing  year  ends.  7  CTR  708.1, 
730.34,  730.35,  730.38 

4.32-4.37a  [Deleted] 

5.  Commodity  Credit  Corporation 

5.1  Wardiousemen  handling  storage 
agreements  for  bulk  oils. 

To  maintain  Inventory  and  operating 
records. 


See  footnote  1  page  19482. 


Retention  period:  Not  qieeifled.  1 
CFR  1424.2 

5.2  Cottonseed  cmahers  participating  fat 
the  cottonseed  oil  and  meal  purchase 
program. 

To  keep  complete  and  detailed  records 
as  specified  with  respect  to  all  purchases 
of  cottonseed  and  other  specified  trans¬ 
actions. 

Retention  period :  At  least  3  years  from 
tiie  last  date  any  of  the  products  ten¬ 
dered  by  the  crusher  have  been  delivered. 
7  CFR  1443.67 

5.3  [Reserved] 

5.4  Peanut  shellers  participating  in  the 
peanut  price  support  program. 

To  keep  accounts  with  respect  to  the 
purchase  and  sale  of  crop  peanuts.  In¬ 
cluding  types,  grades,  quality,  w^ht, 
names  and  addresses  producers  and 
purchasers,  and  date  and  place  of  each 
transaction. 

Retention  period:  3  years  after  final 
delivery  of  peanuts  to  CCC.  7  CFR  1446.19 

5.5  Mohair  producers  participating  in 
the  payment  program  for  mohair 
and  Aeir  marketing  agencies. 

To  maintain  books,  records,  and  ac¬ 
counts  showing  the  marketing  of  mohair 
on  which  an  application  for  payment  is 

based.  _ 

Retention  period:  3  years.  7  CFR 
1468.22 

5.6  Producers  of  wool,  sheep,  and  lambs 
and  their  marketing  agencies  partici¬ 
pating  in  price  support  program. 

TO  maintain  books,  records,  and  ac- 
ooimts  on  production  of  wool,  sheep  and 
lambs,  and  the  shearing  thereof,  and 
CQ  purchases  of  lambs  on  and  after 
April  1,  1956. 

Retention  period:  3  years  after  end  of 
specified  marketing  year.  7  CFR 
1472.1351,  1472.1451 

5.7-5.8  [Reserved] 

5.9  Handlers,  dealers,  and  warehouse¬ 
men  performing  transactions  with 
regard  to  delivery  orders  under 
the  livestock  feed  program. 

To  maintain  books  and  records  which 
win  permit  verification  of  aU  transac¬ 
tions  with  regard  to  delivery  orders. 

Retention  period:  At  least  3  fuU  yean 
foUowlng  deliveries  against  delivery  or- 
den  (or  to  be  kept  longer  If  requested 
by  the  Commodity  Credit  Corporation). 
7  CFR  1475.213 

5.10  Dealers  participating  in  the  Puerto 
Rican  tobacco  purchase  program. 

To  keep  records  with  respect  to  aU 
transactions  relating  to  the  tobacco  of 
any  crop  year  during  which  tobacco  Is 
sold  to  CCC. 

Retention  period:  3  yean  after  deliv¬ 
ery  of  tobacco  to  CCC.  7  CFR  1464.60 

5.11  Exporters  of  agricultural  commod¬ 
ities.  [Added] 

To  maintain  documents  evidencing  the 
export  sale  contract  and  obligaticm  o( 
importer  for  financed  portion  of  export 
sale. 


Retenticm  period:  3  years  after  ma¬ 
turity  of  related  financing  agreement. 
7  CFR  1488.19 

5.12  Crushers  of  castor  beans  partici¬ 
pating  in  the  castor  oil  purchase 
program. 

To  maintain  books,  j-ecords,  and  ac¬ 
counts  including  name  of  sellers,  date  of 
receipt,  and  the  gross  and  clean  wdght, 
quality  and  price  of  each  lot  of  castor 
bean  purchased. 

Retentitm  period:  At  least  3  years  from 
last  date  any  castor  oil  is  delivered  by  the 
crusher.  7  CFR  1443.108 

5.13  Warehousemen  handling  honey 
under  the  price  support  program. 

To  maintain  inventory  and  operating 

records.  _ 

Retmtion  period:  Not  specified.  7  C:fr 
1434.51 

5.14  W  arehousemen  handling  grain,  rice, 
dry  edible  beans,  and  seed  under  the 
price  support  program.  [.4dded] 

To  maintain  inventory  and  operating 
records. 

Record  retention :  Not  specified.  7  CFR 
1421.5552 

5.15—5.17  [Reserved] 

5.18  Cotton  ginners  participating  in  tho 
cottonseed  purchase  program. 

To  keep  books,  records,  and  accounts 
for  all  purchases  of  cottonseed  (Including 
name  of  producer,  date  of  receipt,  weight, 
and  purchase  price  of  each  lot)  and  other 
transactions. 

Retention  period:  3  years  from  last  day 
any  cottonseed  is  tendered  to  CCC  for 
purchase  under  the  applicable  Partlci- 
patlng  Ginner’s  Agreement.  7  CFR 
1443.13 

5.19  Cooperative  marketing  associations 
participating  in  the  price  support 
program. 

To  maintain  records  showing  quantity, 
quality,  and  disposition  of  commodities 
(cotton,  dry  edible  beans,  hon^,  rice, 
soybeans,  tung  oil)  eligible  for  price  sup¬ 
port  received  from  each  member.  The 
same  records  to  be  kept  for  commodities 
received  from  nonmembers  which  are  in¬ 
eligible  for  price  support. 

Retention  period:  Through  end  of  the 
5th  marketing  year  follow^  the  mar¬ 
keting  year  for  which  approval  is  ob¬ 
tained.  7  CFR  1425.17, 1425.18 

5.20  Exporters  participating  in  the  to¬ 
bacco  export  program. 

To  maintain  accurate  records  (includ¬ 
ing  contracts  of  purchase,  sale,  and 
storage)  establishing  ellglbili^  of  to¬ 
bacco  for  export  payments  made  to  ex¬ 
porters  under  the  program. 

Retention  period:  3  years  after  date  of 
export.  7  CFR  1490.10 

6.  Commodity  Exchange  Authority 
[Transferred  to  XVIIal 

7.  Farmers  Home  Administration 

7.1  Individual  borrowers  and  grant 
recipients  of  FHA  funds.  . 

/  To  maintain  records  of  the  operations 
to  meet  requirements  of  State  and  local 
regulations  and  terms  of  agreement  with 
FHA  and  other  creditors. 
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RetmtioD  period:  Not  Q>eeifled.  7  CFR 
l«02.a4 

7.2  Local  CH'caniaations  obtaining  water* 
ahed  loana  and  adraneea  nnder  the 
Watershed  Protection  and  Flood  Pre* 
vention  Act. 

To  maintain  accounts  and  records  re> 
latlng  to  the  Installation.  operatl<ms.  and 
maintenance  of  works  of  improvement 

Retention  period:  S  years  after  the 
year  to  which  such  records  pertain.  7 
CFR  182S.S59 

7.3  Rural  communities  and  other  asso¬ 
ciations  or  organizations  of  farmers 
and  rural  residents  obtaining  loans 
and  gnmlB  for  housing,  central  do¬ 
mestic  water  systems,  waste  disposal 
systems,  shift>in4and-nse  projects 
and  related  facilities,  and  recrea¬ 
tional  facOities. 

To  maintAin  records  of  Its  operations, 
maintenance,  and  management  of  its  fa¬ 
cility  Includhig  the  establishment  and 
maintenance  of  financial  accounts  and 
records. 

Retention  period:  Until  summarized 
and  reflected  in  the  agency's  official  rec¬ 
ords  and  until  the  requirements  of  State 
and  local  laws  and  regulations  are  met. 
Ntunber  of  years  after  this  point  not 
spedfled.  7  CFR  1802.77,  Part  1823,  App. 
2,  Item  3.  1823.107,  1823.284 

7.4  Persons  receiving  community  facil¬ 
ity  loans. 

To  maintain  bo(^  of  account  and  all 
other  records,  books,  memoranda  which 
support  entrl^  in  the  botdes  of  account. 

Retention  period:  At  least  3  years.  7 
CFR  1823^4 

7.5  Borrowers  of  Farmers  Home  Admin¬ 
istration  guaranteed  business  and 
industrud  loans.  [Amended] 

To  maintain  accounting  records  sat¬ 
isfactory  to  the  lender  and  the  Farmers 
Hixne  Administration.  _ 

Retention  period:  Not  specified.  7  CFR 
1980.493 

7.6  Individual  borrowers  receiving  real 
estate  and  operating  type  loans  from 
prhrale  lending  mstitntions  guaran¬ 
teed  by  the  Farmers  Home  .tdminis- 
tration.  [Added] 

To  maintain  accotmting  records  satis¬ 
factory  to  the  lender  and  the  Farmers 
Home  Administration.  _ 

Retention  period:  Not  specified.  7  CFR 
1841.75 

7.7  Borrowers  receiving  emergency  live¬ 
stock  loans  from  private  lending  in- 
stitntkms  guaranteed  by  the  Farmers 
Home  AdminiMration.  [Added] 

To  TnaintAin  accounting  records  satis¬ 
factory  to  the  lender  and  the  Farmers 
Home  Administration. 

Retention  period:  Not  specified  7  CFR 
1845.29 

8.  Federal  Crop  Insurance  Corporation 

8.1  Insured  nnder  Federal  Crop  Insnr^ 
anee  CorporatiaB. 

To  keep  records  of  harvesting,  storage, 
shipments,  eale,  or  other  disposition  d 
an  beiley.  dsy  beens.  combined  crops, 
com,  cotton,  flax,  grain  sorghum, 


oats,  peanuts,  raimtng  and  treesing 
peas,  dry  peas,  rice,  rye,  aoybeans, 
sugar  beets,  sugarcane,  tobacco,  to¬ 
matoes,  and  wheat  produced  on  each 
Insurance  unit  covered  by  the  con¬ 
tract.  and  separate  records  showing  the 
same  Information  for  production  on  any 
uninsured  acreage  of  the  insured  crop  In 
the  county  In  which  he  has  an  Interest 
Retention  period:  2  years  after  time  of 
loss.  7  CFR  401.111.  sec.  17 

9.  Packers  and  Stockyards 
Administration 

9.1  [Reserved] 

9.2  Market  agencies  or  licensees  sell¬ 
ing  or  buying  livestock  or  live  poul¬ 
try  OB  a  commission  or  agency  basis. 

To  keep  accounts  and  records  In  re¬ 
gard  to  the  CustodUal  Account  for  Ship¬ 
pers*  Proceeds  and  the  Custodial  Ac- 
coimt  for  Buyers’  Funds. 

Retention  period:  2  years.*  9  CFR 
201.42  (retention:  2O1A0) 

9.3  Market  agencies  or  licensees  sell¬ 
ing  or  bnying  livestock  or  live  imnl- 
try  on  a  commission  or  agency  basis. 

To  keep  available  for  Inspection  by 
owners  consignors  or  purchasers 
copies  of  bins  covering  charges  paid  for 
or  on  behalf  of  the  owner  or  consignor 
which  were  deducted  from  the  gross 
proceeds  od  the  sale  or  added  to  the  pur¬ 
chase  price  thereof  when  accoimtlng  for 

the  sale  or  purchase.  _ 

Retention  period:  2  years.*  9  CFR 

201.45  (retention:  201AO) 

9.4  Stockyard  owners,  regiatranta  buy¬ 
ing  or  selling  livestodt,  and  licens¬ 
ees  buying  or  aelluig  nve  poultry. 

To  keep  (in  addition  to  other  neoss- 
sary  records)  dally  accurate  records  of 
purchases,  sales,  shipmmits,  prices,  etc. 
Retention  period:  2  years.*  9  CFR 

201.46  (retention:  201A0) 

9.5  Sellers  of  live  poultry  under  Padi- 
ers  and  Stockyards  Act  regulations- 

[  Amended] 

To  keep  copy  ct  ticket  prepared  by 
seller  at  time  of  sale  showing  the  name  of 
the  designated  market,  the  date  of  the 
transaction,  the  names  of  the  seller  and 
bxiyer.  the  number  of  coops,  kinds  of 
poultry,  price  per  pound,  and  such  terms 
and  conditions  as  the  parties  may  agree 

ui>on.  _ 

Retention  period:  2  years.*  9  CTR 
201.48  (retention:  201  AO) 

9.6  Stockyard  owners,  market  agenciea, 
or  licenaees  weii^ing  Bveatock  or 
live  poultry  for  pnrpaaea  of  pnrchaae 
or  sale  under  Packers  and  Stockyards 
Act  regidations. 

To  keep  copy  of  scale  ticket  of  weigh¬ 
ing  showing  for  both  livestock  and  live 
poultry,  name  of  agency  performing  the 
service,  date  of  weighing,  number  at  the 
scale  or  other  information  Identifying 


•Except  as  otlierwlse  provided,  records 
shall  not  be  destroyed  or  disposed  of  with¬ 
out  the  coxksent  In  writing  of  the  Admin¬ 
istrator,  Packers  and  Stockyards  Adminis¬ 
tration.  Department  of  Agriculture.  9  CPR 

aoiAo. 


the  scale,  name  of  seller,  name  of  buyer, 
name  of  consignor,  or  understandable 
abbreviations  of  such  names;  In  case  of 
livestock,  also  the  number  of  hnad,  kind, 
and  actual  weight,  the  amount  of  dock¬ 
age  and  name  or  initials  of  person  weigh¬ 
ing  it;  and.  in  case  of  live  poultry,  also, 
number  of  coops  weighed,  the  gross,  tare, 
and  net  weights,  and  the  name  or  initials 
of  person  operating  scale  at  time  of 
weighing. 

Retention  HPeriod:  2  years.*  9  CFR 
201.49  (retention:  201.50) 

9.7  Stockyard  owners,  market  agencies, 
or  licensees  who  weigh  livestock  or 
live  poultry  for  purposes  of  purebase 
and  sale  nnder  Papers  and  Sto^- 
yards  Act  regulations. 

To  keep  one  copy  of  form  report  of 
tests  and  Inspections  of  scales  and  whan 
cause  one  copy  to  be  kept  by  the  agency 
conducting  the  test  and  inspection  of  the 
scales  (a  third  copy  to  the  Area  Super¬ 
visor  at  the  Service) .  _ 

Retention  period:  2  years.*  9  CFR 
201.74,  201.106  (retention:  201.50,  201.- 
101) 

9.8  Authorized  Stole  agencies  aad  live¬ 
stock  associations  nnder  Packers  and 
Stodeyards  Act  regidatious. 

To  keep  adequate  records  showing  in 
detail  the  Income  derived  from  the  col¬ 
lection  of  authorized  fees,  the  disburse¬ 
ment  of  such  funds  as  expenses  for 
conducting  the  services,  the  inspections 
performed  and  the  results  thereof.  In¬ 
cluding  records  showing  a  full  descrip¬ 
tion  of  brands,  marks,  and  other 
Identifying  characteristics  of  Inspected 
livestock;  and  currently  maintain  rec¬ 
ords  of  the  brands,  marks,  and  other 
Identifying  characteristics  of  livestock 
located  In  the  State  from  which  such 
agency  or  association  will  operate  and 
with  reference  to  which  the  authorisa¬ 
tion  has  been  granted. 

Retention  period:  Not  specified.*  9 
CFR  201.89 

9.9  Packen  subiect  to  the  provisions  of 
the  Packet*  and  Stockyards  Act. 

To  retain  for  the  specified  perlcxl  of 
time  the  following  records: 

(a)  CuUlzig  tests;  departmental  traiis- 
fers;  buyers’  estimates;  drive  sheete; 
scale  tickets  received  from  others;  Invra- 
tory  and  products  In  storage;  receiving 
records;  trial  balanees;  departmental 
overhead  or  expense  recapitulations; 
bank  statements,  reoencillatlons  and 
deposit  slips;  production  or  sale  tonnage 
reports  (Including  recapitulations  and 
summaries  of  routes,  branches,  plants, 
etc.) ;  buying  or  selling  pricing  Instruc¬ 
tions  and  price  lists;  correspondence, 
tdegrams.  teletype  communications  and 
memoranda  relating  to  matters  other 
than  contracts,  agreements,  purchase  or 
sales  invoices,  or  claims  or  credit 
memoranda. 

(b)  Kill  sheets,  lot  sheets  or  carcass 
graded  cost  sheets;  carcass  hot  weight 
sheets  and  carcass  test  cost  sheets  by 
lots  for  purchases  of  livestock  on  a  grade 
and  yield  or  grade  or  yield  basis;  con¬ 
tracts  and  agreements;  purchaM  In¬ 
voices;  sales  Invoices;  frel^t  bills,  bills 
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of  lading  or  shipping  tickets;  scale  tick- 
ets  and  weight  records  Issued  or  prepared 
by  the  packer;  cash  sales  receipts  and 
memoranda;  claims  and  credit  memo¬ 
randa;  canceled  checks  and  drafts;  check 
stubs  or  vouchers;  correspondence,  tele¬ 
grams,  teleiype  communications,  and 
memoranda  relating  to  contracts,  agree¬ 
ments,  purchase  or  sales  Invoices,  or 
claims  or  credit  memoranda. 

(c)  Departmental  statements  and  siun- 
maries;  balance  sheets  and  profit  and 
loss  or  operating  statements. 

Retention  period:  (a)  1  year;  (b)  2 
years;  (c)  3  years.  9  CFR  203.4 

9.10  Stockyard  owners,  market  agen¬ 
cies,  dealers  and  licensees  subject  to 
the  provisions  of  the  Packers  and 
Stockyards  Act. 

To  maintain  records  of  items  listed  in 
section  cited. 

Retention  period:  2  full  calendar  years, 
or  longer  if  directed  by  the  Adminis¬ 
trator.*  9  CFR  201.50 

9.11  Packers  and  dealers  of  live  poultry 
under  the  Packers  and  Sto^yards 
Act. 

To  keep  records  listed  in  the  section 
cited. 

Retention  period:  2  years.  9  CFR 
201.101 

10.  OfRce  of  the  Secretary 

10.1  Educational  institutions  having  ne- 
-  gotiated  research  agreements  with 

the  Department  of  Agriculture. 

To  maintain  records  with  respect  to 
status  of  project,  expenditures,  separate 
records  of  expenditures  for  funds  pro¬ 
vided  from  other  sources,  and  accounting 
records,  all  to  be  compatible  with  the  De¬ 
partment’s  and  institutions’  administra¬ 
tive  and  fiscal  processes. 

Retention  period:  3  years  after  final 
payment  under  the  agreement.  41  CFR 
4-3.5108, 4-7A101-9  (retention:  4-7.5101- 
10) 

10.2  State  agencies  having  contracts  or 
agreements  for  relocation  assistance 
projects. 

To  maintain  records  as  specified  in 
section  cited. 

Retention  period:  3  years.  7  CFR 
21.909 

11.  [Reserved] 

12.  Food  and  Nutrition  Servico 

12.1  Cooperating  State  agencies,  school 
food  authorities,  and  food  service 
numagement  companies  participating 
in  the  National  School  Lunch  pro¬ 
gram.  [Amended] 

To  maintain  records  as  specified  in 
the  regulations. 

Retention  period:  3  years  after  sub¬ 
mission  of  final  Financial  Status  Report, 
or  imtil  resolution  of  any  audit  ques¬ 
tions.  7  CFR  210.8,  210.14,  210.16,  240.7 

12.2  Participants  in  the  special  food 
service  program  for  children. 

(a)  Food  service  management  com~ 
pantes — ^To  maintain  records  supported 
by  invoices,  receipts,  and  other  evidence 

See  footnote  2  page  19434. 


pertaining  to  service  Institution’s  feeding 
operations. 

(b)  Service  institutions — ^Tb  maintain 
food  service  operations,  including  meals, 
program  receipts,  and  program  expendi¬ 
tures  for  food,  labor,  and  all  other  costs. 

Retention  period:  (a)  3  years  after  end 
of  fiscal  year;  (b)  3  years  and  3  months 
after  end  of  fiscal  year,  except  for  non¬ 
food  assistance  records  which  are  to  be 
maintained  for  5  years.  7  CFR  225.7b, 
225.7c.  225.18,  225.19 

12.3  Cooperating  State  agencies,  school 
food  authorities,  child  care  institu¬ 
tions,  and  food  service  management 
companies  participating  in  the  Spe¬ 
cial  Milk  program. 

To  maintain  records  as  specified  in  the 
regulations. 

Retention  period:  3  years  alter  the  end 
of  the  Federal  fiscal  year  to  which  they 
pertain.  7  CFR  215.7,  215.11,  215.12 

12.4  Distributing,  subdistrihuting,  and 
recipient  agencies  distributing  food 
commodities  donated  for  use  in 
school  lunch  programs,  for  training 

I  students  in  home  economics,  in  sum¬ 
mer  camps  for  children,  by  needy  In¬ 
dians  on  reservations,  in  institutions, 
and  management  companies  pertain¬ 
ing  to  the  feeding  operations  of  the 
institutions,  in  State  correctional 
institutions  for  minors,  in  nutrition 
programs  for  the  elderly,  and  in  as¬ 
sistance  of  other  needy  persons. 

To  maintain  records  relating  to  re¬ 
ceipt.  disposal,  and  inventory  of  com¬ 
modities,  including  records  with  respect 
to  the  receipt,  and  disbursement  of  fimds 
arising  from,  or  federally  disbursed  for. 
operation  of  the  distributing  program; 
also,  to  maintain  records  on  all  activities 
under  the  Supplemental  Food  Program. 

Retention  period:  3  years  from  the 
close  of  the  Federal  fiscal  year  to  which 
the  records  pertain.  7  CFR  250.6,  250.8, 
250.14.  250.15.251.9 

12.5  Cooperating  State  agencies,  school 
food  authorities,  and  food  service 
management  companies  participating 
in  the  school  breakfast  program* 
[.\mended] 

To  maintain  accounts  and  records  as 
specified  in  sections  cited. 

Retention  period:  (a)  3  years  after 
submission  of  final  financial  status  re¬ 
port  by  school  food  authority  or  food 
service  management  company;  (b)  3 
years  after  the  end  of  the  Federal  fiscal 
year  to  which  they  pertain  for  State 
agencies.  State  records  may  be  kept  in 
their  original  form  or  on  microfilm.  In 
all  cases  records  are  to  be  maintained 
until  the  resolution  of  any  audit  ques¬ 
tions.  7  CFR  220.7,  220.24,  220.25,  240.7 

12.6  State  agencies  participating  in  the 
\tood  stamp  program. 

To  keep  such  records,  microfilms,  or 
m?pn>ved  lists  in  lieu  of  records,  and  sub¬ 
mit  such  reports  and  other  Information 
as  may  from  time  to  time  be  relhfired  by 
FNS. 

Retention  period:  (a)  For  unlisted  rec¬ 
ords,  microfilms,  or  lists  in  lieu  of  rec¬ 
ords,  3  years  from  month  of  origin  of 
such  records,  or  longer  if  instructed  in 


writing  by  FNS  or  the  Department;  (b) 
for  records  which  have  been  microfilmed, 
no  retention  period  after  required  recon- 
cillatloa  and  microflhnlng;  (c)  for  rec¬ 
ords  covered  by  an  approved  list,  1  year 
after  month  of  execution,  or  longer  If 
Instructed  in  writing  by  FNS  or  the  De¬ 
partment.  7  CFR  271.1 

12.6a  State  agenriea  participating  in  the 
food  »tamp  program. 

To  maintain  financial  records,  sup¬ 
porting  dociunents,  statistical  records, 
and  other  records  pertinent  to  FNS  pro¬ 
gram  funds  or  negotiated  contracts  ex¬ 
ceeding  $2,500  thereunder. 

Retention  period:  3  years,  or  longer  if 
instructed  in  writing  by  FNS  or  the  De¬ 
partment.  and/or  as  qualified  in  section 
cited.  7  CFR  275.4 

12.7  States  participating  in  emergency 
food  assistance  for  victims  of  major 
disasters. 

To  keep  records  of  Information  as  re¬ 
quired  by  the  Food  end  Nutrition  Service. 

Retention  period:  Not  specified.  7  CFR 

274.7 

12.8  School  food  authorities  participat¬ 
ing  in  the  National  School  Lunch  pro¬ 
gram  or  receiving  federally  donated 
commodities  for  school  lunch  pro¬ 
grams.. 

To  keep  records  of  hearings  on  appli¬ 
cations  which  families  make  for  free  or 
reduced  price  lunches  for  children. 

Retention  period:  3  years.  7  CFR  345.7 

12.9  Cooperating  State  agencies,  school 
food  authorities,  and  service  institu¬ 
tions  participating  in  the  nonfood 
assiMtanee  program.  [Amended] 

To  maintain  records  as  specified  In  the 
regulations. 

Retention  period:  3  to  5  years  after 
the  end  of  the  Federal  fiscal  year  to 
which  they  pertain.  7  CFR  220.16,  220.23- 
220.25,  220.26b,  225.15,  225.17,  225.18 

12.10  States  participating  in  temporary 
emergency  food  assistance  for  vie- 
Urns  of  other  than  major  disasters. 

To  keep  records  of  Information  as  re¬ 
quired  by  the  Food  and  Nutrition  Service. 

Retention  period:  Not  specified.  7  CFR 
274.14 

12.11  State  and  local  health  agencies 
participating  in  the  special  supple¬ 
mental  food  program  f9r  women,  in¬ 
fants,  and  chUdren. 

To  maintain  financial,  food,  medical. 
Informed  consent,  civil  rights,  and  re¬ 
ports  records  as  indicated  In  section 
cited.  - 

Retention  period:  3  years  following 
end  of  Federal  fiscal  year  to  which  they 
pertain,  or  until  resolution  of  an  audit 
or  of  any  litigation.  7  CFR  246.11 

12.12  Service  institutions  participating 
in  the  Special  Food  Service  Program 
for  Children  or  receiving  federally 
donated  commodities. 

To  keep  records  of  hearings  on  appli¬ 
cations  which  families  make  for  free  or 
reduced  price  lunches  for  children. 

Retention  period:  3  years.  7  CFR  244.5 
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12.13  PartiripanU  in  child  rare  food 
program.  [Added] 

(a)  Food  service  management  compa¬ 
nies  to  maintain  books  and  records  per¬ 
taining  to  institution’s  feeding  program. 

(b)  Service  institutions  to  maintain 
all  accoimts  and  records  pertaining  to 
the  program. 

(c)  Sponsoring  organizations  to  main, 
tain  records  as  specified  in  section  cited. 

Retention  period;  (a)  3  years  from 
date  of  submission  of  final  Financial 
Status  Report;  (b)  3  years  after  end  of 
fiscal  year  to  which  they  pertain,  or 
until  resolutions  of  any  audit  questions; 
(c)  not  specified.  7  CFR  226.9,  226.15, 
226.28 

13.  [Reserved] 

II.  DEPARTMENT  OF 
COMMERCE 

1.  Economic  Development 
Administration 

1.1  Recipients  of  loans  and  grants  for 
public  work  and  development  facili- 
dea  projects. 

To  maintain  financial  records,  sup¬ 
porting  dociunents,  statistical  records, 
and  all  other  records  relating  to  the 
project. 

Retention  period:  At  least 8  years  from 
date  of  submission  of  final  expenditure 
report  or  longer  if  audit  findings  have 
not  been  resolved;  3  years  after  final 
dispositicm  for  n(mezpendable  pr(H>erty: 
period  required  by  State  or  local  law  for 
nonconstruction  loans  or  grants  or  con¬ 
tracts  for  less  than  $100,000.  13  CFR 
305.93 

1.2  Recipients  of  grants  for  technical 
assistance. 

To  maintain  (a)  financial  records  dis¬ 
closing  the  amount  and  disposition  of 
any  funds  applied  tc  the  project  and 
terms  and  conditions  upon  which  such 
grants-ln-aid  were  made;  and  (b)  proj¬ 
ect  control  records,  where  applicable,  re¬ 
flecting  work  progress  and  Indicating  its 
relationship  to  estimated  costs  and 
schedules. 

Retention  period:  Until  completion  of 
the  purpose  or-  undertaking  for  which 
such  funds  were  useo,  or  until  final  dis¬ 
bursement  is  made  by  EDA,  whichever  is 
later,  and  fox  at  leaust  3  years  thereafter. 
13  CFR  307.16 

l.S  Technical  assistance  and  research 
etmtractors  and  subcontractors. 

To  maintain  (a)  progress  control  rec¬ 
ords  refiecting  acqvilsition,  work  prog¬ 
ress.  expendittires  and  commitments  in¬ 
dicating  relationship  to  established  costs 
and  schedules;  and  (b)  written  finan¬ 
cial  records  establishing  compliance  to 
requiranent  of  the  act  and  terms  and 
condithms  of  contract  or  subcontract. 

Retention  period:  At  least  3  years  after 
final  paymmt.  13  CFR  307.17 
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1.4  Recipients  of  financial  assistance 
(including  eontractors  and  subcon¬ 
tractors).  [Amended] 

To  maintain  financial  records  of 
amoimt  and  disposition  of  funds,  total 
cost  of  project  or  imdertaking,  amoimt 
and  nature  of  portion  of  cost  supplied  by 
other  sources;  and  such  other  records 
as  will  facilitate  an  effective  audit. 

Retention  period;  3  years  after  date 
of  final  expenditure  or,  for  projects  re¬ 
newed  annually,  after  date  of  submis¬ 
sion  of  annual  expenditure  report  except 
(a)  until  audit  findings  are  resolved;  (b) . 
3  years  after  final  disposition  of  nonex¬ 
pendable  personal  property;  (c)  3  year 
retention  requirement  is  not  applicable 
if  records  are  transferred  to  or  main¬ 
tained  by  EDA.  13  CFR  305.96,  309.9 

1.5  RecipienU  of  loans  and  grants  (non¬ 
discrimination  records).  [Amended] 

To  maintain  timely,  complete,  and  ac? 
curate  compliance  records  for  submis¬ 
sion  to  EDA  officials  at  such  times  and 
in  such  form  and  containing  such  in¬ 
formation  as  the  responsible  EDA  official 
may  determine  to  be  necessary  for  as¬ 
certaining  whether  the  recipient  has 
complied  or  is  conuilying  with  section  112 
of  Public  Law  92-65  of  the  Public  Works 
and  Economic  Development  Act  of  1971 
(nondiscrimination  on  the  ground  of 
sex). 

Retention  period:  3  years  except  for 
applications  for  employment  which  shall 
be  retained  for  at  least  12  months.  13 
CFR  311.47 

1.6  Recipients  of  adjustment  grants 
under  title  IX  under  the  Public 
Works  and  Economic  Development 
Act. 

To  maintain  financial  records,  sup¬ 
porting  documents,  statistical  records, 
and  all  other  records  pertinent  to  a 
grant  program. 

Retention  period:  3  years  except  that 
(a)  records  shall  be  maintained  until 
audit  findings  are  resolved,  (b)  records 
for  nonexpendable  property  acquired 
with  Federal  grant  funds  shall  be  re¬ 
tained  for  3  years  after  final  dispo¬ 
sition,  and  (c)  the  retention  requirement 
is  not  applicable  to  the  grantee  if  the 
grant  records  are  transferred  to  or  main¬ 
tained  by  the  Federal  grantor  agency, 

13  CFR  308.28(c) 

2.  Domestic  and  International 
Business  Administration 

AojusTiiENT  Assistance 

2.1  [Deleted] 

INDUSTBIAL  MOBILIZATION 

2.2  Persons  in  the  United  States  par¬ 
ticipating  in  transactions  covered  by 
DPS  Regulation  2. 

TO  keep  records  of  receipts  and  deliver¬ 
ies  in  su^lent  detail  to  permit  the  deter¬ 
mination,  after  audit,  of  compliance  of 
each  transaction  with  provisions  of 
DPS  Regulation  2  (Operations  of  the 


Priorities  and  Allocations  Systems  be¬ 
tween  C^anada  and  the  United  States) . 

Retention  period:  At  least  3  years. 
32A  CFR  Ch.  VI,  DPS  Reg.  2,  sec.  7(a) 

2.3  Individuals,  corporations,  partner¬ 
ships,  associations,  or  any  other  or¬ 
ganized^  groups  of  persons  partici- 

Kting  in  any  transai^on  covered  by 
Tense  Materials  System  Regulation 
I,  as  amended  July  1,  1974. 

To  keep  accurate  and  complete  rec¬ 
ords  of  each  such  transaction,  includ¬ 
ing  all  rated  orders,  ACM  orders  and 
directives  received  by  such  persons, 
copies  of  all  rated  orders  and  ACM  orders 
placed  by  such  persons,  records  of  pur¬ 
chases,  receipts.  Inventories,  production, 
use,  sales,  and  deliveries  of  all  materials 
acquired  by  means  of  priority,  allotment 
or  directive  assistance,  and  records  of 
sales  and  deliveries  of  all  materials  sold 
or  delivered  by  such  persons  pursuant 
to  rated  orders,  ACM  orders  and  direc¬ 
tives.  Records  shall  be  mo-intained  in 
sufficient  detail  to  permit  the  determina¬ 
tion,  after  audit,  whether  each  trans¬ 
action  complies  with  the  provisions  of 
DMS  Reg.  1,  as  amended  July  1,  1974. 

Retention  period :  For  at  least  3  years. 
32A  CFR  Ch.  VI,  DMS  Reg.  1,  sec.  20 

2.4  Individuals,  corporations,  partner¬ 
ships,  associations,  or  any  other  oi^ 
ganized  groups  of  povons  participat¬ 
ing  in  any  transaction  covered  by 
DPS  Regulation  1,  DMS  Order  1,  and 
DMS  Order  3. 

To  keep  accurate  and  complete  records 
of  receipts,  deliveries,  inventories,  pro¬ 
duction,  and  use,  in  sufficient  detail  to 
permit  the  determination,  after  audit, 
whether  each  transaction  complies  with 
the  provisions  of  DPS  Reg.  1 — Basic 
Rules  of  the  Priorities  Si^m;  DMS 
Order  1— Iron  and  Steel;  and  DMS  Order 
3— Aluminum,  as  applicable  to  such 
transaction. 

Retention  period :  For  at  least  3  years. 
32A  CJFR  cai.  VI,  DPS  Reg.  1,  sec.  25; 
DMS  Order  1,  sec.  17(a) ;  DMS  Order  3, 
sec.  15(a) 

2.5  Individuals,  corporations,  partner¬ 
ships,  associations,  or  any  other  or¬ 
ganized  groups  of  persons  partici¬ 
pating  in  any  transaction  covered  by 
DPS  Order  1. 

To  keep  accurate  and  complete  rec¬ 
ords  of  rated  orders  and  directives  re¬ 
ceived  and  monthly  records  of  prcxluc- 
tion,  production  schedules  and  deliveries 
in  sufficient  detail  to  permit  the  deter¬ 
mination,  after  audit,  whether  each 
transaction  complies  with  the  provi¬ 
sions  of  DPS  Order  1 — Metalworking 
Machines. 

Retention  period:  For  at  least  3  years. 
32A  CPR  Ch.  VL  DPS  Order  1,  sec.  8(a) 

2.6  Individuals,  corporations,  partner¬ 
ships,  associations,  or  any  other 
wganized  groups  of  persons  partici¬ 
pating  in  transactions  covered  by 
DMS  Order  2— Nickel  Alloys  and 
DPS  Order  2— Nickel. 

To  keep  accurate  and  complete  records 
of  receipts  and  deliveries  in  sufficient  de-^ 
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tail  to  permit  the  determination,  after 
audit,  of  compliance  of  each  transaction 
with  the  provisions  of  DMS  Order  2— > 
Nickel  Alloys  and  DPS  Order  2— mckel. 

Retention  period:  At  least  S  years. 
32A  CFR  Ch.  VI.  DMS  Order  2,  sec.  13 

(a) ;  DPS  Order  2,  sec.  6(a) 

2.7  Produccn,  distribators,  and  nscn  of 
copper  controlled  materialty  Inter* 
m^ate  ahapcs,  and  copper  raw  ma* 
terials.  (DMS  Order  4— ^pper  and 
Copper^baae  Alloys). 

To  keep  accurate  and  complete  records 
of  purchases,  receipts,  inventories,  pro* 
ductlon,  use.  sales  and  deliveries  of  oop* 
per  controlled  materials.  Intermediate 
shapes,  and  copper  raw  materials  In  suf¬ 
ficient  detail  to  permit  the  determina¬ 
tion,  after  audit,  whether  each  such 
transaction  complies  with  the  provisions 
of  DMS  Order  4 — Copper  and  Copper- 
base  Alloys.  Such  records  shall  Include, 
but  shall  not  be  limited  to.  all  authorized 
controlled  material  orders  (ACM) ,  rated 
orders  and  directives  received  by  such 
persons,  and  copies  of  all  authorize  con¬ 
trolled  material  orders  (ACM) ,  and  rated 
orders  placed  by  such  persons. 

Retention  period:  At  least  3  years.  32A 
CFR  Ch.  VI.  DMS  Order  4.  sec.  12 

Export  Aoministratioh 

2.S  Holden  of  International  Import 
Certificatea  aelling  or  tranaferring 
commodities  corered  by  anch  certifi¬ 
cates.  [Amended] 

To  maintain  written  acceptance  by 
the  purchaser  or  transferee  of  all  obli¬ 
gations  Imposed  under  the  Export  Ad- 
mlnistratloii  regulations  of  the  United 
States. 

Retention  period:  2  years  from,  which¬ 
ever  Is  later,  date  of  exportation,  reex¬ 
portation.  transshipment,  diversion,  or 
other  termination  of  the  transaction.' 
15  CFR  368.2 

2.9  Execnton  of  International  Import 
Certificates  where  resale  or  trailer 
of  commoditiea  covered  by  Import 
Certificate  occurs  before  ddhwry. 
[Amended] 

,  To  maintain  written  acceptance  by 
purchaser  or  transferee  of  obligation  to 
provide  delivery  verification. 

Retention  period:  2  years  from,  which¬ 
ever  Is  later,  date  of  exportation,  reex¬ 
portation,  transshipment,  diversion,  or 
other  termination  of  the  transaction.* 
15  CFR  368.3 

2.10  Exporter  of  commodities  related 
to  nuclear  weapons,  nuclear  explo¬ 
sive  deviee^  or  nnelear  testing. 

To  keep  copies  of  exporter’s  letter  of 
Inqtilry  and  manufacturer’s  reply  re¬ 
garding  use  of  commodities. 

Retention  period:  2  years  from,  which¬ 
ever  is  later,  date  of  exportation,  reex¬ 
portation,  transshipment,  diversion,  or 
other  termination  of  the  transaction.*  15 
CFR  378.2  (retention:  387.11) 

2.11  Applicants  for  export  licenses. 

To  keep  documents  constituting  evi¬ 
dence  of  an  order  and  of  facts  relating 


to  the  purchase  transaction  as  specified 
In  section  elted. 

Retention  period:  2  years  from,  which¬ 
ever  Is  laterv  date  of  exportation,  reex¬ 
portation,  transshipment,  diversion,  or 
other  termination  of  the  transaction.* 
15  CPR  372.6  (retoiUon:  387.11) 

2.12  Foreign  importers  of  aircraft  or 
vessel  repair  parts. 

To  keep  records  of  commodltlee  Im¬ 
ported  from  the  n.S.  and  supplied  abroad 
to  vessdbs  or  aircraft. 

Retention  period:  2  years  from, 
date  the  commodities  are  supplied  to  a 
vessel  or  aircraft.*  15  CFR  373.8 

2.13  Exporter  to  a  foreign  distributor. 
[Amended] 

(a)  Exporters — To  retain  copies  of 
validated  or  rejected  Forms  DIB-624P 
and  DIB-625P,  and  all  other  forms,  doc¬ 
uments,  correspondence,  memoranda, 
books,  and  other  records  relating  to  ex¬ 
ports  vmder  the  Form  FC-243  procedure. 

(b)  Foreign  distributor — ^To  retain 
copies  of  Form  DIB-625P  and  records  of 
distribution,  sale,  or  reexportatl(«  from 
a  foreign-based  stock  under  this  pro¬ 
cedure. 

Retention  period:  2  years  (a)  from 
date  of  validated  or  rejected  forms,  and 
(b)  from  whichever  la  later,  date  of  ex¬ 
portation,  reexportatkm.  transshipment, 
diversion,  or  other  termination  of  the 
transaction.*  15  CFR  373.4  (retention: 
387.11) 

2.14  Applicants  for  a  Periodic  Require¬ 
ments  and  Time  Limit  Licenses. 

To  keep  records  of  the  documentary 
evidence  of  the  prescribed  relationship 
with  each  consignee. 

Retention  period:  2  years  from, 
whichever  Is  later,  date  of  exportation, 
reexportation,  transshipment,  diversion, 
or  other  termination  of  the  transaction.* 

15  CFR  378.5,  373.6  (retention:  387.11) 

• 

2.15  Forwarding  agents  receiving  copies 
of  commercial  invoices  not  contain¬ 
ing  destination  control  statement. 

To  keep  record  of  corrected  entry  or 
of  notification  to  exporter  of  obligation 
and  exporter’s  reply  of  compliance 
therewith. 

Retention  period:  2  years  from,  which¬ 
ever  Is  later,  date  of  exportation,  re¬ 
exportation.  transshipment,  diversion, 
or  other  termination  of  the  transaction.* 
15  CFR  386.6  (retention:  387.11) 

2.16  Transferors  and  transferees  of  ex¬ 
port  licenses. 

To  keep  records  of  all  docunients  evi¬ 
dencing  the  order  covered  by  these 
licenses. 

Retention  period:  2  years  from,  which¬ 
ever  Is  later,  date  of  exportation,  reex¬ 
portation,  transshipment,  diversion,  or 
other  termination  of  the  transaction.* 
15  CFR  372.13 


•  Complete  and  accurate  reproductions  may 
be  substituted  for  documents  required  to  be 
retained  under  Export  Administration  Regu¬ 
lations  after  12  months  from  beginning  of 
required  retention  period,  provided  facilities 
for  location  and  lnjq>ectlonare  available  at 
the  place  of  retention.  16  CFR  387.11 


2.17  Exporters  or  agents. 

To  keep  records  of  export  trs  nsactlons, 
exports  and  reexports. 

Retention  period:  2  years  frmn.  which¬ 
ever  Is  later,  date  of  exportation,  reex¬ 
portation.  transshltxnent,  diversion,  or 
other  termination  of  the  transaction.* 
15  CFR  387.11 

2.18  Loan  or  sale  of  commodities  by 
airiines. 

To  keep  records  of  commodities  Im¬ 
ported  from  the  UJ3.  and  lent  or  sold 
to  another  airline  without  profit. 

Retention  period:  2  years  from  date 
of  transaction.  15  CFR  376.8 

2.19  Carriers  releasing  shipment  with¬ 
out  receiving  a  bill  of  lading  contain¬ 
ing  notice  of  prohibition  against  di¬ 
version. 

To  secure  a  receipted  copy  cf  the  writ¬ 
ten  notice  omitted  from  the  bill  of  lading 
from  party  taking  custody  of  the  ship¬ 
ment. 

Retention  period:  2  years  from,  which¬ 
ever  Is  later,  date  of  exportation,  reex¬ 
portation.  transshipment.  dlversUm,  or 
other  termination  of  the  transaction.* 
15  CFR  386.6  (retention:  387.11) 

2.20  Exporters  certain  kinds  of  tedi- 
nical  data. 

To  secure  and  retain  a  written  as¬ 
surance  from  the  consignee  regarding 
use  of  the  data  and  Its  direct  product. 

Retention  period:  2  years  from,  which¬ 
ever  Is  later,  date  of  exportation,  re¬ 
exportation.  transshipment,  diversion, 
or  other  termination  of  the  transaction.* 
15  CFR  379.4  (retention:  387.11) 

2.21  Exporters  and  distributors  of  com¬ 
modities  under  distribution  licenses. 

To  keep  (a)  one  copy  of  each  validated 
or  rejected  Form  FC 1143;  (b)  all  other 
forms,  documents,  correspondence, 
memoranda,  books,  and  other  records  re¬ 
lating  to  any  export  from  the  United 
States  under  a  distribution  license;  (c) 
all  records  regarding  a  sale  or  reexport 
by  a  distributor  who  Is  an  approved 
consignee:  (d)  the  original  of  Swiss  Blue 
Import  Certificate  and  reproduced  copies 
of  the  original  of  the  Yugoslav  End  Use 
Certificates. 

Retentlmi  period:  2  years  (a)  from 
date  of  validation  or  rejection;  (b)  from 
whichever  is  later,  date  of  exportation, 
reexp<Nrtation,  transshiixxient.  diversion, 
or  other  termination  oi  the  transaction; 

(c)  frmn  date  of  sale  or  reexport;  and 

(d)  from  the  date  the  commodities  are 
distributed.*  15  CFR  373.3  (retention: 
387.11) 

2.22  U.S.  exporters,  foreign-based  serv¬ 
ice  facilities,  and  foreign  manufac¬ 
turers  operating  under  dbe  Service 
Supply  Procedure. 

To  keep  records  of  all  exports  and  re¬ 
exports  under  the  Service  Supply  Pro¬ 
cedure. 

Retention  period;  2  years  from,  which¬ 
ever  is  later,  date  of  exportation,  reex¬ 
portation,  transshipment,  diversion,  or 
other  termination  of  the  transaction.*  15 
CFR  373.T  (retention:  387.11) 
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2.2S  EiqKirters  of  eommodities  to  be 
fetnnied  to  the  United  States. 

To  keep  records  of  temporair  exports 
to  be  retomed  to  the  United  States  as 
well  as  Customs  Entry  Number  or  any 
other  evidence  of  disposition  of  com¬ 
modities  exported. 

Retention  period:  2  years  from  date 
of  return  of  commodities  of  other 
disposition.*  15  CFR  371.22  (retention: 
387.11) 

2.24  Forwarding  agents  for  exp<nlers 
operating  under  the  Shippers  Export 
Dedaration. 

To  maintain  the  power-of -attorney  or 
other  authorizaticm  as  well  as  redelega¬ 
tions  by  the  forwarding  agent. 

Retention  period:  2  years  after  the  last 
action  taken.  15  CFR  386.3 

2.25  Exporters  reexporting  commodities 
expiHted  under  general  license. 

To  maintain  reexport  authorization 
docum^t. 

Retmtion  period:  2  years  from,  which¬ 
ever  is  later,  date  of  exportation,  reex¬ 
portation,  transshiinnent,  diversion,  or 
other  termination  of  the  transaction.*  15 
CFR  374.7  (retention:  387.11) 

2.26  Exporters  and  related  service  f>r- 
ganizations  (including  banks,  insur* 
ers,  freight  forwarders,  shipping  com¬ 
panies,  etc.)  [Added] 

To  keep  pertlnoit  records  relating  to 
all  requests  for  an  acti(»i,  including  the 
furnishing  of  information  or  the  signing 
of  agreements,  that  has  the  effect  of  fur¬ 
thering  or  supporting  restrictive  trade 
practices  or  boycotts  fostered  or  imposed 
by  foreign  countries  against  any  coun¬ 
tries  friendly  to  the  United  States,  in¬ 
cluding  those  requests  that  tend  to  dis¬ 
criminate  against  U.S.  citizens  or  firms 
on  the  basis  of  race,  color,  religion,  sex 
or  national  origin;  to  include  records  re¬ 
lating  to  any  action  taken  with  respect  to 
any  boycott  request. 

Retention  period:  2  years  frcrni,  which¬ 
ever  is  later,  date  of  exportation,  re¬ 
exportation,  transshipment,  diversion,  or 
other  termination  of  the  transaction.  15 
CFR  369.5*  (retention:  387.11) 

2.27  Applicant*  for  export  license*  who 
have  submitted  supporting  docu¬ 
ments  with  their  applications. 
[Added] 

To  maintain  the  original  of  any  copy 
of  a  document  submitted  to  support  a 
license  application,  should  Inspection  of 
such  document  be  required  by  the  Office 
of  Export  Administration.  However,  after 
a  year  from  the  beginning  of  the  pre¬ 
scribed  retention  period,  a  reproduction 
of  the  original  docum^t  may  be  sub¬ 
stituted. 

Retention  period:  2  years  from,  which¬ 
ever  is  later,  date  of  exportation,  reex¬ 
portation,  transshipment,  diversion,  or 
other  termination  of  the  transaction.  15 
CFR  375.6*  (retention:  387.11) 

2.28-2.30  [Reserved] 


See  footnote  8  page  19487. 


FOiuuGif-TRADx  Zonks 

2.31  Grantees  of  foreign-trade  zones. 

To  maintain  records  xectulred  under, 
the  Uniform  System  Accounts,  Rec¬ 
ords,  and  Reports. 

Retention  period:  5  years  after  the 
merchandise  covered  by  such  records  has 
been  forwarded  fr(xn  the  z(me.  15  CFR 
400.1014 

Shipping  Restrictions 

2.32  Ship  and  aircraft  owners,  masters, 
officers,  employees  and  agents 
participating  in  transportation. 

To  retain  records  of  voyages  and/or 
shipments  In  sufficient  detail  to  permit 
an  audit  to  determine  if  the  provisions  of 
orders  T-1  and  T-2  (Shipping  restric¬ 
tions)  have  been  carried  out.  No 
changes  in  the  records  customarily 
maintained  are  required  provided  such 
records  supply  ah  adequate  basis  for 
audit.  Records  may  be  retained  in  micro¬ 
film  or  other  photographic  copies  in¬ 
stead  of  the  originals. 

Retention  period:  At  least  2  years. 
32A  CFR  Cai.  Vn,  T-1,  sec.  4;  T-2,  sec.  5 

2.33  Persons  transporting  commodities 
to  and  from  Southern  Rhodesia. 
[Amended] 

To  retain  records  of  shipments  in  suf¬ 
ficient  detail  to  permit  an  audit  that  will 
determine,  for  each  transaction,  that  the 
provisions  of  15  C7FR  Part  11  have  been 
met.  No  changes  in  the  records  cust(xn- 
arily  maintained  are  required  provided 
such  records  supply  an  adequate  basis 
for  audit.  Records  may  be  retained  in 
microfilm  or  other  photographic  copies 
instead  of  the  originals. 

Retention  period:  At  least  2  years. 
15  CFR  11.5 

3.  Assistant  Secretary  for  Science  and 
Technology 

3.1  State  agencies  or  institutions  re¬ 
ceiving  financial  assistance  under  the 
State  Technical  Services  Act  of  1965. 

TO  maintain  records  and  documenta¬ 
tion  (e.g.,  vouchers,  payrolls,  invoices, 
contracts)  relating  to  grant  and  amount, 
nature,  and  Identification  of  funds  sup¬ 
plied  from  non-Federal  sources. 

Retentitxi  period:  Until  audit  has  been 
conducted  by  the  Departmoit  and  all 
questions  arising  therefrom  are  resolved. 
15  U.S.C.  1368 

3.2  [Reserved] 

4.  Economic  Analysis  Bureau. 
[Added] 

4.1  Foreign  investors  in  the  United 
States.  [Added] 

To  maintain  Information  concerning 
transactions  (»vered  by  Survey  of  For¬ 
eign  Direct  Investment 
Retention  period:  2  years  after  due 
date  for  filing  of  survey  report.  15  CFR 
804.19 


5.  Moritlmo  Administration 

5.1  General  agents  (shipping  eom- 
)  or  their  subcontractors  and 
agents. 

To  keep  books,  records,  doc^ents  and 
accounts  (which  shall  be  the  property  of 
the  UJ3.),  relating  to  the  activities, 
maintenance  and  business  of  vessels 
covered  by  or  Involving  transactions  re- 
lated  to  Service  Agreements  as  pre¬ 
scribed  In  ACXB-1 — Qeneral  Agents, 
Agents  and  Berth  Agents. 

Retention  period:  Until  completion  of 
audit.*  32A  CFR  Ch.  XVm,  AGE-l,  sec. 
2(a),  General  Agency  Agreement,  Art.  3 
(g)  (1)  and  AH.  15;  sec.  2(b)  Berth 
Agency  Agreement,  Art.  3(e)(1)  and 
Art.  14 

5.2  Agents  entering  into  servicse' agree- 
ments. 

To  keep  separate  sets  of  books  of  ac- 
coimts  to  record  the  various  transactions 
in  connection  with  procedural  rules  for 
financial  transactions  under  agency 
agreements. 

Retention  period:  Until  completion  of 
audit.*  32A  CFR  CSi.  XVIIl,  FIS-1,  sec.  1 

5.3  Agents  entering  into  service  agree¬ 
ments. 

To  keep  the  originals  of  all  documents, 
at  his  principal  office.  Including  authori¬ 
zations,  for  facilities,  services  and  sup¬ 
plies  and  complete  tariffs  and  poH 
schedules  covering  charges  at  domestic 
and  foreign  ports  incident  to  the 
operation  of  the  vessels  assigned  under 
the  procedural  rules  for  financial  trans¬ 
actions  under  agency  agreements. 

Retention  period:  Until  completion  of 
audit.*  32A  CFR  CHl.  XVm,  FIS-1,  secs. 
9  and  12 

5.4  General  agents. 

To  prepare  monthly  Invoices  for  hus¬ 
banding  and  other  compensation  earned 
during  preceding  month  under  the  ap¬ 
plicable  provisions  of  NSA  Order  No.  47 
(AGE-4)  and  record  amoimts  of  com¬ 
pensation  paid  in  agency  aoeotmt  books. 

Retention  period:  Until  completion  of 
audit.*  32A  CFR  Ch.  XVm,  FIS-2,  sec. 
3(a)(1)  and  sec.  5 

5.5  General  agents. 

To  keep  originals  of  statements  or 
credit  memoranda  for  return  premiums 
for  all  vessels  Insured  with  Underwriters 
pursuant  to  INS-l-Maritime  Protection 
and  hademnlty  insurance  Instructions 
Under  General  Agency  and  Berth  Agency 
Agreements.  ~ 

Retention  period:  Until  completion  of 
audit*  32A  CFR  C!h.  XVm,  INS-1,  sec. 
7(b) 

5.6  General  agents. 

To  keep  records  to  account,  If  required, 
for  the  purchase,  ddlvery  to  the  Master, 
receipts  from  sales,  condemnationB, 


« After  audit  by  tbe  General  Accounting 
OOoe,  the  Maritime  Administration  will  take 
custody  of  the  records. 
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transfer!  and  all  othor  transactions  In 
connection  with  dop  chests. 

Retention  period;  Until  completion  of 
audit.*  32A  CPR  Ch.  XVm,  OPR-1,  sec. 
2(e) 

5.7  Maaten. 

To  keep  records  and  logs  disclosing  re¬ 
ceipts  for  the  quantities  of  slop  chest 
items  delivered  aboard  ship  and  for 
losses  sustained  due  to  fire,  water,  or 
other  damage  which  renders  articles  un¬ 
saleable. 

Retention  period:  Until  completion  of 
audit.*  32A  CFR  Ch.  XVm,  OPR-1,  sec. 
3  (d)  and  (e)  ' 

5.8  General  agents. 

To  keep  a  copy  of  each  Job  Order,  Sup¬ 
plemental  Job  Order  or  WORKSMAL 
REP  Contracts  for  the  maintenance  and 
repair  of  vessels  when  work  awarded  by 
Oeneral  Agents. 

Retention  period:  Until  completion  of 
audit.*  32A  CPR  Ch.  XVm,  SRM-5 

5.9  General  agents.  , 

To  keep  records  and  stipporting  docu¬ 
ments  pertaining  to  repairs  and  equip¬ 
ment  purchased  for  repairs  to  ships  so 
that  reports  may  be  made  to  the  Mari¬ 
time  Administration. 

Retention  period:  Until  completion  of 
audit.*  32A  CTR  Ch.  XVm,  SRM-2.  sec. 
4;  SRM-3,  sec.  S(d);  SRM-4.  sec.  2; 
SRM-5,  sec.  3(a)  and  sec.  19 

5.10  Charterers  of  Government-owned 
dry-cargo  vessels. 

To  keep  books,  records,  and  accounts, 
required  under  Clause  37(1),  Part  n,  of 
Poim  70S  charter:  seeticm  705  of  the  Mer¬ 
chant  Marine  Act.  1936. 

Retention  period:  3  years  after  a  re¬ 
lease  or  final  settlement  is  completed  be¬ 
tween  the  Maritime  Administration  and 
the  charterer.  46  CPR  221.13 

5.11  (Reserved] 

5.12  Operators  of  oparating-diiTerential 
subsidized  vessel^ 

Ta  keep  copy  of  Form  MA-140.  Re¬ 
pair  Summary  (together  with  the  letter 
and  doctunents  pertinoit  thereto)  for 
each  terminated  voyage. 

Retentl(m  period:  Not  less  than  6  years 
after  audit  and  improval  by  the  Mari¬ 
time  Administration  and  Maritime  Sub¬ 
sidy  Board  of  a  final  accounting  for  the 
last  year  of  a  recapture  period  and  set- 
,  tlement  of  such  a  recapture  period.  46 
CFR  272.7 

5.13  Operating-differentud  subsidy  eon- 
tractors,  and  such  affiliates,  domestic 
agents,  subsidiaries,  or  holding  com¬ 
panies  connected  with,  or  directly  or 
indirectly  controlling  or  controlled 
by,  such  contractors. 

To  keep  its  books,  records,  and  ac¬ 
counts,  as  the  Maritime  AdmlnistratUm 
shall  require,  relating  to  the  mainte¬ 
nance,  operation,  and  servicing  of  the 
vessels,  sendees,  routes,  and  Hn^. 

Retention  period:  In  accordance  with 
the  provisions  of  46  CFR  380.24.  46 
C7FR  282.1,  292.3 


See  footnote  4  page  19438. 


RECORD  RETENTION  GUIDE 

5.14  Operating-differential  subsidy  con¬ 
tractors. 

To  keep  recmds  supporting  entries  to 
notes  and  accounts  receivable  from 
officers  and  employees  and  subsidiary 
accounts. 

Retention  period;  In  accordance  with 
the  provisions  of  46  CFR  380.24.  46  CFR 
282.364 

5.15  Contractors  and  subcontractors. 
To  keep  accoimts,  books,  documents, 

memoranda,  minutes  and  records  of 
every  kind  involving  cost  of  performing 
a  contract  or  subcontract  subject  to  in¬ 
spection  and  audit  by  the  Administra¬ 
tion. 

Retention  period:  2  years  after  the 
final  determination  by  the  Maritime  Ad¬ 
ministration.  46  CFR  285.5 

5.16  Contractors  and  subcontractors. 
To  keep  books  and  records  in  such 

manner  that  a  proper  determination  of 
profit  can  be  made  therefrom. 

Retention  period:  2  years  after  the 
contractor  or  subcontractor  has  made 
payment  of  excess  profits  as  determined 
by  the  Maritime  Administration.  46 
C7R  285.35 

5.17  Operators  of  operating-differential 
subsidy  agreements  and  depositories. 

To  keep  certified  copies  of  resolutions 
authorizing  the  establishment  of  special 
and  capital  reserve  funds  and  such  other 
accounts  established  in  connection  there¬ 
with. 

Retention  period:  In  accordance  with 
the  provisions  of  46  CFR  380.24.  46  CTR 
286.2 

5.18  Taxpayers  establishing  construc¬ 
tion  reserve  funds. 

To  keep  records  and  make  such  addi¬ 
tional  reports  as  the  Commissioner  of 
Internal  Revenue  or  the  Biaritlme  Ad¬ 
ministration  may  require. 

Retention  period:  6  months  after  the 
termination  or  closing  out  of  the  reserve 
fund.  46  CFR  287.26 

5.18a  Taxpayers  establishing  construc¬ 
tion  reserve  funds;  depositories. 

To  keep  resolutions  in  connection  with 
the  establishment  and  maintenance  of 
the  construction  reserve  fund  .tmder 
agreement  with  the  depository. 

Retention  period:  2  years  after  a  final 
release  or  settlement  agreement  is  com¬ 
pleted  between  the  Maritime  Admlnls- 
tration/Maritlme  Subsidy  Board  and  the 
taxpayer.  46  CFR  287.6 

5.19  Operators  of  operating-differential 
subsidy  agreements. 

To  keep  all  working  papers  (irrespec¬ 
tive  of  by  whom  prepared)  in  support  of 
the  various  statements  cmnprislng  an¬ 
nual  and  final  acooxmtlngs. 

Retention  period:  In  accordance  with 
the  provisions  of  46  CFR  380.24.  46 
CFR  292.8 

5.20  [Reserved] 

5.21  Purchasers  of  war-built  vessels. 

To  keep  books,  records  and  accounts 
available  for  examination  and  audit  as 


'  II  5.26 

may  be  required  by  the  Maritime  Admin¬ 
istration. 

Retention  period:  Until  a  final  release 
or  settlement  agreement  is  completed  be¬ 
tween  the  Itorltime  Administration  and 
the  purchaser.  46  CFR  299.21 

5JI2  Charterers  of  war-built  vessels. 

To  keep  books,  records  and  accounts 
relating  to  the  vessel  in  such  form  as 
the  Maritime  Administration  may  pre¬ 
scribe  available  for  examination  and 
audit. 

Retention  period:  2  years  after  final 
release  or  settlement  agreement  is  com¬ 
pleted  between  the  Maritime  Adminis- 
tration  and  the  charterer.  46  CFR 
299.31 

5.23  Charterers  of  wa^built  vessels. 
Government-owned  dry-cargo  vessels, 
and  war-built  ilry-cargo  vessels. 

To  keep  books,  records  and  accoimts 
relating  to  the  management,  operations, 
conduct  of  the  business  of  and  mainte¬ 
nance  of  the  vessels  covered  by  the 
agreement  in  accordance  with  the  "Uni¬ 
form  System  of  Accounts"  and  under 
such  regulations  as  may  be  prescribed 
'  by  the  owner:  Provided,  That  if  the 
Charterer  is  subject  to  the  Jurisdiction 
of  the  Interstate  Commerce  Commis¬ 
sion.  the  Administration  will  not  require 
the  duplication  of  books,  records  and  ac¬ 
counts  required  to  be  kept  in  some  other 
form  by  the  Interstate  Commerce 
Commission. 

Retention  period:  2  years  after  final 
release  or  settlement  agreement  is  cmn- 
pleted  between  the  Maritime  Admin^ 
tration  and  the  charterer.  46  CFR 
299.39,  299.130.  299.202 

5.24  Charterers  of  war-built  vessels. 

To  keep  cost  records  or  other  sound 
accounting  evidence  for  purpose  of  sup¬ 
porting  claims,  if  any.  for  po^redellvery 
overhead  expenses. 

Retention  period:  2  years  after  final 
release  or  settlement  agreement  is  com¬ 
pleted  between  the  Maritime  Adminis¬ 
tration  and  the  charterer.  46  CFR 
299.48, 299.52, 299.53 

5.25  Underwriting  agents  under  war  risk 
insurance  program  for  hull,  P  ft  I 
and  second  seamen. 

To  keep  a  full  and  complete  record  of 
an  applications,  binders  and  policies,  and 
also  record  all  premiums,  charges  or  de¬ 
posits  required  by  the  terms  of  the  bind¬ 
ers  or  policies;  and  books,  records  and 
accounts  covering  the  operations  and  ac¬ 
tivities  under  the  Underwriting  Agency 
Agreement,  which  shaU  be  tite  property 
of  the  United  States  represented  by  the 
Maritime  Administrator. 

Retention  period:  Until  a  release  is 
granted  by  the  Maritime  Admlnlstiration, 
at  which  time  the  Maritime  Administra¬ 
tis  will  take  custody  of  the  records.  46 
CFR  308.8 

5.26  Tbose  sMured  under  war  risk  cargo 
insurance  program. 

To  keep  books,  records  and  accounts 
Ih  such  form  and  manner  that  all  in¬ 
formation  available  to  the  assured  as  to 
the  amounts  at  risk  and  the  amounts  ot 
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losses  Incurred  and  premlunis  due  can 
be  readily  ascertained  therefrom  by  the 
Maritime  Administrator. 

Retention  period:  Until  a  rdease  is 
granted  by  the  Maritime  Administration, 
at  which  time  the  Maritime  Administra¬ 
tion  will  take  eusUxh^  of  the  records.  46 
CFR  308.517 

5.27  Underwriting  agents  ander  war  risk 
eargo  insnrance  program. 

To  keep  a  full  and  complete  record  of 
all  applications,  binders,  and  policies,  and 
also  record  aD  premiums,  charges,  collat¬ 
eral  deposit  funds  and  surety  bonds  re¬ 
quired  by  ^e  terms  of  the  binders  and 
policies;  and  books,  records  and  accounts 
covering  the  operations  and  activities 
under  the  Underwriting  Agency  Agree¬ 
ment.  which  shall  be  the  property  of  the 
United  States  r^iresented  by  the  Mari¬ 
time  Administrator. 

Retention  period:  Until  a  release  is 
granted  by  the  Maritime  Administration, 
at  which  time  the  Maritime  Administra¬ 
tion  will  take  custody  of  the  records.  46 
CFR  308.548 

5.28  State  maritime  sdioola. 

To  keep  records  pertaining  to  the 
schools,  its  officers,  instructors,  crew, 
cadets,  training  vessels  and  shore  bases. 
The  spools  shall  also  maintain  records 
of  cadet  enrollments,  reenrollments,  ab¬ 
sences  with  or  without  leave,  b<m>ltidlsa- 
tlons.  disenroUments,  graduatlona,  and 
other  analogous  data. 

Retention  period:  Not  spedfled.  46 
310.3 

5.29  Qeariag  agents  under  war  risk 
cargo  insurance  programs. 

To  keep  a  complete,  separate  system 
of  books,  records  and  accounts  covering 
its  operation  and  activiUes  under  this 
agreement,  including  a  record  of  aU 
statements,  vouchers  and  other  informa- 
tioo  received  by  it  from  the  underwriting 
agents  which  shall  be  the  property  of  the 
United  States  represented  by  the  Mari¬ 
time  Administrator. 

Retention  period:  During  the  period  of 
the  agreement  and  up  to  36  months  after 
Its  termination  and  thereafter  until  final 
settlement  of  any  outstanding  claims 
against  the  Administrator  by  holders  of 
policies  issued  by  the  underwriting 
agents.  46  CFR  308.551 

5.30  Operators  under  title  VI  and  VII, 
Men^ant  Marine  Act,  1936. 

To  keep  varied  records  created  while 
under  contract  with  the  Maritime  Ad¬ 
ministration/Maritime  Subsidy  Board. 

Retention  period:  In  accordance  with 
the  provi^ons  of  sections  cited.  46  CFR 
380.20-38024 

6.  Office  of  the  General  Counsel 

6.1  Povons  required  to  make  reports  to 
the  Office  of  Foreign  Direct  Invest¬ 
ments  and  persons  aiding  in  making 
such  reports.  [Revised] 

When  the  Office  of  Foreign  Direct  In¬ 
vestments  was  abolished  on  June  30. 
1974,  the  General  Counsel  of  the  Depart- 
moit  was  delegated  the  respcmsibility  to 


asstire  continued  compliance  with  the 
Foreign  Direct  Investment  Regulations 
set  forth  in  15  CFR  1000—1050.  All  per¬ 
sons  who  prepared  reports  required  by 
15  CFR  1020.121(a)  and  1000.602(b)  shall 
preserve  all  working  papers  (irrespective 
of  by  whom  prepctred)  used  in  the  pr^ 
aration  of  such  reports,  all  exhibits,  all 
schedules,  all  attachments  to  such 
papers,  and  all  b<x>ks  and  records  relat¬ 
ing  to  such  reports  that  were  prepared  in 
ttie  ordinary  course  of  business. 

Retoitlon  period:  Until  July  1, 1977. 15 
CFR  1020.121(b) 

6.2  [Deleted] 

7.  National  Bureau  of  Standards. 

7.1  Manufacturers  participating  in  the 
voluntary  labeling  program  for 
household  appliances  and  equip¬ 
ment. 

To  maintain  measurement  data  re¬ 
quired  for  inclusion  on  labeL 
Retention  period:  2  years  after  model 
of  appliance  or  equipment  is  no  longer 
manufacture(L  15  CFR  9.5 

8.  National  Oceanic  ond  Atmos* 
phoric  Administration 

8.1  Licensees  on  whale  catchers  aud 
factoiy  ships,  and  at  land  stations. 

To  maintain  records  Of  detailed  in¬ 
formation  of  the  killing,  capturing,  and 
delivery  of  whales  and  a  detailed  record 
of  whales  received  and  processed. 

Retention  period:  6  months  following 
the  end  of  the  calendar  year  to  which  the 
records  apply.  *50  CFR  23020,  23021, 
230.32  (retention:  230.34) 

82  Persons  enpiged  in  weather  modifi¬ 
cation  or  related  activities. 

To  maintain  dally  reoord  at  su^tivlties, 
name  and  address  of  person  operating 
weather  modlfl(»itlon  miparatus.  and 
such  other  records  as  required  by  sec¬ 
tions  cited.  _ 

Retention  period:  5  years.  15  CFR 
908.8,  908.9,  908.11 

82  RecipienU  of  fishing  vessel  mortgage 
insurance. 

To  maintain  books  of  account  and  sub¬ 
mit  periodic  reports  as  required  by  the 
Secretary  at  Commerce. 

Retention  period:  End  of  period  during 
which  Insurance  is  in  force.  50  CFR 

255.4 

8.4  Masters  or  operators  of  fishing  ves¬ 
sels  holding  ^rimp  fishing  permits. 

To  maintain  an  accurate  log  of  fishing 
operations  showing  vessel  name,  official 
number,  port  of  departure  and  date,  port 
of  arrival  and  date,  net  size,  captain’s 
pame  anri  number  in  crew,  fl.shing  area, 
fishing  time,  and  date,  and  shrimp  catch 
for  each  day  fished. 

Retention  period:  Not  specified.  50 
CFR  245.7 

8.5  Persons  with  permits  to  engage  in 
activities  involving  the  endangered 
wildlife  species. 

To  maintain  records  of  any  taking, 
possession,  transportation,  sale,  pmr- 
chase,  barter,  exportation,  or  importa¬ 


tion.  Including  names  and  addresses  of 
persons  involved  in  such  transaction, 
date  at  transaction,  and  such  other  In- 
fcHmattcm  as  may  be  requlre<L  _ 

Retention  period:  5  years.  50  CFR 
220.46 

8.6  Operators  of  fishing  vessels  possess- 
ing  certificate  of  inclusion  to  take 
marine  mammals  incidental  to  fish¬ 
ing  operations.  [Amended] 

To  maintain  logs  of  incidental  take  of 
marine  mammals  Including  location, 
time  and  date  of  death  m:  injury;  Iden¬ 
tity  and  number  of  marine  mammals 
killed  or  injured;  and  a  description  of 
the  circumstances. 

Retention  period:  1  year  after  submis¬ 
sion  of  required  reports.  50  C7FR  21624 

8.7  Masters  of  shipping  vessds  engaged 
in  yellowfin  tuna  fishL.g  in  the  regu¬ 
latory  area  of  the  Inter-American 
Tropical  Tuna  Commission. 

To  keep  an  accurate  log  of  all  fishing 
operations,  including  the  date,  locality, 
and  estimated  quantity  of  tuna  fish  and 
other  marketable  fish,  by  species  vdilch 
are  taken  on  board. 

Retention  period:  Not  specified.  50 
CFR  280.11 

82  State  fishery  agencies  or  odicr  non- 
Fedcral  interests  receiving  Federal 
assistance  under  the  Anadromous 
Fish  Act  of  1965.  [Amended] 

To  maintain  records  of  accounts  and 
reports,  with  supporting  documentation 
thereto. 

Retention  period:  3  years  after  sub¬ 
mission  of  fhml  expenditure  report  on 
project,  or  until  final  resolutiem  of  any 
audit  questions.  50  CFR  401.15 

8.9  [Reserved] 

8.10  Purchasers  of  any  regulated  species 
of  fish  taken  by  a  U.S.  fishing  veasd 
within  the  regulatory  area  of  the 
International  Commission  for  the 
Northwest  Atlantic  Fisheries 
[Amended] 

To  keep  records  of  each  purchase  of 
any  regtilated  species  of  fish  taken  by  a 
UJ3.  fishing  vessel  within  the  regulatory 
area  of  the  International  Commission 
for  the  Northwest  Atlantic  Fisheries,  In¬ 
cluding  haddock,  ocean  perch,  halibut, 
grey  8(de,  dabs,  Greenland  halibut,  C(xl, 
yellowtail  flounder,  pollock,  white  hake, 
black  back  or  lemon  sole,  silver  hake,  red 
hake,  herring,  and  mackereL 

Retention  period:  Not  specified.  60 
CFR  240.5 

8.11  Masters  or  operators  of  vessels  over 
50  gross  tons  fishing  for  regulated 
species  within  the  i«galaU>ry  area  of 
the  International  Commission  for  the 
Northwest  Atlantic  Fisheries. 
[Amended] 

To  keep  an  accurate  log  of  all  fishing 
operations,  including  details  of  type  of 
gear  used,  locality  and  duration  of  fish¬ 
ing.  and  estimated  poundage  of  each 
apedeB  taken  at  each  retrieval  of  gear. 

Retention  period:  1  year  subeequent 
to  date  of  last  entry  in  logbook.  60  CFR 
240.6 


19440 


FEDERAL  REGISTER,  VOL.  41.  NO.  93— WEDNESDAY.  MAY  12,  1976 


RECORD  RETENTION  GUIDE 


IV  1.9 


8.12  Bfasten  or  operators  of  Tesscls  htJd* 
ing  Pacific  halibut  fisheries  license  or 
permit. 

To  keep  an  accurate  log  of  all  Ashing 
operations,  including  the  date,  localitj, 
amount  of  gear  used,  and  amount  of  haU* 

but  taken  daily  in  each  locality.  _ 

'Retention  period:  2  years.  50  CFR 

301.7 

8. 1 3  Halibut  dealers. 

To  keep  records  of  each  purchase  or 
receipt  of  halibut,  showing  date,  locality, 
name  of  vessel,  firm  or  corporation  pur¬ 
chased  or  received  from  and  amount  in 
pounds  according  to  trade  categories  of 
the  halibut  and  other  species  landed 

therewith.  _ 

Retention  period:  2  years.  50  CFR 

301.8 

8.14  Factory  whaling  ships  and  land  sta¬ 
tions. 

To  enter  immediately  in  a  permanent 
record  the  information  reported  by  radio 
on  whales  taken  by  whale  catchers,  as 
prescribed  in  50  CFR  351.13  (c),  and 
other  data,  as  prescribed  in  paragraph 

(d) .  when  K  becomes  available.  _ 

Retention  period:  Permanent.  50  CFR 
351.13 

9.  Regional  Action  Planning 
Commissions 

9.1  [Deleted] 

9.2  Recipients  of  grants,  technical  and 
planning  assistance,  and  supplements 
to  Federal  grant>in>aids.  [Added] 

To  maintain  records  of  amount  and 
disposition  of  total  budgeted  funds,  pur¬ 
pose  for  use  of  funds,  amount  and  na¬ 
ture  of  ctmtrlbutions  from  all  other 
sources,  and  other  such  financial  records 
as  necessary. 

Retention  period:  3  years  following 
disbursement  of  funds.  13  CFR  540.3, 
550.5,  560.8 

10.  United  States  Travel  Service 

10.1  States  or  private  or  nonprofit  or¬ 
ganisations  receiving  Federal  grants 
for  travel  promotion  projects. 

To  maintain  all  books,  documents, 
papers,  and  records  relating  to  the 
project. 

Retention  period:  3  years  tinless  ex¬ 
tended  by  the  Assistant  Secretary  for 
Tmiiism.  15  CFR  1200.5  (retention: 
1200.7) 

11.  Census  Bureau 

11.1  Exporters,  their  agents,  and  owners 
and  operators  of  exporting  carriers. 

To  retain  all  shipping  documents,  in¬ 
voices,  orders,  packing  lists,  corresptmd- 
ence,  and  other  documentation  as  re¬ 
quired  by  15  CFR  30.7  and  30.8. 

Retention  period:  3  years  subsequent 
to  exportation.  15  CFR  30.11 

III.  DEPARTMENT  OF  DEFENSE 

1.  Department  of  the  Air  Force 

1.1  Gmtraetors*  flight  operating  proee- 
dures  and  flight  cmws. 

To  keep  records  of  each  flight  orew 
member  and  policy  and  flight  operating 
procedures. 


Retention  period:  Not  specified.  S3 
CFR  860.5 

2.  [Reserved] 

3.  Defense  Civil  Preparedness  Agency 

3.1  Contractors  with  federally  assisted 
contracts.  [Amended] 

To  maintain  payroll  and  other  related 
records  during  the  course  of  the  work 
for  all  laborers  and  mechanics  working 
at  the  site  of  the  work. 

Retention  period:  3  years  after  termi¬ 
nation  of  the  contract.  32  CFR  1808.4 

3.2  States  and  political  subdivisions  re¬ 
ceiving  Federal  contributions  for 
civil  defense  equipment  and  construc¬ 
tion.  [Amended] 

To  maintain  books,  records,  and  docu¬ 
ments  relating  to  such  contributions. 

Retention  period:  3  years  following 
completion  of  the  sqjproved  project.  Rec¬ 
ords  for  nonexpendable  property  ac¬ 
quired  with  Federal  assistance  shall  be 
retained  for  3  years  after  its  final  dis¬ 
position.  32  CFR  1801.6,  1812.16 

3.3  States  and  political  subdivisions  re¬ 
ceiving  financial  contributions  for 
personnel  and  administrative  ex¬ 
penses.  [Amended] 

To  keep  books,  records,  ptqiers,  and 
other  pertinent  supporting  material  in¬ 
cluding  those  relating  to  procurement  of 
administrative  equipment  and  to  merit 
system  operations  showing  receipt  and 
disbursement  of  Federal  funds  received. 

Retention  period:  3  years  after  pay¬ 
ment  unless  advised  by  DCPA  to  main¬ 
tain  such  records  for  a  longer  period.  32 
CFR  1807.6 

3.4  States  and  political  subdivisions  re¬ 
ceiving  copies  of  contractors*  payroll 
records  for  Federally  assisted  con¬ 
struction.  [Added] 

To  retain  copies  of  all  payrolls  and 
stat^ents  required  to  be  submitted  in 
cases  where  the  contract  Involves  con- 
structicm  woi^  in  excess  of  $2,000. 

Retention  period:  3  years  from  date 
of  C(»npletlon  of  contract  unless  records 
are  transferred  to  the  Defense  Civil 
Preparedness  Agency.  32  (^PR  1808.5 

IV.  DEPARTMENT  OF  HEALTH, 
EDUCATION,  AND  WELFARE 

1.  Office  of  Education 

1.1  State  and  local  agencies,  institutions, 
organizations,  and  others  receiving  fi¬ 
nancial  assistance  under  direct  proj¬ 
ect  grant  and  contract  programs  or 
under  State  administered  programs. 

To  maintain  records  relating  to  the 
receipt  and  expenditure  of  Federal  funds 
(and  to  the  expenditure  of  the  recipient’s 
contributlcm  to  the  cost  of  the  project,  if 
any),  Including  all  accotmting  records 
and  related  original  and  supporting 
documents. 

Retention  period:  3  years,  after  date 
of  submission  of  annual  or  final  expendi¬ 
ture  report  or  after  final  disposition 
of  nonexpendable  personal  property. 


hficrofllm  copies  may  be  substituted  in 
lieu  of  original  records.  45  CFR  lOOa.477, 
lOOb.477 

1.2  [Deleted] 

1.3  [Deleted] 

1.4  Local  educational  agencies  receiving 
Federal  assistance  in  areas  affected  by 
Federal  activities.  [Revised] 

To  maintain  adequate  written  records 
to  substantiate  Federal  connection  of 
pupils  forming  the  basis  for  claim  for 
financial  assistance. 

Retention  period:  Until  completion  of 
administrative  review,  or  3  years  follow¬ 
ing  fiscal  year  to  which  the  claim  relates, 
whichever  is  earlier.  45  CFR  115.40  (re¬ 
tention:  115.42) 

1.5  Private  nonprofit  schools  receiving 
loans  for  acquisition  of  equipment 
for  strengthening  instruction  in  aca¬ 
demic' subjects.  [Amended] 

To  keep  all  records  supporting  the  use 
of  loan  funds. 

Retention  period:  3  years  after  receipt 
of  loan  funds  or  until  the  loan  has  been 
paid  in  full,  whichever  is  later.  45  CFR 
142.44 

1.6  Institutions  of  higher  education 
participating  in  the  national  defense 
student  loan  program. 

To  maintain  records  of  all  transac¬ 
tions  with  respect  to  the  fund,  general 
ledger  control  accounts  and  subsidiary 
accounts  as  required,  pertinent  records 
of  fund  activities  including  individual 
oaths,  and  promissory  notes. 

Retention  period:  Until  agreed  upon 
with  the  Commissioner  that  there  is  no 
further  need  for  retention.  45  CFR 
144.11 

1.7  Institutes  of  higher  education  re¬ 
ceiving  financial  assistance  for  grad¬ 
uate  fellowship  programs. 

To  keep  all  records  supporting  claims 
for  Federal  payments. 

Retention  period:  3  yean  after  the 
close  of  the  fiscal  year  to  which  such 
records  relate;  or  until  notified  that 
such  records  are  not  needed  for  program 
administration  review;  or  until  notified 
of  the  completion  of  the  Department’s 
fiscal  audit,  whichever  Is  the  latest.  45 
CFR  145.5 

1.8  State  commissions  receiving  finan¬ 
cial  assistance  for  construction  of 
higgler  education  facilities. 

To  maintain  (a)  complete  file  on  each 
application  received,  and  (b)  full  rec¬ 
ord  of  all  hearings  and  appeals  and  all 
proceedings  by  which  it  establishes  pri¬ 
orities  and  recommends  Federal  share 
for  eligible  projects. 

Retention  period:  (a)  2  years  after 
final  action  with  respect  to  such  appli¬ 
cation;  and  (b)  3  years.  45  C7FR  170.5 

1.9  State  commissions  handling  grants 
for  instructional  equipment  for  in¬ 
stitutions  of  higlier  education. 

To  maintain  records  on  each  applica¬ 
tion  received,  on  all  hearings  tm  appeals, 
and  on  all  proceedings  by  which  It  es- 
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tabUshes  rdative  priorities  and  recom* 
mexKls  Federal  shares  for  eligible  jnroJ- 
ects.  _ 

Retentimi  period:  3  years.  45  CFR 
171.8 

1.10  Guarantee  agencies  and  lenders  of 
low-inlcrest  loans  to  vocational  stn- 
dcats  and  students  in  institntkHis  of 
higher  education. 

(a)  Chtarantee  aoenelet.  To  keep  rec¬ 
ords  on  status  of  its  student  loan  insur¬ 
ance  reserve  fund  and  the  operatiui  of 
its  loan  insurance  progam. 

(b)  Lenders.  To  keep  complete  and 
accurate  records  on  all  federally  insured 
loan  accounts  reflecting  each  transac¬ 
tion. 

Retention  period:  (a)  Not  q>ecifled; 
(b)  until  Commissioner  has  no  further 
need  for  such  records,  but  for  not  less 
than  3  years  from  date  loan  either  has 
been  repaid  In  ftiO  or  defaulted  udth 
reimbursement  of  the  lender  by  the 
guarantee  agency  or  the  Commissioner. 
45  CFR  177.8 

1.11  Lenders  participating  in  programs 
of  low-interest  loans  and  direct  Fed¬ 
eral  loans  to  vocational  students. 

To  maintain  records  of  all  federally 
Insured  loan  accounts  which  reflects 
each  transaction  so  as  to  Identify  each 
borrower’s  account  and  status  thereof 
and  contains  full  and  proper  documenta¬ 
tion  to  support  a  claim  for  loss. 

Retenticm  period:  Until  such  time  as 
the  Commissioner  has  no  further  need 
toe  such  records.  45  CFR  178.41 

1.12  Institutions  of  hiiher  education  re¬ 
ceiving  veteran's  cosl-of-instmction 
payments. 

To  maintain  records  relating  to  the 
receipt  and  expenditure  of  Federal  ftmds, 
including  accounting  records  and  related 
original  and  supporting  documents. 

Retention  period:  3  years  after  sub¬ 
mission  of  flscal  operations  report  or  in 
the  case  of  nonexpendable  property,  8 
years  after  its  flnal  disposition.  Micro- 
flhn  ct^ies  may  be  substituted  in  lieu  of 
original  records.  45  CFR  189.31 

1.13  [Deleted] 

1.14  Educational  institution.’  receiving 
supplemental  educational  f»pportu- 
nity  grants. 

TO  maintain  records  relating  to  the 
receipt  and  expenditure  of  Federal  funds, 
including  accounting  records  and  related 
original  and  stipporting  documents  sub¬ 
stantiating  costs  charged  to  the  award. 

Retention  podod:  3  years  after  date 
ot  submission  of  annual  Institutional 
Fiscal  Operations  Report,  or  if  Federal 
audit  questions  not  resolved,  until  reso¬ 
lution  of  all  such  questions.  Microfilm 
copies  may  be  substituted  in  lieu  of  orig¬ 
in^  records.  45  CFR  176.23 

1.15  Institutions  of  higher  education  re¬ 
ceiving  basic  educational  opportunity 
grants. 

To  maintain  records  relating  to  stu¬ 
dent  eligibility,  aunoimt  of  grant  awarded 
and  to  whom,  amount  and  date  of  dis¬ 
bursement  to  such  student,  and  amount 


axMl  date  of  overpayments  that  have  been 
restored  to  program  account. 

Retention  period:  3  years  following 
date  of  subrntsskm  of  flnal  report  cov¬ 
ering  such  fimds.  45  CFR  190.80 

1.16  Granleea,  educational  broadcasting 
facilities  program.  [Added] 

To  maintain  fiscal  records  in  accord¬ 
ance  with  45  CFR  lOOa.477,  provided  that 
final  disposition  of  nonexpoidable  per¬ 
sonal  property  shall  be  deemed  to  have 
occurred  10  years  after  completion  of 
project. 

Retention  period:  Not  specified.  45 
CFR  153.17 

1.17  Local  educational  institutions  par¬ 
ticipating  in  follow  through  program. 
[Added] 

To  maintain  records  showing  that  the 
Identification  and  selection  of  eligible 
children  complied  with  requirements. 

Retention  period:  Not  specified.  45 
CFR  153.12 

1.18  Educational  institutions  participat¬ 
ing  in  Federal,  State,  and  private  pro¬ 
grams  of  low-interest  loans  to  stu¬ 
dents.  [Added] 

To  maintain  (a)  administrative  and 
flscal  records  to  insure  efficient  admin¬ 
istration  of  funds  received,  and  (b)  stu¬ 
dent  records  of  admission,  academic 
study,  attendance,  courses  taken,  and 
placement. 

Retention  period:  (a)  Not  specified; 
(b)  5  years  after  graduation,  withdrawal, 
or  failure  to  matriculate,  unless  other  - 
wise  directed  by  Conunissloner.  45  CFR 
177.62 

1.19  Regional  centers  for  deaf-blind  chil¬ 
dren  receiving  Federal  funds  under 
Edocatkm  of  the  Handicapped  Act. 
[Added] 

To  maintain  adequately  organized  rec¬ 
ords  on  all  deaf-blind  children  In  the  re¬ 
gion. 

Retention  period:  Not  ^)ecified.  45 
CFR  121C.12 

1.20  Local  educational  agencies  receiv¬ 
ing  emergency  school  aid.  [Added] 

To  maintain  records  necessary  to  veri¬ 
fy  reports  submitted  and  a  description 
cf  provisions  for  the  evaluation  of  the 
activittes  for  which  assistance  is  sought. 

Retention  period:  Not  specified.  45 
CFR  185.13 

1.21  Institutions  of  higher  education 
participating  in  cooperative  educa¬ 
tion  programs.  [Added] 

To  maintain  such  records  as  the  Com¬ 
missioner  may  require. 

Retention  period:  Not  specified:  45 
CFR  182.15 

1.22  State  agencies  receiving  financial 
assistance  for  community  service  and 
continuing  education  programs. 
[Added] 

To  maintain  such  records  as  necessary 
to  substantiate  reports  required  by  sec¬ 
tion  cited. 

Retention  period:  Not  specified.  45 
CFR  173.22 


1.23  Local  educational  agencies  receiv¬ 
ing  grants  under  educational  services 
for  Indochinese  refugee  children  pro¬ 
grams.  [Added] 

To  maintain  written  records  to  sub¬ 
stantiate  eligibility  and  entitlemoit  re¬ 
quirements,  and  other  records  in  sup¬ 
port  of  the  application. 

Retention  period:  Until  completion  of 
administrative  review,  or  5  years  follow¬ 
ing  fiscal  year  to  which  the  i^licatlcm 
relates,  whichever  is  earlier.  45  CFR 
122.13, 122.14. 

1.24  State  agencies  receiving  financial 
assistance  under  State  administered 
programs  invtdving  matching  and 
cost  sharing.  [Added] 

To  keep  records  of  in-kind  contribu¬ 
tions  from  third  parties,  documenting 

(a)  the  extent  of  volunteer  services,  and 

(b)  basis  for  determining  ^e  targes 
for  personal  services,  material,  equip¬ 
ment,  buildings  and  land. 

Retention  period:  Not  specified.  45 
CFR  lOOb.94 

1.25  State  agencies  receiving  financial 
assistance  under  State  administered 
programs  involving  negotiated  pro¬ 
curements.  [Added] 

To  keep  with  procurement  records  or 
files,  for  negotiated  purchases  in  excess 
of  $2,500,  ft  Justification  for  the  use  of 
negotiation  in  lieu  of  advertising,  con¬ 
tractor  selection,  and  the  basis  of  cost 
or  price  negotiated. 

Retention  period:  3  years  after  date 
of  sutaiission  of  annual  or  flnal  expendi¬ 
ture  report.  45  CFR  lOOb.107  (retention: 
lOOb.477) 

1.26  State  educational  agencies  receiving 
financial  assistanee  for  supplemen¬ 
tary  centers  and  services;  guidance, 
counseling  and  testing  programs. 
[Added] 

To  keep  such  records  as  may  be  neces¬ 
sary  to  assure  correctness  and  vertflea- 
tion  of  reports  required  by  45  CFR 
lOOb.477. 

Retention  period:  Not  specified.  45 
CFR  118.16 

1.27  State  educational  agencies  receiving 
funds  under  the  libraries  and  learn¬ 
ing  recources  program.  [Added] 

To  maintain  data  on  expenditures  from 
non-Federal  sources  and  qualifications 
of  persons  appointed  to  the  State  ad¬ 
visory  council. 

Retention  period:  Not  specified.  45 
CFR  134.41,  134.52 

2.  Food  and  Drug  Administration 

2. 1  PersoiM  introducing  diipment  or  de¬ 
livery  of  unlabeled  foo^  drugs  and 
devices,  and  cosmetics  into  interstate 
commerce  and  operators  of  establish¬ 
ments  processing,  labeling,  and  r^ 
packing.  [Amended] 

To  keep  written  agreements  containing 
such  specifications  as  wUl  Insure  tfaftt 
such  food,  drugs  and  devices,  and  cos¬ 
metics  will  not  be  adulterated  or  mis¬ 
branded  upon  completion  of  such  proc¬ 
essing,  labeling,  or  repacking. 
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Retention  period:  2  years  after  final 
shipmrat  or  delivery  of  such  commodities 
from  such  establishment.  21  CPR  201.- 
150,  701.9,  801.150 

2.2  Commercial  processors  manufactur¬ 
ing,  processing,  or  packing  low-acid 
foods. 

To  maintain  (a)  complete  records  cov¬ 
ering  all  aspects  of  the  establishment  of 
the  process  and  associated  Incubation 
tests;  and  (b)  processing  and  production 
records  as  specified  In  sections  cited. 

Retention  period:  (a)  Permanent;  (b) 
not  less  than  1  year  at  the  processing 
plant;  and  at  the  processing  plant  or 
other  accessible  location  for  2  more 
years.  21  CFR  90.20,  128b.4,  128b.8 

2.3  Diiitr*butnr$i  of  vcicrinary  driigs^. 
t  Amended  ] 

To  maintain  records  of  each  shipment 
and  other  delivery  (including  exports)  of 
each  certified  batch  or  part  thereof, 
showing  date  and  quantity  of  each  ship¬ 
ment  or  delivery,  and  name  and  address 
of  person  to  whom  shipped  or  delivered. 

Retention  period:  3  years.  21  CFR 
510.350 

2.4  .Suppliers  of  food  flavor  rerlifli'a- 
tions. 

To  maintain  certificates  relating  to 
food  flavor  labeling. 

Retention  period:  At  least  3  years. 
21  CPR  1.12 

2.5  Packers  of  processed  shrimp  and 
canned  oysters  operating  under  the 
seafood  inspection  service. 

To  keep  shipping  records  covering 
shipments  from  each  lot  of  Inspected 
seafood. 

Retention  period:  At  least  2  years.  21 
CFR  85.9,  85.24 

2.6  Sponsors,  investigators,  and  shippers 
of  new  drugs  and  antibiotic  drugs  for 
investigational  use;  and  investiga¬ 
tional  review  committees.  [Amended] 

To  maintain  records  of  (a)  each  ship¬ 
ment  and  delivery  and  disposition  of  each 
new  or  antibiotic  drug;  and  (b)  docu¬ 
ments  relating  to  membership,  study  dis¬ 
cussions,  resolutions,  etc.  of  review 
committees. 

Retention  period:  (a)  2  years  after 
shipment  and  delivery;  (b)  3  years  after 
completion  or  discontinuance  of  study. 
21  CFR  312.1,  312.9,  312.10,  433.17,  511.1 

2.7  Persons  introducing  shipment  or 
delivery  of  antibiotic  drugs  into  inter¬ 
state  commerce;  operators  of  estab¬ 
lishments  processing,  labeling,  stor¬ 
ing,  repacking,  and  manufacturing 
antibiotic  drugs ;  and  persons  request¬ 
ing  certification  of  antibiotic  drugs. 

(a)  To  keep  complete  records  of  all 
shipments  and  deliveries  of  each  batch  or 
part  thereof. 

Retention  period;  3  years  from  date  of 
shipment  or  delivery  and/or  receipt  of 
same.  21  CFR  431.61,  433.12 — 433.16 

Photostatic  or  other  permanent  re¬ 
productions  may  be  used  as  substitutes 
for  records  Identified  In  this  section  after 
the  first  2  years  of  retention.  21  CPR 
431.62,  433.30 


2.8  Persons  petitioning  for  exemption 
from  certification  for  antibiotic 
drugs  intended  for  local  or  topical 
use. 

To  keep  records  of  all  laboratory 
tests  and  assays  required  as  a  condition 
for  certification  on  each  batch  produced 
and  of  all  shipments  and  deliveries  of 
each  batch  or  part  thereof. 

Retention  period:  3  years  after  date 
of  shipment  or  delivery.  21  CFR  433.1 

Photostatic  or  other  permanent  repro¬ 
duction  may  be  substituted  for  such  rec¬ 
ords  after  the  first  2  years  of  the  holding 
period.  21  CFR  433.30  ^ 

2.9  Insulin  distributors  to  whom  certi¬ 
fications  have  been  issued  by  the 
Food  and  Drug  Administration. 

To  keep  records  of  shipments  and 
deliveries. 

Retention  period:  2  years  after  dis¬ 
posal  of  all  the  batch  covered  by  the  cer¬ 
tificate.  21  CPR  429.60 

2.10  Dairy  farms  and  plants  at  which 
any  milk  or  cream  is  pasteurized  for 
shipment  or  transportation  into  the 
United  States. 

To  keep  all  thermograph  charts. 

Retention  period:  2  years,  unless 
within  that  period  the  charts  are  exam¬ 
ined  and  released  by  authorized  agent  of 
the  Secretary.  21  CFR  1210.15 

2.11  Persons  manufacturing,  process¬ 
ing,  packing,  or  holding  finished 
phurmaceutieals.  [Amended] 

To  maintain  batch  production  and 
control  records  for  each  batch  of  drugs; 
data  concerning  laboratory  tests  per¬ 
formed;  records  of  the  distribution  of 
each  batch  of  drug  In  a  manner  that  will 
facilitate  Its  recall  If  necessary;  and  writ¬ 
ten  and  oral  complaints  regarding  the 
drug. 

Retention  period:  2  years  after  the  dis¬ 
tribution  of  the  drug  has  been  completed 
or  1  year  after  the  expiration  of  the  drug, 
whichever  is  longer.  21  CFR  211.58,  211.- 
101,  211.110,  211.115 

2.12  Persons  to  whom  color-additive 
certificates  have  been  issued  by  the 
Food  and  Drug  Administration. 

To  keep  complete  and  separate  rec¬ 
ords  showing  the  disposal  of  all  the  color 
additive  from  the  batch  covered  by  such 
certificates. 

Retention  period;  At  least  2  years  after 
disposal  of  all  such  color  additive.  21 
CPR  8.26 

2.13  Persons  delivering  for  introduction 
or  introducing  into  interstate  com¬ 
merce  a  color  additive  or  a  food, 
drug,  or  cosmetic  containing  such  an 
additive,  for  investigational  use. 

To  maintain  complete  records  of  each 
shipment  and  deUvery. 

Retention  period:  2  years  after  such 
shipment  and  delivery.  21  CPR  8.33 

2.14  Manufacturers  or  distributors  ship¬ 
ping  new  drug  substances  in¬ 
tended  for  hypersensitivity  testing. 

To  maintain  records  of  all  shipments 
for  this  purpose. 

Retention  period:  2  years  after  ship¬ 
ment.  21  CPR  310.103 


2.15  Persons  treating  food  with  low  doae 
electron  beam  radiation. 

To  keep  a  record  of  the  radiation  In¬ 
tensity  and  power  used  by  means  of  re¬ 
corders  coupled  to  the  electron  accelera¬ 
tor.  The  record  shall  Identify  the  food 
that  has  been  subjected  to  tlie  radiation. 

Retention  period:  Permanent;  1  year 
for  Food  and  Drug  Administration  in¬ 
spection.  21  CFR  121-3007 

2.16  Manufacturers,  packers,  distribu¬ 
tors,  and  shippers  of  antibiotic  drugs 
for  human  release. 

To  maintain  such  records  as  specified 
in  section  cited  to  facilitate  determina¬ 
tion  whether  such  certificate  ot  release 
should  be  rescinded  or  whether  any  regu¬ 
lations  should  be  amended  or  repealed. 

Retention  period:  Not  specified.  21 
CTFR  431.60 

2.17  Persons  holding  approved  new-drug 
applications. 

To  maintain  records  necessary  to  facil¬ 
itate  a  determination  whether  there  may 
be  grounds  for  Invoking  section  505(e)  of 
the  Federal  Food,  Drug,  and  Cosmetic 
Act  (21  U.S.C.  355(e))  to  suspend  or 
withdraw  approval  of  the  application. 

Retention  period:  Not  specified.  21 
cm  310.300,  310.303 

2.18  Manufacturers,  processors,  packers, 
and  holders  of  medicated  feeds. 
[Amended] 

To  maintain  (a)  receipt  and  inventory 
records  of  drug  components;  (b)  produc¬ 
tion  records;  (c)  master  formula  records 
or  cards  for  each  medicated  feed;  (d) 
laboratory  control  records  on  results  of 
assays;  (e)  distribution  records;  and  (f) 
records  of  complaints  and  action  taken. 

Retention  period;  (a) — (d)  lyear;  (e) 
6  months:  (f)  2  years.  21  CFR  225.42, 
225.58,  225.102,  225.110,  225.115 

2.19  Manufacturers,  processors,  packers, 
and  holders  of  smoked  and  smoke- 
flavored  fish. 

To  maintain  records  providing  positive 
Identification  of  the  process  procedures 
used  for  the  manufacture  of  hot-process 
smoked  or  hot-process  smoke-flavored 
fish  and  of  the  distribution  of  the  fin¬ 
ished  product. 

Retention  period:  Not  specified.  21 
CPR  128a.7(e)  (5) 

2.20  Manufacturers,  processors,  packers, 
and  holders  of  medicated  premixes 
for  use  in  the  manufacture  of  medi¬ 
cated  feeds.  [Amended] 

To  maintain  receipt  and  Inventory 
records  of  any  drug  components  used; 
batch  producUcm  and  control  records; 
results  of  assays;  distribution  records; 
and  oral  and  written  complaints  con¬ 
cerning  safety  and  efficacy  of  each 
premix. 

Retention  period:  2  years.  21  CFR 
226.42,  226.58,  226.102,  226.110,  226.115 

2.21  .  Manufacturers,  processors,  packers, 
and  repackers  of  human  foc^. 

To  maintain  records  of  coding  of  food 
products. 

Retention  period:  The  shelf  life  of  the 
product,  except  not  longer  than  2  years. 
21  CFR  128.7(1) 
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2.22  Commercial  processors  manufac¬ 
turing,  processing,  or  packing  cacao 
products  and  confectionery.  [Added] 

To  maintain  records  of  results  of  ex¬ 
aminations  of  raw  materials,  packaging 
materials,  and  finished  products;  sup¬ 
pliers’  guarantees;  processing  and  pro¬ 
duction  records;  initial  distribution  rec¬ 
ords. 

Retention  period:  Exceed  shelf  Ufe  of 
finished  product,  except  that  records 
need  not  be  retained  more  than  2  years. 
21  CFR  128C.8 

2.2.S  Manufacturers,  bottled  drinking 
vater.  [Added] 

To  maintain  records  of  government 
agency  approval  of  water  source;  samp¬ 
ling  and  analysis  performed  by  plant; 
physical  inspection  of  water  treatment 
equipment,  mechanical  washers,  and 
sanitizing  operations. 

Retention  period:  2  years.  21  CFR 
128d.5,  128d.7 

2.24  Sponsors  of  metliadone  mainte¬ 
nance  programs. 

To  maintain  for  each  patient  an  ad¬ 
mission  evaluation  and  records  consisting 
of  personal  tmd  medical  history,  physical 
examination,  and  such  other  information 
as  necessary. 

Retention  period:  Not  specified.  21 
CFR  310.505 

2.25  Manufacturers  of  impact-resistunt 
lenses  for  glasses  and  sunglasses. 

To  maintain  records  of  sale,  distribu¬ 
tion.  and  results  of  tests  conducted  on 
impact-resistant  lenses. 

Retention  period:  3  years.  21  CFR 
201.410 

2.26-2.27  [Reserved] 

2.28  Licensed  domestic  and  foreign 
manufacturing  establishments  of 
biological  products. 

To  keep  records  concurrently  with  per¬ 
formance  of  each  step  in  the  manufac¬ 
ture  and  distribution  of  each  lot;  com¬ 
plete  records  of  recall  from  distribution; 
■terUization  records  including  date, 
duration,  temperature,  and  other  condi¬ 
tions  relating  to  each  sterilization,  so  as 
to  identify  the  particular  process  to 
which  the  sterilization  relate;  animal 
necropsy  records;  and  records  by  each 
establishment  participating  in  manufac¬ 
ture  of  a  product  showing  degree  of 
individual  responsibility  with  manufac¬ 
turer  preparing  product  in  final  form  to 
retain  complete  records  of  all  manufac¬ 
turing  operations. 

Retention  period:  5  years  after  the  rec¬ 
ords  of  manufacture  have  been  com¬ 
pleted  or  6  months  after  the  latest  ex¬ 
piration  date,  whichever  is  latm*. 

Suspension  of  retention  requirements: 
If  a  summary  is  retained,  authorization 
may  be  granted  to  suspend  retention  of 
records  of  a  manufactiuing  step  upon  a 
showing  that  such  records  no  longer 
serve  the  purpose  for  which  they  wen 
made.  21  CFR  600.12 


2.29  Food  manufacturers  and  processors 
of  mislabeled  food  products  sold  to 
institutions  operat^  by  Federal, 
State  or  local  governments.  [Added] 

To  retain  signed  statements  of  piu*- 
chasers  that  acknowledge  nature  and  ex¬ 
tent  of  mislabeling. 

Retention  period:  2  years  after  date  of 
shipment.  21  CFR  1.8b 

2.30  Manufacturers  of  certain  electronic 
products. 

To  maintain  (a)  de^ription  of  the 
quality  control  procedures  with  respect 
to  electronic  product  radiation  safety; 
(b)  record  of  the  results  of  tests  for  elec¬ 
tronic  product  radiation  safety;  (c)  for 
products  that  display  aging  effects  which 
may  increase  radiation  emission,  records 
of  the  results  of  tests  for  durability  of 
the  product,  and  the  basis  for  selecting 
the  tests;  (d)  copies  of  all  pertinent 
written  communications;  (e)  records  of 
the  manufacturers  distribution  of  prod¬ 
ucts:  and  (f)  records  received  from 
dealers  or  distributors  pursuant  to 
?  1002.41. 

Retention  period:  5  years  from  the 
date  of  the  record.  21  CFR  1002.30  (re¬ 
tention:  1002.31) 

2.31  Dealers  and  distributors  of  certain 
••lecironic  prodiiets. 

To  maintain,  for  products  for  which 
the  retail  price  is  not  less  tlian  $50.00, 
information  as  necessary  to  permit  trac¬ 
ing  of  specific  products  to  specific  pur¬ 
chasers. 

Retention  period:  5  years  from  the 
date  of  sale,  award,  or  lease  of  such 
product.  21  CFR  1002.40,  1002.41 

2.32  Manufacturers,  packers,  distribu¬ 
tors,  and  retailers  promoting  retail 
sales  promotions. 

To  maintain  invoices  and  other  rec¬ 
ords  relating  to  “cents-Off"  coupons  or 
other  savings  representations  and  to 
package  size  savings. 

Retention  period:  1  year  subsequent 
to  end  of  year  in  wlfich  promotion  occurs. 
21  CFR  l.ld,  l.le 

2.33  Hospitals  and  other  author¬ 
ized  dispensers  of  melliadone. 

To  maintain  clinical  record  for  each 
patient  showing  dates,  quantity,  and 
batch  or  code  mark  of  drug  dispensed. 

Retention  period:  3  years.  21  CFR 
310.505 

2.34-  Manufacturers  of  melliadone. 

To  maintain  signed  Invoices  of  metha¬ 
done  delivered  to  licensed  prsMstltloner. 

Retention  period:  Not  specified.  21 
CFR  310.505 

2.35  Persons  introducing  or  moving 
food  shipments  into  interstate  com¬ 
merce  who  are  not  the  original  proc¬ 
essors  or  packers. 

To  keep  records  of  agreements  with 
operators  of  food  processing  establish¬ 
ments,  signed  by  and  containing  the  post 
office  addresses  of  such  persons  and  such 
operators,  and  containing  specifications 
for  the  processing,  labeling,  or  repacking 
to  insure  that  such  food  will  not  be 


adulterated  or  misbranded  upon  comple¬ 
tion  of  such  processing,  labeling,  or 
repacking. 

Retention  period:  2  years  after  date  of 
final  shipment  or  delivery  from  the  es¬ 
tablishment.  21  CFR  1.10a 

2.36  [KcHerved] 

2.37  Manufacturers  or  persons  employ¬ 
ing  food  additive  amino  acids  to  im¬ 
prove  the  protein  value  of  food. 

To  keep  and  maintain  records  of  tests 
of  effectiveness. 

Retention  period:  During  period  of 
use  of  the  additive (s)  and  for  3  years 
thereafter.  21  CFR  121.1002 

2.38  Sponsors  of  approved  new  animal 
drug  appliculion.s.  [.\nicnded] 

To  maintain  full  reports  of  Information 
pertinent  to  the  safety  or  effectiveness 
of  new  animal  drugs  not  previously  sub¬ 
mitted  as  part  of  approved  applications. 

Retention  period:  Not  specified.  21 
CFR  510.300,  510.301 

2.39  Manufacturers,  packers,  and  dis¬ 
tributors  of  cosmetic  products. 

To  maintain  all  correspondence  and 
records  pertaining  to  alleged  cosmetic 
product  injuries. 

Retention  period:  3  years.  21  CFR 
730.4 

2.40  Collectors  and  processors  of  whole 
blood  (human)  collected  from  hu¬ 
man  donors  for  transfusion  to  human 
recipients. 

To  maintain  a  manual  of  standard 
procedures  and  methods  to  be  followed  by 
employees  to  determine  suitability  of 
donors,  and  to  maintain  records  of  names 
and  qualifications  of  persons  in  charge 
of  employees  who  determine  the  suit¬ 
ability  of  donors  when  a  physician  is  not 
present. 

Retention  period:  Not  specified.  21 
CFR  600.12,  640.3 

2.41  Manufacturers  of  source  plasma 
(liuniun). 

To  keep  separate  and  complete  records 
for  donors  of  all  initial  and  periodic  ex¬ 
aminations,  tests,  laboratory  data,  inter¬ 
views,  etc.,  including  donors’  written 
consent  for  participation  in  the  plasma¬ 
pheresis  program  and  certifications  of 
good  health. 

Retention  period:  Not  specified.  21 
CFR  600.12,  640.69 

2.12  Collector!*  and  processor!*  of  whole 
blood  (human)  collected  from  hu¬ 
man  donors  and  processed  for  trans¬ 
fusion  or  further  manufacturing. 
[Added] 

To  maintain  records  on  compatibility 
testing,  adverse  reactions,  collection, 
processing,  storage  and  distribution  of 
each  unit  as  specified  in  sections  cited. 

Retention  period:  5  years  after  records 
of  processing  have  been  completed  or  6 
months  after  latest  expiration  date  for 
individual  product,  whichever  is  later. 
When  there  is  no  expiration  date,  rec¬ 
ords  shall  be  retained  indefinitely.  21 
CFR  606.151,  606.160,  606.165,  606.170 
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3.  Public  Health  Service  ° 

3.1  InslituUona  receiving  grants  for  re< 
search  projects.* 

3.2  Slates  and  State  agencies  receiving 
Federal  funds  for  construction  and 
modernization  of  hospitals  and  medi¬ 
cal  facilities.* 

3.3  Public  or  private  nonprofit  agencies, 
institutions,  or  organizations  receiv¬ 
ing  grants  for  family  health  center 
projects.* 

3.4  Public  or  nonprofit  agencies  and  or¬ 
ganizations  receiving  grants  for  ini¬ 
tial  cost  of  professional  and  technical 
personnel  of  community  mental 
health  centers. 

To  maintain  such  records,  books,  docu¬ 
ments,  and  papers  as  the  Secretary 
shall  prescribe  that  are  pertinent  to  as¬ 
sistance  under  the  Mental  Retardation 
Facilities  and  Community  Mental  Health 
Centers  Construction  Act  of  1963,  in 
addition  to  any  other  records  required 
by  the  regulations  of  45  CPR  Part  74.* 

Retention  period:  Not  specified  for  rec¬ 
ords  other  than  those  required  by  45 
CPR  Part  74."  42  CFR  54.308,  54.309 

3.5  State  health  agencies,  public  or  non¬ 
profit  private  agencies,  institutions, 
or  organizations  receiving  grants 
fur  dental  health  of  children.* 

3.6  Institutions  receiving  Federal  grants 
for  the  construction  of  health  re¬ 
search  facilities  (including  mental 
retardation  facilities). 

To  maintain  (a)  all  fiscal  or  other 
records  relating  to  the  construction  and 
(b)  payroll  records  and  kickback  state¬ 
ments  for  all  laborers  and  mechanics 
working  at  the  project. 

Retention  period:  (a)  Not  specified 
(b)  3  years  after  completion  of  the  con¬ 
tract.  42  CFR  57.8 

3.7  Public  or  nonprofit  private  schools 
of  medicine,  dentistry,  osteopathy, 
pharmacy,  optometry,  podiatry,  vet¬ 
erinary  medicine,  and  public  health 
receiving  Federal  grants  for  the  con¬ 
struction  of  teaching  facilities  for 
health  personnel. 

To  maintain  (a)  adequate  and  sepa¬ 
rate  accotmtlng  and  fiscal  records  for 
all  funds  provided  from  any  source  to 
pay  the  cost  of  the  project  and  (b)  pay¬ 
roll  records  and  kickback  statements  for 
all  laborers  and  mechanics  working  at 
the  project. 

Retention  period:  (a)  3  years  after 
close  of  fiscal  year  in  which  construction 
Is  completed  or  if  audit  has  not  occurred, 
for  5  years  after  close  of  fiscal  year  in 
which  ccmstruction  Is  completed  or  tmtil 
applicant  is  notified  of  completion  of 


*  For  Food.  Drug  and  Cosmetic  Act  regula¬ 
tions  applicable  to  products  licensed  \mder 
the  Public  Health  Service  Act,  see  Food  and 
Drug  Administration,  IV  2. 

*The  provisions  of  4C  CFR  Part  74,  estab¬ 
lishing  uniform  requirements  for  the  admin¬ 
istration  of  HEW  grants,  are  applicable  to 
certain  Public  Health  Service  programs.  For 
record  retention  requirements  for  such  pro¬ 
grams,  see  IV  0.4  of  this  Guide. 


Federal  audit,  whichever  is  earlier;  *  (b) 
S  years  after  completion  of  the  contract. 
42  CPR  57.107,  57.108 

3.8  Institutions  participating  in  the 
health  professions  and  the  nursing 
student  loan  programs. 

To  keep  (a)  records  reflecting  all 
transactions  with  respect  to  the  student 
loan  fund,  recording  Federal  capital  con¬ 
tributions  and  Federal  capital  loans 
separately  and  (b)  individual  student 
record  as  Indicated  in  sections  cited. 

Retention  period:  (a)  Until  agreed 
with  the  Secretary  that  there  is  no  fur¬ 
ther  need  for  retention;  (b>  in  the  case 
of  health  professions  student  loan  pro¬ 
gram,  5  years  after  individual  student 
has  ceased  to  be  a  full-time  student,  or 
in  the  case  of  the  nursing  student  loan 
program,  5  years  after  the  individual  stu¬ 
dent  has  ceased  to  be  at  least  a  half-time 
student."  42  CPR  57.218,  57.318 

3.9  Public  or  nonprofit  private  schools 
receiving  Federal  funds  for  construc¬ 
tion  of  nurse  training  facilities. 

To  maintain  (a)  accounting  and  fiscal 
records  and  accoimts  for  all  funds  pro¬ 
vided  from  any  source  to  pay  cost  of  con¬ 
struction  project,  and  (b)  payroll  rec¬ 
ords  and  kickback  statements  for  all 
laborers  and  mechanics  working  at  the 
project  site. 

Retention  period:  (a)  3  years  after 
close  of  fiscal  year  in  which  construction 
is  completed;  or  if  Federal  audit  has  not 
occurred,  5  years  or  until  applicant  is 
notified  of  completion  of  au^t,  which¬ 
ever  is  earlier; "  (b)  3  years  after  com¬ 
pletion  of  the  project.  42  CFR  57.407, 
57.408 

3.10  Public  or  nonprofit  schools  of 
medicine,  dentistry,  osteopathy,  op¬ 
tometry,  pharmacy,  podiatry,  and 
veterinary  medicine  receiving  Federal 
funds  to  support  their  educational 
programs,  for  scholarship  funds  and 
for  special  projects. 

To  maintain  operational  and  accoimt- 
Ing  records  relating  to  the  use  of  grant 
funds. 

Retention  period:  3  years  after  close  of 
period  of  time  during  which  grantee  may 
obligate  funds  (budget  period)  if  grantee 
notified  of  completion  of  Federal  audit. 
If  grantee  not  so  notified  such  records 
shall  be  retained  for  5  years  after  close 
of  budget  period  or  imtil  grantee  is  notl- 
filed  of  completion  of  audit,  whichever 
comes  first."  42  CFR  57.513,  57.611,  57.- 
1112 

3.11  Public  or  nonprofit  schools  of 
public  health  receiving  grants  for 
provision  .of  public  health  training. 

To  maintain  records,  documents,  and 
Information  that  relate  to  the  grants. 

Retention  period:  Until  cmnpletion  of 
the  fiscal  audit  and  resolution  ot  all 
questions  arising  therefrom.  42  CFR 
58.9 


*In  aU  cases  where  audit  questions  have 
arisen  before  expiration  of  such  S  year  period, 
records  shall  be  retained  until  resolution  of 
all  such  questions. 


3.12  [Deleted] 

3.13  Public  or  private  nonprofit  institu- 
timis  receiving  Fedo'al  grants  for 
improving  and  expanding  medical 
libraries.* 

3.14  Public  or  private  nonprofit  medical 
libraries  receiving  Fedowl  grants  for 
the  establishment  of  regional  med¬ 
ical  libraries. 

To  maintain  separate  fiscal  records 
and  accounts  for  all  grant  funds. 

Retention  period:  3  years  after  termi¬ 
nation  of  the  grant  unless  a  shorter  or 
longer  period  of  time  is,  respectively, 
permitt^  or  required  by  the  Secretary. 
42  CFR  59a.37 

3.15  Institutions  receiving  Federal  grants 
for  National  Institutes  of  Health  and 
National  Library  of  Medicine  train¬ 
ing. 

To  maintain  fiscal  and  other  records 
relating  to  the  training  and  instruction 
for  which  a  grant  is  awarded. 

Retention  period:  Not  specified.  42 
CFR  64.4 

3.16  State  and  State  agencies  receiving 
grants  for  the  support  of  communica¬ 
ble  disease  control  programs.* 

3.17  Public  or  nonprofit  institutions  re¬ 
ceiving  Federal  grants  for  regional 
medical  programs. 

To  maintain  all  construction,  financial 
and  other  records  relating  to  the  use  of 
the  grant  funds. 

Retention  period:  Until  records  have 
been  audited  unless  a  different  period  is 
permitted  or  required  in  writing  by  the 
Secretary.  42  CFR  54.405 

3.18  State  and  State  agencies  receiving 
grants  for  comprehensive  health 
planning. 

To  maintain  adequate  records  to  show 
the  disposition  of  all  fxmds  (Federal  and 
non-Federal)  expended  for  activities 
under  the  approved  State  program,  in 
addition  to  other  records  required  by  the 
regulations  in  45  CFR  Part  74.* 

Retention  period:  3  years  after  sub¬ 
mission  of  annual  expenditure  report  or 
imtil  resolution  of  all  audit  questions; 
for  ncmexpendable  property,  3  years  after 
its  final  distribution.  42  CFR  51.4,  51.9 

3.19  State  health  or  mental  health  au¬ 
thorities  receiving  grants  for  compre¬ 
hensive  public  health  services. 

To  maintain  adequate  records  to  show 
the  disposition  of  all  funds  (Federal  and 
non-Federal)  expended  for  activities 
under  the  approved  State  plan,  in  addi¬ 
tion  to  any  other  records  required  by  the 
regulations  in  45  CFR  Part  74.* 

Retention  period:  3  years  after  sub¬ 
mission  of  annual  expenditure  report  or 
until  resolution  of  an  audit  questions; 
for  ncHiexpendable  property,  3  years  after 
its  final  distribution.  42  CFR  51.104, 
51.111 
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3.20  Clinical  laboratories  which  have 
been  issued  licenses  under  the  Clin¬ 
ical  Laboratories  Improvement  Act  of 
1967. 

To  maintain  (a)  records  relating  to 
the  observations  of  each  step  in  the 
examination  of  specimens,  the  identity  of 
the  specimens,  laboratory  reports,  quality 
control  procedures,  and  maintenance  of 
equipment  and  Instnunents;  and  (b) 
personnel  records. 

Retenticm  period:  (a)  At  least  2  years 
after  date  of  submittal  of  report  except 
as  otherwise  prescribed  In  the  part  or  au¬ 
thorized  by  the  Secretary;  (b)  on  a  cur¬ 
rent  basis.  42  CPR  74.50.  74.52.  74.53 

3.21  Clinical  lalMM^twies  (microbiology 
and  serology,  clinical  chemistry,  im- 
munohemotology,  pathology,  and 
radiobiology). 

Clinical  laboratories  with  small  or  in¬ 
frequent  operations  in  which  no  more 
than  100  specimens  are  accepted  during 
any  calendar  year  and  which  hold  an  un- 
revoked  or  unsuspended  letter  of  exemp¬ 
tion  are  to  maintain  and  make  available 
such  accession  and  other  records  as  the 
Secretary  may  find  necessary  to  deter¬ 
mine  Initial  and  continuing  eligibility 
for  exraiption. 

Retention  period:  Not  specified.  42 
CPR  74.2 

3.22  State  agencies  and  institutions  of 
higher  learning  receiving  Fedt^al 
grants  for  maternal  and  child  health 
services  and  crippled  children’s 
ser\ices.* 

3.23  State  agencies  receiving  Federal 
grants  fw  child  welfare  services.’ 

3.24  State  agencies  receiving  Federal 
grants  for  child  welfare  services 
vdiich  have  purchased  items  of  equip¬ 
ment  and  supply  in  carrying  out  the 
annual  budget.* 

3.25  State  health  agencies  or  public  or 
nonprofit  private  agencies  and  insti¬ 
tutions  receiving  project  and  per¬ 
sonnel  training  grants  for  family 
planning  services.* 

3.26  State  and  local  public  agencies  and 
public  or  nonprofit  institutions  of 
higher  learning  receiving  Federal 
grants  for  research  projects  rdating 
to  maternal  and  child  health  services 
and  crippled  children’s  services,  and 
research  or  demonstration  projects 
relating  to  child  welfare  services.' 

3.27  Public  or  nonprofit  private  schools 
of  nursing  receiving  Federal  funds 
for  scholarship  grants  and  for  sup¬ 
port  of  their  educational  programs. 

To  maintain  operational  and  account¬ 
ing  records  relating  to  the  use  of  grant 
funds. 

Retention  period:  3  years  after  end  of 
budget  period  if  grants  notified  of  com¬ 
pletion  of  Federal  audit  or  if  grantee  has 
not  been  so  notified,  tmtil  grantee  is  noti¬ 
fied  of  the  completion  of  Federal  audit 
or  until  5  years  following  end  of  budget 
period,  whichever  comes  first.’  42  CFR 
57.911.  57.1013 


See  footnote  6  page  19445. 
See  footnote  7  page  19445. 


3.28  Public  and  nonprofit  agencies  or 
institutions  receiving  grants  for  the 
advancement  ot  health  in  coal 
mining.* 

3.29  Approved  Psittacine  Bird  Treat¬ 
ment  Centers. 

To  maintain  complete  records  of  all 
birds  received,  treated  and  shipped,  in¬ 
cluding  date  of  each  shipment  and  name 
and  address  of  consignee. 

Retention  period:  Not  specified.  42 
CPR  71.163 

3.30  Local  government  units  receiving 
grants  for  the  detection  and  preven¬ 
tion  of  lead-based  paint  poisoning.* 

3.31  Public  or  nonprofit  agencies  re¬ 
ceiving  grants  fm*  migrant  health 
services.* 

3.32  Schools  receiving  grants  to  improve 
the  quality  of  training  centers  for 
allied  health  professions. 

To  maintain  progress  and  fiscal  records 
relating  to  the  use  of  grant  funds. 

Retention  period:  3  years  after  end  of 
budget  period  if  grantee  notified  of  emn- 
pletion  of  Federal  audit  or  if  grantee  has 
not  been  so  notified,  imtil  grantee  is  noti¬ 
fied  of  the  completion  of  Federal  audit 
or  until  5  years  following  end  of  budget 
period,  whichever  comes  first.’  42  CFR 
57.716 

3.33  Schools  receiving  grants  for  the 
construction  of  teaching  facilities  for 
allied  health  professions  personnel. 

To  maintain  (a)  adequate  and  sepa¬ 
rate  accoimtlng  and  fiscal  records  and 
accounts  for  all  funds  provided  from  any 
source  to  pay  for  the  cost  of  the  project 
and  (b)  pasrroll  records  and  kickback 
statements  for  all  laborers  and  me¬ 
chanics  working  at  the  project. 

Retenticm  period:  (a)  Not  specified; 
(b)  3  years  after  the  completion  of  the 
contract.  42  CFR  57.808 

3.34  Public  or  nonprofit  2-year  schools 
of  medicine  receiving  grants  for  con¬ 
version  to  a  school  accredited  to  grant 
the  degree  of  doctor  of  medicine. 

To  maintain  operaticmal  and  accoimt- 
Ing  records  relating  to  the  use  of  grant 
fimds. 

Retentim  period;  3  years  after  end  of 
budget  period  if  grantee  notified  of  com¬ 
pletion  of  Federal  audit  or  if  grantee  has 
not  been  so  notified,  imtil  grantee  is 
notified  of  the  completion  of  Federal 
audit  or  until  5  years  following  end  of 
budget  period,  whichever  comes  first.’  42 
CFR  57.1310 

3.35  New  public  or  nonprofit  schools  of 
medicine,  dentistry,  and  osteopathy 
receiving  grants  to  meet  their  initial 
cost  of  operation. 

To  maintain  operational  and  accoimt- 
ing  records  relating  to  the  use  of  grant 
funds. 

Retention  period:  3  years  after  end  of 
budget  period  if  grantee  notified  of  com¬ 
pletion  of  Federal  audit  or  if  grantee  has 
not  been  so  notified,  until  grantee  is  noti¬ 
fied  of  the  completion  of  Federal  audit  or 
until  5  years  following  end  of  budget 
period,  whichever  comes  first.’  42  CFR 
57.1413. 


3.36  PuUic  or  nonprofit  hospitals  re¬ 
ceiving  grants  for  training,  trainee- 
ships,  and  fellowships  in  family 
medicine. 

To  maintain  operational  and  account¬ 
ing  records  relating  to  the  use  of  grant 
funds. 

Retention  period:  3  years  after  end  of 
budget  period  if  grantee  notified  of  com¬ 
pletion  of  Federal  audit  or  if  grantee  has 
not  been  so  notified,  until  grantee  is  noti¬ 
fied  of  the  completion  of  Federal  audit  or 
until  5  years  following  end  of  budget 
period,  whichever  comes  first.’  42  CFR 
57.1612 

3.37  Public  and  private  nonprofit  agen¬ 
cies  or  institutions  receiving  research 
and  demonstration  grants  relating  to 
occupational  safety  and  health. 

To  maintain  such  progress  and  fiscal 
records  relating  to  the  approved  project 
as  the  Secretary  may  prescribe  In  addi¬ 
tion  to  any  other  records  required  by  the 
regulations  of  45  CFR  Part  74.* 

Retention  period:  3  years  after  end  of 
budget  period  if  grantee  notified  of  com¬ 
pletion  of  Federal  audit  or  if  grantee  has 
not  been  so  notified,  imtil  grantee  is  noti¬ 
fied  of  the  completion  of  Federal  audit 
or  until  5  years  following  end  of  budget 
period,  whichever  comes  first.’  42  CFR 
87.24,  87.40,  87.41 

3.38  Applicants  for  certification  of  gas 
detector  tube  units. 

To  maintain  quality  control  Inspection 
records  as  specified  in  section  cited. 

Retention  period;  Not  specified.  42 
CFR  84.33 

3.39  Health  maintenance  organizations 
receiving  Federal  financial  assistance. 

To  maintain  records  disclosing  the 
amount  and  disposition  of  the  proceeds 
of  the  grant  or  loan  (directly  made  or 
guaranteed)  and  the  total  cost  of  the  un¬ 
dertaking  in  connection  with  which  such 
assistance  was  given  or  used  (including 
that  portion  of  the  cost  of  the  under¬ 
taking  supplied  by  other  sources),  in 
addition  to  records  required  by  the  regu¬ 
lations  of  45  CFR  Part  74.* 

Retention  period;  Not  specified  for  rec¬ 
ords  other  than  those  required  by  45 
CFR  Part  74.  42  CFR  110.205,  110.211 

3.40  Nonprofit  institutions  receiving 
grants  for  carrying  out  programs  for 
the  operation  of  miners’  respiratory 
clinics.* 

3.41  States,  units  of  general  local  gov¬ 
ernment,  or  public  and  nonprofit  pri¬ 
vate  entities  receiving  grants  for 
emergency  medical  services  systems.* 

3.42  Schools  of  medicine,  dentistry,  os¬ 
teopathy,  and  nursing,  training  ren¬ 
ters  for  allied  health  professions,  or 
other  educational  entities  receiving 
grants  for  training  in  emergency 
medical  services.* 

3.43  Schools  of  medicine,  osteopathy, 
dentistry,  veterinary  medicine,  op¬ 
tometry,  pharmacy,  and  podiatry  re¬ 
ceiving  financial  distress  grants.* 

3.44  Importers  of  nonhuman  primates. 
[Added] 

To  maintain  records  relating  to  num¬ 
ber  of  primates  imported,  countries  of 
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origin,  species,  dates  of  importation, 
dates  of  shipment  to  other  persons  or 
organizations,  disease  incidence,  and  such 
other  information  as  may  be  requested 
by  the  Director,  Center  for  Disease  Con¬ 
trol. 

Retention  period:  Not  specified.  42 
CPR  71.185 

3.45  Public  or  nonprofit  private  schools 
of  medicine,  mteopathy,  dentistry, 
and  public  health,  affiliated  teaching 
hospitals,  and  spei'ialized  cancer  in¬ 
stitutes  receiving  Federal  grants  un¬ 
der  the  National  Cancer  Institute 
clinical  cancer  education  program. 
[Added] 

To  maintain  such  progress  and  fiscal 
records  relating  to  the  conduct  and  re- 
stUts  of  the  approved  grant  and  the  use 
of  grant  funds  as  the  Director,  NCI  may 
find  necessary  in  addition  to  any  other 
records  required  by  the  regulations  of  45 
CFR  Part  74.* 

Retention  period:  Not  specified  for  rec¬ 
ords  other  than  those  required  by  45 
CFR  Part  74.  42  CFR  52d.l0,  52d.ll 

3.46  Public  or  nonprofit  private  schools 
of  nursing,  agencies,  organizations 
and  institutions  receiving  grants  for 
special  projects.*  [Added] 

3.47  Public  or  nonprofit  private  entities 
receiving  Federal  grants  for  sudden 
infant  death  syndrome  information 
and  counseling.*  [Added] 

.3.48  Non-Federal  public  or  nonprofit 
private  institutions  receiving  grants 
for  National  Research  Service 
Awards.  [Added] 

To  maintain  such  progress  and  fiscal 
records  relating  to  the  conduct  and  re¬ 
sults  of  the  approved  grant  and  the  use 
of  grant  funds  as  the  Secretary  may  find 
necessary  in  addition  to  any  other  rec¬ 
ord  required  by  the  regulations  of  45 
CFR  Part  74.* 

Retention  period:  Not  specified  for  rec¬ 
ords  other  than  those  required  by  45 
CPR  Part  74.  42  CPR  66.211,  66.212 

3.49  Public  or  nonprofit  private  agen¬ 
cies  and  institutions  reeciving  grants 
for  projects  relating  to  heart,  blood 
vessel,  lung,  and  blood  diseases. 
[Added] 

To  maintain  such  progress  and  fiscal 
records  relating  to  the  conduct  and  re¬ 
sults  of  the  approved  grant  and  the  use 
of  grant  funds  as  the  Director,  NHLI 
may  find  necessary  in  addition  to  any 
other  records  required  by  the  regulations 
of  45  CPR  Part  74,* 

Rotation  period:  Not  specified  for  rec¬ 
ords  other  than  those  required  by  45 
CFR  Part  74.  42  CPR  52e.ll,  52e.l2 

3.50  Public  or  nonprofit  private  health 
or  educational  entities  receiving  spe¬ 
cial  health  career  opportunity  grants.* 
[Added] 

3.51  Public  or  nonprofit  private  institu¬ 
tions  of  higher  learning,  Indian 
tribes,  and  Alaskan  Regional  Corpo¬ 
rations  receiving  grants  under  Minor¬ 
ity  Biomedical  Support  Program.* 
[Added] 

To  maintain  such  progress  and  fiscal 
records  relating  to  the  conduct  and  re- 
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suits  of  the  approved  grant  and  the  use 
of  grant  fimds  as  the  Secretary  may  find 
necessary  in  addition  to  any  other  rec¬ 
ords  required  by  the  regulations  of  45 
CPR  Part  74.* 

Retention  period:  Not  specified  for  rec¬ 
ords  other  than  those  required  by  45 
CFR  Part  74.  42  CFR  52c.l0,  52c.  11 

3.52  Public  or  nonprofit  educalionul  or 
training  agencies  and  institutions  re¬ 
ceiving  grants  for  education  pro¬ 
grams  in  occupational  safety  and 
health.*  [.4ddcd] 

3. . 33  Public  or  nonprofit  private  institu¬ 

tions  of  higher  learning  receiving 
grants  for  special  projects  relating  to 
niaternal  and  child  health  and  crip¬ 
pled  children’s  services.*  [Added] 

3. . 3  I  Public  or  nonprofit  private  schools 

of  nursing  receiving  financial  distress 
grants.’  [Added] 

4.  Social  Security  Administration 

1.1  Slates  and  interstate  instrumentali¬ 
ties  under  agreement  for  voluntary 
coverage  of  employees  of  State,  polit¬ 
ical  subdivision,  or  interstate  instru¬ 
mentality. 

To  keep  records  of  all  remuneration 
paid  to  employees  for  services  included 
under  an  agreement.  The  records  must 
show  for  each  employee:  the  name,  ad¬ 
dress,  and  account  number  of  the  em¬ 
ployee  (or,  when  applicable,  pertinent 
information  from  a  receipt  acknowl¬ 
edging  that  the  employee  had  applied 
for  an  account  number) ;  the  total 
amoxmt  and  date  of  each  remuneration 
payment  (including  any  sum  withheld 
for  any  reason)  and  the  E>erlod  of  serv¬ 
ice  covered  thereby;  the  amoimt  of  such 
payment  which  constitutes  wages;  the 
amoimt  and  date  of  employee’s  contribu¬ 
tion  withheld  or  collected  with  respect  to 
such  payment;  the  reason  for  any  dif¬ 
ference  between  the  total  payment  and 
the  amount  subject  to  contribution;  and, 
where  contributions  with  respect  to 
multiple  emplosrment  are  computed  as 
though  the  employee  had  only  one  em¬ 
ployer,  the  amount  of  wages  received 
from  aU  employers  for  services  in¬ 
cluded  under  an  agreement.  In  addition, 
the  required  records  must  Include  de¬ 
tails  of  each  adjustment  or  settlement 
of  an  overpayment  or  underpayment  of 
contributions;  complete  and  detailed 
records  of  any  contribution  or  Interest 
for  which  a  credit  or  refund  is  claimed; 
and  a  copy  of  any  form  or  document 
required  to  be  kept  by  regulations  of  the 
Social  Security  AdminlstrEttlon  or  by  in¬ 
structions  impllcable  thereto. 

Retention  period:  4  years  after  the 
date  of  contributions  were  due  or  were 
paid,  whichever  is  later.  These  records 
must  be  retained  for  the  prescribed  pe¬ 
riod  whether  or  not,  in  the  Interim,  the 
agreement  has  been  terminated  in  whole 
or  in  pfurt.  Records  for  claims  for  credit 
and  refund — for  4  years  after  the  date 
the  claim  is  filed  whether  or  not,  in  the 
Interim,  the  agre^ent  has  been  termi¬ 
nated  in  whole  or  in  part.  20  C7!R 
404.1201,  404.1256 
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4.2  Hoapitals,  skilled  nursing  farililies, 
home  health  agencies,  providers  of 
outpatient  physical  therapy  serv  ioes 
which  have  filed  agreements  to  par¬ 
ticipate  in  the  health  insurance  for 
the  aged  and  disabled  program. 

To  keep  medical  and  clinical  records, 
utilization  review  committee  records  and 
reports,  and  physicimi  certification  and 
recertification  statements. 

Retention  period:  Hospitals,  in  ac¬ 
cordance  with  the  statute  of  limitations 
for  the  respective  State;  skilled  nursing 
facilities,  in  accordance  with  the  statute 
of  limitations  for  the  respective  State, 
the  respective  State  statute,  or  5  years 
from  the  date  of  discharge  in  the  ab^nce 
of  State  statute,  or,  in  the  case  of  a 
minor,  3  years  after  the  patient  becomes 
of  age  under  State  law;  home  health 
agencies,  for  5  years  after  the  month  the 
cost  report  to  which  the  records  apply 
is  filed  with  the  Intermediary,  unless 
State  law  stipulates  a  longer  period  of 
time;  providers  of  outpatient  physical 
therapy  services,  in  accordance  with 
State  law,  or  5  years  in  the  absence  of 
State  statute.  20  CFR  405.1026,  405.1035 
(h),  405.1132,  405.1137(g),  405.1228, 

405.1625,  405.1723 

4. .3  IIoKpitals,  skilled  nursing  faeilities, 
home  healtli  agencies,  and  providers 
of  outpatient  physical  therapy  serv¬ 
ices  whi.^h  have  filed  agreements  to 
participate  in  the  health  insurance 
for  the  aged  and  disabled  program. 

To  maintain  such  records  as  the  Sec¬ 
retary  finds  to  be  necessary  to  ascertain 
information  pertinent  to  the  determina¬ 
tion  of  the  amount  of  payments  due 
under  title  XVm  of  the  Social  Security 
Act.  These  records  shall  Include,  but  not 
be  limited  to,  matters  of  provider  owner¬ 
ship,  organization,  and  operation;  fiscal, 
medical,  and  other  record-keeping  sys¬ 
tems;  Federal  income  tax  status;  asset 
acquisition,  lease,  sale,  or  other  action; 
franchise  or  management  arrange¬ 
ments;  patient  service  charge  schedules; 
matters  pertaining  to  costs  of  operation: 
amounts  of  inccune  received  by  source 
and  purpose;  and  flow  of  funds  and 
working  capital. 

Retention  period:  Not  specified.  20 
CFR  405.406 

4.4  Psychiatric  and  tiiberculosii^  hoi.-- 
pil^s  which  have  filed  agreements  to 
participate  in  the  health  insurance 
for  the  aged  and  disabled  program. 

To  maintain  medical  records  which 
permit  determination  of  the  degree  and 
Intensity  of  the  treatment  provided  to 
individuals  entitled  to  hospital  insurance 
benefits  under  the  health  insurance  for 
the  aged  and  disabled  program. 

Retention  period:  Not  specified.  20 
CFR  405.1037,  405.1039 

4.5  Clinical  laboratories: 

To  maintain  duplicate  copies  or  a 
suitable  record  of  laboratory  reports. 

Retention  period:  2  years  after  the 
date  of  submittal  oi  the  report,  or  for  a 
period  of  time  required  by  State  law  for 
such  records,  whichever  is  longer.  20 
CFR  405.1316(g). 
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4.6  Hospitals  and  hoq>ital-l»a8ed  physi¬ 
cians  under  agreements  apportioning 
the  physicians'  compensation. 

To  keep  records  and  fumldi  Infor¬ 
mation  to  substantiate  the  agreements 
they  enter  Into  concerning  allocation  of 
the  compensation  of  the  physicians.  _ 
Retentlcm  period;  Not  oTeclfled.  20 
CFR  405.487 

4.7  Suppliers  of  portable  X-ray  services 
for  Medicsuv  l^ncficiaries. 

To  TTiflintAtn  for  each  patient  a  record 
of  the  date  of  the  X-ray  examination, 
the  name  of  the  patient,  a  description 
of  the  procedures  ordered  and  per¬ 
formed,  the  referring  physician,  the  op¬ 
erator  (s)  of  the  portable  X-ray  equip¬ 
ment  who  performed  the  examination, 
the  physician  to  whom  the  radiograph 
was  sent,  and  the  date  it  was  sent. 

Retention  period;  At  least  2  years,  or 
for  a  period  of  time  required  by  State 
law  for  svich  records  (as  distinguished 
from  requirements  as  to  the  radiograph 
itself),  whichever  is  longer.  20  CFTl 
405.1414 

4.8  Rdigioos  orders  electing  cdd-age, 
survivors,  and  disability  insurance 
coverage  for  members.  [Added] 

To  maintain  records  of  details  relating 

to  each  retirement.  _ 

Retention  p«’iod:iNot  specified.  20  CFR 
404.1015a 

5.  Social  and  Rehabilitation  Service 

mote:  For  record  retention  requirements 
for  grant  im>grams  not  included  in  this 
section,  see  IV  6.4 

5.1  [Transferred  to  IV  7.2  ] 

5.2  [Transferred  to  IV  7.3] 

5.3  [Transferred  to  TV  7.4] 

5.4  [Transferred  to  IV  7.5] 

,  5.5-5.10  [Reserved] 

'  5.11  [Ileleted] 

5.12-5.15  [Reserved] 

I  ICEDICAL  SEBVICES  AOICIMXSTXATZOM 

'5.16  Persons  or  institutions  providing 
'  services  under  a  State  plan  for  med- 

I  ical  assistance. 

f  To  keep  such  records  as  are  necessary 
to  disclose  the  extent  of  the  services  pro- 
j  Tided  to  individuals  receiving  assistance 

i  under  the  plan.  _ 

i  Retention  period :  Not  specified.  45  CFR 
.  250.21 

f 

5.17  State  agencies  administering  {dans 
for  medical  assistance. 

i  To  maintain  such  records  as  specified 
in  sections  cited  relating  to  intermediate 
care  facilities  and  nursing  home  care. 

!  Retention  period;  Various. '  45  CFR 
249.12,  249.13 

5.18  [Deleted] 

5.19  Contractors  with  State  agencies  ad- 

I  ministering  plans  for  medical  assist- 

i  ance.  [Amended] 

I  To  maintain  an  iqyproprlate  record 
system  for  services  rmdered  title  XIX 
'  enrollees. 


Retention  period:  As  speci^ed  by  the 
Secretary.  45  CFR  249.82 

5.20  Utilization  review  committees  in 
medical  assistance  programs. 

To  maintain  appropriate  records  of 
committee  activities  and  findings. 

Retentlcm  period;  Not  specified.  45 
CFR  250.20 

5.21  State  agencies  performing  facility 
surveys  under  the  medical  assistance 
program. 

To  maintain  survey  reports  and  own¬ 
ership  information,  and  keep  on  file  all 
information  and  reports  used  in  deter¬ 
mining  whether  Federal  requirements  for 
participating  facilities  are  being  met. 

Retention  period:  Not  specified.  45 
CFR  250.70,  250.100 

5.22  State  agencies  administering  plans 
for  medical  assistance. 

To  keep  on  file  health  and  other  stand¬ 
ards  for  public  and  private  institutions 
furnishing  medical  care  and  services. 

Retention  period:  Not  specified.  45 
CFR  250.100  ,  j 

5.23-5.29  [Reserved] 

ASSISTANCE  PATMENTS  ADMINISTRATION 

5.30  State  agencies  administering  public 
assistance  programs. 

To  maintain  records  on  aiH>licants  and 
recipients,  program  operation,  fiscal  and 
statistical  information,  and  other  records 
necessary  for  reporting  and  accoimt- 
ability. 

Retention  period:  As  prescribed  by  the 
Secretary.  45  CFR  205.60 

5.31  State  and  local  agenries  partici¬ 
pating  in  public  assistance  programs. 

To  maintain  accounting  and  fiscal  rec¬ 
ords  relating  to  the  expenditure  of  funds. 

Retentitm  period:  3  years  from  date 
of  submission  of  expenditure  report  or 
until  resolution  of  audit  questions;  for 
nonexpendable  property,  3  years  after 
final  disposition  of  such  property.  45  CFR 
205.145 

5.32  State  and  local  WIN  sponsors  and 
welfare  agencies  submitting  required 
reports  to  DOL  and  HEW.  [Added] 

To  maintain  records  and  accounts 
necessary  to  substantiate  expenditure  of 
all  program  funds,  including  non-Fed- 
eral  share. 

Retention  period:  3  years  after  com¬ 
pletion  of  or  final  payment  under  agree¬ 
ment,  whichever  is  later.  In  either  case, 
records  are  to  be  kept  \mtll  final  resolu- 
tion  of  any  audit  questions.  45  CFR 
224.17 

5.33  State  TV— D  agencies  participating 
in  child  support  enforcement  pro¬ 
grams.  [Added] 

To  maintain  records  necessary  for 
proper  and  efficioit  administration  of 
the  program  including  records  regard¬ 
ing:  (a)  applications  for  services  for 
non-AFDC  recipients;  (b)  location  of 
absent  parents,  actions  to  establish  pa¬ 
ternity  and  obtain  and  enforce  child  sup¬ 
port  and  the  costs  incurred  in  such  ac¬ 
tions;  (c)  amount  and  sources  of  child 
support  collections  and  the  distribution 


of  these  collections;  (d)  any  fees  charged 
or  paid  for  child  support  enforcement 
serrices;  (e)  any  other  administrative 
costs;  (f)  any  other  information  re¬ 
quired  by  the  Office;  (g>  statistical,  fis¬ 
cal,  and  other  record  necessary  for  re¬ 
porting  and  accountability  required  by 
the  Secretary;  and  (h)  any  cases  serv¬ 
iced  by  the  IV-D  program  which  will 
contain  all  records  pertaining  to  the  case 
including  the  records  specified  in  45  CFR 
303.2. 

Retention  period:  All  records  of  the 
Child  Support  Enforcement  program  are 
to  be  retained  in  accordance  with  the 
requirements  of  45  CTR  Part  74  as  pro¬ 
vided  in  45  CFR  302.15. 

COMMUNITY  SERVICES  ADMINISTRATION 
(HEW) 

5.34  State  agencies  administering  social 
*  8er\'ice  programs  for  individuals  and 
families.  [Added] 

To  maintain  records  necessary  for 
proper  and  efficient  operation  of  pro¬ 
gram,  including  records  regarding  aivli- 
cations,  determination  of  eligibility,  pro¬ 
vision  of  services,  administrative  costs; 
statistical,  fiscal,  and  other  records 
necessary  for  reporting  and  account¬ 
ability  in  accordance  with  45  CFR  201 
and  205;  basic  statistical  data  file  for 
each  individual  service  recipient. 

Retention  period:  As  prescribed  by  the 
Secretary.  45  CFR  228.17, 228.63 

6.  OfRce  of  Secretary 

6.1  State  agencies  participating  in  the 
distribution  and  utilization  of  rarplua 
property  for  health,  education,  and 
civil  defense  purposes. 

To  maintain  accurate  accountability 
records  of  all  donaUe  pitH?erty  received, 
warehoused,  and  distributed  by^  eadi 
State  agency.  Accountability  records  of 
all  dngle  items  having  acquisition  cost 
of  $2,500  or  more  shall  be  kept  separate 
from  those  of  lesser  amount 

Retention  period:  Minimum  of  5  years. 
45  CFR  14.6 

6.2  State  and  local  agencies  acquiring 
real  property. 

To  maintain  (1)  records  of  relocation 
pasrments  made  and  assistance  fur¬ 
nished,  and  notifications  to  persons  and 
businesses  displaced;  and  (2)  documents 
associated  with  an  appeaL 

Retenti(xi  period:  (1)  As  prescribed  by 
regulations  for  affected  program  but  not 
less  than  3  years;  (2)  3  years.  45  CFR 
15.52, 15.54 

6.3  Public  or  private  institutions  or 
agencies  receiving  grants  or  contracts 
supporting  research,  development, 
and  related  activities  in  which  human 
subjects  are  involved.  [Added] 

To  maintain  all  documents  presented 
or  required  for  initial  and  continuing 
review  by  the  Institutional  Review 
Board. 

Retention  period:  Not  speclfietL  45 
C:FR  46.19 
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6.4  State  and  local  governments,  institu* 
tions  of  higher  learning,  hospitals, 
and  other  nonprofit  organieations  re¬ 
ceiving  HEW  grants. 

To  maintain  financial  records,  sup¬ 
porting  documents,  statistical  records, 
nonexpendable  property  records,  and  any 
other  records  pertinent  to  an  HEW  grant. 

Retention  period:  3  years  from  date  of 
submission  of  annual  or  final  expenditure 
report  (or  in  case  of  unexpendable  prop¬ 
erty,  3  years  after  final  disposition  of 
such  property) ;  or  if  Federal  audit  has 
not  l^en  completed  or  audit  findings 
have  not  been  resolved  at  the  end  of  3 
years,  imtil  resolution  of  all  audit 
findings. 

Microfilm  or  other  adequate  copies 
may  be  used  in  Ueu  of  orl^nal  records 
when  properly  authorized.  45  CFR  74.20, 
74.21,  74.22 

6.5  Public  or  private  educational  insti¬ 
tutions  receiving  direct  or  indire«'t 
Federal  financial  assistance.  [Added] 

To  maintain  descriptions  of  any  mod¬ 
ifications  of  policies  and  practices  con¬ 
cerning  admission  of  students,  treatment 
of  students,  employment  of  both  aca¬ 
demic  and  non-academic  personnel,  and 
remedial  steps  taken  to  eliminate  dis¬ 
crimination. 

Retention  period:  3  years  following 
completion  of  evaluation.  45  CFR  86.3 

7.  Office  of  Human  Development 
[Added] 

OFFICE  OF  CHILD  DEVELOPMENT 

7.1  Public  and  private  non-profit  agen¬ 
cies  receiving  grants  under  head  start 
program.  [Added] 

To  maintain  individual  health  record.s 
of  children  in  program,  pertinent  family 
data,  and  records  covering  nutrition 
services  budgets,  including  expenditures 
for  food,  menus  utilized,  numbers  and 
types  of  meals  served  daily  with  separate 
recordings  for  children  and  adults,  in¬ 
spection  reports  made  by  health  author¬ 
ities,  recipes,  and  any  other  information 
deemed  necessary. 

Retention  period:  Not  specified.  45 
CFR  1304.3-5,  1304.3-10,  1304.4r-2 

DEVELOPMENTAL  DISABILITIES  OFFICE 

7.2  Grantees  receiving  Federal  fund^ 
for  the  construction  of  university- 
affiliated  facilities  for  the  mentally 
retarded.  [Transferred  from  IV  5.1] 

To  maintain  (a)  adequate  and  sepa¬ 
rate  accounting  and  fiscal  records  and 
accounts  for  all  fimds  provided  from  any 
source  to  pay  the  cost  of  the  project  ant* 
(b)  payroll  records  and  kickback  state¬ 
ments  for  all  laborers  and  mechanics 
working  at  the  project. 

Retention  period:  (a)  Not  specified; 
(b)  3  years  after  completion  of  the  con¬ 
tract.  42  CFR  54.4 

7.3  Slate  and  public  or  nonprofit 
private  agencies  receiving  Federal 
funds  for  services  and  construction 
of  developmental  disabilities  facili¬ 
ties.  [Transferred  from  IV  5.2] 

To  maintain  records  and  accounts  as 
required  by  Part  C  of  the  Developmental 


Disabilities  and  Facilities  Construction 
Act  and  regulations  of  45  CFR  Part  416. 

Retention  period:  3  years  or  longer  if 
audit  findings  have  not  been  resolved; 
nonexpendable  pn^rty,  3  years  after 
final  disposition  of  such  property.  45  CFR 
416.38 

7.  f  Piihlic  and  nonprofit  agencies  and 

organisations  receiving  Federal  funds 
for  initial  cost  of  professional  and 
technical  personnel  for  commu¬ 
nity  mental  retardation  facilities. 
[Transferred  from  IV  5.3] 

To  maintain  adequate  and  separate 
accounting  and  fiscal  records  and  ac- 
coimts  for  all  funds  provided  from  any 
source  to  pay  the  costs  of  the  stafDng 
project,  in  addition  to  other  records  re¬ 
quired  by  regulations  of  45  CFR  Part  74. 

Retention  period:  3  years  after  sub¬ 
mission  of  annual  or  final  report,  or  if 
Federal  audit  not  completed  at  the  end 
of  3  years,  until  resolution  of  all  audit 
questions.  45  CFR  416.94,  416.98,  416.99 

REHABILITATION  SERVICES  ADMINISTRATION 

7..5  .Stales  and  local  governments  receiv¬ 
ing  Federal  funds  for  the  provision  of 
vocational  rehabilitation  services:  as¬ 
sistance  for  rehabilitation  facilities, 
rt'search,  and  training,  or  operation 
of  the  National  Center  for  Deaf-Blind 
Youths  and  Adults;  and  eonlraclors 
providing  program  and  project  eval¬ 
uation  and  technical  assistance. 
I  Amended  and  transferred  from  IV 
.5.4] 

(a)  To  maintain  financial  records, 
supporting  documents,  statistical  rec¬ 
ords,  and  all  other  pertinent  records  in 
accordance  with  45  CFR  Part  74,  Sub¬ 
part  D. 

(b)  To  maintain  studies,  evaluation, 
and  program  data  developed  within  acti¬ 
vities  supported  under  45  CFR  Part  402. 

Retention  period:  (a)  3  years  from 
date  of  submission  of  annual  or  final 
expenditure  report  (or  in  case  of  unex¬ 
pendable  property,  3  years  after  final 
disposition  of  such  property) ;  or  if  Fed¬ 
eral  audit  has  not  been  completed  or 
audit  findings  not  resolved  at  end  of  3 
years,  until  resolution  of  all  audit  find¬ 
ings.  Microfilm  or  other  adequate  copies 
may  be  used  in  lieu  of  original  records 
when  properly  authorized.  45  CFR  74.20- 
74.22;  (b)  3  years  after  termination  of 
Federal  support  unless  otherwise  speci¬ 
fied  by  the  Secretary.  45  C7FR  1362.16 

8.  Administration  on  Aging  [Trans¬ 

ferred  from  XIII  1.1  and  1.2] 

8.1  .^late  agencies  or  other  public  and 
nonprofit  private  agencies  participat¬ 
ing  in  the  retired  citizens  volunteer 
program. 

To  maintain  accounting  and  other  rec¬ 
ords  as  determined  by  the  Commissioner. 

Retention  period:  Accounting  rec¬ 
ords — 3  years  after  end  of  budget  period 
or  if  audit  has  not  occurred,  until  audit 
or  5  years  following  end  of  budget  period, 
whichever  is  earlier,  or  imtil  resolution 
of  any  audit  questions;  other  records — 
not  specified.  45  CFR  906.10  (retention: 
901.4) 


8.2  .Slate  agencies,  organizations,  or 
grantees  administering  a  project 
under  the  Foster  Grandparent 
program. 

To  maintain  records  to  assure  correct¬ 
ness  and  verification  of  such  reports 
required  by  this  section. 

Retention  period:  Not  specified.  45 
CFR  907.15 

V.  DEPARTMENT  OF  HOUSING 
AND  URBAN  DEVELOPMENT 
1.  Office  of  the  Secretary 

1.1  .*viale  ageneJes  participating  in 
relocation  assistance  program-. 

[  .\ mended] 

To  maintain  records  pertaining  to 
eligibility  for  relocation  payments,  in¬ 
cluding  ail  claims,  receipted  bills,  or 
other  documentation  in  support  of  a 
claim,  and  records  pertaining  to  action 
on  a  claim. 

Retention  period:  3  years  after  com¬ 
pletion  of  project,  or  in  the  case  of  com¬ 
munity  development  block  grant  pro¬ 
gram,  3  years  after  receipt  by  displaced 
person  of  final  payment  pursuant  to 
regulations  in  Part  cited.  24  CFR  42.180 

1.2  State  or  local  govemment.s  upplving 
fur  assistance  under  comniuiiily  de¬ 
velopment  blodt  grant  program. 
[Added] 

To  maintain  an  environmental  review- 
record  for  each  project  as  specified  in 
section  cited. 

Retention  period:  Not  specified.  24 
CFR  58.11 

I..3  l.ending  instituliona  insured  or  reg¬ 
ulated  by  Federal  agencies,  and  ereil- 
ilors  making  more  than  $1,0()0,0(N) 
in  residential  real  estate  loan-, 
i  Added] 

To  retain  copies  of  advance  disclosure 
statements  and  settlement  statements  as 
required  by  RESPA. 

Retention  period:  2  years.  24  CFR 
82.7,  82.8 

1.4— I.. 5  [Reserved] 

1.6  Insurer,  or  pool,  or  person  executing 
agreement  under  Federal  riot  rein- 
surance  program. 

To  maintain  books,  documents,  papers, 
and  records  that  are  pertinent. 

Retention  period:  3  years  after  final 
adjustment.  24  CFR  1906.38 

1.7  Agencies  designing,  constructing  or 
altering  publicly-ovmed  residential 
structures. 

To  maintain  records  relating  to  each 
contract,  grant,  or  loan  Involving  such 
publicly-owned  residential  structures. 

Retention  period:  Not  specified.  24 
CFR  40.6 

1.8  Developers  of  new  communities. 

To  maintain  records  of  costs  incurred 

for  the  project,  including  those  of  con¬ 
tractors  and  subcontractors. 

Retention  period:  Not  specified.  24 
CFR  710.22  , 
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2.  Office  of  Assistant  Secretary  for 

Housing  Production  and  Mortgage 

Credit  (Federal  Housing  Adminis- 

tratiorO  [Amended] 

2.1  I>ending  agencies  vrith  respei't  to 
property  improvement  and  mobile 
home  loans. 

To  keep  complete  credit  and  collection 
file  pertaining  to  each  eligible  property 
improvement  or  mobile  home  loan  trans> 
action,  which  will  accompany  any  claim 
for  loss  made  by  the  insxtred. 

(a)  A  property  improvement  loan 
file  'a'ill  include  the  borrower’s  appli¬ 
cation  for  a  title  I  loan,  the  original 
note,  completion  certificate  (s),  certifica¬ 
tions  with  respect  to  carpeting,  and 
other  exhibits  furnished  to  the  lend¬ 
ing  institution  by  the  borrower.  Where 
proceeds  of  the  loan  are  not  dis¬ 
bursed  directly  to  borrower  withoutf 
dealer  intervention  in  any  manner, 
file  will  include  borrower’s  written  au¬ 
thorization  to  disbiirse  to  other  than  the 
borrower,  signed  copy  of  contract  or  sales 
agreement  describing  t3rpe  and  extent  of 
Improvements  to  be  made  and  the  mate¬ 
rial  to  be  iised,  also  record  of  written 
notice  to  borrower  of  credit  application 
approval.  Proper  evidence  sh^  be  in 
the  file  of  permissible  additional  charges 
assessed  against  the  borrower  for  addi¬ 
tional  expenses  such  as  recording  or 
filing  fees,  documentary  stamp  taxes, 
title  examination  charges  and  hazard 
Insurance  premiums  in  connection  with 
title  I  property  improvement  loans 
where  secnulty  is  taken  in  the  nature  of 
a  real  estate  mortgage,  deed  of  trust 
conditional  sales  contract,  chattel  mort¬ 
gage,  mechanic’s  lien  or  otho*  security 
device  taken  for  the  purpose  of  securing 
the  pasrment  of  eligible  loans.  Evidence 
of  late  charge  billing  must  be  in  the  file 
if  claim  is  made  under  the  Contract  of 
Insurance.  With  respect  to  Class  3 
property  improvement  loans  under  Title 
I  of  the  National  Housing  Act,  the  prop¬ 
erty  description,  plans  and  specifications 
shall  remain  a  permanent  part  of  the 
loan  file  in  connection  with  certification 
to  the  Commissioner  by  the  insured  that 
in  its  opinion  the  site  Is  suitable  for  a 
home  and  the  proposed  structure  when 
completed  will  not  adversely  affect  sur- 
roimding  properties. 

Retention  period:  Not  specified.  24 
CPR  200.171,  200.172,  200.174,  200.177, 
201.2,  201.4,  201.6,  201.8,  201.10,  201.11 

(b)  A  mobile  home  loan  file  will  in¬ 
clude  a  dated  credit  application  form 
executed  by  the  borrower,  a  commercial 
credit  report  obtained  by  the  insured  on 
the  borrower  or  evidence  that  the  Insured 
has  made  an  adequate  investigation  of 
the  borrower’s  credit.  The  file  will  also 
include  the  obligation  document,  a  rec¬ 
ord  of  advance  notice  of  intention  to 
disburse  proceeds  of  the  loan,  a  number 
of  certificates  pertaining  to  mobile  home 
standards,  sanitary  facilities  and  codes, 
zoning,  and  placement,  and  manufac¬ 
turer’s  warrsmty  instrument. 


Retention  period:  Not  specified.  24 
CFR  201.520,  201.525,  201.545,  201.570, 
201.575,  201.605,  201.610,  201.665 

2.2  Lending  agencies— title  I. 

To  keep  dealer  files  in  connection  with 
dealer  approval,  investigation  and  con¬ 
trol  which  shall  contain  the  dealer 
application,  the  approval  by  the  Insured 
together  with  supporting  information 
and  a  record  of  the  Insured’s  experience 
with  the  loans  originated  by  such  dealer. 

Retention  period:  Not  specified.  24 
CFR  200.171,  201.8,  201.595 

2.3  Project  mortgagors  under  the  Na¬ 
tional  Housing  Act. 

(a)  To  keep  books  and  accounts  in  ac¬ 
cordance  with  requirements  of  the  FHA 
Commissioner  and  in  such  form  as  will 
permit  a  speedy  and  effective  audit  and 
maintain  for  such  periods  of  time  as  may 
be  prescribed  by  the  Commissioner;  con¬ 
tracts,  records,  documents,  and  papers 
shall  be  subject  to  Inspection  and  exami¬ 
nation  by  the  FllA  Commissioner  and  his 
duly  authorized  agent  at  all  reasonable 
times. 

Retention  period:  Not  specified.  24 
CFR  205.127,  207.19,  213.30,  220.630, 
221.530,  221.538,  221.550,  221.552,  227.1, 
232.87,  233.505,  235.830,  236.1,  242.65, 
242.79,  244.105 

(b)  Where  neither  mortgagor  nor  any 
of  its  associates  has  any  interest  in  the 
builder,  financial  or  otherwise,  and  in 
connection  with  cost  certification  pro¬ 
cedure,  records  shall  be  kept  of  all  costs 
of  any  construction  or  other  cost  items 
not  representing  work  under  the  gen¬ 
eral  contract:  where  the  mortgagor  and/ 
or  its  associates  have  any  interest  in  the 
builder,  contractor,  or  any  subcontractor, 
the  mortgagor  shall  keep  such  records 
and  in  turn  require  the  builders  to  keep 
similar  records.  Requirements  also  apply 
to  rehabilitation  projects. 

Retention  period:  Not  specified.  24 
CFR  205.110-205.125,  207.27,  213.36, 
213.37,  220.501,  221.550,  227.1,  231.1, 
232.83,  233.505,  234.501,  235.501,  236.1, 
241.155-241.160,  242.251,  244.147-244.155 

2.4  Investors  insured  under  yield  insur¬ 
ance  provisions  under  title  VII  of  the 
National  Housing  Act. 

To  maintain  such  books,  records,  and 
accoimts  with  respect  to  the  Insured 
project  as  may  be  prescribed  by  the  Com¬ 
missioner  and  will,  in  the  Judgment  of 
the  Coxnmlssioner,  adequately  and  ac¬ 
curately  reflect  the  conditions  and  opera¬ 
tions  of  the  project.  The  investor  shall 
agree  to  permit  the  Commissioner  or  his 
agent  at  all  reasonable  times  upon  re¬ 
quest  to  examine  any  and  all  books,  rec¬ 
ords,  contracts,  documents,  and  accoimts 
of  the  investor  which  reflect  in  any  way 
the  condition  or  operations  of  the 
project. 

Retention  period:  Not  specified.  24 
CFR  238.255 

2.5  Lending  agencicfl  for  project  mort¬ 

gages  insured  under  the  -National 
Housing  Act.  ^ 

Upon  assignment  of  the  mortgage  to 
the  Federal  Housing  Commissioner,  when 


entitled  to  receive  the  benefits  of  the 
Insurance  will  deliver  to  the  Commis¬ 
sioner,  in  addition  to  other  items  speci¬ 
fied,  all  records,  documents,  books, 
papers,  and  accounts  relating  to  the 
mortgage  transaction. 

Retention  period:  Not  specified.  24 
CFR  Parts  205,  207,  210,  211,  213,  220, 
221,  224,  227,  229,  231-236,  241,  242,  244 

2.6  Mortgagors  of  new  or  rehabilitated 
multifamily  housing  insured  under 
the  National  Housing  Act. 

To  keep  such  records  as  are  prescribed 
by  the  Federal  Housing  Commissioner  at 
the  time  certification  to  keep  such  rec¬ 
ords  is  made  and  to  keep  them  in  such 
form  as  to  permit  a  speedy  and  effective 
audit. 

Retention  period:  Not  specified.  42 
U.S.C.  1434 

2.7  Mortgagees  of  lower  ineoine  family 
homes.  [Amended] 

To  maintain  such  records  as  the  Com¬ 
missioner  may  require  with  respect  to 
the  mortgEigor’s  payments,  the  mortgage 
assistance  payments  received  from  the 
Commissioner,  and  the  biennial  recertifi¬ 
cations  of  financial  status  from  the 
homeowner  or  mortgagor. 

Retention  period:  As  prescribed  by  the 
Commissioner.  24  CFR  235.365 

2.8  Nursing  home  and  intermediate  rare 
facility  owners  or  builders. 

To  maintain  records  of  all  costs  of 
any  construction  improvements  or  other 
cost  items  not  representing  work  under 
general  contract. 

Retention  period:  Not  specified.  24 
CFR  232.615 

3.  Office  of  Assistant  Secretary  for 
Policy  Development  and  Research 

3.1  Contractors  and  subcontractors  with 
research  and  development  contracts. 

To  maintain  l^ks,  records,  documents 
and  other  suppbrthig  eyidence  relating 
to  the  contract  and'such  other  records  as 
specified  in  41  CFR  1-20.301—1-20.301-3. 

Retention  period:  Various.  41  CFR 
Part  1-20 

4.  Office  of  the  Assistant  Secretary  for 

Housing  Management 

4.1  Lending  agencies  for  mortgages  of 
lower  income  family  homes. 

To  maintain  such  records  as  the  Assist¬ 
ant  Secretary  may  require  with  respect 
to  the  mortgagor’s  payments,  the  mort¬ 
gage  assistance  pasrments  received  from 
the  Assistant  Secretary,  and  the  annual 
recertification  of  financial  status  from 
the  homeowner  or  mortgagor. 

Retention  period:  As  prescribed  by  the 
Assistant  Secretary.  24  CFR  420.5 

4.2  Public  agencies  receiving  assistance 
under  Advances  for  Public  Works 
Planning  (First  Program). 

To  keep  accurate  accounting  records 
of  all  costs  involved  in  connection  with 
plan  preparation. 

Retention  period:  Not  specified.  24 
CFR  490.13 
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5.  Office  of  Assistant  Secretary  for 
Equal  Opportunity 

5.1  AppIicanU,  recipients,  contractors, 
and  subcfMitractors  of  assistance 
projects  subject  to  section  3  of  the 
Housing  and  Urban  Development  Act 
of  1968. 

To  maintain  such  records  and  accounts 
as  required  by  the  Secretary. 

Fletention  period;  Not  specified.  24 
CFR  135.120 

6.  Office  of  Assistant  Secretary  for 

Community  Planning  and  Develop¬ 
ment 

6.1  Public  agencies  receiving  coinmunity 
development  block  grunts.  r.4nicnd- 
ed] 

To  maintain  financial  records,  sup¬ 
porting  documents,  statistical  records, 
and  other  records  pertinent  to  the  grant 
program  as  indicated  in  sections  cited. 

Retention  period;  3  years  (a)  from 
date  of  submission  of  annual  perform¬ 
ance  report  or  if  audit  questions  not 
resolved,  luitil  resolution  of  such  ques¬ 
tions,  (b)  after  final  disposition  of  non¬ 
expendable  property,  and  (c)  after  final 
payment  to  any  displaced  person.  24  CFR 
570.406,  570.510,  570.907 

6.2  .Stales  receiving  maiiaging  substatc 
planning  and  management  assist¬ 
ance.  [Added] 

To  maintain  a  record  of  all  its  actions 
taken  pursuant  to  the  consultation  re¬ 
quirement  and  of  the  comments  received 
from  elected  officials. 

Retention  period:  Not  specified.  24 
CFR  600.120 

7.  Federal  Disaster  Assistance 
Administration  [Added! 

7.1  State  or  local  governments  receiving 
Federal  disaster  assistance. 

To  maintain  adequate  and  separate 
accounting  and  fiscal  records  which  ac¬ 
count  for  all  funds  provided  from  any 
source  to  pay  costs  of  the  project. 

Retention  period:  Not  specified.  24 
CFR  2205.7 

8.  Low-Income  Public  Housing 

[Added! 

8.1  OHners  participating  in  housing  as¬ 
sistance  payments  program. 

To  maintain  (a)  copies  of  completed 
applications,  related  correspondence, 
records  on  applicant  families  necessary 
to  provide  racial,  ethnic,  and  gender 
data,  and  records  of  ineligibility  deter¬ 
minations;  (b)  records  of  unit  inspec¬ 
tions  made  by  owner  and  families;  (c) 
books,  documents,  papers,  and  records 
pertaining  to  compliance  with  contract; 
(d)  records  of  employment  by  trade  of 
number  of  apprentices  and  trainees,  rec-^ 
ords  of  trainees  by  first  year  of  train¬ 
ing,  records  of  Journeymen,  and  wage 
and  hour  records;  (e)  payroll  and  basic 
records  for  all  laborers  and  mechanics 
working  at  project. 

Retention  period;  (a) -(b)  3  years; 
(c)-(d)  not  specified;  (e)  during  course 
of  work  and  3  years  thereafter.  24  CFR 


880.218,  880.221,  880  Apps.  U.  IV,  V, 

881.218,  881.221.  881  Apps.  I,  II,  IV,  V, 
883.318,  883.321 

8.2  Public  housing  agencies  participat¬ 
ing  in  housing  assistance  payments 
program. 

To  maintain  ( a)  copies  of  applications, 
related  correspondence,  records  of  ineli¬ 
gibility  determinations  and  any  infor¬ 
mal  hearings,  statements  of  final  dispo¬ 
sition;  (b)  utility  consumption  records; 

(c)  complaints  received  concerning  own¬ 
er  compliance  with  PHA  quality  stand¬ 
ards;  (d)  complete  and  accurate  books 
and  records,  as  may  be  prescribed,  in 
connection  with  each  project  to  permit 
speedy  and  effective  audit;  and  (e) 
original  requests  for  lease  approval,  in¬ 
spection  records,  .and  any  PHA  disap¬ 
provals. 

Retention  period;  (a) -(c)  3  years; 

(d) -(e)  not  specified.  24  CFR  880  App.  I, 

881.218,  881  App.  HI.  882.209,  882.210, 
882.211,  882  App.  I,  883.318,  890.107 

8.3  Hou!<ing  finance  agencies  participat¬ 
ing  in  housing  assistance  payments 
program. 

To  maintain  (a)  documentation  relat¬ 
ing  to  financing  projects,  including  any 
certifications  of  compliance  with  ap¬ 
plicable  Treasury  or  HUD  regulations; 
and  (b)  one  set  of  the  working  drawings 
and  specifications  covered  by  HFA  cer¬ 
tificate  in  24  CFR  883.312(c) . 

Retention  period:  (a)  Not  specified; 
(b)  while  contract  is  in  effect,  unless 
HUD  approves  shorter  period  of  time.  24 
CFR  880.125,  881.125,  883.312 

8.4  Contractors  participating  in  housing 
assistance  payments  program. 

To  maintain  (a)  books,  records,  and 
accoimts  necessary  to  show  compliance 
with  equal  employment  opportunity  pro¬ 
visions;  (b)  records  of  employment  by 
trade  of  number  of  apprentices  and 
trainees;  (c)  payroll  and  basic  records 
for  all  laborers  and  mechanics  employed 
at  project. 

Retention  period:  (a) -(b)  Not  speci¬ 
fied;  (c)  3  years.  24  CFR  880  Apps.  I,  II, 
IV,  881  Apps.  I,  m.  IV, 

VI.  DEPARTMENT  OF  THE 
INTERIOR 

1.  Office  of  the  Secretary 

1.1  State  agencies  participating  in  relo¬ 
cation  assistance  programs.  [Amend¬ 
ed] 

To  maintain  records  pertaining  to  such 
programs. 

Retention  period:  At  least  3  years.  41 
CFR  114-50.407-4 

1.2  Contractors  and  subcontractors. 

To  maintain  books,  records,  and  other 
evidence  of  accounting  practices  to  re- 
fiect  costs  claimed  and  incurred  In  per¬ 
formance  of  contract. 

Retention  period:  3  years  from  final 
payment  of  contract  or  as  specified  by 
Federal  procurement  regulations  (41 
CFR  Part  1-20),  whichever  expires  ear¬ 
lier,  and  for  such  longer  period  as  re¬ 
quired  by  statute  or  contract.  41  CFR  14- 
63.104-1,  14-63.104-3 


1.3  CxMitractors  and  subcontractors  sub¬ 
ject  to  the  Trans-.Alaska  Pipeline  Au¬ 
thorization  Act. 

To  maintain  such  records  as  are  nec¬ 
essary  to  ascertain  compliance  to  the 
equal  employment  opportunity  require¬ 
ments  of  the  act. 

Retention  period:  Not  specified.  43 
CFR  27.7 

2.  Fish  and  Wildlife  Service 

2.1  Operators  of  commercial  preserva¬ 
tion  facilities  receiving  or  having  in 
custody  migratory  game  birds. 

To  maintain  accurate  records  showing 
the  numbers  and  kinds  of  such  birds, 
dates  received  and  disposed  of.  and  the 
names  and  addresses  of  the  persons  from 
whom  received  and  to  whom  delivered. 

Retention  period:  1  year  following  the 
last  entry  on  record.  50  CFR  20.82 

2.2  Stale  fi.sh  and  game  departments 
conducting  fish  and  wildlife  restora¬ 
tion  projects  with  Federal  aid. 

To  maintain  cost  records,  accoxmts, 
and  supporting  documents  relating  to 
each  project. 

Retention  period:  3  years  after  sub- 
mLssion  of  final  expenditure  report.  50 
CFR  80.28 

2.3  Persons  engaged  in  wildlife 
activities. 

To  maintain  records  of  any  taking, 
possession,  transportation,  sale,  pur¬ 
chase,  barter,  exportation,  or  Importation 
of  wildlife  pursuant  to  permit.  Records 
to  include  date,  names  and  addresses  of 
persons  involved  in  such  transaction,  and 
such  other  information  as  may  .be 
required. 

Retention  period:  5  years  from  date  of 
issuance  of  permit.  50  CFR  13.46 

2.4  Stato.s  participating  in  anadronious 
fisheries  conservation  projects  or 
grant-in-aid  awards  with  Secretary. 
[Added] 

To  maintain  cost  records,  accounts, 
and  supporting  documents  relating  to 
each  project. 

Retention  period:  3  years  after  sub¬ 
mission  of  final  expenditure  report,  or 
longer  if  audit  findings  have  not  been 
resolved.  50  CFR  401.15-401.16 

2.5  Federal  or  State  agencies,  public  or 
private  institutions,  or  other  persons 
receiving  grants  under  the  Marine 
Mammal  Protection  Art.  [.Added] 

To  maintain  all  records  of  accounts 
and  reports,  with  supporting  •documen¬ 
tation  thereto. 

Retention  period;  3  years  after  sub¬ 
mission  of  the  final  expenditure  report. 
50  CFR  82.15 

2.6  I.irensees  and  persons  (fabricators) 
engaged  in  business  of  processing 
.American  alligator  hides  into  leather. 
[Added] 

To  maintain  records  of  all  American 
alligator  hides,  including  State  tags  and 
verification  stubs;  fabricators  shall 
maintain  records  showing  relationship 
of  hides  to  finished  products. 

Retention  period:  Not  specified.  50 
CFR  17.42 
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2.7  Shippers  of  furs,  hides  and  skins 
who  hold  symbol  inaihin)e  permits. 
[Added] 

To  maintain  and  hold  open  to  inspec¬ 
tion,  audit  or  copying,  records  of  furs, 
hides  and  skins  shipped  in  interstate  or 
foreign  commerce  which  are  idoitlfied 
by  a  symbol  in  lieu  of  marking  certain 
information  cm  the  package  or  container. 

Retoitlon  pericxi:  Not  specified.  50 
CPR  14.83(b)  (2) 

2.8  Buyers  of  captive>reared  migratory 
waterfowl  [Added] 

To  maintain  buyer’s  copy  of  form  3- 
186,  Notice  of  Waterfowl  Sale  or  Trans¬ 
fer.  Copy  is  obtained  frcrni  the  transferor, 
who  must  be  a  holder  of  a  waterfowl  sale 
and  disposal  permit. 

Retention  pericxi:  During  possession  of 
such  birds  or  eggs,  or  progeny  or  eggs 
therefor.  50  CFR  21.14(f) 

2.9  Holders  of  permits  to  mark  or  band 
migratory  birds.  [Added] 

To  maintain  accurate  records  and  file 
reports  as  set  forth  in  the  North  Ameri¬ 
can  Bird  Banding  manual. 

Retention  period:  Not  specified.  50 
CPR  21.22(c)(4) 

2.10  Holders  of  permits  to  perform 
taxidermy  ser>'ices  on  migratory 
birds.  [Added] 

To  maintain  accurate  records,  on  a 
calendar  year  basis,  showing  receipt  and 
delivery  of  migratory  birds,  parts,  nests 
and  eggs  for  taxidermy  purposes;  also 
repeats  requirement  for  retaining  buyer’s 
copy  of  form  3-186,  Notice  of  Waterfowl 
Sale  or  Transfer  (see  VI  2.8) . 

Retention  pericxi:  Not  specified.  50 
CPR  21.24(d)(1) 

2.11  Holders  of  permits  to  sell  migra¬ 
tory  waterfowl.  [Addled] 

To  maintain  cme  copy  of  form  3-186, 
Notice  of  Waterfowl  Sale  or  ’Transfer,  in 
transferor’s  (seller’s)  files. 

Retention  period:  Not  specified.  50 
CPR  21.25(c)(5) 

3.  Geological  Survey 

5.1  Coal-mine  leasees  (federally  owned 
lands). 

To  keep  records  of  all  coal  mined,  sold, 
or  otherwise  disposed  of. 

Retention  period:  Not  specified.  SO 
CFR  211.15 

3.2  Oil  and  gas  lessees  (federally  owned 
and  restricted  Indian  lands). 
[Amended] 

To  keep  accurate  and  complete  records 
of  the  drilling,  redrllllng,  deepening,  re¬ 
pairing,  plugging,  or  abandoning  of  oil 
wells  and  of  all  other  well  operaUons, 
and  of  all  alterations  to  casing. 

Retention  period;  Not  specified.  30 
CPR  221.23 

3.3  Lessees  of  geothermal  resources 
operations  on  public,  acquired,  and 
withdrawn  lands.  [Amended] 

To  maintain  records  of  all  well  c^ra- 
tions  as  qiecified  in  section  cited. 

Retention  period;  Not  specified.  30 
CPR  270.37-270.39,  270.70-270.78 


3.4— 3.7  [Reserved] 

3.8  Operators  of  mines  on  leased  public 
or  Indian  lands. 

To  keep  botdu  of  a  correct  accotmt  of 
all  ore  mined,  put  through  the  mill,  of 
all  ore  and  mineral  pnodueti  sold  and  to 
whom  sold,  the  weight,  assay  value,  mtds- 
ture  content,  prices  received,  and  per¬ 
centage  of  mineral  pioducts  recovered 
or  lost. 

Retention  period:  Not  specified.  30 
CPR  231.60 

3.9  Oil  and  gas  and  snlphnr  lessees 
(Outer  Continental  Shelf).  [Amend¬ 
ed] 

To  keep  well  records  and  production 
records,  and  information  obtained  in  the 
course  of  well  operations. 

Retention  period;  Until  termination  of 
lease  covering  such  well  derations.  30 
CPR  250.38 

4.  Bureau  of  Indian  Affairs 

4.1  Indian  tribes,  corporations,  partner¬ 
ships,  cooperative  associations,  and 
individual  Indians  with  loan  agree¬ 
ments  from  the  United  States.  [Re¬ 
vised] 

To  maintain  accounting  and  operating 
records  that  are  satisfactory  to  the  Com¬ 
missioner. 

Retention  period:  Not  :H>ecified.  25 
CPR  91.12 

4.2  Indian  corporations  and  tribes. 

To  keep  separate  records  and  accounts 
of  their  cattle  loans  In  connection  with 
the  revolving  cattle  pool. 

Retention  period:  Not  specified.  25 
CFR  92.9 

4.3— 4.4  [Reserved] 

4.5  Oil  and  gas  pipdine  operators  with 
rights-of-way  over  Indhm  lands. 

To  keep  books  and  records  of  oil  pro¬ 
duced  or  run  fnun  the  lands. 

Retention  period:  Not  specified.  25 
CFR  161.25 

4.6  Lessees  of'  tribal  lands  for  mining. 

To  keep  a  full  and  correct  accotmt 
of  all  operations;  and  their  books  and 
records. 

Retention  period:  Not  specified.  25 
CPR  171.18 

4.7  Lessees  of  allotted  lands  for  mining. 

To  keep  a  full  and  correct  accounting 
of  all  operations  and  their  books  and 
records,  showing  manner  of  operations 
and  persons  Interested,  shall  be  open  at 
all  times  for  examination  of  such  ofllcers 
of  the  DeparUnent  as  shall  be  Instructed 
in  writing  by  the  Secretary  of  the  In¬ 
terior  or  authorised  by  regulations  to 
make  such  examinations. 

Retention  pericxi:  Not  specified.  25 
CPR  172.25 

4.8  Lessees  of  lands  in  &ow  Indian  Res¬ 
ervation,  Montana,  for  mining. 

To  keep  books  of  aocoimt  showing 
amount  of  ore  shipped  or  oil  or  other 
mineral  substance  sold  or  tioated,  and 
showing  amount  of  money  received  from 
sale  of  ores,  oil,  etc. 

Retention  period:  Not  q>eclfied.  25 
CPR  173.18 


4.9  I.«8see8  of  restricted  lands  of  mem¬ 
bers  of  Five  Qviliaed  Tribes,  Okla¬ 
homa,  for  mining. 

To  keep  a  full  and  correct  accotmt  of 
all  operations;  and  their  b<x>ln>  and  rec¬ 
ords. 

Retention  period:  Not  specified.  25 
CFR  174.34 

4.10  Lessees  of  lands  in  Osage  Reserva¬ 
tion,  Oklahoma,  for  mining,  exeept 
oil  and  gas. 

To  keep  upon  the  leased  premises  ac¬ 
curate  records  of  the  drilling,  redrllllng, 
or  deepening  of  all  holes,  showing  the 
formations;  and  books  and  records  show¬ 
ing  manner  of  operations  and  persons 
interested. 

Retention  period:  Not  specified.  25 
CPR  175.13 

4.11  Lessees  of  lands  nnder  jurisdiction 
of  Qoapaw  Agency  (or  lead  and  sine 
mining. 

To  keep  books  In  which  shall  be  a  cor¬ 
rect  account  of  an  ore  and  rock  mined  on 
the  tract,  of  aU  ore  put  through  the  mUl, 
etc. 

Retention  period:  Not  specified.  25 
CPR  176.24 

4.12  Lessees  of  Osage  Reservation  lands 
fur  oil  and  gas  mining. 

To  keep  a  fuU  and  correct  accotmt  of 
aU  operations;  and  their  b<x>ks  and  rec¬ 
ords. 

Retention  period:  Not  specified.  25 
CPR  183.30 

4.13  Lessees  of  lands  in  Wind  River  In¬ 
dian  Reservatitm,  Wyoming,  for  oil 
and  gas  mining. 

To  keep  a  fuU  and  correct  account  of 
all  operations;  and  thslr  books  and  rec¬ 
ords.  showing  the  manner  of  operations 
and  persons  interested,  shall  be  open  at 
all  times  for  examination  by  such  officers 
of  the  Department  as  shall  be  instructed 
in  writing  by  the  Secretary  of  the  In¬ 
terior  or  authorised  by  regulations,  to 
make  such  examination. 

Retention  period:  Not  specified.  25 
CFR  184.25 

4.14  Business  owners  and  pawnbrokers 
on  Navajo,  Zani,  and  Hopi  Reserva¬ 
tions.  [Revised] 

To  maintain  accurate  records  of  busi¬ 
ness  transactions  by  owners;  pawnbro¬ 
kers  shall  maintain  accurate  records  of 
transactions  and  refinancing,  together 
with  records  of  risk  insurance. 

Retention  period:  3  years  for  records 
of  business  owners;  not  si>ecified  for  rec¬ 
ords  of  pawnbrokers.  25  CFR  252.20, 
252.34,  252.41,  252.44,  252.58. 

4.15  Lenders,  loans  to  eligible  tribes,  In¬ 
dian  organisations,  and  individual 
Indians.  [Added] 

To  maintain  adequate  records  on 
guaranteed  and  Insured  loans. 

Retention  period:  Not  specified.  25 
CPR  93.52 

4. 1 6  Banks  maintaining  special  bank  ac¬ 
counts  for  advance  payment.  [Added] 

To  maintain  Ixxdts  and  records  with 
re.spect  to  the  special  bank  accounts. 
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Retention  period:  Not  specified.  41 
CPR  14H-30.414-1 

4.17  CoDtracton,  Indiiui  tribal  organisa* 
ticma.  [Added] 

To  maintain  accounts,  books,  and  rec¬ 
ords  of  advance  payments. 

Retention  period:  Not  specified.  41 
CPR  14H-30.414-2 

5.  [Reserved] 

6.  Mining  Enforcement  and  Safety 
Administration 

6.1  Operators  of  metal  and  nonmetal 
mines.* 

To  maintain  records  of  instruction  on 
fire  alarms  signals  and  procedures. 

Retention  period:  2  years.  30  CPR  55.4, 
56.4,  57.4 

6.2  Operators  of  metal  and  nonmetal 
mines. 

To  maintain  written  records  of  Investi¬ 
gations  of  accidents  and  a  copy  of  report 
relating  thereto. 

Retention  period:  3  years  from  date 
of  accident.  30  CPR  58.23, 58.31 

6.3  Operators  of  underground  coal 
mines. 

To  maintain  records  of  tests,  examina¬ 
tions,  and  Inspections  required  by  man¬ 
datory  safety  standards.  _ 

Retention  period :  Not  specified.  30  CPR 
75.1800-75.1808 

6.4  Operators  of  underground  coal 
mines. 

To  maintain  a  list  of  all  certified  and 
qualified  persons  designated  to  perform 
duties  under  30  CPR  Parts  75  and  77. 

Retention  period:  Not  specified.  30 
CPR  75.159, 77.106 

6.5  Operators  of  coal  mines. 

To  maintain  (a)  written  records  of  in¬ 
vestigations  of  accidents  and  (b)  a  copy 
of  report  relating  thereto. 

Retention  period:  (a)  5  years  from 
date  of  the  accident.  30  CPR  80.22,  80.23; 
(b)  5  years  from  date  of  occurrence,  30 
CPR  80.31 

7.  Bureau  of  Mines 

7.1  [Reserved] 

7.2  State  and  local  authorities  receiving 
aid  for  reclamation  and  rehabilitation 
of  strip  and  surface  mine  areas. 

To  maintain  suitable  records  and  ac¬ 
counts  of  transactions  with  and  pay¬ 
ments  to  project  contractors. 

Retention  period:  Not  specified.  30 
CPR  642.7 

7.3  State  agencies,  organizations,  insti¬ 
tutions  (public  and  private),  or  in¬ 
dividuals  receiving  Federal  grants 
for  solid  waste  disposal  projects, 
health  and  safety  programs  in  coal 
mines,  and  research. 

(a)  To  maintain  books  of  accotmt  and 
supporting  papers  of  financial  transac- 
tians  involving  Federal  grants  and  those 
financed  with  matching  funds  from  other 
sources. 

(b)  To  maintain  accountability  record 
of  all  property  items  with  expected  life 
of  more  than  1  year  and  acquisition  cost 
of  $100  or  more. 


Retention  period:  (a)  3  years  after 
last  payment  to  grantee;  (b)  not  spec¬ 
ified.  80  CPR  651.8 

7.4-7.5  [Reserved] 

7.6  Private  helium  distributors  selling  to 
Federal  agencies. 

To  ke^  such  helium  accounting  rec¬ 
ords  as  are  necessary  to  assure  compli¬ 
ance  with  regxilations  in  the  section  cited. 

Retention  period:  At  leaj,t  1  year  fol¬ 
lowing  the  dates  of  their  applicability, 
and  shall  be  made  available  to  any  duly 
authorized  representative  of  the  Btireau 
of  Mines  for  examlnathm.  30  CFR  602.4 

8.  National  Park  Servico 

8.1  Concessioners. 

To  keep  records  of  their  employees, 
payrolls,  and  other  records  with  respect 
to  compliance  wlUi  labor  standards  es¬ 
tablished  from  time  to  time  by  or  pur¬ 
suant  to  Federal  or  State  labor  laws. 

Retention  period:  3  years.  36  CPR  8.8 

8.2  Concemioners  and  subconcessioners 
operating  under  negotiated  contracts 
in  areas  administered  by  National 
Park  Service. 

To  keep  such  records  as  the  Secretary 
of  the  Intolor  may  prescribe  to  enable 
the  Secretary  to  determine  that  all  terms 
of  the  concession  contract  have  been  and 
are  being  faithfully  performed. 

Retention  period:  5  calendar  years 
after  the  close  of  the  business  year  of 
concessioner  or  subconcessioner.  16 
UJS.C.  20g 

9.  OfRce  of  Water  Research  and 
Technology  [Amended] 

9.1  Individuals  and  institutions  receiv¬ 
ing  funds  under  the  Water  Resources 
Research  Act  of  1964. 

To  maintain  books  and  records  re¬ 
flecting  financial  transactions  involving 
allotments,  grants,  contracts,  or  other 
arrangements  and  aU  papers  necessary 
to  explain  or  prove  the  validity  of  the 
transactions  recorded. 

Retention  period:  3  years  after  allot¬ 
tee’s  or  grantee’s  last  disbursement  of 
such  funds  or  after  last  payment  there¬ 
under  was  received  by  the  contractor. 
18  CPR  505.6 

10.  [Reserved] 

11.  [Reserved] 

VII.  DEPARTMENT  OF  JUSTICE 

1.1  Foreign  agents  required  to  register 
under  22  U.S.C.  611  et  seq. 

To  keep  all  books  and  records  relating 
to  any  activities  which  require  regis¬ 
tration,  Including  corre^ondence,  mem¬ 
oranda.  and  other  written  communica¬ 
tions  to  and  from  foreign  principals  and 
other  persons,  names  and  addressee  of 
persons  to  whom  “political  propaganda” 
has  been  sent,  financial  records,  etc. 

Retention  period:  3  years  following 
termination  of  registration.  Upon  good 
and  sufficient  cause  shown  In  writing  to 
the  Assistant  Attorney  General,  Criminal 
Division,  a  registrant  may  be  permitted 
to  destroy  books  and  records  in  support 


of  the  information  furnished  in  the  reg¬ 
istration  statement  which  was  filed  5  or 
more  years  prior  to  the  date  of  the  aK>li- 
catkm  to  destroy.  28  CPR  5.500 

1.2  Blanufacturers  of  and  disalen  in 
gambling  devices. 

To  keep  monthly  records  of  sales  and 
deliveries  oi  gambling  devices,  showing 
the  mark  and  number  identifying  each 
article  together  with  the  name  and  ad¬ 
dress  of  the  buyer  or  consignee  thereof 
and  the  name  and  address  of  the  carrier, 
and  Including  duplicate  bills  and  in¬ 
voices. 

Retention  period:  5  years.  15  UJB.C. 
1173 

1.3-1.10  [Reserved] 

1.11  Bfanufacturers,  distributors,  dis¬ 
pensers,  researchers,  importers,  ex¬ 
porters,  and  chemic^  analysts  sub¬ 
ject  to  the  Controlled  Substances  Im¬ 
port  and  Export  Act. 

To  maintain  records  and  Inventories  of 
each  substance  manufactured,  imported, 
received,  sold,  delivered,  exported,  or  dis¬ 
posed  of  in  accordance  with  Part  1304. 

Retention  period:  2  years.  21  CPR 
1304.03,  1304.11-1304.29,  1308.24  (reten¬ 
tion:  1304.04) 

1.12  Recipients  of  assistance  nnder  the 
Omnibus  Crime  Control  and  Safe 
Streets  Act  of  1968. 

To  maintain  records  as  required  in  28 
C;PRPart42. 

Retention  period:  Not  specified.  28 
CPR  42.305 

VIII.  DEPARTMENT  OF  LABOR 

1.  Office  of  the  Secretary 

1.1  Contractors  or  subcontractors  en¬ 
gaged  in  construction,  prosecution, 
completion,  or  repair  of  any  public 
building,  puUic  work,  or  work 
financed  in  whole  or  in  part  by  loana 
or  grants  from  a  Federal  agency. 

To  keep  weekly  payroll  records  setting 
out  name  and  address  of  each  laborer 
and  mechanic,  his  correct  classification, 
rate  of  pay,  daily  and  weekly  number  of 
hours  worked,  deductions  made,  and 
actual  wages  paid. 

Retention  period:  3  years  from  date  of 
completion  of  contract.  29  CPR  3.4;  32 
CPR  18.703-1;  41  CPR  1-18.703-1 

Idl  Contract<MO  or  subcontractors  sub¬ 
ject  to  labor  standards  provisions  ap¬ 
plicable  to  contracts  covering  fe^ 
erally  financed  and  assisted  construc¬ 
tion  (see  29  CFR  5.1  and  5.5). 

(a)  To  keep  payroll  and  basic  records 
Including  name  and  address  of  each 
laborer  or  mechanic,  correct  classlfica- 
tlun,  rate  of  pay  (including  rates  of  con¬ 
tributions  or  costs  anticipated  for  med¬ 
ical  or  hospital  care,  pensions  on  retire¬ 
ment  or  death,  compensation  for  injuries 
or  illness  resulting  from  occupational 
activity,  or  Insurance  to  provide  any  of 
the  foregoing,  for  unemployment  bene¬ 
fits,  life  insiu-ance,  disability  and  sick¬ 
ness  insurance,  or  accident  insurance, 
for  vacation  and  holiday  pay,  for  defray, 
ing  costs  of  apprenticeship  programs,  or 
for  other  bona  fide  fringe  benefits). 
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daily  and  weekly  number  of  houn 
woriced.  deductlcms  made,  and  actual 
wages  i^d  to  all  laborers  and  mechanics. 

(b)  In  the  case  oi  unfunded  plans  or 
programs  for  fringe  benefits  listed  In 
the  Davis-Bacon  Act.  which  are  approved 
by  the  Department  of  Labor,  to  maintain 
records  showing:  (1)  that  the  con¬ 
tractor’s  commitment  is  enforceable, 
(2)  that  it  has  been  communicated  in 
writing  to  laborers  or  mechanics  em¬ 
ployed  by  him,  and  (3)  that  it  is  finan¬ 
cially  responsible. 

Retention  period:  3  years  after  termi¬ 
nation  of  contract.  29  CFR  5.5(a)(3) 
(1)  and  (6) 

1.3  Contractors  or  subcontractors  sub* 
jeet  to  labor  standards  provisions  ap> 
plicable  to  contracts  subject  only  to 
the  Contract  Work  Hours  and  Safety 
Standards  Act. 

To  keep  records  relating  to  wages  and 
hours. 

Retention  period:  3  years  from  com¬ 
pletion  of  contract.  29  CFR  5.5(e) : 
516.2(a);  32  CFR  12.303-1;  41  CFR  1- 
12.303 

1.4  Persons  subject  to  tbe  Farm  Labor 
Contractor  Registration  Act  of  1963. 

To  keep  payroll  records  showing  speci¬ 
fied  information  concerning  earnings, 
hours  worked,  withholdings  from  wages, 
time  periods  constituting  the  basis  for 
payment,  piece  rates,  and  units  work 
performed  at  piece  rates  for  migrant 
woriDers  engag^  in  interstate  agricul¬ 
tural  employment  paid  by  such  a  con¬ 
tractor  either  on  his  own  behalf  or  on 
behalf  of  another. 

Retention  period:  Not  specified.  29 
CFR  40.10 

1.5  Contractors  or  subcontractors  sub¬ 
ject  to  Service  Contract  Act  of  1965. 
[Amended] 

To  keep  records  relating  to  (a)  work 
classifications,  wages,  fringe  benefits, 
hours  worked,  and  (b)  safety  and  health 

standards. 

Retention  period:  (a)  3  years  from 
completion  of  work;  (b)  5  years  follow¬ 
ing  the  end  of  the  year  to  which  they 
relate.  29  CFR  4.6(g).  4.185,  1925.3;  32 
CFR  12.1004;  41  CFR  1-12.904-1 

1.6  Sponsors  of  apprentieeship  and 
training  programs  and  State  ap¬ 
prenticeship  agencies.  [Amended] 

To  maintain  records  on  qualificatioin 
and  evaluation  of  each  applicant  and 
other  records  of  compliance  with  regula¬ 
tions  Including  afllrmative  actiem  plans 
and  qualification  standards. 

Retention  period:  5  years.  29  C7FR  30.8 

1.7  Sponsors  of  work  training  and  ex¬ 
perience  programs  under  &e  Neigh- 

.  iMH'hood  Youth  Corps. 

To  maintain  such  records  as  required 
by  the  Secretary  for  the  purpose  of  the 
administration  of  the  goonfunte  Oppor¬ 
tunity  Act  of  1964.  as  amended. 

Retention  pextod:  Not  vecifled.  29 
(^  50.4i 


1.8  Sponsors  participating  in  the  senior 
community  service  employment  pro¬ 
gram  under  the  Older  American  Com¬ 
munity  Service  Employment  Art  of 
1973. 

To  maintain  financial  records,  sup¬ 
porting  documents,  statistical  records, 
and  any  other  records  pertinent  to  the 
grant  program. 

Retention  period :  3  years  from  date  of 
submission  of  annual  or  final  expendi- 
tiue  report,  or  If  Federal  audit  questions 
not  resolved  at  end  of  3  years,  imtil 
resolution  of  such  questions;  or  for  non¬ 
expendable  property,  3  years  after  final 
disposition.  Si^titution  of  microfilm 
copies  in  lieu  of  original  records  may  be 
authorized  upon  request.  29  CFR  89.39 

1.9  Contractor  or  aubcon  tractors  em¬ 
ploying  apprentices  and  trainees  on 
Federal  and  federally  assisted  con- 
Htrurtion.  [Amended] 

To  keep  records  of  employment  by 
trades  of  the  number  of  approitices  and 
trainees,  the  niunber  of  apprentices  and 
trainees  by  first  year  of  training,  the 
number  of  journeymen,  and  the  wages 
paid  the  apprentices,  trainees,  and 
Journeymen. 

Retoition  period:  During  the  perform¬ 
ance  of  each  contract.  41  CFR  1-18.703-1 

1.10  State  or  local  government  agency, 
public  agency,  Indian  tribes  on  Fed¬ 
eral  or  State  reservations,  or  institu¬ 
tions  receiving  grants  under  tlie 
Kmcrgcnry  Employment  Art  of  1971. 

To  maintain  records  and  accounts.  In¬ 
cluding  records  of  property  purchased 
with  non-Federal  shares,  and  personal 
and  financial  records. 

Retention  period:  3  years  after  expi¬ 
ration  of  grant.  29  CFR  55.17,  55.31a, 
55.42,  55.51 

1.11  State  and  local  WIN  sponsor!,  and 
welfare  agencies.  [Revis^] 

To  maintain  records  and  accounts  for 
all  program  funds,  including  non-Federal 
share. 

Retention  period:  3  years  after  com¬ 
pletion  or  final  paymoit  tmder  agree¬ 
ment.  whichever  Is  later,  or  until  final 
resolution  of  all  audit  questions.  29  CFR 
56.17 

1.12  Sponsors  participating  in  programs 
for  economically  disadvantaged  youth 
and  migrant  and  other  seasonally  em¬ 
ployed  farmworkers  under  the  Com¬ 
prehensive  Employment  and  Train¬ 
ing  Act  of  1973.  [Amended] 

To  maintain  financial  records,  sup¬ 
porting  documents,  statistical  records, 
and  any  other  records  pertinent  to  the 
grant  program. 

Ret^ticm  period :  3  years  from  date  of 
submission  of  annual  or  final  expendi¬ 
ture  report,  or  if  Federal  audit  questions 
not  resolved  at  end  of  3  years,  until 
resolution  of  such  questions;  or  for  non¬ 
expendable  pnH>erty,  3  years  after  final 
disposition.  Substitution  of  microfilm 
copies  in  lieu  of  original  records  may  be 
authorized  upm  reqeust.  29  CFR  97.1(c) , 
97.14,  97.250(b),  98.18,  98.27 


1.13  Sponsors,  subgrantees,  and  con¬ 
tractors  participating  in  Indian  man¬ 
power  programs  under  the  Compre¬ 
hensive  Employment  and  Training 
Act  of  1973.  [Revised] 

To  maintain  financial  records,  sup¬ 
porting  documents,  statistical  records, 
and  any  other  records  pertinent  to  the 
grant  program. 

Retention  period:  3  years  from  date  of 
submission  of  annual  or  final  expendi¬ 
ture  report,  or  if  Federal  audit  questions 
are  not  resolved  at  the  end  of  3  years, 
until  resolution  of  such  questions;  or  for 
non-expendable  property,  3  years  after 
final  disposition.  When  grant  program 
records  are  transferred  to  or  maintained 
by  the  Secretary  the  3  year  retention  re¬ 
quirements  will  not  be  applicable  to  the 
prime  sponsor.  Substitution  of  microfilm 
copies  in  lieu  of  original  records  may  be 
authorized  upon  request.  29  CFR  97.134, 
97.154,  97.167 

1.1  t  Sponsors  of  employment  and  train¬ 

ing  programs  under  Titles  I,  II  and 
VI  of  the  Comprehensive  EmpIo>- 
incnt  and  Training  Act  of  1973. 
[  Revised] 

To  maintain  financial  records,  sup¬ 
porting  documents,  statistical  records 
and  any  other  records  pertinent  to  the 
grant  program. 

Retention  period :  3  years  from  date  of 
submission  of  annual  or  final  expendi¬ 
ture  report,  or,  if  Federal  audit  questions 
are  not  resolved  at  end  of  3  years,  until 
resolution  of  such  questions;  or,  for  non¬ 
expendable  property,  3  years  alter  final 
disposition.  Substitution  of  microfilm 
copies  in  lieu  of  original  records  may  be 
authorized  upon  request.  29  CFR  98.18, 
98.27,  99.80 

1.1.5  Recipients  participating  in  fed¬ 
erally  assisted  programs  of  the  De¬ 
partment  of  Labor  subject  to  nondis¬ 
crimination  regulations. 

To  maintain  records  as  specified  in 
section  cited  to  ascertain  compliance  to 
such  regulations. 

Retention  period  Not  specified.  29 
CFR  31.5 

1.16  Center  directors  participating  in 
Job  Corps  Program.  [Added] 

To  maintain  personnel  records  as  spe¬ 
cified  and  to  maintain  auditable  records 
on  all  nonconsumable  materials  and 
equipment. 

Retention  period:  Not  specified.  29 
CFR  97.23,  97.114 

2.  Employment  Standards 
Administration 

2.1  Physicians  and  hospitals  treating 
Federal  employees  covered  by  the 
Federal  Ea^Ioyees*  Compensation 
Act.  [Amended] 

To  keep  records  of  all  Injury  cases 
treated  by  them  suffleient  to  supply  the 
Office  of  Federal  Employees’  Coinpeiisa- 
tlon  with  a  history  of  the  employee’s  acci¬ 
dent,  the  exact  desciiptiMi.  nature,  loca- 
tkm  and  extent  of  Injury,  the  dei^  of 
disability  arising  therefrom,  the  X-ray 
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findings  If  X-ray  examination  has  been 
made,  the  nature  of  the  treatm^t  ren¬ 
dered,  and  the  degree  of  disability  arising 
from  the  Injury. 

Retention  period:  Not  specified.  20 
CPR  10.410 

2.2  Employers  subject  to  the  provisions 
of  the  Longshoremen’s  and  Harbor 
Workers’  Compensation  Act,  as  ex¬ 
tended  by  the  Defense  Base  Act,  the 
District  of  Columbia  Workmen’s 
Compensation  Act,  the  Outer  Con¬ 
tinental  Shelf  Lands  Act,  and  the 
Nonappropriated  Fund  Instrumen¬ 
talities  Act. 

To  keep  records  in  respect  to  any  In¬ 
jury  to  an  employee,  including  Informa¬ 
tion  of  disease,  other  disability,  or  death. 

Retention  period:  Not  specified.  20 
CFR  702.111 

2.3  Insurance  carriers  and  self-insured 
employers  subject  to  Longshore¬ 
men’s  and  Harhor  Workers’  Com¬ 
pensation  Act,  as  extended  by  the 
District  of  Columbia  Workmen’s 
Cx>mpensation  Act,  the  Defense  Base 
Act,  the  Outer  Continental  Shelf 
Lands  Act,  and  the  Nonappropriated 
Fund  Instrumentalities  Act. 

To  make,  keep,  and  preserve  such  rec¬ 
ords  as  the  Secretary  deems  necessary  or 
appropriate  to  carry  out  his  responsibili¬ 
ties  under  section  44. 

Retention  period:  Not  specified.  20 
C?FR  702.148 

2.3a  Operators  subject  to  Part  C  of  Title 
IV,  Federal  Coal  Mine  Health  and 
.Safety  Aet,  as  amended. 

To  keep  receipts  for  payments  made 
to  disabled  miners,  or  in  case  of  death, 
his  dependents  or  personal  representa¬ 
tive.  * 

Retention  period:  Not  specified.  20 
CFR  725.336 

2.4  Supply  contractors  subject  to  Public 
Contracts  Act  (contracts  with  U.S. 
agencies  or  District  of  Columbia). 
I  Amended  ] 

(a)  To  keep  unexpired  certificate  of 
age  of  employee  Issued  and  held  pursuant 
to  the  Fair  Labor  Standards  Act. 

Retention  period:  During  period  of 
employment  of  such  minors.  41  CFR 
50-201.105 

(b)  To  keep  employment  records.  In¬ 
cluding  name,  address,  sex.  occupation, 
date  of  birth  of  each  employee  imder  19 
years  of  age  (If  the  employer  has  ob¬ 
tained  a  certificate  of  age  to  record  the 
title  and  office  Issuing  the  certificate, 
the  number  of  certificate,  if  any,  the  date 
of  Its  Issuance,  and  the  name,  address, 
and  date  of  birth  of  the  minor,  as  the 
same  appears  on  the  certificate  of  age), 
wage  and  hour  records. 

Retention  period:  3  years  from  date  of 
last  entry.  41  CFR  60-201fi01(d) 

(c)  To  keep  basic  emplo3rment  and 
earnings  records,  wage  rate  tables,  and 
work  time  schedules. 

Retention  period:  2  years  from  date 
of  lost  entry  or  last  effective  date,  which¬ 
ever  Is  later.  41  CFR  60-201.501  (h) 


(d)  To  keep  a  supplementary  record 
and  an  annual  summary  of  occupational 
injuries  and  illnesses. 

Retention  period:  5  years  following  the 
end  of  the  year  to  which  they  relate.  29 
CFR  1904.6 

2.5  Stale  educational  agencien  concerned 
with  work  experience  and  career  ex¬ 
ploration  programs.  [Amended] 

To  maintain  names  and  addresses  of 
each  school  enrolling  students  in  such 
programs,  and  the  number  of  enrollees 
in  each  unit. 

Retention  period:  3  years  from  date  of 
enrollment.  29  CFR  570.35a 

2.6  State  agencies  having  agreements 
with  Secretary  of  Labor,  or  Adminis¬ 
trator  of  Wage  and  Hour  Division, 
for  utilization  of  their  services  in 
making  investigations  and  inspec¬ 
tions  under  Fair  Labor  Standards  Act 
and  Public  Contracts  Act. 

To  keep  accounting  records  and  sup¬ 
porting  data  pertaining  to  expenditures 
for  investigations  and  inspections. 

Retention  period:  Not  specified.  29 
CFR  515.6 

2.7  Public  agencies  engaged  in  fire  pro¬ 
tection  or  law  enforcement  activities. 

To  maintain  records  as  indicated  In  29 
CFR  Part  516. 

Retention  period:  Various.  29  CFR 
553.21  (retention:  Part  516) 

2.8  Employers  subject  to  Fair  I.abor 
Standards  Act. 

To  keep  employment  records  relating 
to  wages  (including  retroactive  payment 
of  wages),  hours,  sex,  occupation,  condi¬ 
tions  of  employment,  etc. 

Retention  period:  3  years  for  records 
containing  employee  information,  pay¬ 
rolls,  and  certificates,  upon  agreements, 
and  notices;  and  2  years  for  basic  em¬ 
ployment  and  earnings  records,  wage 
rate  tables,  work  time  schedules,  order 
shipping  and  billing  records  (customers 
bills,  etc.).  Job  evaluations,  merit  or 
seniority  systems,  or  other  matters  which 
describe  or  explain  the  basis  for  payment 
of  any  wage  differentials  to  employees  of 
the  opposite  sex  In  the  same  establish¬ 
ment,  records  of  deductions  from  or  ad¬ 
ditions  to  pay.  29  CFR  516.2,  516.3, 

516.5,  516.6,  516.11-516.29 

2.9  Employers  subject  to  Fair  Labor 
.Standards  Act  employing  apprentices 
in  skilled  trade  at  wages  lower 
than  minimum  wage  applicable. 

To  keep  records  relating  to  wages, 
hours,  conditions  of  employment,  etc.,  as 
well  as  designation  of  apprentices  on  the 
payroll,  and  when  applicable,  the  ap¬ 
prenticeship  program,  apprenticeship 
agreement,  and  special  certificate  under 
which  an  appr^tlce  Is  employed. 

Retention  period:  3  years  frmn  termi¬ 
nation  of  apprenticeship.  29  CFR  516.5, 
521.8  (a)  and  (c) 

2.10  Joint  apprenticeship  committees 
liolding  certificates  issued  by  Admin¬ 
istrator. 

To  keep  records  of  apprenticeship  pro¬ 
gram,  apprenticeship  agreement,  and 


special  certificate  under  which  an  ap¬ 
prentice  Is  employed  by  an  employer; 
the  ctimtilatlve  amoimt  of  work  experi¬ 
ence  gained  by  the  apprentice,  and  a  list 
of  employers  to  whom  ajH>rentlce  was 
assigned  and  period  of  time  worked  for 
each  employer. 

Retention  period:  3  years  from  date  of 
termination  of  apprenticeship.  29  CFR 

516.5,  521.8  (b)  and  (c) 

2.11  Employers  subject  to  Fair  Labor 
Standards  Act  employing  learners 
under  special  learners  certificates. 

To  keep  payroll  records  of  learners 
and  occupation  in  which  each  learner 
Is  employed:  any  special  learner  certifi¬ 
cates  Issued:  statements  obtained  from 
learners  employed  under  special  learners 
certificates  of  experience  acquired  In  the 
Induslar  In  the  3  years  prior  to  employ¬ 
ment  as  a  learner:  and  to  maintain  file 
of  all  evidence  and  records,  including 
correspondence,  pertaining  to  filing  or 
cancellation  of  Job  orders  (in  addition 
to  requirements  of  29  CFR  Part  516) . 

Retention  period:  3  years.  29  CFR 

516.5,  516.30,  522.7 

2.12  Employers  subject  to  Fair  Labor 
Standarfls  Act  employing  student- 
learners  as  learners  under  certifi¬ 
cates. 

To  keep  pasrroll  records  of  student- 
learners  and  occupation  In  which  each 
student-learner  Is  employed  and  copies 
of  applications  filed  in  accordance  with 
520.4(a)  and  of  any  special  certificates 
issued  under  which  student-learners  are 
employed  (In  addition  to  requirements 
of  29  CFR  Part  516). 

Retention  period:  3  years.  29  CTR 

516.5,  516.30,  520.7 

2.13  Employers  subject  to  Fair  Labor 
Standards  Act  employing  handi¬ 
capped  workers. 

To  keep  a  copy  of  special  certificates 
authorizing  employment  of  workers 
whose  earning  capacity  is  Impaired  by 
physical  or  mental  deficiencies  at  wages 
lower  than  the  minimum  wages  applica¬ 
ble  under  Fair  Labor  Standards  Act  with 
employment  record  (In  addition  to  re¬ 
quirements  of  29  C7FR  Part  516) .  _ 

Retention  period:  3  years.  29  CFR 

516.5,  516.30,  524.10 

2.14  Sheltered  workshops  (as  defined  in 
29  CFR  525.2(b)). 

To  keep  (a)  records  of  the  nature  of 
each  client’s  disability  and  records  that 
refiect  the  productivity  of  each  client  on 
a  continuing  basis  or  at  periodic  Inter¬ 
vals  not  exceeding  6  months;  learning 
periods  when  authorized  by  the  certifi¬ 
cate;  designation  of  workers  who  are 
evaluees  and  trainees  as  authorized  by 
certificate;  Indication  of  which  workers 
are  under  each  certificate  where  more 
than  one  certificate  held;  indication  of 
workers  for  whom  Individual  certificates 
held;  pricing  of  work  and  time  studies 
made  to  establish  prices;  doemnents  re¬ 
lating  to  State  certification;  and  (b)  rec¬ 
ords  required  under  applicable  provisions 
of  29  CFR  Part  516. 
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Retention  period:  (a)  2  years;  (b)  3 
years.  29  CFR  516.5.  516.30.  525.13 

2.15  Edncatioiial  insthatioiu  employing 
■tndent'Worken  m  learaera  under 
certificales. 

To  keep  payroll  records  showing  rate 
of  pay.  i^ludlng  a  copy  of  any  special 
certlflcate  Issued  (in  addition  to  require¬ 
ments  of  29  CFR  Part  516).  _ 

Retention  period;  3  years.  29  (7FR 

516.5,  516.30.  527.7 

2.16  Agriculture,  retail,  or  ser^’ice  es¬ 
tablishments  and  institutions  of  high¬ 
er  education  subject  to  Fair  Labor 
Standards  Act  employing  full-time 
students  outside  of  their  school  hours 
under  ^>ecial  full-time  student  cer¬ 
tificates.  [Amended] 

To  keep  pas^oll  records  of  full-time 
students  employed  outside  of  their 
school  hours  in  any  retail  or  service 
establishment  and  occupations  in  which 
each  such  full-time  student  is  employed: 
statements  obtained  by  the  employer 
from  schools  attoided  by  such  students 
that  the  employee  receives  primarily 
daytime  instruction  at  the  physical  loca¬ 
tion  of  the  school  in  accordance  with  the 
school’s  accepted  definition  of  a  full-time 
student;  records  of  the  monthly  hours 
of  employment  of  full-time  students  at 
special  minimum  wages  imder  a  full¬ 
time  student  certificate  and  of  the  total 
hours  of  employment  during  the  month 
of  all  employees  in  the  establishment; 
smd  any  special  certificates  issued  (in 
addition  to  requirements  of  29  CFR  Part 
516). 

Retention  period:  3  years.  29  C^FR 

516.5,  516.30,  519.7,  519.17 

2.17  Retail  or  ser>ice  establishments 
nibject  to  Fair  I.abor  Standards  Act 
emi^oying  commission  employees  ex¬ 
empt  from  overtime  pay  retire¬ 
ments  pursuant  to  section  '/(h). 

To  keep  employment  records  relating 
to  wages,  hours,  circumstances  and  con¬ 
ditions  of  employment,  including  a 
sirmbol  or  letter  to  identify  each  such 
employee;  an  indication  that  the  em¬ 
ployee’s  regular  rate  of  pay  in  each 
workweek  meets  requirements  of  the 
exemption  and  basic  records  demonstrat¬ 
ing  this  fact;  copy  of  the  agreement  or 
understanding  or  summary  of  its  terms, 
including  the  basis  of  compensation,  ap¬ 
plicable  representative  period,  and  the 
date  on  which  the  agreement  or  under¬ 
standing  was  entered  into;  and  total 
compensation  paid  to  each  employee  in 
each  pay  period  stating  separately  the 
commission  and  noncommission  straight 
time  earnings. 

Retention  period:  3  years  for  records 
containing  employee  information,  pay¬ 
rolls  and  certificates,  union  agreements, 
and  zmtices;  2  years  for  basic  employ¬ 
ment  and  earning  records,  wage  rate 
tables,  work  time  schedules,  orders, 
shipping  and  billing  records  (customers’ 
bills,  etc.),  record  ot  deductions  from  or 
additkms  to  pay.  29  CFR  516.2,  516.5, 

516.6,  516.28 
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2.18  Homeworken  and  employers  in  die 
women's  apparel  industry,  the  jeweJ^ 
manufacturing  industry,  die  blitted 
outerwear  industry,  the  gloves  and 
mittens  industry,  the  button  and 
buckle  manufacturing  industry,  ^e 
handkerchief  manufacturing  indus¬ 
try,  and  the  embroideries  industry. 

To  maintain  a  copy  of  each  certificate 
authorizing  employment  of  Industrial 
homeworkers  in  the  above  industries  on 
file  in  the  same  place  at  which  the 
worker’s  employment  records  are  main¬ 
tain^  (in  addition  to  requirements  of 
29  C7FR  Part  516). 

Retention  period;  3  years.  29  CFR 
516.5,  516.30,  530.8,  530.9 

2.19  Hospitals  and  institutions  employ¬ 
ing  patient  workers.  [Added] 

To  maintain  records  of  disability,  pro¬ 
ductivity,  prevailing  wage,  production 
standards,  evaluation  and  training  rec¬ 
ords,  work  activities  and  group  minimmn 
wage  records,  patient  worker  exceptions, 
and  other  applicable  provisions .  of  29 
CFR  516. 

Retention  period:  As  specified  in  29 
CFR  516.  29  CFR  529.10 

2.20  Employee  of  industrial  home¬ 
workers  engaged  in  making  hand- 
fashioned  jewelry  on  the  Navajo, 
Pueblo,  and  Hopi  Indian  Reserva¬ 
tions. 

To  keep  records,  including  name,  ad¬ 
dress.  and  date  of  birth  of  the  home¬ 
worker.  If  under  19  years  of  age, 
description  of- work  performed,  amount 
and  date  of  cash  payments  for  each  pay 
period,  and  a  schedule  of  piece  rates 
paid,  and  all  records  required  by  Part 
516,  except  those  required  by  516.2  and 
516.24. 

Retention  p«lod:  3  years.  29  CFR 
530.12  (retention:  516.5) 

2.21  Employers  of  homeworkers  in  in¬ 
dustries  in  Puerto  Rico. 

To  maintain  (a)  all  records  relating 
to  the  receipt,  distribution,  and  produc¬ 
tion  of  goods;  (b)  handbook  furnished 
by  the  Wage  smd  Hour  Division;  smd  (c) 
personnel  and  wage  smd  hour  (including 
retrosictive  pay)  records  sw  indicated  in 
section  cited. 

Retention  period:  (a)  smd  (c)  3  yesus; 
(b)  2  years  after  date  of  last  entry.  29 
CFR  545.7 

2.22—2.24  [Reserved] 

2.25  Employers  of  homeworkers  in 
industries  in  the  Virgin  Islands. 

To  maintain  (a)  sdl  records  relating 
to  the  receipt,  distribution,  smd  produc¬ 
tion  of  goo^;  (b)  hsmdbook  furnished 
by  the  Wage  smd  Hour  Division;  smd  (c) 
records  relating  to  such  homeworkers  in¬ 
cluding  wages  smd  hotu^  smd  retroactive 
pay. 

Retention  period:  (a)  smd  (c)  3  yesus; 
(b)  2  years  after  date  of  Isist  entry.  29 
CFR  695.6  (retention:  695.7) 

2.26  Employers  of  domestic  service  em¬ 
ployees.  [Added] 

To  maintain  records  of  nsunes,  social 
security  ntimbers,  addresses,  totsd  hours 


worked  esich  week,  totsd  cash  wsiges, 
sums  claimed  by  employer  for  bosurd  and 
lodging,  and  overtime  pay. 

Retention  period:  3  years.  29  CTPR 
516.34,  552.110 

2.27  Employers  of  local  delivery  drivers 
and  helpers. 

To  keep  records  and  computations 
with  respect  to  employees  for  whom  the 
overtime  pay  exemption  Is  taken.  _ 

Retention  period:  3  years.  29  CFR 
516.15,  551.9  (retoitlon:  516J) 

2.28  Employers,  employment  agencies, 
and  labor  organizations  subject  to 
Age  Discrimination  in  Employment 
Act  of  1967. 

(a)  Employers — (1)  To  keep  records 
for  e€u:h  employee  containing  name,  ad¬ 
dress,  date  of  birth,  occupation,  rate  of 
pay  and  compensation  earned  ea^  week; 
(2)  when  made  in  the  regular  course  of 
business,  to  keep  personnel  or  employ¬ 
ment  records  relate  to  job  applications, 
promotion  or  discharge.  Job  orders  sub¬ 
mitted  to  emploirment  agency  or  labor 
oiganlzatlon  for  recruitment  of  person¬ 
nel.  test  papers  of  employer-adminis¬ 
tered  aptitude  or  other  employment  test, 
results  of  physical  examinations  con¬ 
sidered  in  connection  with  personnel  ac¬ 
tion,  and  advertisements;  (3)  to  keep 
any  employee  benefit  plans;  (4)  to  keep 
application  forms  for  positions  known  to 
be  of  a  temporary  nature. 

Retention  period;  (1)  3  years,  (2)  1 
year,  (3)  1  year  after  termination  of 
plan,  (4)  90  days.  29  CFR  850.3 

(b)  Employment  agencies — (1)  To 
keep  records  related  to  placements,  re¬ 
ferrals,  Job  orders.  Job  applications,  test 
papers,  and  advertisements;  and  (2)  to 
keep  application  forms  for  iJosltions 
known  to  be  of  a  temporary  nature. 

Retention  period:  (1)  1  year;  (2)  90 
days.  29  CFR  850.4 

(c)  Labor  organizations — To  keep  rec¬ 
ords  of  name,  address,  and  data  of  birth 
of  members,  and  any  individual  seeking 
membership  in  the  organization^ 

Retention  period:  1  year.  29  CFR  850.5 

2.29  [  Reserved  ] 

2.30  Employers  subject  to  child-labor 
provisions  of  the  Fair  Labor  Stand¬ 
ards  Act. 

To  maintain  (a)  certlflcates  of  age. 
"(b)  written  training  agreements,  and 
(c)  such  other  employment  records  as 
required  by  29  CFR  Part  516. 

Retention  period:  (a)  UntU  termina¬ 
tion  of  employment,  (b)  duratiem  of 
training  program,  (c)  3  years.  29  CFR 
516.5,  516.33,  570.3,  570.35a,  570.72 
2.31—2.35  [Reserved] 

2.36  Contractors  or  subcontractors  sub¬ 
ject  to  the  equal  opportunity  in  em¬ 
ployment  regulations  under  EO 
1 1246,  as  amended. 

To  maintain  written  affirmative  action 
programs  and  supporting  doctunentatlon 
including  required  utilization  analysis 
and  utilization  evaluation  for  supply  and 
service  contractors  and  subcontractors. 
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To  maintain  other  records  and  docu¬ 
ments  relating  to  compliance  with  appli¬ 
cable  EEO  nondiscrimination  and 
affirmative  action  requirements  for  con¬ 
struction  and  supply  and  service  con¬ 
tractors,  including  records  and  docu¬ 
ments  on  nature  and  use  of  tests, 
validations  of  tests,  and  test  results  as 
required;  compliance  with  construction 
industry  EEO  plans  and  requirements, 
etc. 

Retention  period:  Not  specified.  41 
CFR  1-12.805-4,  60-1.7,  60-1.40,  60-3.15 

2.37  Cxmlraclors  and  subcontractors  sub¬ 
ject  to  affirmative  action  require¬ 
ments  under  the  Rehabilitation  Act 
of  1973,  as  amended.  ^ 

(a)  To  maintain  pertinent  books, 
documents,  papers,  and  records  concern¬ 
ing  the  employment  and  advancement  of 
the  handicapped. 

(b)  To  maintain  records  regarding 
complaints  and  the  action  taken. 

Retention  period:  (a)  Not  specified: 
(b)  3  years.  20  CFR  741.3 

2. .38  State  agencies  administering  Fed¬ 
eral  Supplemental  benefits  program 
(emergency  unemployment  compen¬ 
sation).  [Added] 

To  maintain  records  pertaining  to  ad¬ 
ministration  of  program  as  prescribed  by 
the  Secretary. 

Retention  period:  Not  specified.  20 
CFR  618.17 

3.  Labor-Management  Services 
Administration 

3.1  Every  labor  organization  required 
to  file  a  labor  organization  informa¬ 
tion  report  under  the  Labor-Manage¬ 
ment  Reporting  and  Disclosure  Act 
of  1959,  or  under  regulations  pro¬ 
mulgated  under  Executive  Order 
11491,  as  amended  by  Executive 
Order  1 1616.  [Amended] 

To  maintain  records  on  the  matters  re¬ 
quired  to  be  reported  which  will  pro¬ 
vide  in  sufficient  detail  the  necessary  ba¬ 
sic  information  and  data-from  which  the 
documents  filed  with  the  Office  may  be 
verified,  explained  or  clarified,  and 
checked  for  accuracy  and  completeness, 
and  shall  Include  vouchers,  worksheets, 
receipts,  and  applicable  resolutions. 

Retention  period;  Not  less  than  5 
years  after  filing  of  documents.  29  CFR 
204.3,  402.9 

3.2  Every  person  who  pursuant  to  an 
agreement  or  arrangement  witli  an 
employer  undertakes  certain  activi¬ 
ties  or  who  has*  certain  receipts  or 
makes  certain  disbursements  subject 
to  the  Labor-Management  Reporting 
and  Disclosure  Act  of  1959. 

To  maintain  records  on  the  matters 
required  to  be  reported  which  will  pro¬ 
vide  in  sufficient  detail  the  necessary 
basic  information  and  data  from  which 
the  documents  filed  with  the  Office 
may  be  verified,  explained  or  clarified 
and  checked  for  accuracy  and  complete¬ 
ness,  and  shall  include  vouchers,  work¬ 
sheets,  receipts,  and  applicable  resolu¬ 
tions. 


Retention  period:  Not  less  than  5 
years  after  filing  of  documents.  29  CFR 
406.8 

3.3  Labor  organizations  required  to  file 
annual  financial  reports  qnder  the 
Labor-Management  Reporting  and 
Disclosure  Act  of  1959,  or  under 
regulations  promulgated  under  Exec¬ 
utive  Order  11491,  as  amended  by 
Executive  Order  11616.  [Amended] 

To  maintain  records  on  the  matters 
required  to  be  reported  which  will  pro¬ 
vide  in  sufficient  detail  the  necessary 
basic  information  and  data  from  which 
the  documents  filed  with  the  Office  may 
be  verified,  explained  or  clarified,  and 
checked  for  accuracy  and  completeness, 
and  shall  include  vouchers,  worksheets, 
receipts,  and  applicable  resolutions. 

Retention  period:  Not  less  than  5  years 
after  filing  the  dociunents.  29  CFR 
204.3,  403.7  ' 

3.4  Employers  reipilred  to  report  pay¬ 
ments  or  agreements  or  arrangements 
under  tbe  Labor-Management  Report¬ 
ing  and  Disclosure  Act  of  1959. 

To  maintain  records  on  the  matters 
required  to  be  reported  which  will  pro¬ 
vide  in  sufficient  detail  the  necessary 
basic  information  and  data  from  which 
the  documents  filed  with  the  Office  may 
be  verified,  explained  or  clarified,  and 
checked  for  accuracy  and  completeness, 
and  shall  include  vouchers,  worksheets, 
receipts,  and  applicable  resolutions. 

Retention  period:  Not  less  than  5  years 
after  filing  of  dociunents.  29  CFR  405.9 

3.5  Persons  required  to  file  any  report 
under  labor  organization  trusteeship 
reports  provision  of  the  Labor- 
Management  Reporting  and  Disclo¬ 
sure  Act  of  1959,  or  under  regula¬ 
tions  promulgated  under  Executive 
Order  11491,  as  amended  by  Execu¬ 
tive  Order  11616.  [Amcnd<^] 

To  maintain  records  on  the  matters 
required  to  be  reported  which  will  pro¬ 
vide  in  sufficient  detail  the  necessary 
basic  information  and  data  from  which 
the  documents  filed  with  the  Office  may 
be  verified,  explained  or  clarified,  and 
checked  for  accuracy  and  completeness, 
and  shall  include  vouchers,  worksheets, 
receipts,  and  applicable  resolutions. 

Retention  period:  Not  less  than  5  years 
after  filing  of  documents.  29  CFR  204.3, 
408.10 

3.6  Labor  organization  officers  and  em¬ 
ployees  who  are  reipiired  to  file  re¬ 
ports  of  certain  income  and  interests 
under  the  Labor-Management  Re¬ 
porting  and  Disclosure  Act  of  1959. 

To  maintain  records  on  the  matters 
required  to  be  reported  which  will  pro¬ 
vide  in  sufficient  detail  the  necessary 
basic  information  and  data  from  which 
the  documents  filed  with  the  Office  may 
be  verified,  explained  or  clarified,  and 
checked  for  accuracy  and  completeness, 
and  shall  include  vouchers,  worksheets, 
receipts,  and  applicable  resolutions. 

Retention  period:  Not  less  than  5  years 
after  filing  of  documents.  29  CFR  404.7 


3.7  Election  officials  designated  in  the 
constitution  and  bylaws,  or  the  secre¬ 
tary  if  no  other  official  is  designated, 
of  labor  organizations  conducting 
election  by  secret  ballot  provided  for 
under  the  Labor-Management  Re¬ 
porting  and  Disclosure  Act  of  1959, 
or  under  regulations  promulgated 
under  Executive  Order  11491,  as 
amended  by  Executive  Order  11616. 

To  preserve  all  election  records,  in¬ 
cluding  ballots.  _ 

Retention  period:  1  year.  29  CFR  204.- 
29,  452.106 

3.8  Officials  designated  in  the  constitu¬ 
tion  and  bylaws,  or  the  secretary  if 
no  other  official  is  designated,  of  na¬ 
tional  or  international  labor  organi¬ 
zations  conducting  elections  by  a 
convention  of  delegates  provided  for 
under  the  Labor-Management  Re¬ 
porting  and  Disclosure  Act  of  1959, 
or  under  regulations  promulgated 
under  Executive  Order  11491,  as 
amended  by  Executive  Order  11616. 

To  preserve  the  credentials  of  dele¬ 
gates  and  all  minutes  and  records  per¬ 
taining  to  election.  _ 

Retention  period:  1  year.  29  CFR  204.- 
29.  452.134 

3.9  Persons  required  to  file  any  descrip¬ 
tion  or  report  or  to  certify  any  infor¬ 
mation  therefor  under  tiie  Welfare 
and  Pension  Plans  Disclosure  Act. 

To  maintain  records  on  the  matters  of 
which  disclosure  is  required  which  will 
provide  in  sufficient  detail  the  necessary 
basic  information  and  data  from  which 
the  documents  thus  required  may  be 
verified,  explained,  or  clarified,  and 
checked  for  accuracy  and  completeness, 
and  shall  include  vouchers,  worksheets, 
receipts,  applicable  resolutions  and  rec¬ 
ords  of  any  written  authorization  dele¬ 
gating  authority  to  sign  any  description 
or  report. 

Retention  period:  5  years.  29  (IFR 
Part  486 

3.10  Surety  companies  required  to  file 
reports  under  section  211  of  the 
Labor-Management  Reporting  and 
Disclosure  Act  of  1959. 

To  maintain  records  on  matters  re¬ 
quired  to  be  reported  which  will  provide 
in  sufficient  detail  the  necessary  basic 
information  and  data  from  which  the 
reports  may  be  verified,  explained  or 
clarified,  and  checked  for  accuracy  and 
completeness. 

Retention  period:  Not  less  than  5  years 
after  filing  of  report.  29  CFR  409.5 

3.11  Persons  required  to  file  any  plan 
descriptions,  annual  reports  and  sum¬ 
mary  annual  reports  or  to  certify  any 
information  therefor  under  the  Em¬ 
ployee  Retirement  Income  Securitv 
Act  of  1974  (ERISA).  [Added] 

Every  person  subject  to  a  requirement 
to  file  any  description  or  report  or  to 
certify  any  Information  therefor  under 
Title  I  of  the  Employee  Retirement  In¬ 
come  Security  Act  of  1974  (ERISA) — in¬ 
cluding  a  requirement  to  comply  under 
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an  alternative  method  prescribed  by  tiie 
Secretary  of  Labor  pursuant  to  sec.  110 
of  ERISA — or  who  would  be  subject  to 
such  requirement  but  for  an  exemption 
or  simplified  reporting  requirement  im- 
der  sec.  104(a)  (2)  or  (3)  of  Title  I  of 
ERISA,  shall  maintain  records  on  the 
matters  of  which  disclosure  Is  required 
which  will  provide  in  sufficient  detail  the 
necessary  basic  information  and  data. 

Retention  period;  Not  less  than  6  years 
after  filing  date  of  reports  or  descriptions 
required — in  normal  form  or  by  alternate 
method — or  which  would  have  been  re¬ 
quired  but  for  exemptions  or  simplified 
reporting  requirements  imder  sec.  104(a) 
(2)  or  (3)  of  Title  1  of  ERISA.  28  U.S.C. 
1027 

4.  Occupational  Safety  and  Health 
Administration  • 

4.1  Persons  accredited  for  vessel  cargo 
gear  certification. 

To  maintain  records  of  all  work  per¬ 
formed  on  gear  certification,  including 
tests,  proof  loads,  and  heat  treatment; 
of  the  status  of  the  certification  of  each 
vessel  issued  a  register  by  such  accredited 
person.  _ 

Retention  period:  Permanent.  29  CFR 
1919.10, 1919.11 

4.2  Operators  or  officers  of  vessels. 

To  keep  vessel’s  register  and  certifi¬ 
cates  relating  to  cargo  gear. 

Retention  period:  4  years  after  date 
of  the  latest  entry  except  for  nonrecur¬ 
ring  test  certificates  concerning  gear 
which  is  kept  in  use  for  a  longer  period, 
in  which  case  certificates  are  retained  as 
long  as  that  gear  is  in  use.  29.  CFR 
1919.12 

4.3  Employers  of  maritime  employees 
under  die  Longslioremen's  and  liar* 
bor  Workers*  Compensation  Act. 

(a)  To  maintain  records  of  tests  of 
strength  of  stevedoring  gear. 

Retention  period;  As  long  as  such 
gear  is  in  use.  29  CFR  1918.61 

(b)  To  keep  records  of  the  dates,  times, 
and  locations  of  tests  for  carbon  mon¬ 
oxide  made  when  internal  combustion 
engines  exhaust  into  the  hold  or  inter¬ 
mediate  deck. 

Retention  period:  30  days  after  the 
work  is  completed.  29  CFR  1918.93 

(c)  To  keep  records  relating  to  tests 
and  inspections  for  the  existence  of  haz¬ 
ardous  flammable,  explosive,  or  toxic 
liquids  and  gases. 

Retention  period:  3  months  from  the 
date  of  the  completion  of  the  Job.  29 
CFR  1915.10, 1916.10, 1917.10 

4.4  Contracton  subject  to  Public  Con- 
tracts  Act  (contracts  with  U.S.  agen¬ 
cies  or  District  of  (Colombia). 

To  keep  an  annual  summary  of  occu¬ 
pational  Illnesses  and  accidents. 

Retention  period:  5  years  after  date  of 
entry.  29  CFR  1904;  41  CFR  50-201.502 

4.5  Contractors  subject  to  Public  Con¬ 
tracts  Act  (contracts  with  U.S. 
agencies  or  District  of  Columbia). 

To  maintain  records  of  radiation  expo¬ 
sure  of  all  employees  for  whom  personnel 
monitoring  is  required. 


Retention  period:  Not  specified.  41 
CFR  50-204.32 

4.6  State  agencies  receiving  develop¬ 
ment  and  planning  grants  for  occu¬ 
pational  safety  and  health. 

To  maintain  records  consistent  with 
pertinent  Instructions. 

Retention  period:  Not  specified.  29 
CFR1950.il 

4.7  Employers,  except  small  employers 
as  provided  in  29  (FR  1904.15,  sub¬ 
ject  to  the  Occupational  Safety  and 
Health  Act  of  1970.*  [Amended] 

To  maintain  records  for  each  occupa¬ 
tional  Injury  and  Illness,  including  an 
annual  summary,  and  also  a  supple¬ 
mental  record  in  detail  according  to 
OSHA  Form  101  and  such  other  records 
as  specified  in  sections  cited. 

Retention  period:  5  years.  29  CFR 
1904.2,  1904.4-1904.6.  1952.4 

4.8  Employers  subject  to  the  asbestos 
standard.  [Amended] 

To  maintain  records  of  (a)  any  per¬ 
sonal  or  environmental  monitoring  re¬ 
quired  by  section  cited,  and  (b)  all  em¬ 
ployee  medical  examinations. 

Retentitm  period:  (a)  3  years,  (b)  20 
years.  29  CFR  1910.1001 

4.9  Employers  subject  to  the  ionized 
radiation  standard. 

To  maintain  records  of  radiation  expo¬ 
sure  of  all  employees  who  are  personally 
monitored. 

Retention  period:  Indefinite.  29  C7FR 
1910.96 

4.10  State  agencies  receiving  grants 
implementing  approved  State  plans 
in  tlie  occupational  health  and  safety 
program. 

To  maintain  financial  records,  sup¬ 
porting  documents,  statistical  records, 
and  all  other  records  pertinent  to  the 
grant  program. 

Retention  period :  3  years,  or  longer  if 
audit  findings  not  resolved;  for  nonex¬ 
pendable  property,  3  years  after  final 
disposition.  Microfilm  copies  may  be  sub¬ 
stituted  for  the  originals.  29  CFR  1951.47 

4.11  Employers  subject  to  vinyl  chloride 
standards.  [Amended] 

To  maintain  (a)  monitoring  and  meas¬ 
uring  records;  (b)  authorized  personnel 
rosters;  and  <c)  medical  records. 

Retention  period:  (a)  Not  less  than  30 
years;  (b)  not  less  than  30  years;  and  (c) 
duration  of  employment  plus  20  years,  or 
30  years,  whichever  is  longer.  29  CFR 
1910.1017 

4.12  Employers  subject  to  mechanical 
power  presses  standard. 

To  maintain  records  of  periodic  and 
regvilar  inspections  of  his  power  presses 
and  of  the  maintenance  work  performed. 

Retention  period;  Not  specified.  29 
CFR  1910.217(e) 


■Any  employer  with  no  more  than  10  em¬ 
ployees  during  calendar  year  1973  need  not 
comply  with  any  requirements  of  Part  1904 
(except  for  1904.8)  for  any  funds  appropri¬ 
ated  under  Pub.  L.  93-517.  40  m  7094 


4.13  Employers  subject  to  industrial 
slings  standards.  [Added] 

To  maintain  record  of  most  recent 
month  in  which  each  alloy  steel  chain 
sling  was  thoroughly  inspected  and  proof 
test  certificates  for  each  new,  repaired  or 
reconditioned  sling;  also,  to  attach  per¬ 
manent  tag  or  mark,  or  keep  a  record  in 
order  to  indicate  date  and  nature  of  re¬ 
pairs  to  metal  mesh  slings. 

Retention  period:  Not  specified.  29 
CFR  1910.184 

4.14  Employers,  tclecommunieulions. 
[Added] 

To  maintain  (a)  written  descrip¬ 
tion  of  training  programs  and  record  of 
employees  who  have  received  such  train¬ 
ing;  (b)  records  of  inspections  of  derricks 
and  associated  equipment. 

Retention  period:  (a)  Duration  of  em¬ 
ployee’s  employment;  (b)  not  specified. 
29  CFR  1910.268 

4.15  Employers  subject  to  carcinogen 
standards.  [Added] 

To  maintain  records  of  (a)  authorized 
personnel  rosters;  and  (b)  medical  rec¬ 
ords. 

Retention  period:  (a)  At  least  20 
years;  (b)  duration  of  employee’s  em¬ 
ployment.  29  CFR  1910.1003-1910.1016 

IX.  [Reserved] 

X.  DEPARTMENT  OF  STATE 

1.  OfRce  of  Munitions  Control 

1.1  Persons  required  to  register  as  man¬ 
ufacturers  or  exporters  of  ’Unite*! 
States  Munitions  List  articles. 

To  maintain,  subject  to  the  inspection 
of  the  Secretary  of  State,  or  any  person 
designated  by  him,  records  on  the  expor¬ 
tation  of  articles  cntimerated  in  the 
United  States  Munitions  List.  Records 
shall  contain  all  information  pertinent 
to  the  transaction. 

Retention  period:  6  years,  except  that 
the  Secretary  may  prescribe  a  longer  or 
shorter  period  In  individual  cases  as  he 
deems  necessary.  22  CFR  122.05 

2.  Agency  for  International 
Development  ” 

2.1  Foreign  governments,  U.S.  voluntary 
agencies,  or  intergovernmental  or¬ 
ganizations,  except  the  World  Foed 
Program  and  United  Nations  Relief 
and  Works  Agency,  involved  in  the 
transfer  of  fo^  commodities  for  use 
in  disaster  relief,  economic  develop¬ 
ment,  and  oth'er  assistance. 

To  maintain  records  and  documents 
of  all  transactions  pertaining  to  receipt, 
storage,  inspection,  and  distribution  of 
commodities,  including  records  of  receipt 
and  disbursement  of  funds  accruing  from 
the  operation  of  the  program. 

Retentiem  period:  3  years  from  close 
of  the  UJS.  fiscal  year  to  which  they  per¬ 
tain.  22  CFR  211.10 

2.2  AID  suppliers  of  commodities  and 
commodity-related  services  for  AID- 
flnanced  programs  or  projects. 

To  maintain  all  records  pertaining  to 
the  supplier’s  business  together  with  all 

■AID  contractors  should  also  see  XXIX 
of  this  Guide. 
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other  documents  beering  on  supplier 
oompllanoe  with  the  undertakings  and 
eertlflcatlons  of  the  Supplier's  OertUl- 
cate,  AID  Form  282. 

Retention  period:  Not  less  than  6 
years  after  date  oi  execution  of  the  Sup¬ 
plier’s  Certificate.  22  CFR  Part  201, 
App,  A.,  sec.  11 

2.3  AID  M»^ice  contractors  and  subcon¬ 
tractors.  [Amended] 

To  retain  records,  books,  documents, 
and  other  supporting  evidence  pertaining 
to  the  contract. 

Retention  period:  3  years  after  final 
payment  under  the  contract  or  subcon- 
tract  or  as  otherwise  specified.  41  CFR 
1-20 

2.4  AID  grantees  and  subgrantecs  (other 
than  foreign  governments  or  agencies 
and  associations  thereof).  [Added] 

To  retain  records,  books,  documents 
and  other  supporting  evidence  pertain¬ 
ing  to  the  grant. 

Retention  period:  3  years  after  final 
payment  under  the  nongovermental 
grant  or  subgrant,  or  as  otherwise  speci¬ 
fied  in  AID  Handbook  13,  ’’Orants".  22 
UJ3.C.  2395(b) 

XI.  DEPARTMENT  OF  THE 
TREASURY 

1.  Bureau  of  Government  Financial 
Operations 

1.1  Public  and  private  agencies  holding 
refugee  relief  loans. 

To  maintain  adequate  books  and  rec¬ 
ords  relating  to  the  funds  borrowed  from 
the  Secretary  of  the  Treasury  under  the 
Refugee  Relief  Act  of  1953,  as  amended, 
and  resettlement  loans  made  therefrom. 

Retention  period:  During  life  of  the 
loan.  31  CTR  290.5 

2.  Comptroller  of  the  Currency 

2.1  National  bank  loans  in  flood  areas. 
[Amended] 

!  To  maintain,  in  connection  with  all 
loans  secured  by  improved  real  estate  or 
a  mobile  home,  sufficient  records  to  In¬ 
dicate  the  method  used  by  the  bank  to 
determine  whether  or  not  such  loans  fall 
within  the  provisions  of  regulations  re¬ 
quiring  flood  Insurance,  prohibiting  loans 
In  certain  areas,  or  exempting  certain 
self-insured  State-owned  property. 

Retenti(m  period:  Not  specified.  12 
CFR  22.5 

'  2.2  National  banks  exercising  trust 
I  powera. 

f  To  keep  a  separate  set  of  books  and 
'  records  showing  in  proper  detail  all 
I  x>ermls8lble  fiduciary  transactions  en- 
j  gaged  In  under  regulations  and  State 
I  and  local  law. 

Retention  period:  Not  specified.  12 
;  CFR  9A 

,  2.S  National  banks*  ahardioldcr  Usta. 

I  To  maintain  a  stock  register  book  con¬ 
taining  names  and  residences  of  an 


shar^olders,  such  book  to  be  kept  In 
the  main  office  of  the  bank. 

Retention  period:  Permanent.  12 
UJS.C.  62 

2.4  Certificates  executed  by  national 
banks  under  Exception  IS  of  R.S. 
5200. 

To  keep  certificates,  executed  by  an 
officer  the  bank  designated  by  the 
board  of  directors  for  that  purpose.  In 
support  of  loans  made  based  cm  nego¬ 
tiable  or  nonnegotlable  installment  con¬ 
sumer  paper  where  the  bank  has  in  fact 
evaluated  and  is  rdying  primarily  on 
the  makers  for  the  payment  of  such 
obligations. 

Retention  period:  Until  repayment  of 
the  loan.  12  n.S.C.  84 

2.5  Directors  and  principal  officers  of 
national  banks.  [Amended] 

To  maintain  on  file  with  the  bank  a 
statement  of  his  outside  business  inter¬ 
ests  and  of  certain  transactions  between 
the  bank  and  the  outside  business  inter¬ 
ests. 

Retention  period:  During  the  tenure  of 
the  reporting  person  ats  an  official  of  the 
bank,  plus  2  years  and  until  repayment 
of  specified  credits.  12  CFR  23.3,  23.4 

2.6  Investments  in  securities  by  national 
banks:  credit  information  required. 

To  maintain  credit  Information  dem¬ 
onstrating  prudence  in  evaluating  public 
and  investment  securities. 

Retention  period:  Not  specified.  12 
CFR  1.8 

2.7  Security  devices  required  in  national 
banks. 

To  maintain  records  showing  the 
name(s)  and  tltle(s)  of  law  enforcement 
offlcer(s)  who  advises  bank  on  installa¬ 
tion.  maintenance,  and  operation  of 
appropriate  security  devices. 

Retention  period:  Not  specified.  12 
CFR21A(b) 

2.8  Banks  dealing  with  bank  service  cor¬ 
porations.  [Added] 

To  retain  a  letter  recognizing  the  right 
of  the  Comptroller  to  examine  and  reg¬ 
ulate  the  activities  of  a  bank  service 
corporation  or  other  supplier  of  bank 
services. 

Retention  period:  Not  specified.  12 
CFR  7.7390 

3.  United  States  Customs  Service 

3.1  Owners,  importers,  consignees,  and 
agents  handling  merchandise  for  re¬ 
pairs,  alterations,  or  processing. 

To  maintain  certificates  of  registra¬ 
tion  as  indicated  in  sections  cited. 

Retention  period:  2  years  from  date  of 
final  liquidation  of  final  quantity  covered 
by  certificate  of  registration.  19  CFR  10.8, 
10.9 

3.2  Vessels  withdrawing,  delivering,  or 
receiving  foci  oil. 

To  maintain  an  pertinent  records.  In¬ 
cluding  financial  records  relating  to  the 
withdrawal,  deUvery,  or  receipt  of  sudi 
fuelolL 


Retention  period:  Not  specified.  19 
CJPR  10.62 

3.3  Importers  and  manufacturers  of 
master  records  and  metal  matrices. 

To  maintain  plant  and  account  records 
relating  to  such  records  and  matrices. 

Retention  period:  Not  specified.  19 
CFR  10.90 

3.4  Exporting  carriers  of  merchandise. 

To  maintain  records  of  claims  and  set¬ 
tlement  of  export  freight  charges,  and 
any  other  records  which  may  relate  to 
the  transaction. 

Retention  period:  Not  specified.  19 
CFR  18.7 

3.5  Cigar  manufacturing  warehouse  pro¬ 
prietors. 

To  maintain  record  of  each  transfer  of 
scraps,  cuttings,  and  clippings  to  cigar 
or  tobacco  manufacturer  operating  un¬ 
der  internal  revenue  laws;  and  applica¬ 
tion  for  such  transfer. 

Retention  period:  Not  specified.  19 
CFR  19.16 

3.6  Manufacturers,  proc'csaors,  or  deal¬ 
ers  entering  or  withdrawing  wool  f>r 
hair  of  the  camel  under  bond  or  re¬ 
ceiving  wool  or  hair  by  transfer 
under  bond. 

To  keep  records  showing  (a)  in  case  of 
entry  or  withdrawal,  the  quantity,  en¬ 
tered  clean  content,  identity,  and  de¬ 
scription  of  such  wool  or  hair;  (b)  m 
case  of  receipt  by  transfer,  the  quantity, 
description,  and  date  of  transfer  certifl- 
oate  of  wool  or  hair  and  name  and  ad¬ 
dress  of  transferor. 

Retention  period:  Records  relating  to 
bonded  wool  or  hair — 3  years  after  the 
Imported  wool  or  hair  has  been  used  In 
manufacturing;  records  of  transferor, 
where  the  wool  or  hair  has  been  charged 
against  the  transferee — 3  years  from 
date  of  transfer.  19  CFR  10.93  (reten¬ 
tion:  10.95) 

3.7  Manufacturers  or  processors  of  prod¬ 
ucts  and  substances  resulting  wholly 
or  in  part  from  bonded  wool  or  hair 
of  the  camel. 

To  keep  records  showing  (a)  date  or 
inclusive  dates  of  processing  of  each  lot 
or  inclusive  dates  of  each  period  of 
manufacture:  (b)  quantity.  Identity,  and 
deacrlptlon  of  wool  or  hair  not  previously 
processed  put  into  process;  (c)  quantity 
and  description  of  all  Intermediate  prod¬ 
ucts.  stocks  In  process,  and  wastes  not 
described  put  into  process;  (d)  quantity 
and  description  of  final  products  and 
quantity  by  weight  of  wool  or  hair  con¬ 
tent;  (e)  quantity  of  wastes  remaining 
on  hand:  (f )  Inventory  of  wool  and  hair 
on  hand  at  close  of  each  abstract  period; 
(g)  quantities  and  description  of  any 
yams  sp\m. 

Retention  period:  Records  relating  to 
bonded  wool  or  hair— 3  years  after  the 
imported  wool  or  hair  has  been  used  In 
manufacturing;  records  of  transferor, 
where  the  wool  or  hair  has  been  charged 
against  the  transferee  3  years  from 
date  of  transfer.  19  CFR  10.94  (re¬ 
tention:  10.95). 
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3.8  Manufacturers,  processors,  or  deal* 
ers  of  articles  of  wool  or  hair  of  the 
cameL 

To  keep  records  showing  qusuitlty,  de¬ 
scription,  and  wool  or  hair  contrat  of 
all  articles  delivered  from  their  prrai- 
Ises  pursnsmt  to  transfer  under  bond, 
purchase,  consignment,  or  otherwise; 
date  of  delivery;  name  and  address  of 
person  to  whom  delivered;  exact  des¬ 
ignation;  price  paid  or  agreed  upon. 

Retention  period:  Records  relating  to 
bonded  wool  or  hair — 3  years  after  the 
imported  wool  or  hair  has  been  used  In 
manufacturing;  records  of  transferor, 
where  the  wool  or  hair  has  been  charged 
against  the  transferee — 3  years  from 
date  of  transfer.  19  CFR  10.95 

3.9  Licensed  cartmen  and  lightermen. 

To  maintain  written  records  relating 
to  cartage  and  lighterage  as  may  be  re¬ 
quired  by  district  directors  of  Customs 
for  local  Customs  administration. 

Retmtlon  period:  Not  specified.  19 
CFR  112.29 

3.10  Importers  of  petroleum  products 
subject  to  dut7  at  a  specific  rate 
transferred  to  shore  storage  tanks. 

To  maintain  file  of  plans  Of  each  shore 
tank  and  certified  gauge  tables  at  the 
plant  of  the  company. 

Retention  period:  Not  specified.  19 
CFR  151.44 

3.11  Curators  of  importing  vessels,  air¬ 
craft,  or  vehicles. 

TO  maintain  evidence  to  support  a 
claim  of  nonimportation  or  pr(^)er  dis¬ 
position  of  merchandise  manifested  but 
not  found  on  board  the  importing  vessel, 
aircraft,  or  vehicle. 

Retention  period:  1  year.  19  CFR  4.12, 
6.7,  123.9 

3.12  Proprietors  of  bonded  smelting 
and/or  refining  warehouses  operat¬ 
ing  under  section  312,  Tariff  Act  of 
1930,  as  amended.'* 

To  keep  such  records  of  the  operation 
that  will  show  the  quantities  of  metal- 
bearing  materials  (a)  on  hand  at  the 
beginning  of  the  period  and  the  dutiable 
contents  thereof;  (b)  received  during  the 
p^od  and  the  dutiable  contents  thereof ; 
(c)  total  to  be  accounted  for  and  the 
dutiable  contents  thereof;  (d)  on  hand 
at  the  end  (rf  the  period  and  the  dutiable 
contents  thereof;  and  (e>  worked  during 
the  period  and  the  dutiable  contents 
thereof. 

Retention  period:  5  years  from  date  of 
statement.  19  CFR  19.19 

3.13  Importers,  exporters,  proprietors 
of  Customs  bonded  warehouses, 
bonded  common  carriers,  and  others 
handling  imported  wheat  in  con¬ 
tinuous  Customs  custody. 

To  maintain  such  records  as  will  en¬ 
able  Customs  officers  to  verify  the  han¬ 
dling  to  which  imported  wheat  has  been 


»  These  records  are  required  to  be  kept  by 
manufacturers  or  producers,  pn^rietors  of 
bonded  smelting  and/or  refining  warehouses 
operating  under  section  812,  Tariff  Act  of 
1930,  and  Importers. 


subjected  and  the  proper  accounting 
of  any  Increase  or  shortage  in  quantity 
from  shrinkage  or  other  factor. 

Retention  period:  2  years  after  date  of 
transaction.  19  CFR  19.34 

3.14  Manufacturers  or  producers  of  ar- 
tides  manufactured  or  produced  in 
the  United  States  with  the  use  of  im- 
ported  duty-paid  merchandise  and 
intended  for  exportation  with  benefit 
of  drawback  under  section  313(a), 
Tariff  Act  of  1930.“ 

To  keep  records  showing  the  date  or 
Inclusive  dates  of  manufacture  or  pro¬ 
duction  of  the  articles,  the  quantity  and 
identity  of  the  imported  duty-paid  mer¬ 
chandise  used  or  appearing  in  the  ex¬ 
ported  articles,  the  quantity  and  descrip¬ 
tion  of  finished  product  obtained,  and,  if 
valuable  waste  is  incurred  in  manufac¬ 
ture  and  claim  is  not  based  on  the  quan¬ 
tity  of  imported  merchandise  appeiulng 
in  the  exported  articles,  the  value  of  the 
imported  mercnandlse  used  in  manufac¬ 
ture  and  the  quantity  and  value  of  the 
waste  incurred,  and.  in  cases  where  two 
or  more  products  are  obtained,  the  values 
thereof  at  the  time  of  separation. 

Retention  period :  At  least  3  years  after 
payment  of  drawback  claims.  19  CFR 

22.4. 22.6  (retention:  22.46) 

3.15  Manufacturers  or  producers  of  ar¬ 
ticles  manufactured  or  produced  in 
the  United  States  with  the  use,  in  cer- 
tain  cases,  of  substituted  merchandise 
in  lieu  of  imported  duty-paid  mer¬ 
chandise  and  intended  for  exporta¬ 
tion  with  benefit  of  drawback  under 
section  313(b),  Tariff  Act  of  1930, 
as  amended.'* 

To  keep  detailed  records  pertaining 
to  duty-psdd  merchandise  or  other  ar¬ 
ticles  manufactured  or  produced  under 
drawback  regulations  with  the  use  of 
such  merchandise  designated  as  the 
basis  for  the  allowance  of  drawback  on 
the  exported  articles. 

Retention  period:  At  least  3  years  after 
payment  of  drawback  (daims.  19  CFR 

22.5. 22.6  (retention:  22.46) 

3.16  Blanufacturers  or  producers  of 
flavoring  extracts  and  medicinal  or 
toilet  preparations  (including  per¬ 
fumery)  manufactured  or  produced 
in  the  United  States  with  the  use  of 
domestic  taxpaid  alcohol  and  in¬ 
tended  for  exportation  with  benefit 
of  drawback  under  sectimi  313(d), 
Tariff  Act  of  1930,  as  amended." 

To  keep  records  similar  to  those  re¬ 
quired  of  manufacturers  or  producers  In 
the  case  of  articles  manufactured  or  pro¬ 
duced  in  the  United  States  with  the  use 
of  imported  duty-paid  merchandise  and 
intended  for  exportation  with  benefit  of 
drawback  under  section  313(a),  Tariff 
Act  of  1930. 

Retention  period:  At  least  3  years  after 
payment  of  drawback  claims.  19  CFR 
22.23,  22.24  (retention:  22.46) 

3.17  Licensed  customhouse  brokers. 

To  keep  ciurent  records  of  account  re¬ 
flecting  all  their  flnanciAi  traxisactions  as 
eusttanhouse  brokers,  including  a  copy  of 
each  entry  made  with  all  supporting 


papers,  except  those  documents  they  are 
required  to  file  with  Customs,  powers  of 
attorney,  copies  of  all  correspondence 
and  other  papers  relating  to  customs 
business  and,  exc^t  for  certain  specified 
limitations,  a  record  of  transactions  of 
licensed  customhouse  broker  (Customs 
Form  3079)  in  addition  to  the  re^ar 
records  of  accoimt. 

Retention  period:  At  least  6  years  after 
the  date  of  entry.  When  merchandise  is 
withdrawn  from  a  bonded  warehouse, 
copies  of  papers  relating  to  the  with¬ 
drawal  shall  be  retained  for  6  years  from 
the  date  of  withdrawal.  Powers  of  attor¬ 
ney  shall  be  retained  imtil  revoked,  and 
revoked  powers  of  attorney  and  letters 
of  revocatimi  shall  be  retained  for  6  years 
after  the  date  of  revocation.  Records  may 
be  retained  on  microfilm  pursuant  to  sec¬ 
tion  cited.  19  CFR  111.21,  111.22  (reten¬ 
tion:  111.23) 

3.18  Importers  of  merchandise  subject 
to  actual  use  provisions. 

TC  maintain  records  showing  use  or 
disposition  of  imported  merchandise. 

Retention  period:  3  years  from  date 
of  liquidation  of  entry.  19  CFR  10.137 

3.19  Manufacturers  of  car,  compart- 
ment,  and  paduige  seals. 

To  maintain  records  relating  to  the 
purchase,  sale  or  distribution  of  Customs 
approved  seals. 

Retention  period:  3  years.  19  CFR 
24.13a 

3.20  Importers  of  metal  articles  to  be 
used  in  remanufacture  by  melting. 

To  maintain  plant  and  import  records 
relating  to  such  remanufacture.. 

Retention  period:  Not  specified.  19 
CFR  54.6 

3.21  Alcoholic  beverage  wardioii-e  pro¬ 
prietors.  [Amended] 

To  maintain  records  relating  to  entry 
and  withdrawal  of  alcoholic  beverages  by 
foreign  military  personnel  under  item 
822.20  of  the  United  States  Tariff  Sched¬ 
ules  (19  U.S.C.  1202). 

Rotation  period:  At  least  8  years  from 
date  of  entry  or  withdrawal  of  such  bev¬ 
erages.  19  CFR  148.90 

3.22  Importers  and  assemblers,  aclieles 
assembled  abroad  with  U.$.  compo¬ 
nents.  [Added] 

To  maintain  records  of  U.S.  compo¬ 
nents  showing  quantities,  sources,  costs, 
dates  shiiH>ed  abroad  and  other  neces¬ 
sary  Information  in  order  to  waive  cer¬ 
tain  entry  requirements. 

Retention  period:  Not  specified.  19 
CFR  10.24 

4.  Internal  Revenue  Service 

Nora:  The  following  Items  refer  to  re¬ 
quirements  Issued  under  the  Internal  Reve¬ 
nue  Code  of  1939  and  the  Internal  Revenue 
Code  of  1954  which  were  In  effect  as  of  Janu¬ 
ary  1,  1975.  All  regulations  applicable  im- 
der  any  provision  of  law  In  effect  on  August 
IS,  1964,  the  date  of  enactment  of  the  1954 
Code,  are  applicable  to  the  oorreepondlng 
provisions  of  the  1954  Code  insofar  as  such 
regulations  are  not  Inconsistent  with  the 
1964  Code,  and  such  regulations  remain  ap¬ 
plicable  to  the  1954  Code  until  superseded 
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by  regnlstlonB  under  moh  Code.  The  In¬ 
ternal  Rerenue  Serrloe  polnta  out  that  the 
omission  from  tills  compilation  of  any  record 
retention  requirement  provided  for  by  law 
or  regulation  issued  tiiereunder  shall  not  be 
construed  as  authority  to  disregard  any  such 
requirement.  The  Service  also  points  out 
that  {lereons  subject  to  Income  tax  are  bound 
by  the  retention  requirement  given  In  Item 
4.1  regardless  of  other  requirements  which 
for  other  purposes  allow  shorter  retention 
periods. 

The  record  retention  requirements  of  the 
Internal  Revenue  Service  are  divided  Into 
the  following  categories:  Income,  Bstate. 
Gift,  Employment,  and  Excise  Taxes. 

Incohe  Tax 

4.1  Persons  subject  to  inromr  lax. 

(a)  General.  Except  as  provided  In 
paragraph  (b).  any  person  subject  to 
tax.  or  any  person  required  to  file  a  re¬ 
turn  of  Information  with  respect  to  In¬ 
come  xhaii  keep  such  permanent  books 
of  account  or  records,  including  Inven¬ 
tories.  as  are  sufBclent  to  establish  the 
amount  of  gross  Income,  deduetlcms. 
credits,  or  other  matters  required  to  be 
shown  by  such  person  in  any  return  of 
such  tax  or  Information. 

(b)  Farmers  and  toage-eamers.  in¬ 
dividuals  deriving  gross  Income  from 
the  business  of  farming,  and  individuals 
whose  gross  Income  includes  salaries, 
wages,  or  similar  compensation  for  per¬ 
sonal  services  rendered,  are  required  to 
keep  such  records  as  will  enable  the  dis¬ 
trict  director  to  determine  the  correct 
amoimt  of  Income  subject  to  the  tax, 
but  it  Is  not  necessary  that  these  In¬ 
dividuals  keep  the  books  of  account  or 
records  required  by  paragraph'  (a) . 

(c)  Exempt  orgamizations.  Li  addi¬ 
tion  to  the  books  and  records  required 

I  by  paragraph  (a)  with  respect  to  the  tax 
Imposed  on  unrelated  business  lnc<xne. 
every  organization  exempt  from  tax 
1  under  section  501(a)  of  the  Code  shall 
keep  such  permanent  books  of  ac- 
,  count  or  records.  Including  inventories, 
as  are  sufficient  ^to  show  specifically  the 
items  of  gross  Income,  receipts,  and  dis¬ 
bursements,  and  other  requir^  Infor¬ 
mation. 

Retention  period:  So  long  as  the  con¬ 
tents  thereof  may  become  material  In 
the  administration  of  any  Internal  rev¬ 
enue  law.  26  CFR  1.6001>1 

;  4.1a  Section  38  property;  eomputation 
of  investment  credit  and  qualified 
I  investment. 

I  (a)  Component  members  of  a  con- 
^  trcdled  group  on  a  December  31  appor- 
I  Uonment  of  125,000  amount.  To  keep 
'  as  a  part  ^  Its  records  a  copy  of  the 
statemrat  containing  all  the  required 
•  consents  to  the  apportionment  plan.  26 
[  CPR  1.46-1 

i  (b)  Persons  computing  Qualified  in¬ 
vestment  in  certain  depreciable  property. 
Maintain  sufficient  records  to  determine 
whether  section  47  of  the  Internal 
Revenue  Code,  relating  to  certain  dis¬ 
positions  of  section  38  property,  appllea 
with  respect  to  any  asset.  26  CPR  1.46-S 

(c)  Recomputation  of  credit  and 
Qualified  investment.  Maintain  records 
which  will  establish  with  reqieet  to  eadi 


Item  of  section  38  property,  the  follow¬ 
ing  facts:  (1)  The  date  the  property  Is 
disposed  of  or  otherwise  ceases  to  be 
section  38  property.  (2)  the  estimated 
useful  life  which  was  assigned  to  the 
property  for  computing  qualified  invest¬ 
ment,  (3)  the  month  and  the  taxable 
year  In  which  property  was  placed  in 
service,  and  (4)  the  basis  (or  cost), 
actually  or  reasonably  determined,  of 
the  property. 

Taxpayers  who.  for  purposes  of  deter¬ 
mining  qualified  Investment,  do  not  use 
a  mortality  dispersion  table  with  respect 
to  section  38  assets  similar  In  kind  but 
who  consistently  assign  to  such  assets 
separate  lives  based  on  the  estimated 
range  of  years  taken  Into  consideration 
In  establishing  the  average  useful  Ilfs 
of  such  assets,  must.  In  addition  to  the 
above  records,  maintain  records  which 
will  establish  to  the  satisfaction  of  the 
district  director  that  siich  asset  has  not 
previously  been  considered  as  having 
been  disposed  of.  26  CFR  1.47-1 

(d)  Disposition  or  cessation  of  section 
38  property.  Any  taxpayer  who  seeks  to 
establish  his  Interest  In  a  trade  or  busi¬ 
ness,  a  former  electing  small  business 
corporation,  an  estate  or  trust,  or  a 
partnership,  shall  maintain  adequate 
records  to  demonstrate  his  Indirect 
Interest  after  any  sik^  transfer  or 
transfers.  26  CFR  1.47-3,  1.47-4,  1.47-5, 
1.47-6 

(e)  Persons  selecting  used  section  38 
property,  $50,000  cost  limitation.  To 
maintain  records  which  permit  specific 
Identification  of  any  item  of  used  section 
38  property  selected,  which  was  traced  In 
service  by  the  person  selecting  the  prop¬ 
erty.  Each  member,  other  than  the  filing 
member,  of  a  controlled  group  shall  re¬ 
tain  as  part  of  Its  records  a  copy  of  the 
apportionment  statement  which  was  at¬ 
tached  to  the  filing  member’s  return.  26 
CFR  1.48-3 

(f)  Election  of  lessor  of  new  section 
38  property  to  treat  lessee  as  purchaser. 
The  lessor  and  the  lessee  shall  keep  as  a 
part  of  their  records  the  statements  filed 
with  the  lessee,  signed  by  the  lessor  and 
Including  the  written  consent  of  the 
lessee.  26  CFR  1.48-4 

Retention  period:  See  Item  4.1 

4.1b  ApporUonment  of  the  first  $25,000 
of  die  work  incentive  program 
(WIN)  credit  among  memhers  of  a 
controlled  group  of  corporations. 

Each  component  member  of  the  group 
shall  keep  a  copy  of  the  statement  con- 
tainlng  all  the  required  consents.  26  CFR 
1.50A-1 

Retention  period:  See  Item  4.1. 

4.1c  Persons  claiming  that  a  recomputa> 
tion  of  the  work  incentive  program 
(WIN)  credit  is  not  required  by  the 
early  termination  of  a  participating 
employee. 

To  maintain  sxifficient  record  to  sup¬ 
port  claim  that  a  termination  of  employ¬ 
ment  falls  within  the  exceptions  specified 
in  the  section  cited. 

Retention  period:  Expiration  of  the 
pertinent  period  of  limitations.  26  CFR 
1.60A-4 


4.  Id  Persons  maintaining  that  the  trans¬ 
fer  of  an  interest  in  a  former  small 
husiness  corporation,  estate  or  trust, 
or  partnership  for  an  interest  in 
another  entity  does  not  result  in  a 
fiiminntion  requiring  a  recapture  of 
the  work  incentive  program  (WIN) 
credit. 

To  maintain  adequate  records  to  dem¬ 
onstrate  their  Indirect  interest  after  any 
such  transfer  or  transfers.  26  CFR 
1.60A-5.  1.50A-6.  1.50A-7 

Retention  period:  See  Item  4.1. 

4.1e  Persons  participating  in  employer 
accident  or  h««lth  fdans.  [Added] 

To  maintain  records  as  are  necessary 
to  substantiate  amount  treated  as  their 
investment  in  their  annuity  contract.  26 
CFR  1.72-15 

Retention  period:  See  Item  4.1. 

4. If  Persons  not  totally  blind  claiming 
the  additional  exemption  for  blind¬ 
ness.  [Renumbered] 

To  retain  a  copy  of  the  certified  opinion 
of  the  examining  physician  skilled  In  the 
disease  of  the  eye  that  there  Is  no  reason¬ 
able  probability  that  his  visual  acuity 
will  ever  Improve  beyond  the  minimum 
standards  described  in  section  1.151-1 
(d)(3)  of  the  regulations.  26  CFR 
1.151-l(d)  (4) 

Retention  period:  See  Item  4.1. 

4.2  Persons  paying  travel  or  other  busi¬ 
ness  expenses  incurred  by  an  em¬ 
ployee  in  connection  with  the  per¬ 
formance  of  his  services. 

To  maintain  adequate  and  detailed 
records  of  ordinary  and  necessary  travel, 
transportation,  entertainment,  and  other 
similar  business  expenses,  including 
Identification  of  amoimt  and  nature  of 
expenditures,  and  to  keep  supporting 
documents,  especially  In  connection  with 
large  or  exceptional  expenditures.  26 
CFR  1.162-17 

Retention  period:  See  Item  4.1. 

4.3  Persons  claiming  allowance  for  de¬ 
preciation  of  property  used  in  trade 
or  business  or  property  held  for  the 
production  of  income. 

To  keep  records  and  accoimts  with  re¬ 
spect  to  basis  of  property,  depreciation 
rates,  reserves,  salvage,  retirements,  ad¬ 
justments,  elections,  property  excluded 
from  elections,  cost  of  repair,  mainte¬ 
nance  or  Improvement  of  property, 
agreements  with  respect  to  estimate 
useful  life,  rates  and  salvage,  and  other 
factors.  26  CFR  1.167(a)-7.  1.167(a)-ll, 
1.167(a)-12.  1.167(d)-l 

Retention  period:  See  Item  4.1. 

4.3a  Persons  changing  method  of  depr^ 
ciation  of  section  1245  or  section 
1250  property. 

To  maintain  records  which  permit 
specific  Identification  of  section  1245  or 
section  1250  property  In  the  accoimt  with 
respect  to  which  the  election  is  made,  and 
any  other  property  in  such  account.  The 
records  shall  also  show  for  all  the  prop¬ 
erty  In  the  account  the  date  of  acqui¬ 
sition,  cost  or  other  basis,  amounts  re¬ 
covered  through  depreciation  and  other 
allowances,  the  estimated  salvage  value. 
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the  character  of  the  property,  and  the 
remaining  useful  life  of  the  property.  26 
CFR  1.167(e)-l.  1.167(J)-1 

Retention  period:  See  Item  4.1. 

4.3b  Persons  rlaiming  depreciation  with 
reopect  to  residential  rental  properly. 

To  maintain  a  record  of  the  gross 
rental  income  derived  from  a  building, 
and  the  portion  thereof  which  consti¬ 
tutes  gross  rental  incdme  from  dwelling 
units,  in  addition  to  records  required 
under  section  1.167(a)-7(c)  with  respect 
to  property  in  a  depreciation  account.  26 
CFR  1.167  (j) -3 

RetenticHi  period:  See  Item  4.1. 

4.34-  Persons  claiming  depre<-iatioii  of 
expenditures  to  rehabilitate  low* 
im-ome  rental  housing. 

To  maintain  detailed  records  which 
permit  specific  identification  of  the  re¬ 
habilitation  exp^ditures  that  are  per¬ 
mitted  to  be  allocated  to  individual 
dwelling  units  under  the  allocation  rules 
and  inccane  certifications  that  must  be 
obtained  from  tenants  who  propose  to 
live  in  rehabilitated  dwelling  units  after 
the  close  of  the  certification  year.  26  CFR 
1.167(k)-2.  1.167  (k)-3 

Retention  period:  See  Item  4.1. 

4. .3d  Persons '  claiming  a  deduction  for 
amounts  expended  in  maintain¬ 
ing  certain  students  as  a  member 
of  household. 

To  keep  adequate  records  of  amounts 
actually  paid  in  maintaining  a  student 
as  a  member  of  the  household.  For  cer¬ 
tain  items,  such  as  food,  a  record  of 
amounts  spent  for  all  members  of  the 
household,  with  an  equal  portion  thereof 
allocated  to  each  member,  will  be  ac¬ 
ceptable.  26  CFR  1.170-2.  1.170A-2 

Retention  period:  See  Item  4.1. 

4.4  Persons  electing  to  treat  trademark 
or  trade  name  expenditures  as  de¬ 
ferred  expenses. 

To  make  an  accounting  segregation  on 
his  books  and  records  of  trademaiiE  and 
trade  name  expenditures,  for  which  the 
election  has  been  made.  sufDcient  to  per¬ 
mit  an  Identification  of  the  character 
and  amount  of  each  expenditure  and  the 
amortization  period  selected  for  each 
expenditure.  26  CFR  1.177-1 

Retention  period:  See  Item  4.1. 

4.5  Persons  electing  additional  first- 
year  depreciation  allowance  for  sec¬ 
tion  179  property. 

To  maintain  records  which  permit  spe¬ 
cific  identification  of  each  piece  of  “sec¬ 
tion  179  property”  and  reflect  how  and 
from  whom  such  property  was  acquired. 
26  CFR  1.179-4 

Retention  period:  See  Item  4.1. 

4.5a  Persons  electing  to  deduct  reha¬ 
bilitation  expenditures  with  respect 
to  certain  railroad  rolling  stock. 

To  maintain  a  separate  section  263(e) 
record,  as  specified  in  the  section  cited, 
for  each  unit  for  which  rehabilitation  ex- 
pendittires  are  deducted,  and  to  main¬ 
tain  records  for  expenditures  deducted  as 
incidental  repairs  and  maintenance.  26 
CFR  1.263  (e)-l 

Retention  period:  See  Item  4.1. 


4.6  Persons  receiving  any  class  of  ex¬ 
empt  income  or  holding  property  or 
engaging  in  activities  the  income 
from  whieJt  is  exempt. 

TO  keep  records  of  expenses  otherwise 
allowable  as  deductions  which  are  di¬ 
rectly  allocable  to  any  class  or  classes  of 
exempt  income  and  amounts  of  items 
or  parts  of  items  allocated  to  each  class. 
26  CFR  1.265-1 

Retention  period:  See  Item  4.1. 

4.7  Taxpayer  Hub>lantiution  of  r\pf'ii!-cs 
for  travel.  enl4Mlainincnl,  and  gifts 
relatt'd  l4t  active  conduct  of  Iracic  or 
bosilieas. 

A  taxpayer  mu.st  substantiate  each  ele¬ 
ment  of  an  expenditure  by  adeqtiate  rec¬ 
ords  or  sufficient  evidence  corroborating 
his  own  statements.  26  CFR  1.274-1. 
1.274-6 

Retention  period:  See  Item  4.1. 

4.7a  PcntoiiH  who  file  a  waiver  of  attri¬ 
bution  agn^nient  with  respect  to  a 
redempli4>n  of  <ilock  in  termination 
of  their  inlercHt. 

To  retain  copies  of  Income  tax  re¬ 
turns  and  any  other  records  Indicating 
fully  the  amount  of  tax  which  would 
have  been  payable  had  the  redemption 
been  treated  as  a  distributiem  subject  to 
section  301.  26  CFR  1.302-4 

Retention  period:  See  Item  4.1. 

t.7b  Corp4>ration!4  utting  different  meth¬ 
ods  of  depreciation  for  taxable  in¬ 
come  and  earnings  and  profit. 

To  maintain  records  which  show  the 
depreciation  taken  each  year  and  which 
will  allow  computation  of  the  adjusted 
basis  of  the  property  In  each  account 
using  depreciation  taken.  26  CFR 
1.312-15(d) 

Retention  period:  See  Item  4.1. 

4.8  Corporations  receiving  distribu¬ 
tions  in  complete  liquidation  of  sub¬ 
sidiaries. 

To  keep  records  showing  information 
with  respect  to  the  plan  of  liquidation 
and  its  adoption.  26  CFR  1.332-6 

Retention  period:  See  Item  4.1. 

4.9  Qualified  electing  shareholders  re¬ 
ceiving  distributions  in  .  complete 
liquidation  of  domestic  corporations 
other  than  collapsible  corporations. 

To  keep  records  in  substantial  form 
showing  all  facts  pertinent  to  the  recog¬ 
nition  and  treatment  of  the  gain  realized 
upon  shares  of  stock  owned  at  the  time 
of  the  adoption  of  the  plan  of  liquidation. 
26  CFR  1.333—6 

Retention  period:  See  Item  4.1. 

4.10  Persons  who  participate  in  a  trans¬ 
fer  of  property  to  a  c»rporation  con¬ 
trolled  by  the  transferor. 

To  keep  records  in  substantial  form 
showing  information  to  facilitate  the 
determination  of  gain  or  loss  from  a  sub¬ 
sequent  disposition  of  stock  or  securities 
and  other  property.  If  any,  received  In 
the  exchange.  26  CKl  1.351-3 

Retention  period:  See  Iton  4.1. 


4.11  Persons  who  participate  in  a  tax- 
free  exchange  in  ccmnection  with  a 
corporate  reorganiution. 

To  keep  records  in  substantial  form 
showing  the  cost  or  other  basis  of  the 
transferred  property  and  the  amoimt  of 
stock  or  securities  and  other  proper^  or 
money  received  (including  any  habillties 
assumed  upon  the  exchange,  or  any  lia¬ 
bilities  to  which  any  of  the  properties 
received  were  subject) ,  in  order  to  facili¬ 
tate  the  determination  of  gain  or  loss 
from  a  subsequent  disposition  of  such 
stock  or  securities  and  other  property 
received  from  the  exchange.  26  CFR 
1.368-3 

Retention  period:  See  Item  4.1. 

4.12  Persons  who  exchange  stock  and  se¬ 
curities  in  corporations  in  accordance 
with  plans  of  reorganisations  ap¬ 
proved  by  the  courts  in  receivership, 
foreclosure,  or  similar  proceedings, 
or  in  proceedings  under  chapter  X  of 
the  Bankruptcy  Act. 

To  keep  records  in  substantial  form 
showing  the  cost  or  other  basis  of  the 
transferred  property  and  the  amount  of 
stock  or  securities  and  other  property  or 
money  received  (including  any  liabilities 
assumed  upon  the  exchange) ,  in  order  to 
facilitate  the  determination  of  gain  or 
loss  from  a  subsequent  disposition  of  such 
stock  or  securities  and  other  property 
received  from  the  exchange.  26  CFR 
1J71-2 

Retention  period:  See  Item  4.1. 

4.13  Corporations  which  are  parties  to 
reorganizations  in  pursuance  of 
court  orders  in  receivership,  fore¬ 
closure,  or  similar  proceedings,  or  in 
proceedings  under  chapter  X  of  the 
Bankruptcy  Act. 

To  keep  records  in  substantial  form 
showing  the  cost  or  other  basis  of  the 
transferred  property  and  the  amount  of 
stock  or  securities  and  other  property  or 
mmiey  received  (including  any  liabil¬ 
ities  assumed  upon  the  exchange),  in 
order  to  facilitate  the  determination  of 
gain  or  loss  from  a  subsequent  disposi¬ 
tion  of  such  stock  or  securities  and  other 
property  received  from  the  exchange.  26 
CFR  1.371-1 

Retention  period:  See  item  4.1. 

4.14  Railroads  participating  in  a  tax- 
free  reorganization. 

Records  in  substantial  form  must  be 
kept  by  every  railroad  corporation  which 
participates  in  a  tax-free  ^change  in 
connection  with  a  reorgtmization  under 
section  374(a)  of  the  Internal  Revenue 
Code,  showing  the  cost  or  other 
basis  of  the  transferred  property  and  the 
amount  of  stock  or  securities  and  other 
property  or  money  received.  Including 
any  liabilities  assumed  upon  the  ex- 
(diange.  In  order  to  facilitate  the  de¬ 
termination  of  gain  or  loss  from  a  sub¬ 
sequent  dlsposltloa  of  such  stock  or 
securities  and  other  property  received 
from  the  exchange. 

Retention  period:  Permanent  26CFB 
1.374-S  ^ 
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4.15  Records  re«raired  in  computing 
depreciation  aDowancejcaiiyorers  of 
acquiring  corporations  in  certain 
corporate  acquisitions. 

Reeoirdc  be  maintained  In  suf* 
flclent  detail  to  Identify  any  depreciable 
property  to  which  section  1.381(c)  (6) -1 
of  the  regulations  applies  and  to  estab¬ 
lish  the  basis  thereof.  26  CPR  1.381(e) 
(6)-l 

Retention  period:  See  Item  4.1. 

4.16  Corporations  and  shar^olders  for 
whom  elections  are  filed  with  respect 
to  the  tax  treatment  of  corporate  ro> 
organizations. 

To  keep  permanent  records  of  all  rele¬ 
vant  data  In  order  to  facilitate  the  de¬ 
termination  of  gain  or  loss  from  a 
subsequent  disposition  of  stock  or  securi¬ 
ties  or  other  property  acquired  in  the 
transaction  in  respect  of  which  the  elec¬ 
tion  was  filed.  26  CFR  U98-S 
'  Retention  period:  See  Item  4.1. 

4.16a  Qualified  pension  or  annuity  plans 
with  provisions  for  certain  niMical 
benents. 

To  keep  a  separate  account  for  record¬ 
keeping  ptirposes  with  respect  to  con¬ 
tributions  received  to  fund  medical  bene¬ 
fits  described  in  section  401(h)  of  the 
Internal  Revenue  Code.  26  CFR  1.401-14 

Retention  period:  See  Item  4.1. 

4.17  Employers  maintaining  a  pension, 
annuity,  stfx'k  honus,  profit-sharing, 
or  other  funded  plan  of  deferr^ 
compensation. 

To  keep  records'substantiatlng  all  data 
and  information  required  to  be  filed  with 
respect  to  each  plan.  26  Cm  1.404  (a) -2, 
1.404(a) -2A 

Retention  period:  See  Item  4.1. 

4.18  Persons  required  to  seek  the  ap¬ 
proval  of  tlie  Commissioner  in  order 
to  change  their  annual  accounting 
period. 

To  keep  adequate  and  accurate  records 
of  their  taxable  income  for  the  short 
period  involved  in  the  change  and  for 
the  fiscal  year  proposed.  26  CFR  1.442-1 

Retention  period:  See  Item  4.1. 

4.19  Persons  selling  by  the  installment 
method. 

(a)  Installment  method.  In  adopting 
the  installment  method  of  accoimtlng  the 
seHer  must  maintain  such  records  as  are 
necessary  to  clearly  reflect  income.  A 
dealer  who  desires  to  compute  Income  by 
the  installment  methcxl  aha.ii  maintain 
accounting  records  in  such  a  manner  as 
to  enable  an  accurate  computation  to  be 
made  by  such  method 

(b)  Revolving  credit  plan.  Ihe  per- 
eentage  of  charges  under  a  revolving 
credit  plan  which  will  be  treated  as  sales 
on  the  Installment  plan  shall  be  com¬ 
puted  by  making  an  actual  segregation 
of  charges  in  a  probability  sample  of  the 
revolving  credit  accounts  In  order  to  de¬ 
termine  what  percentage  of  charges  in 
the  sample  is  to  be  treated  as  sales  on 
the  installment  plan.  The  taxpayer  shall 
maintain  records  In  sufBclent  detail  to 
diow  the  method  of  computing  and  ath- 


plylng  the  sample.  26  CFR  1  463-1, 
1.453-2 

Retention  period:  See  Item  4.1. 

4.19a  Prepaid  dues  income. 

A  taxpayer  who  makes  an  election  with 
respect  to  prepaid  dues  Income  shall 
maintain  b(x>ks  and  records  in  sufficient 
detail  to  enable  the  district  director  to 
determine  upon  audit  that  additional 
amoimts  were  included  in  the  taxpayer’s 
gross  Income  for  any  of  the  three  taxable 
years  preceding  such  first  taxable  year. 
26  CFR  1.456-7 

Retention  period:  See  Item  4.1. 

4.20  Persons  engaged  in  the  production, 
purchase,  or  sale  of  merchandise. 

(a)  General.  To  keep  a  record  of  in¬ 
ventory,  properly  computed  and  sum- 
merlzed,  conforming  to  the  best  account¬ 
ing  practices  in  the  trade  or  business 
which  clearly  reflects  Income,  enables 
Inventories  to  be  verified,  anti  is  con¬ 
sistent  from  year  to  year. 

(b)  Manufacturers — fuU  absorption 
method.  To  maintain  records  and  work¬ 
ing  papers  to  support  burden  rate  cal¬ 
culations;  and  to  preserve  at  his  principal 
place  of  business  all  records,  data,  and 
other  evidence  relating  to  the  full  absorp¬ 
tion  values  of  inventory  resulting  from  an 
election  to  change  to  the  full  absorption 
method.  26  CPR  1.471-1, 1.471-2, 1.471-11 

Retention  period:  See  Item  4.1. 

4.20a  Persons  permitted  or  required  to 
use  the  LIFO  method  of  inventory 
valuation. 

(a)  General.  To  maintain  such  sup¬ 
plemental  and  detailed  inventory  records 
as  will  enable  the  District  I^rector  to 
verify  the  Inventory  computations. 

(b)  Dollar-value  method.  To  main¬ 
tain  adequate  records  to  support  the  ap¬ 
propriateness,  accuracy,  and  reliability 
of  the  index  or  link -chain  method.  26 
CPR  1.472-2,  1.472-8 

Retention  period:  See  Item  4.1. 

4.20b  Controlled  entities  arm's  length 
charges. 

To  maintain  adequate  books  and  rec¬ 
ords  to  permit  i^erlfication  of  costs  or 
deductions  when  a  factor  in  determining 
the  arm’s  length  charge  for  services  ren¬ 
dered  to  othet  members  of  a  controlled 
group.  26  CFR  1.483-2(b)  (3) 

Retention  period:  See  Item  4.1. 

4.20c  Supplonenlal  Un^ploymcnt 
Benefit  Trusts. 

To  maintain  records  indicating  the 
amount  of  separation  benefits  and  sick 
and  accident  benefits  which  have  be«i 
provided  to  each  employee.  If  a  plan  is 
financed,  in  whole  or  in  part,  by  em¬ 
ployee  contributions  to  the  trust,  the 
trust  must  maintain  records  indicating 
the  amount  of  each  employee’s  total  con¬ 
tributions  allocable  to  separation  bene¬ 
fits.  26  CFR  1.601(C)  (17)-2(J) 

Retoution  period:  See  Item  4.1. 

4.20d  Farmer's  cooperative  market¬ 
ing  and  purchasing  associations. 

To  keep  permanent  records  of  the 
business  done  both  with  members  and 


nonmembers,  which  show  that  the  as¬ 
sociation  was  operating  during  the  tax¬ 
able  year  on  «  cooperative  basts  in  the 
distribution  of  patronage  dividends  to 
all  producers.  While  under  the  Code 
patronage  dividends  must  be  paid  to 
all  producers  on  the  same  basis,  this 
requirement  is  complied  with  if  an  as¬ 
sociation,  Instead  of  paying  patronage 
dividends  to  nonmember  producers  in 
(»ish.  keeps  permanent  reixirds  from 
which  the  proportionate  shares  of  the 
patronage  dividends  due  to  nonmember 
producers  can  be  determined,  and  such 
shares  are  made  applicable  toward  the 
purchase  price  of  a  share  of  stock  or 
of  a  membership  in  the  association.  26 
CFR1A21-1 

Retention  period:  See  Item  4.1. 

4.21  Corporations  claiming  dedurlion 
for  dividends  paid. 

To  keep  permanent  records  necessary 
(a)  to  establish  that  dividends  with  re¬ 
spect  to  which  the  deduction  is  claimed 
were  actually  paid  during  the  taxable 
year,  and  (b)  to  supply  the  information 
required  to  be  filed  with  the  income  tax 
return  of  the  corporation.  To  also  keep 
canceled  dividend  checks  and  receipts 
obtained  from  shareholders  acknowl¬ 
edging  payment.  26  CFR  1.561-2 

Retention  period:  See  Item  4.1. 

4.21a  Mutual  savings  banks,  cir.,  main¬ 
taining  reserves  for  bad  debts. 

To  maintain  as  a  permanent  part  of  its 
regular  books  of  account,  an  account  for: 
(Da  reserve  for  losses  on  nonqualifying 
loans,  (2)  a  reserve  for  losses  on  quali¬ 
fying  real  property  loans,  and  (3)  if  re¬ 
quired,  a  supplemental  reserve  for  losses 
on  loans.  A  permanent  subsidiary 
ledger  containing  an  account  for  each 
of  such  reserves  may  be  maintained  26 
CFR  1.593-7 

Retention  period:  See  Item  4.1. 

4.21b  Mutual  savings  banks,  etc.,  mak¬ 
ing  capital  improvements  on  land 
acquir^  by  for^osnre. 

To  maintain  such  records  as  are  nec¬ 
essary  to  reflect  clearly,  with  respect  to 
each  particular  acquired  property,  the 
cost  of  each  capital  Improvement  and 
whether  the  taxpayer  treated  minor 
capital  Improvements  with  respect  to 
such  property  in  the  same  manner  as  the 
acquired  property.  26  CFR  1.595-1 

Retention  period:  See  Item  4.1. 

4.22  Persons  claiming  allowance  for 
cost  depletion  of  natural  gas  prop¬ 
erty  without  reference  to  discovery 
value  or  percentage  depletion. 

To  keep  accurate  records  of  perl(xllcal 
pressure  determinations  where  the  an¬ 
nual  production  is  not  metered.  26  C7FR 
1.611-2 

Retention  period:  See  Item  4.1. 

4.23  Persons  claiming  an  allowance  for 
depletion  and  depreciation  of  min¬ 
er^  property,  oil  and  gas  wells,  and 
other  natural  deposits. 

To  keep  a  separate  account  in  which 
shall  be  accurately  recorded  the  cost  or 
other  basis  of  such  property  together 
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with  subsequent  allowable  CM>ltal  addl- 
to  each  account  and  all  other  re¬ 
quired  adjustments;  and.  to  assemble, 
segregate,  and  have  readily  available  at 
his  principal  place  of  business,  all  the 
supporting  data  which  is  used  in  compil¬ 
ing  certain  summary  statements  required 
to  be  attached  to  returns  and  such  other 
records  as  indicated  in  sections  cited.  26 
CPR  1.611-2,  1.611-5,  1.613-6 

Retention  period;  See  Item  4.1. 

4.23a  Mineral  property,  taxable  income 
computation,  alloMtion  of  aection 
1245  gain. 

Taxpayer  shall  have  available  perma¬ 
nent  records  of  all  the  facts  necessary  to 
determine  with  reasonable  accuracy  the 
EKirtlon  of  any  gain  recognized  xmder  sec¬ 
tion  1245(a)(1)  of  the  Code  which  Is 
properly  allocable  to  the  mineral  pn^ 
erty  in  respect  of  which  the  taxable 
income  is  being  computed.  In  the  ab¬ 
sence  of  such  records,  none  of  the  gain 
recognized  under  section  1245(a)  (1) 
shall  be  allocable  to  such  mineral  prop¬ 
erty.  26  CJPR  1.613-5 

Retention  period:  See  Item  4.1. 

4.23b  Persons  computing  gross  incomes 
from  mining  by  use  of  representative 
market  or  field  price. 

To  keep  records  as  to  the  source  of  hla 
pricing  Information  and  relevant  sup¬ 
porting  data.  26  CFR  1.613-4(c)  (5) 

Retention  period;  See  Item  4.1. 

4.24  Persons  claiming  an  allowance  for 
depletion  of  timber  property* 

To  keep  accurate  ledger  accounts  in 
which  shall  be  recorded  the  cpst  or  other 
basis  of  the  property  and  land  together 
with  subsequent  allowable  capital  addi¬ 
tions  in  each  account  and  all  other  ad¬ 
justments.  In  such  accounts  there  shall 
be  set  up  separately  the  quantity  of  tim¬ 
ber.  the  quantity  of  land,  and  the  quan¬ 
tity  of  other  resoiirces,  if  any.  and  a 
pnH>er  part  of  the  total  cost  or  valae 
■hull  be  allocated  to  each  after  proper 
provision  for  inunature  timber  growth. 
The  timber  accounts  shall  be  credited 
each  year  with  the  amoimt  of  the  charges 
to  the  depletion  accounts  or-  the  amount 
of  the  charges  to  the  depletion  accounts 
■hull  be  credited  to  depleticm  reserves 
accounts.  26  CFR  1.611-3 

Retention  period:  See  Item  4.1. 

4.25  Persons  electing  to  aggregate  sepa¬ 
rate  operating  mineral  interests. 

To  winintAin  adequate  records  and 
maps  that  shall  contain  a  description 
of  the  aggregation  and  the  operating 
mineral  interests  within  the  operating 
unit  which  are  to  be  treated  as  separate 
properties  apart  from  the  aggregation. 
A  general  description,  accompanied  by 
appropriately  marked  maps,  which  ac¬ 
curately  circumscribes  the  scope  of  the 
aggregation  and  identifies  the  properties 
which  are  to  be  treated  separately  will  be 
sufDcient.  There  shall  alro  be  included  a 
description  of  the  operating  unit  in  suf¬ 
ficient  detail  to  show  that  the  aggregated 
operating  mineral  interests  are  properly 
within  a  single  operating  imlt.  26  CFR 
1.614-2 

Retention  period:  See  Item  4.1. 


4.26  Persons  with  separate  operating 
mineral  interests  in  the  rase  of  mines. 

To  maintain  adequate  records  and 
maps  and  statements  of  election  as  in¬ 
dicated  in  the  section  cited.  26  CTR 
1.614-3 

Retention  period:  See  Item  4.1. 

4.26a  Persons  aggregating  operating 
mineral  interests  in  oil  and  gas  wells 
in  a  single  tract  or  parcel  of  land. 

To  obtain  accurate  and  reliable  infor¬ 
mation,  and  keep  records  with  respect 
thereto,  establishing  all  facts  necessary 
for  making  the  computations  prescribed 
for  the  fair  market  value  method  of 
determining  basis  on  the  aggregation.  26 
CFR  1.614-6 

Retention  period:  See  Iton  4.1. 

4.26b  Persons  electing  to  treat  separate 
operating  mineral  interests  in  oil  and 
gas  wells  in  a  single  tract  or  parcel 
of  land  as  separate  proptM^es. 

To  maintain  and  have  available  rec¬ 
ords  and  maps  sufficient  to  cleaily  define 
the  tract  or  parcel  and  all  of  the  taxpay¬ 
er’s  (grating  mineral  interests  therein. 
26  CFR  1.614-6 

Retention  period:  See  Item  4.1. 

4.26c  Trustee  of  trust  claiming  charita¬ 
ble  renuiinder  interest  deduction,  in¬ 
competent  grantor.  [Added] 

To  retain  certificate  of  incompetency 
or  a  copy  of  the  Judgment  or  decree  and 
any  modification  thereof.  26  CTR  1.642 

(c) -2 (b)(3) 

Retention  period:  See  Item  4.1 

4.26d  Pooled  income  fund  investing  or 
reinvesting  any  portion  of  its  proper- 
ties  jointly  with  other  properties- 
[  Renumbered  ] 

To  maintain  records  which  identify 
the  portion  of  the  total  fund  which  Is 
owned  by  the  pooled  income  fund  and 
the  Income  earned  by,  and  attributable 
to,  such  portion.  26  CFR  1.642(c) -5 

Retention  period;  See  Item  4.1. 

4.26e  Trusts-accumulation  distribution 
allocated  to  preceding  years. 
[  Renumbered  ] 

For  all  taxable  years  of  a  trust,  the 
trustee  must  retain  copies  of  the  trust’s 
income  tax  return  as  well  as  information 
pertaining  to  any  adjustments  in  the  tax 
shown  as  due  on  the  retmn.  Trustee  shall 
also  retain  trust’s  records  required  by 
sectiem  6001  of  the  Internal  Revenue 
Code  and  the  regulations  thereunder  for 
each  taxable  year  for  which  the  period  of 
limitations  on  assessment  of  tax  under 
section  6501  of  the  Code  has  not  expire(L 
26  CFR  1.666(d)-lA 

Retention  period:  See  Item  4.1. 

4.26f  Ijfe  insurance  companies  issuing 
contracts  with  reserves  based  on  seg¬ 
regated  asset  accounts.  [Renum¬ 
bered] 

To  keep  such  permanent  records  and 
other  data  relating  to  such  contracts  as 
is  necessary  to  wiable  the  District  Ett- 
rector  to  determine  the  correctness  of 
the  application  of  the  separate  account¬ 
ing  rules  an(l  the  acciu*acy  of  the  com¬ 
putations.  26  CFR  1. 801-8  (c) 

Retention  period:  See  Item  4.1. 


4.27  Life  insurance  companies  distril^ 
uting  dividends  to  policyholders. 

Every  life  Insurance  company  claim¬ 
ing  a  deduction  for  dividends  to  policy¬ 
holders  shall  keep  such  permanent  rec¬ 
ords  as  are  necessary  to  establish  the 
amoimt  of  dividends  actually  paid  during 
the  taxable  year.  Such  company  shall 
also  keep  a  copy  of  the  dividend  resolu¬ 
tion  and  any  necessary  supporting  data 
relating  to  the  amounts  of  dividends 
declared  and  to  the  amounts  held  or  set 
aside  as  reserves  for  dividends  to  policy¬ 
holders  during  the  taxable  year.  _ 

Retention  period:  Permanent.  26  (TFR 
1.811-2 

4.28  Life  insurance  companies  with  r^ 
sped  to  the  optional  treatment  of 
policies  reinsured  under  modified 
coinsurance  contracts. 

’The  reinsured  and  reinsurer  shall 
maintain  as  part  of  their  permanent 
books  of  account  any  subsequent  amend¬ 
ments  to  the  original  modified  coin¬ 
surance  contract  between  the  reinsured 
and  reinsurer.  26  CFR  1.820-2 

Retention  period:  See  Item  4.1. 

4.29  Regulated  investment  companies. 
[Revised] 

(a)  To  maintain  records  showing  the 
Information  relative  to  the  actual  owners 
of  Its  stock  contained  in  the  written 
statements  to  be  demanded  from  the 
shareholders. 

(b)  To  maintain  records  showing  the 
maximum  number  of  its  shares  (includ¬ 
ing  the  number  and  face  value  of  securi¬ 
ties  convertible  into  stock)  to  be  con¬ 
sidered  as  actually  or  constructively 
owned  by  each  of  ^e  actual  owners  of 
its  stock  during  the  last  half  of  Its  tax¬ 
able  year. 

(c)  To  maintain  a  list  of  persons  fail¬ 
ing  or  refusing  to  comply  in  whole  or  in 
part  with  its  demand  for  statements  re¬ 
specting  ownership  of  its  shares. 

(d)  To  keep  a  record  of  the  propor¬ 
tion  of  each  capital  gain  dividend  which 
is  gain  described  in  section  1201(d)  (1) 
or  (2)  of  the  Internal  Revenue  Code  of 
1954  for  taxable  years  ending  after  1969, 
and  beginning  before  1975. 

(e)  To  keep  a  record  of  the  propor¬ 
tion  of  vmdistiibuted  capital  gains  which 
are  gains  described  In  section  1201(d) 

(1)  or  (2)  of  the  Code  for  taxable  years 
ending  after  1969,  and  beginning  before 
1975.  26  CFR  1.852-4(c)  (3),  1.852-6, 
1.852-9  (a)  (1)  (111)  and  (c)  (3) . 

Retention  period:  See  Item  4.1. 

4.29a  Shareholders  of  regulated  invest¬ 
ment  companies. 

To  keep  copy  C  of  Form  2439  furnished 
for  the  regulated  investment  company’s 
taxable  years  ending  after  1969,  and  be¬ 
ginning  before  1975,  to  show  increases 
in  the  shareholder’s  adjusted  basis  of 
shares  of  such  comp>any.  26  CFR  1.852-9 

Retention  period:  See  Item  4.1. 

4.30  Real  estate  investment  trust  [Re¬ 
vised] 

(a)  To  keep  a  record  of  the  propor¬ 
tion  of  each  capital  dividend  which  is 
gain  described  In  section  1201(d)  (1)  or 

(2)  of  the  Internal  Revenue  Code  of 
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1954  for  taxable  years  ending  after  1969. 
and  beginning  before  1975. 

(b)  To  rwAintftin  records  showing  the 
Information  relative  to  the  actual  owners 
of  its  stock  contained  In  the  written 
statements  to  be  demanded  from  its 
shareholders. 

(c)  To  maintain  records  showing  the 
Tnaitiiniim  number  of  its  shares  (includ¬ 
ing  the  ntunber  and  face  value  of  securi¬ 
ties  convertible  Into  stock)  to  be  con¬ 
sidered  as  actually  or  constructively 
owned  by  each  of  the  actual  owners  of  its 
stock  during  thO  last  half  of  its  taxable 
year. 

(d)  To  maintain  a  list  of  persons  fail¬ 
ing  or  refusing  to  comply  in  whole  or  in 
part  with  Its  demand  tor  statements  re- 
specting  ownerdilp  of  its  shares.  26  CFR 
1.857-4(6)  (2).  1.857-6 

Retention  period:  See  Item  4.1 

4.51  Penoiu  daimina  credit  for  taxes 
paid  or  accrued  to  foreign  countries 
and  possessions  of  the  United  States. 

To  keep  readily  available  for  compul- 
■on  on  request  the  original  receipt  for 
each  such  tax  payment,  or  the  original 
return  on  which  each  such  accrued  tax 
was  based,  a  duplicate  original,  or  a  duly 
eertifled  or  authenticated  copy,  in  case 
only  a  sworn  copy  of  ^  receipt  or  return 
Is  submitted.  26  CFR  1.905-2 

Retention  period;  See  Item  4.1.  ^ 

4.52  Western  Hemisphere  trade  corpo- 
'rations* 

To  keep  records  substantiating  Income 
tax  statement  showing  that  Its  entire 
business  Is  done  within  the  Western 
Hemisphere  and  If  any  ptuchases  are 
made  outside  the  Western  Hemisphere, 
the  amount  of  such  purchases,  the 
amount  of  Its  gross  receipts  from  all 
aources.  and  any  other  pertinent  Infor¬ 
mation.  26  CFR  li)21-l 

Retention  period:  See  Item  4.1. 

4.S2a  Persons  or  c<Hp<mitionB  seeking 
to  come  within  the  exception  to  the 
limitation  on  reduction  in  income  tax 
liability  incurred  to  the  Virgin 
Islands,  under  section  934  of  the  In¬ 
ternal  Revenue  Code  of  1954. 

Must  maintain  such  records  and  other 
documents  as  are  necessary  to  determine 
the  applicability  of  the  exception.  26 
CFR  1  J)34-l 

Retention  period:  See  Item  4.1. 

4.S2b  United  States  shareholders  of 
controlled  foreign  emporations. 

To  provide  permanent  books  of  account 
or  records  which  are  sufficient  to  verify 
for  the  taxable  year  subpart  P.  exp^ 
trade,  and  certain  other  classes  of 
c(xne:  gross  Income  excluded  from  base 
company  lnc<»ne  and  the  Increase  in 
earnings  Invested  in  United  States  prop¬ 
erty;  also,  if  the  Oommlssloner  has  Is¬ 
sued  a  determination  letter  granting  au¬ 
thority  for  exeluding  certain  income  from 
foreign  base  con^Tany  Income,  a  copy  of 
the  letter  shall  be  retained.  26  CFR 
1.954-l(b)<4)(y).  1.964-3,  1.964-4 

Retentl<ni  period:  See  Item  4.1. 


4.32c  Domestic  inlemational  sales  cor¬ 
porations  (DISCs)}  foreign  invest¬ 
ment  attributable  to  producer’s 
loans. 

To  keep  permanent  books  or  records 
as  are  sufficient  to  establish  the  transac¬ 
tions,  amounts,  and  conmutations  de- 
scrlbed  In  the  section  dted.  26  CFR 
1.995-5  (f)  and  (g) 

Retention  period:  See  Item  4.1. 

4.32d  Election  to  use  the  average  basis 
method  for  certain  regulated  invest¬ 
ment  company  stock. 

To  maintain  records  as  are  necessary 
to  substantiate  the  average  basis .  (or 
bases)  used  on  an  Income  tax  return  In 
reporting  gain  or  loss  from  the  sale  or 
transfer  of  shares.  26  CFR  1.1012-1 

Retention  period:  See  Item  4.1. 

4.33  Executors  or  other  legal  represent- 
atives  of  decedents,  fiduciaries  ot 
trusts  under  wills,  life  tenants  and 
other  persons  to  whom  a  uniform 
basis  with  respect  to  mroperty  tnu^ 
mhted  at  death  is  applicaide* 

To  make  and  maintain  records  show¬ 
ing  in  detail  all  deductions,  distributions, 
or  other  Items  for  which  adjustment  to 
basis  is  required  to  be  made.  26  CFR 
1.1014-4 

Retention  period:  See  Item  4.1. 

4.34  Persons  making  or  reviving  gifts 
of  property  acquired  by  gift  after 
December  31, 1920, 

To  preserve  and  keep  accessible  a  rec¬ 
ord  of  the  facts  necessary  to  determine 
the  cost  of  the  property  and.  If  pertinent. 
Its  fair  market  value  as  of  March  1, 1913, 
or  Its  fair  market  value  as  of  the  data  of 
the  gift,  to  Insure  a  fair  and  adequate 
determination  of  the  proper  basis.  26 
CFR  1.1015-1 

Retention  period:  See  Item  4.1. 

4.35  Persons  participating  in  exchanges 
or  distributions  made  in  obedience 
to  orders  of  the  Securities  and  Ex¬ 
change  Commission. 

To  keep  records  in  substantial  form 
showing  the  cost  or  other  bads  of  the 
property  transferred  and  the  amount  of 
stock  or  securities  and  other  property 
(Including  money)  received.  26  CFR 
1.1081-11 

Retention  period:  See  Item  4.1. 

4.36  Stock  or  security  hedders  records  of 
distribution  pursuant  to  the  Bank 
Holding  Company  Act  of  1956* 

Each  stock  or  secmdty  holder  who  re¬ 
ceives  stock  or  securities  or  other  prop¬ 
erty  upon  a  dlstributlcm  made  by  a 
qualified  bank  holding  corporation 
under  section  1181  of  the  Internal 
Revenue  Code  shall  maintain  records  of 
all  facts  pertinent  to  the  nonrecognl- 
tlon  of  gain  upon  such  distribution.  26 
CFR  1.1101-4 

Retention  period:  See  Iton  4.1. 

4.36a  Cain  upon  sale  or  exchange  of 
obligations  issued  at  an  original  issue 
discount  after  December  31,  1954. 

Taxpayer  shall  keep  a  record  of  the 
issue  price  and  issue  date  upon  or  with 


each  such  obligation  (if  Imown  or  rea¬ 
sonably  ascertainable  by  him).  If  the 
obligation  held  is  an  obliiration  of  the 
United  States  received  from  the  United 
States  in  an  exchange  upon  which  gain 
or  loss  is  not  recognized  because  of  sec¬ 
tion  1037(a)  of  the  Code  (or  so  much  of 
section  1031  (b)  or  (c)  as  relates  to  sec¬ 
tion  1037(a)).  the  taxpayer  shall  keep 
sufficient  records  to  determine  the  Issue 
price  of  such  obligations  for  purposes  of 
applying  section  1.1037-1  of  the  regula¬ 
tions  upon  the  disposition  or  redemption 
of  such  obligations.  26  CFR  1.1232-2(1) 

Retention  period:  See  Item  4.1. 

4.37  Persons  engaged  in  arbitrage  op¬ 
erations  in  stock  and  securities. 

To  keep  records  that  will  clearly  show 
that  a  transactiem  has  been  timely  and 
properly  idmtified  as  an  arbitrage  oper¬ 
ation.  Such  Identification  must  ordi¬ 
narily  be  entered  in  the  taxpayer's  rec¬ 
ords  on  the  day  of  the  transaction.  24 
CFR  1.1233-1 

Retention  period:  See  Item  4.1. 

4.3Ya  Grantors  of  straddles. 

In  the  case  of  a  multiple  option  where 
the  number  of  options  to  sell  and  the 
number  of  optiona  to  buy  are  not  the 
same  or  If  the  terms  of  all  the  options 
are  not  idoitical,  the  grantor  must  Indi¬ 
cate  In  his  records  the  Individual  serial 
number  of.  or  other  characteristic  sym¬ 
bol  Imprinted  upon,  each  of  the  two 
individual  options  which  comprise  the 
straddle,  or  by  adopting  any  other 
method  of  Identification  satisfactory  to 
the  Commissioner.  Such  identification 
must  be  made  before  the  expiration  of 
the  fifteenth  day  after  the  day  <m  which 
the  multiple  option  Is  granted  and  Is 
applicable  to  multiple  options  granted 
after  January  24.  1972,  26  CFR  1.1234-2 

Retention  period:  See  Item  4.1. 

4.38  Record  retentioa  requirements  for 
corporations  nid  riumholders  with 
respect  to  the  substantiation  of 
onnnary  Iom  deductions  on 
small  business  corpwatimi  stock. 

(a)  Corporations.  The  plan  to  Issue 
stock  which  qualifies  tmder  section  1244 
of  the  Internal  Revenue  Code  must 
appear  upon  the  records  of  the  cor¬ 
poration.  In  addition,  in  order  to  sub¬ 
stantiate  an  ordinary  loss  deduction 
claimed  by  Its  shareholders,  the  corpora¬ 
tion  should  maintain  records  as  indicated 
in  section  cited. 

(b)  Shareholders.  Any  person  who 
claims  a  deduction  for  an  ordinary  loss 
on  stock  imder  section  1244  of  the  Code 
shall  file  with  his  income  tax  rettim  for 
the  year  in  which  a  deduction  for  the 
loss  is  claimed  a  statement  setting  forth 
information  indicated  in  section  cited. 

In  addition,  a  person  who  owns  "sec¬ 
tion  1244  stock"  In  a  corporation  shall 
maintain  records  sufficient  to  distinguish 
such  stock  from  any  other  stock  he  may 
own  In  the  corporation.  26  C9B 
1.1244(e)-l 

Retention  period:  See  Item  4.1. 
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XI  4.38a 

4^8a  Foreign  investment  companies* 

I  To  maintain  and  pres«nre  such  per¬ 
manent  books  of  account,  records,  and 
other  documents  as  are  sufficient  to 
establtsh  what  its  taxable  Income  would 
be  if  It  were  a  domestic  corporation. 
Generally,  If  the  books  and  records  are 
maintained  in  the  manner  prescribed  by 
regulations  under  section  30  of  the  In¬ 
vestment  Company  Act  of  1940,  the  re¬ 
quirements  shall  be  considered  satisfied. 
26  CFR  1.1247-5 

Retention  period:  See  Item  4.1. 

4.38b  Recomputed  basis  of  sectioa  1245 
property  and  additional  depredation 
adjustments  to  section  1250  property 
i  when  sudi  property  is  sdd*  ex- 
'  changed*  transfetred*  or  invcduntarily 
converted. 

TO  maintain  permanent  records  which 
include  (1)  the  date  and  manner  in 
which  the  property  was  acquired.  (2) 
the  basis  on  th*  date  the  property  was 
acquired  and  the  manner  in  which  the 
basis  was  determined,  (3)  12ie  amount 
and  date  of  all  adjustments  to  basis,  Shd 
(4)  similar  informatitm  with  respect  to 
other  property  having  an  adjusted  basis 
reflecting  depreciation  or  amortization 
adjustments  by  the  taxpayer,  or  by  an¬ 
other  taxpayer  on  the  same  or  other 
property.  26  CFR  1.1245-2. 1.1250-2 

Retention  i)erlod:  See  Item  4.1. 

4*39  Persons  involved  in  the  Uquidation 
and  replacement  of  lifo  inveotories. 

TO  ke^  detailed  records  such  as  win 
enable  the  CcHnmlssloner,  in  his  exami¬ 
nation  of  the  taxpayer’s  return  for  the 
year  of  replacement,  readily  to  verify  the 
extent  of  the  lnvent(X7  decrease  claimed 
to  be  Involuntary  in  character  and 
facts  upon  which  such  claim  is  based,  an 
subsequent  inventory  increases  and  de¬ 
creases.  and  aU  other  facts  material  to 
the  replacement  adjustment  authorised. 
26  CFR  1.1321-1. 1.1321-2 

Retention  period:  See  Item  4.1. 

4.40  Unincorporated  business  electing 
^o  be  taxed  as  a  domestic  corporation. 

To  keep  records,  render  statements, 
and  make  returns  in  the  same  manner 
as  a  domestic  corporation  and  maintain 
such  other  records  as  indicated  in  the 
sections  dted.  26  CFR  1.1361-10,  1.1361- 
14 

Retention  period:  See  Hem  4.1. 

4.41  Records  by  small  business  corpora* 
Uons  of  (1)  distributions  of  pro* 
vionaly  taxed  income  and  (2)  undis* 
trAut^  taxable  income. 

A  small  business  corporation  must 
keep  records  of  (1)  distributions  of  the 
net  share  of  the  previously  taxed  in¬ 
come  of  each  shareholder  and  (2)  each 
person’s  share  of  undistributed  taxaUe 
income.  In  addititm,  each  shareholder 
of  such  corporation  shall  ke^'a  record 
of  his  own  net  share  of  previously  taxed 
Incpma  and  undistributed  taxaMe  In- 
,  come  srvi  shall  make  such  record  avail- 
I  able  to  the  corporation  for  Its  Informa- 
I  tion.  26  CFR  1.1375^;  1.1375-6 
,  Retention  period:  See  Iton  4.1. 


RECORD  RETENTION  GUIDE 

4.41a  Persons  required  to  withhold  tax 
on  nonresident  aliens,  foreign  cor* 
porations*  and  tax-free  covenant 
bonds  on  payments  of  income  made 
(Ml  and  after  Jannary  1,  1957. 

To  keep  copies  of  Forms  1042  and 
1042S.  2S  CFR  1.1461-2 

Retention  period:  See  Item  4.1. 

4.41b  AflUiated  group;  (1)  intenrom* 
pany  transactions,  acirounting  for 
deferred  gain  (m-  loss,  and  (2)  aloea- 
tion  of  Fedn'al  income  tax  liability. 

(1)  Maintain  permanent  records  (In¬ 
cluding  work  papers)  which  will  properly 
reflect  the  amount  of  deferred  gain  or 
loe8^|md  enable  the  group  to  Identify  the 
character  and  source  of  the  deferred  gain 
or  loss  to  the  selling  member  and  apply 
the  applicable  restoration  rules.  (2)  If 
an  aflUlated  group  elects  to  use  the 
method  of  allocating  Federal  Income  tax 
liability  provided  in  section  1.1502-33  (d) 
(2)  (i)  of  the  regulations,  it  must  main¬ 
tain  spedfle  records  to  substantiate  the 
tax  liability  of  each  member  on  a  sepa¬ 
rate  return  basis  for  purposes  of  para¬ 
graphs  (a)(1)  and  (b)(1)  of  such  sub¬ 
division  (1).  In  addition,  allocations  of 
tax  liability  may  be  made  In  accordance 
with  any  other  method  approved  by  the 
Oommlsskmer.  but  a  condition  of  such 
approval  shall  be  that  the  group  main¬ 
tain  spedfle  records  to  substantiate  Hs 
computations  pursuant  to  such  metho(L 
26  CFR  1.1502-13(0)  (5).  1.1502-33, 

1.1552-1 

Retention  period:  See  Iton  4.1. 

4.41e  '^^thholding  agents  making  pay* 
ment  to  nonresident  aliens,  foreign 
partnerships,  or  foreign  c(np<Mrati(nis 
after  December  31,  1971*  which  are 
snbject  to  a  reduced  rate  or  au  ex* 
emptiim  from  tax  pursuant  to  a  tax 
treaty. 

To  maintutn  Form  1001,  Ownership, 
Exemption,  or  Reduced  Rate  Certlflcate. 

Retentl(xi  period:  Coupon  bond  inter¬ 
est  at  least  4  years  after  the  close  of  the 
calendar  year  in  which  the  Interest  is 
paid;  Income  other  than  coupon  bond 
interest  or  dividends  at  least  4  years  after 
the  close  of  the  calendar  year  In  which 
the  interest  is  paid;  Noncoupon  bond  in¬ 
terest  at  least  4  years  after  the  interest 
is  paid.  26  CFR  1.1441-6, 1.1461-1 

4.42  Tax-exempt  organizations. 

(a)  OeneraL  To  keep  records  and 
books  of  account  pertaining  to  Informa- 
tlon  Ihduded  in  the  annual  return,  in¬ 
cluding  items  of  gross  income,  receipts, 
disbursements,  and  contributions  and 
gifts  received,  and  to  keep  other  perti¬ 
nent  information  which  enable  the 
district  director  to  inquire  into  the  orga¬ 
nization’s  exempt  status.  An  organiza¬ 
tion  claiming  an  exception  from  the  fil¬ 
ing  of  an  information  return  must  main¬ 
tain  adequate  records  to  substantiate 
such  claim.  26  CFR  1.6001-1,  1.6033-1, 
1.6033-2 

(b)  Employees’  trusts.  To  keep  as  a 
part  of  its  records  for  taxable  years  be¬ 
ginning  after  December  31,  1969,  and 
ending  before  December  31, 1971,  written 
noUfleation,  or  a  copy  thereof,  from  an 


employer  to  the  trustee  that  the  employer 
has  or  will  timely  file  the  information  re¬ 
quired  under  section  404  of  the  Internal 
Revenue  Code.  26  CFR  1.6033-2 

(c)  Group  returns.  The  central  or¬ 
ganization  shall  retain  the  certified 
statements  of  those  local  organizations 
authorizing  their  inclusion  in  a  group 
return.  26  CFR  1.6033-1,  1.6033-2 

Retention  period;  (a)  and  (b)  Bee 
Item  4.1;  (c),  for  taxable  years  prior  to 
January  1,  1970,  permanent;  for  taxable 
years  after  December  31,  1969,  imtU  the 
expiration  of  6  years  after  the  last  tax¬ 
able  year  for  which  a  group  return  in¬ 
cludes  the  local  organization. 

4.42a  Bimking  iastitutiiMia*  tniat  com- 
paniea,  or  brokerage  firma,  who  elect 
to  file  Form  1087*  N(Mniiiee*s  Inform 
mation  Retom.  tor  each  actual  ownar 
for  whom  it  acU  as  nominee. 

Must  maintain  such  records  as  wiU 
permit  a  prompt  substantiation  of  each 
payments  of  dividends  made  to  the  actual 
owner.  26  CFR  1.6042-1 

Retention  period ;  See  Item  4.1. 

4.42b  Any  tmatee,  insurance  ciunpany. 
or  ot]^  perstm*  which  is  notified 
under  sectkMi  6047(b)  of  the  Code 
that  cimtribations  to  a  trust  or  under 
a  retirement  plan  have  been  made 
on  bdialf  of  an  owner-employee. 

Shall  maintain  a  record  of  such  noti¬ 
fication. 

Retention  period:  Until  all  funds  of 
the  trust  or  under  the  plan  (m  behalf  of 
the  owner-employee  have  been  distrib¬ 
uted.  26  CFR  1.6047-1 

4.42c  Nonbank  trustees*  pension  and 
profit-sharing  trusts  benefiting 
owner-en^iloyees.  [Added] 

To  inaintAin  separate  and  distinct  fi¬ 
duciary  records,  permanent  records  of 
all  fiduciary  assets  d^josited  or  with¬ 
drawn  from  vault,  full  information  rela¬ 
tive  to  each  account,  and  an  adequate 
record  of  all  pending  litigation  in  con¬ 
nection  with  exercise  of  fiduciary  powers. 
26  CFR  11.401(d)(1) -1(f) 

Retention  period:  See  Item  4.1 

4.42d  Persons  making  payments  of  esti¬ 
mated  tax  installments  in  foreign 
currency.  [Renumbered] 

Maintain  a  copy  of  the  statement  cer¬ 
tified  by  the  foimdatlon.  commLvdem.  or 
other  person  having  control  of  the  pay¬ 
ments  to  the  taxpayer  in  nonconvertible 
foreign  currency  which  are  expected  to 
be  received  during  the  taxable  year  for 
the'purpose  of  exhibiting  It  to  the  dis¬ 
bursing  officer  when  making  Installment 
deposits  of  foreign  currency.  26 'CTO 
301.6316-6 

Retention  period:  See  Item  4.1. 

4.43  I  Persons  engaged  in  construction  of 
aircraft  for  the  Army  and  the  Air 
Force. 

To  keep  books,  records,  and  original 
evidences  of  costs  potlnent  to  the  deter¬ 
mination  of  the  true  profit,  excess  profit, 
deficiency  In  profit,  or  net  loss  from  the 
performance  of  a  contract  or  subcon¬ 
tract. 
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XI  4.55 


Retention  period:  So  long  u  the  eon> 
tents  thereof  may  become  material  In 
the  administration  of  the  act  of  March 
27.  1834,  as  amended.  26  CFR  16.13  (see 
26  CFR  1.1471-1) 

4.44  Persons  engaged  in  ronstruitiun  of 
naval  vessels  or  aircraft  for  the  Navr. 

To  keep  books,  records,  and  original 
evidences  of  costs  pertinent  to  the  deter¬ 
mination  of  ttie  true  profit,  excess  profit, 
deficiency  In  profit,  or  net  loss  from  the 
performance  of  a  contract  or  subcon¬ 
tract. 

Retention  period:  So  long  as  the  con¬ 
tents  thereof  may  become  material  in 
the  amnlnlstratlon  of  the  act  of  Bfareh 
27.  1934,  as  amended.  26  CFR  17.14  (see 
26  CFR  1.1471-1) 

4*44a  Domestic  building  and  loan  asso¬ 
ciations. 

To  maintain  adequate  records  to  es¬ 
tablish  to  the  satisfaction  of  the  dlstrloi 
director  that  various  assets  tests  are  met 
for  taxable  years  beginning  after  Oc¬ 
tober  16.  1962,  and  ending  before  No¬ 
vember  1.  1964.  26  CFR  301.7701-13 

Retention  period:  See  Item  4.1. 

4.44b  Organizations  seeking  classifica- 

I  tion  as  private  nonoperating  founda- 
tions. 

■  To  maintain  adequate  records  stibstan- 
tlating  that  all  contributions  received  In 
tanble  years  ending  In  either  1970  or 
1971  were  distributed  not  later  than  the 
15th  day  of  the  third  month  after  the 
close  of  the  taxable  year  or  by  the  30th 
day  after  final  regulations  under  section 
170(b)  (1)  (E)  (U)  are  published  In  the 
Federal  Register,  whichever  Is  later.  26 
CFR  13.15 

Retention  period:  See  Item  4.1. 

Estatx  Tax 

4.45  Elxecnton  of  estates. 

To  keep  detailed  records  of  the  affairs 
of  the  estate  as  win  enable  the  district 
director  to  detennlne  the  amount  of  the 
estate  tax  Uabmty,  Including  copies  of 
documents  relating  to  the  estate,  ap¬ 
praisal  lists  of  Items  Included  in  the 
gross  estate,  copies  of  balance  sheets  or 
other  financial  statements  relating  to 
value  of  stock,  and  any  other  Informa¬ 
tion  necessary  in  determining  the  tax. 

>  Retention  period:  Not  specified.  26 
CFR  20.6001-1 

OZFT  Tax 

4.46  Persons  making  transfers  of  prop- 

t  erty  by  gift. 

{  To  maintain  books  of  accoimt  or 
records  as  are  necessary  to  establish 
the  amoimt  of  the  total  gifts  together 
with  the  deductions  allowable  In  deter¬ 
mining  the  amount  of  taxable  gifts,  and 
other  Information  required  to  be  shown 
In  their  gift  tax  returns.  _ 

Retention  period:  Permanent.  26  CFR 

25.6001-1 

f  EMnonsxHT  Tax 

4.47  General  record  retention  require¬ 
ment  for  cmidoyment  taxes. 

(a)  Persons  required  by  regulations  or 
Instructions  shall  keep  copies  of  any  re¬ 


turn,  schedule,  statement,  or  other  docu¬ 
ment  as  p«rt  of  their  records. 

(b)  Any  person  who  claims  a  refund, 
credit,  or  abatement  shall  keep  records 
as  Indicated  In  the  section  cited. 

(c)  While  not  mandatory  (except  in 
the  case  of  claims)  it  is  advisable  for 
each  employee  to  keep  permanent  accu¬ 
rate  records  as  Indicated  in  the  section 
cited. 

Retention  period:  4  years  after  the 
due  date  of  such  tax  for  the  return  pe¬ 
riod  to  which  the  records  relate  or  the 
date  such  tax  is  paid,  whichever  Is  later. 
In  the  case  of  claimants,  at  least  4  years 
after  the  date  the  claim  is  filed.  26  CFR 

31.6001- 1 

4.48  Vow-of-po%  erly  religious  orders 
electing  social  security  coverage  for 
its  members. 

To  maintain  records  of  the  details  re¬ 
lating  to  the  retirement  of  each  Its 
members. 

Retentlcm  period:  Not  specified.  26 
CFR  31.3121(r)-l 

4.49  Employers  required  to  deduct  and 
withhold  income  tax  on  wages  which 
include  sick  pay. 

To  keep  records  with  respect  to  pay¬ 
ments  (sick  pay)  made  directly  to  em¬ 
ployees  tmder  a  wage  continuation  plan, 
and  other  Informaton  specified  in  the 
sections  cited. 

Retention  period:  4  years  after  the  due 
date  of  such  tax  for  the  return  period  to 
which  the  records  relate  or  the  date  such 
tax  Is  paid,  whichever  Is  later.  26  CTR 
31.3401(a)-l,  31.6001-5  (retenUon: 

31.6001- 1) 

4.50  Employers  liable  for  tax  under  Um 
Federal  Insurance  Contributkms  Act. 

To  keep  records  of  all  remunera¬ 
tion,  whether  In  cash  or  In  a  medium 
other  than  cash,  paid  to  his  employees 
after  1954  for  services  (other  than 
agricultural  labor  vdilch  constitutes  or 
Is  deemed  to  constitute  employment, 
domestic  service  in  a  private  home 
of  the  employer,  or  service  not  In  the 
course  of  the  employer’s  trade  or  busi¬ 
ness)  performed  for  him  after  1936; 
and  records  of  all  remuneration  In  the 
form  of  tips  received  by  employees  after 
1965  and  reported  to  him.  Records  shall 
Include  Information  specified  In  section 
dted. 

Retention  period:  4  jean  after  the  due 
date  of  such  tax  for  the  return  period 
to  which  the  records  relate,  or  the  date 
such  tax  Is  paid,  whichever  Is  the  later. 
26  CFR  31.6001-2  (retention:  31.6001-1) 

4.51  Employers  and  employee  repre¬ 
sentatives  subject  to  the  Railroad  Re¬ 
tirement  Tax  Act, 

To  keep  records  of  all  remuneration 
(whether  In  money  or  In  smnethlng 
which  may  be  used  in  lieu  of  money) 
other  than  tips,  paid  to  his  employees 
after  1954  for  services  rendered  to  Mm 
(Including  “time  lost”)  after  1954  and 
such  other  records  as  specified  In  section 
cited. 

Retention  period:  4  years  after  the  due 
date  of  such  tax  for  the  return  period 
to  which  the  records  relate,  or  the  date 


such  tax  Is  paid,  whichever  Is  the  later. 
26  CFR  31.6001-3  (retention:  31.6001-1) 

4.52  Employers  and  persoiu  who  are 
not  employers  for  purposes  of  the 
Federal  Unemployment  Tax  Act. 

To  maintain  records  as  specified  In  the 
section  cited  to  detennlne  the  correct 
liability  or  nonliability  for  the  tax. 

Ret^tion  period:  4  years  after  the 
due  date  of  such  tax  for  the  return  pe¬ 
riod  to  which  the  records  relate  or  the 
date  such  tax  Is  paid,  whichever  Is  later. 
26  CFR  31.6001-4  (retaiUon:  31.6001-1) 

4.53  Employers  required  to  deduct  and 
withhold  income  tax  on  wages  paid. 
[Revised] 

^a)  To  keep  records  of  all  renumera¬ 
tion  paid  to  such  employees  and  tips  re¬ 
ceived  by  ^ployees  and  reported  to  him. 
Such  records  shall  show  with  respect  to 
each  employee  the  information  specified 
in  the  section  cited. 

(b)  To  retain  the  Internal  Revenue 
Service  copy  and  the  ^nployee  copy  of 
all  imdellverable  annual  withholding 
statem^ts. 

Retention  period:  4  years  after  the  due 
date  of  such  tax  for  the  return  period  to 
which  the  records  and  statements  relate, 
or  the  date  such  tax  Is  paid,  whichever  Is 
later.  26  CFR  31.6001-6,  31.6051-1  (f)  (3) 
(retention:  31.6001-1) 

4.54  Employcn  claiming  a  refund, 
credit,  or  abatement  of  tax  under  the 
Federal  Insurance  Contributions  Act 
or  Railroad  Retirement  Tax  Act. 

Every  employer  who  has  filed  a  claim 
for  refimd,  eredit,  or  abatement  of  em¬ 
ployee  tax  under  section  3101  or  section 
3201  of  the  Internal  Revenue  Code,  or  a 
corresponding  provlskm  of  prior  law.  eol- 
leeted  from  an  employee  shaD  retain  at 
part  of  his  records  the  written  receipt 
of  the  employee  showing  the  date  and 
amount  of  the  repayment,  or  the  written 
cmisent  of  the  employee,  whichever  la 
used  In  support  of  the  claim.  Where 
employee  tax  was  eoUeeted  under  sec¬ 
tion  3101  of  the  Code,  or  a  correspond¬ 
ing  provision  of  prior  law.  from  an  em¬ 
ployee  In  a  calendar  year  prior  to  the 
year  In  'whl^  the  credit  or  refund  la 
claimed,  the  employer  shall  also  retain 
as  part  of  his  records  a  written  state¬ 
ment  from  the  employee  (a)  that  the 
employee  has  not  claimed  refund  or 
credit  of  the  amount  of  the  overcollec- 
tlon,  or  if  80.  such  claim  has  been  re¬ 
ject^,  and  (b)  that  ths  employee  will 
not  claim  refund  or  credit  of  such 
amount 

Retention  period:  4  years  after  tiie 
date  the  claim  is  filed.  26  CFR 
31.6402(a) -2.  31.6404(a) -1  (retention: 

31.6001-1) 

4.55  Repayment  by  employer  of  lax 
erroneonsly  collected  from  employee 
under  the  Federal  Inaurance  Con- 
tribationa  Act  or  the  Railroad  Retire, 
ment  Tax  Act  and  of  income  tax 
withheld  from  wagea. 

(a)  Before  emplojer  fOee  return.  To 
obtain  and  keep  as  part  of-hls  records 
the  written  receipt  of  the  employee 
showing  the  date  and  amount  of  the 
repayment 
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(b)  After  employer  files  return.  If  th« 
amount  of  an  overcoUectlon  Is  repaid  to 
an  employee,  Uie  employer  shall  obtain 
and  keep  as  part  of  his  records  the  writ* 
ten  receipt  of  the  employee,  showing  the 
date  and  amount  of  the  repayment.  If 
in  any  calendar  year,  an  employer  re¬ 
pays  or  reimburses  an  employee  in  the 
amount  of  an  overcoUectlon  of  employee 
tax  under  section  3101  of  the  Internal 
Revenue  Code,  or  a  corresponding 
provision  of  prior  law.  which  was  col¬ 
lected  from  the  employee  in  a  prior  cal¬ 
endar  year,  the  employer  shaU  obtain 
from  the  employee  and  keep  as  part  of 
his  records  a  written  statement  (a)  that 
the  employee  has  not  claimed  refund  or 
credit  of  the  amount  of  the  overcoUec- 
tion.  or  if  so.  such  claim  has  been  re¬ 
jected,  and  (b)  that  the  employee  wUl 
not  claim  refund  or  credit  of  such 
amount. 

Retention  period:  4  years  after  the  due 
date  of  such  tax  for  the  return  period 
to  which  the  records  relate,  or  the  date 
auch  tax  is  paid,  whichever  is  the  later. 
Tlie  records  of  claimants  shaU  be  main¬ 
tained  for  a  period  of  at  least  4  years 
after  the  date  the  claim  is  filed.  26 
CFRS1.641S(a)-l  (retenUon:  31.6001-1) 

Excise  Taxes 

4.56  Persons  subject  to  tax  on  certain 
highway  motor  vdkicles. 

To  maintain  records  relating  to  each 
vehicle  registered,  as  specified  in  sections 
dted:  records  or  documents  substanti¬ 
ating  any  claim  for  exemption  from  tax; 
and  records  and  documents  relating  to 
any  claim  for  credit  or  refund. 

Retention  period:  At  least  3  years  after 
date  tax  becomes  due  or  date  tax  is  paid, 
whichever  is  later,  or  after  date  claim  is 
filed.  26  CFR  41.4481-2,  41.6001-1 

4.57  Persons  required  to  pay  excise  tax 
on  wagering. 

To  maintain  daily  records  of  opera¬ 
tions,  as  required  in  sections  cited,  and 
records  of  overpayment  and  of  each  laid- 
off  wager  for  which  credit  or  refund  is 
claimed,  including  copy  of  required 
certificate. 

Retention  period:  At  least  8  years 
from  date  tax  becomes  due  or  date  wager 
received  or  date  any  credit  or  refimd  is 
claimed.  26  CFR  44.4403-1,  44.6001-1 

4.58  Persons  claiming  credit  for  Slate 
imposed  tax  on  coinniperated  gaming 
devices. 

To  maintain  documentary  evidence  of 
payment  of  State  tax  upon  which  claim 
is  based. 

Retention  period:  At  least  3  years  after 
due  date  of  tax  or  date  tax  imposed  is 
paid,  whichever  is  later.  26  CFR 
45.4464-1 

4.59  Manufacturers  of  white  phospho* 
rous  matches. 

To  maintain  daily  records  showing 
material  used,  number  of  matches  pro¬ 
duced,  and  number  of  stamped  packages 
and  original  packages  in  which  packed; 
also  the  total  number  of  stamped  and 
original  packages,  together  with  total 
niunber  of  matches  disposed  of  each  day. 


RetenUon  period:  3  years  after  due 
date  of  tax  or  date  tax  Is  paid,  which¬ 
ever  is  later,  or  after  date  claim  is  filed. 
26  CFR  45.4804-10  (retention:  45.6001-1) 

4.60  Manufacturers  of  adulterated  but¬ 
ter  exported  to  a  fm^ign  country. 

To  maintain  records  of  all  removals 
and  sufficient  written  proof  of  such  re¬ 
movals  and  deliveries  to  substantiate  ac¬ 
tual  delivery  of  such  butter  to  the  forei^ 
trade  zone. 

Retention  period:  At  least  3  years.  26 
CFR  45.4816-1  (retention:  45.6001-1) 

4.61  Persons  making  contracts  of  sale 
of  cotton  for  future  delivery  and  cot¬ 
ton  clearing  associations. 

To  maintain  all  books,  records,  papers, 
and  statements  sis  specified  in  sections 
cited. 

Retention  period:  Not  less  than  3 
years.  26  CFR  45.4872-1,  45.4872-2  (re¬ 
tention:  45.4872-4) 

4.62  Persons  subject  to  certain  miscel¬ 
laneous  stamp  taxes. 

To  maintain  returns,  schedules,  state¬ 
ments  or  other  documents,  and  any 
other  records  relating  to  claim  for  credit 
or  refund. 

Retention  period:  At  least  3  years 
after  due  date  of  tax  or  date  tax  is  paid, 
whichever  is  later,  or  after  date  claim  is 
filed.  26  CFR  45.6001-1 

4.63  Manufacturers  of  adulterated  but¬ 
ter,  process  or  renovated  butter,  or 
filled  (dieese. 

To  maintain  daily  records  relating  to 
content,  production,  disposition,  and  tax 
stamps  purchased,  and  any  other  records 
relating  to  transactions  in  adulterated 
butter,  process  or  rraovated  butter,  and 
filled  cheese. 

Retention  period:  At  least  3  years  after 
due  date  of  tax  or  date  tax  Is  paid, 
whichever  is  later.  Or  after  date  claim 
is  filed.  26  CFR  45.6001-2  (retention: 
45.6001-1) 

4.64  Wholesale  dealers  in  adulterated 
butter  and  filled  cheese. 

To  maintain  daily  records  of  niunber 
of  pounds  in  each  cemsignment  received, 
name  and  address  of  consignor,  date  of 
receipt,  and  any  other  records  of  trans- 
suction  SIS  specified  in  sections  cited. 

Retention  period:  At  least  3  years  sifter 
due  date  of  tax  or  date  tax  is  paid, 
whichever  is  later,  or  after  date  claim 
is  filed.  26  CFR  45.6001-3,  45.6001-4 
(retention:  45.6001-1) 

4.65  Persons  subject  to  miscellaneous 
excise  taxes  payable  by  return. 

To  msdntain  copies  of  smy  return, 
schedule,  statement,  or  other  document 
SIS  part  of  records,  in  addition  to  any 
record  relating  to  claim  of  credit  or  re¬ 
fimd. 

Retention  period:  At  least  3  yesu*s  sifter 
due  date  of  tax  or  date  tax  is  psiid, 
whichever  is  later,  or  after  date  claim 
Is  filed.  26  CFR  46.6001-1 

4.66  Manufacturers  of  sugar. 

To  msdntsdn  monthly  record  relating 
to  quantity  on  hand,  received,  produced. 


sold,  smd  other  records  relating  to  manu- 
fsuctured  sugar. 

Retention  period:  At  least  3  years  sifter 
due  date  of  tax  or  date  tax  is  psild. 
whichever  is  later,  or  after  date  clsilm  Is 
filed.  26  CFR  46.6001-2  (retention: 

46.6001- 1) 

4.67  Persons  required  to  keep  reeonls 
with  respect  to  tax  on  foreign  insur¬ 
ance  policies. 

To  msiintain  records  relating  to  such 
policies,  including  identifying  informa¬ 
tion,  gross  premium,  insurer,  and  any 
other  records  sus  specified  in  sections 
cited. 

Retention  period:  At  lesist  3  years  from 
date  any  part  of  tax  is  due  or  date  tax 
is  psdd,  whichever  is  later.  26  CFR 

47.6001- 2,  46.6001-4 

4.68  Persons  required  to  file  returns  and 
pay  tax  on  the  sale  or  use  of  gasoline, 
lubricating  oil,  or  matches. 

To  keep  accurate  and  complete  rec¬ 
ords,  Including  accounts  with  re^>ect  to 
sales  or  use  of  gasoline,  lubricating  oU. 
or  matches.  Duplicates  of  returns,  sup¬ 
porting  Informatlcm  with  respect  to 
exempt  or  tax-free  sales  must  also  be 
kept. 

Retention  period:  4  years  from  date 
tax  became  due.  or,  in  the  case  of  exempt 
or  tax-free  sales,  4  years  from  the  last 
day  of  the  month  Immediately  following 
that  In  which  the  sale  occurs.  26  CTR 
314.62  (see  26  CFR  48.0-4) 

4.69  Persons  required  to  file  a  return 
and  pay  tax  on  the  sale  or  nse  of 
diesel  fuel  and  special  motor  fneL 

To  keep  accurate  records  and  accounts 
of  all  taxable  transactions. 

Retention  period:  4  years  from  the 
date  the  tax  became  due.  26  CFR  324.42 
(see  26  CFR  48.0-4) 

4.70  Persons  claiming  exemption  from 
tax  on  sale  or  use  of  diesel  fuel  or 
^ecial  motor  fuel. 

To  maintain  records  of  all  fuel  used 
for  each  purpose,  including  statements, 
exemption  certificates,  or  other  docu¬ 
ments  to  verify  claim. 

Retention  period:  Not  specified.  26 
CFR  48.4041-5,  48.4041-6,  48.4041-9, 
148.1-4 

4.71  Manufacturers,  producers,  or  im¬ 
porters  selling  automobile  tires  and 
tread  rubber. 

To  maintain  records  of  tires  sold  with 
metal  rims  or  rim  bases  attached  to  es¬ 
tablish  portion  of  finished  product  that 
represents  weight  of  tire,  of  tax-free 
sales  of  tread  rubber,  and  of  exemption 
certificates  with  Invoices  and  orders  re¬ 
lating  to  such  exemption. 

Retention  period:  Not  speciflod.  26 
CFR  48.4071-2,  48.4073-3, 144.1-2 

4.72  Manufacturers  of  lubricating  oil. 

To  maintain  exemption  certificates  for 

oil  seldom  used  as  a  lubricant  and  rec¬ 
ords  of  invoices,  orders,  statements,  and 
documents  substantiating  claim  for  ex¬ 
emption  or  for  credit  or  refund. 

Retention  period:  Not  specified,  26 
CFR  48.4091-6 
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4.73  Manufacturers,  producers,  or  ias- 
portera  sdiinc  piatola,  rendvers, 
odMT  firearms,  a^  shells  and  car* 
tridsns. 

To  matntjitn  records  to  substantiate 
claim  for  exemption  from  tax  Imposed. 

Retention  period:  Not  speclfled.  30 
CPR  48.4182-1 

4.74  Persons  claiming  credit  or  refund 
of  tax  on  gasoline,  diesel  fuel,  or  spe¬ 
cial  motor  fuels. 

To  maintain  records  to  substantiate 
claim,  in  addition  to  copy  of  claim  and 
any  statement  or  document  submitted 
with  such  claim. 

Retention  period:  At  least  3  years  after 
last  date  prescribed  for  filing  claim.  26 
CFR  48.6416(b)-2.  48.6420(f) -1,  48.6421 
(g)-l 

4.75  Persons  providing  certain  commu- 
nication  a^  traumortation  services 
to  persons  entitled  to  reeeive  the 
services  exempt  from  tax. 

To  maintain  exemption  certificate  and 
any  other  documents  substantiating  the 
tax  exemption  for  services  rendered. 

Intention  period:  Not  speclfled.  26 
CPR  49.4253-11,  49.4261-6 

4.76  Privata  foundations  subject  to  tax 
on  taxable  expenditures. 

(a)  Grants  to  individuals  for  travel, 
study,  or  other  similar  purposes.  To 
maintain  records  reflecting  information 
evaloating  qualification  of  potential 
grantees;  identifloatlon  of  grantees; 
amount  and  purpose  of  each  grant;  and 
grantee  progress  reports. 

Retention  period:  Not  speclfled.  26 
CFR  60.4945-4(0  (6) 

(b)  Grants  to  organizations.  TO  main¬ 
tain  copy  of  expenditure  responsibility 
agreement  signed  by  grantee  organiza¬ 
tion;  records  of  receipts  and  expendi¬ 
tures;  and  copies  of  reports  required  to 
be  part  of  records. 

^tentlon  period:  4  years  after  com¬ 
pletion  of  use  of  grant  funds.  20 
CPR  53.4945-5  (b)(3).  53.4945-5  (c)  (3). 
63.4945-5 (d) (3) 

(c)  Program-related  investments.  To 
maintain  books  and  records  adequate  to 
provide  information  required. 

Retention  period:  Not  specified.  20 
CPR  53.4945-5  (b)(4) 

4.76a  Persons  subject  to  tax  as  private 
foundations.  [Added] 

To  maintain  complete  and  detailed 
records  sufBcient  to  enable  the  district 
director  to  determine  accurately  the 
amount  of  tax  liability. 

Retention  period:  So  long  as  the  con¬ 
tents  thereof  may  become  material  in 
the  administration  of  any  Internal  Rev¬ 
enue  law.  26  CFR  53.6001-1  (a).  53.6001- 
1(b) .  53.6001-l(c)  (retention:  53.6001- 
1) 

4.77  Persons  claiming  credit  or  refund 
due  to  repeal  of  manufacturer's  ex¬ 
cise  tax  on  passenger  automobiles, 
light  duty  trucks,  etc.  (Revenue  Act 
of  1971) 

To  maintain  reemrds  sufficient  to  sup¬ 
port  claim,  including  inventories,  written 
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statement,  and  other  information  speci¬ 
fied  in  section  cited. 

Retention  period:  Not  specified.  26 
CPR  142.1-1  (d)  (3).  142.1-l(g)  (3).  142.1- 
1(1)  (2).  142.2-1  (a)  (4).  142.2-1(6),  14X 
2-2(a)(4),  142.2-2  (C)(4).  142ii-3(D 

4.78  Mannfacturers  claiming  exemption, 
credit  or  refund,  or  tax-free  sales 
under  regulations  of  the  Excise  Tax 
Reduction  Act  of  1965. 

To  maintain  all  records,  statements, 
exemption  certificates,  and  Inventories 
to  substantiate  tax-free  sales  or  claims, 
as  specified  in  sections  cited. 

Retention  period:  Not  specified.  30 
CPR  145.2-1(6),  145.2-2  (a)  (2).  145.2-2 
(c)  (4) .  145.2-4(b) .  145.2-5(f ) .  145.4-1  (b) 

4.79  Persons  involved  in  acquisitions  of 
foreign  stock  or  debt  obligations;  in¬ 
terest  equalization  lax. 

To  maintain  certificates  of  American 
ownership,  copies  of  confirmations  of 
prior  American  ownership,  records  of 
withholding,  financial  records,  and  such 
other  documents  or  records  as  speclfled 
in  section  cited. 

Retentkm  period:  So  long  as  contents 
thereof  may  become  material  in  the  ad¬ 
ministration  of  any  Internal  Revenue 
law.  26  CPR  147.2(a)(3),  147.4-1  (d)  (8), 

147.5- l(b)  (2),  147.5-2(g).  147.3(b)(4), 

147.7-6(b)(l).  147.7-7(g),  147.7-9(f), 

147.6- 4  (retention:  147.8-4(d) ) 

4.80  Retailers,  manufacturers,  or  com¬ 
munications  facilities  claiming  tax- 
free  sales  or  services  to  nonprofit 
eduealional  organisations. 

To  maintain  exemption  certificate, 
together  with  records  of  goods  sold,  serv¬ 
ices  rendered,  or  facilities  fumiehed. 

Retention  period:  At  least  3  years  from 
date  tax  would  have  become  due,  if  pay¬ 
able.  26  CFR  148.1-4 

4.81  Sellers  and  purchasers  claiming 
tax-free  sales  of  aircraft  fuel  for  non- 
taxaUe  purposes. 

To  maintain  exemption  certificates 
and  proper  supporting  records,  including 
receipts,  invoices,  and  orders  relating  to 
tax-free  sales. 

Retention  period:  Not  specified.  20 
CPR  154.1-1 

4.82  Persons  transporting  property  by 
air. 

To  maintain  exemption  certificates, 
statements,  documentary  evidence  of  ex¬ 
portation  and  any  other  records  as  specl¬ 
fled  in  section  cited. 

Retention  period:  At  least  3  years.  26 
CPR  154.2-1 

4.83  Persons  acquiring  secondhand  civil 
aircraft. 

To  maintain  evidence  showing  whether 
or  not  there  was  taxable  use  prior  to  ac¬ 
quisition.  or  evidence  of  reasons  why  un¬ 
able  to  obtain  such  evidence. 

Retention  period:  Not  speclfled.  26 
CPR  154.3-1  (d)  (4) 
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5.  Oflke  ol  Foreign  Assets  Conlrol 

5.1  Persons  —gaged  in  tmnsactions 
—bject  to  Foreign  Assets  Gmtrol 
Regulations,  Transaction  Control 
Regulations,  Cuban  Assets  Control 
Regulations,  Foreign  Funds  Control 
Regulations,  and  Rhodeiian  San^ 
tiona  Regulationa. 

To  keep  a  full  record  of  each  transac- 
tion  subject  to  the  provtoions  at  31  CFR 
Ch.  V,  whether  effected  punnant  to  U- 
cenae  or  not. 

Retentioa  period:  At  least  2  years  aftm* 
date  of  transaction.  31  CFR  500.601, 
500.804,  505.40,  505.60.  515.601,  515fi04. 
620.601.  520.804.  530.601,  530.804 

6.  [Reserved] 

7.  Office  of  Law  Enforcement 

7.1  Corporationa,  partnerships,  individ¬ 
uals,  and  associations  having  in¬ 
terests  in  foreign  financial  accounts. 

To  maintain  records  of  all  foreign 
financial  accounts  which  are  Indicated 

on  Federal  Income  tax  form.  _ 

Retention  period:  5  years.  31  CFR 

103.32 

7.2  Financial  hMtitutkms. 

To  maintain  either  the  original  or  a 
c<^y  of  records  of  (a)  extenrions  of 
cr^t  exceeding  $5,000,  except  those  se¬ 
cured  by  real  property;  and  (b)  advice, 
request,  or  Instruction,  received  or  glTWi 
to  ano^er  financial  institution  or  per¬ 
son,  regarding  a  transactloB  resulting  In 
the  transfer  of  more  than  $10,000  to  a 
person,  account,  or  place  ouMde  the 
United  States. 

Retention  period;  5  years.  31  CFR 

103.33  (retention:  10326) 

7.3  Banks. 

To  maintain  a  record  of  the  taxpayer 
Identification  number  or  social  security 
number  of  persons  who  c^>en  deposit  or 
share  accounts  after  June  30,  1972;  and 
to  maintain  such  other  records  as  indi¬ 
cated  in  section  cited. 

Retention  period;  2  years  for  records 
needed  to  reconstruct  a  demand  deposit 
account,  or  trace  a  check  through  the 
domestic  processing  system  or  to  supply 
a  description  of  a  deposited  check  over 
$100;  5  years  for  all  other  records.  31 
CPR  103.34  (retention:  10326) 

7.4  Brokers  and  dealers  in  securities. 

To  maintain  a  record  of  the  taxpayer 
Identification  number  or  social  security 
number  for  persons  who  open  brokerage 
accoLmts  after  June  30.  1972;  and  to 
maintain  such  other  records  as  indicated 
In  section  cited. 

Retention  period:  5  years.  31  CFR 
103.35  (retention:  103.36) 

8.  Bureau  of  Alcohol,  Tobacco  and 
Firearms  [Amended] 

Liquors 

8.1  Manufacturers  recovering  taxpaid 
aloohoL 

To  keep  records  of  distilled  spirits  re¬ 
covered  from  dregs  or  marc  of  percola¬ 
tion  or  extraction,  or  from  medicines, 
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medlolzuJ  prepAimtioDB,  food  produeli, 
flETon,  or  flarorlng  eztraeto  and  the  aub- 
sequent  use  to  i^ilch  such  recovered 
spirits  are  put. 

Retention  period;  NOt  less  than  S 
years.  27  CFR  170.617 

6.2  Persons  disposing  of  substances  or 
articles  of  the  chanKter  used  in  man- 
ofacturing  distilled  spirits,  or  dispoe- 
ing  of  containers  of  the  character 
us^  for  packaging  distilled  spiritSi 

TO  ke^  records  pertaining  to  the 
disposition  of  such  substances  or  ar¬ 
ticles  or  containers. 

Retentl(m  period:  3  years.  27  CFR 
173.15 

8.3  Persons  manufacturing  liquor  hot- 
des. 

To  keep  records  of  the  receipt,  manu¬ 
facture,  and  disposition  of  liquor  bottles. 

R^entkm  period:  3  years.  27  CFTt 
173.39  (retention:  173.15) 

8.4  Whtdesale  dealers  in  distilled  spirits 
(except  proprietors  of  distilled  spiritt 
planta,  who  are  subject  to  the  record 
keeping  provisions  of  27  GFR  Part 
201). 

To  keep  (a)  daily  records  of  the  phys¬ 
ical  receipt  and  disposition  of  tUatnuMi 
fidrits  (including  any  spirits  transferred 
between  wholesale  and  retafl  d^art- 
ments  of  the  dealer’s  own  premises), 
0(^4c8  of  all  invoices  or  memorandum 
shipping  records,  and  a  daily  (or  less 
frequent,  interval  if  authorized)  recapit¬ 
ulation  record  showing  total  quantities  of 
bottled  and  packaged  spirits  received 
and  disposed  of  during  the  day;  and  (b) 
file  copies  of  reports  on  Forms  52A  and 
52B  (unless  the  requirement  to  prepare 
and  submit  such  forms  is  waiv^)  and 
836. 

Retention  period:  Not  less  then  i 
years,  (a)  27  CFR  194.221,  194.223,  194.- 
225-194.230,  194.238;  (b)  194.231,  194.- 
234-194.238  (retention:  194.242) 

8.5  Wholesale  dealers  in  wine  and/or 
beer. 

To  keep  a  complete  record  of  all  wines 
and  beer  received,  showing  the  quantities 
thereof,  from  whom  received,  and  the 
recrivizig  dates. 

Retention  period:  Not  less  than  2 
years.  27  C7FR  194.222,  194.223  (reten- 
tion:  194.222,  194.242) 

8.6  Retail  liquor  dealers. 

TO  keep  a  complete  record  of  all  dis¬ 
tilled  spirits,  wines,  and  beer  received 
showing  the  quantities  thereof,  from 
whom  received,  and  the  receiving  dates: 
a  record  of  each  sale  of  distilled  spirits, 
wines,  or  beer  in  quantities  of  20  wine 
gallons  or  more  to  the  same  person  at 
the  same  time,  showing  the  dote  of  sale, 
the  name  and  address  of  the  purchaser, 
the  kind  and  quantity  of  each  kind 
liquors  sold,  the  serial  numbers  of  all 
fuU  cases  of  distilled  spirits  included  in 
the  sale;  and  the  delivery  receipt  sup* 
porting  each  entry  in  the  sales  record. 

Retention  period:  Not  less  than  2 
years.  27  CFR  194.223,  194.238,  194.239 
(retention:  194.242) 


8.7  Liquor  dealers  packaging  alcohol  for 
industrial  uses. 

To  keep  records,  daily,  showing  bulk 
aloohol  received,  dumped  for  packag¬ 
ing,  packaged,  strip  stamped,  and  dis¬ 
posed  of.  Including  the  name  and  address 
of  each  consignor  and  consignee.  To 
keep  copies  of  quarterly  reports  of  strip 
sta^  transactions  (Form  2260)  and 
monthly  reports  of  bulk  alcohol  trans¬ 
actions  (Form  2733) . 

Retention  period:  Not  less  than  2 
years.  27  CFR  194.271  (retention: 
194.242) 

8.8  Proprietors  of  vinegar  facttudes. 

To  keep  dally  records  of  operatlmis. 
showing  the  kind  and  quantity  of  fer¬ 
menting  and  distilling  material  received, 
produced,  used  and  removed  from  the 
premises,  the  quantity  of  mash  set.  the 
quantity  of  low  wines  produced  and  used, 
the  quantity  of  vinegar  produced  atut  re¬ 
moved.  and  the  identity  of  each  con¬ 
signor  and  consignee;  and  copies  of 
monthly  r^rts  (Form  1623). 

Retention  period:  Not  less  than  2 
years.  27  CFR  195.152.  195.153,  195.155, 
195.159—195.161, 195.175, 195.176  (reten¬ 
tion:  195.177) 

8.9  Manufacturers  and  vendors  of  dis¬ 
tilling  apparatus. 

(1)  m  the  ease  of  any  distilling  appa¬ 
ratus  removed  for  exportation  without 
payment  of  tax,  to  keep  a  copy  of  each 
bill  of  lading  covering  exportation  or  con¬ 
signment  to  a  foreign-trade  zone; 

(2)  In  the  case  of  distilling  apparatus 
for  domestic  use  for  purposes  other  than 
distilling  (as  defined  in  26  CTR  196.10), 
to  keep  a  record  showing  the  apparatus 
manufactured,  received,  and  removed  or 
otherwise  disposed  of.  the  name  and  ad¬ 
dress  of  each  purchaser,  and  the  purpose 
for  which  each  still  Is  to  be  used. 

Retention  period:  Not  less  than  2 
years.  27  CFR  196.62, 196.80, 196.82. 

8.10  Manufacturers  of  nonhevcrage 
products  claiming  drawback. 

(a)  To  keep  a  copy  of  each  approved 
quantitative  formula  (Form  1678) . 

Retention  period:  Not  less  than  2 
years  from  the  date  of  filing  last  claim 
for  drawback  under  such  formula.  26 
CFR  197.95  (retention:  197.133) 

(b)  To  keep  records  showing  the  dis¬ 
tilled  spirits  received  and  used,  the 
products  produced,  and  the  disposition  of 
such  products:  and  all  Forms  179  and 
bills  of  lading  relating  to  the  cpirlts 
shipped  to  him. 

Retention  period:  Not  less  than  3 
years.  27  CFR  197.95,  197.99,  197.130- 
197.132  (retention:  197.133) 

8.11  Proprietors  of  volatile  fruit-flavor 
concentrate  plants. 

(a)  To  keep  daily  records  showing 
processing  material  used ;  processing  ma¬ 
terial  removed  and  the  reason  for  such 
removal;  concentrate  produced,  used, 
and  removed,  and  returned  concentrates 
received;  substances  received  for  tise  in 
rendering  concentrate  unfit  few  use  as  a 
beverage,  and  the  use  or  other  disposi¬ 
tion  of  8U(^  substances;  and  the  name 


and  address  of  each  person  to  whom 
processing  material  or  concentrate  Is 
shipped  and.  In  the  case  of  concentrates 
shipped  to  or  returned  by  a  bonded  wine 
cellar,  the  registry  number  of  such 
bonded  wine  cellar  and  the  identity  of 
such  concentrate. 

(b)  To  keep  file  copies  of  Form  3874, 
Notice  of  Transfer  of  Frult-F1av(w  Con¬ 
centrate. 

(e)  To  keep  file  copies  of  monthly 
reports  (Form  1695). 

Retention  period;  Not  less  than  2 
years.  27  CTFR  198.111,  198.112,  198.116, 
198.117,  198.121—198.126  (retention: 

198.121) 

8.12  Scientific  institutions  and  colleges 
of  learning  authoriaed  to  conduct 
experimental  or  research  operations. 

To  keep  records,  dally,  of  quantities  of 
q)lrlts  produced,  received,  and  used. 

Retention  period:  Not  less  than  4  years. 
27  CFR  201.78  (retention:  201.612) 

8.1S  Persons  receiving  distiOing  ma¬ 
terial  from  the  bonded  premises  of  a 
distilled  spirits  plant. 

To  keep  records  of  the  receipt,  use, 
and  dimosition  of  such  material. 

Retention  period:  Not  less  than  4  years. 
27  CFR  201.74  (retention:  201.612) 

8.14  Pn^Hietors  of  distilled  spirits 
plants. 

(a)  Production.  To  keep,  as  pre¬ 
scribed  by  regulations,  records  and  ccq?4es 
of  the  applicattcms,  schedules,  notices, 
and  reports  of  transactioxis  and  opera¬ 
tions  relating  to  production  facilities,  in¬ 
cluding  the  receipt,  use,  and  disposition 
of  fermenting  and  distilling  materials; 
the  production  of  spirits  and  denatured 
spirits;  the  production  and  disposition  of 
distillates  and  chemical  byproducts; 
losses  in  production  processes;  inven¬ 
tories;  and  the  taking  of  samples. 

Retention  period:  Rot  less  than  4 
years.  27  CFR  201.261,  201.262,  201.264, 
201.265,  201.268,  201.269,  201.271,  201.274, 
201.275.  201.278,  201.279,  201.562,  201.582, 
201fi87. 201.603, 201.611, 201.612, 201.616- 
201.620, 201.626, 201.627, 201.630, 201.630b, 
201.631a,  201.633  (retention:  201.612) 

(b)  Storage  in  bond.  To  keep,  as 
prescribed  by  regulations,  records  and 
copies  of  the  applications,  schedules, 
notices,  and  reports  of  transactions  and 
operations  relating  to  the  receipt  and 
storage  of  spirits  and  denatured  spirits; 
quick-aging;  addition  of  oak  chips  or 
caramel;  repairing,  filling,  and  changing 
packages;  iningling  and  consolidation  of 
spirits;  blending  of  beverage  rums  or 
brandies;  losses  and  voluntary  destruc¬ 
tion;  inventories:  knd  the  taking  of 
samples. 

Retention  period:  Not  less  than  4 
years  from  the  date  thereof,  the  date 
transferred  to  an  Inactive  file,  or  the 
date  the  spirits  covered  thereby  are  re¬ 
moved  from  the  proprietor’s  bonded 
premises,  as  applicable.  27  CFR  170.125, 
170.131,  201.291,  201.292,  201.294,  201.295, 
201.298,  201.302-201.308,  201.311,  201812, 
201.312c,  201.812e,  201.313,  201.562, 

201.582,  201.563,  201.567,  201.603,  201.611, 
201.612, 201.616-201.618, 201.622.  201.626- 
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201.630b.  201.631a,  201.633-201.634  (re- 
tenUon:  201.612) 

(e)  BottVno  on  bonded  premises.  To 
keep,  as  preeoilbed  bj  regulatlaoB,  no- 
ords  and  oopiee  of  applications  and  ra> 
ports  relating  to  bottling  operations  on 
bonded  premises,  incliidlng  bottling  In 
bond,  bottling  of  alcohol  before  tazpaj- 
ment,  bottling  losses  and  gains,  strip 
stamp  transactions,  and  rebottll^,  re¬ 
labeling,  and  restamplng  operations. 

Retention  period :  Not  less  than  4  years 
from  the  date  the  bottled  spirits  are  re¬ 
moved  from  the  proprietor’s  bonded 
premises.  27  CFR  201.322,  201.327, 
201.336-201.338.  201.341-201.343, 201.346- 
201.348,  201.352,  201643,  201.546,  201.611, 
201.612,  201.616-201.618,  201.622.  201.624, 
201.633,  201.633a  (retention:  201.612) 

<d)  Transfers  and  withdrawals.  To 
keep,  as  prescribed  by  regulations,  rec¬ 
ords  and  copies  of  applications,  notices, 
and  withdrawal  and  taxpayment  forms 
relating  to  transfer  and  withdrawal  of 
spirits  and  denatured  spirits,  including 
transfers  between  bonded  premises,  re¬ 
movals  from  storage  to  production  fa¬ 
cilities,  determination  and  payment  of 
tax  and  removal  of  spirits  after  tazpay- 
ment,  withdrawals  without  payment  of 
tax,  and  withdrawals  free  of  tax. 

Retention  period:  Not  less  than  4 
years  from  the  date  thereon,  the  date 
transferred  to  an  Inactive  flle.  or  the  date 
the  spirits  covered  thereby  are  removed 
from  the  proprietor’s  bonded  premises, 
as  applicable.  27  C^FR  201.363,  201.364, 
201.366-201.380,  201.381-201.385,  201.387, 
201.388,  201.390,  201.393,  201.394,  201.602, 
201.603,  201.606,  201.611,  201.612,  201.614, 
201.616-201.618,  201.622,  201.624,  201.628, 

201.629,  201.633  (retention:  201.612) 

(e)  Denaturation.  To  keep,  as  pre¬ 
scribed  by  regulations,  records  and  copies 
of  statements,  certifications,  applica¬ 
tions,  notices,  and  reports  relating  to 
denaturing  transactions  and  operations, 
including  receipt,  test,  use,  and  disposi¬ 
tion  of  denaturants  and  the  denaturation 
of  spirits  (including  redenaturatlon  and 
restoration  of  recovered  denatured 
spirits  and  articles) . 

..  Retention  period:  Not  less  than  4 
years.  27  CIFR  201404,  201.406-201.408, 
201.410,  201.602,  201.603,  201.611,  201.612, 
201.614,  201.616-201.618,  201.621,  201.626, 

201.630,  201.633  (retention:  201.612) 

(f)  Rectification  and  bottling  on 
bottling  premises.  TC  keep,  as  pre¬ 
scribed  by  regulations,  records  and 
copies  of  applications,  affidavits,  state¬ 
ments.  reports,  and  taxpayment  forms 
relating  to  transactions  and  operations 
on  bottling  premises,  including  the 
receipt,  use,  and  disposition  of  flavoring 
materials  and  of  taxpaid  spirits  and 
wines;  reotlflcatlon  of  spirits  and  wines; 
production  of  vodka  and  gin  by  redistil¬ 
lation;  padcuglng,  bottling,  and  removal 
of  rectified  and  unrectifled  spirits  and 
wines;  tax  liability  accounts;  tax  pay¬ 
ment;  stamping;  operational  losses; 
disaster  losses;  volimtary  destruction  of 
spirits;  Inventories;  and  rebottllng,  re¬ 
labeling,  and  restamping  operations. 

Retention  period;  Not  less  than  4 
years.  27  CJPR  170.60,  170.61,  170.62, 
201.426,  201.427,  201.430,  201.432,  201  435, 
201.444,  201.446,  201.448,  201.450,  201.451, 


201.452, 201.454,  201.455, 201.460, 201.463- 
201.466, 201.470, 201.470f,  201.482-201.484, 
201.487,  201.490,  201.492,  201.543.  201.551, 
201.562,  201.563,  201.611,  201.612,  201.614, 
201.616-201.618.  201.623,  201.624,  201.627, 
,201.630,  201.633,  201.633a  (retention: 
201.612) 

(g)  Wholesale  liquor  dealer  and  tax~ 
paid  storeroom  operations.  To  keep 
daily  records  of  the  receipt  and  disposi¬ 
tion  of  distilled  spirits  and  wines  at  such 
premises,  and  of  restamplng  operations, 
and  to  keep  copies  of  periodic  reports  of 
^irlts  received  at  and  removed  from 
such  premises. 

Retention  period:  Not  less  than  4 
years.  27  CFR  194.224.  201.611,  201.612, 
201.614,  201.616,  201.618,  201.625,  201.634 
(retention:  201.612) 

(h)  Receipt,  use,  and  disposition  of 
liquor  battles.  To  keep,  as  prescribed  by 
regulations,  records  covering  the  receipt, 
use.  and  disposition  of  Uqum  bottleo  In 
such  manner  as  to  enable  any  Internal 
revenue  officer  to  verify  and  trace  the 
receipt  and  dlspoeitlan  of  such  botOes. 

Retention  period;  Not  less  than  4 
years.  27  CFR  201.630a  (retention: 
201.612) 

8.15  Users  of  rubbing  alcohol  base. 

To  keep  such  records  as  will  enaUe  an 
internal  revenue  officer  to  verify  and 
trace  the  receipt  of  rubbing  alcohol  base; 
records  of  production,  bottling,  and  dis¬ 
tribution  of  such  alcohol.*'  _ 

Retention  period;  3  to  6  years.  27  CFR 
311.190e  (retentimi:  211ui73) 

8.16  Dealers  in  and  users  of  completely 
denatured  alcohtd. 

To  keep  such  records  as  will  enable  an 
internal  revenue  officer  to  verify  and 
trace  the  receipt,  storage,  and  disposal  of 
such  alcohol 

Retention  period:  3  to  6  years.  27 
CFR  211.118,  211.125,  211.261,  311.373, 
JI11.274  (retention:  211.273) 

8.17  Manufacturers  of  and  dealers  in 
proprietary  anti-freeae  made  with 
completely  denatured  alcohol. 

To  keep  such  records  as  will  enable  an 
internal  revenue  officer  to  verify  and 
trace  the  production,  receipts,  storage, 
and  disposal  of  such  pitxlucts. 

Retention  period:  3  to  6  years.  37 
CFR  211.125,  211.262,  211.273,  211.274 
(retention:  211.273) 

8.18  Persons  recovering  completely  de¬ 
natured  alcohol  and  articles. 

To  keep  such  records  as  will  enable  an 
Internal  revenue  ofllcer  to  verify  and 
trace  recovery,  redenaturatlon  (If  any) 
and  reuse;  to  keep  copies  of  monthly 
reports. 

Retention  period:  3  to  6  years.  27 
CFR  211.212,  211.314.  211.215,  21018, 
211.263,  211.269,  211.273.  211.374  (reten¬ 
tion:  211.273) 

8.19  Dealers  in  specially  denatured 
spirits. 

To  keep  records  and  copies  of  all  ap¬ 
plications,  notices,  and  reports  reflecting 
details  of  prociu'ement,  packaging,  losses, 
and  disp^tlon  of  qieclally  denatured 
q>irits. 


Retention  period:  3  to  6  years.  27 
CFR  211.139.  211.145,  311J.48.  31034, 
311.241,  211.243,  21051-21053.  211.255, 
211.264,  211.370,  211.272-211.274.  211.285 
(retenUon:  211.278) 

8.20  Users  of  specially  denatured  spirits. 

To  keep  records  and  copies  of  all  ai^ 
plications,  notices,  and  reports  reOem- 
ing  details  of  (a)  specially  denatured 
spirits  received,  used,  recovered  (Inelud- 
Ing  redenaturatkm) .  lost,  and  other¬ 
wise  disposed  of,  and  (b)  products  and 
articles  manufactured  and  the  dlOTOsl- 
tion  of  such  products  and  articles. 

Retention  period:  3  to  6  years.  27 
CFR  211.139.  311.168,  31013.  21014, 
311.215. 211.218.  21041-211.348.  311.251- 
311.253,  211.355.  211.265-211.267.  311.- 
371-211.274  (retention:  21073) 

8.21  Rcproccssoca,  repackagers,  and 
bottlm  of  boy  ram,  skin  and  hair 
lotions,  and  similar  products  and 
purdiaiMrs  of  such  products  in  con¬ 
tainers  larger  than  1  gallon  for 
resale. 

To  keep  records  of  recelpi.  manufke- 
ture,  packaging,  bottling,  and  sales. 

Retentkm  period:  3  to  6  years.  27 
CFR  311JI65-311.367.  211.272-311.374 

(retention:  21078) 

8.22  Dealers  in  and  users  of  prt^rie- 
tary  solvents  and  special  industrial 
solvents. 

To  keep  records  of  receipt,  use.  and 

dispositlcn.  _ 

Retention  period:  3  to  6  years.  27  CFR 
21068.  211.272-211.274  (retention: 
211.273) 

8.23  Users  of  tax-free  alcohid. 

To  keep  records  and  copies  of  all  ig>- 
pUcations.  notices,  and  reports  relating 
to  receipt,  use,  recovery  (Including  res¬ 
toration)  ,  losses,  and  Inventories  of  tax- 

free  alcohol.  _ 

Retention  period;  3  to  6  years.  27  CFR 
213.116,  213.134.  213.151-213.153,  213.- 
161-213.163, 213.165, 213.171-213.176  (re¬ 
tention:  213.175) 

8.24  Proprietors  of  taxpaid  wine  bot¬ 
tling  houses. 

To  keep  records  of  wine  received, 
bottled,  packaged,  and  removed,  and 
of  semiannual  and  special  inventories. 

Retention  period:  3  years.  27  CFR 
231.110-231.114  (retention:  231,114) 

8.25  Persons  (other  than  proprietmv 
of  bonded  wine  cellars)  prodncfaig 
wine  for  famify  use. 

To  keep  the  copy  of  the  registration 
(Form  1541)  at  the  place  of  manufacture. 

Retention  period:  While  the  wine  pro¬ 
duced  pursuant  thereto  remains  on  hand. 
27  CFR  240.542 

8.26  Universities,  colleges  of  learning, 
and  institutions  of  scientific  reseswch 
authorized  to  conduct  wine  experi¬ 
mental  or  research  operations. 

To  kew  copies  of  improved  appllca- 
thms  and  impropriate  records  of  experi¬ 
ments  and  research. 

Retention  period:  3  to  6  years.  27  CFR 
240.546-240.549.  240.731,  240.732,  240M4 
(retention:  240.924) 
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XI  8.27 

8.27  Pnqirieton  of  Tiaegar  pknta  ro* 
ceiTiiig  wine  free  of  Uu(  for  wo  ia 
numnfactnring  Tinegar. 

To  keep  records  showiUig  receipt  gad 
use  of  wine,  and  rinegar  produced  and 
dl^TOsed  of. 

]^t»Uon  period:  Not  specified.  27 
CFR  240.656,  240.657 

8.28  Proprietora  of  bonded  wine  cellars. 

(a)  Production  of  wine,  nonbeverage 

wine,  distilling  material,  vinegar  stodk 
and  commercial  fruit  products.  To  keep, 
as  prescribed  by  regulations,  records  and 
copies  of  all  applications,  notibes,  state¬ 
ments,  and  reports  of  transactions  and 
operations  relating  to  the  receipt  and  use 
or  o^er  disposition  of  basic  winemaking 
materials  such  as  fruit,  or  Juice,  or  con¬ 
centrated  Juice,  and  of  sugar,  adds, 
chemicals,  preservatives,  distillates,  wine 
m>iilt8.  volatile  fruit-flavor  concentrates, 
and  other  materials  ^used  in  production 
of  wine,  nonbeverage  wine,  and  allied 
products  and  in  cellar  and  finishing 
operations;  fermentation;  amelioration 
and  sweetening;  baking;  use  of  carbon 
dioxide  in  still  wines;  removal  of  excess 
color  in  white  wine;  reduction  of  add 
content;  and  other  cellar  and  finishing 
treatment  of  wines.  _ 

Retention  period:  3  to  6  years.  27  cra 
170.683,  170.686,  170.690,  240.359a,  240.- 
362,  240.363,  240.366,  240.367,  240.368. 
240.375-240.379.  240.382-240.385,  240.402, 
240.406,  240.407,  240.408,  240.409,  240.443, 
240.484-240.487.  240.491,  240.S2&-240.- 
527a.  240.532,  240.537,  240.771,  240.773, 
240.822,  240.826,  240.832-240.834,  240.- 
836,  240.837,  240.890,  240.892,  240.900, 
240.904,  240.908-240.911,  240.913-240.919, 
240.922-240.925  (retention:  240.924) 

(b)  Storage  in  bond,  filling  bottles  and 
containers,  voluntary  destruction,  recon¬ 
ditioning  of  foreign  wine,  losses,  and 
Inventories.  To  keep,  as  prescribed  by 
regulations,  records  and  copies  of  all  ap¬ 
plications.  notices,  and  reports  relating 
to  ^e  receipt  and  storage  of  wine,  wine 
(Vlrlts,  nonbeverage  wine,  and  volatile 
fruit-flavor  concentrates  on  bonded 
premises;  bottling,  casing,  and  the  filling 
of  containers;  losses  and  voluntary  de¬ 
struction;  and  semiannual  and  special 
Inventories. 

t  Retention  period:  3  to  6  years.  27 
,  CFR  170.691,  240.359a.  240.534,  240.561, 
240.751,  240.753.  240.783,  240.786-240.789, 
240.804,  240.854-240.858,  240.871,  240.900, 
240  J03,  240.912,  240.913,  240.916,  240.922- 
240.925  (retention:  240.924) 

(  (c)  Transfera  and  removals.  To  keep, 

as  required  by  regulations,  records  and 
copies  of  all  applications,  notices,  trans¬ 
fer  and  withdrawal  forms,  and  returns 
relating  to  wine,  wine  spirits,  and  non- 
bevcsage  wine,  including  transfers  be¬ 
tween  bcmded  premises,  return  of  wine  to 
bonded  storage,  return  of  concentrates 
to  volatile  fruit-flavor  concentrate 
plants,  tax  payment  and  removal,  with¬ 
drawal  free  of  tax  and  without  payment 
of  tax,  disposition  of  lees  and  other  resi¬ 
dues,  and  the  disposition  of  commercial 
fruit  products  and  other  allied  products. 

Retention  period;  3  to  6  years.  27 
CFR  170.687,  240.359b,  240.590-240.592, 
240.600,  240.613-240.615,  240.618-240.630, 
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240.630,  240.633,  240.652,  240.660,  240.662, 
240.672,  240.722,  240.726,  240.730,  240.732, 
240.741,  240.743,  240.746,  240.761-340.763. 
240.802.  240.804,  240.839,  240.871,  240.892, 
240.900-240.902. 240.904, 240.920,  240.923- 
340.925  (retention:  240.924) 

(d)  Taxpaid  storeroom  operations.  To 
keep  records  of  receipt  %nd  disposition. 

Retenticm  period:  3  Ho  6  shears.  27 
CFR  170.690.  240.801,  240.921-240.925 
(retention:  240.924) 

8.29  Brewers. 

To  keep,  as  required  by  regulations, 
records  suid  copies  of  all  applications, 
statements,  notices,  tax  returns,  and 
reports  of  brewery  operations  and  trans¬ 
actions  relating  to  receipt  and  use  or 
disposition  of  brewing  materials;  pro¬ 
duction  of  beer  and  cereal  beverages; 
production  of  wort,  wort  concentrate, 
mm.\t  sirup,  and  malt  extract  for  sale  or 
removal;  beer  entered  into  concentration 
process;  concentrate  produced,  received, 
and  us^  in  reconstituting  beer;  beer  re¬ 
constituted;  transfers  of  beer  and  beer 
concentrate  between  brewreries  of  same 
ownership;  removals  of  yeast  and  malt; 
removal  of  beer  unfit  for  beverage  use; 
racking  and  bottling  operations;  losses; 
voluntary  destruction;  beer  returned  to 
the  brewery;  beer  procured  from  another 
brewer;  removed  of  cereal  beverage;  re¬ 
moval  of  beer  for  sale  or  consumption; 
removal  of  beer  free  of  tax;  removal  of 
beer  and  beer  concentrate  wrlthout  pay¬ 
ment  of  tax;  removal  of  wort,  wort  con¬ 
centrate.  malt  sirup,  and  malt  extract; 
beer  consumed  at  the  brewery  and  in¬ 
ventories  of  brewing  materials,  beer  and 
cereal  beverage  in  process,  concentrate, 
and  finished  beer  and  cereal  beverage 
on  hand. 

Retention  period:  Not  less  than  4 
years.  27  CFR  245.135,  245.136,  245.148- 
245.148,  245.152.  245.153,  245.155,  245.- 
157.  245.158,  245.161,  245.205-245208, 
245.210,  245.215,  245.225-245.227,  245.230, 
245232,  245.233,  245243,  245245  (reten¬ 
tion:  245232) 

8.30  Proprietors  of  pflot  brewing  plants. 

To  keep,  as  required  by  regulations, 
records  including  information  sufficient 
to  accotmt  for  the  receipt,  production, 
and  disposition  of  all  beer  received  or 
produced  cm  the  premises  and  the  re¬ 
ceipt  (and  disposition,  if  ronoved)  of  all 
brewing  materials. 

Retention  period:  Not  less  than  4  years. 
27  CFR  245.256  (retention:  245.232) 

8.31  Proprietors  of  bonded  warehouses 
or  bcmded  processing  rooms  ia 
Puerto  Rieo  withdrawing  spirits  of 
Puerto  Rican  manufacture  for  ship* 
ment  to  the  United  States. 

To  keep  file  exiles  of  Forms  2899, 2901, 

2935,  and  2630. 

Retention  period:  Not  less  than  2  years. 
27  CFR  250.78-250.81, 250.112  (retention: 
250.276) 

8.32  Proprietors  of  rectifying  plants 
in  Puerto  Rico  withdrawing  spirits 
of  Puerto  Rican  manufacture  for 
shipment  to  the  United  States, 

TO  keep  file  copies  of  Forms  2925  and 

2936. 


Retention  period:  Not  less  than  2  yearg. 
27  CFR  250.85  (retention:  250.276) 

8.33  Proprietors  of  bonded  premises 
in  Puerto  Rico  withfiniwing  wine  of 
Puerto  Rican  manufacture  ftw  ship¬ 
ment  to  the  United  States. 

To  keep  file  copies  of  Forms  2900, 2927, 
and  2928. 

Retention  period:  Not  less  than  2 
years.  27  CFR  250.93-250.96,  250.112 
(retention:  250.376) 

8.34  Proprietors  of  bonded  premises 
in  Puerto  Rico  withdrawing  beer  of 
Puerto  Rican  manufacture  for  ship¬ 
ment  to  the  United  States. 

TO  keep  file  copies  of  Forms  2900, 3929, 
and  2930. 

Retention  period:  Not  less  than  2 
years.  27  CFR  250.102-250.105,  250.112 
(retention:  250.276) 

8.35  Shippers  of  liquors  and  articles  of 
Puerto  Rican  manufacture  to  the 
United  States. 

To  keep  file  copies  of  Forms  487-B  and 
3039. 

Retmtion  period:  Not  less  than  2  yean. 
27  CFR  250.88,  250.89,  250.116  (reten¬ 
tion:  250.276) 

8.36  Persons,  other  than  tourists,  bring¬ 
ing  litraors  into  the  United  States 
from  Puerto  Rico  or  the  Virgin 
Islands  (except  proprietors  of  dis¬ 
tilled  spirits  plants). 

To  keep  records  and  copies  of  reports 
pertaining  to  receipt  and  disposition  of 
such  liquors  (except  while  in  customs 
custody)  in  accordance  with  27  CFR  Part 
194  (liquor  Dealer) . 

Retention  period:  At  least  2  years.  27 
CFR  250.163, 250.272  (retention:  194.242) 

8.37  Proprietors  of  distilled  spirits 
plants  bringing  liffuors  into  the 
United  States  from  Puerto  Rico  oc 
the  Virgin  Islands. 

To  keep  records  and  copies  of  reports 
of  transactions  pertaining  to  such  liquors 
in  accordance  with  27  CFR  Part  201 
(Distilled  Spirits  Plants). 

Retention  period:  Not  less  than  4 
years.  27  CFR  250.164,  250.273  (reten¬ 
tion:  201.613) 

8.38  Importers  bringing  bottled  dis¬ 
tilled  spirits  into  the  United  States 
from  the  Virgin  Islands. 

To  keep  daily  records  and  copies  of 
strip  stamp  reports. 

Retention  i^(xl:  Not  less  than  2 
years.  27  CFR  250.270,  250.271  (reten¬ 
tion:  250.276) 

8.39  Importers  of  distilled  spirits  re¬ 
ceiving  and  storing  used  liquor  bot¬ 
tles  pending  return  to  Puerto  Rico  or 
the  Virgin  Islands  or  exportation. 

To  keep  records  of  the  receipt  and  dis¬ 
position  of  used  liquor  bottles. 

Retention  period:  Not  less  than  2  years. 
27  c:fr  250.319,  251.209  (retention; 
250.276,251.137) 

8.40  '  Imp<Mters  of  distilled  spirits. 

To  keep  dally  records  and  copies  of 
strip  stamp  reports.  ^ 
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Retention  period:  Not  lees  than  1 
yean.  27  CFR  251.130,  251.131  (reten¬ 
tion:  251.137) 

8.41  Inporten  of  distiUed  spirits,  wines, 
or  Imr  (except  proprietors  of  prem¬ 
ises  quaBfied  onder  the  provisimu  of 
Chapter  51, 1.R.C.). 

To  keep  records  and  copies  of  reports 
of  the  receipt  and  dlqxMltlon  of  such 
liquors  (except  while  In  customs  custody) 
In  accordance  with  27  CFR  Part  194 
(Liquor  Dealen) . 

Retention  period:  At  least  2  years.  27 
CFR  251.133  (retention:  251.137) 

8.42  Proprietors  of  premises  qualified 
under  the  prorisions  of  (Siapter  51, 
Internal  Rereniie  Code,  importing 
llqnors. 

To  keep  records  and  copies  of  reports 
of  tranmotlons  In  accordance  with  the 
regidatlons  governing  the  operations  of 
such  premises. 

Retention  period:  Not  less  than  2 
years.  27  CFR  251.134  (retention: 
251.137) 

8.43  Importers  of  Uqnors. 

To  keep  records,  documents  or  copies 
of  documents  supporting  such  records, 
and  copies  of  reports  required  to  be  sub¬ 
mitted  to  the  assistant  i^onal  commis¬ 
sioner  or  to  the  collector  of  customs. 

Retention  period:  Not  less  than  2 
years.  27  CFR  251.136,  251.137  (reten¬ 
tion:  251.137) 

8.44  Proprietors  of  distilled  spirits 
plants  who  transfer  distilled  spirits 
from  enstoms  enstody  to  their 
bonded  premises. 

To  keep  file  copies  of  Form  2609. 

Retention  period:  Not  less  than  2  years. 
27  CTR  251.172  (retention:  251.137) 

8.45  Proprielme  or  daimants  export¬ 
ing  Uqnors  under  the  provisions  of 
27  CFR  Part  252. 

To  keep  file  copies  of  an  export  forms 
Involved,  and  the  records,  documents,  or 
copies  of  the  records  and  documents 
supporting  such  forms. 

Retention  period:  Not  less  than  2 
years.  27  CFR  252.45 

8.46  Proprietors  of  distilled  spirits 
idants. 

<1)  TO  keep  a  copy  of  each  Form  206 
(with  attached  Form  2630.  if  any) 
covering  distilled  spirits  withdrawn  with¬ 
out  payment  of  tax  for  exportation,  use 
on  vessels  and  aircraft,  transfer  to  a 
foreign-trade  cone,  or  transfer  to  a 
manufacturing  bonded  warehouse,  and 
any  return  of  the  spirits  so  withdrawn  to 
the  distilled  spirits  plant. 

Retention  period:  Not  less  than  2 
years.  27  CFR  252.107.  252.118  (reten¬ 
tion:  252.45) 

(2)  To  keep  a  copy  of  each  Form  206 
(with  attachments.  If  any)  covering  the 
withdrawal  of  specially  denatured  spirits, 
free  of  tax.  for  exportation  or  transfer 
to  a  foreign-trade  sone.  and  any  return 
of  the  spirits  so  withdrawn  to  the  dis¬ 
tilled  spirits  plant. 

Retention  period:  Not  less  than  2 
years.  27  CFR  252.153  (retention: 
252.45) 


8.47  Proprietors  of  iKHided  wine  cellsrs. 

To  keep  a  copy  of  each  Form  206  cov¬ 
ering  the  withdrawal  of  wine  without 
payment  of  tax  for  exportation,  use  on 
vessels  and  aircraft,  or  transfer  to  a 
manufacturing  bonded  warehouse,  and 
any  return  of  the  wine  so  withdrawn  to 
the  bonded  wine  cellar. 

Retention  period:  Not  less  than  2 
years.  27  CTR  252.125.  252.133  (reten¬ 
tion:  252.45) 

8.48  Brewers. 

To  keep  a  copy  of  each  Form  1689 
covering  beer  removed  without  payment 

tax  for  use  as  supplies  on  vessels  and 
aircraft;  and  a  copy  of  each  Form  1689 
covering  beer,  and  Form  3021  covering 
beer  concentrate,  ronoved  without  pay¬ 
ment  of  tax  for  exportation  or  transfer 
to  a  foreign-trade  sone,  and  any  return 
to  the  brewery  of  the  beer  or  beer  con¬ 
centrate  so  removed. 

Retention  period:  Not  less  than  2 
years.  27  CFR  252.145.  252.146.  252.- 
150f— 252.150h  (retention:  252.45) 

8.49  Bottlers  or  packagers  distilled 
spirits  stamped  or  reslamped  and 
marked,  espeeiaOy  for  export  widi 
boiefit  of  drawback. 

TO  keep  a  copy  of  each  Form  1582 
(with  attachments.  If  any)  on  which 
claim  for  drawback  Is  filed. 

Retention  period:  Not  less  than  2 
years.  27  CFR  252.195.  252.195a  (rela¬ 
tion:  252.45) 

8.50  Exporters  of  wine. 

To  keep  a  copy  of  each  Form  1583-A 
on  which  claim  for  drawback  Is  filed  and 
the  supporting  tax  certification  Form 
2605. 

Retention  period:  Not  less  than  2 
years.  27  CFR  252.215.  252.218  (reten¬ 
tion:  252.45) 

8.51  Brewers. 

To  keep  a  copy  of  each  Form  1582-B 
on  which  a  Claim  for  drawback  Is  filed. 

Retention  period:  Not  less  than  2 
years.  27  CFR  252.225-252.227  (reten¬ 
tion:  252.45) 

8.52  Airlines  withdrawing  distUled  spirits 
or  wines  from  its  stock  held  in  cus¬ 
toms  custody. 

TO  keep  a  copy  of  each  requisition 

Retention  period:  Not  less  than  2 
years.  27  CFR  252.280  (retention: 
252.45) 

Tobacco 

8.53  Blannfactnrws  of  tobacco  products. 

To  keep  authorizations  to  employ 
alternate  methods  or  procedures,  to  em¬ 
ploy  emergency  variations  firom  require¬ 
ments.  to  engage  In  another  business 
within  the  factory,  to  use  alternate  means 
for  marking  packages  of  cigars  or  ciga¬ 
rettes,  to  repackage  cigars  or  cigarettes, 
to  remove  cigars  or  cigarettes  In  bond  for 
experimental  purposes,  to  temporarily 
store  cigars  or  cigarettes  outside  of 
factory,  and  to  destroy  cigars  or  ciga¬ 
rettes  without  supervision. 

Retention  period:  3  years  following 
close  of  calendar  year  In  which  opera¬ 
tions  under  authorlzatlcms  granted  un¬ 


der  Parts  270  and  295  are  concluded.  Not 
specified  for  authorizations  granted 
under  Part  290.  27  CFR  270.45-270.47. 
270.212.  270.217.  270.232.  270.251.  270.253, 
290.72,  290.73.  290  J84.  295.21.  295.22  (re¬ 
tention  under  Part  270  :  270.185) 

8.54  Bfanufacturen  of  tobacco  products. 

To  keep  receipted  copy  of  each  semi¬ 
monthly  tax  return.  Form  3071,  and  of 
each  prepayment  tax  return.  Form  2617. 

Retention  period:  3  years  following 
close  of  calendar  year  In  which  filed. 
27  CFR  270.162.  270.167  (retention: 
270.185) 

8.55  Manufacturers  of  tobacco  products. 

To  keep  dally  records  of  his  opera¬ 
tions.  either  commercial  records  or  In¬ 
ternal  revenue  Form  3065  or  Form  3066, 
together  with  auxiliary  and  supplemental 
records  from  which  such  records  are 
oomidled.  supporting  records  of  cigars 
and  dgsnttes  removed  subject  to  tax 
and  transferred  tn  bond,  and  separate 
records  with  respect  to  Puerto  Rican 
dgars  and  cigarettes  released  from  cus¬ 
toms  custody,  without  payment  of  tax. 
To  keep  dally  records  of  his  operations 
In  tobacco. 

Retention  period:  3  years  following 
close  of  calendar  year  In  which  made. 
27  CTR  270.181. 270.182.  270.183.  270.184. 
270.188.  275.139  (retention:  270.185. 
275 J2) 

8.56  Manufacturers  of  tobacco  products. 
TO  keep  a  copy  of  each  Inventory. 

Form  3067. 

Retention  period:  8  years  fcdlowlng 
the  close  of  calendar  year  in  which  made. 
27  CFR  270.201  (retention:  270.185) 

8.57  Manufacturers  of  udiaeeo  products. 

To  keep  a  copy  of  each  monthly  roDort, 
Form  3068,  t<^ther  with  e<vy  of  any 
supplemental  report  covering  dgars  and 
cigarettes  of  Puerto  Rican  manufacture. 

Retention  period:  3  years  following 
dose  of  calendar  year  In  which  filed 
27  CFR  270.202,  275.141  (retention; 
270.185, 275.22) 

8.58  Manufacturers  of  tobacco  products. 

To  keep  a  copy  Of  each  Claim  for  abate¬ 
ment  or  refund.  Form  843,  and  of  each 
claim  for  allowance,  credit,  or  remission. 
Form  2635.  together  with  any  verified 
supporting  schedules.  Form  3069. 

Retoitlon  period:  3  years  fdllowlng 
close  of  calendar  year  In  which  filed.  27 
CFR  270.281-270.284. 270.286, 270.287  (re¬ 
tention:  270.185) 

8.59  Manufacturers  of  tobacco  products. 

To  keep  a  copy  of  each  notice  of  re¬ 
lease,  Form  2145  or  Form  3072,  covering 
the  release  from  customs  custody  without 
payment  of  tax  or  certain  duty  of  Im¬ 
ported,  returned,  or  Puerto  Rican  dgars, 
cigarettes,  or  cigarette  papers  or  tubes. 

Retentkm  period:  3  years  foltowlng 
dose  of  esJdidar  year  in  which  xdease 
Is  made.  27  CFR  275.86,  275.138  (reten¬ 
tion:  275.22) 

8.60  Manufacturers  of  tobacco  products. 
To  keep  a  copy  of  each  notice  ci  re¬ 
moval.  Form  2149,  covering  shipment  of 
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dgan  and  cigarettes  removed,  wlttioiil 
payment  of  tax.  for  export,  and  noticed 
remoral.  Form  2150,  covering  tbe  return 
of  such  iHTXlucts  to  the  factory. 

Retention  period:  2  years  following 
close  of  calendar  year  in  which  rtili>ment 
was  removed  or  raoelvecL  27  CFR 
290.190,  290.201 

8.61  Mannfacturcn  at  tobacco  products. 

To  keep  a  supporting  record  showing 
appropriate  entries  with  respect  to  re¬ 
movals  of  cigars  and  cigarettes,  wlthoot 
payment  oi  tax,  for  use  of  the  United 
States. 

Retention  polod:  3  years  following 
'  dose  of  year  in  which  removal  was 
made.  27  CFR  295.51 

8.68  Manufacturers  of  cigarette  papers 
(:  and  tubes. 

I  To  keq>  a  copy  of  each  notice  of  re- 
.  lease.  Form  2145  or  Form  3072.  covering 
[tbe  rrlrssr  from  customs  custody  wlth- 
^out  payment  of  tax  (X*  certam  duty  of 
Imiwrted,  returned,  or  Puerto  Rican 
cigarette  papers  or  tubes. 

I  Retention  period:  3  years  following 
dose  of  calendar  year  In  which  rdease 
is  made.  27  CFR  275.86,  275.138  (reten- 
jtion:  275.22) 

8.68  Manufacturers  of  cdgarelte  papers 
1  and  tubes. 

f  To  keep  a  receipted  copy  of  each 
monthly  tax  return.  Form  2137. 

^  Retention  period:  3  years  following 
dose  of  calendar  year  In  which  mads. 
.27  CFR  285.25  (retention:  285.31) 

864  Manufacturers  of  dgareCte  papers 
andtubea 

To  keep  authorisations  to  employ 
alternate  methods  or  procedures  and  to 
employ  anmgoicy  variations  from  re- 
qulrsments. 

‘  Retention  period:  2  years  foQowlng 
dose  of  calendar  year  In  which  opera¬ 
tions  mmw  authorisatlcxis  granted  under 
Parts  285  and  295  are  conduded. 
Not  veclfled  for  authorisations  under 
Part  290.  27  CFR  285.34a.  28525,  290.73. 
29521,  29522  (tet^tl<xi  under  Part  285: 
.28521) 

865  Bfanufacturers  of  cigarelte  papers 

i  and  tubes. 

\  To  keep  a  c(V7  of  eadi  Inventory* 
Form  2132. 

i  Retention  period:  2  years  foQowtng 
dose  of  calendar  year  in  which  made. 
27  CFR  285.91  (retention:  285.31) 

866  Manufacturers  of  cigareMe  papers 

{.  and  tnbes. 

f  TO  keep  daily  records  of  his  operatiODS 
and  transactions,  and  also  separate  rec¬ 
ords  with  respect  to  Puerto  Rican  ciga¬ 
rette  papers  and  tubes  rdeaaed  from 
I  customs  custody,  without  payment  of 

Retention  period:  3  years  following 
doM  of  calendar  year  In  whldt  made. 
27  CFR  275.139,  285.101  (retention: 
27522.28521) 

867  Bfanufacturers  of  cigarette  papers 
aad  tubes. 

^  To  keeif  a  copy  of  eadt  xepoit,  Fccm 
2128  togstfaer  with  copy  of  any  suppla- 

i- 

19474 


mental  report  covering  cigarette  papers 
and  tubes  of  Puerto  Rican  manufacture. 

Retention  period:  3  years  following 
dose  of  calendar  year  In  which  Died. 
27  CFR  275.141,  285.111  (retention: 
27522, 28521) 

868  Manufacturers  of  cigarette  papers 
and  tubes. 

TO  keep  a  copy  of  each  claim  for 
abatement  or  refund.  Form  843,  and  of 
each  claim  for  aUowance,  credit,  or  re¬ 
mission.  Form  2635,  together  with  any 
verified  supporting  schedules.  Form  3088. 

Retention  period:  3  years  following 
dose  €ft  calendar  year  In  which  filed. 
27  CFR  285.171-285.174  (retentloa: 
285.175) 

869  Mannf actnrers  of  cigarette  papen 
and  tubes. 

To  keep  a  copy  of  each  notice  of  rs- 
moval.  Form  2149,  covering  shipment 
cigarette  papers  and  tubes  removed, 
without  payment  of  tax,  tor  export,  and 
notice  of  ronoval.  Form  2150,  covering 
tbe  return  of  such  articles  to  the  factory. 

Retention  period:  2  years  following 
dose  of  calendar  year  In  whldt  shlp- 
ment  was  removed  or  recetve(L  27  CFR 
290.199,  290201 

8.70  Mannfaetnrers  of  cigarette  papers 
and  tnbes. 

To  keep  a  sumwrtlng  record  dmwlng 
a]K>roprlate  entries  with  respect  to  re¬ 
movals  of  cigarette  papers  and  tube8 
without  payment  of  tax,  for  use  of  the 
United  States. 

Retention  period:  2  years  foDowlng 
dose  of  year  in  which  removal  was  mada. 
27  CFR  29S21 

871  Persons  shipping  Pnerto  Ricaa 
dgars,  eigsrettes,  or  cigarelte  napets 
or  tabes  to  die  United  Statesb 

To  keep  receipted  eapy  of  each  prepay¬ 
ment  return.  Form  3073. 

Retention  period:  3  years  following 
close  of  calendar  year  In  which  file(L  27 
CFR  275.105  (retention:  27522) 

8.72  Persons  shipping  Pnerto  Rican 
cigars,  cigwettes,  or  cigarette  Mpers 
or  tidies  to  tbe  United  Slates. 

To  keep  certified  copy  of  notice  of  re¬ 
lease.  Form  3072. 

Retentl(m  period:  8  years  foOowlng 
dose  of  calendar  year  In  which  filed.  27 
CFR  275.137  (retenUon:  27522) 

873  Pnerto  Rican  manufacturer  ship¬ 
ping  cigars,  cigarettes,  or  cigarette 
papers  or  tabes  to  the  United  States. 

To  keep  receipted  copy  of  semimonthly 
tax  return.  Form  2988. 

Retention  period:  8  years  following 
close  of  calendar  year  in  which  filed.  27 
CFR  275.112  (retention:  27522) 

8.74  Importers  of  cigars,  cigareltes,  or 
cigarette  papers  or  tobm. 

To  keep  receipted  copy  of  eadi  retom 
made  on  customs  form. 

Retention  period:  3  years  following 
close  of  calendar  year  In  which  filed.  27 
CFR  275.81  (retention:  27522) 
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875  Importers  of  cigars,  dgareltes,  and 
cigarette  pepers  uid  tabes. 

To  keep  authorizations  to  employ  al¬ 
ternate  methods  or  procedures  and  to 
employ  emergency  variations  from 
requirements. 

Retention  period:  3  years  following 
dose  of  calendar  year  in  which  opera¬ 
tion  under  the  authorization  Is  con¬ 
cluded.  27  CFR  275.26,  275.27  (reten¬ 
tion:  27522) 

876  Persons  filing  daims  for  tax  aa- 
sessed  or  paid  on  imported  dgaiSL 
cigarettes,  and  cigarette  papers  and 
tabes. 

To  keep  a  copy  of  each  claim  for  abate¬ 
ment  or  reftmd.  Form  843,  together  with 
verified  supporting  schedules.  Form 
3069. 

Retention  period:  8  yean  fcdlowlng 
dose  ot  calendar  year  In  which  filed.  27 
CFR  275.161.  275.163  (retention:  27522) 

877  IVoprIetocs  of  bonded  internal 
revtswie  lobaeeo  export  warehooses. 

To  keep  authorizations  to  employ  al¬ 
ternate  methode  or  procedures  and  to 
employ  emergency  varlaUims  from  re¬ 
quirements. 

Retention  period:  Not  specified.  27 
CFR  290.72, 290.73 

878  IVoprielors  of  bonded  internal 
revanne  tobacco  export  warehonscs. 

To  keep  complete  and  adequate  dally 
records  of  operations' of  his  warehouse, 
with  a  copy  of  each  notice  of  removal. 
Form  2149  or  2150,  covering  receipt  of 
dgan,  dgarettes,  and  dgarette  pmien 
and  tubes  from  a  manufactarer,  another 
export  warehouse  proprietor,  or  customs 
warehouse  proprldor,  and  of  each  Form 
2150  covering  sodi  arildet  removed  from 
his  warehouse. 

Retention  period:  2  yean  following 
dose  of  calendar  year  In  which  shipment 
was  removed  or  receivecL  27  CFR 
290.142,  290.199-290201 

879  Proprielon  of  bonded  intcmal 
revenue  toboceo  export  warehonses. 

To  keep  a  copy  of  each  Inventory  made. 
Retention  p^od:  2  yean  following 
dose  of  calendar  year  In  which  made. 
27  CFR  290.143 

8.80  Proprietors  of  bonded  internal 
revenue  tobacco  export  warehooses. 

To  keep  a  copy  of  each  monthly  report. 
Form  2140. 

Retention  period:  2  yean  following 
close  of  calendar  year  In  which  filed. 
27  CFR  290.147 

8.81  Proprietors  of  bonded  internal 
revenue  tobacco  export  wardionses. 

To  keep  a  copy  of  each  claim  fex-  re¬ 
mission,  Form  2635,  and  of  each  claim 
for  refund.  Form  843. 

Retention  period:  2  yean  following 
close  of  calendar  year  In  which  filed 
27  CFR  290.152,  290.154 

8.82  Proprietors  of  custonM  bonded 
mannfactaring  warehonse,  class  8 

To  keep  a  copy  of  each  notice  of  re¬ 
moval  of  dgan.  Form  2149,  withdrawn 
from  the  customs  warehouse,  wlthcmt 
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pasrment  of  tax  for  export,  and  dt  each 
notice  of  remoral.  Forms  2149  and  2150, 
relating  to  the  return  of  cigars  to  the 
customs  warehouse. 

Retention  period:  2  years  following 
dose  of  calendar  year  in  which  shipment 
was  withdrawn  or  received.  27  CTR 
290.201,  290.257,  290.266,  290.267 

FmEARMS  AlTD  EhCPLOSXVXS 
8.83—8.84  [Reserved] 

8.85  Licensed  fireamu  manufacturers, 
importers,  ilealers,  and  ooDectors. 

To  tnatntain  complete  and  adequate 
records  and  supporting  documents  re¬ 
flecting  the  production,  importation,  re¬ 
ceipt,  and  disposition  of  all  Hresoms  and 
ammimltion  prodtKed,  impmled.  re¬ 
ceived  or  disposed  of  in  the  course  of 
licensed  operations,  except  that  no  rec¬ 
ord  need  be  kept  of  retail  sales  of  shot¬ 
gun  ammunition,  ammunition  suitable 
for  use  only  in  rifles,  or  components  for 
such  shotgun  and  rifle  ammunltlcn. 

Retention  period:  For  ammunition 
2  years  from  date  transaction  occurs. 
For  firearms — ^permanent.  Upon  discon¬ 
tinuance  of  business,  firearms  and  am¬ 
munition  records  must  be  delivered  to 
successor,  or.  if  discontlnuanee  of  the 
business  is  abscdute,  to  Assistant  Re¬ 
gional  Commissioner,  Alcohol,  Tobacco 
and  Firearms.  27  CFR  178.122-178.127, 
Public  lAW  91-128  (83  Stat.  269) 

8.86  Transferees  of  firearms. 

To  maintain  the  application  (filed  by 
the  transferor  and  approved  by  the  Di¬ 
rector,  Alcohol,  Tobacco  and  Firearms 
Division)  for  the  transfer  of  a  flreann. 
Thia  includes  transfers  exempt  from,  as 
wdl  as  subject  to.  the  transfer  tax. 

Retention  period:  Transferee  retains 
approved  iq)pllcatlon  for  duration  (rf  his 
ownership  of  the  related  firearm.  27  CFR 
179.84-179.93 

8.87  Manufacturers,  importers,  or  deal¬ 
ers  in  firearms  (including  pawn¬ 
brokers). 

To  keep  records  showing  (a)  the  man¬ 
ufacture,  receipt,  transfer  or  other  dls- 
poeltion  of  all  firearms  taxable  under  the 
mtemal  Revenue  Code,  (b)  date  of  sudi 
manufacture,  receipt,  transfer  or  disposi¬ 
tion,  (c)  the  number,  model,  and  trade 
name  or  other  mark  identifying  each 
firearm,  (d)  the  name  and  address  of 
the  person  to  whom  any  firearm  is  trans¬ 
ferred. 

Retention  period :  At  least  4  years  from 
date  of  dlsposltlcm  of  the  firearm.  27 
CFR  179.131 

8.88  Licensed  explosives  manufactur¬ 
ers,  importers  limited-manufacturers, 
dealers  and  permittees. 

To  take  true  and  accurate  inventory 
of  explosives  material  on  hand  as  of 
February  12,  1971,  or  at  time  of  com¬ 
mencing  business.  To  maintain  complete 
and  adequate  records  and  supporting 
documents  reflecting  the  production.  Im¬ 
portation.  receipt,  and  disposition  of  all 
explosives  material. 

Retention  period:  5  years  from  date 
transaction  occurs.  Upon  discontinuance 
of  business,  explosives  records  must  be 


delivered  to  successor,  or  if  discontinu¬ 
ance  of  business  is  absolute,  to  Assistant 
Regional  Commissioner,  Alcohol.  To¬ 
bacco  and  Firearms.  27  CFR  181.121- 
181.129 

8.89  Registered  importers  of  arms, 
ammunition,  or  implements  of  war, 
shown  on  the  Import  List. 

Importers  who  are  required  to  register 
under  27  CFR  Part  47  shall  maintain 
records  of  articles  on  the  U.S.  Munitions 
Import  Ust  that  are  imported,  their  ac¬ 
quisition  and  disposition. 

Retention  period:  6  years.  The  Direc¬ 
tor.  Alcohol.  Tobacco  and  Firearms  Di¬ 
vision  may  prescribe  a  longer  or  shorter 
period  in  individual  cases  as  be  deems 
necessary.  27  C^FR  47.34 

9.  Office  of  Revenue  Sharing 

9.1  Audits  of  State  auditors  and  inde¬ 
pendent  public  accountants. 
[Amended] 

To  maintain  audit  workpapers  and  re¬ 
lated  audit  reports. 

Retention  period:  3  years  after  the 
Issuance  of  the  audit  r^wrt.  31  CFR 
51.71(c) (3) 

9.2  Recipient  State  and  local  govern- 
ments,  programs  funded  with  endtle- 
Aent  funds.  [Added] 

To  maintain  such  records  as  to  show 
comidiance  with  non-discrimination  re¬ 
quirements  of  this  subpart. 

Retention  period:  Not  q)ecifled.  31 
CFR  51.56(b) 

10.  Office  of  Secretary 

10.1  Perstms  subject  to  foreign  portfolio 
investment  regulations. 

To  maintain  records  of  Informatkm  as 
directed  by  the  Secretary,  including 
worksheets.  Journals  or  other  books  of 
entry,  minute  books,  stock  transfer  re¬ 
cords,  lists  of  shareholders,  or  financial 
statements. 

Retention  period:  For  such  period  as 
the  Secretary  directs.  31  CFR  129.13 

10.2  Firms  subject  to  Cost  of  Living 
Council  (Economic  Stabilisation 
gram)  Phase  IV  price  regulationB. 
[Added] 

To  maintain  such  records  as  are  sulB- 
clent  to  demonstrate  that  the  prices 
charged  by  the  firm  are  in  compliance 
with  6  CFR  Part  150. 

Retention  period:  4  years  after  the 
last  day  of  the  calendar  year  in  which 
the  transactions  or  other  evaits  occurred 
or  the  property  was  acquired,  whichever 
Is  later.  6  CFR  150.164 

10.3  Firms  subject  to  Cost  of  Living 
Council  (E^nomic  Stabilization  Pro¬ 
gram)  Phase  IV  price  regulations  on 
petroleum  and  petroleum  products. 
[Added] 

To  maintain  such  records  as  are  suffi¬ 
cient  to  demonstrate  that  the  prices 
Charged  by  the  firm  are  In  compliance 
with  6  C7PR  160,  Subpart  L. 

Retention  period:  4  years  after  the  last 
day  of  the  calendar  year  in  which  the 
transactions  or  other  events  occurred  or 
the  property  was  acquired,  whichever  Is 
later.  6  CFR  150.363 


XII.  DEPARTMENT  OF  TRANS¬ 
PORTATION 

1.  Federal  Aviation  Administration 

1.1  Aircraft  and  relaled  producta  man¬ 
ufacturers. 

To  maintain  records  ot  Inspectloa 
identified  with  the  completed  product 
and  records  of  Materials  Review  Board 
action  applying  to  materials,  parts,  as- 
eonbUes,  and  the  completed  product. 

Retention  period:  At  least  2  years.  14 
CFR  21.125 

1.2  Aircraft  and  r^ted  products  man¬ 
ufacturers. 

To  maintain  records  of  inspection  ap¬ 
plying  to  the  manufacture  of  reidace- 
ment  or  modification  parts  and  identi¬ 
fiable  with  the  completed  part. 

Retention  period:  At  least  2  years.  14 
CFR  21.303 

13  Certificated  air  carriers  and  com¬ 
mercial  operators. 

To  keep  (a)  all  the  records  necceeary 
to  ^ow  that  all  requirements  for  the 
issuance  of  an  airworthiness  rdeaee 
under  14  CFR  121.709  or  127319  have 
been  met  and  (b)  records  of  total  time 
in  service  of  airframe;  current  status  of 
life  limited  parte  of  each  airframe,  en¬ 
gine,  propel,  rotor,  and  aigdlance; 
time  since  last  overhaul  of  all  items  re¬ 
quired  to  be  overiiauled  on  a  spedfled 
time  basis;  identification  of  current  in¬ 
spection  status  of  aircraft,  including  time 
since  last  inq)ectk>n  required  by  inspec¬ 
tion  program  imder  which  aircraft  and 
its  appliances  are  maintained;  current 
status  of  applicable  airworthiness  direc¬ 
tives.  Including  method  of  compliance; 
and  a  list  of  current  major  alterations  to 
each  airframe,  engine,  propeller,  rotor, 
and  appliance. 

Retention  period:  (a)  Until  work  is 
repeated  or  supeneded  by  other  work  or 
for  1  year  after  work  is  performed,  except 
for  records  of  last  complete  overhaul  of 
each  airframe,  engine,  propdler.  rotor, 
or  appliance  vdiich  are  retained  until 
work  is  superseded  by  work  of  equivalent 
scope  and  detail;  (b)  transferred  with 
the  aircraft  at  the  time  the  aircraft  la 
sold.  14  CFR  121.380,  127.141 

1.4  Certificated  repair  stationa  or  air¬ 
frame,  powcrplant,  propeller,  or  ap¬ 
pliance  manufacturers. 

To  maintain  a  duplicate  copy  of  the 
customer’s  work  order,  when  accepted 
in  lieu  of  the  Major  R^>air  and  Altera¬ 
tion  Form  (FAA-337  or  equivalent) . 

Retention  period:  At  least  2  years.  14 
CFRPart43.App.B 

1.5  Domestic,  flag,  and  supplemental  air 
carriers  and  commercial  operators  of 
large  aircraft. 

To  retain  Information  taped  by  flight 
recorders. 

Retention  period:  Until  the  airplane 
has  been  operated  for  at  least  25  hours  of 
the  operating  time  specified  in  §  121.359 
(a)  but  no  more  than  60  days,  or  for  a 
Icmger  period  if  requested  by  a  represent¬ 
ative  of  the  Federal  Aviation  Adminis¬ 
tration  or  the  National  Transportation 
Safety  Board.  14  CFR  121.343 


FEDERAL  REGISTER,  VOL  41,  NO.  93 — WEDNESDAY,  MAY  12,  1976 


19475 


XII  1.6 


RECORD  RETENTION  GUIDE 


1.6  Domeatk,  flaf,  and  rapplemental 
air  carrier*  and  commercial  opera¬ 
tors  of  large  aircrafu 

To  maintain  current  records  of  every 
ereirmember  and  aircraft  dispatcher,  as 
Is  necessary  to  show  compliance  with 
the  aj^DToprlate  requirements  of  Federal 
Aviation  RegulatU^  and  each  action 
taken  conoemlng  the  release  from  em¬ 
ployment  or  physical  or  professional  dis¬ 
qualification  of  fiight  crewmembers  or 
aircraft  dispatchers. 

Retention  period:  At  least  6  months 
after  termination  of  employment.  14 
CFR  121.683 

1.7  Dtnncstic,  flag,  and  aupplcmental 
air  carrier*  and  commercial  opera¬ 
tor*  of  large  aircraft. 

To  maintain  (a)  an  aircraft  mainte¬ 
nance  log;  (b)  copies  of  alteration  and 
repair  reports;  and  (c)  copies  of  air¬ 
worthiness  release  forms. 

Retention  period:  Not  specified  for  (a) 
and  (b);  2  months  for  <c).  14  CFR 
121.701,  121.707,  121.709 

1.8  Flag  and  domestic  air  carrier*. 

To  maintain  a  Ust  of  aircraft  in  current 
m^eration  and  airplanes  operated  under 
Interchange  agreements. 

Retention  period:  Not  specified.  14 
CVB  121.685 

1.9  Flag  and  domestic  air  carrier*. 

To  retain  copies  of  load  manifests,  dls- 
paitch  rdeases,  and  fileht  plans.  _ 

Retention  period:  3  months.  14  CFR 

131.695 

1.10  Flag  and  domestic  air  carrier*. 

To  matntatn  rcoords  pertaining  to 
radio  contacts  by  or  with  pilots  en  route. 

Retention  poiod:  SO  days.  14  cm 
121.711 

1.11  Air  taxi  i^rator*  and  commer¬ 
cial  operaUHV  of  small  aircraft. 

To  maintain  at  principal  business 
office  (1)  ATCO  certificate.  (2)  opera¬ 
tion’s  i^wclfications,  (3)  a  current  list  of 
idrcraft  used  or  available  for  use  and  the 
operations  for  which  each  Is  equipped 
and  (4)  an  individual  record  of  each 
pilot  used  (including  name,  certificate 
and  ratings  held,  aeronautical  experi¬ 
ence.  current  duties,  medical  certificate, 
etc.) ,  and  (5)  a  load  manifest. 

-Retention  period:  (1)  and  (2)  Not 
specified;  (3)  and  (4)  6  months;  (5)  at 
least  60  days.  14  CFR  135.43 

1.12  Registered  owners  or  curator*  of 
civil  aircraft. 

To  keep  (a)  records  of  maintenance, 
alterations,  lOO-hour,  annual,  and  pro¬ 
gressive  inspections,  and  other  required 
or  approved  inspections  for  each  air¬ 
craft.  and  for  each  airframe,  engine, 
propeller,  rotor,  and  appHance  of  an 
aircraft  Indudktg  a  description  of  the 
work  porformed.  the  date  the  work  was 
completed,  and  signature  and  certificate 
number  of  the  persons  approving  the 
aircraft  tor  return  to  service  and  (b) 
records  ot  total  time  In  service  of  air¬ 


frame;  current  status  of  life  limited 
parts  of  each  airframe,  engine,  propeller, 
rotor,  and  appliance;  time  since  last 
overhaul  of  all  items  required  to  be  over¬ 
hauled  on  a  specified  time  basis;  iden¬ 
tification  of  current  Inspection  status  of 
aircraft,  including  time  since  last  inspec¬ 
tion  required  by  inspection  program 
under  which  aircraft  and  its  appliances 
are  maintained,  current  status  of  appli¬ 
cable  airworthiness  directives.  Including 
method  of  compliance;  and  a  list  of 
current  major  alterations  to  each  air¬ 
frame,  engine,  propeller,  rotor,  and 
appliance. 

Retention  period:  (a)  Until  the  work 
is  repeated  or  superseded  by  other  work 
or  for  1  year  after  the  work  is  per¬ 
formed;  (b)  transferred  with  the  air¬ 
craft  at  the  time  the  aircraft  is  sold. 
14  CFR  91.173 

I.IS  Air  carrier*  (atiliaing  helicopter* 
in  ■chednled  intentote  air  transpor¬ 
tation). 

To  keep  a  maintenance  log  of  all  ac¬ 
tion  taken  in  the  case  of  a  reported  or 
observed  failure  or  malfunction  of  an 
airframe,  engine,  rotor,  or  appliance 
tiiat  is  critical  to  the  ^ety  of  flight. 

Retention  period:  Not  apeclfled.  14 
CFR  127.311 

1.14  Air  carrier*  (ntiliEing  helicopter* 
in  adieduled  interstate  air  transport 
tadon). 

To  maintain  records  of  every  crew¬ 
member  as  is  necessary  to  show  eompll- 
anee  with  the  appr(q;}riate  requlremoits 
of  Federal  Aviation  Regulations  and  each 
action  taken  concerning  the  release  from 
emplosrment  or  physical  or  professional 
disqualification  of  any  flight  crewmem¬ 
ber. 

Retention  period:  At  least  3  months. 
14  CFR  127  AOl 

1.15  Air  carrier*  Cntiliaing  helicopter* 
in  scheduled  interstate  air  tranapm^ 
tation). 

To  retain  c(H>les  of  (a)  load  manifest, 
(b)  flight  release,  and  (c)  airworthiness 
release  forms. 

Retention  period:  (a)  and  (b)  At  least 
60  days;  (c)  at  least  2  months.  14  CFR 
127.307,  127.319 

1.16  Air  carrier*. 

To  retain  eapj  of  shipper’s  certifica¬ 
tion  for  transportation  of  explosives  and 
other  dangerous  articles. 

Retention  period:  Not  spewed.  14 
CFR  103.3 

1.17  Pilot*. 

To  keep  a  reliable  record  of  the  flight 
time  used  to  meet  the  experience  require¬ 
ments  for  pilot  certificate  or  rating,  or 
the  recent  flight  experience  require¬ 
ments,  including  as  to  each  flight  su#h 
general  data  as  points  of  departure  and 
arrival,  date,  duration,  and  t3q)e  and 
Identification  of  atocraft;  type  of  pilot¬ 
ing  time:  and  conditions  of  flight. 

Retention  period:  Not  specified.  14 
CFR  61.51 


1.18  Domestic  and  flag  air  carrier*  and 
commercial  operator*  engaacd  In 
tra*tate  eommon  carriage:  A-var  sys¬ 
tem*.  [Added] 

To  maintain  records  of  operator  duty 
time  and  results  of  dosimeter  evalua¬ 
tions. 

Retention  period:  Not  specified.  14 
CFR  121.538a 

1.19  Flight  instructor*. 

To  maintain  separately  or  in  his  log¬ 
book  a  record  of  (a)  the  name  of  each 
person  to  whom  he  has  given  flight  or 
group  instruction  or  whose  student  pilot 
certificate  he  has  endorsed,  and  the  date 
and  type  of  each  flight  instiuoticm  period 
or  endorsement,  and  (b)  the  name  of 
each  person  for  whom  he  has  signed  a 
recommendation  for  a  wrlttoi,  flight,  or 
practical  test,  including  the  kind  of  test, 
date  of  his  certification,  and  the  result  of 
the  test. 

Retention  period:  3  years.  14  CFR 
61.189 

1.20  Flight  navigator  training  coura* 

operator*.  | 

To  keep  an  accurate  record  of  each  I 
student,  including  a  ohronologlcal  log  of 
all  instructions,  subjects  covered,  and 
course  examinations  and  grades. 

Retention  period:  During  eontinuattoa  i 
of  an>roval  of  course.  14  CFR  Fait  ^  ' 
App.  B,  para,  (f )  j 

1.21  Certificated  paradinte  riggers.  | 

To  keep  a  record  Of  the  packing,  main-  i 
tenanee,  and  alteration  of  par^utes 
performed  or  supervised  by  him. 

Retention  period:  At  least  3  years 
after  the  date  record  is  made.  14  CFR  i 
65.131 

1.22  Aircraft  diapatcher  course  operu- 
tor*. 

To  keep  an  accurate  record  of  each 
student  including  a  ehrormloglcal  log  of 
all  instructions,  subjects  covered,  and 
course  examinations  and  grades.  ' 

Retention  period:  During  continuation 
of  i4>proval  of  course.  14  CFR  Part  65.  ' 
App.  A,  para,  (g)  j 

1.23  Certificated  pilot  school*.  I 

To  keep  a  current,  acourate,  and  in¬ 
dividual  record  of  each  student’s  par¬ 
ticipation  and  accomplishments  in  tbs 
course  for  vriiich  he  is  enrolled.  Including 
a  chronological  log  of  his  instruction,  at¬ 
tendance.  subjects  covered,  tests,  and 
test  grades. 

Retention  period:  1  year  following 
student’s  graduation  or  termination  of 
his  participation  in  the  training  course. 
14  CFR  141.101 

1.24  Certificated  domeatic  repair  ala- 
tion*  and  apidicant*  for  a  domeatic 
r^air  atation  certificate  and  rating, 

To  maintain  a  roster  of  its  supervisory 
and  inspeetion  personnri,  and  a  summary 
of  the  employment  of  ea^  person  udioss 
name  is  on  the  roster  containing  enough 
Information  to  ^w  comidlanee  with 
perience  requirements. 

Retention  period:  Not  veoifiod.  14 
CFR  145.43 
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1.25  Certificated  domestic  repair  sta¬ 
tions. 

To  maintain  adequate  records  of  vork 
performed,  naming  the  certificated  me* 
c-haniQ  or  repairman  who  performed  or 
supervised  the  work,  and  the  inspector  of 
that  work. 

Retention  period:  At  least  3  years.  14 
CFR  145.81 

1.26  Certificated  foreign  repair  stations. 

To  keep  a  record  of  the  maintenance 
and  alteration  performed  on  United 
States  registered  aircraft. 

Retention  period:  Not  specified.  14 
CFH  145.79 

1.27  Certificated  aviation  maintenance 
technician  schools. 

To  keep  (a)  current  record  of  each 
student  enrolled  showing  his  attendance, 
tests,  and  grades  received  on  subjects 
required,  instruction  credited  by  reason 
of  Instruction  completed  at  another  avia¬ 
tion  maintenance  technician  school  (or 
oUier  specified  source),  and  authenti¬ 
cated  transcript  of  his  grades;  and  (b) 
current  progress  chart  or  individual 
progress  record  showing  the  projects  or 
laboratory  work  completed^ or  to  be  com¬ 
pleted.  by  the  student  In  each  subject. 

Retratlon  period:  At  least  2  years 
after  the  end  of  the  student’s  enrollment 
as  to  (a);  (b)  not  specified.  14  C7FR 
147JS 

1.28  Holders  of  parachnle  loft  certifi¬ 
cates. 

To  maintain  records  of  work  per¬ 
formed.  Including  names  of  persons  do¬ 
ing  the  work. 

Retention  period;  At  least  2  years.  14 
CPR  149.15 

1.29  Owners  of  VOR,  nondirectional  ra¬ 
dio  bearon,  and  instrument  landing 
system  facilities.  [Amended] 

To  keep  for  each  facility  the  following 
records  on  the  forms  named,  or  on  an 
equivalent  form  acceptable  to  the  Re¬ 
gional  Director;  (a)  Record  of  meter 
readings  and  adjustments — Form  FAA- 
198  (1  copy) ;  (b)  Radio  equipment  op¬ 
eration  record — Form  FAA-418  (orl^- 
nal) ;  (c)  VOR  ground  check  error  data, 
PAA  Form  6790-4  (original — for  VOR 
facilities  only) ;  and  (d)  a  facility  main¬ 
tenance  log — ^FAA  Form  6030-1. 

Retention  period:  Permanent  for  (a), 
(b).  and  (d) ;  not  specified  for  (c).  14 
CPR  17*.13,  171.33,  171.53,  171.73 

1.30  Manufacturers  of  aircraft. 

To  maintain  at  factory,  for  each  prod¬ 
uct  tsrpe  certificated  under  the  delegation 
option  procedures,  current  records  con¬ 
taining  the  following :  (a)  technical  data 
file  Including  type  design  drawings,  re- 
pmts  on  tests,  and  original  type  Inspec- 
tl(m  report  and  amendments;  <b)  data 
(Including  amendments)  required  with 
original  application  for  each  production 
certificate;  (c)  record  of  all  rebuilding 
and  alteration  performed;  (d)  complete 
Inspection  record  for  each  product  man¬ 
ufactured;  (e)  record  of  reported  service 
dllBculties. 


Retention  period:  (a) ,  (b) .  and  (c)  for 
the  duration  of  the  manufacturing  op¬ 
eration  under  the  delegation  option 
authorisation;  (d)  and  (e).  2  years.  14 
CPR  21.293 

1.31  Contractors  for  construction  of 
public  airports. 

To  keep  payrolls  and  basic  records  dur¬ 
ing  the  course  of  the  work  for  all  laborers 
and  mechanics  as  specified  In  the  Aj>- 
pendixdted. 

Retention  period:  3  years  from  the 
completion  of  the  work.  14  CFR  151.49; 
Part  151,  App.  H,  para.  C(l) 

1.32  Sponsors  of  the  construction  of 
public  airports. 

To  keep  records  of  an  affidavits  and 
copies  of  payrolls  furnished  by  the  con¬ 
tractor. 

Retention  period:  3  years  from  the 
date  of  the  completion  of  the  ccmtraet. 
14  CPR  151.53 

1.33  Sponsors  of  the  construction  of 
public  airports. 

To  retain  In  Its  files  documentary  evi¬ 
dence  supporting  each  Item  of  project 
cost,  such  as  invoices,  cost  estimates  and 
payrolls.  Also  evidence  of  aU  payments 
for  Items  of  project  costs  including 
vouchers,  canceled  checks  or  warrants, 
and  receipts  for  cash  pasunents. 

Retention  period:  3  years  after  final 
grant  payment  14  CFR  151.55 

1.34  Supplemental  air  carriers  and  com¬ 
mercial  operators. 

To  maintain  originals  or  copies  of  load 
manifests,  flight  releases,  flight  plana, 
airworthiness  releases,  and  pUot  route 
certification.  _ 

Retention  period:  6  months.  14  CFR 
121.697 

1.35  G>nimercial  operators  nsing  large 
aircraft. 

To  retain  a  copy  of  each  contract 
under  which  It  provides  service,  or  a 
memorandum  stating  elements  of  oral 
contracts,  and  of  each  contract  amend¬ 
ment 

Retention  period:  1  year  after  date 
of  execution  of  contract  or  amendment 
14  CPR  121.713 

1.36  Commercial  agricnltnral  aircraft 
operators. 

To  maintain  records  showing  name 
and  address  of  persons  for  whom  service 
was  provided,  date  of  service,  name  and 
quantl^  of  material  dispersed  for  each 
operation  conducted,  and  the  name, 
address,  and  certificate  number  of  each 
pilot  tised,  and  the  date  he  met  the  re¬ 
quirements  of  14  CJPR  137.19(e). 

Retention  period:  At  least  12  months. 
14  CFR  137.71 

1.37  Designated  alteration  stations. 

To  maintain  current  records  of  tech¬ 
nical  data  (Including  drawings,  photo¬ 
graphs,  specifications.  Instructions,  and 
reports)  for  each  product  for  which  It 
has  Issued  a  supplemental  type  certlfl- 
cate;  list  of  products  by  make,  model. 


manufacturer’s  serial  number,  etc.;  and 
a  file  of  Information  on  alteration  diffi¬ 
culties  of  products  altered. 

Retention  period:  For  duration  of  the 
operation  under  the  DAS  authorization. 
14  CPR  21.493 

1.38  Flight  engineer  training  course 
erators. 

To  keep  a  record  of  each  student’s 
training.  Including  a  chronological  log 
of  the  subject  course,  attendance,  ex¬ 
aminations.  and  grades. 

Retention  period:  At  least  2  years  after 
student  graduates,  fails,  or  drops  from 
course.  14  CFR  Part  63.  App.  C,  para, 
(g) 

1.39  Domestic,  flag,  and  supplemental 
air  carriers. 

To  keep  a  log  of  each  flight  conducted 
with  a  provisionally  certificated  airplane 
and  to  keep  accurate  and  complete  rec¬ 
ords  of  each  Inspection  and  all  mainte¬ 
nance  performed  on  the  airplane. 

Retention  period:  Not  specified.  14 
CPR  121.207 

1.40  Domestic,  flag,  and  supplemental 
air  carriers,  and  commercial  opera¬ 
tors  of  large  aircraft. 

To  keep.  In  the  event  of  an  accident 
or  occurrence  requiring  Immediate  no¬ 
tification  of  the  National  Transportation 
Safety  Board  imder  Part  430  of  Its  regu¬ 
lations,  the  Information  recorded  cm 
cockpit  voice  recorders. 

Retention  period:  At  least  60  days  or 
longer  if  requested  by  the  Administrator 
or  the  Board.  14  CFR  121.359 

I 

1.41  Domestic,  flag,  and  supplemental 
air  carriers. 

.  To  maintain,  or  determine  that  each 
person  with  whom  It  arranges  to  perform 
Its  required  inspections  maintains,  a  cur¬ 
rent  listing  of  persons  who  have  been 
trained,  qualified,  and  authorized  to 
conduct  required  Inspections. 

Retention  period:  Not  specified.  14 
CPR  121.371. 

1.42  Aircraft  and  related  products  man¬ 
ufacturers  holding  Technical  Stand¬ 
ard  Order  Authorizations. 

To  keep  records  portalning  to  each 
article  manufactured  Including  (a)  a 
complete  and  current  technical  data  file, 
design  drawings,  and  specifications,  and 
(b)  complete  and  current  Inspection 
records. 

Retenticm  period:  (a)  Until  the  TSO 
article  Is  no  longer  produced  by  the 
manufacturer;  (b)  and  at  least  2  years. 
14  CPR  37.13 

1.43  Air  carriers  (utilizing  helicopters 
in  scheduled  interstate  air  transport 
tation). 

To  keep  a  log  of  each  flight  conducted 
with  a  provisionally  certificated  heli¬ 
copter  and  to  keep  acctirate  and  complete 
records  of  each  Inspection  made  and  aU 
maintenance  performed  on  the  heli¬ 
copter. 

Retention  period:  Not  spedfled.  14 
CPR  127.85 
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1.44  Air  curicra  (atilixing  hdicopCera 
ia  sdiednled  interaUite  air  tranapor* 
tatiom). 

To  maintain,  or  determine  that  each 
person  with  whom  It  arranges  to  per* 
form  Its  required  Inspections  maintains, 
a  current  listing  of  persons  who  have 
been  trained,  qualllled,  and  authorized 
to  conduct  required  IninDectlons. 

Retention  period:  Not  q)eclfied.  14 
CFR  127.135 

1.45  Air  travel  clubs  using  large  air. 
planes. 

To  maintain  (a)  ctirrent  records  of 
every  crewmember  and  aircraft  dis¬ 
patcher,  as  Is  necessary  to  show  ct^pll- 
ance  with  the  iq>propriate  requirements 
of  Federal  Aviation  Regulations  and  each 
action  taken  concerning  the  release  from 
emplojmient  or  physical  or  professional 
disqualification  of  flight  crewmembers  as 
aircraft  dispatchers,  and  (b)  an  aircraft 
maintenance  log. 

Retention  period:  At  least  6  months 
after  termination  of  employment.  14  cm 
123.27  (retention:  121.683) 

1 .46  Sponsors  and  contractors  of  airport 
dcveli^nicnt  and  planning  projects. 
[Amended] 

To  keep  records  (a)  pertaining  to  the 
expenditure  of  the  Federal  grant,  the  to¬ 
tal  cost,  and  amount  supplied  by  other 
sources;  (b)  of  affidavits  and  copies  of 
payrolls  furnished  by  the  contractor;  (c) 
of  payrolls  and  other  basic  records  of  all 
laborers  and  mechanics;  and  (d)  of  dis¬ 
position  of  non-expendable  property 
which  was  acquired  with  Federal  funds. 

Retention  p^od:  3  years  (a)  after  the 
date  of  the  submission  of  the  final  ex¬ 
penditure  report;  (b)  from  date  of  com¬ 
pletion  of  the  contract;  (c)  from  com¬ 
pletion  of  the  work;  and  (d)  after  final 
disposition  of  the  property.  14  CFR  152.- 
55,  152.59,  152.63,  152.143,  Part  152,  App. 
H,  para.  C. 

1.47  Aircraft  and  related  products  manu¬ 
facturers — production  under  type 
certificate  only. 

To  maintain  at  the  place  of  manufac¬ 
ture  the  technical  data  and  drawing  nec¬ 
essary  for  the  Administrator  to  deter¬ 
mine  whether  the  product  and  its  parts 
conform  to  the  type  design. 

Retention  period:  Not  specified.  14 
CTR  21.123 

1.48  Owners  of  non-Federal  Simplified 
Directional  Facilities  (SDF) ;  non- 
Federal  Distance  Measuring  Cqnip. 
ment  (DME)  Facilities ;  and 
non-Federal  VHF  Marker  Beacon 
Facilities.  [Amended] 

TO  maintain:  (a)  record' of  meter 
readings  and  adjustments  (Form  FAA- 
198)  refiectlng  an  ‘  accurate  record  of 
facility  («>eratlon  and  adjustment  and 
must  be  revised  after  any  major  repair, 
modification,  or  retuning;  (b)  a  facility 
maintenance  log  (FAA  Form  6030-1), 
consisting  of  a  permanent  record  of  all 
equipment  malfunctioning  met  in  main¬ 
taining  the  facility,  including  Informa¬ 
tion  on  the  kind  of  worit  and  adjustments 
made,  equipment  faOures,  causes  (If  de¬ 


termined),  and  corrective  action  taken; 
(c)  a  radio  equipment  operation  record 
(Form  FAA-418)  containing  a  complete 
record  of  meter  readings,  recorded  on 
each  scheduled  visit  to  the  facility. 

Retention  period:  (a)  Permanent;  (b) 
and  (c)  not  specified.  14  CFR  171.117, 
171J63.  171.213 

1.49  Lessees  and  conditional  buyers  of 
U.S.  registered  large  civil  aircraft 
other  than  a  ftweign  air  earner  or 
certificate  holder  nnder  14  CFR  Parts 
121,  123,  127,  135,  or  141. 

To  keep  a  copy  of  lease  or  contract  of 
conditional  sale,  to  which  cited  section 
applies.  In  the  aircraft. 

Retention  period:  Not  specified.  14 
CFR  91.54 

1.50  Owners  or  maintenance  represent¬ 
atives  of  ISMLS  facilities.  [Added] 

To  retain  originals  (tf  FAA  Forms  198, 
418,  and  6030-1  at  the  facility. 

Retention  period:  FAA  Forms  198  and 
6030-1,  permanent;  FAA  Form  418,  not 
specified.  14  CFR  171.275 

2.  Fodoral  Highway  Administration 

2.1  State  hii^way  departments  or  their 
agents. 

To  maintain  all  records  and  documents 
as  may  be  prescribed  In  the  **Retentlon 
Schedule  of  Federal-Aid  Highway  Rec¬ 
ords  for  State  Highway  Departments" 
relating  to  (a)  projects  undertaken  pur¬ 
suant  to  Federal  law  and  regxilatlons; 
(b)  toll  facilities  financed  In  part  with 
Federal  funds;  and  (c)  such  other  rec¬ 
ords  as  specified  In  the  appendix  to 
Part  17. 

Retention  period:  (a)  3  years  from 
date  of  final  payment  of  Federal  funds 
to  State  or  as  otherwise  specified  in  the 
retention  schedule;  (b)  at  least  3  years 
after  facility  has  bmn  operated  on  a  free 
basis;  and  (c)  various.  23  C7FR  17.105 
and  Part  17,  Appendix  A 

2.2  State  agencies  administering  reloca¬ 
tion  assistance  programs. 

To  malntcdn  relocation  records,  moving 
expense  records,  and  replacement  hous¬ 
ing  payments  records  as  specified  In 
section  cited. 

Retention  period:  Not  specified.  23 
CFR  740.14 

2.3  Class  I  and  II  motor  carriers. 
[Amended] 

To  keep  records  as  listed  In  the  part 

cited.  _ 

Retention  period:  Various.  49  CFR 
Part  1220 

2.4  Qass  ni  motor  carriers.  [Ammded] 

To  keep  records  as  listed  In  the  part 
cited. 

Retention  period:  Various.  49  CFR 
Part  1220 

2.5  State  hif^way  departments  using 
airspace  for  nonk^hway  purposes. 

To  rntLinti^tn  an  Inventory  of  all 
agreements. 

Retention  period:  Not  specified.  23 
CFR  713.207 


2.6  [Reserved] 

2.7  Carriers  of  migratory  woikers  by 
motor  vehicles. 

To  keep  records  as  listed  in  the  sec¬ 
tion  cited.  _ 

Retention  period:  Various.  49  CFR 
398.3 

2.8  Motor  carriers  in  faiterslale  com¬ 
merce  transporting  Class  A  or  Qass  B 
explosives. 

To  maintain  drivers’  receipts  for  docu¬ 
ments  pertaining  to  safety  and  proce¬ 
dures  In  case  of  accident  or  delay. 

Retention  period:  1  year.  49  CFR 
397.19 

2.9  Motor  carriers  reviewing  driven.* 
records. 

To  maintain  records  of  all  violations 
of  motor  vehicle  traflSc  laws  of  which  the 
driver  has  been  convicted. 

Retention  period:  Not  specified.  49 
CFR  391 J7 

2.10  All  common,  contract,  and  private 
motor  carriers  operating  in  interstate 
or  foreign  commerce,  except  private 
carriers  of  persons. 

TO  maintain^  driver  qualification  files 
as  listed  In  the'  section  cited.  _ 

Retention  period:  Various.  49  CFR 
391.51 

2.11  An  common,  contract,  and  private 
motor  carriers  operating  in  interstate 
or  forrign  commerce,  except  private 
carriers  of  persons. 

To  maintain  an  accident  register  and 
associated  documents  as  set  out  In  the 
section  cited. 

Retention  period:  3  years  from  the 
date  of  the  occurrence  of  any  accident 
recorded.  49  CFR  394.13 

2.12  An  common,  contract,  and  private 
motor  carriers  operating  in  interstate 
or  foreign  commerce,  except  private 
carriers  of  persons. 

To  maintain  drivers’  daily  logs  as  set 
out  In  the  section  cited. 

Retention  period:  Approximately  1 
year  from  the  date  the  carrier  receives 
the  dally  log  from  the  driver.  49  CFR 
395.8 

2.13  AU  common,  contract,  and  private 
motor  carriers  operating  in  interstate 
or  foreign  commerce,  except  private 
carriers  of  persons. 

To  maintain  records  of  Inspection  and 
maintenance  for  each  motor  vehicle  for 
the  period  the  motor  vehicle  Is  controlled 
by  the  carrier  as  set  out  In  the  section 
cited. 

Retention  period:  Varies.  49  CFR 
396.2 

2.14  All  common,  contract,  and  private 
motor  carriers  operating  in  interstate 
or  foreign  commerce,  except  in^vate 
carriers  of  persons. 

To  maintain  dally  driver  reports  on 
the  condition  of  motor  vehicles  as  set  out 
in  the  section  cltetL 

Retention  period:  3  months  from  date 
of  the  report.  49  CFR  396.7 
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2.15  Owners  of  private  interstate  toll 
bridges. 

To  keep  records  relating  to  construe- 
tion,  financing,  and  promotion  of  such 
(Midges. 

Retention  period:  At  least  3  years  after 
completion  of  bridge.  33  n.S.C.  528 

2.16  Slates  or  municipalities  or  other 
political  subdivisions  or  public  agen> 
cies'there  of  taking  ov(‘r  or  acquiring 
or  constructing  an  interstate  toll 
bridge. 

To  keep  an  acetirate  record  of  the 
amount  paid  for  acquiring  the  bridge  and 
its  approaches,  the  actual  expenditures 
for  maintaining,  repairing,  and  operat¬ 
ing  same,  and  of  the  daily  tolls  collected 
Retention  period:  Not  specified.  33 
UJ3.C.  529 

2.17  Ckmiractors  and  subccmlruclors 
with  direct  Federal  highway  con¬ 
struction  contracts. 

To  maintain  such  records  as  are  neces¬ 
sary  to  determine  compliance  to  the  equal 
employment  opportunity  regvilations. 

Retention  period:  3  years  following 
completion  of  contract.  23  CFR  Part  633, 
SutH>art  C,  App.  A,  sec.  6(j)  (2) 

2.18  Clontructors  and  sub«’onlractors 
with  Fe<leral-aid  highway  construe-* 
tion  contracts. 

To  maintain  (a)  payroll  records  dur¬ 
ing  the  course  of  the  work  for  all  labor¬ 
ers,  mechanics,  etc.,  working  at  the  site, 
and  (b)  record  of  materials  and  sup¬ 
plies  purchased. 

Retention  period:  (a)  3  years  after 
completion  of  the  project,  and  (b>  not 
specified.  23  CFR  Part  633,  Subpart  A, 
App.  A,  sec.  V,  para.  5  and  sec.  VI,  para. 
2,  and  Subpart  B,  App.  B,  .sec.  VII,  para. 
5  and  sec.  Vm,  para.  1. 

2.1b  Contractor*  and  oiibcoiitructor.s 
holding  .Stale  highway  contracts  other 
than  competitively  bid. 

To  maintain  all  books,  documents, 
papers,  accounting  records,  and  other 
evidence  pertaining  to  the  costs  Incurred, 
smd  records  supporting  cost  proposals. 

Retention  period:  3  years.  23  CFR 
170.111 

2.20  State  highway  departnienU  admin¬ 
istering  metropolitan  planning  funds. 
[Added] 

To  maintain  records  necessary  for  au¬ 
dit,  Including  Identity  of  parties  involved, 
purpose  and  statement  of  work,  period 
of  performance,  consideration  and  pay¬ 
ment,  and  cost  principles. 

Retention  period:  Not  specified.  23 
CFR  450.206 

2.21  Applicants,  railroad  work  reim¬ 
bursement.  [Added] 

To  maintain  company  cost  records  and 
accoimts  relating  to  project. 

Pretention  period:  3  years  after  final 
payment  received  by  company.  23  CFR 
140.022 


3.  United  States  Coast  Guard 

3.1  Certificates  or  documents  issued  to 
the  public  by  Coast  Guard. 

To  maintain  certificates  or  documents, 
as  required  by  laws,  rules,  or  regulations, 
for  the  applicable  period  of  time. 

Retention  period:  If  the  certificate  or 
document  (a)  specifies  a  definite  period 
of  time  for  which  it  is  valid.  It  shall  be 
retained  for  so  long  as  It  is  valid  unless 
it  is  required  to  be  siurendered;  (b)  does 
not  specify  a  definite  period  of  time  for 
which  it  Is  valid,  it  shall  be  retained  for 
that  period  of  time  such  certificate  or 
document  is  required  for  operation  of 
the  vessd;  or,  (c)  Is  evidence  of  a  per¬ 
son’s  qualifications.  It  shall  be  retained 
for  so  long  as  It  Is  valid  unless  it  is 
required  to  be  surrendered.  46  CFR 
2.95-1 

.3.2  CtwiHT*.  luanters  or  persons  in  charge 
of  vessels  required  to  have  cargo  gear 
certificates  and/or  registers,  and 
records  regarding  such  gear. 

To  keep  on  board  the  current,  valid 
cargo  gear  certificate  and/or  register, 
and  records  regarding  such  gear,  such 
as  inspections  and  tests  or  examinations, 
original  or  certified  copies  of  certificates 
of  manufacturers  and/or  testing  labora¬ 
tories.  companies,  or  organizations  for 
loose  cargo  gear,  wire  rope,  or  the  an¬ 
nealing  of  gear,  and  records  of  all  tests 
and  examinations  conducted  by  or  under 
the  supervision  of  surveyors  of  organi¬ 
zations  or  associations  approved  by  the 
Commandant. 

Retention  period :  The  cargo  gear  cer¬ 
tificate  and/or  register  shall  be  retained 
for  so  long  as  It  is  valid  unless  It  Is  re¬ 
quired  to  be  surrendered,  and  in  addition 
until  the  next  Coast  Guard  inspection  for 
certification  of  the  vessel.  The  certifi¬ 
cates  of  manufacturers  and/or  testing 
laboratories,  companies,  or  organizations 
shall  be  maintained  so  long  as  the  gear 
described  In  such  certificates  is  on  board 
the  vessel.  The  records  of  inspections  by 
ship's  officers  shall  be  maintained  on  the 
vessel  for  that  period  of  time  which 
agrees  with  the  period  covered  by  the 
current  Coast  Guard  certificate  of  In- 
spectlon  issued  to  the  vessel.  46  CFR 
31.10-16,  31.37-75,  71.25-25,  71.47-75, 
91.25-25,  91.37-75  (retention:  2.95-5) 

3.S  Owners,  masters,  or  persons  in 
charge  of  vessels  requii^  to  have 
performed  tests  and  inspections  of  all 
fiKfighting  equipment. 

To  keep  on  board  records  of  required 
tests  and  inspections  of  all  firefighting 
equipment. 

Retention  period:  For  the  period  of 
validity  of  the  current  Coast  Guard  cer¬ 
tificate  of  Inspection  for  the  vessel. 
46  CFR  31.10-18,  78.17-80,  97.15-60, 
196.15-60 

S.4  Owners,  masters  or  persons  in 
charge  of  new  vessris  having  cargo 
gear  described  In  approved  plans. 

TO  keep  on  board  a  set  of  approved 
plans  of  cargo  gear  showing  a  stress 


diagram  with  the  principal  details  of  the 
gear  and  a  diagram  showing  arrange¬ 
ment  and  safe  woiklng  loads. 

Retention  period:  During  period  such 
cargo  gear  is  on  board  vesseL  46  CFR 

31.37- 15,  31.37-20,  31.37-23,  71.47-15, 
71.47-20,  71.47-23,  91.37-16,  91.37-20, 

91.37- 23  (retention:  31.37-75,  71.47-75, 

91.37- 75) 

3.5  Masters  uf  tank  vessels  or  vessels 
towing  tank  barges  transporting 
flanunuble  or  combustible  cargo. 

To  keep  on  board  a  bill  of  lading  mani¬ 
fest  or  shipping  document  giving  name 
of  consignee  and  the  dellVery  point,  the 
kind,  grades,  and  approximate  quantity 
of  each  kind  and  grade  of  cargo,  and  for 
whose  account  the  cargo  is  being 
handled. 

Retention  period:  Not  specified.  46 
CFR  35.01-10 

3.6  Masters  or  persons  in  charge  of  ves¬ 
sels  required  to  conduct  fire  and  life¬ 
boat  drills. 

To  make  entries  In  the  ship’s  logs  re¬ 
lating  to  the  fire  and  lifeboat  drills  and 
examinations  of  emergency  equipment. 

Retention  period:  Until  official  log 
Ixxdc  is  required  to  be  surrendered  to  the 
Coast  Guard,  or  for  a  vessel  not  required 
to  use  the  official  log  book  such  logs  shall 
be  kept  for  a  period  of  one  year  after 
date  entries  were  made.  46  CFR  35.10-5, 
78.17-50,  97.15-35,  167.65-1,  196.15-35 

3.7  Owners,  agents,  masters,  or  persons 
in  charge  of  vessels  involved  iu 
marine  <-ur>uaIties. 

To  keep  such  voyage  records  of  the  ves¬ 
sel  as  are  maintained  by  the  vessel,  such 
as  both  rough  and  smooth  deck  and 
englneroom  logs,  bell  books,  navigation 
charts,  navigation  work  books,  compass 
deviation  cards,  gyro  compass  records, 
stowage  plans,  records  of  draft  aids  to 
mariners,  radiograms  sent  and  received, 
the  radio  logs,  crew  and  passenger  lists, 
articles  of  shipment,  official  logs,  and 
other  material  which  might  be  of  assist¬ 
ance  In  investigating  and  determining 
the  cause  of  the  casualty. 

Retention  period:  Until  notification  of 
completion  of  Investigation  Is  received 
from  Coast  Guard.  46  CFR  35.15-1. 
78.07-15.  97.07-15,  167.66-65,  196.07-15 

3.8  Masters  or  senior  deck  officer  of 
tank  shiM  in  diarge  of  transfer  of 
flammable  and  combustible  cargo. 

To  keep  on  board  copy  of  Declaration 
of  Inspection  E*rior  to  Bulk  Cargo 
Transfer. 

Retention  period:  1  month.  33  CFR 
156.150  (e)  and  (f) 

3.9  Manufacturers  or  contractors  re¬ 
sponsible  for  weMnig  and  brazing 
procedures.  [Amended] 

To  maintain  records  of  test  results  ob¬ 
tained  In  welding  procedure,  welder’s 
performance  qualifications,  and  identifi¬ 
cation  data. 

Retention  period:  Not  specified.  46 
CFR  57.02-3 
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5.10  Owners,  masters,  or  persons  in 
duvKC  of  nnelear  ressels  required 
to  hare  **Operatfais  Manuals.** 

To  keep  on  board  a  copy  of  the  ap¬ 
proved  “Operating  Manual,’*  which  shall 
be  kept  up  to  date. 

Retention  period:  At  all  times  ves^ 
haa  a  nuclear  reactor  on  board.  46  CFR 
79.20-1,  99.20-1 

3.11  Owners,  operators,  and  iiiaMcrs  of 
vessels. 

To  maintain  (a)  official  logbooks  or 
(b)  for  those  not  required  to  have  such 
a  logbook,  logs  9nd  records  as  prescribed 
by  regulations. 

Retenticm  period;  (a)  Until  filed  with 
Officer  in  Charge,  Maritime  Inspection; 
(b)  other,  1  year.  46  CFR  35.07-5,  35.07- 
10,  46.10-55,  78.37-3,  78.37-5,  97.35-3, 
97.35-5 

3.12  Persons  holding  eertilic^tes  or  doc- 
uments  of  otiier  public  agenries  or 
private  organizations. 

To  maintain  such  certificates  or  docu¬ 
ments  which  are  accepted  as  prima  facie 
evidence  of  compliance  aith  Coast  Guard 
requirements. 

Retention  period;  If  the  certificate  or 
document  (a)  specifies  a  definite  period 
of  time  for  which  it  is  valid,  it  shall  be 
retained  for  so  long  as  it  is  valid  unless 
it  is  required  to  be  surrendered;  (b)  does 
not  specify  a  definite  period  of  time  for 
which  it  is  valid,  it  shall  be  retained  for 
the  period  of  time  such  certificate  or 
document  is  required  for  weratlon  of 
the  vessel;  or  (3)  is  evidence  of  a  per- 
scm’s  qtialiflcations.  it  shall  be  retained 
for  so  long  as  it  is  valid  unless  it  is  re¬ 
quired  to  be  surrendered.  46  CFR  2.95-5 

3.13  Owners,  ihcir  agents,  or  persons  in 
charge  of  Outer  Continental  Shelf 
artilieial  or  fixed  structures  involved 
in  marine  casualties. 

To  mointnin  records  concerning  loss 
of  life,  injury,  damage  Incurred,  and 
need  for  emergency  equipment  as  indi¬ 
cated  in  sections  cited. 

Retention  period:  Not  specified.  S3 
CFR  146.01-20  ;  46  CFR  4.05-15 

3.14  Owners  of  manned  platforms. 
To  maintain  report  records  of  all 

emergency  drills.  _ 

Retention  period:  1  year.  33  CFR 
146.05-25- 

3.15  Masters  of  vessels  storing  explosives 
for  a  period  exeeeding  24  hoars 
(other  than  barges,  magazine  vea. 

j  aels,  and  oceanographic  veaaela). 

To  keep  records  of  temperature 
readings. 

Retention  period:  1  year  for  vessels. 
.  46  CFR  146.02-12 

3.16  Owners,  persons,  or  corporations 
chartering  or  contracting  the  nse  of 
vessels  shipping  explosives  or  other 

i  dangerous  articles. 

To  keep  shipping  orders,  manifests,  or 
other  shipping  documents,  cargo  lists, 
cargo  stowage  plans,  reports,  papers,  and 
^  records  as  required  to  be  prepared,  unless 


persons  or  corporations  charter  or  en¬ 
gage  or  contract  for  the  use  of  these 
vessels  under  such  terms  and  conditions 
that  they  have  full  and  exclusive  control 
of  the  management  and  operation  of 
such  vessels.  _ 

Retention  period:  1  year.  46  CTR 
146.02-22 

3.17  Owners,  agents,  masters,  and  op¬ 
erators  of  vessels  involved  in  a  ma¬ 
rine  casualty. 

To  maintain  voyage  records  such  as 
logs,  charts,  books,  lists,  and  such  other 
material  as  may  be  related  to  the 
casualty. 

Retention  period:  Not  specified.  46 
CFR  4.05-15 

3.13  Masters  of  vcss«.-I.s  subject  to  load 
line  requirements.^ 

To  maintain  on  board  a  copy  of  the 
load  line  survey  report  which  shall  be 
made  available  for  inspectors  and  sur¬ 
veyors  when  carrying  out  subsequent 
load  line  surveys. 

Retention  period:  For  period  of  cur- 
rent  certificate  (5  years).  46  CFR 
42  09-1,43.01-40 

3.19  Owners,  operators,  charterers, 
agents,  or  masters  of  vessels. 

To  keep  memoranda  describing  the 
shipments  of  explosives  or  other  danger¬ 
ous  articles  or  substances,  and  combusti¬ 
ble  liquids  being  transported,  conveyed 
or  stored  on  board  vessels.  _ 

Retention  period:  1  year.  46  CFR 
146.05-12,  146.06-13 

3.20  Masters  of  vessels  transporting  or 
storing  explosives  or  other  dangerous 
articles  or  substances,  and  eombusU- 
ble  liquids,  as  cargo. 

To  keep  on  board  dangerous  cargo 
manifests  or  lists. 

Retention  period:  During  the  period 
of  traniqx>rtation  or  storage.  '46  CFR 
146.06-12,  151.45-7 

3.21  Owners,  charterers,  or  agents  of 
vessels  transporting  or  storing  ex¬ 
plosives  CM*  other  osuigeroaa  articles 
or  snbatances,  and  eombustible 
licpiida,  as  cargo. 

To  keep  ashore  copies  of  dangerous 
cargo  manifests  or  lists.  _ 

Retention  period:  1  year.  46  CTO 
146.06-12  (retenUon:  146.02-32) 

3.22  [Reserved] 

3.23  Manufacturers  of  equipment  or 
material  which  must  be  approved 
or  found  satisfactory  for  use. 

To  keep  the  required  drawings,  plans, 
blueprints,  specifications,  production 
models  (if  any),  qualification  tests,  and 
related  correspondence  containing  evi¬ 
dence  that  the  Coast  Otiard  has  found 
such  equipment  satisfactory,  during  the 
period  of  time  the  approval  or  listing 
Is  vaUd. 

Retention  period:  Not  specified. 
Most  of  the  specifications  containing  de¬ 
tailed  descrlptiaQs  of  records  to  be  re¬ 
tained  are  contained  In  46  CFR  Parts 
160—164.  46  CTR  2.95-10 


3.24  Each  voluntary  association  holding 
a  Certification  of  Authorization  un¬ 
der  the  Great  Lakea  Pilotage  Uni¬ 
form  Accounting  System. 

To  keep  all  books,  records  and  memo¬ 
randa  and  file  them  in  such  a  manner  to 
readily  permit  the  audit  and  examination 
thereof  by  representatives  of  the  UR. 
Coast  Guard.  Also,  the  records  must  be 
housed  or  stored  in  such  a  manner  as  to 
afford  protection  from  loss,  theft  or  dam¬ 
age  by  fire,  fiood  or  otherwise. 

Retention  period:  10  years  unless  oth¬ 
erwise  authorized  by  the  Commandant. 
46  CFR  Part  403 

3.25  Masters  or  operators  of  vessels  sub¬ 
ject  to  Oil  PoUntion  Act  of  1961,  u 

amended. 

To  keep  on  board  an  Oil  Record  Book 
as  prescribed  by  33  CFR  151.35. 

Retention  period:  As  specified  In  33 
CFR  151.35(h) 

3.26  Owners,  opemtors,  and/or  masters 
of  oceanographic  vessels. 

(a)  To  keep  official  logbook,  or  (b)  for 
vessels  not  required  to  have  such  a  log¬ 
book,  to  keep  their  own  logs  or  records 
as  prescribed  by  regulations. 

.  Retention  period:  (a)  1  year  or  for 
period  of  validity  of  vessel’s  current  cer¬ 
tificate  of  inspection,  whichever  is 
longer:  (b)  1  year,  except  for  separate 
records  of  tests  and  inspections  of  fire¬ 
fighting  equipment,  which  shall  be  main¬ 
tained  for  the  period  of  validity  of  the 
vessel’s  certificate  of  inspection.  46  CFR 
196.35-3.  196.35-6 

5.27  Masters  of  ships  subject  to  Inter¬ 
national  Convention  on  Load  Lines, 
1966. 

To  enter  in  the  ships  logs,  before  de¬ 
parture  from  loading  port,  the  data  re¬ 
quired  by  section  9(b)  of  the  load  line 
acts,  Including  statements  of  load  line 
marks  applicable  to  the  vo3rage,  position 
of  load  line  marks,  and  actual  drafts  of 
the  vesseL 

Retention  period :  Until  official  logbook 
Is  surrendered  to  Coast  Guard,  or  1  year 
for  ships  not  required  to  use  official  log¬ 
book.  46  CFR  42.07-20 

5.28  Manufacturers  of  marine  sanitation 
devices. 

To  maintain  records  required  to  deter¬ 
mine  compliance  with  the  act, 

Retention  period:  Not  specified.  33 
U.S.C.  ‘1322(g)  (3) 

3.29  Nonprofit  firms  or  associations  des- . 
ignat^  to  certify  containers  for  in¬ 
ternational  transport  under  Customs 
scaL 

To  maintain  copy  of  each  Certificate 
of  Approval  by  design  type  Issued,  to¬ 
gether  with  copy  of  plans  and  applica¬ 
tions  to  which  approval  refers,  and 
records  of  manufacturer’s  serial  number 
assigned  to  containers  manufactured 
under  each  approval  and  such  other  rec¬ 
ords  as  indicated  in  section  cited. 

Retention  period:  Not  specified  40 
CTR  421.30 
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3.30  Operators  of  oil  transfer  facilities. 

TV)  rnaintAin  (a)  letter  of  Intent,  name 

of  person  In  charge  of  transfer,  opera¬ 
tions.  equipment,  tests  and  Inspectloais, 
hose.  Information,  facility  Inspection  rec¬ 
ord,  and  (b)  signed  copy  of  each  declara¬ 
tion  of  Inspection  for  facility. 

Retention  period:  (a)  Not  specified: 

(b)  1  month  from  date  of  signature.  33 
CPR  154.740,  156.150 

3.31  Owners  and  operators  of  vessels 
engaged  in  oil  transfer  operations. 

To  maintain  (a)  name  of  person  In 
charge  of  transfer  operations,  date  and 
results  of  tests,  hose  Information,  and 
valve  Inspection  data;  and  (b)  dgned 
copy  of  each  declaration  of  Inspection 
for  such  vessel-to-vessel  transfer. 

Retention  period:  (a)  Not  specified; 
(b)  1  month  from  date  of  signature.  33 
CFR  155.820, 156.150 

3.32  Licensees,  deepwater  ports.  [Added] 

(a)  TO  maintain  dociunentation  of  the 
designation  and  qualifications  of  key 
deepwater  port  personnel. 

(b)  To  maintain  a  record  of  all  ma¬ 
chinery,  boUi  fixed  and  portable,  such  as 
generators,  cargo  pumps,  fire  pmnps,  and 
discharge  containment  and  removal  sys¬ 
tems;  and  a  record  of  all  fire  fighting, 
lifesaving,  and  other  emergency  equip¬ 
ment. 

(c)  To  maintain  a  record  of  the  name, 
nationality,  and  owner  of  vessels  dis¬ 
charging  crude  oil  at  deepwater  ports; 
the  country  of  origin  of  crude  oil;  and 
the  total  quantity  of  oil  transferred 

(d>  TO  maintain  signed  copies  of  the 
declaration  of  Inspection  of  the  deep  wa- 
ter  port  form. 

Retention  period:  (a)  Duration  ot 
each  Individual’s  employment  at  the 
deepwater  port  by  the  licensee;  (b>  1 
year  for  each  monthly  emergency  drill 
required,  3  years  for  test  and  inspection 
pertormed  by  port  personnel;  (c)  3  years; 

(d)  1  month  from  date  of  signature.  33 
CFR  150.753,  150.755,  150.757,  150.759 

4.  Federal  Railroad  Administration 

4.1  Railroad  companies.  [Amended] 

To  keep  records  as  listed  In  the  sec¬ 
tions  or  part  cited. 

Retention  period:  Various.  40  CFR 
213.241,  217.9(d),  228.9,  Part  1220 

4.2  Electric  railway  companies. 

[Amended] 


4.4  ExpreM  companies.  [Amended] 

To  keep  records  as  listed  In  the  part 

dted.  _ 

Retention  period:  Various.  49  CFR 
Part  1220 

4.5  Railroad  companies.  [Added] 

To  retain  record  or  copy  of  Informa¬ 
tion  cuds  attached  to  or  removed  from 

defective  railroad  cars.  _ 

Retention  period:  90  days.  49  CFR 
215.9 

5.  National  Transportation  Safety 
Board  [Transferred  to  XXXIII] 

6.  Materials  Transportation  Bureau 

[Revised] 

I*iPELZNs  Ssrarr 

6.1  Welders  of  steel  materials  to  be 
used  in  pipelines. 

To  keep  records  of  welding  procedures 
that  have  been  qualified  under  either 
section  IX  of  the  ASME  Boiler  and  Pres¬ 
sure  Vessel  Code. or  section  2  oS  API 
Standard  1104. 

Retention  period:  As  long  as  procedure 
is  used.  49  CFR  192.225(C) 

6.2  Operators  of  natural  gas  pipelines. 

Records  must  be  retained  showing  by 
milepost,  engineering  station,  or  by  geo¬ 
graphic  feature,  the  number  of  girth 
welds  made,  the  ntunber  nondestruc¬ 
tive^  tested,  the  number  rejected  and 
the  dlqjositlon  of  the  rejects  whenever 
nondestructive  testing  is  required  under 
192.241(b). 

Retention  period:  Life  of  the  pipeline. 
49  CFR  192.243(f) 

6.3  Operators  of  natnral  gas  pipelines. 

To  ke^  records  of  safety  tests  re¬ 
quired  with  names  of  those  Involved, 
methods  used,  and  results  of  the  tests. 

Retention  period:  Duration  of  pipe¬ 
line's  use.  49  CFR  192.517 

6.4  Operators  of  natural  gas  pipelines. 

To  retiUn  records  of  each  segment  of 
pipeline  that  has  been  uprated  showing 
each  investigation  required  by  the  sub¬ 
part,  all  work  performed  and  Hu:h  pres¬ 
sure  test  conducted  In  connection  with 
the  uprating. 

Retention  period:  Life  of  the  segment 
of  pipeline.  49  CFR  192.553(b) 

6.5  Operators  of  natnral  gas  pipelines. 


TO  keep  records  as  listed  In  the  part 
dted.  _ 

Retention  period:  Various.  49  CFR 
Part  1220 

4.3  Railruud  companies.  [Added] 

(a)  To  maintain  logs,  supplementary 
records,  and  annual  summaries  relating 
to  railroad  accidents. 

(b)  To  maintain  duplicates  of  all 
forms  submitted  to  Federal  Railroad  Ad¬ 
ministration  relating  to  railroad  acci¬ 
dents. 

Retenticm  period:  (a)  5  years  after 
end  of  calendar  year  to  which  they  re¬ 
late.  49  CFR  225.25;  (b)  2  years  after 
end  of  calendar  to  which  they  relate.  49 
CFR  225.21  (retention:  225.27) 


To  keep  records  necessary  to  admin¬ 
ister  the  operating  and  maintenance 
plan  established  for  each  segment  of 
pipeline. 

Retention  period:  Not  specified.  49 
CFR  192.603(b) 

6.6  Operators  of  natural  gas  transmis¬ 
sion  lines. 

To  keep  records  governing  each  leak 
discovered,  repair  made,  transmission 
line  break,  leakage  survey,  line  patrol 
and  Inspection. 

Retention  period:  As  long  as  the  seg¬ 
ment  of  transmisslcm  line  involved  re¬ 
mains  in  service.  49  CFR  192.709 


6.7  Operators  of  liquid  pipelines. 

To  retain  records  of  the  nondestruc¬ 
tive  testing  of  welds,  limluding  (If  radi¬ 
ography  is  used)  the  developed  film,  with 
so  far  as  practicable,  the  location  of  the 
weld. 

Retention  period:  3  years  following 
the  placement  of  the  line  In  operation. 
49  CFR  195.234(g) 

6.8  Operators  of  liquid  pipelines. 

To  maintain  records  showing  the  total 
number  of  girth  welds  and  the  number 
nondestructlvely  tested.  Including  the 
number  rejected  and  the  disposition  of 
each  rejected;  the  amount,  location,  and 
cover  of  each  size  of  pipe  installed;  the 
location  of  each  crossing  of  another  pipe¬ 
line;  the  location  of  each  burled  utility 
crossing;  the  location  of  each  overhead 
crossing:  the  location  of  each  valve, 
weighted  pipe,  corrosion  test  station,  or 
other  Item  connected  to  the  pipe. 

Retention  period:  Life  of  each  facility. 
49  CFR  195.266 

6.9  Operators  of  liquid  pipelines. 

To  retain  records  of  each  hydrostatlo 
test  Including  the  recording  gauge 
charts,  deadweight  tester  data,  and  the 
reasons  for  any  failure  during  a  test. 
Where  elevation  differences  In  the  sec¬ 
tion  under  test  exceed  100  feet,  a  profile 
of  the  pipeline  that  shows  the  elevation 
and  test  sites  over  the  entire  length  of 
the  test  section  must  also  be  included. 

Retention  period:  As  long  as  the  facil¬ 
ity  tested  Is  In  use.  49  CFR  195.310 

6.10  Operators  of  liquid  gas  pipelines. 

To  maintain  maps  and  records  of  Its 
pipdlne  systrais  Including  at  least  the 
location  and  Identification  of  all  major 
facilities,  all  crossings  of  public  roads, 
railroads,  rivers,  burled  utilities  and  for¬ 
eign  pipelines,  the  maximum  operating 
pressure  of  each  pipeline,  the  diameter, 
grade,  type  and  nominal  wall  thickness 
of  all  pipe. 

Retention  period:  Not  specified.  49 
CFR  195.404(a) 

6.1 1  Operators  of  liquid  pipelines. 

To  maintain  dally  operating  records 
that  Indicate  the  discharge  pressures  at 
each  ptunp  station  and  any  unusual  op¬ 
erations  of  a  facility. 

Retention  period:  At  least  3  years.  49 
CFR  195.404(b) 

6.12  Operators  of  liquid  pipelines. 

To  maintain  records  that  Indicate  the 
date,  location  and  description  of  each 
repair  made  to  Its  pipeline  systems  as 
well  as  a  record  of  each  Inspection  and 
test  required  by  the  stibpart. 

Retention  period:  Useful  life  of  the 
part  of  the  pipeline  system  to  which  the 
record  relates.  49  CFR  195.404(c) 

6.13  Operators  of  natural  or  other  gas 
pipelines. 

To  maintain  corrosion  control  records 
and  maps  as  Indicated  in  section  cited. 

Retention  period:  Length  of  pipeline 
service.  49  CFR  192.491 
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6.14  Operators  of  licpiid  pipelines. 

To  maintain,  at  the  principal  place  of 
business,  a  copy  of  each  accident  report 
required  to  be  filed  with  the  Director, 
OfQce  of  Pipeline  Safety. 

Retention  period:  Not  specified.  49 
CPR  195.54 

6.15—6.19  [Reserved] 

Hazardous  Materials 

6.20  I  Reserved] 

6.21  Mannfacttirers  of  compressed  (as 
cylinders. 

To  maintain  data  sheets  recording  the 
results  of  visual  Inspections  of  certain 

compressed  gas  cylinders.  _ 

Retention  period:  Permanent.  49  CPR 
173.34(e)  (10) 

6.22  Owners  of  compressed  gas 
cylinders. 

To  maintain  records  showing  results 
of  reinspection  and  retest  of  such 
cylinders. 

Retention  period:  Until  expiration  of 
retest  period,  or  xmtll  cylinder  Is  reln- 
spected  and  retested,  whichever  occurs 
first.  49  CFR  173.34(e)  (5) 

6.23  Motor  carriers  operating  MC  330 
and  MC  331  cargo  tanks.  [Revised] 

To  maintain  (a)  reocuds  showing  each 
MC  330  and  MC  331  In  service,  (b)  rec> 
ords  relating  to  reason  for,  and  date  of, 
withdrawal  of  certification  of  cargo  tank, 
(c)  copies  of  reports  filed  with  Director 
and  records  of  inspectimis,  and  (d)  rec¬ 
ords  of  analysis  for  prescribed  water- 
(xmtent  in  ammonia. 

Retention  period:  (a)  to  (c)  During 
period  of  service  and  at  least  1  year 
thereafter;  (d)  2  years.  49  (TFR  173.33, 
173.315, 177.824 

6.24  Otmers  lank  motor  vehicles 
transporting  flammable  liquids. 

TO  maintain  records  of  Inspection  as 
required  In  section  cited. 

Retention  period:  2  years  after  date 
of  Inspection.  49  CFR  177.824(b) 

6.25  Manufacturers  of  cylinders  and 
tanks. 

To  maintain  (a)  Inspector's  report  on 
specification  1X71-39  cylinders,  and  (b) 
test  samples  on  specification  DOT-f6 
and  57  portable  tanks. 

Retention  period:  (a)  3  years;  (b)  1 
year.  49  CFR  178.65-15 (a),  178251-S(a) 

6.26  Motor  carriers  operating  cargo 
tanks. 

To  maintain  manufacturer’s  data  re¬ 
port  and  certificate  of  compliance  and 
related  papers  on  specification  MC7331 
cargo  tanks;  and  manufacturer’s  certifi¬ 
cate  of  compliance  on  specifications 
MC  306,  307,  and  312  cargo  tanks. 

Retention  period:  During  time  of  use 
of  tank  plus  1  year  thereafter.  49  CFR 
178.337-18  (b),  178.340-10(C) 

6.27  Cargo  tank  manufacturers. 

To  maintain  sketch  of  location  of 
plate  In  speclflcatlmi  MC331  cargo  tank 
and  records  of  welder  qualification  In. 
fabrication  of  such  cargo  tanks. 


Retention  period:  5  years.  49  CTR 
178237-2(a)(3).  178237-4(b) 

6.28  Owners  of  ptMlable  tanks  carryiug 
hazardous  materials. 

To  maintain  records  (a)  of  manufac¬ 
turer’s  data  report  and  (b)  date  and  re¬ 
sults  of  all  required  tests. 

Retention  period:  (a)  During  time 
used,  and  (b)  until  satisfactory  comple¬ 
tion  of  next  retest.  49  CJFR  173.32  (a) 
and  (e)  (4) 

6.29  Shippers  of  hazardous  materials 
oflered  by  or  consigned  to  the  Depart¬ 
ment  of  Defense. 

To  maintain  duplicate  certification  of 
each  shipment. 

Retention  period:  Not  less  than  1  year. 
49  CFR  173.7,  177.806 

6.30  Owners  of  foreign  containers. 

To  maintain  records  showing  results  of 
retests  of  foreign  containers. 

Retention  period:  Until  the  next 
scheduled  retest  date.  49  CFR  173.301  (J) 

6.31  [Transferred  to  XII  8.1] 

6.32  Shippers  subject  to  cargo  security 
advisory  standards. 

To  maintain  records  as  specified  in 
section  cited. 

Retention  period:  Various.  49  CFR 

85.33  and  Appendix,  secs.  85-1.19, 85-1.33, 
85-1.35,  85-1.41,  85-2.49,  85-3.13,  85-3.71 

6.33  Owners  of  tank  cars. 

To  maintain  record  of  (a)  reports  of 
latest  tests  and  (b)  Inspection  results  of 
DOT  106A  and  DOT  106A-W  tank  cars. 

Retenticm  period:  (a)  Until  next  test 
has.  been  accomplished  and  recorded; 
(b)  permanently.  49  CFR  173.31(c)(8), 
(d)(8),  and  (d)(9) 

6.34  Shippers  of  special  form  radio¬ 
active  material. 

To  maintain  complete  certificate  and 
supporting  safety  analysis  to  Indicate 
compliance  with  requirements  of  sections 
cited. 

Retention  period:  1  year  after  latest 
shipment.  49  CFR  173.394(a)  (10),  173.- 
395(a)(1),  173.398(a)(4)  Note  1 

6.35  Motor  carriers  using  cargo  tank 
vehicles. 

To  maintain  manufacturing  and  test¬ 
ing  certificate  and  any  other  data  fur¬ 
nished. 

Retention  period:  For  length  of  time 
cargo  tank  Is  used  and  for  1  year  there¬ 
after.  49  CFR  177.814(a) 

6.36  Manufacturers  of  shipping  contain¬ 
ers. 

To  maintain  (a)  test  results  of  spec 
34  containers;  (b)  Inspectors  report  on 
spec  3T  cylinders;  (c)  tests  and  results 
of  spec  33 A  polystyrene  cases;  (d)  report 
of  tests  results  on  spec  23H  flberboard 
boxes;  and  (e)  records  of  qualification  of 
spec  51  portable  tanks. 

Retention  peritxi:  (a)  Not  specified; 
(b)  as  long  as  cylinders  are  authorized 
for  use  by  regutotlons;  (c)  and  (d)  1 
year;  (e)  5  years.  49  CFR  178.19-7(d), 
178.45-18(a),  178.150-6b.  178.219-14, 

178.245-1  (a) 


7.  National  Highway  Traffic  Safety 
Administration 

7.1  States  participating  in  the  National 
Hiidiway  Safety  Program. 

To  maintain  records  described  in 
Highway  Safety  Program  Standards  1, 
2, 5. 10,  and  14. 

Retention  period:  Not  specified.  23 
(TFR  204.4 

7.2  Manufacturers  of  complete  or  in¬ 
complete  motor  vehicles. 

To  maintain  list  of  names  and  ad¬ 
dresses  of  first  purchasers  or  subsequent 
purchasers  to  whom  a  warranty  has  been 
transferred  and  vehicle  Identification 
number  involved  in  each  safety  defect 
notification  campaign. 

Retention  period:  5  years  after  defect 
Information  report  is  submitted  to  the 
Administrator.  49  CFR  573.6 

7.3  Manufacturers,  brand  name  owners, 
distributors,  and  dealers  of  new  and 
retreaded  tires. 

To  maintain  records  of  name  and  ad¬ 
dress  of  tire  purchaser  and  tire  seller, 
and  the  tire  identification  number. 

Retention  period:  3  years  from  date 
the  tire  manufacturer  records  the  Infor¬ 
mation  Is  submitted.  49  CFR  574.7,  574.8 

7.4  Tire  manufacturers. 

To  maintain  records  of  each  distributor 
or  dealer  purchasing  tires  directly  from 
him  and  selling  them  to  purchasers, 
niunber  of  tires  purchased,  and  number 
of  tires  for  which  reports  have  been 
received  from  distributor  or  dealer. 

Retention  period:  3  years  from  date 
the  tire  manufacturer  records  the  Infor¬ 
mation  Is  submitted.  49  CFR  574.7 

7.5  Manufacturers  of  motor  vehicles. 
To  maintain  records  of  tires  on  or  In 

each  vehicle  shipped  to  a  distributor  or 
dealer,  and  the  name  and  address  of  the 
first  purchaser. 

Retention  period:  3  years  from  date  of 
sale  of  vehicle  to  first  purchaser.  49  CFR 
574.10 

7.6  Manufacturers  of  motor  vehicles  and 
tires. 

To  maintain  records  of  names  and  ad¬ 
dresses  of  first  purchasers  of  motor  vehi¬ 
cles  and  tires  produced. 

Retention  period:  Not  specified.  15 
U.S.C.  1418(b) 

7.7  Motor  vehicle  manufacturers. 

To  maintain  records  containing  infor¬ 
mation  concerning  malfunctions  that 
may  be  related  to  motor  vehicle  safety. 

Retention  period:  5  years.  49  (JPR 
576.6  (retenUon:  576.5) 

8.  Office  of  the  Secretary 

8.1  State  agencies  participating  in  re¬ 
location  assistance  nrograms.  [Trans¬ 
ferred  from  Xn  6.al,  revised] 

(a)  To  maintain  all  documents  asso¬ 
ciated  with  an  appeal. 

Retention  period:  Not  qieclfiecL  49 
CFR  25.21  (b)  (4) 

(b)  To  maintain  Infonnatlon  on  eadi 
project  as  specified  In  sectloa  cited. 
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Retention  p«^od:  Not  apeclfited.  49 
CPR  25.77 

(c)  To  maintain  relocation  accoimts 
and  records. 

Retention  period:  S  years  after  cwn- 
pletion  of  project.  49  CFR  25.23,  25.235 

XIII.  ACTION 

1.1  [Transferred  to  IV  8.1] 

1.2  [Transferred  to  IV  8.2] 

1.3  Sponsors  or  grantees  participating 
in  volunteer  programs.  [Amended] 

To  maintain  accounting  records  for 
specific  volunteer  programs  authorized 
imder  Pub.  Law  93-113  as  determined  by 
Director. 

Retention  period:  3  years  after  end 
of  btidget  period  or  imtil  resolution  of 
any  audit  questions  raised  during  such 
3-year  period.  42  U.S.C.  5062 

1.4  State  agencies  or  other  public  and 
nonprofit  private  agencies  and  or¬ 
ganizations  administering  a  project 
under  the  Foster  Grandparent  pro¬ 
gram.  [Added]  ^ 

To  maintain  records  on  Foster  Grand¬ 
parents,  volunteer  stations,  children 
served,  and  other  pertinent  project  Infor¬ 
mation. 

Retention  period:  Not  specified.  45 
CPR  1208.2-4 

XIV.  APPALACHIAN  REGIONAL 
COMMISSION 

1.1  Recipients  of  grants. 

To  maintain  accurate  and  complete 
records  of  transactions  and  activities  fi¬ 
nanced  with  Federal  funds  under  section 
302  of  the  Appalachian  Regional  De¬ 
velopment  Act  of  1965,  as  amended. 

Retention  period:  Not  specified.  40 
App.,  UR.C.  302(c)(2)  \ 

The  Commission  requires,  as  a  con¬ 
dition  in  all  grants  and  contracts  under 
this  section,  that  records  be  retained 
usually  for  3  years  foUowhig  last 
disbursement. 

XV.  ATOMIC  ENERGY 
COMMISSION 

[Transferred  to  XVHd  and 
XXXIV] 

XVI.  CIVIL  AERONAUTICS 
BOARD 

1.1  Air  carriers  and  foreign  air  carriers 
generally. 

(a)  To  maintain  records  which  evi¬ 
dence  deposits  made  by  and  refunds 
made  to  each  charter  participant,  plus 
all  statements.  Invoices,  bUls,  and  re¬ 
ceipts  from  suppliers  or  furnishers  of 
go(^  or  services  in  connection  with  the 
charter  or  series  of  charters. 

Retention  period:  2  years  afte'^  com¬ 
pletion  of  charter  or  series  of  charters. 
14  CFR  372.28,  372a.31,  373.8  (retention: 
249.9) 

(b)  To  maintain  evidence  of  compli¬ 
ance  with  regulations  imposed  under 
RegulatloQ  Z  of  the  Board  of  Governors 


of  the  Federal  Reserve  System,  Imple¬ 
menting  the  provisions  of  the  Truth  In 
Lending  Act  and  the  Consiuner  Credit 
Protection  Act.  _ 

Retention  period:  2  years.  14  CFR 
249.31 

'(c)  To  maintain  all  documents  which 
evidence  or  refiect  the  furnishing  of 
transportation  and  all  statements.  In¬ 
voices,  bills,  and  receipts  relating  to 
transportation  provided  to  a  political 
candidate  or  a  person  acting  on  his  be¬ 
half  on  a  credit  basis  (except  foreign  air 
carriers) .  _ 

Retention  period:  2  years.  14  CFR 
374a.7 

1.2  Certified  route  air  earriers. 

(a)  To  keep  general  books  of  account 
and  supporting  books,  records,  and  mem¬ 
oranda,  including  organlzaticm  tables 
and  charts.  Internal  accounting  manuals, 
minute  books,  stock  books,  reports,  work 
sheets,  etc. 

Retention  period:  Various.  14  CFR 
241.1-5  (retention:  249.13) 

(b)  To  maintain  a  complete  file  of  all 
tariffs  issued  by  It  atnd  by  its  agents  and 
tliose  issued  by  other  carriers  in  which  It 
concurs. 

Retention  period:  3  years  after  expira¬ 
tion  or  cancellation.  14  CFR  221.170  (re¬ 
tention:  249.13) 

(c)  To  maintain  records  of  all  passes 
Issued  (and  of  regular  tickets  or  bills  of 
lading  used  In  lieu  of  trip  passes)  and  re¬ 
lated  correspondence  or  memoranda. 

Retention  period:  3  years.  14  CFR 
223.5  (retention:  249.13) 

(d)  To  maintain  a  record  of  the 

names,  addresses,  and  telephone  num¬ 
bers  of  all  passengers  transported  on 
each  pro  rata  charter  trip.  _ 

Retention  period:  2  years.  14  CFR 

207.9  (retention:  249.13) 

(e)  To  maintain  copy  of  every  charter 

contract  (exclusive  of  Interline  agree¬ 
ments  with  other  air  carriers  or  foreign 
air  carriers) .  _ 

Retention  period:  2  years.  14  CFR 

207.9  (retention:  249.13) 

(f)  To  maintain  every  statement  of 
supporting  information  and  records  of 
proof  of  commission  paid  to  travel  agent 
for  each  pro  rata  charter  trip.  ■' 

Retention  period:  2  years.  14  CFR  207.9 
(retention:  249.13) 

(g)  To  malntadn  written  confirmation 

and  accompanying  passenger  list  re¬ 
ceived  from  another  carrier  and  a  copy 
of  a  request  and  passenger  list  to  such 
other  carrier  for  confirm^on.  _ 

Retention  period:  2  years.  14  CFR 

207.9  (retention:  249.13) 

(h)  To  maintain  complete  file  of 
papers  and  correspondence  relating  to 
each  freight  loss  or  damage  claim. 

Retention  period:  3  years  after  settle¬ 
ment  or  rejection.  14  C7FR  239.10  (reten¬ 
tion:  249.13) 

(1)  To  maintain  a  record  pertaining  to 
each  trade  agreement  entered  into.  In¬ 
cluding  all  correspondence  and  records 
concerning  advertising  and  transporta¬ 
tion  services  provided.  (Applicable  only 
to  local  service  carriers  and  certificated 
route  air  carriers  furnishing  transporta¬ 


tion  within  Alaska  or  Hawaii  and  certifi¬ 
cated  route  helicopter  carriers.) 

Ret«itlon  period:  Not  specified.  14 
CFR  225.10 

1.3  Certificated  supplemental  air  car¬ 
riers. 

(a)  To  keep  general  books  of  account 

and  supporting'  books,  records,  and 
memoranda.  Including  organization  ta¬ 
bles  and  charts,  internal  accounting 
manuals,  minute  books,  stock  books,  re¬ 
ports,  work  sheets,  etc.  _ 

Retention  period:  Various.  14  CFR 
241.1-5  (retention:  249.8) 

(b)  Toi^alntain  at  its  principal  or 
general  ofSice  a  complete  file  of  all  tariffs 
issued  by  it  and  by  its  agents  and  those 
Issued  by  other  carriers  in  which  it  con¬ 
curs. 

Bet«ition  period:  3  years  after  expira¬ 
tion  or  cancellation.  14  CFR  221.170  (re¬ 
tention:  249.8) 

(c)  To  maintain  records  of  all  passes 
issued  (and  of  regular  tickets  or  bills  of 
lading  used  in  lieu  of  trip  passes)  and 
related  correspondence  or  memoranda. 

Retention  period:  3  years.  14  CFR  223.5 
(retention:  249.8) 

(d)  To  maintain  a  record  of  the  names, 

addresses,  and  telephone  numbers  of  all 
passengers  trmisported  on  each  pro  rata 
charter  trip.  _ 

Retention  period:  2  years.  14  CFR 
208.4  (retention:  249.8) 

(e)  To  maintain  a  copy  of  every  char¬ 

ter  contract  (exclusive  Interline  agree¬ 
ments  with  other  air  carriers  or  foreign 
air  carriers) .  _ 

Retention  period:  2  years.  14  CFR 
208.34  (retention:  249.8) 

(f)  To  maintain  all  passenger  lists.  In¬ 
cluding  those  filed  by  charterers. 

Retention  period:  6  months.  14  CFR 
208.34  (retention:  249.8) 

(g)  To  maintain  every  statement  of 

supporting  information  and  records  of 
proof  of  commission  paid  to  tiravel  agent 
for  each  pro  rata,  single  entity,  or  mixed 
charter  trip.  _ 

Retention  period:  2  years.  14  CFR 
208.202a.  208.303,  208.400  (retention: 
249.8) 

(h)  To  maintain  written  confirmation 

and  accompanying  passenger  list  re¬ 
ceived  from  another  carrier  and  a  copy 
of  request  and  passenger  list  to  such  other 
carrier  for  confirmation.  _ 

Retention  period:  2  years.  14  CFR 
208.4  (retention:  249.8) 

(I)  To  maintain  complete  file  of  papers 
and  correspondence  relating  to  each 
freight  loss  or  damage  claim. 

Retention  period:  3  years  after  settle¬ 
ment.  14  CFR  239.10  (retention:  249.8) 

(J)  To  maintain  all  receipts  and 
statements  of  travel  agents  and  other 
documents  which  evidence  or  refiect 
commissions  received  by,  paid  to,  or  de¬ 
ducted  by  travel  agents  and  all  state¬ 
ments,  Invoices,  bills  and  receipts  from 
suppliers  or  furnishers  of  goods  or  serv¬ 
ices  in  connection  with  the  toiu:  or  series 
of  tours. 

Retention  period:  2  years  after  comple¬ 
tion  of  the  tour  or  series  of  tours.  14 
CFR  378.7  (retention:  24941) 
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1.4  Commuter  air  carriers. 

(a)  To  maintain  complete  file  of  papers 
and  correspondence  relating  to  each 
fredfidtt  loss  or  damage  claim. 

Retention  period:  3  years  after  settle¬ 
ment  OT  rejection.  14  CFR  239.10  (reten¬ 
tion:  249.27) 

1.5  Foreign  route  air  carriers. 

(a)  To  maintain  a  complete  file  of  all 
tariffs  issued  by  it  and  by  its  agents  and 
those  issued  by  other  canlers  in  which  it 
concurs. 

Retention  period:  3  years  after  expira¬ 
tion  or  cancellation.  14  CFR  221.170  (re¬ 
tention:  249.12) 

(b)  To  maintain  records  of  all  passes 
IsstKd  (and  of  regular  tickets  or  bills  of 
lading  used  in  lieu  of  trip  passes)  and 
related  correspondence  or  memoranda. 

Retention  p^od:  3  years.  14  CFR  223.5 
(retention:  249.12)  i 

(c)  To  maintain  complete  file  of  pa¬ 
pers  and  correspondence  relating  to  each 
freight  loss  or  damage  claim. 

Retention  period:  3  years  after  settle¬ 
ment.  14  CFR  239.10  (retention:  249.12) 

(d)  To  maintaM  all  records  and  state¬ 
ments  of  travel  agents  and  all  other 
documents  which  evldoice  or  reflect 
eommlssions  received  by,  paid  to,  or  de¬ 
ducted  by  travel  agents  and  all  state¬ 
ments,  invoices,  bills  and  receipts  from 
suivliers  or  fiunlshers  of  goods  and 
services  in  connection  with  the  tour  or 
series  of  tours. 

Retention  period:  2  years  after  comple¬ 
tion  of  the  tour  or  series  of  tours.  14 
CFR  378.7  (retention:  249.9) 

(e)  To  maintain  a  copy  of  each  con¬ 
tract  covering  on-route  charter  flights 
originating  <»  terminating  in  the  United 
States  together  with  all  traffic  documents 
pertaining  to  such  on-route  charters. 

Retention  period:  2  years.  14  CFR  212.7 
(retention:  249.12) 

(f)  To  maintain  true  copies  of  all  pas¬ 
sengers  lists,  air  waybills.  Invoices,  and 
other  traffic  documents  covering  off- 
route  charter  trips  performed  under  a 
''Statement  of  Authorization”. 

Retention  period:  2  years.  14  CFR  212.7 
(retention:  249.12) 

(g)  To  maintain  a  record  of  the  names, 

addresses,  and  telephone  ntunbers  of  all 
passengers  transported  on  each  pro  rata 
charter  trip  originating  or  terminating  in 
the  United  States.  _ 

Retention  period:  2  years.  14  C7FR  212.7 
(retention:  249.12) 

(h)  TO  maintain  every  statement  of 

supporting  information  and  proof  of  the 
commission  paid  to  any  travel  agent  for 
each  pro  rata  charter  trip.  _ 

Retention  period:  2  years.  14  CFR  212.7 
(retention:  248.12) 

(i)  TO  maintain  written  confirmation 
and  aosompanylng  passenger  lists  re¬ 
ceived  from  another  carrier  and  a  copy 
of  a  request  and  passenger  list  to  such 
oSier  carrier  for  confirmation. 

Retention  peiisd:  2  years.  14  CFR  212.7 
(retepMon:  249.12) 

1.6  Foreign  air  caariers  holding  permiu 
for  oiarter  transportation  only. 

(a)  To  maintain  a  complete  file  of  all 
tariffs  by  it  and  by  its  agents  and  those 


issued  by  other  carriers  in  which  it  con¬ 
curs.  \ 

Retention  period:  3  years  after  expira-' 
tion  or  cancellation.  14  CFR  221.170  (re¬ 
tention:  214.6) 

(b)  To  maintain  records  of  all  passes 
issued  (and/or  regular  tickets  or  bills  of 
lading  used  in  lieu  oi  passes)  and 
related  correspondence  or  memoranda. 

Retention  period:  3  years.  14  CFR 

223.5  (retention:  214.6) 

(c)  To  maintain  written  confirmation 
and  accompanying  passenger  lists  re¬ 
ceived  from  another  carrier  and  a  copy 
of  request  and  passenger  list  to  such 
other  carrier  for  confirmation. 

Retention  period:  2  years.  14  CFR 

214.6 

(d)  To  maintain  every  charter  con¬ 

tract.  proof  of  commissions  paid  to  any 
travel  agent,  and  every  statement  of 
supporting  information.  _ 

Retention  perlcxl:  2  years.  14  CFR 

214.6 

(e)  TO  maintain  all  passenger  lists  in¬ 
cluding  those  filed  by  charters.  _ 

Retention  period:  2  years.  14  CFR 

214.6 

1.7  Holders  of  permits  to  operate  for¬ 
eign  civil  aircraft  in  the  United  States. 

(a)  To  keep  available  for  Inspection  at 
a  place  in  the  United  States  true  copies 
ol  all  manifests,  air  wayldlls.  Invoices, 
and  other  traffic  documents  covering 
flights  originating  or  terminating  in  the 
United  States. 

Retention  period:  1  year.  14  CFR 
375.43  (retention:  249.11) 

(b)  To  maintain  lists  of  names  and 
addresses  of  all  passengers  on  charter 
flights  originating  or  terminating  in  the 
United  States. 

Retention  period:  6  months.  14  CFR 
375.43  (retention:  249.11) 

1.8  Air  freight  forwarders  and  interna¬ 
tional  air  freight  forwarders. 

(a)  To  maintain  a  complete  file  of  all 
tariffs  Issued  by  it  and  by  its  agents  and 
those  issued  by  other  carriers  in  which 
it  concurs. 

Retention  period:  3  years  after  expi¬ 
ration  or  cancellation.  14  CFR  221.170 
(retention:  249.27) 

(b)  To  maintain  such  additional  rec¬ 
ords  as  indicate  by  14  CFR  297A1 

Retention:  Various.  14  CFR  249.27 

(c)  To  maintain  complete  file  of  papers 
and  correspondence  relating  to  each 
freight  loss  or  damage  claim. 

Retention  period:  3  years  after  settle¬ 
ment.  14  CFR  239.10  (retention:  249 J17) 

1.9  Study  group  diarterers,  travel  group 
organuEcrs  and  overseas  military  per- 
sonnd  charter  operators. 

To  maintain  documents  which  evi¬ 
dence  or  reflect  deposits  made  by,  or 
refunds  made  to  each  participant;  and 
all  statements,  Invoices,  bills,  and  re¬ 
ceipts  from  suppliers  or  furnishers  of 
goods  or  services  in  connection  with  the 
group  charter  or  series  of  charters,  and, 
in  the  case  of  foreign  originated  travel 
group  charters,  true  copies  of  all  docu¬ 
ments  required  by  Uie  applicable  trules 
of  the  originating  country  to  be  filed 
with  the  regulatory  authority  of  that 


country  or  to  be  retained  in  its  own  files 
for  any  specific  period  of  time. 

Retention  period:  2  years  after  com¬ 
pletion  of  group  charter.  14  CFR  372.28, 
372a.Sl,  373.8  (retention:  249.9) 

1.10  Tour  operators,  one-stop  tour  op¬ 
erators,  and  foreign  tour  operators. 
[Amended] 

To  maintain  records  and  statements 
of  travel  agents  which  evidence  or  reflect 
commissions  received  by,  paid  to,  or  de¬ 
ducted  by  travel  agents  and  all  state¬ 
ments,  Invoices,  bills  and  receipts  from 
suppliers  or  furnishers  of  goods  or  serv¬ 
ices  in  connection  with  the  tour. 

Retention  period:  2  years  after  com¬ 
pletion  of  the  tour.  14  CFR  378.7,  378a.33 
(retention:  249.9) 

1.11  Air  taxi  operators  engaged  in  air 
transportation.  [Added] 

To  maintain  evidence  of  liability  insur¬ 
ance  coverage  with  attached  standard 
endorsement  at  principal  place  of  busi¬ 
ness. 

Retention  period:  Not  specified.  14 
CFR  298.41 

XVII.  COMMIHEE  FOR  PURCHASE 
FROM  THE  BUND  AND  OTHER 
SEVBtELY  HANDICAPPED 
[AMENDED] 

1.1  Central  nonprofit  agencies. 

To  maintain  records  for  all  qualifying 
agencies  for  the  blind  or  other  severely 
handicapped  of  the  data  necessary  to 
permit  them  to  (a)  allocate  equitably 
orders  among  such  agencies,  and  (b)  sub¬ 
mit  a  comprehensive  annual  report  to  the 
Ccmunlttee  for  each  fiscal  year  coneem- 
ing  (4)erations  of  its  workshop  indkidlng 
significant  accmnpllshments  and  devel- 
<H>ments  such  as  sales,  fringe  benefits, 
labor  rates,  and  other  details  requested 
by  the  Cmnmlttee. 

Retention  period:  Not  specified.  41 
CFR  51-3.1  (e) 

1.2  Agencies  for  the  Mind  or  other  so- 
verely  handicapped  (employing 
blind  or  other  severely  handicapped 
to  extent  of  75  percent  of  hours  of 
personnd  in  dir^  labor)  seUIng  to 
Government  agencies  and  partielpat- 
ing  in  the  program  of  the  Committee. 

To  keep  accoimting  records  of  per¬ 
centage  of  direct  labor  performed  by 
such  workers. 

To  maintain  files  on  (a)  each  blind  In- 
divldtial  which  includes  a  written  report 
by  a  licensed  physician  reflecting  visual 
acuity  and  field  of  vision  of  each  eye  with 
and  without  glasses;  (b)  each  oth» 
severely  handicapped  individual  which 
Includes  a  written  report  by  a  licensed 
physician,  psycffUatrlst,  and/or  qualified 
psyeholoG^t,  reflecting  the  nature  and 
extent  of  disability  or  disabilities  that 
cause  such  person  to  qualify  as  severely 
handlciqjped;  and  (c)  each  blind  and 
other  severely  handicapped  which  in¬ 
cludes  reports  oh  preadmission  evalua¬ 
tion,  and  annual  reevaluatlmis  of  the  in¬ 
dividual's  capability  for  normal  compet¬ 
itive  emplojnneDt,  prepared  by  qualified 
person  to  evaluate  the^  work  potential. 
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Interests,  aptitudes,  and  abilities  of  such 
persons. 

Retention  period:  Not  specified.  41 
CPR  61-4.3 

XVIIa.  COMMODITY  FUTURES 
TRADING  COMMISSION 
[TRANSFERRED  FROM  I  6  AND 
RENUMBERED] 

1.1  Futures  commission  nerchants  and 
clearing  organizations  of  contract 
markets  depositing  customers* 
money,  securities,  and  property, 
[Amended] 

To  maintain  an  acknowledgment  from 
a  bank,  trust  company,  clearing  organl- 
zatlon  of  a  contract  market,  or  futures 
commission  merchant  that  It  was  in¬ 
formed  that  the  money,  securities,  and 
property  deposited  therein  are  those  of 
commodity  customer^  and  are  being  held 
In  accord  with  the  provisions  of  the  Com¬ 
modity  Exchange  Act. 

Retention  period:  5  years  after  date  of 
closing  of  such  bank  accoimt."  17  CFR 
1.20  (retention:  1.31) 

1.2  Futures  commission  merchants  and 
clearing  organizations  of  contract 
mariiets  depositing  obligations  pur¬ 
chased  with  customers*  funds. 

To  maintain  an  acknowledgment  from 
a  bank,  trust  company,  clearing  organiza¬ 
tion  of  a  contract  market,  or  futures 
commission  merchant  that  It  was  In¬ 
formed  that  the  obligations  belong  to 
commodity  customers  and  are  being  hdd 
in  accord  with  the  provisions  of  the  Com¬ 
modity  Ebcchange  Act. 

Retention  period:  5  years  from  date  of 
closing  of  account."  17  CPR  1.26  (reten¬ 
tion:  1.31) 

1.3  Futures  commission  merchants  and 
clearing  organizations  of  contract 
markets.  [Amended] 

To  keep  records  of  obligations  and 
Investment  securities  purchased  for  cus¬ 
tomers  from  money  belonging  or  accru¬ 
ing'  thereto,  date  investments  made, 
name  of  person  from  or  through  whom 
obligations  bought,  amount  of  money 
paid,  description  of  obligations  or  secu¬ 
rities,  identity  of  depositories  or  other 
places  where  such  obligations  are  segre¬ 
gated.  date  disposition  made  and  amoimit 
received  therefor,  name  of  person  to  or 
through  whom  sold. 

Clearing  organizations  receiving  docu¬ 
ments -from  members  representing  in¬ 
vestment  of  customers’  fimds  shall  also 
keep  a  record  showing  separately  for  each 
member  the  date  on  which  documents 
were  received  from  member,  description 
of  documents,  date  on  which  documents 
were  returned  to  member,  or  details  of 
disposition  by  other  means. 

Intention  period:  5  years  after  invest¬ 
ment  liquidated  or  loan  paid."  17  CPR 
1.27  (retention:  1.31) 


“  After  3  years  the  person  required  to  keep 
such  books  and  records  may  at  his  cotton 
substitute  photographic  reproductions  there¬ 
of  on  film,  together  with  facilities  for  the 
projection  of  such  film  in  a  manner  which 
wlU  permit  it  to  be  readily  Inspected  or 
examined.  Under  certain  conditions,  micro¬ 
film  reproductions  may  Immediately  be  sub¬ 
stituted  for  hard  copy.  17  CFR  1.31. 1.3S 
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1.4  Futures  roinmission  merchants. 

To  keep  a  record  of  the  dally  computa¬ 
tion  of  money,  securities  and  pnnierty 
which  must  be  segregated  lor  customers. 
Retention  period:  5  years."  17  CPR 

1.32  (retention:  1.31) 

1.5  Futures  commission  merchants. 

To  keep  records  furnished  custqmers 
as  of  close  of  last  business  day  of 'each 
calendar  month,  or  as  of  any  regular 
monthly  date  selected  showing  cus¬ 
tomer’s  position  in  each  future  brought 
to  the  market. 

Retention  period:  5  years."  17  CTR 

1.33  (retention:  1.31) 

1.6  Futures  commission  merchants. 

To  keep  copy  of  confirmation  of  the 
execution  of  any  trade  originated  by 
controller  of  accounts. 

Retention  period:  5  years."  17  CPR 
133a  (retention:  1.31) 

1.7,  Futures  commission  merchants. 

To  keep  a  "point  balance”  record  of 
all  open  trades  or  contracts  of  customers 
as  of  last  day  of  business  of  each  calra- 
dar  month  or  any  regular  monthly  date 

selected.  _ 

Retention  period:  5  years."  17  C7PR 

1.34  (retention:  1.31) 

1.8  Futures  conunission  merchants. 

To  maintain  ledgers  or  other  similar 
records,  including  supporting  documents, 
of  transactions  affecting  assets,  liability. 
Income,  and  expense  and  capital 
accoimts. 

Retention  period:  5  years."  17  CPR  1.18 
(retention:  1.31) 

1.9  Futures  commission  merchants  and 
members  of  contract  markets. 

To  keep  fxtU  and  complete  record  of  aU 
futtires  and  cash  transactions  including 
all  orders,  trading  cards,  signature  cards, 
street  books.  Journals,  ledgers,  canceled 
checks,  copies  of  confirmations,  state¬ 
ments  of  pturchase  and  sale,  together 
with  all  other  data  and  memoranda  and 
records  of  every  sort  pertaining  to  cash 
and  futmre  transactions. 

Retention  period:  5  years."  17  CPR 

1.35  (retention:  1.31) 

1.10  Futures  commission  merchants  and 
clearing  members  of  contract  mar¬ 
kets. 

To  prepare  and  keep  in  permanent 
form  the  following:  (a)  a  financial 
ledger  record  showing  all  charges  against 
and  credits  to  each  customer’s  account; 
(b)  a  record  of  transactions  showing  for 
each  accotmt  all  commodity  futures 
transactions  executed  for  such  account. 
Including  date,  price,  quantity,  market, 
commodity,  and  future;  (c)  a  record  or 
Jotimal  showing  for  each  day  complete 
details  of  all  commodity  futtires  trans¬ 
actions  executed.  Including  date,  price, 
quantity,  market,  commodity,  future, 
and  the  person  for  whom  such  transac¬ 
tion  was  made  (in  the  case  of  clearing 
members,  the  record  or  journal  should 
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also  show  the  fioor  broker  or  floor  trader 
executing  each  transaction,  a  symbol  In¬ 
dicating  the  customer  type,  the  opposite 
broker  or  floor  trader,  and  the  opposite 
clearingmemberwith  whom  itwas  made) . 

Retention  period:  5  years."  17  CPR 

1.35  (retention:  1.31) 

1.11  Futures  commission  merchants  and 
clearing  organizations  of  contract 
markets. 

To  keep  record  of  all  securities  and 
property  (other  than  money)  received 
from  customers  to  margin,  guarantee  or 
secure  trades  and  contracts  including 
description  of  securitlea  and  property, 
name  and  address  of  customer.  Identity 
of  depositories  or  other  places  where  such 
securities  or  property  are  segregated, 
date  received  and  returned  or  otherwise 
disposed  of,  including  authorization 
therefor. 

Retention  period:  5  years  from  date  of 
return  of  property."  17  CTR  1.36  (reten¬ 
tion:  1.31) 

1.12  Futures  commission  merchants  and 
members  of  contract  markets. 

To  keep  record  showing  for  each  fu¬ 
tures  accotmt  name,  address  and  prin¬ 
cipal  occupation  or  business  of  person  for 
whmn  account  is  carried  and  names  of 
persons  guaranteeing  account  or  exercis¬ 
ing  trading  control  over  account. 

Retention  period:  6  years  from  date  ac¬ 
count  closed."  17  CPR  1.37  (retention: 
1.31) 

1.13  Contract  markets. 

To  keep  record  of  each  transaction 
wherein  a  member  acts  for  both  a  buyef^ 
and  a  seller.  Including  the  date,  price, 
quantity,  kind  of  commodity,  delivery 
month,  by  whom  executed,  and  the  exact 
time  of  execution. 

Retention  period:  5  years."  17  C7PR 
1.39  (retention:  1.31) 

1.14  Contract  markets. 

Mtist  require  warehouse  operators 
whose  receipts  are  deliverable  in  satis¬ 
faction  of  futures  contracts  made  on  or 
subject  to  the  rules  of  the  contract  mar¬ 
ket  to  keep  records  showing  stocks  traded 
for  future  delivery  on  such  contract 
markets.  In  store  by  kind,  class,  and 
grade.  Including  lots  and  parcels  stored 
specially  or  separately. 

Retention  period:  5  years."  17  CPR 
1.44  (retention:  1.31) 

1.15  Persons  having  or  controlling  a 
portable  position  in  commodity 
futures. 

To  keep  books  and  records  showing 
all  detaUs  of  all  positions  and  transac¬ 
tions  for  future  delivery  In  the  com¬ 
modity  on  all  contract  markets  and  all 
positions  and  transactions  In  the  cash 
ctmunodlty.  Its  products,  and.  byproducts. 

Retention  p^od:  5  years."  17  CPR 
18.05  (retenUon:  1.31) 

1.16  Contract  markets. 

To  keep  record  of  rule  enforcement 
activities.  , 

Retention  period:  5  years."  17  CFR 
1.51  (retention:  1:31) 
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XVIIb.  COMMUNITY  SERVICES 
ADMINISTRATION  [RENUM¬ 
BERED] 

1.1  Commanit^  action  agencies  receiv* 
ing  financial  assistance  under  title  11 
of  the  Community  Services  Act. 
[Amended] 

To  keep  a  copy  of  each  Administrative 
Cost  Report,  its  supporting  worksheets 
and  a  writen  explaiiatlon  to  explain 
the  basis  for  clasi^ying  and  allocating 
personnel  costs,  as  part  of  their  financial 
records. 

Retention  period:  3  years,  except:  (a) 
records  shall  be  retained  beyond  the  3 
year  period  if  any  audit  findings,  litiga¬ 
tions  or  claims  involving  the  records  have 
not  been  resolved;  (b)  records  for  nonex¬ 
pendable  property  which  was  acquired 
with  Federal  funds  shall  be  retained  for 
3  years  after  its  final  disposition;  and 
(c)  when  records  are  transferred  to  or 
maintained  by  CSA,  the  3  year  retention 
requirement  is  not  applicable  to  the 
grantee.  34  CFR  258  App.  C,  45  CTTt 
1068.3-8 

1.2  Community  Services  Administration 
grantees  receiving  financial  assist¬ 
ance  under  titles  11  and  VII  of  the 
Community  Services  Act.  [Amended] 

To  maintain  records  of  all  volunteered 
services  as  non-Federal  share,  including 
time  cards  of  actual  hours  and  specific 
duties  performed  by  each  volunteer  and 
such  other  records  as  specified  in  section 
cited. 

Retention  period:  3  years,  except:  (a) 
records  shall  be  retained  beyond  the  3 
year  period  if  any  audit  findings,  litiga¬ 
tions  or  claims  involving  the  records  have 
not  been  resolved;  (b)  records  for  nonex¬ 
pendable  proper^  which  was  acquired 
with  Federal  funds  shall  be  retained  for 
3  years  after  its  final  disposition;  and  (c) 
when  records  are  transferred  to  or  main¬ 
tained  by  CSA,  the  3  year  retention  re¬ 
quirement  is  not  applicable  to  the 
grantee.  34  CFR  258  App.  C,  45  CFR 
1068.3-8 

1.3  Community  Services  Administration 
grantees  receiving  financial  assist¬ 
ance  under  titles  II,  III— B  and  VII 
of  the  Economic  Opportunity  Act. 
[Added] 

To  maintain  properly,  personnel,  fi¬ 
nancial,  and  other  records  and  accoimts 
necesstuT  to  account  for  all  program 
funds. 

Retention  period:  3  years,  except:  (a) 
records  shall  be  retained  beyond  the  3 
year  period  if  any  audit  findings,  litiga¬ 
tions  or  claims  involving  the  records  have 
not  been  resolved;  (b)  records  for  nonex¬ 
pendable  property  which  was  acquired 
with  Federal  funds  shall  be  retained  for 
3  years  after  its  final  disposition;  and  (c) 
when  records  are  transferred  to  or  main¬ 
tained  by  C6A,  the  3  year  retention  re¬ 
quirement  is  not  applicable  to  the 
grantee.  34  CFR  258  App.  C,  45  CFR 
lO0e.8-« 


XVIIc.  CONSUMER  PRODUCT 
SAFETY  COMMISSION 
[RENUMBERED] 

1.1  Persons  marketing  or  handling  cer¬ 
tain  fabrics  intc^cd  or  s<dd  for 
interlinings  mr  other  covered  or  un- 
exposed  parts  of  wearing  apparel  and 
persons  manufacturing  wearing  ap¬ 
parel  containing  sucli  fabrics. 
[Amended] 

To  maintain  records  which  show  the 
acquisition,  disposition,  and  end  use  or 
Intended  end  use  of  such  fabrics. 

Retention  period:  Not  specified.  ^6 
CFR  1610.36(a),  1611.36(a) 

1.2  Persons  marketing  or  handling  cer¬ 
tain  fabrics  intended  or  s<dd  for  use 
in  hats,  gloves,  and  footwear  and  per¬ 
sons  manufacturing  hats,  f^oves,  and 
footwear  containing  such  fa^cs. 
[Amended] 

To  maintain  records  which  show  the 
acquisition,  disposition,  and  end  use  or- 
intended  end  use  of  such  fabrics. 

Retention  period:  Not  specified.  16 
CFR  1610.36(b).  1611.36(b) 

1.3  Persons  guarantying  as  to  flammable 
quality  of  fabrics  in  wearing  appard 
on  basis  of  guaranties  received  by 
them,  [.\mended] 

To  keep  the  guaranty  received  and 
identification  of  the  fabric  or  fabrics 
contained  in  articles  of  wearing  apparel 
guaranteed  in  turn  by  them. 

Retention  period:  3  years  after  guar- 
smty  furnished.  16  CFR  1610.38(c)  and 
(d),  1611.38(c)  and  (d) 

1.4  Persons  guarantying  as  to  flanunabic 
quality  of  fabrics  in  wearing  apparel 
on  basis  of  class  tests.  [Amended] 

To  maintain  records  showing  identifi¬ 
cation  of  the  class  test;  fiber  composi¬ 
tion.  construction,  and  finish  type  of 
fabrics,  or  fabrics  used  or  contained  in 
articles  of  wearing  a]H>arel  so  guaran¬ 
teed;  and  a  swatch  of  each  class  of  fab¬ 
rics  guaranteed. 

Retention  period:  3  years  after  test.  16 
CFR  1610.38(b)  and  (d),  1611.38(b)  and 
(d) 

1.5  Persons  guarantying  as  to  flammable 
quality  of  fabries  in  wearing  apparel 
who  have  made  tests  thereof. 
[Amended] 

To  keep  records  showing  (a)  style  or 
range  number,  fiber  composition,  con¬ 
struction,  and  finish  type  of  each  fabric 
used  or  contained  in  the  article  of  wear¬ 
ing  iq)parel,  including  a  swatch  of  the 
fabric  tested;  (b)  stock  or  formula  num¬ 
ber,  color,  thickness  and  general  descrip¬ 
tion  of  each  film  or  film  used  in  the  ar¬ 
ticle  including  a  sample  of  the  film;  and 

(c)  results  of  actual  tests. 

Retention  period:  3  years  after  test.  16 
CFR  1610.38(a)  and  (d),  1611.38(a)  and 

(d) 

1.6  Persons  shipping  or  delivering  for 
shipment  fabries  or  artielcs  of  wear¬ 
ing  apparel  for  processing. 

[Amended] 

To  maintain  records  which  establish 
that  the  textile  fabrics  articles  of 


wearing  apparel  have  been  shipped  for 
appropriate  fiammabillty  treatment  and 
that  such  treatment  has  been  completed, 
and  records  showing  dliqx>sltlon  of  such 
fabrics  or  articles  of  wearing  apparel 
subsequent  to  the  completion  <A  such 
treatment. 

Retenti(m  period:  Not  specified.  16 
CFR  1610.39(b) ,  1611.39(b) 

1.7  Importers  of  textile  fabrics  or  arti¬ 
cles  of  wearing  apparel.  [Amended] 

To  maintain  records  which  establish 
that  the  imported  textile  fabrics  or  arti¬ 
cles  or  wearing  apparel  have  been 
shipped  for  appropriate  flammability 
treatment  and  that  such  treatment  has 
been  completed,  and  records  showing  dis¬ 
position  of  such  fabrics  or  articles  of 
weeudng  apparel  subsequent  to  the  com¬ 
pletion  of  such  treatment. 

Retention  period:  Not  specified.  16 
CFR  1610.39(c).  1611.39(c) 

1.8  Manufacturers  of  carpets  and  rugs 
subject  to  flammability  standard  FF 

1— 70  and  small  earpe  ts  and  nigs  sub¬ 
ject  to  flammability  standard  FT 

2- 70.  [Amended] 

To  maintain  records  of  (a)  tests  made 
to  guarantee  flammable  quality  including 
all  identifying  numbers,  sinnbols,  and 
manufacturing  specifications,  a  sample 
of  carpet  or  rug  covered  by  guaranty,  a 
copy  of  each  test  performed  for  purposes 
of  the  guaranty  which  shall  disclose  the 
date  of  test,  results,  and  sufBdent  infor¬ 
mation  to  clearly  identify  carpet  or  rug 
tested,  and  a  record  showing  the  yardage 
at  which  test  was  performed;  and  (b) 
the  guaranty  recelv^  and  identification 
of  carpet  or  rug  or  quality  of  carpet  or 
rug  guaranteed  in  turn  by  them. 

Retention  period:  3  years  (a)  from 
date  tests  performed;  (b)  from  date 
guaranty  furnished  where  apidlcable.  16 
CFR  1630.31, 1631.31. 1631.32 

1.9  ManufMcturers,  importers,  or  oilier 
persons  initially  introducing  mat¬ 
tresses  into  commerce.  [Amended] 

To  maintain  records  showing  details, 
description,  and  identification  of  sampl¬ 
ing  and  other  plans;  production  units  of 
all  mattresses  marketed  or  handled;  test 
results  and  details  of  all  tests  performed, 
disposition  of  all  failing  and  rejected 
mattresses;  certain  manufacturing  speci¬ 
fications;  certain  test  data;  i^tographic 
evidence  of  test  results;  disposition  and 
such  other  records  as  required  in  section 
cited. 

Retention  period:  3  years  or  longer  as 
required  in  prototype  testing.  16  CFR 
1632.31 

1.10  Peraons  shipping  or  delivering  a 
hazardous  substance  in  interstate 
commerce  that  is  to  be  labeled  in 
substantial  quantity  at  an  estab¬ 
lishment  other  than  that  where  or¬ 
iginally  manufactured  or  packed. 

To  keep  written  agreements  signed  by 
and  containing  the  post  ofllce  address  of 
the  person  and  the  operator,  and  con¬ 
taining  whatever  specifications  for  label¬ 
ing  of  the  hazardous  substtuoce  that  are 
necessary  to  instire  that  the  hazardous 
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substance  will  not  be  misbranded  upon  1.2 
completion  of  such  labeling. 

Retention  period:  2  years  after  final 
shipment  or  delivery  of  such  hazardous 
substance  from  such  establishment.  16 
CFR  1500.84 

1.11  Manufacturers  and  importers  of 
darker  balls,  baby  bouncers  and 
walkert),  nr  similar  articles.  [Amend* 
edl 

To  maintain  records  of  sale,  distribu¬ 
tion.  and  results  of  inspections  and  tests 
conducted. 

Retention  period:  3  years.  16  CFR 
1500.86(a)  (4)  and  (5) 

1.12  Manufacturers  and  importers  of 
electrically  operated  toys  and^  other 
articles  intended  for  use  by  children. 

To  mtdntain  material  and  production 
speciflcatlcms.  description  of  quality  as¬ 
surance  program,  results  of  all  inspec¬ 
tions  and  tests  conducted,  and  records  of 
sales  and  distribution. 

Retention  period :  3  years  after  produc- 
tion  or  importation  of  each  lot.  10  CFR 
1505.4 

1.13  Manufacturers  or  importers  of  baby 
ciibs. 

To  maintain  records  of  sale,  distribu¬ 
tion.  and  results  of  all  inspections  and 
tests  conducted. 

‘  Retention  period:  3  years  after  produc¬ 
tion  or  importation  of  each  lot.  16  CFR 
1508.10 

1.14  Manufacturers  of  poison  preven¬ 
tion  packaging. 

To  maintain  records  of  tests  and  re¬ 
sults  of  both  children  and  adults  required 
under  the  Poison  Prevention  Packaging 
Act  of  1970, 

Retention  period;  Not  specified.  16 
CFR  1700.20. 

1.15  [Deleted] 

1.16  Manufacturers,  importers,  or  other 
persons  initially  introducing,  chil¬ 
drens*  sleepwear  into  commerce. 
[Amended] 

To  maintain  records  necessary  to  es¬ 
tablish  line  of  continuity  through  man¬ 
ufacturing  process  of  each  production 
unit  of  items  to  sale  and  delivery  of  fin¬ 
ished  items,  and  from  specific  finished 
items  back  to  manufacturing  records. 

Retention  period:  3  years,  except  rec¬ 
ords  of  prototype  testing  to  be  main¬ 
tained  as  long  as  they  are  relied  up)on  and 
for  3  years  thereafter.  16  C7FR  1615.31, 
1616.31 

XVIId.  ENERGY  RESEARCH  AND 
DEVELOPMENT  ADMINISTRA- 
TION  [ADDED] 

1.1  Cost-type  contractors. 

To  keep  Justifications  in  support  of 
subcontracts  and  purchase  ordn-s  ade- 
qtiate  to  refiect  the  procurement  pi^- 
tlces  and  procedures  used  and  the 
Circumstances  supporting  particular 
transactions. 

Retention  period:  Not  specified.  41 
CFR  9-65.204 


Licen»cc»  receiving,  pf>s<>c8sing,  us¬ 
ing,  or  transferring  byproduct  nui- 
tcrial,  source  materiaJ,  €>r  special 
nuclear  material.  [Amended] 

To  maintain  records  (a)  used  in  pre¬ 
paring  Form  EIRDA-4,  “Occupational  Ex¬ 
ternal  Radiation  Exposure  History*’; 

(b)  showing  individual  exposure  to  radi¬ 
ation  and  to  radioactive  material  and 
records  of  bio-assays,  including  results 
of  whole  body  counting  examinations; 

(c)  showing  the  results  of  surveys  made 
to  evaluate  the  radiation  hazards  inci¬ 
dent  to  the  production,  use,  release,  dis¬ 
posal  or  presence  of  radioactive  ma¬ 
terials  or  oth^  sources  of  radiation. 

(d)  showing  the  results  of  monitoring 
the  external  surfaces  of  packages  re¬ 
ceived  for  radioactive  contamination 
caused  by  leakage  of  the  radioactive  con¬ 
tents;  (e)  showing  the  results  of  moni¬ 
toring  the  radiation  level  external  to 
packages  received  containing  quantities 
of  radioactive  material  in  excess  of  al¬ 
lowable  Type  A  quantities,  other  than 
those  transported  by  exclusive  use  ve¬ 
hicle;  (f)  relating  to  the  disposal  of 
licensed  material  by  licensee  or  appli¬ 
cant;  (g)  relating  to  disposal  of  licensed 
material  into  a  sanitary  sewage  system; 
and  (h)  relating  to  disposal  of  hcensed 
material  by  burial  in  soil. 

Retention  period:  (a)  Not  specified. 
10  C7PR  720.102;  (b)  Indefinitely  or  until 
disposal  is  specifically  authorized  by  the 
Commission.  10  CFR  720.401;  (c)-(h). 
not  specified.  10  CFR  720.401 

1  ..T  HoldtT  nf  rotrU-tod  diilu  ucopm 
permit's  [  \niendedj 

To  keep  written  agreements  from  all 
individuals  who  will  have  access  to  Re¬ 
stricted  Data  under  the  access  permit  to 
give  effect  to  waivers  of  claims  (a)  for 
damages  under  35  U.S.C.  183;  (b)  for 
compensation  under  section  173  of  the 
Atomic  Einergy  Act  of  1954,  as  amended; 
and  (c)  against  the  United  States  and 
the  Administration  arising  in  connection 
with  use  of  information  supplied.  To 
establish  a  document  accountability  pro¬ 
cedure  for  documents  containing  Secret 
Restricted  Data  and  maintain  records  to 
show  disposition  of  all  such  documents 
which  have  been  in  his  custody  at  any 
time. 

Retention  period:  Not  specified.  10 
C7FR  725.23,  795.34 

1.4  Nonexempt  licensees  manufactor- 
■ng,  producing,  transferring,  receiv¬ 
ing,  acquiring,  owning,  possessing, 
using,  importing,  or  exporting  by¬ 
product  material.  [Amended] 

To  maintain  records  showing  the  re¬ 
ceipt,  transfer,  export,  and  disposal  of 
such  bypnoduct  material. 

Retention  period:  Not  specified.  10 
C7FR  730.51 

1.5  Licensees  utilizing  sealed  sources 
of  byproduct  material  for  radiog¬ 
raphy.  [Amended] 

To  maintain  (a)  records  of  the  dates 
of  calibration  for  each  radiation  survey 
instrument  possessed  by  the  licensee; 
(b)  records  of  results  of  leak  tests  of 
sealed  sources:  (c)  records  of  quarterly 
physical  inventories  of  all  sealed  sources 


received  and  possessed  under  the  license; 
(d)  current  logs  showing  for  each  sealed 
source  a  description  of  the  radiographic 
exposure  device  or  storage  container,  the 
identity  of  the  radiographer  to  whom  as¬ 
signed,  and  the  plant  or  site  where  used 
and  dates  of  use;  (e>  film  badge  reports 
and  records  of  pocket  dosimeter  and 
pocket  chamber  readings;  (f)  records  of 
physical  radiation  surveya 

Retention  period:  Not  specified,  (a) 
10  CTO  734.24;  (b)  10  CFR  734.25;  (c> 
10  CFR  734.26;  (d)  10  CFR  734.27;  (e> 
10  CFR  734.33;  (f)  10  CFR  734.43 

1.6  Licensees  receiving,  processing,  us¬ 
ing,  transferring,  ddivering,  import¬ 
ing,  or  .exporting  source  material. 
[Amended] 

To  maintain  (a)  such  records  as  may 
be  determined  by  the  Administration  to 
be  necessary  or  appropriate  to  effectuate 
the  purposes  of  the  Atofnic  Energy  Ad 
of  1954,  as  amended,  and  the  regulations 
issued  thereunder;  (b)  records  showing 
the  receipt,  transfer,  export,  and  disposal 
of  such  source  material. 

Retention  period:  Not  specified,  (a) 
10  CFR  740.41;  (b)  10  CFR  740.61 

1.7  Licensees  and  holders  of  construc¬ 
tion  permits.  [Amended] 

To  maintain  (a)  such  records  as  may 
be  required  by  conditions  of  the  license 
or  permit  or  by  rules,  regulations,  and 
orders  of  the  Administration,  (b)  records 
of  any  tests  and  experiments  carried  out 
under  an  operating  license  or  changes  in 
a  production  and  utilization  facility  and 
its  procedures  performed  without  prior 
Administration  approval;  (c>  records  of 
design,  fabrication,  erection,  and  testing 
of  structures,  systems,  and  components 
important  to  safety  of  a  production  or 
utilization  facility;  and  (d)  records  suffi¬ 
cient  to  furnish  evidence  of  activities 
affecting  quality. 

Retention  period:  (a)  Not  specified,  10 
C^PR  750.71;  (b)  not  specified,  10  CFR 
750.59;  (c)  throughout  life  of  facility.  10 
CFR  Part' 750,  App.  A,  Criterion  1;  (d) 
not  specified,  10  (JPR  Part  750,  App.  B. 
sec.XVn 

1.8  Lessees  of  uranium  deposits  on 
land  controlled  by  the  Energy  Re¬ 
search  and  Development  Administra¬ 
tion.  [Amended] 

To  keep  records  of  (1)  shifts  worked: 
(2)  wages  and  salaries  paid;  (3)  ex¬ 
penditures  for  supplies  and  services  and 
costs  of  operation  of  every  kind;  (4) 
tonnage  and  grade  of  ore  mined;  (5) 
development  woik  and  drilling  per¬ 
formed;  and  (6)  such  other  matters  as 
in  the  Administration’s  opinion  would  be 
of  assistance  to  it  in  determining  the 
cost  of  the  operations. 

Retention  period:  At  least  3  years 
after  termination  or  expiration  of  the 
lease.  10  CFR  760.8 

1.9  Lictmsces  receiving  title  to  own,  ae- 
quire,  deliver,  receive,  possess,  use, 
transfer,  import,  or  export  speciiil 
nuclear  material.  [Amended] 

To  keep  (a)  such  records  of  ownership^ 
receipt,  poesessitm.  use,  transfer,  import; 
and  export  of  special  nuclear  material  as 
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may  be  incorporated  as  a  condition  or 
requirement  in  any  license;  (b)  records 
of  changes  to  the  material  control  and 
accounting  program  made  wlttiout  prior 
Administration  approval;  (c)  records  of 
changes  to  the  security  plan  made  with¬ 
out  prior  Administration  approval;  (d) 
records  showing  the  receipt,  inventory, 
disposal,  acquisition,  import,  export,  and 
trsuisfer  of  special  nuclear  material;  (e) 
material  balance  records  for  each  ma¬ 
terial  balance  showing  the  quantity  of 
element  and  fissile  isot(^  in  each  com¬ 
ponent  of  the  material  balance;  (f)  a 
record  summarizing  the  quantities  of  ele¬ 
ment  and  fissible  isotope  for  ending  in¬ 
ventory  of  material  in  process  and  addi¬ 
tions  and  removals  of  material  in  process 
during  material  balance  interval;  (g)  a 
record  summarizing  the  quantities  of  ele¬ 
ment  and  fissible  Isotope  in  unopened 
receipts  and  ultimate  products  main¬ 
tained  under  tamper-saflng  or  in  the 
form  of  sealed  sources;  (h)  results  of  re¬ 
view  and  audit  of  the  nuclear  material 
control  S3rstem;  and  (1)  records  of  ship¬ 
per-receiver  difference  evaluation,  in¬ 
vestigations,  and  corrective  actions  con¬ 
cerning  special  nuclear  material  received 
and  shipped. 

Retention  period:  (a) -(c)  Not  speci¬ 
fic  10  C7PR  770.32;  (d)  not  specified,  10 
CFR  770 Jil;  (e)-(g)  5  years,  10  CFR 
770.51;  (h)-(l)  5  years,  10  C?PR  770.58 

1.10  Holden  of  constmction  and  oper¬ 
ating  amborizations  for  ceMain 
nuclear  reactors  exempt  from  IJrena- 

^  ing  requirements.  [Amended] 

To  maintain  records  as  may  be  re¬ 
quired  by  the  conditions  of  the  authori¬ 
sation  or  by  the  rules,  regulations  and 
orders  of  the  Administration, 
f  Retention  period:  Not  q^edfied.  10 
CFR  815.51 

1.11  Licensees  and  other  persons  sub¬ 
ject  to  financial  protection  require¬ 
ments  and  indemnity  agreements. 
[Amended] 

To  maintain  records  as  deemed  neces¬ 
sary  by  the  Administration  for  the  ad- 
mlnlstraticm  of  the  regulations  concern¬ 
ing  financial  protection  requirements  and 
Indemnity  agreemmts. 

'  Retention  period:  Not  specified.  10 
CFR  840.6 

1.12  Contractors  or  lessors  ha>’ing  nego¬ 
tiated  eontracts  with  the  Energy 
aearch  and  Derelopment  Administra- 
tioB  (except  foreign  governments, 
agencies  thereof,  and  foreign  pro- 
dneers)  and  their  subcontractors. 
[Amended] 

To  keep  directly  pertinent  books,  doc¬ 
uments,  papers,  and  records. 

Retenti(xi  period:  3  years  after  final 
payment.  41  CPR  1-7.108-3,  9-7.5004-10 

1.13  Lironsees  packaging  radioactiTe 
material  lor  tmnq>ort.  [Amended] 

To  keep  records  of  each  shipment  of 
fissile  material  and  of  a  large  quantity 
of  licensed  material  in  a  single  package. 

Retention  periodt  2  years  after  Its  gen¬ 
eration.  10  CPR  771.62 


1.14  Contractors  whose  contract  contains 
the  safety,  health,  and  fire  protection 
clause  prescribed  in  41  CFR  9-7.- 
5006-47.  [Amended] 

To  maintain  individual  occupational 
radiation  exposure  records  generated  in 
performance  of  contract  work. 

Retention  period:  Until  disposal  is  spe¬ 
cifically  authorized  by  the  Administra¬ 
tion;  or  at  the  optiem  of  the  contractor 
delivered  to  the  Administration  upon 
completion  or  termination  of  the  con¬ 
tract.  41  CFR  9-7.5006-60 

1.13  Licensees  transporting  special  nu¬ 
clear  materials.  [Amended] 

To  maintain  records  of  names  and 
addresses  of  all  authorized  personnel,  re¬ 
sults  of  tests  and  inspections  of  security 
containers  and  protected  areas,  ship¬ 
ments  of  special  nuclear  material  and 
Information  to  comply  with  requirements 
of  this  part,  procedures  for  controlling 
access  to  prot^ted  areas,  and  such  other 
records  as  Indicated  in  section  cited. 

Retention  period:  Not  specified.  10 
CFR  773.70 

1.16  IJcensees  manufacturing,  distrib¬ 
uting,  (H*  importing  certain  items 
containing  byproduct  material. 
[Amended] 

To  maintain  (a)  records  of  name  and 
address  of  each  person  to  whom  material 
is  transferred,  and  kinds  and  quantity 
of  byproduct  material  transfer!^ ;  and 
(b)  records  showing  the  name,  address, 
and  point  of  contact  for  each  general 
licensee  to  whc»n  he  transfers  bsrroduct 
material  in  devices. 

Retention  period:  (a)  Not  specified,  10 
CTR  732.20;  (b)  not  specified,  10  CFR 
732.52 

1.17  Recipients  of  cost  sliaring  con¬ 
tracts.  [Amended] 

To  maintain  records  of  cost  contribu- 
tiems  and  costs  charged  to  EffUDA. 

Retention  period:  Not  specified.  41 
CPR  9-4.5604 

1.18  Cost-type  contractors  and  snbetm- 
tractors.  [Amended] 

To  maintain  records  In  accordance 
with  the  provisions  of  their  contract  or 

subcontract.  _ 

Retention  period:  Various.  41  CFR 
9-7.5006-1  (ERDA  Manual  Chapter  Ap¬ 
pendix  0230  contains  established  reten- 
tl(m  periods  for  more  than  900  record 
items  of  cost-type  contractors  and  sub¬ 
contractors.) 

1.19  Licenieea  authoriaed  to  possess  at 
any  cme  time  and  location  more  than 
10,000  curies  of  tritium.  [Amended] 

To  maintain  records  sufficient  to  en¬ 
able  the  licensee  to  account  for  the 
tritium  in  his  possession  under  specific 
license. 

Retention  period:  Not  specified.  10 
CPR  730.54,  850.18 

1.20  General  licensees  owning,  reemv- 
ing,  acquiring,  possessing,  or  using 
eerUin  detecting,  measuring,  gaug¬ 
ing,  or  controlling  devices  containing 
byproducts  materiaL  [Amended] 

To  maintnin  records  of  tests  performed 
on  such  devices  for  leakage  of  radioactive 


material  and  proper  operation  of  the  on- 
off  mechanism  and  indicator. 

Retention  period:  Not  iQ>ecified.  10 
CTR  731.5 

1.21  Licensees  authorized  to  operate 
nuclear  production  and  utilization 
fariKties.  [Amended] 

To  maintain  records  of  changes  to 
physical  security  plan  made  without 
prior  Administration  approval. 

Retention  period:  Not  specified.  10 
CPR  750.54 

1.22  Licensees  antboriaed  to  operate 
nuclear  production  and  utilization 
facilities.  [Amended] 

To  maintain  records  to  document  each 
licensed  operator’s  and  senior  operator’s 
participation  In  the  requalification  pro¬ 
gram.  The  records  shall  contain  copies  of 
written  examinations  administered,  an¬ 
swers  given  by  the  licensee,  results  of 
evaluations,  and  documentation  of  any 
additional  training  administered  In  areas 
in  which  an  operator  or  senior  operator 
has  exhibited  deficiencies. 

Retention  period:  Not  specified.  10 
CPR  Part  755,  App.  A,  par.  5 

1.23  Holders  of  operating  anthoriza- . 
tions  for  certain  nuclear  reactors 
exempted  from  licensing  require¬ 
ments.  [Amended] 

To  maintain  records  of  changes  In  the 
facility  and  of  changes  In  procedures 
made  without  inior  Administration  ap¬ 
proval,  and  records  of  tests  and  experi¬ 
ments  carried  out  without  prior  Adminis¬ 
tration  approval. 

Retention  period;  Not  specified.  10 
CPR  815.47(b) 

1.24  Licensees  for  certain  groups  of 
medical  uses  of  byproduct  material. 
[Amended] 

To  maintain  records  of  (a)  tests  for 
contamination  and/or  leakage  on  cer¬ 
tain  sources  or  devices  containing  by¬ 
product  material;  (b)  quarterly  physical 
Inventories  taken  to  account  for  all 
sources  and  devices  received  and 
possessed. 

Retention  period:  Not  specified.  10 
C:TR  735.14 

XVIII.  ENVIRONMENTAL  PRO¬ 
TECTION  AGENCY 

1.1  Persons  awarded  EPA  grants,  and 
contractors  for  all  suhagreements  in 
excess  of  $10,000.  [Revised] 

Grantee  shall  maintain  books,  records, 
documents,  and  other  evidence  and  ac¬ 
counting  procedures  necessary  to  show 
(1)  amount,  receipt,  and  disposition  of 
all  assistance  received  tor  project.  In¬ 
cluding  non-Federal  share,  and  (2)  total 
costs  of  the  project.  Contractors  of 
grantees  shall  maintain  books,  docu¬ 
ments,  papers,  and  records  which  are 
pertinent  to  soecific  EPA  grants. 

Retention  period:  3  years  after  date  of 
final  settlement,  or  after  submission  of 
annual  financial  report  for  grants  which 
are  awarded  annually,  or  imtil  appeal, 
litigation,  claim,  or  exception  Is  resolved. 
40  CPR  30.805,  App.  A 
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XIX  1.3 


1.2  Pewons  obtaining  an  experimental 
permit  for  u»e  of  a  pesticide  chemical 
for  which  a  temporaiy  tolerance  it 
established. 

To  TwftintAin  temporary  tolerance  rec- 
I  ords  of  production,  dl^rlbutlon,  and 
performance. 

Retention  period:  2  years,  40  CFR 
180.31(6)  (4) 

1 .3  Manufacturers  of  new  motor  vehicles 
or  new  motor  vehicle  engines  subject 
to  air  pollution  control  regulations. 
[AmendcMl] 

To  maintain  general  and  Individual 
records  relating  to  such  vehicles  as  spec¬ 
ified  In  sections  dted. 

Retention  period:  Not  specified.  40 
CFR  85.006,  85.106,  85.206,  85.306,  85.706, 
85.806, 85.806, 85.1806, 86.077-7 

1.4  State  agencies  participating  in  re> 
location  assistance  programs. 

To  maintain  relocation  records  In  ac¬ 
cordance  with  the  requirements  of  iq>- 
peiKllx  A  to  Part  4. 

Retention  period:  3  years  after  com- 
pletl(m  of  a  project.  40  CFR  4.105 

1.5  Owners  or  operators  of  any  building, 
structure,  facility,  or  installation 
emitting  air  pollutants.  [Amended] 

To  maintain  records  of  the  occurrence 
and  duration  of  any  startup,  shutdown, 
or  malfunction  In  operation  of  any  af¬ 
fected  facility,  any  malfunction  of  the 
air  pollution  control  equipment,  or  any 
periods  during  which  a  continuous  mon¬ 
itoring  system  or  device  Is  inoperative; 
a  file  of  all  measurements.  Including 
monitoring  and  performance  testing 
mesisurements;  and  any  other  records 
which  may  be  required  by  applicable 
subparts. 

Retention  period:  2  years.  40  CFR  60.7 

1.6  Owners  and  operators  of  stationary 
sources  emitting  air  pollutants  for 
which  a  national  standard  is  in  eifeet. 

To  maintain  records  of  nature  and 
amount  of  emission,  air  sampling  data, 
and  other  Information  deemed  necessary 
to  determine  compliance  with  applicable 
emission  limitations  or  other  control 
measiu«s.  (State  Implementation  Plans) 

Retention  period:  2  years.  40  CFR 
51.19  and  Part  52  (see  specific  State 
plan) 

1.7  Manufacturers  of  products  subject  to 
noise  emission  standards  and  labeling 
requirements  of  the  Noise  Control 
Act  of  1972. 

To  maintain  records  relating  to  such 
products  to  determine  compliance  to  the 
act. 

Retention  period:  Not  specified.  Pub- 
Uc  Law  92-574  (86  Stat.  1244) 

1.8  State  or  interstate  agency  par¬ 
ticipating  in  the  nation^  pollutant 
discharge  elimination  program. 

TO  maintain  records  of  all  Information 
resulting  from  monitoring  activltlea  as 
Indicated  in  section  cited. 

Retention  period:  3  years,  or  longer 
during  period  of  unresolved  litigation  or 
when  requested  by  Director  or  Regional 
Administrator.  40  CFR  124.62. 125.27 

FEDERAL 


1.9  Contractors  of  nonpersonal  service 
contracts. 

To  maintain  payroll  records  as  speci¬ 
fied  in  29  CFR  516.2(a) . 

Retention  period:  3  years  after  com¬ 
pletion  of  contract.  41  CFR  15-16.553-3, 
para.  26(e) 

1.10  Persons  holding  permits  to  allow 
dumping  of  material  into  the  ocean 
waters. 

To  maintain  complete  records  of  ma¬ 
terials  dumped,  time  and  locations  of 
dumping,  and  such  other  records  as  re¬ 
quire  in  section  cited. 

Retention  period:  Not  specified.  40 
CFR  224.1 

1.11  Owners  and  operators  of  onshore 
or  offshore  facilities  engaged  in  oil 
activities. 

To  maintain  written  procedures  de¬ 
veloped  for  prevention  ^  oil  pollution 
and  record  of  Inspection  required  in  40 
CFR  Part  112. 

Retention  period:  3  years.  40  CFR 
112.7 

1.12  Owners  and  operators  of  thermal 
processing  facilities  and  land  disposal 
sites. 

To  maintain  records  and  monitoring 
data  as  required  by  regulations. 

Retention  period:  Not  specified.  40 
CFR  240.211-240.211-3,  241.212— 

241.212-3 

1.13  Recipients  receiving  Federal  assist¬ 
ance  under  the  Federal  Water  Pollu¬ 
tion  Control  Act  Amendments  of 
1972. 

To  maintain  such  records  as  are  neces- 
ssiry  to  ascertain  compliance  to  the  equal 
employment  opportunity  requirements  of 
the  act. 

Retention  period:  Not  specified.  40 
CFR  12.7 

1.14  Producers  of  pesticides  and  devices, 
and  producers  of  pesticides  pursuant 
to  an  experimental  use  permit. 
[Amended] 

To  maintain  records  of  production, 
brand  names,  receh>t,  shipment.  Inven¬ 
tories,  advertising,  guarantees,  disposal, 
tests,  research,  and  such  other  records  as 
specified  In  the  section  cited.  _ 

Retention  period:  Various.  40  CFR 
169.2, 172.5 

1.15  State  agencies  using  or  applying 
pesticides  pursuant  .to  a  quarantine- 
public  health  exemption. 

To  maintain  records  of  all  such  treat¬ 
ments  specifying  records  as  contained  In 
cited  section. 

Retention  period:  Not  specified.  40 
CFR  166.6 

1.16  Persons  using  or  receiving  pesti¬ 
cides  and  pesticide  containers. 

To  maintain  rec<»’ds  to  locate  pesti¬ 
cides  and  pesticide  containers  within  a 
designated  landfilL 

Retention  period:  Not  specified.  40 
CFR  165.8,  165.9,  165.10 

1.17  Educational  institutions  or  employ¬ 
ers  receiving  incentives  for  reduction 
of  single-passenger  commuter  vehicle 
use.  [Added] 

To  maintain  aU  supporting  documents 
and  data  required  by  section  cited. 
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Retention  period:  3  years.  40  CFR 
52.1161 

1.18  Refiners,  distributors,  and  retailers 
of  gasoline.  [Added] 

To  maintain  Information  on  bulk  dilp- 
ments  and  annual  gallonage  sales  of  un¬ 
leaded  gasoline  as  specified  In  section 
cited.  _ 

Retention  period:  6  months.  40  CFR 
80.7 

1.19  Owners  or  operators  of  public  water 
systems.  [Added] 

To  maintain  records  of  (a)  bacterio¬ 
logical  analyses:  (b)  chemical  analyses; 
(c)  actions  taken  to  correct  violations  of 
primary  drinking  water  regulations;  (d> 
copies  of  written  reports,  siunmaries  or 
communications  relating  to  sanitary  sur¬ 
veys  of  the  system;  and  (e)  records  con¬ 
cerning  variances  or  exemptions  granted 
to  the  system. 

Retention  period:  (a)  5  years;  (b)  10 
years;  (c)  3  years  after  last  action  taken 
for  each  violation;  (d)  10  years;  and  (e> 
5  years  after  expiration  of  variance  or 
exemption.  40  CFR  141.33 

XIX.  EQUAL  EMPLOYMENT  OP¬ 
PORTUNITY  COMMISSION 

1.1  Employers  subject  to  tide  VIl  of  the 
Civil  Rights  Act. 

To  maintain  personnel  and  employ¬ 
ment  and  other  records  having  to  do  with 
hiring,  promotion,  demotion,  transfer, 
lay-off  or  termination,  rates  of  pay.  and 
selectlcm  for  training  or  apprenticeahip. 

Retention  period:  6  months  from  date 
of  making  reewd  or  personnel  acUon 
Involved,  whichever  is  later.  Whenever  a 
charge  of  discrimination  has  been  filed, 
or  an  action  brought  by  the  GommlssloQ 
or  the  Attorney  General — until  final  dis- 
pocdtlon  of  the  (diarge  or  action.  29  CFR 
1602.14 

1.2  Employers,  labor  organizations,  and 
joint  labor-management  eommittees 
controlling  apprenticeship  programs. 

(a)  To  maintain  a  list  In  chronologleal 
order  of  names  and  addresses,  sex.  and 
minority  group  Identificathm  oi  all  ap¬ 
plicants  In  the  apprenticeship  program, 
and  any  other  records  relatlzig  to  appli¬ 
cants  for  apprenticeship,  such  as  emn- 
pleted  test  papers,  and  records  of 
Interviews. 

(b)  To  maintain  any  other  records 
made  solely  for  completing  Report 
EEO-2,  or  similar  reports. 

Retention  period:  (a)  2  years  or  period 
of  successful  applicant’s  apprenticeship, 
whichever  Is  later;  (b)  1  year  from  the 
due  date  of  the  report.  Whenever  a 
charge  of  discrimination  has  been  filed, 
or  an  action  brought  by  the  Attorney 
General — until  final  disposition  of  the 
charge  or  action.  29  CFR  1602.20, 1602.21 

1.3  liOral  unions. 

To  maintain  prescribed  records  con¬ 
cerning  local  union  practices:  and  “re¬ 
ferral  unions”  to  maintain  membership, 
referral,  and  applicant  records  by  sex 
and  minority  group  identification. 

Retention  period:  1  year  except  for 
other  membership  or  referral  records 
required  of  “referral  unions”  which  are 
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to  be  retained  for  a  period  of  6  montha. 
Whenever  a  charge  of  discrimination  has 
been  filed,  or  an  action  brought  by  the 
Commission  or  the  Attorney  General — 
until  dispKisltlon  of  the  charge  or 
action.  29  CFR  1602.22,  1602.28 

1.4  State  and  local  governments  (non- 
educational  institutions). 

(a)  To  maintain  personnel  and  em- 
plosmient  records  having  to  do  with  hir¬ 
ing.  promotion,  demotion,  transfer,  ter¬ 
mination.  rates  of  pay  or  other  terms  of 
compensation  of  civil  service  and  other 
state  employees,  except  those  vtrorldng  in 
educationsJ  institutions. 

(b)  To  maintain  Information  on  em¬ 

ployees  In  order  to  complete  and  file 
form  EEO-4  as  required.  _ 

Retention  period:  (a)  2  years.  29  CFR 
1602.31;  (b)  3  years.  29  CFR  1602.30 

1.5  Public  school  systems,  districts,  and 
individual  schools  with  15  or  more 
employees. 

(a)  To  matntjLin  personnel  and  em¬ 
ployment  records  having  to  do  with  hir¬ 
ing,  promotimi,  donotloa,  transfer,  ter¬ 
mination,  rates  of  pay  or  other  terms  of 
compens^on  of  all  public  school  em¬ 
ployees. 

(b)  TO  maintain  Information  on  em¬ 

ployees  In  order  to  complete  and  file  form 
EEO-5  as  required.  _ 

Retention  period:  (a)  2  years.  29  CFR 
1602.40;  (b)  3  years.  29  CFR  1602.39 

1.6  Inatitutimu  of  higher  education  with 
15 ornsOTe employees.  [Added] 

(a)  To  maintain  personnel  and  em¬ 
ployment  records  having  to  do  with 
hiring,  promotlan.  demotion,  transfer, 
termination,  rates  of  pay  or  other  terms 
of  compensation  of  all  school  emidoyees. 

(b)  To  maintain  Information  on  em¬ 

ployees  In  order  to  complete  and  file  form 
EBO-6  as  required.  _ 

Retention  period:  (a)  2  years,  29  CFR 
1602.49 r  (b)  3  years,  29  CFR  1602.48 

XX.  FARM  CREDIT  ADMINISTRA- 
^  TION 

1.1  Farm  credit  banks  and  associations. 

To  maintain  original  emporate  rec¬ 
ords,  payroQ  rectxds,  basic  personnel 
reemds,  records  required  by  Federal  or 
State  laws,  Federal  records,  financial  re¬ 
ports  88  of  June  SO  and  December  31  each 
year,  applications,  notes,  security  Instru- 
metUs,  financial  statements,  and  Indi¬ 
vidual  records  pertaining  to  loans 
charged  off  where  net  loss  after  re- 
eoverles  exceeds  $1,000,  and  listing  of 
obsolete  records  destroyed. 

Retention  period:  Not  specified.  12 
CFR  618.8360 

XXI.  FEDERAL  COMMUNICA¬ 
TIONS  COMMISSION 

1.1  Licenseet  of  standard  and  FM  broad, 
cast  (radio)  stations. 

To  keep  at  each  transmitter  records 
of  equltunent  performance  measurement 
data  Inclvxling  diagrams  and  iq>proprl- 
ate  graphs,  together  with  desg^tlooa 
of  Instruments  and  i»ocedures,  signed 
dated  by  qualified  person  making  the 
meawiranaits. 

r 


Retention  period*  2  years.  47  CFR 
73.47, 73.254 

1.2  licensees  of  FM,  nonc<Hnmercial 
educational  FM,  and  international 
radio,  and  telcn'ision  broadcast  sta¬ 
tions. 

To  keep  records  of  time  and  results 
of  auxiliary  transmitter  tests. 

Retention  period:  2  years.  47  CFR 
73.255,  73.555,  73.638,  73.757 

1.3  licensees  or  permittees  of  standard, 
FM,  mmcommercial  educational  FM, 
international  radio,  and  television 
broadcast  stations. 

To  keep  program,  operating,  and  main¬ 
tenance  logs  except  for  licensees  of  inter¬ 
national  radio  stations  who  keep  pro¬ 
gram  and  operating  logs,  including 
rough  logs  and  transcribe  portions 
thereof. 

Retentkxi  period :  2  years  and  for  such 
additltmal  p^lods  as  required  as  follows: 
(a)  logs  involving  commxmications  hid- 
dent  to  a  distress  or  disaster  and  those 
Involved  In  an  investigation  by  the  Com¬ 
mission — ^untll  written  authorization  by 
the  Commlssicm  to  destroy;  (b)  logs  inci¬ 
dent  to  or  involved  in  any  claims  or  com¬ 
plaint — ^untll  satisfaction  of  such  claim 
or  complaint  or  until  barred  by  the  stat¬ 
ute  limiting  the  time  for  filing  of  such 
suits  upon  such  claims.  47  CFR  73.111 — 
73.115,  73.281—73.285,  73.581—73.585, 

73.669—73.673,  73.781—73.786 

1.4  Licensees  of  standjird,  FM,  non- 
commercial  educational  FM  radio, 
and  television  broadcast  stations. 

To  keep  complete  records  of  all  re¬ 
quests  for  broadcast  time  made  by  or  on 
bdialf  of  candidates  for  public  office, 
together  with  appropriate  notations 
showing  disposition  made  and  charge,  if 
any,  if  request  is  granted. 

Retention  period:  2  years.  47  CFR 
73.120,  73.290,  7SA90,  73.657 

1.5  Licensees  of  radio  stations  in  the 
experimental,  auxiliary,  and  special 
broadcast  services,  and  of  cable  tele¬ 
vision  relay  stations. 

To  keep  log  of  station  (^rations  In¬ 
cluding  hours  of  operation,  programs 
transmitted,  frequency  checks,  pertinent 
remarks  concemlng  transmission,  re¬ 
search  and  experimentation  conducted, 
tower  light  Inspections,  and  such  other 
records  as  indicated  in  sections  cited. 

Retention  period:  2  years,  exc^t  li¬ 
censees  of  instructional  television  fixed 
stations  and  cable  television  relay  sta¬ 
tions  keep  records  for  such  longer  period 
as  the  Commission  may  direct  or  In  case 
of  clsdm  or  complaint,  xmtU  satisfaction 
of  such  claim  or  complaint  or  until  barred 
by  statute  llmltli^  the  time  for  filing  of 
suits  upon  such  claims.  47  CFR  74.181, 
74.281,  74J81.  74.481,  74.581,  74.681, 
74.781,  74.881,  74.981,  74.1291,  78.69 

1.6  Licensees  of  low  power  broadcast 
auxiliary  stations. 

To  mfdnfa>.in  records,  at  the  main 
studio  or  transmitter  of  broadcast  station 
with  which  the  auxiliary  Is  principally 
used,  viilcb  will  aceuratdy  show  current 
location  of  all  transmittlzig  units,  peri¬ 
ods  of  (deration  at  such  locations  and 


other  pertinent  remarks  concerning 
transmissions. 

Retention  period:  2  years.  47  CFR 
74.437 

1.7  Licensees  of  radio  stations  in  tbe 
experimental  services  (otber  than 
broadcast). 

To  keep  adequate  station  records  of 
operation;  of  service  or  maintenance 
duties  which  may  affect  proper  station 
operation;  and  of  the  illumination  of 
antennas  or  antenna  supporting  struc¬ 
tures. 

Retention  period:  1  year.  47  CFR 
5.163,  17.49  (retention:  5.165) 

1.8  Licensees  of  radio  stations  holding 
student  authorizations  for  experi¬ 
mental  services. 

To  maintain  record  of  date.  time,  and 
frequency  of  operation  and  brief  descrip¬ 
tion  of  experimentation  being  conducted. 

Retention  period:  1  month  after  ter¬ 
mination  of  authorization.  47  CFR  5.410 

1.9  Licensees  of  radio  stations  in  the 
international  fixed  public  radio  com- 
mnnication  services. 

To  keep  station  logs. 

Retention  period:  1  year  and  such  ad¬ 
ditional  periods  as  required  as  follows: 
(a)  logs  Involving  communications  inci¬ 
dent  to  a  distress  or  disaster  or  those 
involved  in  an  investigation  by  the  Com- 
mlisian — ^until  written  authorization  by 
the  Commission  to  destroy;  (b)  logs  inci¬ 
dent  to  any  claim  or  complaint — until 
satisfaction  of  such  claim  or  complaint 
or  until  barred  1^  statute  limiting  time 
for  filing  of  suits  upon  such  claims.  47 
CFR  23.47 

1.10  Licensees  of  radio  stations  on  land 
in  the  maritime  services  and  Alaska- 
public  fixed  stations. 

To  maintain  station  records  and  logs 
as  indicated  In  sections  dted. 

Retention  period:  1  year  from  date  of 
entry  and  for  such  additional  periods  as 
required  as  follows:  (a)  Logs  involving 
communications  Incident  to  a  distren  or 
disaster — 3  years  from  date  of  entry;  (b) 
logs  Including  communications  Incident 
to  an  Investigation  by  the  Commission — 
until  written  authorization  by  the  Com¬ 
mission  to  destroy;  (c)  logs  Incident  to 
or  involved  in  any  claim  or  complaint — 
until  satisfaction  of  sudi  claim  or  com¬ 
plaint  or  until  barred  by  statute  limiting 
the  time  for  the  filing  of  suits  upon  such 
claims.  47  CFR  81.194,  81.214,  81.314, 
81.370,  81.458,  81.477.  81.504,  81.536, 
81.704  (retention:  81.115) 

1.11  Licenseea  of  limited  coast  stations 
or  marine-utility  stations  used  on 
shore. 

To  keep  a  copy  of  agreements .  with 
vessel  owners,  verifying  that  licensee  has 
sole  right  of  control  of  the  ship  radio 
station  InvQlTed  and  that  the  vessel  oi;>- 
erators  shall  use  the  ship  statlacis  sub¬ 
ject  to  the  orders  of  the  Uoansee  of  tbe 
coast  station  or  marine  utility  ststloii  on 
shme. 

Betentlflp  period:  Ilot  spedfled.  47 
CFR  81JS2 
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1.12  Licensees  of  limited  coast  slatioast 
marine-utility  stations,  and  marine- 
fixed  stations. 

To  keep  records  which  reflect  the  cost 
of  the  service  and  Its  nonprofit,  cost- 
sharing,  cooperative  arrangement  or 
l)jufia  on  which  radio  communication 
service  Is  rendered. 

Retention  period:  Not  specified.  47 
CFR  81.352,  81.451 

1.13  Licensees  of  radio  stations  on  ship¬ 
board  in  tlie  maritime  services. 

To  maintain  station  Ic^s  and  such 
other  records  as  indicated  In  sections 
cited. 

Retention  period:  1  year  from  date  of 
entry  and  such  additional  periods  as  re¬ 
quired  as  follows:  (a)  logs  involving  com- 
mimlcations  Incident  to  a  distress  or  dis¬ 
aster — 3  years  fnan  date  of  entry;  (b) 
logs  Including  cmnmimicatlons  Incident 
to  or  Involved  In  an  investigation  by  the 
Commission — until  written  notificatkm 
by  the  Commission  to  destroy;  (c)  logs 
Incident  to  or  involved  in  any  claim  or 
complaint — until  satisfaction  of  such 
claim  or  complaint  or  imtil  barred  by 
statute  limiting  the  time  for  the  filing 
of  suits  upon  such  claims  (47  CFR  Part 
42  prescribes  the  requirement  concern¬ 
ing  record  retention  by  communications 
cmnmon  carriers) ;  (d)  ship-radar  sta¬ 
tion  llcoisees  retain  a  permanent  Instal- 
latlon  and  maintenance  record.  47  CFR 
83.39,  83.111.  83.115,  83.184,  83.330,  83.331, 
83.368,  83.405,  83.456,  83.457,  83.459, 
83.462,  83.463,  83.473,  83.548,  83.819 

1.14  Licenaecs  of  radio  stations  in  the 
aviation  services. 

All  stations  at  fixed  locations,  except 
radionavigation  land  test  stations 
(MTF),  to  keep  adequate  records  of 
operation;  and  stations  whose  antenna 
structtire  is  required  to  be  illuminated — 
a  record  of  illumination:  Aeronautical 
Public  Service  Stations — to  keep  a  file  of 
all  record  communications  handled  and 
all  ground  stations  so  licensed  to  keep 
a  record  of  radiotelephone  contacts 
either  in  the  form  of  telephone  traflie 
tickets  or  as  a  separate  list. 

Retention  period:  30  days;  except 
those  logs  Involving  communications  in¬ 
cident  to  a  distress  or  disaster  or  in¬ 
volved  in  an  investigation  by  the  Com¬ 
mission — until  written  notification  by 
the  Commission  to  destroy;  or  logs  inci¬ 
dent  to  or  involved  in  a  claim  or  com¬ 
plaint — until  satisfaction  of  such  claim 
or  complaint  or  until  barred  by  statute 
limiting  time  for  flUng  suit  upon  such 
claim.  47  CTFR  87.99-87.109 

1.15  Public  service  aircraft. 

To  keep  adequate  records  to  permit 
ready  identification  of  individual  air¬ 
craft  if  in  lieu  of  radio  station  call  letter, 
the  ofBclal  aircraft  registration  number, 
or  company  flight  Identification  is  used 
and  make  them  available  for  inspection 
upon  request  of  an  authorized  repre¬ 
sentative  of  the  Commission. 

Retention  period:  Not  specified.  47 
CFR  87.115 


1.16  Licensees  oi  public  aafe^,  indus- 
triaL  and  land  transportation  radio 
services  stations. 

To  keep  records  as  follows:  By  aU  sta¬ 
tions — transmitter  measurements,  serv¬ 
ice  and  maintenance  records,  the  name, 
address,  and  license  information  of 
person  or  persons  responsible  for  the 
foregoing  and  stations  whose  antenna 
or  antenna  supporting  structure  is  re¬ 
quired  to  be  illuminated — a  record  of 
illmninatlon. 

Retention  period:  1  year.  47  CFR 
89.175,  89.179,  91.160,  93.160 

1.17  Licensees  of  public  safety,  indus¬ 
trial,  land  transportation,  and  citizens 
radio  stations  sharing  costs  and  facil¬ 
ities  with  other  licensees. 

To  keep  a  copy  of  cooperative  agree¬ 
ments  and  contracts  as  well  as  records 
which  reflect  the  nonprofit,  cost-shar¬ 
ing  nature  of  that  sharing. 

-  Retention  period:  1  year.  47  CFR 
89.13,  89.14,  91.6,  91.9,  93.3,  93.4,  95.87 
(retention:  89.179,  91.160,  93.160,  95.103) 

1.18  'Nonprofit  corporations  or  associa¬ 
tions  organized  to  operate  radio  sta¬ 
tions  in  the  power,  petroleum,  forest 
product,  motion  picture,  rday  press, 
and  base  and  mobile  stations. 

To  keep  records  which  reflect  the  cost- 
sharing  nonprofit  basis  under  which 
they  operate. 

Retention  period:  1  year.  47  CFR 
91.251,  91.301,  91.351,  91.401,  91.451,  93.3, 
93.4  (retention:  91.160,  93.160) 

1.19  Licensees  of  amateur  radio  stations. 
[Revised] 

To  maintain  station  licoises.  logs,  and 
system  network  diagrams,  including  in¬ 
formation  indicated  in  sections  cited. 

Retention  period:  Varied.  47  CFR 
97.88, 97.103,  97.105, 97.111, 97.207,  97.209, 
97.211,97.213 

1.20  Licensees  of  private  operational- 
fixed  microwave  service.  [Added] 

To  mamtaln  records  as  specified  in 
section  cited. 

Retention  period:  1  year.  47  CFR 
94.113 

1.21  [Deleted] 

1.22  Grantees  of  FCC  equipment  au¬ 
thorizations. 

To  maintain  records  of  original  design 
drawings  and  specifications  and  of  the 
procedures  used  for  production,  inspec¬ 
tion,  and  testing. 

Retention  period:  1  year  after  manu¬ 
facture  of  item  is  permanently  discon¬ 
tinued  or  until  notified  of  conclusion  of 
any  investigation  or  proceeding.  47  CTR 
2.938 

1.23  Licensees  of  citizens  radio  service 
stations. 

To  keep  records  as  follows:  for  each 
station  operated  as  a  mobile  station,  the 
current  authorization;  for  stations  where 
the  licensee  Installs  a  unit  of  his  station 
on  the  premises  of  a  ^lephone  answering 
service,  the  required  written  agreement; 
and  for  stations  whose  antenna  structure 
Is  required  to  be  Illuminated,  a  record  of 
illumination. 


Retention  period:  1  year.  47  CFR 
17.49,  95.89,  95.101,  95.111  (retention: 
95.103) 

1.24  Licensees  of  repeater  stations  (op¬ 
erated  under  automatic  control). 
[Added] 

To  retain  aU  radiocommunications 
transmitted  by  station. 

Retention  period:  30  days.  47  CFR 
97.111 

1.25  Licensees  of  disaster  communi¬ 
cations  service  radio  stations. 

To  keep  an  accurate  log  of  all  opera¬ 
tions  including  information  indicated  in 
sections  cited. 

Retention  period:  1  year  or  if  a  portion 
of  log  related  to  an  actual  disaster,  until 
approval  by  the  Commission  to  destroy. 
47  CFR  99.25,  99.27 

1.26  Licensees  of  radio  stations  in  the 
domestic  public  radio  services. 

To  maintain  a  technical  log  of  station 
operations  and  an  operation  logbook  as 
Indicated  in  section  cited. 

Retentitm  period:  1  year,  or  If  records 
Involving  commxmlcations  incident  to  a 
disaster  or  Involved  in  an  investigation 
by  the  Commission — ^until  written  au¬ 
thorization  by  the  Commission  to  de¬ 
stroy:  or  If  Involved  in  a  claim  or  com¬ 
plaint — ^until  satisfaction  of  claim  or 
complaint  or  imtll  barred  by  statute  lim¬ 
iting  time  for  filing  a  suit  upon  such 
claim.  47  CFR  21.208 

1.27  Commnnieation  common  carriers, 
including  Communications  Satellite 
Corporation  and  certain  contractors. 

To  keep  accotmts,  records,  memoranda, 
documents,  microfilm,  correspondence 
and  related  indexes  prepared  by  or  on 
behalf  of  the  carrier  as  well  as  records  of 
property  or  services  acquired  by  a  carrier 
through  purchase,  consolidation,  merger, 

etc.  _ 

Retention  period:  Various.  47  CFR 
25.177  (retention:  42.9) 

1.28  Owners  or  operators  of  industrial 
heating  equipment. 

To  keep  a  log  of  Inspections  of  indus¬ 
trial  heating  equipment. 

Retention  period:  Not  specified.  47 
CFR  18.105 

1.29  Licensees  or  permittees  of  stand¬ 
ard,  FM,  television,  or  international 
broadcast  stations.  [Added] 

To  maintain  resale  contracts  to  “time 
brokers,"  subchannel  leasing  agreements, 
time  sales  contracts  with  same  sponsor. 

1.30  Applicants,  permittees,  and  li¬ 
censees  of  standard,  FM,  non¬ 
commercial  educational  FM  radio, 
and  television  broadcast  stations. 

To  maintain  applications  for  construc¬ 
tion  permits,  empl03unent  records,  and 
such  other  records  as  may  be  required  by 
section  cited. 

Retention  period:  Various.  47  CFR 
1.526 

1.31  Licensees  of  standard,  FM,  and  in¬ 
ternational  radio,  and  television 
broadcast  stations.  [Amended] 

Tb  keep  a  list  of  the  chief  executive  of¬ 
ficers  or  members  of  the  executive  com- 
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mittee  or  of  the  board  of  directors  of  any 
corporation,  committee,  association,  or 
other  unincorporated  group  which  spon¬ 
sors.  pays  for  or  furnishes,  in  whole  or 
In  part,  or  provides  material  or  services 
for  any  program,  other  than  a  program 
advertising  commercial  products  or  serv¬ 
ices.  which  is  broadcast  by  the  station. 
Wh««  sponsorship  annoimcements  have 
been  waived  pursuant  to  47  CPR  73.1212 
(g)  records  of  names,  addresses,  and 
telephone  numbers  of  the  advertisers 
mu^  be  maintained. 

Retention  period:  2  years.  47  CPR 
73.119.  73.289,  73.654,  73.789,  73.1212 

1 .32  Licensees  of  standard,  FM,  and 
television  broadcast  stations.  [Added] 

To  retain  copies  of  confirmed  orders 
for  undelivered  antenna  (phase)  moni¬ 
tors,  and  copies  of  agreements  and  (Tom- 
mission  approval  for  antenna  structure 
marking  and  lighting  and  for  simul¬ 
taneous  use  of  common  antennas 

Retentipn  period:  Not  specified.  47 
CPR  73.69,  73.1213,  74.22 

1.33  Licensees  of  operational  stations  in 
the  aviation  services  sharing  costs 
and  facilities  with  other  licensees. 

To  keep  a  c<H>y  of  cooperative  agree¬ 
ments  and  contracts  as  well  as  records 
which  refiect  the  nonprofit,  cost  sharing 
nature  of  that  sharing  and  make  them 
available  for  inspection  upon  request  of 
an  authorized  representative  of  the  Com¬ 
mission. 

Retention  period:  Not  specified.  47 
(TPR  87.467 

1.34  Operators  of  cable  television  sys¬ 
tems.  I  Revised  ] 

(a)  To  maintain  records  of  signal  car¬ 
riage  commenced  after  March  31,  1972 
(required  of  systems  in  major  television 
markets  only) . 

Retenticm  period:  1  year  after  any 
such  record  is  amended.  47  CPR  76.305 
(a)(6) 

(b)  To  keep  lists  of  requests  for  orig- 
inatkm  cablecasting  time  by  candidates 
for  public  office;  sponsors  of  origination 
cablecasts  of  a  political  or  controversial 
matter  and  advertisers  whose  ads  are 
origlnaticm  cablecasts;  feature  films  ca- 
blecast;  requests  for  time  on  education, 
puUic  and  leased  access  channels;  re¬ 
quests  for  use  of  cablecasting  equipment 
or  bcmdwidth;  and  to  keep  a  copy  of  FCC 
Form  325  (annual  report)  and  each  of 
the  above  records  in  file  for  public  in- 
specticm. 

Retention  period:  2  years.  47  CPR 
76.205(c).  76.221  (d)  and  (f),  76.225(a) 
(3),  76.251(a)  (11),  76.253(b)(3),  76.305 
(a)  (4),  (7)  and  (c) 

(c)  To  maintain  records  of  subscribers 
served. 

Retention  period:  3  years.  47  CPR 
76.306 

(d)  To  maintain  records  of  equal  op¬ 
portunity  programs  and  related  docu¬ 
ments  and  to  keep  list  of  signals  deliv¬ 
ered  on  each  Class  I  cable  television 
channel  and  performance  test  data  for 
each  cable  channel. 

Retention  period:  5  years.  47  CFTt 
76.306  (a)(7)  and  (c),  76.311(f)(2), 
76.601  (b)  and  (c) 


(e)  To  keep  in  public  Inspection  file  a 
copy  each  of  franchise  and  certificate  of 
compliance  applications,  petitions  to  the 
Federal  Communications  Commission, 
decisions  of  the  Commission  pertaining 
to  the  system,  and  all  other  related  doc¬ 
uments. 

Retention  period:  15  years  or  until  sys¬ 
tem  receives  certificates  of  compliance 
occasioned  by  local  franchise  review, 
whichever  occurs  later.  47  CER  76.305(a) 
(1).  (2),  (3),  and  (8) 

(f)  To  keep  in  public  inspection  file 
a  copy  of  application  for  transfer  of  con¬ 
trol  of  a  cable  television  relay  station 
serving  the  system. 

Retention  period:  As  long  as  authori¬ 
zation  is  outstanding.  47  CPR  76.305(a) 
(6) 

(g)  To  keep  in  public  inspection  file  a 
copy  of  network  program  nonduplication 
private  agreements  entered  into  after 
August  22,  1975. 

Retention  period:  Life  of  contract.  47 
CPR  76.95(d) 

1.35  Licensees  of  FM  broadcast  trans¬ 
lator  stations  and  FM  broadcast 
booster  stations. 

To  maintain  station  records  of  current 
instrument  of  authorization,  official  cor¬ 
respondence,  maintenance  records,  con¬ 
tracts.  i}ermissions  for  rebroadcast,  and 
other  pertinent  documents. 

Retention  period:  2  years.  47  CTR 
74.1281 

1.36  Licensees  of  plurality  ship  stations. 

To  keep  a  current  Ust.  available  for  in¬ 
spection,  of  all  vessel  names  and  registra¬ 
tion  numbers  authorized  by  the  plurality 
ship  station  license. 

Retention  period:  Not  specified.  47 
CPR  83.39 

1.37  Licensees  of  ship  stations  author¬ 
ized  to  transmit  on  frequencies  in  the 
band  400-535. 

To  maintain  and  post  a  written  record 
of  adjustments  of  transmitting  and  re¬ 
ceiving  equipment  for  operation  <m  fre¬ 
quencies  410  and  500  kc/8  and  two  work¬ 
ing  frequencies. 

Retention  period:  Not  specified.  47 
(TFR  83.331 

1.38  licensees  of  ship  mdiotel^p«ph 
stations  provided  for  eonmliance  with 
part  II,  title  III  of  the  Communica¬ 
tions  Act  or  the  radio  provisions  of 
the  Safety  Convention. 

To  k^p  a  record  on  board  the  ship  of 
the  direction  finder  calibrations,  and 
check  barings  made  of  their  accuracy. 

Retmtlon  period:  1  year.  47  CPR 
83.459, 83.462 

1.39  (Common  carrier  licensees  or 
permittees  employment  records. 

Each  licensee  or  permittee  required  to 
file  annual  employment  reports,  equal 
opportunity  programs  and  reports  on 
ccmiplaints  of  Federal,  EH:ate.  or  local 
equal  (H>portunity  laws  must  maintain  for 
public  inspection  a  copy  of  all  employ¬ 
ment  reports,  exhibits,  letters,  documents 
and  correspondence  between  Commission 
and  licrasee  or  permittee  pertaining  to 
reports  after  they  are  filed  and  all  docu¬ 
ments  incorporated  therein  by  reference. 


Retenticm  period:  2  years.  47  CPR 
21.307.  24.55 

1.40  [Deleted] 

1-41  Licensees  of  television  broadcast 
stations.  [Added] 

To  keep  at  each  station  a  statement 
that  transmitter  and  station  perform¬ 
ance  measurements  for  any  substitute 
transmitter  have  been  made  and  that  the 
data  confirm  that  the  station  and  trans¬ 
mitter  performance  are  as  certified  by 
the  licensee. 

Retention  period:  During  utilization  of 
the  substitute  transmitter.  47  CPR  73.- 
640 

1.42  Licensees  and  permittees  of  televi¬ 
sion  broadcast  translator  stations. 
[Added] 

To  keep  a  current  copy  of  Volumes  I 
and  HI  of  the  loose-leaf  service  contain¬ 
ing  the  Commission’s  rules. 

Retention  period:  Indefinite.  47  CPR 
74.769 

1.43  Lic«isees  of  standard  (AM)  non¬ 
commercial  educational  FM,  and  tele¬ 
vision  broadcast  stations  which  re¬ 
ceive  assistance  under  Part  IV,  Title 
III  of  the  Communications  Act. 
[Added] 

TO  keep  audio  recordings  of  each 
broadcast  of  any  public  affairs  program 
in  which  an  issue  of  public  importance 
is  discussed,  and  requests  for  copies  of 
such  recordings. 

Retention  periods:  60  days  for  record¬ 
ings;  3  years  for  requests  for  copies.  47 
CFR  73.127,  73.600,  and  73.622. 

XXII.  FEDERAL  DEPOSIT  INSUR¬ 
ANCE  CORPORATION 

1.1  Insured  banks. 

Each  Insured  bank,  as  a  condition  to 
the  right  to  make  any  deductlcm,  allowed 
under  section  7(b)  of  the  Federal  De¬ 
posit  Insiuwice  Act  (12  UJS.C.  1817), 
In  determining  its  assessment  base.  Shall 
maintain  such  records  as  will  readily 
permit  verification  of  the  correctness  of 
its  assessment  base. 

Retention  period:  5  years  from  the 
date  of  the  filing  of  any  certified  state¬ 
ment.  except  that  vtdien  there  is  a  dis¬ 
pute  betwe^  the  insured  bank  and  the 
Corporatlcm  over  the  amount  of  any 
assessment  the  bank  shall  retain  such 
record  until  final  determination  of  the 
issue.  12  U.S.C.  1817(b) ;  12  CPR  304.3 

1.2  Insured  banks. 

To  keep  certified  statement  forms. 
Retention  period:  Same  as  for  item  1.1. 
12  CFR  304.3 

1.3  Insured  .State  nonmcmbt'r  banks. 

To  maintain,  in  connection  with  all 
loans  secured  by  improved  real  estate 
or  a  mobile  home,  sufficient  records  to 
determine  whether  or  not  such  loans  fall 
within  the  provisions  of  12  CFR  Part  339 
relating  to  special  flood  hazard  areas. 

Retention  period:  Not  specified.  12 
CPR  339.4 

1.4  Insured  .State  nonmeiuber  banks. 

To  maintain  ccmtrol  and  subsidiary 
records  of  its  standby  letters  of  credit. 
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XXIII  1.9 


Retention  period:  Not  specified.  12 
CPR  337.2 

XXIIa.  FEDERAL  ELEaiON 
COMMISSION  [Added] 

1.1  Prc&idcntMl  candidutcs  seeking  pri¬ 
mary  matching  funds. 

To  maintain  records  of  contributions 
and  other  receipts  and  transfers  and 
other  such  records  as  are  required  to 
qualify  for  primary  matching  payments. 

Retention  period:  Not  specified.  26 
U.8.C.  9001  et  seq.  (40  FR  47688,  47691) 

1.2  National  committee  of  any  political 
party  entitled  to  convention  financ¬ 
ing. 

To  make  availstble  signature  cards  of 
officials  authorized  to  sign  requests  for 
petyment,  and  name  and  address  of  bank 
depository;  to  maintain  records  of  ex¬ 
penditures  and  accounts  payable  and 
other  records  required  to  be  r^Torted. 

Retention  period:  Not  specified.  26 
U£.C.  9008  et  seq.  (40  FR  40671) 

1.3  Candidates,  political  committed  and 
other  persona  recpiired  to  file  reports 
or  statements  with  the  Commission. 

To  maintain  records  with  respect  to 
the  matter  required  to  be  reported  and 
to  retain  c(H>ie8  of  the  reports  and  state¬ 
ments. 

Retention  period:  Not  specified.  2 
UJ3.C.  432  et  seq.  (40  FR  23832,  25440, 
26991,  44708,  58617) 

1.4  Newspapers,  magazines,  or  outdoor 
advertising  businesses  or  operators. 
[Transferred  from  XXVIII  1.4] 

To  maintain  all  certifications  and  au¬ 
thorizations  needed  by  or  for  each  legally 
qualified  candidate  for  Federal  elective 
office  and  record  of  date  used  and  chargee 

made.  _ 

Retention  period:  2  years.  11  CFR  4.12 

1.5  Treasurers  of  political  eommittoes 
and  candidates.  [Transferred  from 
XXVIII  1.5] 

To  maintain  full  and  complete  records 
of  proceeds  from  all  fund  raising  events 
as  well  as  sale  of  campaign  emUems,  lit¬ 
erature,  pins,  etc. 

Retention  period:  4  years.  11  CFR  14.4 

XXIIb.  FEDERAL  ENERGY  AD¬ 
MINISTRATION  [RENUM¬ 
BERED] 

1.1  Firms  sultject  to  mandatory  petro¬ 
leum  allocation  and  price  regula¬ 
tions. 

To  maintain  records  sufficient  to 
demonstrate  that  inices  charged  or  the 
amotmts  sold  are  in  compliance  with  re¬ 
quirements  of  10  CFR  Part  210. 

Retention  period:  At  least  4  years 
after  the  last  day  of  the  calendar  year  in 
which  transactions  or  other  events  oc¬ 
curred  or  the  pr(«)ert7  was  acquired, 
whichever  is  later.  10  CFR  210.92 

1.2  Operators  of  propane  and  butane 
merchant  storage  facilities. 

To  maintain  required  reports  from 
owners  of  product  stored  in  their  facili¬ 
ties  for  possible  audit  by  FEA. 


Retention  period:  Not  specified.  10 
CFR  211.87,  211.97 

1.3  Suppliers  of  surplus  allocated  prod¬ 
ucts. 

To  maintain  adequate  records  to  allow 
PEA,  upon  request,  to  ascertain  the  dis¬ 
position  of  the  surplus  product. 

Retention  period:  Not  specified.  10 
CPR  211.10 

1.4  Suppliers  of  petroleum  products. 

To  maintain  records  which  d^on- 

strate  the  basis  for  distribution  of  alloca¬ 
ble  supplies  among  their  various 
purchasers. 

Retention  period:  Not  specified.  10 
CPR  211.223 

1.5  Sellers  of  rovrrod  petroleum  prod¬ 
ucts. 

To  maintain  records  of  Its  base 
production  control  levels  and  selling 
prices. 

Retention  period:  Not  specified.  10 
CFR  212.29 

1.6  Gas  plant  operators  and  owners. 

To  maintain  records  of  prices  to  refiect 
increased  prodtxrt  costs  and  Increased 
nonproduct  costs. 

Retention  period:  Not  specified.  10 
CPR  212.150 

1.7  Coal  suppliers  under  Defense  De¬ 
partment  contracts. 

To  maintain  records  of  deliveries  and 
such  other  records  as  FEA  may  require. 

Retention  period:  2  years.  Microfilm 
or  photographic  copies  of  records  may  be 
kept  in  lieu  of  originals.  10  CFR  317.8 

1.8  Petroleum  suppliers  in  Puerto  Rico. 
To  keep  ail  records  relating  to  petro¬ 
leum  product  transacthms  and  such 
other  records  as  required  by  10  CFR  Part 
660. 

Retention  period:  4  years  after  last 
day  of  calendar  year  in  which  transac¬ 
tion  occurred  or  property  was  acqtiired 
by  that  firm,  whichever  is  later.  10  CTR 
660.154 

1.9  Suppliers  or  producers  of  imported 
propane  and  butane  (other  than  from 
Canaiia).  [Added] 

To  maintain  inventory  records  for  such 
propane  and  butane  separate  from  its 
inventory  records  for  propane  or  butane 
allocated  imder  the  provisions  of  10  CTFR 
211.10. 

Retention  period:  Not  specified.  10 
CFR  211.12 

1.10  Refiners  subject  to  profit  margin 
limitation  who  remit  revenues. 
[Added] 

To  maintain  records  of  the  names  and 
addresses  of  ultimate  consmners  and  rec¬ 
ords  of  refunds  to  such  ultimate  con¬ 
sumers. 

Retention  period:  Not  specified.  10 
CFR  205J243 

XXIII.  FEDERAL  HOME  LOAN 
BANK  BOARD 

1.  Federal  Savings  and  Loan  System 

1.1  Federal  savings  and  loan  associa¬ 
tions. 

To  maintain  a  complete  record  of  all 
business  transactions,  and  to  maintain 
at  either  its  home  office  or  at  a  branch 


or  service  office  located  within  100  miles 
of  the  home  office,  all  general  accounting  ! 
records,  including  all  control  records,  of  j 
all  business  transactions  at  each  office  | 
and  agency.  ' 

Retention  period:  Not  specified.  12  ' 
CPR  545.15  ■ 

1.2  Federal  Mvings  and  loan  osaoda-  - 

tions.  ,  \ 

To  maintain  a  detailed  record  of  the 
transactions  made  at  each  mobile  facility 
operated  by  the  association. 

Retention  period:  Not  specified.  12 
CFR  545.14-4 

1.3  Federal  MTUigs  and  loan  associa¬ 
tions. 

To  establish  and  maintain  such  books, 
records,  and  accounting  practices  as  wlU 
clearly  and  fully  disclose  the  operations 
of  a  data  processing  service  center  In 
which  two  or  more  Institutions  partici¬ 
pate. 

Retention  period:  Not  specified.  12 
CFR  545.14-3 

1.4  Federal  savings  and  loan  associa¬ 
tions. 

To  keep  a  record  for  each  loan  secured 
by  one  or  more  dwelling  units.  Such  rec¬ 
ord  shall  contain  documentation  riiow- 
Ing  the  number  of  dwelling  units  covered 
by  the  loan,  the  number  of  bedrooms  In 
each  dwelling  unit,  and  whether  such 
dwelling  units  are  in  an  elevator-type 
structure. 

Retention  period:  Not  specified.  12 
CFR  545.6-1 

1.5  Federal  savings  and  loan  associa¬ 
tions. 

To  keep  a  record  of  the  statiis  of  taxes, 
assessments,  insurance  premiums,  and 
other  charges  on  all  real  estate  on  which 
the  association  has  loans  or  which  Is 
owned  by  It. 

Retention  period:  Not  specified.  12 
CFR  545.6-11 

1.6  Federal  savings  and  loan  associa¬ 
tions. 

To  keep  a  signed  copy  at  the  report  of 
the  wpralsal  of  each  psooel  of  real  estate 
owned  made  at  the  time  of  Its  acquisi¬ 
tion. 

Retention  period:  Not  specified.  12 
C7FR  545.19 

1.7  Federal  savings  and  loan  associa¬ 
tions. 

To  keep  signed  statements  of  Inten-  ; 
tlon  to  make  regular  monthly  payments  ' 
of  a  specified  amoimt  to  bonus  accoimts.  I 
Retention  period:  Not  specified.  12 
C^^R  545.2—2 

1.8  Federal  savings  and  loan  associa¬ 
tions. 

To  earmark  all  real  estate  loan  Invest¬ 
ments  siibject  to  percentage  limitations 
so  that  the  association  will  be  able  to  de¬ 
termine  the  totfU  Investments  allocable 
to  any  percentage-limitation  category. 

Retention  period:  Not  specified.  12 
CPR  545.6-7 

1.9  Federal  savings  and  loan  associa¬ 
tions.  2 

To  keep  at  agenclea  an  original  record  1 
of  all  business  transacted  at  such  < 
agencies.  ^ 
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Retention  period:  Not  specified.  12 
CFR  545.20 

1.10  Federal  savings  and  loan  as80cia« 
lions. 

To  keep  in  its  records  a  card  contain¬ 
ing  the  signature  of  the  owner  of  a  sav¬ 
ings  account  obtained  In  connection  with 
the  issuance  of  such  account. 

Retention  period:  Not  specified.  12 
CFR  545.2 

1.11  Federal  savings  and  loan  associa¬ 
tions. 

To  maintain,  in  connection  with  all 
loans  secured  by  improved  real  estate 
or  a  mobile  home,  sufficient  records  to 
indicate  the  method  used  to  determine 
whether  or  not  such  loans  fall  within  the 
requirements  relating  to  special  flood 
hazard  areas. 

Retentiim  period:  Not  specified.  12 
CFR  545.8 

1.12  Federal  savings  and  loan  associa¬ 
tions,  Charter  S  associations.  [.4dded] 

To  maintain  books  and  records  of  ac¬ 
counts,  meetings,  records  of  stockholders. 

Retention  period:  Not  specified.  12 
CFR  552.11 

2.  Federal  Savings  and  Loan 
Insurance  Corporation 

2.1  Institutions  insured  by  the  Federal 
Savings  and  Loan  Insurance  Corpo¬ 
ration. 

Bach  Insured  institution,  affiliate  and 
service  corporation  thereof  shall  estab¬ 
lish  and  maintain  such  accounting  and 
other  records  as  will  provide  an  accurate 
and  complete  record  of  all  business  trans¬ 
acted  by  it  and,  without  any  limitation 
on  the  generality  of  the  foregoing,  each 
insured  institution  shall  establish  and 
maintain  records  with  respect  to:  (1) 
loans  on  the  security  of  re^  estate,  (2) 
property  purchased  subject  to,  or  with 
assumption  by  a  third  party  of,  an  In¬ 
stitution’s  loan,  (3)  loans  sold,  (4)  the 
acquisition  of  mortgaged  security.  (6)  in¬ 
sured  accounts,  and  (6)  such  other  rec¬ 
ords  as  are  required  by  statute  or  by  any 
other  regulation  to  which  such  institu¬ 
tion  Is  subject. 

Retention  period:  Not  specified.  12 
cm  563.17-1 

2.2  Institutions  insured  by  the  Federal 
Savings  and  Loan  Insurance  Corpo¬ 
ration. 

To  keep  a  dated,  signed  copy  of  each 
r^rt  of  appraisal  of  each  pu^  of  real 
estate  owned  which  Is  a  scheduled  item 

Retention  period:  Not  specified.  12 
cm  563.17-2 

2.S  Institutions  insured  by  the  Federal 
Savings  and  Loan  Insurance  Corpo- 
ratien. 

Each  Insured  Institution  shall  keep  a 
signed  appraisal  of  the  property  securing 
every  whole  loan  which  such  Institution 
makes  or  purchases  under  section  563.9 
or  In  which  such  institution  partlcli>ates 
under  section  563.9-1  unless  such  loan  Is 
Insured  or  guaranteed  In  accordance  with 
section  563.10(f).  Eadt  Insured  Institu¬ 
tion  Shan  also  keep  copies  of  the  eer- 


tlflcatlon  by  Its  board  of  directors  or  loan 
committee  of  such  appraisal. 

Retention  period:  Not  specified.  12 
cm  563.10 

2.4  Institutiona  insured  by  the  Federal 
Savings  and  Loan  Insurance  Corpo¬ 
ration.  [Amended] 

Each  insured  institution,  affiliate  and 
service  corporation  thereof  shall  keep 
records  showing  ccunpliance  with  the 
limitations  on  real  estate  loans  to  one 
borrower  if  the  total  balances  of  all  out¬ 
standing  loans  on  the  security  of  real 
estate  owed  to  an  Institution  each  in¬ 
sured  institution  shall  by  any  one  bor¬ 
rower  exceeds  $250,000  or  2%  of  the  In¬ 
stitution’s  net  worth,  whichever  is 
greater,  but  in  all  cases  where  such  out¬ 
standing  loans  exceed  $1,000,000. 

Retention  period:  Not  specified.  12 
cm  563.9-3 

2.5  InstitutionM  in«iured  by  the  Federal 
Savings  and  Loan  Insurance  C.orpora- 
tion. 

To  maintain,  in  connection  with  all 
loans  secured  by  improved  real  estate  or 
a  mobile  home,  sufficient  records  to  in¬ 
dicate  the  method  used  to  determine 
whether  or  not  such  loans  fall  within 
requirements  relating  to  ^>eclal  flood 
hazard  areas. 

Retention  period:  Not  specified.  12 
cm  563.9-6 

2.6  Institutions  insured  by  the  Federal 
Savings  and  Loan  Insurance  Corpo¬ 
ration. 

(a)  To  establish  and  maintain  by  a 
separate  ledger  control  or  otherwise  rec¬ 
ords  showing  the  aggregate  of  outstand¬ 
ing  balances  of  all  accounts  opened  or 
increased  as  the  result  of  ttie  services 

a  broker  and  to  make  and  retain  an 
itemized  record  of  each  payment  of  sales 
commission  to  any  broker.  Identifying 
each  account  and  stating  the  amount 
thereof  in  respect  to  ^ritlcn  such  sales 
commission  Is  paid. 

(b)  To  retain  original  or  signed  du¬ 
plicate  of  each  agreement  by  which  a 
broker  Is  employed,  engaged,  or  retained. 

(c)  To  maintain  such  other  records  as 
will  establish  compliance  with  the  provi¬ 
sions  of  section  cited. 

Retoitlon  period:  Not  specified.  12 
cm  563.25 

2.7  Institutions  insured  by  the  Federal 
Savings  and  Loan  Insurance  Corpora¬ 
tion. 

In  connection  with  a  trust  account,  to 
Include  in  Its  account  records  the  name 
of  both  the  settlor  (grantor)  and  the 
trustee  of  the  trust  and  to  keep  an  ao- 
count  signature  card  executed  by  the 
trustee. 

Retention  period:  Not  specified.  12 
cm  564.2,  564.9 

2.8  Institutions  insnred  by  the  Federal 
Savings  and  Loan  Insorance  Corpora¬ 
tion. 

In  connection  with  the  sale  of  real 
estate  owned  by  an  Insured  instltutltm,  to 
maintain  records  of  the  book  value  of 
such  real  estate  at  the  time  of  sale  and 
the  price  at  which  It  was  stdd. 

Retention  period:  Not  specified.  12 
cm  5$3.23-l 


2.9  [KeservedJ 

2.10  Institutions  insured  by  the  Federal 
Savings  and  Loan  Insurance  Corpora¬ 
tion. 

An  Insured  institution  which  elects  to 
defer  and  amortize  gains  and  losses  on 
security  transaotlcms  ahaJi  maintAin  such 
records  as  the  Corporaticm  may  deem 
necessary. 

-  Retention  period:  Not  specified.  12 
cm  563.23-2 

2.11  Institutions  insured  by  the  Federal 
Savings  and  Ix>an  Insurance  Corpora¬ 
tion. 

Insured  Institutions  and  service  corpo¬ 
rations  shall  maintain  such  books  and 
records  as  will  support  its  financial  state¬ 
ments  and  reports  to  the  Corporation. 

Retwttion  period:  Not  specified.  12 
cm  563.23-3 

3.  Federal  Home  Loan  Bank  System 

3.1  Federal  Home  Loan  Bank  members. 

To  maintain  such  records  as  may  be 
required  to  certify  compliance  with  li¬ 
quidity  requirements. 

Retention  period:  Not  specified.  12 
CFR  523.13 

3.2  Federal  Home  Loan  Bank  mem¬ 
bers  participating  in  the  housing 
opportunity  allowance  program. 

To  keep  a  copy  of  borrowers  apidica- 
tion  and  the  originals  of  all  other  closing 
documents. 

Retention  period:  Not  specified.  12 
cm  527.6,  527.16 

3.3  Federal  Home  Loan  Bank  membt'rA. 

To  maintain,  in  connectitxi  with  all 
loans  secured  by  improved  real  estate  or 
a  mobile  home,  sufficient  records  to  In¬ 
dicate  the  method  to  determine  whether 
or  not  such  loans  fall  within  the  require¬ 
ments  relating  to  special  flood  hazard 
areas. 

Retention  period:  Not  specified.  12 
cm  523.29 

4,  Savings  and  Loan  Holding 
Companies 

4.1  Savings  and  loan  htdding  companies. 

To  maintain  such  books  and  records  as 
may  be  prescribed  by  the  Federal  Sav¬ 
ings  and  Loan  Insurance  Corporation. 

Retention  period:  Not  specified.  12 
cm  584.1 

XXIV.  FEDERAL  MARITIME 
COMMISSION 

1.1  Independent  oeean  freight  forward¬ 
ers. 

(a)  To  keep  books  of  account  and  rec¬ 

ords,  Includizig  each  document  prepared, 
inocessed,  or  obtained  by  tiie  licensee.  In 
connection  with  carrying  on  the  business 
of  forwarding.  _ 

Retention  period:  5  years.  46  CTR 
510.23 

(b)  To  keep  In  Its  files  a  true  copy,  or 
If  oral,  a  true  and  complete  memcnandum 
of  every  special  arrangement  or  con¬ 
tract  with  Its  principal,  or  modification 
or  cancrilatlon. 

Retention  period:  Not  4)eclfled.  46 
cm  510.25 
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Carrien  and  eonfcrencea  of  carriert. 
To  keep  reoordB  of  votee  on  each  ques¬ 
tion  Toted  on. 

Retention  period:  At  least  2  years. 
4«  CFR  537.4 

1.3  Resident  representative  of  a  con* 
ference  or  other  rate-making  group 
domiciled  outside  the  United  States. 

To  keep  a  complete  record  of  requests 
and  complaints  filed  by  shippers  and 
consignees  situated  In  the  United  States 

and  its  territories.  _ 

Retention  period:  2  years.  46  CFR 
527A 

1.4  Non-vessd  operating  common  car¬ 
riers.  [Added] 

To  maintain  working  papers'  in  sup¬ 
port  of  all  exhibits  and  schedules  sub¬ 
mitted  as  well  as  books  and  records. 

Retention  period:  Not  specified.  46 
CFR  512.24 

XXV.  FEDERAL  POWER 
COMMISSION 

1.1  Public  utilities  and  licensees.  [Re- 
visod] 

TO  maintain  records  as  indicated  In 
Part  125  of  18  CPR.“ 

Retention  period:  Various.  18  CFR 

126.3 

1.5  Natural  gas  companies.  [Revised] 

To  maintain  records  as  Indicated  In 
Part  225  of  18  CFR.* 

Retention  period:  Varlotis.  18  CFR 

226.3  ^ 

XXVI.  FEDERAL  RESERVE 
SYSTEM 

1.1  Persons  extending  credit  for  purpose 
of  purchasing  or  carrying  margin 
seci^ies. 

To  maintain  such  records  as  shall  be 
prescribed  by  the  Board  of  Governors  of 
the  Federal  Reserve  Eastern  to  enable 
It  to  perform  the  functions  conferred 
upon  it  by  the  Securities  Exclumge  Act 
of  1934. 

Retention  period:  Not  specified.  12 
CFR  207.8 

1.2  Persons  extending  credit  for  purpose 
of  purchasing  or  carrying  margin 
•ec^ties. 

TO  maintain  statements  obtained  In 
conformity  with  requirements  of  Federal 
Reserve  Form  G-S  In  connection  with 
any  extension  of  credit  seciued  dlrecUy 
or  Indirectly.  In  whole  or  In  part,  by  col¬ 
lateral  that  Includes  any  margin  security. 

Retention  period:  3  years  after  the 
credit  Is  extinguished.  12  CFR  207.1 


»  See  also  Begulations  to  Oovem  the  Pres¬ 
ervation  of  Records  of  Public  Utilities  and 
Licensees  (FPC  A-116),  effective  January  1, 
1972,  available  from  Superintendent  of  Docu- 
mento,  UA.  Oovemment  Printing  Office, 
Washington,  D.O.  20402.  • 

**  See  also  Regulations  to  Oovern  the  Pres¬ 
ervation  of  Records  of 'Natural  Oas  Cmn- 
panlea  (FPO  A-llB),  effective  January  1, 1072. 
available  from  Suporlntendent  of  Dooumenta, 
UJ3.  Oovemment  Printing  Office,  Washington. 
D.O.  20403. 


1.3  Banks  extending  credit  for  purpose 
of  purchasing  or  carrying  margin 
stocks. 

To  maintain  statements  obtained  in 
conformity  with  requirements  of  Federal 
Reserve  Forms:  U-l  In  connection  with 
any  credit  secured  directly  or  Indirectly, 
In  whole  or  in  part,  by  any  stock  (unless 
specifically  not  required) ;  U-2  In  con¬ 
nection  with  credit  extended  to  an  OTC 
market  maker;  U-3  In  connectimi  with 
credit  extended  to  a  third  market  maker; 
U-5  and  U-6  In  connection  with  credit 
extended  to  block  poettloners. 

Retention  period:  3  years  after  the 
credits  are  extinguished.  12  CFR  22U 

f  .4  Brokers  and  dealers  extending  erediu 

To  maintain  statements  obtained  in 
conformity  with  requirement  of  Federal 
Reserve  Form  T-4  for  every  extension  of 
credit  on  a  margin  security  (other  than 
an  exempted  security)  not  for  the  pur¬ 
pose  of  purchasing  or  carrying  or  trading 
in  securities. 

Retention  period:  3  years  after  the 
credit  Is  extinguished.  12  CFR  220.7 

1.5  Persons  obtaining  credit  that  is 
collateralized  by  securities. 

To  maintain  such  records  as  shall  be 
prescribed  by  the  Board  of  Governors 
of  the  Federal  Reserve  Sjrstem  to  enable 
it  to  perform  the  functions  conferred 
upon  it  by  the  Securities  Exchange  Aok 
of  1934. 

Retention  period:  Not  specified.  12 
CFR  224.4 

1.6  Persons  obtaining  credit  from  out¬ 
side  the  United  States  that  is  collat- 
eraiized  by  securities. 

To  maintain  records  substantially  in 
conformity  with  requirements  of  Federal 
Reserve  Form  X-1  in  connection  with 
credit  obtained  from  sources  outside  the 
United  States,  with  certain  exceptions. 
If  the  credit  is  secured  in  any  way  by 
collateral  that  Includes  any  United 
States  security  or  securl^  registered  on 
a  national  securities  exchange. 

Retention  period:  6  years  after  credit 
is  extinguished.  12  CFR  224.2 

1.7  Creditors  making  disclosures  under 
the  Truth  in  Lending  Act. 

To  maintain  evidence  of  compllanoe 
with  Federal  Reserve  Regulation  Z. 

Retention  period:  2  years  after  date  of 
each  disclosure.  12  CFR  226.6 

1.8  Preservation  of  records  by  creditors 
under  Ecfual  Opportunity  Act. 
[Added] 

To  maintain  application  forms  and  any 
written  information  used  In  evaluating 
applications,  written  or  recorded  Infor¬ 
mation  concerning  changes  In  terms  of 
credit,  and  any  written  statements  of  al¬ 
leged  discrimination  submitted  by  iq^ll- 
cants. 

Retention  period:  15  months  after 
notification  of  action  or  change  in  condi¬ 
tions,  or  until  final  disposition  ot  mattmr 
If  creditor  has  notice  that  It  is  under  In¬ 
vestigation  for  violation  of  this  Part.  12 
CFR  202.9 


XXVII.  FEDERAL  TRADE 
COMMISSION 

1.1  Wool  products  monufiicturcr^. 

To  keep  records  of  the  various  fibers 
used  in  wool  products.  The  records 
should  show  not  only  the  fiber  content 
of  wool,  reprocessed  wool,  and  reused 
wool,  but  also  any  other  fibers  used. 
Such  records  should  contain  sufllelent 
information  whereby  each  of  the  wool 
products  manufactured  can  be  Identified 
with  its  respective  reeord  of  fiber  con¬ 
tent  includl^  Uie  source  of  the  material 
u^ed  therein.  _ 

Retention  period:  3  years.  16  CFR 
800.31 

1.2  Fur  products  manufacturers  and 
dealers  in  furs  and  fur  products. 

To  keep  records  showing  all  the  In¬ 
formation  required  under  the  Fur  Prod¬ 
ucts  Labeling  Act  and  under  rules  and 
regulatio;  s  relating  to  such  products  or 
furs  in  a  manner  that  win  pennlt  proper 
Identification  of  each  fur  product  or  fur 
manufactured  or  handled.  The  item 
number  required  to  be  assigned  to  a  fur 
product  and  to  appear  on  the  label  and 
on  the  invoice  relating  to  such  product 
must  appear  In  the  records  in  such  a 
manner  as  to  Identify  the  product 
through  the  various  processes  of  manu¬ 
facture,  from  whom  purchased  and  the 
date  of  purchase:  if  exemption  on  basis 
of  cost  clabned,  records  of  cost  required. 

Retentlcm  period:  3  years.  16  CFR 
301.39,  301.41 

1.3  Deahrrs  advertising  prices  of  fi>r« 
and  fur  products. 

To  keep  records  to  support  pricing 
representations  where  comparative 
prices  and  percentage  savings  claims  are 
used  in  advertising. 

Retention  period:  Not  specified.  16 
CFR  301.44 

1.4  Creditors  extending  consumer  credit. 

To  keep  records  of  compliance  with 
the  Truth  In  Lending  Act  and  its  im¬ 
plementing  Regulation  Z,  other  than 
advertising  requirements. 

Retention  period:  Not  less  than  2 
years  after  date  each  disclosure.  12  CFR 
226.6 

1.5  All  individuals  and  businesses  which 
regularly  extend  cre^t.  [Added] 

To  keep  records  of  compliance  with  the 
Equal  Credit  Opportunity  Act  and  Its 
Implementing  regulation  (Regulation 
B),  including:  (a)  application  forms, 
all  written  Information  used  in  evaluat¬ 
ing  applications  and  any  written  state¬ 
ment  from  applicant  aUeging  discrimi¬ 
nation;  and  (b)  all  written  information 
<x>nceming  adverse  actions  taken  on  an 
account  and  any  written  statement  from 
applicant  alleging  discrimination. 

Retention  period:  (a)  15  months  after 
action  Is  taken  on  the  ai^llcation;  (b) 
15  months  after  adverse  action  is  taken. 
Where  creditor  is  xmder  Investigation  by 
enforcement  agency  or  has  been  served 
with  a  notice  of  a  civil  action,  retention 
of  the  above  Information  shall  continue 
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until  disposition  of  the  matter  or  as  or¬ 
dered  by  the  agenor  or  court.  12  CPR 
202.9 

1.6  Consumer  credit  reporting  agenriea 
disiclosing  reports  for  esnploTment  or 
other  purposes.  [Added] 

To  keep  records  of  recipients  of  any 
consumer  report  on  a  consumer  which 
it  furnished  for  employment  or  other 
purpose. 

Retention  period:  2  years  when  re¬ 
vealed  for  employment  purposes  and  6 
months  for  other  purposes.  15  U.S.C. 
1681(g). 1681(i) 

1.7  Textile  fiber  products  manufacturers 
and  distributors  substituting  labels. 

To  keep  records  of  the  various  fibers 
used  In  the  manufacture  of  textile  fiber 
products.  Such  records  should  contain 
sufficient  Information  whereby  each  of 
the  textile  fiber  products  manufactured 
can  be  identified  with  its  respective  rec¬ 
ord  of  fiber  content  including  the  source 
of  the  material  used  therein. 

Those  substituting  labels  shall  keep 
such  records  as  will  show  the  informa¬ 
tion  set  forth  on  the  label  removed  and 
the  name  of  the  person  from  whom  such 
textile  fiber  product  was  received. 

Retention  period:  3  years.  16  CFR 
303.39 

1.8  Informal  dispute  settlement  mecha* 
nisms  for  warranters  of  consumer 
products.  [Added] 

To  keep  records  of  the  handling  of 
warranty  disputes  by  informal  dispute 
settlement  mechanisms,  to  compile  and 
keep  certain  indices  regarding  the  oper¬ 
ation  of  such  mechanisms  and  to  com¬ 
pile  and  keep  semi-annual  statistical 
reports  summarizing  the  records. 

Retention  period:  4  years.  16  CFR 
703.6(f) 

1.9-1.11  [Reserved] 

1.12  Packagers  or  labelers  engaged  in 
retail  sale  price  representations. 

To  maintain  invoices  or  other  records 
in  compliance  with  sections  cited  for 
those  sponsoring  (a)  cents-off  represen¬ 
tations;  (b)  introdiictory  offers;  and  (c) 
economy  size  representations. 

Retention  period:  (a)  1  year  beyond 
year  in  which  representation  is  made; 
(b)  1  year  subsequent  to  offer;  and  (c) 

'  1  year.  16  C?PR  502.100(d),  502.101(e), 
502.102(d) 

XXVill.  GENERAL  ACCOUNTING 
OFFICE 

1.1  [Deleted] 

1.2  Contractors  having  Government 
contracts  negotiated  without  adver- 
rising. 

To  keep  records  pertaining  to  the  con¬ 
tracted  project  This  requirement  does 
not  apply  to  contracts  with  foreign  oon- 
tractors  or  subcontractors.  Including 
foreign  governments  or  agencies  thereof, 
excepted  from  the  requirement  pursuant 
to  10  UJ3.C.  2313(c)  or  41  nJB.C.  254(e). 
Nor  does  this  requirement  apply 
to  certain  contracts  entered  Into 


with  foreign  governments  or  their 
agencies  for  service  rendered  to  the 
United  States  or  its  agencies  within  the 
continental  limits  of  the 'United  States 
or  to  purchases  made  outside  the  con- 
tinentsd  limits  of  the  United  States 
under  section  633(a)  of  the  Foreign  As¬ 
sistance  Act  of  1961,  75  Stat.  424,  454, 
22  U.S.C.  2393(a),  as  implemented  by 
Executive  Order  11223,  May  12.  1965, 
or  under  the  Peace  Corps  Act.  75  Stat. 
612,  22  U.S.C.  2501  et  seq.,  as  imple¬ 
mented  by  Executive  Order  11603, 
JuneX  1971. 

Retention  period;  3  years  after  final 
payment  under  contract  41  U.S.C.  254; 
10  U.S.C.  2313.  However,  subcontracts 
under  contracts  for  experimental,  de¬ 
velopmental  or  research  work  may  con¬ 
tain  clauses  specifying  that  records 
pertaining  to  such  subcontract  need  be 
retained  only  3  years  after  final  payment 
under  the  subcontract.  Comptroller 
General’s  decision  B-101404,  September 
8. 1952 

1.3  Contractora  and  subcontractors  hav¬ 
ing  (^vemmenv  contracts  or  subcon¬ 
tracts  under  Public  Law  85—804, 
relating  to  national  defense. 

To  keep  pertinent  books,  documents, 
papers,  and  records  related  to  contracts 
and  subcontracts,  and  amendments  or 
modifications  thereof,  entered  into 
without  regard  tc  other  provisions  of  law 
governing  contracts  in  order  to  facilitate 
the  nationid  defense  tmder  Public  Lew 
85-804,  August  28.  1958,  as  amended  (50 
UJ3.C.  1431-1436)  as  implements  by 
Executive  Order  No,  10789,  Noveniber  14, 
1958,  as  amended  (50  UjS.C.  1431  note). 
This  requirement  does  not  apply  to  con¬ 
tracts  with  foreign  contractors  or  sub¬ 
contractors,  including  foreign  govern¬ 
ments  or  agencies  thereof,  excepted  from 
the  requirement  pursuant  to  50  UB.C. 
1433(b). 

Retention  period:  3  years  after  final 
pasmient  under  contract.  50  UJB.C. 
1433(b).  However,  subcontracts  imder 
contracts  for  experimental  develop¬ 
mental  or  research  worit  may  contain 
clauses  specifying  that  records  pertain¬ 
ing  to  su^  subcontract  need  be  retained 
only  3  years  after  final  pasrment  imder 
the  subcontract.  Comptroller  General’s 
decision  B-101404,  September  8, 1952. 

1.4  [Transferred  to  XXlIa  1.4] 

1.5  [Transferred  to  XXIIa  1.5] 

XXIX.  GENERAL  SERVICES 
ADMINISTRATION 

1.1  War  contraetors  and  subcontractors. 
World  War  II,  having  contract  of 
825,000  or  more  or  having  termina¬ 
tion  inventory  worth  85,000  or 
more. 

To  keep  records  essential  to  determin¬ 
ing  performance  under  the  contract  or 
subcontract  and  to  Justify  the  settle¬ 
ment  thereof  as  required  by  the  Contract 
Settlement  Act  of  1944  (41  UJB.C.  101- 
125)  and  18  UB.C.  443  (excluded  from 
this  provision  ar^  contractor  or  subcon¬ 
tractor  records  title  to  which  Is  trans¬ 
ferred  to  a  Federal  agency;  war 
contractor  or  subcontractor  records  that 
are  included  by  Federal  agencies  on  rec¬ 


ords  disposition  schedules  approved  by 
the  Congiass  in  the  manner  provided  in 
the  Records  Disposal  Act  (44  UJB.C. 
ch.  33).  and  war  contractor  or  subcon¬ 
tractor  records  disposal  of  which  is 
approved  in  writing  by  the  Administrator 
of  General  Services  and  the  Comptroller 
General  of  the  United  States). 

Retention  period:  (a)  5  years  after 
such  disposition  of  termination  inven¬ 
tory  by  such  war  contractor  or  subcon¬ 
tractor  or  Government  agency,  or  (b)  5 
years  after  the  final  payment  or  settle¬ 
ment  of  such  war  contract  or  subcon¬ 
tract,  whichever  applicable  period  is 
longer.  41  CFR  101-13.3 

1.2  Recipient!*  of  Federal  grants  or  al¬ 
locations  for  collecting  and  publish¬ 
ing  historical  documents. 

To  keep  such  records  as  the  Adminis¬ 
trator  of  General  Services  shall  prescribe, 
including  records  which  fully  disclose 
the  amount  auid  disposition  of  such 
funds,  the  total  cost  of  the  undertaking, 
the  portion  of  the  cost  supplied  by  other 
sources,  and  such  other  records  as  will 
facilitate  an  effective  audit 

Retention  period:  Not  specified.  44 
U.S.C.  2506 

1.3  Contractors  and  subcontractors 
under  negotiated  contracts  pursuant 
to  41  U.S.CX  254(c).  [.4mended] 

To  maintain  books,  documents,  papers, 
and  records  involving  transactions  re¬ 
lating  to  the  contract  or  subcontract. 

Retention  period:  3  years  after  final 
payment  under  the  contract  or  subcon¬ 
tract  or  imtil  expiration  of  the  time 
periods  for  certain  records  specified  in 
41  CFR  Part  1-20,  whichever  expires 
earlier,  41  CFR  1-3.814-2,  1-7.103.3,  1- 
7.103-27, 1-7.602-7 

1.4  Contractors  with  contracts  contain¬ 
ing  the  Small  Business  Subcontract¬ 
ing  Program  clause,  and  subcon¬ 
tractors  with  contracts  containing 
provisions  which  conform  substan¬ 
tially  to  the  language  of  that  clause. 

Maintain  records  showing  information 
required  by  the  clause. 

Retention  period:  1  year  after  award 
of  the  contract  or  subcontract  or  for 
such  longer  period  as  may  be  required 
by  any  other  clause  of  the  contract,  sub¬ 
contract.  or  applicable  law  or  regulation. 
41  CFR  1-1.710-3  (b) 

1.5  Contractors  with  contracts  contain¬ 
ing  the  Labor  Surplus  Area  Subcxin- 
tracting  Program  clause,  and  subcon¬ 
tractors  with  contracts  containing 
provisions  which  cemform  snbstan- 
tiaUy  to  the  language  of  that  clause. 

'  Maintain  records  showing  procedures 
which  have  been  adopted  to  comply  with 
the  policies  set  forth  in  the  clause. 

Retention  period:  1  year  after  award 
of  the  contract  or  subcontract  or  for 
such  Icmger  period  as  may  be  required 
by  any  other  clause  of  the  contract,  sub- 
contraet,  or  applicable  law  or  regulations. 
41  CFR  1-1 .605-3  (b) 

1.6  Contractors  with  fixed-price  supply 
contracts  containing  the  standard  in¬ 
spection  clause. 

Keep  complete  records  of  all  inspection 
work  by  the  contractor  and  make  sudi 
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records  arailable  to  the  Qovemmeht. 

Retention  period:  During  performance 
of  the  contract  and  for  such  longer 
period  as  may  be  specified  elsewhere  in 
the  contract.  41  CfR  1-7.102-6 

1.7  Contractors  with  fiifed>price  con¬ 
tracts  in  excess  of  $10,000  for  (a) 
supplies,  or  (b)  exp^mental,  devel¬ 
opmental,  or  research  work  where  a 
profit  is  contemplated,  when  such 
contracts  contain  the  standard  long- 
form  Termination  for  Convenience 
of  the  Government  clause.  [Amend¬ 
ed] 

Unless  otherwise  provided  for  in  the 
contract,  or  by  applicable' statute,  pre¬ 
serve  and  make  available  to  the  Govern¬ 
ment  at  all  reasonable  times  at  the 
office  of  the  contractor  but  without 
direct  charge  to  the  Government,  all  his 
books,  records,  documents,  and  other  evi¬ 
dence  bearing  on  the  costs  and  expenses 
of  the  contractor  imder  the  contract  and 
relating  to  the  Work  terminated  there¬ 
under,  or,  to  the  extent  approved  by  the 
contracting  officer,  photographs,  micro- 
photographs,  or  other  authentic  repro¬ 
ductions  thereof. 

Retention  period:  3  years  after  final 
settlement  under  the  contract.  41  C7R 
1-$.701 

1.8  Contractors  with  fixed-price  con¬ 
struction  contracts  estimated  to  ex¬ 
ceed  $10,000,  when  such  contracts 
cmitain  the  standard  Tomination  for 
Convenience  of  the  Government 
danse. 

Unless  otherwise  provided  for  in  the 
contract,  or  by  applicable  statute,  pre¬ 
serve  and  make  available  to  the  Govern¬ 
ment  at  all  reasonable  times  at  the 
office  of  the  contractor  but  without 
direct  charge  to  the  Government,  an  his 
botdes,  records,  documents,  and  other  evi¬ 
dence  bearing  on  the  costs  and  expenses 
of  the  contractor  under  the  contract  and 
relating  to  the  work  terminated  there¬ 
under,  or,  to  the  extent  approved  by  the 
eontraeting  officer,  photographs,  micro- 
photographs,  or  other  authentic  repro¬ 
ductions  thereof. 

Retention  period:  3  years  after  final 
settlement  under  the  contract  41  CTO 
1-8.703 

1.9  SeOers  with  fixed-price  subeoti- 
tracts  which  contain  the  terminatioB 
danse  suggested  for  use  in  sudi  eon- 
tracts. 

Unless  otherwise  provided  for  In  the 
subcontract,  or  Iqr  applicable  statute, 
make  available  to  the  buyer  and  the  Gov¬ 
ernment  at  all  reasonable  times  at  the 
office  of  the  seller  aU  his  books,  records, 
documents,  or  other  evidence  bearing  on 
the  costs  and  expenses  of  the  seller 
under  the  subcontract  and  in  respect  of 
the  termination  of  woi^  thereimder,  or, 
to  the  extent  approved  by  the  Govern¬ 
ment,  photographs,  microphotographs, 
or  other  authentic  reproductions  thereof. 

Retentloin  period:  S  years  after  final 
setUemoit  under  the  contract.  41  CFR 
1-8.706 


1.10  Contractors  and  subcontrartor* 
under  contracts  entered  into,  amend¬ 
ed,  or  modified  under  the  extraordi¬ 
nary,  emergency  authority  granted 
by  the  act  of  August  28,  1958  (72 
Stat.  972;  50  U.S.C.  1431-1435). 

To  maintain  books,  documents,  papers, 
and  records  involving  transactions  re¬ 
lating  to  the  contracts. 

Retention  period:  3  years  after  final 
pasunent  or  until  expiration  of  the  time 
periods  for  the  particular  records  spec¬ 
ified  in  Part  1-20  of  the  Federal  Procure¬ 
ment  Regulations  (41  CFR  1-20) ,  which¬ 
ever  expires  earlier.  41  CFR  l-17.206(e) 

1.11  .State  and  local  gOvernmenl»  receiv¬ 
ing  Federal  grants. 

To  maintain  all  financial  records,  sup¬ 
porting  documents,  statistical  records, 
records  of  nonexpendable  property  ac¬ 
quired  with  grant  fimds,  and  any  other 
record  pertinent  to  the  grant  program. 

Retention  period:  3  years — from  date 
of  submission  of  annual  or  final  expen¬ 
diture  report  or  from  date  of  final  dis¬ 
position  of  nonexpendable  property;  or 
longer  if  audit  findings  not  resolved  at 
end  of  3  years.  34  CFR  Part  256,  App.  C 

1.12  ParticipanU  in  the  lead  and  ainc 
stabilization  program  pursuant  to 
act  of  October  3,  1961  (75  Stat.  766; 
30  U.S.C  681-689). 

To  keep  any  pertinent  books,  docu¬ 
ments,  papers,  and  records  of  any  par¬ 
ticipant  involving  transactions  related  to 
the  program  established  under  the  regu¬ 
lations  of  41  CFR  101-15  and  authorized 
representatives  of  the  United  States  Gov¬ 
ernment  shall  have  access  to  and  the 
right  to  examine  such  records. 

Retention  period:  3  years  after  tennl- 
nation  of  the  program  41  CFR  101- 
15.109 

1.13  Contractors  and  subcontractors  re¬ 
quired  to  submit  cost  and  pricing 
data  in  conjunction  with  certain  firm 
fixed-price  or  fixed-price  with  escala¬ 
tion  negotiated  contracts  in  excess  of 
$100,000  or  in  conjunction  with  cer¬ 
tain  contract  modifications  in  excess 
of  $100,000  or  with  fixed-price  r^ 
search  and  devdopment  contracts. 
[Amended] 

To  maintain  books,  records,  documents, 
and  other  supporting  data  which  wUl 
permit  adequate  evaluation  by  the  con¬ 
tracting  officer  or  his  authorized  repre¬ 
sentatives  of  the  cost  or  pricing  data  sub¬ 
mitted,  along  with  the  computations  used 
therein,  which  were  available  to  the  con¬ 
tractor  or  subcontractor  as  of  the  date  ot 
execution  of  his  Contractor's  Certifleate 
of  Current  Cost  or  Pricing  Data. 

Retention  period:  3  years  after  final 
payment  under  the  contract  or  subcon¬ 
tract  or  until  expiration  of  the  time  pe¬ 
riods  for  certain  records  specified  in  41 
CFR  Part  1-20,  whichever  expires  earlier. 
41  CFR  1-3.814-2,  1-7.103-18,  1-7.302-6, 
1-7.303-28, 1-7.602-5 


1.14  (Contractors  and  subcontractors  hav. 
ing  certain  cost-reimbursement  type, 
time  and  material,  labor-hour,  in¬ 
centive,  research  and  devdopment,  or 
price  r^etermrnable  contracts  in  ex¬ 
cess  of  $100,000.  [Amended] 

To  maintain  books,  records,  docu¬ 
ments,  and  other  evidence  and  account¬ 
ing  procedures  and  practices,  sufficient  to 
reflect  properly  all  direct  and  indirect 
costs  of  whatever  nature  claimed  to  have 
been  incurred  for  the  performance  of  the 
contract  or  subcontract. 

Retention  period:  3  years  after  final 
payment  tmder  the  contract  or  subcon¬ 
tract  or  until  expiration  of  the  time  pe¬ 
riods  for  certain  records  specified  in  41 
CFR  Part  1-20,  whichever  expires  ear¬ 
lier;  (2)  if  contract  or  subcontract  is 
completely  or  partially  terminated,  the 
records  relating  to  the  work  terminated 
shall  be  preserved  for  3  years  from  the 
date  of  any  resulting  settlement;  or  (4) 
records  which  relate  to  appeals  imder  the 
“Disputes”  clause  of  the  contract,  liti¬ 
gation  or  the  settlement  of  claims  arising 
out  of  performance  of  the  contract  or 
subcontract,  or  costs  and  expenses  of  the 
contract  or  subcontract  as  to  whl^  ex¬ 
ception  has  been  taken  by  the  contract¬ 
ing  officer,  shall  be  retained  until  dis¬ 
position  has  been  made  of  such  appeals, 
litigation,  claims,  or  exceptions.  41  CFR 
1-3.814-2,  1-7.103-18,  1-7.402-7,  1-7.402- 
30, 1-7.602-5 

1.15  (contractors  with  fixed-price  or  eo«<l- 
reimbursement  type  research  and  de¬ 
velopment  contracts  containing  the 
standard  inspection  clause.  [Added] 

Keep  complete  records  of  all  inspec¬ 
tion  work  by  the  contractor  and  make 
such  records  available  to  the  Govern¬ 
ment. 

Retention  period:  During  perform¬ 
ance  of  the  contract  and  for  such  longer 
period  as  may  be  required  by  any  other 
clause  of  the  contract,  subcontract,  or 
applicable  law  or  regiilations.  41  CFR 
1-7.302-4,  1-7.402-5 

1.16  Contractor,  educational  or  non¬ 
profit  institution  having  fixed-prirc 
or  cost-reimhursement  type  research 
and  development  contracts  without 
profit  or  fee.  [Added] 

To  maintain  records  as  are  required 
to  control,  protect,  preserve,  and  main¬ 
tain  all  Government  property  delivered 
for  use  in  connection  wl^  contract. 

Retention  period:  Until  relieved  of  re¬ 
sponsibility  therefore  in  accordance  with 
written  Instructions  of  the  contracting 
officer.  41  CFR  1-7.303-7,  1-7.402-25 

1.17  Contractors  and  subcontractors  as¬ 
signing  depreciation  of  tangible  cap¬ 
ital  assets  for  contracts  in  excess  of 
$100,000.  [Added] 

To  maintain  records  adequate  to  show 
age  at  retirement  for  a  sample  of  assets 
for  each  significant  category. 

Retention  period:  Not  specified.  41 
CFR  1-3.1220-9 
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XXX.  INTERSTATE  COMMERCE 
COMMISSION 

1.1  Refrigerator  car  liaea. 

To  keep  records  as  listed  in  the  part 

cited.  _ 

Retention  period:  Vaiions.  49  CFR 
Part  1220 

1.2  Railroad  companies. 

To  keep  records  as  listed  In  the  part 

cited.  _ 

Retention  period:  Various.  49  CFR 
Part  1220 

l.S  Electric  railwaj  companies. 
[Amended] 

To  keep  records  as  Usted  in  the  part 

cited.  _ 

Retention  period:  Various.  49  CFR 
Part  1220 

1.4  [Reserved] 

1.5  Express  companies.  [Amended] 

To  keep  records  as  listed  In  the  part 

cited.  _ 

Retention  period:  Various.  49  CFR 
Part  1220 

1.6  Pipeline  companies.  [Amended] 

To  keep  records  as  listed  In  the  part 
cited. 

Retention  period:  Various.  49  CFR 
Part  1220 

1.7  Persons  furnishing  cars  to  railroads. 
[Amended] 

To  keep  records  as  listed  In  the  part 
cited. 

Retention  period:  Various.  49  CFTt 
Part  1220 

1.8  Rate-making  organisations. 

[.4m  ended] 

To  keep  records  as  listed  In  the  part 
cited. 

Retention  period:  Various.  49  CFR 
Part  1220 

1.9  Motor  carriers  and  brokers. 

[.4m  ended] 

To  keep  records  as  listed  In  the  part 
dted. 

Retention  period:  Various.  49  CFR 
Part  1220 

'  1.10  Water  carriers.  [Amended] 

To  keep  records  as  listed  In  the  part 
cited. 

Retention  period:  Various.  49  CFR 
Part  1220 

1.11  Freight  forwarders.  [Amended] 

To  keep  records  as  listed  In  the  part 
cited. 

Retention  period:  Various.  49  CFR 
Part  1220 

1.12  Motor  carriers.  [Added] 

To  maintain  records  of  all  underlying 
data  used  in  prepcu^tion  of  frd^t  and 
passenger  rate  increases. 

Retention  period:  Not  specified.  49  CFR 
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XXXI.  NATIONAL  AERONAU¬ 
TICS  AND  SPACE  ADMINIS¬ 
TRATION 

1.1  Contractors  with  negotiated  fixed- 
price  snpidy  contractt  and  purchase 
orders  or  fixed-price  research  and 
development  contracts,  in  excess  of 
$10,000.  [Amended] 

To  maintain  books,  documents,  papers, 
and  records  Inyolvlng  transactions  re¬ 
lated  to  the  contract. 

Retention  period:  3  years  aft^  final 
payment  under  the  prime  contract,  or  as 
specified  In  Appendix  M  of  NASA  Pro¬ 
curement  Regulation.  41  CFR  18-7.104- 
15;  18-7.302-6;  1975  EdiUon  of  NASA 
Proctirement  Regulation  (NHB  5100.2A) 
July  1975  Pub.  L.  93-356 

1.2  Subcontractors  with  ccmtracts  or 
purchase  orders  in  excess  of  $10,000 
(excluding  subcontracts  or  purchase 
orders  for  public  utility  services 
at  rates  established  for  uniform  ap¬ 
plicability  to  the  general  publie) 
under  negotiated  fixed-price  supply 
contracts  and  purchase  ordma  or 
fixed-price  prime  research  and  de¬ 
velopment  contracts,  in  excess  of 
$10,000.  [Amended] 

To  maintain  books,  documents,  papers, 
and  records  involvl^  transactions  re¬ 
lated  to  the  subcontract. 

Retention  period:  3  years  after  final 
payment  under  the  subcontract,  or  as 
specified  in  Appendix  M  of  NASA  Pro¬ 
curement  Regulation.  41  CFR  18-7.104- 
15;  18-7.302-6;  1975  Edition  of  NASA 
Procurement  Regulation  (NHB  5100.2A) 
July  1975  Pub.  L.  93-356 

1.3  Contractors  with  cost-reimbursement 
type  contract,  including  facilities 
contracts. 

To  maintain  books,  records,  docu¬ 
ments,  and  other  evidence  pertaining  to 
the  expenses  for  which  reimbursement  is 
clalmecL 

Retention  period:  3  years  after  date  of 
final  payment,  until  settlemoit  of  liti¬ 
gation,  or  as  specified  by  Appendix  M  of 
NASA  Procurement  Regulation.  41  CFR 
18-7.203-7;  18-7.402-7;  18-7.451-7;  18- 
7.460-8;  18-7.702-13;  18-7.703-11;  18- 
7.704-5 

1.4  Subcontractors  with  subcontracts  of 
a  cost,  cost-plns-fixed-fee,  time-and- 
material,  or  labor-hour  type  .-under 
cost-reimbursement  type  prime  con¬ 
tracts,  including  facilities  contracts. 

To  maintain  books,  records,  docu¬ 
ments,  and  other  evidence  pertaining  to 
all  direct  and  Indirect  costs  of  whatever 
nature  for  which  reimbursement  Is 
claimed  under  the  subcontract. 

Retention  period:  3  years  after  date 
of  final  payment,  until  settlement  of 
litigation,  or  as  specified  by  Appendix  M 
of  NASA  Procurement  Regulation.  41 
CFR  18-7.203-7;  18-7.402-7;  18-7.451-7; 
18-7.460-6;  18-7.702-13;  18-7.703-11;  18- 
7.704-5 


1.5  Subcontractors  with  subcontracts  in 
excess  of  $10,000  on  other  than  cost, 
eost^lus-fixed-fee,  time-and-material 
or  labor-hour  basis  (excluding  sub¬ 
contracts  or  purchase  orders  for  pulv 
lie  utility  smwices  at  rates  cstabli^ed 
for  uniform  applicability  to  the  gen¬ 
eral  public)  under  cost-reimburse¬ 
ment  type  prime  contracts,  including 
facilities  contracts.  [Amended] 

To  maintain  books,  documents,  papers, 
and  records  Involvhw  transactions  re¬ 
lated  to  the  subcontract. 

Retention  period:  3  years  after  final 
payment  under  the  subcontract,  or  as 
specified  by  Appendix  M  of  NASA  Pro¬ 
curement  Regulation.  41  CFR  18- 
7.203-7;  18-7.402-7;  18-7.451-7;  18-7.- 
460-6;  18-7.702-13;  18-7.703-11;  18-7.- 
704-5;  1975  Edition  of  NASA  Procure¬ 
ment  Regulation  (NHB  5100.2A)  July 
1975  Pub.  L.  93-356 

1.6  Contractors  with  fixed-price  con¬ 
tracts  in  excess  of  .$10,0^  or  sup¬ 
plies  or  experimental,  developmental 
or  reseturh  work  other  than  (a)  con¬ 
struction,  alterations  or  repair  of 
buildings,  bridges,  roads,  or  other 
kinds  of  real  property  or  (b)  experi¬ 
mental,  developmental  or  research 
work  with  educational  or  nonprofit 
institutions  when  no  profit  is  con¬ 
templated.  [Amended] 

To  maintain  books,  records,  docu- 
m«its  and  other  evidence  bearing  on  the 
cost  and  expenses  of  the  contractor 
under  the  contract  and  relating  to  work 
terminated  (may  be  kept  in  microfilm 
or  other  photographic  form  to  the  ex¬ 
tent  approved  by  the  contracting  ofllcer) . 

Retoitlon  period:  3  years  after  final 
setuement.  41  CFR  18-8.701;  1975  Edi¬ 
tion  of  NASA  Procurement  Regulation 
(NHB)  5100.2A)  July  1975  Pub.  L.  93-356 

1.7  Contractors  with  fixed-price  con¬ 
struction  contracts  amounting  to 
more  than  $10,000. 

To  maintain  books,  records,  docu¬ 
ments  and  other  evidence  bearing  on  the 
cost  and  expenses  of  the  contractor 
under  the  contract  and  relating  to  work 
terminated  (may  be  kept  In  microfilm 
or  other  photographic  form  to  the  extent 
approved  by  the  contracting  ofBcer). 

Retention  period:  3  years  after  final 
settlement.  41  CFR  18-8.701 

1.8  Subcontractors  with  fixed-price  sub¬ 
contracts. 

To  maintain  books,  records,  docu¬ 
ments.  and  other  evidraice  bearing  on 
the  cost  and  expenses  of  the  contractor 
under  the  contract  and  relating  to  work 
terminated  (may  be  kept  In  microfilm  or 
other  i^otographle  form  to  the  extent 
approved  by  the  contracting  officer). 

Retration  period;  3  years  after  final 
settlement.  41  cm  18-8.706 

1.9  Contractors  with  construction  and  ^ 
facilities  contracts  in  excess  of 
$2,00^  (for  work  within  the  United  > 

■  States).  ^ 

To  keep  pasrroU  records  showing  name ; 
and  address  of  each  employee,  claMlfic8-j 
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tlon,  Tate  of  pay,  dally  and  weekly  num* 
ber  of  hours  worked,  deductions  from 
pay  arirf  actual  pay  received. 

Retentlcm  period:  S  years  after  eon* 
tract  work  completed.  41  CFR  IS- 
12.403-1  (d) ;  18-7.706-5 

1.10  IndiutrUl  contractor*  having  Gov¬ 
ernment  furnished  property. 

To  maintain  adequate  records  of  all 
Government  property,  whether  fur¬ 
nished  to  or  acquired  by  them  for  the 
accoimt  of  the  Government,  In  accord¬ 
ance  with  the  provisions  of  '‘Control  of 
Government  Property  In  Possession  of 
Contractors”  (Appendix  B,  Subpart  S, 
NAl^  Procurement  Regulation) . 

Retention  period:  Not  specified.  41 
CFR  18-13.702;  18-13.703 

1.11  Contractors  furnishing  special  tool¬ 
ing  under  fixed-price  contracts. 

To  maintain  property  control  records 
on  all  special  tooling  whhA  they  furnish. 

Retention  period:  Not  specified.  41 
CFR  18-13.704 

1.12  Nonprofit  contractors  having  Gov- 
emment  famished  property  under 
research  and  development  contracts. 

To  maintain  records  of  Government 
property,  whether  furnished  to  or  ac¬ 
quired  by  them  for  the  account  of  the 
Government,  In  accordance  with  the 
prorislons  of  “Control  of  Government 
Property  In  Poesesslon  of  Nonprofit  Re¬ 
search  and  Development  Contractors” 
(Appendix  C,  Subpsiri  3.  NASA  Procure¬ 
ment  Regulation). 

Retention  period:  Not  specified.  41 
CFR  18-13.706, 18-13.707 

1.13  All  contractors  and  subcontractors 
other  than  those  having  firm  fixed- 
price  contracts. 

To  maintain  books,  records,  docu¬ 
ments,  and  other  evidence  and  account¬ 
ing  iH-ocedures  and  practices  sufficient  to 
reflect  all  direct  and  Indirect  costs 
claimed  to  have  been  Incurred  and  an¬ 
ticipated  to  be  Incurred  for  the  perform¬ 
ance  of  the  contract  or  subcontract. 

Retention  period:  3  years  after  date 
of  final  pajrment  or  until  final  settlement 
of  litigation,  whichever  is  longer.  41 
CFR  18-7.104-42;  18-7.203-29;  18-7.303- 
29;  18-7.350-18;  18-7.402-30;  18-7.451- 
30;  18-7.702-48;  18-7.703-41;  18-7.704-33 

1.14  Contractors  with  facilities  contracts 
providing  for  the  use  of  facilities. 

To  maintain  adequate  property  con¬ 
trol  procedures  and  records  and  a  system 
of  Identification  of  the  facilities. 

Retention  period:  Not  specified.  41 
CFR  18-7.702-17;  18-7.704-11 

1.15  Contractors  with  contracts  contain¬ 
ing  the  Small  Business  Subcontract¬ 
ing  Program  clause,  and  subcontrac¬ 
tors  with  contracts  containing  provi¬ 
sions  which  conform  substantially  to 
the  language  of  that  clause. 

To  malnttdn  records  showing  (a) 
whether  each  prospective  subcontractor 
Is  a  small  business  concern,  (b)  proce¬ 
dures  which  have  been  adopted  to  comply 
with  the  policies  set  forth  In  the  contract 
clause  entitled  “Small  Business  Subcon¬ 


tracting  Program”,  and  (c)  such  other 
Information  required  by  the  clause. 

Retention  period:  Not  specified.  41 
CFR  18-1.707-3  (b) 

1.16  Contractors  with  contracts  con¬ 
taining  an  inspection  clause. 

To  keep  complete  records  of  all  In¬ 
spection  work  by  the  contractor  end 
make  such  records  available  to  the 
Government. 

Retention  period:  During  performance 
of  tlie  contract  and  for  such  longer 
period  as  may  be  specified  elsewhere  In 
the  contract.  41  CFR  18-7.103-5;  18-7.- 
203-5;  18-7.302-4;  18-7.402-6;  18-7.451- 
6;  18-7.702-6;  18-7.703-6;  18-7.704-8 

1.17  Contractors  with  contracts  con¬ 
taining  the  **Oata  Requirements” 
clause. 

To  maintain  the  following: 

(a)  A  set  of  engineering  drawings  suf¬ 
ficient  to  enable  manufacture  of  any 
equipment  or  Items  furnished  under  the 
contract,  or  a  set  of  flow  sheets  and  engi¬ 
neering  drawings  sufficient  to  enable  any 
performance  of  any  process  developed 
under  the  contract. 

(b)  Any  subject  data  which  Is  neces¬ 
sary  to  explain  or  to  help  the  Govern¬ 
ment  technical  personnel  imderstand 
any  equipment.  Items,  or  process  devel¬ 
oped  imder  the  contract  and  furnished 
to  the  Government. 

Retention  period:  1  year  after  final 
payment  under  the  contract.  41  CFR 
18-9.202-1(0 

1.18  Contractors  with  contracts  provid¬ 
ing  for  progress  payments. 

To  maintain  control  of  progress  pay¬ 
ments  and  make  available  to  the  Gov¬ 
ernment  the  books,  records,  and  accounts 
thereof. 

Retention  period:  During  performance 
of  the  contract.  41  CFR  18-7.104-35 

1.19  Contractors  and  subcontractors 
mired  to  famish  cost  and  pricing 
data  certificates. 

To  maintain  books,  records,  documents, 
and  other  evidence  which  will  permit 
adequate  evaluation  of  the  cost  or  pricing 
data  submitted  along  with  the  computa¬ 
tions  and  projections  used  therein. 

Retention  period:  3  years  after  final 
payment  or  as  specified  In  AiH>en<IItx  M 
of  the  NASA  Procurement  Regulatloii. 
41  CFR  18-3.807-4 

1.20  Contractors  with  fixed-price  type 
letter  contracts. 

To  maintain  books,  records,  docu¬ 
ments,  and  other  evidence  bearing  on 
the  cost  and  expenses  of  the  contractor 
under  the  contract  and  relating  to  ^ 
work  terminated  (may  be  kept  in  miero- 
fllm  or  other  photographic  form  to  the 
extent  approved  by  the  contract^ 
(ffilcer). 

Retention  period:  3  years  after  final 
settlement.  41  CFR  18-8.701-1 

1.21  Contractors  subject  to  the  Work 
Hours  Act  of  1962. 

To  keep  payroll  records  containing 
name,  address,  classification,  rate  of  pay. 
hours  worked,  etc.,  for  each  employee. 

Retention  period:  3  years.  41  CFR 
18-12.303-1. 18-12.403-1 


1.22  Contractors  and  subcontractors  sub¬ 
ject  to  the  Service  Contract  Act  of 
1965. 

To  keep  records  of  each  employee, 
name  and  address,  basic  employment, 
earning  record,  and  work  time  schedules. 

Retention  period:  3  years  after  com¬ 
pletion  of  the  work.  41  CFR  18-12.1004 

1.23  Educational  institutions  or  non¬ 
profit  agencies  participating  in  the 
NASA  grant  program. 

To  maintain  (a)  original  or  signed 
copy  of  each  document,  with  supporting 
data,  and  (b)  all  accounting  records  re¬ 
lating  to  the  cost  under  such  grants. 

Retention  period:  (a)  Not  specified; 
(b)  3  years.  14  CFR  1260.308,  1260.406 

XXXII.  NATIONAL  CREDIT  UNION 
ADMINISTRATION  [Added] 

1.1  Federal  credit  union  trustees  and 
custodians  of  Pension  Plans. 

To  maintain  Individual  reccuxls  for 
each  participant  showing  all  transac¬ 
tions  relating  to  funds  of  each  partici¬ 
pant  or  beneficiary. 

Retention  period:  Not  specified.  12 
CFR  721.4 

1.2  Federal  credit  union  participating  in 
the  establishment  or  maintenance  of 
an  accounting  service  center. 

To  maintain  records  of  names  of  par¬ 
ticipants.  proportion  and  amount  of 
ownership  of  each  in  the  accounting 
service  center,  proportion  of  facilities 
and  services  used  by  each,  current  total 
operating  costs,  and  proportion  and 
amoimt  of  total  operatliig  costs  charged 
to  each  of  the  participating  credit 
unions. 

Retention  period:  Not  specified.  12 
(FR  701.27-2 

1.3  Federal  credit  unions  may  lease  safe 
deposit  boxes  to  its  membm. 

To  maintain  records  Indicating  the 
lease  in  writing,  the  signature  of  tenants 
and  their  deputies,  a  written  record  will 
be  maintain^  to  show  the  time  and  date 
of  entry  and  the  signature  of  the  au¬ 
thorized  person  each  time  access  Is  made 
to  the  safe  deposit. 

Retention  pierlod:  Not  specified.  12 
CFR  701.30 

1.4  Federal  credit  unions  participating 
in  the  establishment  and  mainte¬ 
nance  of  a  records  preservation  pro¬ 
gram 

To  maintain  vital  records  in  offsite  lo¬ 
cations  which  are  for  reconstruction  pur¬ 
poses  In  the  event  of  a  cat€istrophe. 
Maintain  a  preservation  log  of  rital 
records  In  the  centers.  Vital  records  to 
be  stored,  listing  of  memb«*s’  share  and/ 
or  deposit  and  loan  balances,  a  financlai 
and  ^atistical  report  as  of  the  record 
date. 

If  a  credit  union  maintains  Its  mem¬ 
bers’  share  and/or  deposit  and  loan 
ledgers  on  a  data  processing  system,  and 
the  system  Is  sufficiently  r^oved  from 
the  credit  imlon,  it  Is  deemed  to  have 
met  the  requirements  of  this  regulation. 

Retention  period:  Not  specified.  12 
(FR  749 
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1.5  Federal  credit  unions  and  eadi  fed- 
erallj  insured  Slate  credit  union  par¬ 
ticipating  in  the  national  flood  insur¬ 
ance  prosraBB. 

To  maintain  records  of  names  of  par- 
tidpants,  of  loans  secured  by  improved 
real  estate  or  a  mobile  home  located  or 
to  be  located  in  an  area  that  has  been 
identified  as  having  ^>ecial  flood  hazards. 

Retention  period:  Not  specified.  12 
CFR  760.2 

1.6  Custodians  of  records  of  Federal 
credit  unions  voluntarily  liquidated. 

To  keep  all  records  of  the  liquidated 
credit  union  necessary  to  establish  that 
creditors  were  paid  and  that  members’ 
sharehddings  were  equitably  distributed. 
Ret^tion  period:  Five  years  following 
date  ot  cancellation  of  charter  of  the 
credit  unions.  12  CPR  710.13 

XXXIII.  NATIONAL  TRANSPORTA¬ 
TION  SAFETY  BOARD  [TRANS¬ 
FERRED  FROM  XII  5  AND  RE¬ 
NUMBERED] 

1.1  Operators  of  aircraft  involved  in  an 
accident  or  incident.  [Amended] 

To  pres^re  to  the  extent  possible  all 
records,  including  tapes  of  filght  re¬ 
corders  and  voice  recorders,  pertaining  to 
the  cg>eration  and  maintenance  of  the 
aircraft  and  to  the  airmen  involved  in 
an  accident  or  incident  for  which  notifi¬ 
cation  must  be  given  to  the  Board. 

Retention  period:  Until  the  Board 
takes  custody  thereof  or  a  rdease  is 
granted  by  an  authorized  representative 
of  the  Board.  49  CFR  830.10 

1.2  Operators  of  aircraft  involved  in  an 
accident  or  incident.  [Amended] 

To  retain  all  recmrds  and  reports,  In- 
dudlng  all  internal  documents  and 
memoranda  dealing  with  the  accident  or 
incident. 

Retentimi  period:  Until  authorized  by 
the  Board  to  the  contrary.  49  CFR  830.10 

XXXIV.  NUCLEAR  REGULATORY 
COMMISSION  [ADDED] 

1.1  Licensees  receiving,  possessing,  us¬ 
ing,  or  transferring  byproduct  ma¬ 
terial,  source  nuiterial,  or  special 
nudear  material. 

To  maintain  records  (a)  used  in  pre¬ 
paring  Form  NRC-4.  “Occupational  Ex¬ 
ternal  Radiation  Exposure  History” : 

(b)  showing  individual  expostire  to  radi¬ 
ation  and  to  radioactive  material  and 
records  of  bio-assays,  including  results 
ot  whole  body  counting  examinati<xts; 

(c)  showing  the  results  of  surveys  made 
to  evaluate  the  radiation  hazai^  inci¬ 
dent  to  the  production,  use,  release,  dis¬ 
posal  or  presence  of  radioactive  ma¬ 
terials  or  other  sources  of  radiation; 
(d>  showing  the  results  of  monitoring 
the  external  surfaces  of  packages  re¬ 
ceived  for  radioactive  contamination 
caused  by  leakage  of  the  radioactive  con¬ 
tents;  (e)  showing  the  results  of  moni¬ 
toring  the  radiation  level  external  to 
packages  received  containing  quantities 
of  radioactive  material  in  execess  of  al¬ 
lowable  Typo  A  quantities,  other  than 


those  transported  by  exclusive  use  ve¬ 
hicle;  (f)  rating  to  the  disposal  of 
licensed  material  by  licensee  or  i4)pll- 
cant;  (g)  relating  to  disposal  of  licensed 
material  into  a  sanitary  sewage  system; 
and  (h)  relating  to  disposal  of  licensed 
material  by  burial  in  soiL 

Retenticm  period:  (a)  Not  specified, 
10  CFR  20.102;  (b)  indefinitely  or  until 
disposal  is  specifically  authorized  by  the 
Commission,  10  CFR  20.401;  (c)-(h)  not 
specified,  10  CFR  20.401 

1.2  Nonexempt  licensees  manufactur¬ 
ing,  producing,  transferring,  receiv¬ 
ing,  acquiring,  owning,  posaeasing, 
using,  importing,  or  exporting  by¬ 
product  materiaL 

To  maintain  records  showing  the  re¬ 
ceipt,  transfer,  export,  and  disposal  ot 
such  byproduct  material. 

Retention  period:  Not  specified.  10 
CFR  30.51 

1.3  Licensees  utilizing  sealed  sources 
of  byproduct  nuiterial  for  radiog¬ 
raphy. 

To  maintain  (a)  records  of  the  dates 
of  calibration  for  each  radiation  smrey 
instrument  possessed  by  the  licensee; 
(b>  records  of  results  of  leak  tests  of 
sealed  sources;  (c)  records  of  quarterly 
I^sical  inventories  of  all  sealed  sources 
received  and  possessed  under  the  license; 

(d)  current  logs  showing  for  each  sealed 
source  a  description  of  the  radiographic 
exposure  device  or  storage  container,  the 
identity  of  the  radiographer  to  whom  as¬ 
signed,  and  the  plant  or  site  where  used 
and  dates  of  use;  (e)  film  badge  reports 
and  records  ot  pocket  dosimeter  and 
pocket  chamber  readings;  (f)  records  of 
physical  radlaticm  surveys. 

Retention  period:  Not  specified,  (a) 
10  CFR  34.24;  (b)  10  CFR  34.25;  (c) 
10  CFR  34.26;  (d)  10  CFR  34.27;  (e)  10 
CFR  34.33;  (f)  10  CFR  34.43 

1.4  Licensees  receiving,  processing,  us¬ 
ing,  transferring,  delivering,  import¬ 
ing,  or  exporting  source  uuiteriaL 

To  maintain  (a)  such  records  as  may 
be  determined  by  the  Commission  to  be 
necessary  or  ai^ropriate  to  effectuate 
the  purposes  of  the  Atomic  Energy  Act 

1954,  as  amended,  and  the  regulatlmis 
Issued  thereunder;  (b)  records  showing 
the  receipt,  transfer,  export,  and  disposal 
of  such  source  material. 

Retention  period:  Not  specified,  (a) 
10  CFR  40.41;  (b)  10  CFR  40.61 

1.5  IJcensees  and  holders  of  ronstruc.- 
tion  pomits. 

To  maintain  (a)  such  records  as  may 
be  required  by  conditions  of  the  license 
or  permit  or  by  rules,  regulations,  and 
orders  of  the  Commission,  (b)  records 
of  any  tests  and  experiments  carried  out 
tmder  an  operating  license  or  changes  In 
a  production  and  utilization  facility  and 
its  procedures  performed  without  prior 
Ccmunisslon  aiH>roval;  (c)  records  of  de¬ 
sign,  fabrication,  erection,  and  testing  of 
structures,  systraas,  and  cennponents  im¬ 
portant  to  safety  of  a  production  or 
uUlizatlon  facility;  and  (d)  records  suffi¬ 
cient  to  furnish  evidence  of  activities 
affecting  quality. 


Retention  period:  (a)  Not  specified,  10 
CFR  50.71;  (b)  not  specified,  10  CFR 
50.59;  (c)  throuihout  life  t>f  facility,  10 
CFR  Part  50,  App.  A,  Criterion  1;  (d)  not 
specified,  10  CFR  Part  50,  App.  B,  sec. 

xvn 

1.6  IJreiuteeM  receiving  title  to  own,  ac- 
ipiire,  deliver,  recrive,  posoess,  u*e, 
transfer,  import,  or  export  special 
nuclear  mat«rial. 

To  keep  (a)  such  records  of  ownership, 
receipt,  possession,  use,  transfer,  import, 
and  export  of  special  nuclear  material  as 
may  be  incorporated  as  a  condition  or 
requirement  in  any  license;  (b)  records 
of  changes  to  the  material  control  and 
accoimting  program  made  without  prior 
Commission  aiH>roval;  (c)  records  of 
changes  to  the  security  plan  made  with¬ 
out  prior  Commission  approval;  (d)  rec¬ 
ords  showing  the  receipt.  Inventory,  dis¬ 
posal,  acquisition,  import,  expoi^  and 
transfer  of  special  nuclear  material;  (e) 
material  balance  records  for  each  ma¬ 
terial  balance  showing  the  quantity  of 
elnnent  and  fissile  Isotope  in  each  com¬ 
ponent  of  the  material  balance;  (f)  a 
record  summarizing  the  quantities  of  ele¬ 
ment  and  fisslble  isotope  for  ^ding  in¬ 
ventory  of  material  in  process  and  addi¬ 
tions  and  removals  of  material  in  process 
during  material  balance  interval;  (g)  a 
record  summarizing  the  quantities  of  ele¬ 
ment  and  fisslble  isotope  in  unopened 
receipts  and  ultimate  products  main¬ 
tained  imder  tamper-safing  or  in  the 
form  of  sealed  sources;  (h)  results  of  re¬ 
view  and  audit  of  the  nuclear  material 
control  system;  (i)  records  of  ship¬ 
per-receiver  difference  evaluation,  in¬ 
vestigations,  and  corrective  actions  con¬ 
cerning  special  nuclear  material  re¬ 
ceived  and  shipped;  (J)  all  data,  in¬ 
formation,  reports,  and  documents  gen¬ 
erated  by  the  measurement  control  pro¬ 
gram,  including  summary  of  errm'  data 
utilized  in  limit  of  error  calculations  per¬ 
formed  for  each  material  balance  period; 
and  (k)  records  pertainin  to  training  and 
qualification  of  personnel  who  perform 
measurement  activities. 

Retention  period:  (a) -(c)  Not  speci¬ 
fic^  10  CFfl  70.32;  (d)  not  specified,  10 
CFR  70.51;  (e)-(g)  5  years,  10  CFR 
70.51;  (h)-(i)  5  yean,  10  CFR  70.58; 
(J)  5  years,  10  CFR  70.57;  (k)  2  years, 
10  CFR  70.57 

1.7  Licensees  and  other  persons  subject 
to  financial  protection  requirements 
and  indemnity  agreements. 

To  maintain  records  as  deemed  neces¬ 
sary  by  the  Commission  for  the  adminis¬ 
tration  of  the  regulations  concerning 
financial  protection  requirements  and 
indemnity  agreements. 

Retention  period:  Not  specified.  10 
CFR  140.6 

1.8  Licensees  packaging  radioactive 
nuiterial  for  transport. 

To  keep  records  of  each  shipment  of 
fissile  material  and  of  a  large  quantity 
of  licensed  material  in  a  single  package. 

Retention  period:  2  years  after  its  gen¬ 
eration,  10  CFR  71.62 
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1.9  IJcenBee*  transporting  sprciul  nu¬ 
clear  materials. 

To  maintain  records  of  names  and 
addresses  of  all  authorized  personnel,  re¬ 
sults  of  tests  and  inspections  of  security 
contelnen  and  protected  areas,  ship¬ 
ments  of  special  nuclear  material  and 
information  to  comply  with  requirements 
of  this  part,  procedures  for  controlling 
access  to  protected  areas,  and  such  other 
records  as  Indicated  in  section  cited. 

Retention  period:  Not  specified.  10 
CPR  73.70 

1.10  Licensees  manufacturing,  distrib¬ 
uting,  or  importing  certain  items  con¬ 
taining  byproduct  material. 

To  maintain  (a)  records  of  name  and 
address  of  each  person  to  whom  material 
is  transferred,  and  kinds  and  quantity 
of  byproduct  material  transferred;  and 
(b)  records  showing  the  name,  address, 
and  point  of  ctmtact  for  each  general 
licensee  to  whom  he  transfers  byproduct 
material  In  devices. 

Retention  period:  (a)  Not  specified,  10 
cm  32.20;  (b)  not  specified,  10  CFR 
32.52 

1.11  Licensees  authorized  to  possess  at 
any  one  time  and  location  more  than 
10,000  caries  of  tritium. 

To  maintain  records  sufficient  to  en¬ 
able  the  licensee  to  accoimt  for  the 
tritium  In  his  possession  under  specific 
license. 

Retention  period:  Not  specified.  10 
CPR  30.54,  150.18 

1.12  General  licensees  owning,  receiv¬ 
ing,  acquiring,  posseming,  or  using 
certain  detecting,  measuring,  gang¬ 
ing,  or  controlling  devices  containing 
byproduct  material. 

To  maintain  records  of  tests  performed 
on  such  devices  for  leakage  of  radioactive 
material  and  proper  operation  of  the  on- 
off  mechanism  and  Indicator. 

Retention  period:  Not  specified.  10 
CFR  31.5 

1.13  Licensee*  autliorized  to  operate 
nuclear  production  and  utiliMtion 
facilities. 

To  maintain  records  of  changes  to 
physical  security  plan  made  without 
prior  Commlssl<m  approval. 

Retention  period:  Not  specified.  10 
CFR  50.54 

1.14  Licensees  authorized  to  operate 
nuclear  production  and  utilization 
facilities. 

To  maintain  records  to  document  each 
licensed  op>erator’s  and  senior  operator’s 
participation  in  the  requallficatlon  pro¬ 
gram.  The  records  shall  contain  copies  of 
written  examinations  administered,  an¬ 
swers  given  by  the  licensee,  results  of 
evaluations,  and  documentation  of  any 
additional  training  administered  in  areas 
In  which  an  operator  or  senior  operator 
has  exhibited  deficiencies. 

Retention  period:  Not  specified.  10 
CFR  Part  55,  App.  A,  par.  5 

1.15  Licensees  for  certain  groups  of 
medical  uses  of  byproduct  materiaL 

To  maintain  records  of  (a)  tests  for 
contamination  and/or  leakage  on  cer¬ 


tain  sources  or  devices  containing  by¬ 
product  material;  (b)  quarterly  physical 
inventories  taken  to  aOcoimt  for  all 
sources  and  devices  received  and 
possessed.  , 

Retention  penod:  Not  specified.  10 
CPR  35.14 

XXXV.  PANAAAA  CANAL  COM¬ 
PANY  AND  CANAL  ZONE 
GOVERNMENT 

1.1  Masters  of  vessels  at  sea,  destined 
for  |>ort8  of  the  Canal  Zone. 

To  keep  sanitary  log  or  other  official 
record  of  sanitary  conditions  and  correc¬ 
tive  measures  taken. 

Retention  period:  Discard  at  expira¬ 
tion  of  voyage.  35  CFR  61.151,  61.153 

1.2  Masters  of  vessels  transferring  haz¬ 
ardous  liquid  cargoes  at  a  port  of 
the  Canal  Zone. 

Tb  keep  original  of  the  "Declaratloa 
of  Inspection  Prior  to  Bulk  Cargo 
Transfer.” 

Retention  period:  Discard  at  expira¬ 
tion  of  voyage.  35  CFR  113.112 

1.3  Vessels  transiting  or  partially  tran¬ 
siting  Panama  Canal. 

To  keep  a  full  set  of  plans  and  a  copy 
of  the  measurements  made  at  the  time 
of  Issue  of  the  national  tonnage  certifi¬ 
cate  of  the  vessel,  as  well  as  the  national 

tonnage  certificate.  _ 

Retention  period:  Various.  49  CTO 
Part  1224 

XXXVi.  [Reserved] 

XXXVII.  RAILROAD  RETIREMENT 
BOARD 

1.1  Employers  subject  to  cmitributions 
under  the  Railroad  Unemploymeat 
Insurance  Act  for  any  calendar  quar¬ 
ter. 

To  keep  such  permanent  records  as  are 
necessary  to  establish  the  total  amount 
of  compensation  paid  to  raaployees,  dur¬ 
ing  each  such  quarter  for  services  per¬ 
formed  after  Jime  30, 1939. 

Retention  period:  At  least  5  years.  20 
CFR  345.24 

1 .2  States  (employment  agencies) . 

To  make  records  available  to  Railroad 
Retirement  Board. 

Retention  period:  Not  specified.  42 
UJ3.C.  503(c)(1) 

1.3  Employers  subject  to  the  Railroad 
Retirement  Act. 

To  keep  original  records  necessary  to 
establish  service  and  compensation  for 
a  number  of  years  prior  to  1937  which, 
when  added  to  the  years  elapsed  after 
1936,  total  at  least  50. 

Retention  period:  Not  specified.  20 
CTO  220.4 

XXXVIII.  SECURITIES  AND  EX¬ 
CHANGE  COMMISSION 

1.1  Exchange  members,  brokers,  and 
dealers.  [Amended] 

To  keep  books  and  records  relating  to 
their  business  including  blotters;  ledg¬ 


ers;  other  records  of  orders,  purchases, 
and  sales;  records  of  the  proof  of  money 
balances  of  all  ledger  accoimts  in  the 
form  of  trial  balances  and  records  of  the 
computation  of  aggregate  indebtcKbi^ 
and  net  capital;  questionnaires  or 
applications  for  employment  executed 
by  associated  persons  of  such  member, 
broker,  or  dealer;  arrest  and  Indictment 
records;  finaiKdal  and  operational  rec¬ 
ords  in  support  of  the  annual  audit  re¬ 
port;  and  other  records  and  accounts  as 
specified  in  the  sections  cited. 

Retention  period:  6  years  and  3  years 
as  specified  in  the  sections  cited.  Records 
may  be  microfilmed  immediately.  17  CFR 
240.17a^3.  240.17a-4,  240.15c3-3 

1.2  Exchange  members,  bn^ers,  and 
dealers. 

To  keep  all  partnership  articles,  ar¬ 
ticles  of  incorporation,  charters,  minute 
books,  and  stock  certificate  boedEs. 

Retention  period:  Life  of  business  and 
its  successors.  Records  may  be  nficro- 
filmed  immediately.  17  CTO  240.17a-4 

1.3  National  securities  exchanges  and 
associations. 

To  maintain  one  copy  of  all  documents, 
including  all  correspcmdence,  memo¬ 
randa,  papers,  books,  notices,  accounts, 
and  other  such  records  as  may  be'made 
or  received  in  the  course  of  its  business. 

Retention  period:  5  years  except  that 
an  earlier  destruction  or  conversion  to 
microfilm  is  permitted  If  specified  in  a 
plan  filed  with,  and  declared  effective  by, 
the  Commission  piu-suant  to  Rule  17a-6. 
17  CFR  240.17a^l,  240.17a-6 

1.4  Mutual  aud  subsidiary  service 
companies  in  register^  public 
ntility  holding  company  systems. 

To  keep  tmlform  accounts  and  other 
records  to  show  fully  facts  pertaining 
to  all  entries  and  supported  by  sufficient 
detail  to  permit  ready  Identification  and 
analysis.  These  accounts  and  other  rec¬ 
ords  Include  not  only  accoimtlng  records 
in  a  limited  technical  sense,  but  all  per¬ 
tinent  records  such  as  minute  books, 
contracts,  billing  computations,  reports, 
memoranda,  corresptmdence.  other  pa^  I 
pers.  and  documents  which  may  be  use¬ 
ful  in  developing  history  of  or  facts  re¬ 
garding  any  transaction  recorded  In 
accoimts. 

Retention  period;  Various.  17  CTO 
256.01-6  and  Part  256a 

1.5  Registered  pablic  utility  holding  I 

companies  which  ore  not  also  oper¬ 
ating  eompanies.  >' 

To  keep  uniform  accounts  and  other 
records  to  show  fully  facts  pertaining  to 
all  entries  and  supported  by  sufficient 
detail  to  permit  ready  identification  and 
analysis.  These  accounts  and  other  rec¬ 
ords  Include  not  only  accounting  records 
in  a  limited  technical  sense,  but  an  rec¬ 
ords  such  as  minute  books,  stock  books, 
stockholder  records,  reports,  memoranda, 
contracts,  correspondence,  other  papers 
and  documents  which  may  be  useful  In 
devd<^)lng  history  of  or  facts  regarding  ' 
any  transaction  recorded  in  accounts,  i  * 

Retention  periods:  Various.  17.  CTO  * 
257.0-3  and  Appendix  to  Part  257  ,, 
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1 .6  Refistered  inyeatment  conapaaiet 
and  underwritera,  broken,  neelen 
or  inveetaaent  adriaen  which  are 
niajorit7*owned  aobaidiaries  of  anda 
companiea. 

To  keep  such  accounts,  books,  and 
other  documents  relating  to  Its  bixslneas 
as  indicated  in  sections  cited. 

Retention  period:  Various.  Microfilm¬ 
ing  may  be  used  for  Initial  maintenance 
of  records.  17  CFR  270.31a-l  (retention; 
270.31a-2) 

1.7  Depositor  of  and  principal  under¬ 
writer  for  any  registered  investment 
company  other  than  a  cloaed-end  in¬ 
vestment  company. 

To  keep  such  accounts,  books,  and 
oUier  documents  as  are  required  of 
brokers  and  dealers  by  rule  adt^Hed 
under  Section  17  of  the  Securities 
Exchange  Act  of  1934.  to  the  extent  such 
records  are  necessary  or  appropriate  to 
record  such  person's  transactions  with 
such  registered  investment  company. 

Retention  period:  Not  less  than  6 
years.  Microfilming  may  be  used  for  Ini- 
tial  maintenance  of  records.  17  CFR 
370.31a-l  (retention:  270.31a-2) 

1.8  Investment  adviso'  not  a  naajoiity- 
owned  0alMidiaf7  of  a  registers  in¬ 
vestment  company. 

To  keep  such  accounts,  books,  and 
other  documents  as  are  requiiM  of 
registered  Investment  advisers  by  rule 
ad(H>ted  tmder  Section  204  of  the  Invest¬ 
ment  Advisers  Act  of  1940,  to  the  extent 
such  records  are  necessary  or  appropri¬ 
ate  to  record  such  person’s  trans¬ 
actions  with  such  registered  Investment 
ccxnpany. 

Retention  period:  Not  less  than  6 
years.  Microfilming  may  be  used  for 
maintenance  of  records  after  2  years  pur- 
suant  to  17  CFR  275.204-2(g).  17  CFR 
270.Sla-l  (retention:  270.31»-2) 

1.9  Records  pr^tared  or  maintained  by 
odiers  dian  person  required  to  main¬ 
tain  and  preserve  diem. 

Permits  records  to  be  maintained  or 
pr^Mured  by  others  on  behalf  of  the 
person  required  to  maintain  and  preserve 
such  rerords.  subject  to  certain  agree¬ 
ments  requir^  to  be  reduced  to  writing. 
See  Rule  31a-3  for  requirements  as  to 
such  written  agreements. 

Retention  period:  Not  less  than  6 
years.  Microfilming  may  be  used  for  Ini- 
tlal  maintenance  of  records.  17  CFR 
270.31a-3  (retenUon:  270.31a-2) 

1.10  Investment  advisers  making  use  of 
maila  or  of  any  means  or  instru¬ 
mentality  of  interstate  commerce  in 
connection  with  bnsincss  as  invest¬ 
ment  adviser  (other  than  an  adviser 
specificaDy  exempted  from  registra- 
tim  pursuant  to  Section  20S(b)  of 
the  Investment  Advisers  Act  of 
1940). 

TO  make,  keep,  and  retain  the  books 
and  records  specified  in  section  dted. 

Retention  period:  Various.  Microfilm¬ 
ing  may  be  used  for  maintenance  of  rec¬ 
ords  after  3  years  pursuant  to  17  CFR 
rr5.804-S(g).  17  CFR  275.204-2 


1.11  Non-resident  investment  advisors 
record  keeping  requirements.  [Re¬ 
vised] 

Copies  of  books  and  records  to  be 
maintained  and  preserved  within  the 
United  States  and  non-resident  advisers 
required  to  file  a  written  notice  with  the 
Commission  specifying  the  address  of 
such  place.  Non-resident  advisors  may. 
optionally,  file  an  undertaking  to  fur- 
nilsh  copies  of  such  books  and  records  on 
demand,  which  undertaking  would  be  in 
lieu  of  maintaining  such  books  and  rec¬ 
ords  within  the  United  States. 

Retention  period:  Various.  Microfilm¬ 
ing  may  be  used  for  maintenance  of  rec- 
ords  after  2  years  pursuant  to  17  CTR 
275.204-2(g). 

1.12  Brokers  and  dealers  submitting 
quotations. 

To  maintain  records  as  specified  in  sec¬ 
tion  cited. 

Retoition  period:  6  years  and  3  yean. 
Records  may  be  microfilmed  Immedi¬ 
ate.  17  CFR  240.15C2-11  (retention: 
240.17ar-4) 

1.13  Registered  national  securities  ex¬ 
changee  and  associations. 

To  maintain  a  record  of  each  extension 
granted  to  a  broker  or  dealer  pursuant 
to  section  cited  including  a  summary  of 
justification  for  granting  such  extension. 

Retention  period:  3  yean.  17  CTR 
240.15C3-3 

1.14  Registered  holding  companies  and 
subsidiaries  (non-public  utility  com¬ 
panies).  [Added] 

To  maintain  such  accoimts,  bo<^,  and 
other  records  of  aU  transactions  to  per¬ 
mit  verification  of  financial  statements, 
schedules,  and  reports  required  to  be 
filed  with  Commission  or  to  stock¬ 
holders.  _ 

Retention  period:  Various.  17  c:fr 
Part  257,  Appendix 

XXXIX.  SMALL  BUSINESS 
ADMINISTRATION 

1.1  Corporations  licensed  under  the 
Small  Business  Investment  Act. 

(a)  To  maintain  goieral  and  subsidi¬ 
ary  ledgers  (or  other  records)  reflecting 
assets  and  valuation,  liability,  capital 
stock  and  surplus.  Income,  and  expense 
accounts;  all  general  and  special  Jour¬ 
nals  (or  other  records  formi^  the  basis 
for  entries  in  such  ledgers) ;  and  corpo¬ 
rate  charter,  bylaws,  license  {q>plicatlon, 
and  all  minute  books,  ciq>ltal  stock  cer¬ 
tificates  or  stubs,  stock  ledgers,  and  stock 
transfer  registers. 

(b)  To  maintain  appllcatl(ms  for  fi¬ 
nancing;  size  status  declarations;  lend¬ 
ing.  participation,  and  escrow  agree- 
mmts;  flnimr.ing  Instruments;  capital 
stock  certificates  and  warrants  of  small 
concerns  not  surr^idered  or  exercised; 
and  aH  other  documouts  and  supporting 
materials  rating  to  such  loan  or  In¬ 
vestment. 

(c)  To  maintain  accounting  records, 
including  vouchers,  checkbo(As.  bank 
statements,  memoranda,  correspondence, 
etc. 


Retention  period:  (a)  Permanent;  (b) 

6  years  following  final  disposition  of  re¬ 
lated  loan  or  investment;  and  (c)  6 
years.  Microfilm  reproduction  may  be 
substituted  for  originals  pursuant  to  sec¬ 
tion  cited.  13  CFR  107.1102 

1.2  Sub.serlion  (h)  lender:*.  [Added] 

(a)  To  maintain  all  general  and  sub¬ 
sidiary  ledgers,  general  and  special  Jour¬ 
nals,  corporate  charters,  bylaws,  appli¬ 
cations  ^th  Small  Business  Adminis¬ 
tration,  all  minute  books,  capital  stock 
certificates  or  stubs,  stock  ledgers,  and 
stock  transfer  registers. 

(b)  To  maintain  all  applications  for 
financing;  lending,  participation,  and 
escrow  agreements;  financing  instru¬ 
ments;  all  other  material  relating  to 
such  loans,  including  correspondence. 

Retention  period:  (a)  Permanent;  (b) 

6  years  after  final  disposition  of  the  re¬ 
lated  loan.  Microfilm  reproduction  may 
be  substituted  for  originals  pursuant  to 
section  cited.  13  CFR  120.5 

XXXIXa.  SPECIAL  AaiON  OFFICE 
FOR  DRUG  ABUSE  PREVEN¬ 
TION.  [Added] 

1.1  Federally  funded  drug  treatment 
services  and  drug  treatment  central 
intake  units. 

To  maintain  system  of  patient  records 
adequate  to  comply  with  all  Federal  and 
State  reporting  requirements. 

Retention  period:  Not  specified.  21 
CFR  1402.12,  1403.12 

XL.  UNITED  STATES  POSTAL 
SERVICE 

1.1  Pusl age  meter  licensees.  [Amended] 

To  maintain  record  of  register  read¬ 
ings  of  metered  mail  on  each  day  of  op¬ 
eration  of  the  meter. 

Retention  period:  At  least  1  year  from 
date  of  final  entry.  39  CFR  111  (incorpo¬ 
ration  by  reference) ;  PSM  144.222, 144.- 
351e 

1.2  Manufacturers  of  postage  meters. 

[Amended] 

To  maintain  record  of  (a)  serial  num¬ 
bers  of  all  meters  manufactured,  show¬ 
ing  movement  of  each  from  time  it  is  pro¬ 
duced  until  it  is  scrapped  and  reading 
of  ascending  register  each  time  it  is 
cheeked  into  or  out  ot  service  through  a 
post  office;  and  (b)  serial  munbers  of  all 
meter  keys  Issued. 

Retention  period:  (a)  3  years  after 
meter  is  scrapped;  (b)  permanent.  39 
(JPR  111  (incorporation  by  reference) ; 
PSM  144.952 

1.3  Apartment  house  managers. 

[Amended] 

To  maintain,  pursuant  to  Publication 
17,  “ApartmMit  House  Mall  Receptacles. 
Regulations  and  Instructions,”  records 
of  keys  supplied  by  manufaettvers  and 
Jobbers,  relating  the  key  number  to  the 
reeeptable  ntimber,  so  that,  when  neoes- 
sary,  new  keys  may  be  ordered  and  of 
the  combinations  of  keyless  locks  so  that 
new  tenants  may  be  glvwi  the  combina¬ 
tion. 
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Retention  period:  Key  numbers — ^untll 
the  lock  has  been  changed,  when  It  may 
be  destroyed:  combinations  to  the  key¬ 
less  locks — ^unUl  the  combination  is 
changed,  when  It  may  be  destroyed.  39 
CPR  111  (Incorporation  by  reference); 
PSM  155.64 

1.4  Commercial  mail  receiving  agencies. 

[Amended] 

To  maintain  a  copy  of  Form  1583,  Ap¬ 
plication  for  Delivery  of  Mall  Through 
Agent. 

Retention  period:  During  period  of 
agency.  39  CFR  111  (incorporation  by 
reference) ;  PSM  154.2 

1.5  Contractors  with  the  Postal  Service. 

[Amended] 

To  maintain  and  make  available  to 
the  Postal  Service  books  and  records 
respecting  (a)  negotiated  fixed-price 
supply  contracts  In  excess  of  $5,000 
(PCM,  7-104.1);  (b)  cost- reimburse¬ 
ment  supply  contracts  (PCM,  7-203.7) ; 

(c)  cost  or  pricing  data  submitted  by 
bidders  or  offerors  (PCM,  3-814.2) ;  and 

(d)  time  and  material  and  labor  hour 
contracts  (PCM,  7-901.17). 

Retention  period:  At  least  3  years 
after  final  payment  under  the  contract 
pursuant  to  PCM.  39  CFR  Part  601  (Ref¬ 
erences  given  above  are  to  the  Postal 
Contracting  Manual,  Incorporated  by 
rtference  Into  the  Code  of  Federal 
Regulations.) 

XLI.  VETERANS  ADMINIS¬ 
TRATION 

1.1  State  owned  or  controlled  hoepiteb 
and  insUtntiona  distributing  tax-free 
tobacco  products  to  members  or  for¬ 
mer  members  of  the  Armed  Forces  of 
the  United  States. 

To  keep  copies  of  orders  and  other 
pertinent  dociunents  Involved  In  the  pur- 
ehase,  storage,  and  distribution  of  tax- 
free  tobacco  products  to  eligible  patients. 

Retention  period:  At  least  3  years  and 
available  to  the  Veterans  Administration 
and  the  Internal  Revenue  Service  for 
Inspection  purposes.  41  CFR  8-11.250-2 

1.2  Medical  schools,  hospitals,  and  r^ 
seardi  centers  receiving  granu  for 
the  exchange  of  information. 

To  maintain  records  of  amount  and 
disposition  of  grant  funds,  total  cost  of 
project,  amount  of  cost  of  project  re¬ 
ceived  from  other  sources,  and  payroll 
records  and  kickback  statements  of  all 
laborers  and  mechanics  working  at  the 
project. 

Retention  period;  3  years  after  final 
pasmrient.  38  CFR  17.266, 17.267 

1.3  Holders  of  loans  for  mobile  homes 
and  lots. 

To  keep  records  of  payments  received, 
disbursements  chargeable  thereto,  and 
dates  thereof. 

Retention  period:  Until  Administrator 
ceases  to  be  liable  for  loan.  38  C^FR 
86.4215 


1.4  Colleges  and  universities,  medical 
schools,  and  other  educational  facili¬ 
ties  receiving  jpants  for  the  improve¬ 
ment  of  medical  and  allied  health 
education. 

To  maintain  records  of  amount  and 
disposition  of  grant  funds,  total  cost  of 
project,  costs  supplied  from  other 
sources,  and  such  other  records  as  re¬ 
quested  by  the  Administrator. 

Retention  period:  Not  specified.  38 
CFR  17.411 

1.5— 1.6  [Reserved] 

1.7  Educational  institutions  furnishing 
education  or  special  restorative  train¬ 
ing  under  chapter  34  or  35,  title  38, 
U^.  Code. 

To  keep  appropriate  records  and  ac¬ 
counts,  including  but  not  limited  to.  (a) 

'  records  and  accoimts  which  are  evidence 
of  tuition  and  fees  charged  to  and  re¬ 
ceived  from  or  on  behalf  of  all  students 
and  trainees:  (b)  records  of  previous 
education  or  training  of  veterans  and 
eligible  persons  enrolled  under  the  law 
at  time  of  admission  and  records  of  ad¬ 
vance  credit  granted  by  institution;  and 
(c)  records  of  the  veteran’s  and  eligible 
person’s  grades  and  progress. 

Retention  period:  3  years  following 
termination  of  enrollment  period,  unless 
further  retention  requested  by  Gteneral 
Accounting  Office  or  Veterans  Adminis¬ 
tration  not  later  than  30  days  prior  to 
end  of  3-year  period.  38  CFR  21.4209 

1.8  Educational  inatitutiona  having  vet- 
erana  and  eligible  persona  under 
chapter  34  or  35,  title  38,  U.S.  Code, 
anpra,  enrolled  to  courses  which  do 
not  lead  to  standard  ctdlege  degree. 

To  keep,  in  addition  to  the  records  and 
accounts  described  In  item  1.7,  above, 
records  of  leave,  absences,  class  cuts, 
makeup  work,  and  tardiness. 

Retention  period:  3  years  following 
termination  of  enrollment  period,  unless 
further  retention  requested  by  General 
Accounting  Office  or  Veterans  Adminis¬ 
tration  not  later  than  30  days  prior  to 
end  of  3-year  period.  38  CFR  21.4209 

1.9  Educational  inatitutiona  having  vet¬ 
erans  and  eligible  persons  under 
chapter  34  or  35,  title  38,  U.S.  Code, 
supra,  enrolled  in  nonaccredited 
courses  approved  under  section  1776, 
chapter  36,  title  38,  U.S.  Code. 

To  keep.  In  addition  to  records  and 
accounts  described  In  Items  1.7  and  1.8, 
above,  (a)  records  of  Interruptions  for 
unsatisfactory  conduct  or  attendance; 
and  (b)  records  of  refimds  of  tuition, 
fees,  and  other  charges  made  to  a  vet¬ 
eran  or  an  eligible  person  who  falls  to 
enter  the  course  or  withdraws  or  Is  dis¬ 
continued  prior  to  cmnpletlon  of  the 
course. 

Retention  period:  3  years  following 
termination  of  enrollment  period,  unless 
further  retention  requested  by  General 
Accounting  Office  or  Veterans  Adminis¬ 
tration  not  later  than  30  days  prior  to 
end  of  3-year  period.  38  CFR  21.4209 


1.10  Hdiders  of  loaiia  guaranteed  or  in¬ 
sured  by  the  Veterans  Administration 
under  diapter  37,  title  38,  UJS.  Code. 

To  keep  a  record  of  each  loan  showing 
the  amounts  of  payments  received  on  the 
obligation  and  disbursements  chargeable 
thereto,  and  the  dates  thereof. 

Retention  period:  Until  the  Admlnis- 
Utitor  ceases  to  be  liable  as  guarantor 
or  Insurer  of  the  loan.  38  CFR  36.4330 

1.11  Holders  of  loans  insured  by  the 
Veterans  Administration  under  chap¬ 
ter  37,  title  38,  U.S.  Code. 

To  keep  an  insurance  accoimt  showing 
the  amotmts  credited  as  available  for  the 
payment  of  losses  on  Insured  loans  made 
or  purchased  by  the  holder  and  the 
amotmts  debited  on  account  of  transfers 
of  Insiued  loans,  purchases  by  the  Vbter- 
ans  Administration  under  38  CFR  36.- 
4318,  or  payment  of  losses. 

Retention  period:  Until  effective  date 
of  closing  of  Insurance  account  by  the 
Veterans  Administration.  38  CFR  36.- 
4370 

1.12  State  approving  agencies  institu¬ 
tions,  and  training  estabushments 
participating  in  the  vocational  reha¬ 
bilitation  and  education  program. 

To  maintain  contracts,  agreements,  or 
arrangements  providing  for  number  and 
frequency  of  reports,  adequate  financial 
records  to  support  payment  for  each 
trainee,  and  attendance  and  progress 
records  and  number  of  InqTectlon,  ap¬ 
proval  and  supervisory  vtslts  and  Item¬ 
ized  vouchers  for  payment,  Including 
salary  and  traveL 

Retention  period:  4  years  following  the 
date  of  the  last  payment  or  a  longer  pe¬ 
riod  If  requested  by  the  General  Account¬ 
ing  Office  or  the  Veterans  Administra¬ 
tion.  41  CFR  8-95.209 

1.13  Training  establishments  furnishing 
training-on-the-job  eonrses  (other 
than  a  program  of  apprenticediip) 
approved  under  section  1777,  chap¬ 
ter  36,  title  38,  U.S.  Code. 

To  keep  In  addition  to  records  and  ac- 
eounts  described  In  Item  1.7  above  ap¬ 
propriate  records  pertaining  to  such 
training  Including,  but  not  limited  to 
(a)  payroll  records,  (b)  records  of  leave, 
absences,  class  cuts,  makeup  work,  and 
tardiness. 

Retention  period:  3  years  following 
termination  of  enrollment  period,  unless 
further  retention  requested  by  General 
Accounting  Office  or  Veterans  Adminis¬ 
tration  not  later  than  30  days  prior  to 
and  of  S-year  period.  38  CFR  21.4209 

XLII.  WATER  RESOURCES 
COUNCIL 

1.1  State  agencies  receiving  funds  under 
the  Water  Resources  Plannisig  Act. 

To  maintain  records  relating  to  each 
allotment  and  grant  and  their  alloeabll- 
ily  to  the  State  comprehensive  water  and 
r^ted  land  resources  planning  effort. 

Retention  period:  3  years  after  last 
disbursement  of  funds.  19  CFR  703.10 
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SUPPLEMENTS 

Supplement  I — Requirements  Under 
the  Second  War  Powers  Act  of  1942 

The  Second  War  Powers  Act  of  March 
27,  1942  (56  Stat.  185).  provided  that 
contractors  with  defense  contracts 
placed  after  Sept^nber  8. 1939,  could  be 
required  to  produce  any  books  or  records 
deemed  relevant  for  audit  and  inspection 
by  any  agency  or  officer  designated  by 
the  President  or  the  Chairman  of  the 
War  Production  Board.  The  effective¬ 
ness  of  this  Act  was  continued  by  the  Act 
of  June  30.  1953  (67  Stat.  120) .  for  the 
duration  of  the  national  emergency  pro¬ 
claimed  December  16,  1950,  and  for  6 
months  thereafter. 

Supplement  II — Aeronautics  and 
Space  Requirements  on  Availability 
of  Credentials  for  Inspection  In  14 
CFR 


Party 

Competeney 

oerttfloata 

Medical 

oertlfloata 

Pllnta  _ _ _ _ _  _ 

«.». . 

etk  w 

8A48. 

33.3. 

6S.A 

85.  SB . 

tt,  108 . 

85.  in . 

Control  Tower  Operator.. _ 

6A  48 . 

86.81 . 

88. 3 . 

83.8 . 

Orooikd  Instmetora _ 

Manolactoren: 

14A21. . 

2L4i . 

Prodnetlon  Certlfleate..... 
Alrworthlnesf  CertiSeate.. 

Pilot  School  (Certlfleate . 

Bopalr  StatloiM . . . 

M  1(H  . 

21  1*1  _ 

141.18 . 

14.5  IB 

147.38. . 

148.28 

Air  Carriers; 

121, 73. . 

1*173-.  — 

121. 73. . 

Air  cianerB  (HelloopUr).... 
Foreicn  Air  Cairler„_... 

127. 18 . 

12B.  IS _ 

128. 18 

37A20 _ 

Alrnum  _  _ _ _  _  . 

378. 21 . J 

Pilar*  _ 

8L  3 . . 

Aireraft  Operators: 
Alrwortnlneae  Certlflcata.. 

Bec  stratlon  (Cert'fleata _ 

Commercial  Operators....... 

01  « _ , 

lii  7a_ 

13A27. _ 

Load  Operators. 

135.43 _ 

Asrtcoltnral  Alreran  Op¬ 
erators. 

137.  87 _ 

U3.27. 

INDEX 

BmAHATZoit:  Tbe  Indea  Is  a  guide  to  the 
pereoos,  groups,  or  products  eoTered  toy  the 
subject  titles  In  the  list.  It  does  not  pur¬ 
port  to  bring  together  under  s  given  entry 
a  complete  analysis  ot  aU  requirements  re¬ 
lating  to  a  given  business  or  product.  Thus, 
a  requirement  affecting  corporations  In  Uqul- 
datlon  will  be  round  under  “corporation’* 
because  the  word  appears  In  the  subject  title 
In  the  Ust.  There  are  many  other  require¬ 
ments,  however,  affecting  corporations  which 
mUst  be  sought  undw  "tazes“.  “manufao- 
turers”,  “employers".  “contraotan“,  name  of 
product  or  other  subject.  In  tbe  sune  way 
general  categories  of  persons  to  whom  r^ 
qolretnents  may  apply  (such  as  manufac¬ 
turers  or  Importers)  have  been  Included  only 
If  they  are  particularly  necessary  In  Identi¬ 
fying  the  appllcablUty  of  the  requirements. 

Items  Included  In  the  lnd«  are  keyed  to 
the  department  (or  agency)  number  shown 
In  the  contents.  Beferenoes  are  to  agency 
and  Item  numbers,  not  to  Pmuast.  Rcoxna 
pages. 


A 

Accidents: 

Aircraft,  XXXIII  1.1, 1.2 
Continental  Shelf,  Outer,  XU  3.13 
Motor  carriers,  Xn  2.8, 2.11 
Railroad,  xn  4.3 
Vessels.  XH  3.7, 3.13, 3.17 

Accounting  service  centerj _ 

Federal  (Credit  Union,  XXXn  1.2 
ACTION,  xm 

Action  Planning  Commissions,  Regional, 
n  9 

Adjustment  assistance: 

Public  Works  and  Economic  Develop¬ 
ment  Act  recipients,  II  1.6 
Trade  Assistance  Act  recipients,  n  2.1 
Advertising  business,  outdoor.  XXUa  1.4 
Aeronautics  and  Space  Administration., 
National,  XXXI 

Aeronautics  and  space  credentials,  Supp. 

n 

Affirmative  action  compliance  programs, 
Vm  2.36,  2.37 
Aged  and  disabled: 

EmplojTnent  discrimination,  VUI  2.28 
Food  distribution,  donated,  nutrition 
programs,  I  12.4 

Medical  and  health  Insurance  pro¬ 
grams,  rv  4.2-4.4 

Senior  community  service  employment 
program,  VUI  1.8 

Agency  for  International  Development, 
X2 

Agents: 

Foreign,  vn  1.1 
Forwarding,  n  2.15,  2.24 
Insurance,  war  risk,  n  5.25,  5.27, 5.39 
Vessels,  n  2.32,  5.1-5.9;  XH  3.7,  3.17, 
3.19  3.21 

Wi^’oldlng,  XI  4.41c 
Agricultural  aircraft  operators,  xn  1.36; 
Supp.  n 

Agricultural  commodities: 

See  also  specific  commodity 
Brokers.  1 2.23 

Commission  merchants.  1 2X3 
Crop  insurance.  I  8.1 
Crushers.  I  5.12 
Dealers,  1 2X3 
Exporters.  1 1.5, 5.11 
Food  distribution  programs,  I  11.1- 
12.8, 12.10-12.12 
Oinners,  1 5.18 

Handlers  and  shippers,  I  2.1-2X4,  2X7 
Importing  coxmtries,  1 1.6 
Marketing  orders,  I  2.1-2.22,  2X4,  3.58 
Price  sut^XKTt  programs,  I  5X,  6.4-5.8, 
5.13,  5.19 

Sales  for  foreign  currencies,  1 1.6 
Suppliers,  1 1.4, 1.6 
Trading  in,  XVIIa  1.1-1.16 
Warehousing,  I  2.38,  2.39,  2.41-2.48, 
Agricultural  establishments;  student 
^nployment,  Vm  2.16 
Agricultiu^  Marketing  Service,  I  2 
Agricultural  Service,  Foreign,  1 1 
Agricultural  Stabilization  and  Conserva¬ 
tion  Service,  1 4 
Agriculture  Department,  I 

Agricultural  Marketing  Service,  1 2 
Agricultural  Stabilization  an<l  Con¬ 
servation  Service,  I  4 ' 

Animal  and  Plant  Health  Inspec¬ 
tion  Service,  I  3  • 

C(Mnm(xUty  Credit  Corporation,  I  5 
Farmers  Home  Administration,  I  7 
Federal  Crop  Insurance  Corporation, 
18 

Food  and  Nutrition  Service,  I  12 


Agriculture  Department,  I— Continued 
Foreign  Agricultural  Service,  1 1 
Packers  and  Stockyards  Administra¬ 
tion.  1 9 

Secretary,  Office  of  the,  1 10 
Air  carriers: 

See  also  Aircraft  and  related  subjects; 

and  Carriers 
Alaskan.  XVI  1.2 

Charter  trips,  XVI  1.1-1.3,  1.6-1.7,  1.9 
Combustible  cargo,  xn  1.16 
Commuter,  XVI  1.4 
(Credit  to  political  candidates.  XVI  1.1 
Distilled  spirits  or  wine  withdrawn 
from  st<^k  In  customs  for  use  as 
supplies  on  aircraft,  XI  8.52 
Domestic,  XH  1.5-1.10,  1.18,  1.39-1.41; 
Supp.  n 

Explosives,  transportation  of,  xn  1.16 
Flag,  xn  1.5-1.10,  1.18,  1.39-1.41; 
Supp.  n 

Foreign,  XVI  1.1, 1.5, 1.6, 1.10;  Supp.  H 
Freight  forwarders,  XVI  1.8 
General,  XVI  1.1 
HawaUan,  XVI  1.2 

HeUcopter,  XH  1.13-1.15,  1.43-1.44; 

XVI  1.2;  Supp.n 
Importers,  n  2.18;  XI  3.11 
Interstate,  XH  1.5-1.7,  1.13-1.15,  1.43- 

1.44 

Intrastate.  XU  1.18 
Local  service  carriers,  XVI  1.2 
Supplemental.  XH  1.5-1 .7,  1.34,  1.39- 
1.41;  XVI  1.3;  Supp.  n 
X-ray  systems,  XH  1.18 
Air  Force;  contractors  and  subcontreic- 
tors,  m  1.1;  XI  4.43 
Air  Force,  Department  of  the,  in  1 
Air  navigation  facilities.  XH  1.29 
Air  pollution  control.  XVm  1.3,  1.5,  1.6, 
1.17 

Air  taxi  operators,  small  aircraft,  xn 
1.11,  XVI  1.11 

Air  travel  clubs,  Xn  1.45;  Supp.  n 
Aircraft  and  related  subjects: 

Accidents.  XXXill  1.1, 1.2 
Air  carriers.  See  Air  carriers 
Air  taxi  operators,  XH  1.11,  XVI  1.11 
Air  travel  clubs.  Xn  1.45;  Supp.  n 
Alteration  stations,  xn  1.37 
Civil,  XI  4.83;  xn  1.12, 1.49 
Contractors  constructing  for  the  Army, 
the  Navy,  and  the  Air  Force,  XI 

4.43. 4.44 

Diesd  and  special  motor  fuel,  tax  ex¬ 
emption.  4.70 
Dispatchers,  xn  1.22;  Supp.  n 
Engineers,  SupP-  H 
Flight  Instructors,  xn  1.19 
Foreign: 

Civil  aircraft  (H>erator8.  XVI  1.7; 

Suiv.  n 

Importers  of  repair  parts,  n  2.12 
Repair  stations,  Xn  1.26 
Fuel.  XI  4.81 

Ground  Instructors.  Supp.  n 
Instruction  courses.  Xn  1.20, 1.22-1.23, 
1  27  1  38 

ISMLS  faculties,  Xn  1.50 
Large  aircraft,  Xn  1.5-1.7,  1.35,  1.40, 
1.45,  1.49 

Manufacturers  of  aircraft  and  related 
equipment,  XI  4.78;  xn  1.1-1.2,  1.4, 
1.30, 1.42, 1.47;  SuiJp.  n 
'  Mechanics,  Xn  1.27 ;  Supp.  n 
Navigators,  Supp.  n 
Owners  and  operators,  n  2.32;  XI  3.11; 
xn  IJ.  1.5-1.7.  1.11-1.12,  1.34-1.36, 
1.40, 1.50,  xxxin  1.1;  Supp.  n 


19S04 


FHICRAL  RMISTER,  VOL.  41,  NO.  93 — WEDNESDAY,  MAY  12,  1976 


RECORD  RETENTION  GUIDE 


Aircraft  and  related  subjects — Continued 
Parachute  loft  certifications,  xn  1.28; 
Supp.  n 

Parachute  riggers.  XU  1.21;  Supp.  n 
Pilots,  xn  1.17, 1.23;  Supp.  H 
Public  service.  XXI  1.15 
Radio  stations,  mti,  1.14, 1.15, 1.33 
Repair  stations,  xn  1.4,  1.24-1.28; 
Supp.  n 

Repairmen.  Supp.  n 
Rotorcraft  external  load  operators, 
Supp.  n 

Schools,  xn  1.20,  1.22-1.23,  1.27,  1.38; 

Supp.  n  _ 

Small  aircraft,  xn  1.11 
Technicians,  xn  1.27 
Airports: 

Air  navigational  facilities,  xn  1.29 
Beacons,  Xn  1.48 
Construction,  xn  1.31-1.33 
Control  tower  personnel,  Supp.  n 

Developers,  xn  1.46  _ 

Directional  facilities,  Xn  1.48 
Distance  measuring  equipment,  xn 
1.48 

Public,  xn  1.31-1.33 
Airspace,  State  highway  departments, 
nonhighway  purposes,  xn  2.5 

Alaska: 

Air  carriers,  XVI  1.2 
Pipeline,  Trans-Alaska,  Authorization 
Act,  VI  1.3 

Radio  stations,  XXI  1.10 
Albania;  shipping  restrictions,  n  2.32 
Aloohol: 

Denatured,  dealers,  XI  8.16-8.18 
Flavoring,  medicinal  products,  per¬ 
fumery.  use  In  XI  3.16 
Industrial  use,  XI  8.7 
Tax  free.  XI  8.23  ' 

Users  of  rubbing  alcohol  base.  XI  8.15 
Warehouse  proprietors,  XI  3.21 
Alcohol,  Tobacco  and  Firearms,  Bureau 
of,  XI  8 

Aliens,  nonresident,  XI  4.41c 
Alligator  hides,  processing,  VI  2.6 
Almonds;  marketing  orders,  I  2.14 
‘Aluminum;  defense  materials  regula¬ 
tions,  n  2.4 

Amino  acids,  food  additives,  IV  2.37 
Ammunition.  See  Firearms 
Anadromous  Fisheries: 

Act  of  1965,  n  8.8 
Conservation  projects,  VI  2.4 
Animal  and  Plant  Health  Inspection 
Service,  I  3 

Animal  fat,  certified  technical,  plant  op¬ 
erator  records,  1 3.15 
Animals: 

Dlethylstllbestrol  (DE8)  residue  cer¬ 
tification.  1 3.7 
Exhibitors.  1 3.2, 3.8 
Importers.  IV  3.44 
Research.  1 3.8 
Swine.  1 3.4,  3.9 
Antibiotic  drugs: 

Exemption  from  certifications,  IV  2.8 
kfanufacturers  and  processors,  IV  2.16 
Operators  of  establishments  process¬ 
ing,  labeling,  and  shipping,  IV  2.7 
Shippers.  IV  2.6,  2.16 
Antifreeze  solutions  manufacturers,  dis¬ 
tributors,  and  users,  XI  8.17 
Apartment  house  managers,  XL  1.3 
Appalachian  Regional  Commission,  XIV 
Apprentices  and  learners: 

Employers  of.  vm  1.9.  2.9,  2.11,  2.12, 
2.15;  XIX  1.2 

Equal  employment  importunity,  vm 

1.14 
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Apprentices  and  learners — Continued _ 

Joint  apprenticeship  committees,  vm 
2.10 

Sponsors  of  programs  for,  Vm  1.6 
Student-workers,  vm  2.12,  2.15 
Apprenticeship  committees,  vn  2.10 
Apricots;  marketing  orders,  1 2.6 
Arbitrage  operations  In  stocks  and  secu¬ 
rities.  XI  4.37 

Arms,  ammimltlon,  and  Implements  of 
war.  See  Firearms 
Army: 

Aircraft.  XI  4.43 

Contractors  and  subcontractors,  XI 
4.43 

Arsenlcals  importers  and  manufacturers, 

rv  2.28 

Asbestos  standards,  Vm  4.8 
Assemblers,  foreign,  articles  with  U.S. 
components,  XI  3.22 

Assistance  Payments  Administratloa,  IV 
5.30-5.33 
Associations: 

See  also  Cooperative  associations,  etc. 
Farm' credit,  XX  1.1 
Foreign  financial  accoimts,  XI  7.1 
Great  Lakes  PUofaMge  Ihilform  Ac¬ 
counting  System,  xn  3.24 
Securities,  XXXVm  1.3 
Atmospheric  Administration,  National 
Oceanic  and,  n  8 
Atomic  energy : 

'  Contractors  and  subcontractors,  XVnd 

1.1, 1.12, 1.14, 1.17,  L18  _ 

Licensees,  XVlId  1.20-1.22;  XXXIV 
1.12-1.14 

Restricted  data;  holders  of  access  per¬ 
mits  to.  XVnd  1.3 
Auctlcm  sales,  operators,  1 3.8 
Automobiles.  See  Motor  vehicles. 
Aviation.  See  Air  cairiers;  Aircraft  and 
related  subjects;  and  Airports 

B 

Baby  cribs,  XVUc  1.13 
Bank  Holding  Cmnpany  Act  of  1956,  XI 
4.36 

Bankruptcy  Act,  XI  4.12, 4.13 
Banks  and  banking  institutions: 

See  also  Financing  agencies  ar.U  com¬ 
panies. 

Bank  service  corporations,  XI  2.8 
BuUdlng  and  loan  associations,  XX 
4.21a,  4.21b,  4.44a;  XXIII  2.1-2.8, 

2.10-2.11,  3.1-3.3  _ 

Credit  for  purchasing  securities,  XXVI 
1.3 

Farm  credit,  XX  1.1 
Financial  accounts,  XI  7.3 
Flood  Insmance  loans,  XI,  2.1 
Indians,  special  advance  payment  ac¬ 
counts,  VI  4.16 
Insured  banks,  XXll  1.1-1.4 
Mutual  savings  banks,  XI  4.21a,  4.21b 
National  banks,  XI  2.1-2.7 
Nominee’s  Information  Return,  XI 
4.42a 

Property  acquired  by  foreclosure,  capi¬ 
ta  Improvements  to,  XI  4.21b 
Reserves  for  bad  debts.  XI  4.21a,  4.21b 
Savings  and  loan  associations,  xyiit 
1.1-1.11,  2.1-2.8,  2.10,  2.11,  3.1-3.3 
Savings  and  loan  holding  companies. 
XXm  4.1 

Barley ;  crop  Insurance.  1 8.1 
Beacons.  See  Airports. 

Beans: 

Dry,  crop  Insurance,  1 8.1 
Dry  edible,  price  support  program,  I 
5.14, 5.19 
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Beekeepers;  Indemnity  payment  imto- 
gram,  I  4.2c 
Beer: 

Brewers,  XI  8.29 
Dealers,  XI  8.5,  8.6 
Importers,  XI  8.41 
Pilot  brewing  plants,  XI  8.30 
Puerto  Rican,  withdrawn  from  bonded 
storage  for  shipment  to  the  Uhlted 
States.  XI  8.34 
Wholesalers.  XI  8.5 

Berth  agents;  shipping  companies,  H  5.1 
Bills  of  lading: 

Diversion  prohibition,  n  2.19 
Biological  products: 

Manufacturers,  distributors,  and  Im¬ 
porters,  1 3.1, 3.3;  IV  2.28 
Rc^arch  Investigators  or  sponsors,  I 
3.6 
Birds: 

Imported,  I  3.14 
Migratory.  VI  2.1,  2.8-2.11 
Treatment  centers,  IV  3.29 
Blind: 

Agencies  for  the  blind  selling  to  Gov¬ 
ernment  agencies,  XVn  1.2 
Central  nonprofit  agencies,  XVII  1.1 
Education  of  the  Handicapped  Act, 
deaf-blind  children,  IV  1.19 
Exemption  claimed  by  persons  not 
totally  blind,  XI  4.1f 

Blind  and  Other  Severely  Handicapped. 
Committee  for  Purchase  from  the, 
xvn 

Blood,  whole;  processors,  IV  2.40 
Bond  and  st^kbrokers,  XI  4.67 
Bonded  warehouses.  See  Warehouses. 
Bonded  wine  cellars.  XI  8.28, 8.47 
Bonds  or  other  evidence  of  Indebtedness. 

sale  or  exchange  of.  XI  4.36a 
Borrowers;  FHA  loans,  1 7.1,  7.5-7.7 
Bottlers: 

DistUled  spirits,  XI  8.49 
Toiletries  made  with  specially  de¬ 
natured  alcohol,  XI  8.21 
Bottling  houses,  XI  8.24 
Brazers,  xn  3.9 
Breweries,  pilot,  XI  8.30 
Brewers  or  brewers  agents,  XI  8.29,  8.48, 
8.51 

Bridges;  Interstate  toll,  xn  2.15, 2.10 
Brokers: 

Foreign  Insurance  policies,  XI  4.67 
licensed  customhouse,  XI  3.17 
Motor  carriers,  XXX 1J9 
Nominee’s  Information  Return,  Xl 
4.42a 

Perishable  Agricultural  Commodities 
Act  of  1930,12.23 

Securities,  XI  4.67.  7.4;  XXVI  1.4; 
XXXVm  1.1-1.3.  1.12 
Building  and  loan  compimles.  See  Banks 
and  banking  institutions 
Bimker  fuel  oil,  XI  3.2 
Business  expenses.  XI  4.2 
Business  loans,  1 7.5 
Butane,  XXUa  1.2, 1.9 
Butter,  adulterated  and  process  or  reno¬ 
vated;  manufacturers  and  wholesalers, 
XI  4.60,  4.63,  4.64 

Button  and  buckle  manufacturing  tn- 

^  dustry,  VTH  2.18 

Bviyers: 

Aircraft.  XH  1.49 
Cotton,  1 4.4 
Peanuts.  1 4X9 
Rlee.I4Jl 
TObaooo.I4.ll 
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Buyers — Continued 
Toilet  preparations  containing  dena¬ 
tured  alcohol  purdiased  for  reeale, 
XI  8.21 

Water  Fowl,  migratory,  captive-reared, 
VI  2.8 

Wheat,  1 4.27 

C 

Cable  television,  XXI  1.5, 1.34 
Cacao  products  and  confectionery,  IV 
2.22 

Cambodia;  shipping  restrictions,  n  2.32 
Camel’s  hA.r  or  wool,  XI  3.6-3.8 
Canal  Zone  Government,  XXXV 
Candidates  for  public  office,  XXila  1.1, 
1.3,  1.5 

Carcinogen  standards,  vm  4.15 
Career  exploration  programs,  vm  2.5 
Cargo.  See  Air  carriers;  Motor  carriers; 
Vessels. 

Carpets;  manufacturers,  XVnc  1.8 
Carriers: 

See  also  Air  carriers;  Motor  canlerB; 
Radio  stations;  Railroads;  and 
Vessels 

Bills  of  lading,  n  2.19 
C(»nmunlcatlon.  XI  4.75;  XXT  1.27 
Conferences  of  carriers.  XXIV  U,  1.S 
Cotton,  transportation  ot,  1 4.7 
Employment,  XXI  1.39 
Exporters  of  merchandise,  XI  3.4 
Freight,  XXX  1.11 
General,  XXI  1.39 
Meat  Inspection  certificates,  I  3.10 
Passengers,  XI  4.75 
Water  carriers.  tranqXM^tlon  by, 
XXIV  1.4;  XXX  1.10 
Wheat,  XI  3.13 
Cars: 

See  also  Motor  vehicles. 

Persons  furnishing  cars  to  railroads, 

XXX  1.7  _ 

Refrigerator  car  lines,  XXX  1.1 
Carhnen,  XI  3.9 
Castor  beans;  crushers,  1 5.12 
Cattle  loans,  Indians,  VI  4.2 
Celery;  marketing  orders.  1 2.13a 
Census,  Bureau  of  the,  n  11 
Charterers: 

Air  carriers,  XVI  1. 1-1.3,  1.5-1.7, 1.R 
Vessels: 

Dry-cargo,  n  5.10,  5.23,  5.24 
Explosives  and  dangerous  articlee, 
Xn  3.16,  3.19,  3.21 
War-built,  n  5.22-5.24 
Cheese,  filled;  tax  on: 

Manufacturers,  XI  4.63 
Wholesalers.  XT  4.64 
Chemists,  cottonseed,  1 2  JS4 
Chenies;  maricetlng  orders,  1 2.7 
Child  Development  Office,  IV  7.1 
Child  labor,  provisions  of  Fedr  Labor 
Standards  Act.  vm  2.30 

Children:  _ 

Fair  Labor  Standards  Act,  Vm  2.30 
Food  service  programs,  I  12.2-12.5, 
12.8, 12.11, 12.12, 12.13 
Refugee  programs.  Indochina,  IV  1.23 
Sleepwear,  XV  11c  1.16 
Support  enforcement  programs,  IV 
5.33 

Welfare  services,  IV  3.23,  3.24 
China;  Upping  restrictions,  n  2.32 
Cigars  and  cigarettes : 

Cigarette  papers  and  tubes  manufac¬ 
turers  or  warehousemen,  XI  8.62- 
8.73 

Importers,  XI  8.74,  8.75 
Manufacturers,  XI  8.82 


Cigars  and  cigarettes — Continued 
Taxes,  XI  8.53-8.61,  8.74-8.76 
Warehouse  proprietors,  XI  3.5 
Citizens  service  radio  stations,  xxr  1.17, 
1.23 

Citrus  fruits.  See  Fruit  ^ 

Civil  Aeronautics  Board,  XVI 
Civil  defense  equipment,  m  3.2,  3.3 
Civil  Rights  Act,  XIX  1.1 
Clacker  baUs;  manufacturers  and  im¬ 
porters,  XVUc  1.11 

Clearing  agents;  war  risk  insurance 
program,  n  5.29 

Clearing  organizations  of  ccmtract  mar¬ 
kets.  XVna  1.1-1.3, 1.11 
Clinical  laboratories,  IV  3.20, 3.21, 4.5 
Clinical  Laboratories  Improvement  Ad 
of  1967,  IV  3.20 
Coalmines: 

Lessees,  VI  3.1 

Operators,  VI  6.3-6.5;  vm  2.3a 
Safety,  VI  6.3,  7.3 

State  and  local  authorities  receiving 
Federal  aid  for  reclamation  of,  VI  7.2 
Coal  suppliers  under  Defense  Depart¬ 
ment  contracts.  XXlla  1.7 _ 

Coast  Guard,  United  States.  XTI 3 
Colleges.  See  Educational  institutions; 

and  Schools 
Color  additives: 

Certificates,  persons  to  whom  Issued, 

-  rV2.12 

Shippers,  Interstate,  IV  2.13 
Contract  markets: 

Census  Bureau,  n  11 
Domestic  and  International  Business 
Administration,  n  2 

Economic  Development  Admlnlstra-  '> 
tion,  n  1 

General  Counsel’s  Office,  n  6 
^  Maritime  Administration,  n  5 
National  Bureau  of  Standards,  n  7 
National  Oceanic  and  Atmospheric 
Administration,  n  8 
Regional  Actlmi  Planning  Commis¬ 
sions,  n  9 

Science  and  Technology.  Assistant 
Secretary  for,  n  3 

United  States  Travel  Service,  n  10 
Cmnmerclal  aircraft  operators,  XU  1.3, 
1.5-1.7,  1.11,  1.18,  1.34-1.36,  1.40 
Commercial  maU  receiving  agencies,  XL 
1.4 

Cmnmercial  preservation  facilities  op¬ 
erators.  VI  2.1 

Coxnmercial  Shipping  Restriction  Orders 
T-1  and  T-2;  Soviet  bloc  countries, 
Hong  Kong,  Macao.  China,  North 
Korea,  North  Vietnam,  South  Vietnam, 
Cambodia,  Albania,  and  Cuba,  n  2.32 
Commission  merchants,  dealers,  and 
brokers: 

Futures  transactions,  XVna  1.1-1.12 
Perishable  Agricultural  Commodities 
Act  of  1930,12.23 

Committee  for  Purchase  from  the  Blind 
and  Other  Severely  Handicapped, 
xvn 

Commodities: 

See  also  Agricultural  commodities 
General,  n  2.23,  2.33 
Commodity  Credit  Corporation.  1 5 
Commodity  Putiu^s  ’Trading  Commis¬ 
sion,  Xvxla 

Commodity  exchanges.  XVna  1.1-1.16 
Commodity  futures,  XVUa  1.1-1.16 
Common  carriers.  See  Carriers  and 
specific  types  of  carriers 
Ctmununlcatde  disease  control  programs, 
IV  3.16 


Communications: 

Equiiunent  authorizations  grantees. 
FCC,  XXI  1.22 

General,  XXI  1.1-1.20,  1.22-1.27,  1.29- 
1.38,  1.41-1.43 
Taxes  on,  XI  4.75, 4.80 
Communications  Act,  XXI  1.38 
Communications  Satellite  Corporation, 
XXI  1.27 

Community  action  agencies,  XVnb  1.1, 

1.2 

Commimity  development,  1 7.3;  V  1.2, 1.8, 

6.1 

Community  facilities  l6ans,  I  7.4 
Community  mental  health  centers.  TV  3.4 
Community  mental  retardation  facilities, 
IV  7.4 

Community  Planning  and  Development. 
Office  of  the  Assistant  Secretary  for, 
V6 

Community  service: 

SenlOT  employment  program,  vni  1.8 
Community  Services  Administration, 
xvnb 

Community  Services  Act,  XVIIb  1.1,  1.2 
Commuter  air  carriers,  XVI  1.4 
Comprehensive  Emplosunent  and  Train¬ 
ing  Act  of  1973,  vm  1.12-1.14 
Compressed  gas  cylinders,  xn  6.21,  6.22 
Comptroller  of  the  Currency,  XI 2 
Computation  of  gross  income  fnxn  min¬ 
ing  by  representative  market  or  field 
price.  XI  4.23b 
Concentrate  plants,  XI  8.11 
Concessioners;  National  Park  Service, 
VI  8.1.  8.2 

Conferences  of  carriers,  XXIV  1.2, 1.3 
Conservation: 

Anadromous  Fisheries,  VI  2.4 
Conservation  Service,  Agricxiltiu-al  Sta¬ 
bilization  and.  1 4 
Construction: 

Contracts,  vm  1.2;  XXEK  1.8;  XXXI 
1.7,  1.9 

Developmental  disabilities  facilities, 
IV  7.3 

Health  research  facilities,  IV  3.6 
Higher  education  facilities,  IV  1.8 
Highway,  xn  2.17-2.19 
Hospital  and  medical  facilities.  TV  3.2 
Intermediate  care  facilities,  V  2.8 
Licensees  and  permittees,  XVILd  1.7, 
1.10, 1.23;  XXXIV  1.5 
Mental  health  faculties.  TV  3.6,  7.2 
Nurse  training  faculties,  IV  3.9 
Nursing  homes,  V  2.8 
PayroU  records  for  laboreivand  me¬ 
chanics,  vm  1.1 

Teaching  facilities  for  health  person¬ 
nel.  TV  3.7 

Consultants,  labor  relations,  vm  3.2 
Consumer  credit,  XXV 11 1.4, 1.5, 1.6 
Consumer  products  warranties,  XXVII 
1.8 

Consmner  Product  Safety  Commissioo, 
XVHo 

Containers  certified  for  international 
transport,  XIT  3.29 

Continental  Shelf.  See  Outer  Continental 
Shelf. 

Contract  markets : 

Clearing  organizations,  Xvila  1.1-lA 
1.11 

Futures  transactions,  XVUa  1.9,  IJIO^ 
1.L2,  1.14 

Members,  XVUa  1.9,  1.10,  1.12-U4 
Rules  enforcraient,  XVlIa  1.16 
Warehouse  operate,  XVUa  1.14 
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Contract  Work  Hours  Safety  Standards 
Act,  vm  1.3 

Contractors  and  subcontractors: 

Agency  for  mtemational  Develop¬ 
ment,  X  2.3 

Air  Force,  in  1.1;  XI  4.^3 
Airport  development  ar.d  construction, 
Xn  1.31,  1.46 

Apprentices  and  trainees,  vm  1.9 
Army,  XI  4.43 

Atot^c  energy,  XVHd  1.1,  1.12,  1.14, 
1.17,  1.18 

Brazing  procedures,  xn  3.9 
Community  development,  V  1.8- 
Contract  Work  Hours  Safety  Stand¬ 
ards  Act,  vm  1.3 

Defense  Department,  m  1.1,  3.1; 
XXHa  1.7;  Supp.  I 

Developmental  disabilities  facilities 
projects,  rv  7.3 

District  of  Coliunbia,  Vm  2.4,  4.4,  4.5 
Ekivironmental  Protection  Agency, 
XVm  1.1, 1.9 

Equal  employment  opportunity  regula- 
Uons,  vm  2.36 

Farm  Labor  Contractor  Registration 
Act  of  1963,  vm  1.4 
Federal  Government,  vm  2.36,  2.37; 
XXVm  1.2,  1.3;  XXIX  1.1,  1.3-1.10, 
1.13-1.17 

Federal  highway,  Xn  2. IS,  2.16 
Federally  linanc^  and  assisted  con¬ 
structions,  m  3.1;  vm  1.1,  1.2 
Financial  assistance,  U  1.4 
Health  research  facilities  project,  IV 
3.6 

Hospital  and  medical  facilities  proj¬ 
ects,  rv  3.2 

Housing,  participating  in  assistance 
payments  program,  V  8.4 
Housing  and  Urban  Development  Act, 

V  5.1 

Indian  tribal  organizations,  VI  4.17 
Industrial,  XXXI  1.10 
Interior  DepMutment,  VI  1.2 
Maritime  Administration,  n  5.1,  5.13- 
5.19, 5.30 

Medical  assistance  plans,  IV  5.19 
Mental  health  facilities  projects,  IV 
3.6, 7.2 

National  Aeronautics  and  Space  Ad¬ 
ministration,  XXXI  1.1-1.22 
Navy,  XI  4.44 

Nondiscrimination  records,  n  1.5 
Niuse  training  facilities  projects,  IV 
3.9 

Postal  Service.  XL  1.5 
PubUc  Contracts  Act.  Vm  2.4,  4.4,  4.5 
Publicly-owned  residential  structures, 

V  1.7 

RehabiUtaUon  Act  of  1973,  vm  2.37 
Research,  n  1.3 

Research  and  development  contracts, 
V3.1 

Service  Contract  Act  of  1965,  vm  1.5; 
XXXI  1.22 

Shipbuilding,  H  5.1, 5.13-5.19, 5.30 
Teaching  facilities  project,  IV  8.7 
Technical  assistance,  n  1.3 
Trans-Alaska  Pipeline  Authorization 
Act,  VI  1.3 
Vessels,  xn  3.16 

Vocational  rehabilitation  services,  IV 
7.5 

Welding  procedures,  Xn  3.9 
Work  Hours  Act  of  1962,  XXXI 1X1 
Work  incentive  programs,  vm  1.11 
World  War  n.  XXIX  1.1 


Contracts: 

See  also  Contractors  and  subcontrac¬ 
tors  _ 

Construction,  vm  1.1,  1.2;  XXIX  1.8; 
XXXI  1.7,  1.9 

Cost  and  pricing  data  certiflcates, 
XXXI  1.19 

Cost-reimbursement  type,  XXIX  1.14- 
1.16;  XXXI  1.3-1.5 
Cost  sharing,  XVHd  1.17 
Data  requirements  clause,  XxXl  1.17 
Facilities,  XXXI  1.3-1.5,  1.9,  1.14 
Fixed  price,  XXrx  1.6-1.9,  1.13,  1.15, 
1.16;  XXXI  1.1,  1.2,  1.6-l.k,  1.11, 
1.13, 1.20 

Futures,  conunodities  (various) ,  XVXIa 
1.14,  1.15 

Incentive,  XXiX  1.14 
Inspection  clause.  XXXI  1.16 
Lal^  and  hour,  Xaia  1.14 
Labor  surplus  area  subcontracting 
clause,  XXIX  1.5 

Life  insurance,  XI  4.26f _ 

Price  redeterminable,  XXIX  1.14 
Progress  pasnnents,  XXXI  1.18 
Research  and  development.  V  3.1; 
XXIX  1.7,  1.15,  1.16;  XXXI  1.1,  1.2, 
1.6,  1.12 

Sale  of  cotton  for  future  delivery; 

taxes,  XI  4.61 _ 

Small  business,  XXIX  1.4;  XXXI  1.15 
Supply,  XXIX  1.6,  1.7;  XXXI  1.1,  1.2, 
1.6 

Time  and  materials,  XXIX  1.14 
Controlled  entitles,  arm’s  length  charges, 
XI  4.20b 

Controlled  foreign  corporations,  XI  4.32b 
Controlled  materials  under  DMS  and 
DPS  regulations  and  orders,  n  2.3-2.7 
Controlled  substances;  manufacturers, 
distributors,  exportei^  Importers,  vn 
1.11 

Controlled  Substances  Import  and  Ex¬ 
port  Act,  vm  1.11 
Cooperative  associations,  etc.: 

Agricultural  commodities.  I  5.5,  5.6, 
5.19 

Farmer’s  marketing  and  purchasing. 

XI  4.20d 
Olnners,  I  5.18 

Indians,  loan  agreements,  VI  4.1 
Lemon  ^ndlers,  1 2.2 
Livestock  and  live  poultry  market 
agencies,  I  9.2-9.3,  9.6,  9.7 
•  Mohair  pix^ucers,  1 5.5 
Wool  producers.  1 5.6 
Copper;  defense  materials  regulations, 
n  2.7 

Com ;  crop  Instirance,  1 8.1 
Corporations: 

Bank  service.  XI  2.8 
Chartering,  engaging,  or  contracting 
for  use  of  vessels.  XII  3.16 
Claiming  dediictlon  for  dividends,  XI 
4.21 

Depreciation,  XI  4.7b,  4.16 
Domestic  international  sales,  XT  4.32c 
Foreign.  XI  4.41c.  4.79 
Foreign  financial  accounts,  XI  7.1 
Foreign-trade  zone  grantees,  n  2.31 
Indian,  loan  agreements,  VI  4.1 
Intercompany  transactions.  XI  4.41b 
Licensed  under  the  Small  Business  in¬ 
vestment  Act,  XXXIX  1.1 
Liquidation  of  domestic  corporations, 
XI  4.9 

Loss  deductions  on  small  business 
stock,  XI  4.38 

Railroads  participating  tn  a  tax-free 
reorganlzaticm,  XI  4.14 


Corporations — Continued 
Receiving  distributions  in  liquidation 
of  subsidiaries.  XI  4.8 
Regulated  investment  companies,  XI 
4.29,  4.29a 

Reorganization  of,  XI  4.11-4.14, 4.16 
Shareholders.  XI  4.9, 4.32b 
Small  business  corporations  distribu¬ 
tions  of  previously  taxed  income.  XI 
4.41  ' 

Tax  liability,  allocation  Of,  XE  4.41b 
Transfer  of  stock,  securities,  and  other 
property,  XI  4.19-4.14. 4.16 
Virgin  Islands,  exception  to  limitation 
on  reduction  in  Income  tax  liability, 
XI  4.32a 

Western  Hemisphere  trade  corpora¬ 
tions;  Income  taxes.  XI  4.32 
Work  incentive  program,  XI  4.1b,  4.1c, 
4.1d 

Cosmetics : 

Manufacturers,  packers,  and  distrib¬ 
utors.  rv  2.39 

Processing,  labeling,  and  shipping,  IV 

2.1 

Shippers,  Interstate,  IV  2.13 
Cost  of  Living  Council,  firms  subject  to 
price  regulations,  XI  10.2, 10.3 
Cost-reimbursement  type  contracts, 
XXIX  1.14-1.16;  XXXI  1.3-1.5 
Cost  sharing  contract,  XVHd  1.17 
Cotton: 

Buyers,  I  4.4 
Common  carriers,  1 4.7 
Cooperative  marketing  associations.  I 
5.19 

Crop  insurance,  1 8.1 
Excise  tax  on  contracts  of  sale  of  cot¬ 
ton  for  future  delivery,  XI  4.61 
Ginners,  I  4.3,  5,18 
Handlers,  1 2.53 

Manufacturers  and  processors.  1 4.7 
Marketing  quotas.  1 4.3, 4.4, 4.7, 4.8 
Price  support  programs,  1 5.19 
Producers,  1 4.8 

Warehousemrai,  I  2.43,  2.44,  4.7 
Cottonseed: 

Chemists,  licensed,  1 2.54 
Crushers,  1 5.2  ' 

Price  support  program,  1 5.2 
Purchase  program,  1 5.18 
Cranberries:  marketing  orders,  1 2.21a 
Credit: 

Air  carriers  extending  credit  to  poUtl- 

qal  candidates,  XVI  1.1  _ 

Banks  and  associations,  farm,  XX  1.1 
Cc^teralized  by  securities,  XXVI  1.5, 
1.6 

-  Consumer,  XXVn  1.4 
Due  to  tax  reduction  or  repeal,  XI  4.77 
Export  credit  sales  program,  I  1.5 
Investment  in  depreciable  property, 
XI  4.1a 

National  Credit  Union  Adminlstratloiv 

xxxn 

Securities  pimshasing,  XXVI  1.1-1 .4 
State  Imposed  tax  on  coin-operated 
gaming  devices,  XI  4.58 
Suppliers  of  agricultural  commodities 
under  credit  purchase  authorization, 
I  1.4 

Taxes  paid  to  foreign  countries  and 
U.S.'  possessions,  XI  4.31 
Work  incentive  program,  XI  4.1b,  4.1c, 
4.1d 

Creditors :  _ 

Equal  Credit  Opportunity  Act,  XXVn 
1.5 

Records  preservation,  XXVI  1.8 
Reporting  agencies,  XXVn  1.5 
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Creditors — Continued 
Residential  real  estate  loans.  V  1.8 
lYuth  in  Lending  Act,  XXVI  1.7; 
xxvn  1.4 

Cribs,  baby.  XVnc  1.13 
Crime  control  assistance,  vn  1.12 
Crop  insurance.  1 8.1 

Crow  Indian  Reservation;  mlnlnj[;  VI  4.8 
Cuba: 

Assets  control  regulations,  XI  5.1 
Shipping  restrictions,  n  2.32 
Customhouse  brokers.  XI  3.17 
Customs  seal  containers,  international 
transportation,  xn  3.29 
Customs  Service,  United  States,  XI  3 

D 

Dairy  farms  and  plants,  IV  2.10 
Dairy  products: 

Importers,  1 1.1 
Inspection  of  plants.  1 2.29 
Manufacturers,  processors,  and  pack- 
[  agers,  1 2.29 

Marketing  order  program,  1 2.60 
Dates;  marketing  orders,  1 2.18, 2.24 
Deaf-blind  children.  Education  of  the 
Handicapped  Act,  IV  1.19 
Deaf-Blind  Youths  and  Adults,  National 
Center  for,  IV  7.5 
Dealers: 

,  Animal  carcasses  used  as  animal  or 
human  food,  1 3.11 
Animals  for  research,  1 3.8 
Beer.  XI.  8.5,  8.6 
Butter,  adulterated,  XI  4.64 
Credit  or  refund  due  to  repeal  of  cer¬ 
tain  excise  taxes.  XI  4.77 
Denatured  alcohol,  XI  8.16-8.18 
Denatured  ^Irits,  XI  8.19, 8.20 
Distilled  spirits,  XI  8.4-8.6 
!  Electnmic  products,  IV  2.31 
Eaqjlosives,  XI  8.88 
Feed,  livestock.  1 5.9 

Firearms,  XI  8.85, 8.87 _ 

Fur  and  fur  products,  XXVn  1.2, 1.3 
Gambling  devices,  vn  1.2 
Oasf^e,  XVm  1.18 
Hair  products,  XI  3.6, 3.8 
Halibut  received  from  fishing  or  trans¬ 
porting  vessds,  n  8.13 
Installment  method  accoimtlng,  XI 
4.19 

liqnors,  XI  8.4-8.7 

Livestock  and  poultry,  I  9.4,  9A,  9.10, 
9.11 

Perishable  Agricultural  Commodities 
Act  of  1930,12^23 

Radio  receiver  dtstrlbutors,  XXI  1.21 
Retail.  XI  8.6;  XXVU  1.12 

Revolving  credit  plan,  XI  4.19  _ 

r  Securities.  XI  7.4;  XXVI  1.4;  XXXVIU 
:  1.1-1.3.  1.12 

>■  Solvents,  Industrial  and  proprietary, 

I  XI  8i22 

Stills.  XI  8.9 
I  Tobacco.  I  4.16,  5.10 

i  Wholesale,  XI  4.64,  8.4,  8.5 

}  Wildlife,  VI  2.3 

[  Wine,  XI  8.5,  8.6 

Wool  products,  XI  3.6,  3.8 
I  Deepwater  ports,  licensees,  XII  3.32 
.  I  Defense  Base  Act,  VTH  2.2,  2.3 
I  Def^ise  Civil  Preparedness  Agency,  m  3 
Defense  Department,  m 
Air  Force  Department,  m  1 
I  Defense  Civil  Preparedness  Agency, 
!  •  m3 

'  Defense  materials;  DM8  and  DPS  reg- 

I  Illations  and  orders: 

Comer,  n  2.7 

boo,  st^  and  aluminum  transactions. 

n2.4 
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Defense  materials,  etc. — Continued 
Metalworking  machinery,  n  2.5 
Nickel  and  nickel  alloys,  n  2.6 
Defense  Materials  System  participants, 
n  2.2-2.7 

Delivery  drivers  and  helpers,  Vm  2.27 
Dental  health  of  children,  grants,  IV  3.5 
Denatured  spirits  dealers  or  users,  XI 
8.19, 8.20  _ 

Depletion  and  depreciation: 

Corporations,  XI  4.7b,  4.15 
Mineral  prmerty,  XI  4.23, 4.23a 
Natural  deposits,  XI  4.23 
Natural  gas  property,  XI  4.22 
Oil  and  gas  wells,  XI  4.23 
Property.  XI  4.1a,  4.3-4.3o,  4.5,  4.38b 
Timber  property,  XI  4.24 
Deposit  Insurance  Corporation,  Federal, 

xxn 

Developmental  Disabilities  Office,  IV  7.2- 
7.5 

Diesel  fuel;  sale  or  use  of,  XI  4.69,  4.70, 
4.74 

Diethylstilbestrol  (DES)  residue  certlfl- 
cation,  I  3.7 

Disaster  assistance,  I  12.7,  12.10;  V  7.1; 
X2.1 

Disaster  A.sslstance  Administration,  Fed¬ 
eral.  V  7 

Dl.saster  communications  service,  radio 
stations.  XXI.  1.25 

IHspatchers.  aircraft,  xn  1.22;  Supp.  n 
Distilled  spirits,  wine,  etc.,  XI  8 
Distress  grants,  IV  3.43 
Distributors; 

Antifreeze  solutions,  XI  8.17 
Biological  products  or  arsenicals,  I  3.1, 
3.3;  rv  2.28 

Commodities,  food  and  nonfood,  1 12.8- 
12.10 

Controlled  substances,  vn  1.11 
Cosmetics,  IV  2.39 
Distribution  license,  n  2.21 
Drug.  IV  2.14,  2.16 
EHectronlc  products,  IV  2.31 
Flour  second  clears,  1 4.27b 
Food  commodities,  I  12.1-12.8,  12.10- 
12.12 

Foreign,  n  2.13 
HeUum,  VI  7.6 
Insulin,  IV  2.9 
Radio  receivers.  XXI  1.21 
Radioactive  materials,  XVlld  1.16; 
XXXIV  1.10 

Retail  sales  representations,  IV  2.32 
Tax-free  tobacco  products.  XU  1.1 
Textile  fiber  products,  XXVn  1.7 
Veterinary  drugs,  IV  2.3 
District  of  Columbia: 

Contracts  with.  Vm  2.4,  4.4,  4A 
Employers,  vm,  2.2,  2.3 
Insurance  carriers.  Vm  2.3 
District  of  Columbia  Workmen's  Com¬ 
pensation  Act,  vm  2.2,  2.3 
Doctors.  See  Physicians 
Documents  historical;  publication. 
XXIX  1.2 

Domestic  air  carriers.  Xn  1.5-1.10,  1.18, 
1.39-1.41;  Supp.  n 

Domestic  and  International  Bii.slness  Ad¬ 
ministration,  n  2 

Domestic  international  sales  corpora¬ 
tions.  foreign  investment.  XI  4.32c 
Domestic  public  radio  services,  XXI  1.26 
Domestic  repair  stations,  XU  1 .24-1.25 
Drawbacks; 

Custom  duties.  X  3.14-3.16 
Taxes  on  distilled  spirits,  XI  8.49 
Taxes  on  nonbeverage  products.  XI 
8.10 
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Drinking  water,  bottled,  IV  2.23 
Druggists.  See  Drugs 
Drugs: 

Animal  drug  applications  sponsors,  TV 
2  38 

AnUbioUc,  IV  2.6,  2.7.  2.8,  2.16 
Color  additive.  Interstate  shippers  of, 
IV  2.13 

Color-additive  certificates,  persons  to 
whom  issued,  TV  2.12 
Insulin.  IV  2.9 

Manufacturers,  processors,  dealers, 
etc.,  IV  2.1,  2.7,  2.14,  2.16;  XI  ,3.16. 
8.1 

Methadone.  IV  2.24,  2.33,  2.34 
New-drug  applicants,  TV  2.17 
Shippers.  IV  2.1, 2.6,  2.7 
Sponsors  of  new  and  antibiotic,  TV  2.6 
Veterinary,  IV  2.3 

Dry-cargo  vessels,  charterers,  II  5.10, 
5.23,  5.24 

E 

Economic  Development  Administration, 

ni 

Economic  Stabilization  Program,  firms 
subject  to  price  regulations,  XI  10.2, 
10.3 

Education,  Office  of,  TV  1 
Educational  institutions: 

See  also  Schools;  Students. 
Broadcasting  Facilities  program,  TV 
1.16 

Contracts.  XXIX  1.16 
Cooperative  education  programs,  IV 
1.21 

Emergency  school  aid,  IV  1.20 
Employing  student-workers  as  learn¬ 
ers,  vm  2.15  _ 

Equal  employment  opportunity,  XIX 

1.6,  1.6 

Experimental  or  research  operations, 
XI  8.12 

Fair  Labor  Standards  Act,  Vm  2.16 
FMeral  financial  assistance,  IV  6.5 
Grants,  I  10.1;  IV  1.14,  1.15;  XXXI 
1.23;  XLI  1.4 

Institutes  of  higher  learning,  TV  1.1. 

1.6, 1.7, 1.12, 1.16, 1.27 
Loans,  low-interest,  TV  1.18 
Motor  v^cles,  single-passenger  use, 
reduction  incentives.  XVm  1.17 
Private  nonprofit  schools,  IV  1.5,  1.13, 
3.9 

Refugee  children,  Indochina,  IV  1.23 
State  and  local,  IV  1.1,  1.4.  1  26.  1.27; 
Vm2.5 

Veterans.  XLI  1.7-1.9. 1.12, 1.13 
War  orphans.  XTJ  1.7-1.9 
Eggs  and  egg  products: 

Handlers,  1 2.15 

Transporters  and  shippers,  1 2.27 

Elected  officials.  State,  V  6.2  _ 

Electric  railway  companies,  xn  4.2; 
XXX  IJ 

Electron  beam  radiation,  persons  proc¬ 
essing  food  with.  TV  2.15 
Electronic  products,  IV  2.30,  2.31 
Embroideries  industry,  vm  2.18 
Emergency  drills.  Outer  Continental 
Shelf,  manned  platforms,  xn  3.14 
Emergency  Employment  Act  of  1971, 

vmi.io 

Emergency  livestock  loans,  I  7.7 
Emergency  medical  servloes,  IV  3.41, 8.42 
Employees: 

Domestic  service,  Vm  2.26 
Employment  tax  records,  XI  4.47 
State  and  local  government,  IV  4.1 
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Employees’  Compensation  Act,  Federal, 

vni2.1 

Employers: 

Accident  plans,  XI  4.1e 
Age  Discrimination  m  Bmployaaent  Act 
of  1987,  Vm  2.28 

,  Apprentices  and  learners,  Vm  2,9, 2.11, 
2.12,  2.15;  XIX  1.2 
Asbestos  standards,  VTH  4.8 
Carcinogen  standards,  vm  4.15 
ClvU  Rights  Act,  XIX  1.1 
Contract  Work  Hours  Safety  Stand¬ 
ards  Act,  vm  1.3 

Contractors  and  silbc(mtractor8  of 
Federal  contracts,  Vm  1.1,  1.2; 
xvm  1.9 

Contributions  to  pension  or  annuity  > 
plans  with  medical  benefits,  XI  4.16a 
Deductions  for  contributions  to  em¬ 
ployees’  trust  or  aijitiity  plan,  XI 
4.17 

Delivery  drivers  and  helpers,  vm  2.27 
District  of  Columbia,  vm  2J2, 2.8 
Domestic  service  employees,  Vm  2.26 
Educational  institutions  employing 
learners,  vm  2.15 

Employees  travel  and  business  expen¬ 
ses,  XI  4.2  _ 

Fair  Labor  Standards  Act.  Vill  2A, 
2.9,  2.11-2.13,  2.16,  2.17,  2.30 
Farm  Labor  Contractor  Registration 
Act  of  1963,  vm  1.4 
Federal  Insiirance  Contributions  Act, 
XI  4.50,  4.54,  4.55 

Federal  tjnemployment  Tax  Act,  XI 
4.52 

Handicapped  workers,  vm  2.13 
Health  plans,  XI  4.1e 
Homeworkers,  Vm  2.18,  2.20,  2.21,  2.25 
Hospitals  and  institutions;  patient 

workers,  Vm  2.19  _ 

Indian  industrial  homeworkers,  vm 
2.20 

f  Industrial  slings,  VIII  4.13  _ 

(  Institutiohs  of  higher  education,  vm 

(  2.16 

Internal  Revenue  withholding  tax  re- 

^  quirements,  XI  4.49, 4.53  _ 

s  Ionized  radlaticm  standard,  Vm  4.9 

[  Labor-Management  Reporting  and 

^  Disclosure  Act  of  1959,  Vm  3.4 

1  Longshoremen  and  harbor  workers, 

vm  2.2,  2.3,  4.3 

I  Mechanical  power  presses,  vm  4.12 

Motor  vehicles,  single  passenger  use, 
reduction  incentives.  Xvm  1.17 
Occupational  Safety  and  Health  Act 
of  1970,  vm  4.7 

Public  Contracts  Act,  Vm  2.4,  4.4,  4.5 
Puerto  Rico,  various  industry,  Vm 
2.21 

Railroad:  _ 

Retirement,  XXX  VII  1.3  _ 

\  Unemployment  insuranoe,  XXXVn 

1.1 

Railroad  Retirement  Tax  Act,  XI  4,51, 
4.54,  4.55 

Service  Contract  Act  of  1965,  Vm  1.5 
Student-workers,  vm  2.12,  2.16,  2.10 
Telecommunications,  vm  ^14 
Vinyl  chloride,  vm  4.11 
Virgin  Islands,  vm  2.25 
Wages,  retroactive  paymeat  of,  vm 
2.8,  2.21,  2.25 
Employment: 

Agencies  subject  to  Age  Discrimination 
in  Employment  Act  of  1967,  vm 
2.28 

Carriers,  XZI 1 J9 


Employment — Continued 
Comprehensive  Emplosrment  and 
Training  Act  of  1973,  vm  1.12-1.14 
Equal  opportunity  In,  vm  2.36;  xn 
2.17 

Farmworicers,  migrant  and  other 
seasonally  employed,  vm  1.12 
Grants  imder  Emergency  Employment 
Act  of  1971,  vm  1.10 
Indian  manixrwer  programs.  Vm  1.13 
RehabiUtatlon  Act  of  1973,  vm  2.37 
Senior  community  service,  Vm  1.8 
State  agencies,  vm  1.10,  2.6;  XXXVII 
1.2 

Taxes.  XI  4.47-4.55 

Youth,  economically  disadvantaged, 

vm  1.12 

Employment  Opportunity  Commissloa. 
Equ^,  XIX 

Employment  Standards  Administration, 

vm2 

Endangered  wildlife  species,  n  8.5 _ 

Energy  Administration,  Federal,  XXlla 
Energy  Research  and  DevelcH>ment  Ad¬ 
ministration,  XVHd 
Engineers,  aircraft.  Supp.  n 
Entertainment  expenses.  XI  4,7 

Environmental  projects,  XVm  1.1  _ 

Environmental  Protection  Agency,  XVili 
Equal  emplo3rment  opportxinll^,  Vm 
1.14, 2.36;  XIX  1.4, 1.5 
Equal  Eknployment  Opportunity  Com¬ 
mission.  XIX 

Equal  Opportimlty,  OfBce  of  Asristant 
Secreta^  for,  V  5 
Estate  taxes,  XI  4.45 

Exchanges.  securities,  XI  4.79; 

XXXVm  1.1-1.3.  1.13 
Excise  Tax  Reduction  Act,  XI  4.78 
Ebcclse  taxes,  XI  4.56-4.83 
Executors  of  estates  or  other  legal  repre¬ 
sentatives  of  decedents,  XI  4.33, 4.45 

Explosives:  _ 

Air  carriers  transporting,  XU  1.16 
Exporters  of  nuclear  commodities,  n 
2.10 

Manufacturers,  importers,  dealers,  and 

permittees,  XI  8.88  _ 

Motor  carriers  transporting,  xn  3J 
Taxes,  XI  8.88 

Vessels  transporting,  xn  3.5,  3.8,  3.15, 
3.16,  3.19-3.21;  XXXV  1.2 
Export  administration,  n  2.8-2.27 
Export  programs : 

Credit  sales,  1 1.5 
Tobacco,  1 5.20 
Exporters: 

Agricultural  commodities,  I  1.5,  5.11 
Arms  and  ammunition,  X  1.1 
Commodities,  general.  H  2.23 
Controlled  substances,  VH  1.11 
Distribution  license,  n  2.21 
Excise  taxes.  XI  4.70 
Export  sales  reporting,  1 1.2 
General,  H  2.11,  2.13-2.17,  2.19,  2.20, 
2.23,  2.25-2.27.  11.1 
Licensees,  n  2.11,  2.14,  2.16,  2.27 
Liquors,  XI  8.45 
Merchandise  carriers,  XI  3.4 
Munitions  List,  United  States,  articles, 
Xl.l 

Nuclear  material,  n  2.10;  XVild  1.6 
Radioactive  material,  Xvlxd  1.4; 
XXXIV  1.2,  1.4 

Service  supply  procedure,  n  2.22 
-  Stills.  XI  8.9 
Tobacco.  1 5.20 

Wine,  XI  8.50  _ 

Express  companies,  xn  4.4;  XXX  1,6 


F 

Fabrics,  flammable  quality,  XVHc  1.1- 

1.9,  1.16  _ 

Facilities  contracts,  XXXI  1.3-1 .5,  J.S, 
1.14 

Facility  surveys  imder  medical  assistance 

programs,  IV  5.21  _ 

Fair  Labor  Standards  Act  of  1938,  vm 
2.6,  2.8,  2.9,  2.11-2.13,  2.16.  2.17,  2.30 
Family  health  center  projects,  IV  3.3 
Family  medicine,  IV  3.36 
Family  planning  services.  IV  3.25 
Farm  Credit  Administration.  XX 
Farm  Labor  Contractor  Registration  Act 
of  1963,  vm  1.4 
Farmers: 

Cooperative  marketing  and  purchasing 
associations,  XI  4.20d 
Credit  or  refund  for  oil  or  gasoline,  XI 
4.70 

Crop  insurance.  1 8.1  \ 

Dairy.  IV  2.10  I 

Income  tax.  XI  4.1  i 

Rural  development,  loans  and  grants, 
17.3  , 

Farmers  Home  Administration,  1 7  ; 

Farmworkers,  migrant  and  other  season¬ 
ally  employed.  Vm  1.12  , 

Federal  aid  projects  and  programs :  ] 

See  also  Grants.  _  \ 

Airport  development,  XH  1.46 
Biomedical  support  programs,  Indian, 
IV  3.51 

CivU  defense,  m  3.2, 3.3, 3.4 
Clinical  cancer  education  program,  IV 
3.45 

Communicable  disease  control  pro¬ 
gram,  IV  3.16 

Construction  of  higher  education  fa¬ 
cilities,  IV  1.8 

Contractors  and  subcontractors,  m 
3.1;  vm  1.1, 1.2, 1J9  , 

Crime  control,  VH  1.12 
Developmental  disabilities  facilities 
projects,  IV  7.3 

Educational  grants  and  loans.  See  Edu¬ 
cational  Institutions  above. 
Employers  on  construction  projects, 

vm  1.1, 1.2 

Environmental  Protection  Agency 
grants.  XVm  1.1  , 

Family  planning  services,  IV  3.25  * 

Health.  IV  3.6, 3.7, 3.11, 3.49, 3.50 
Hospital  and  medical  facilities.  IV  3.2 
Instruction  equipment  for  institutions 
of  higher  education,  IV  1.9 
Labor  Department,  vm  1.15 
Matemid  and  child  welfare  and  health 
research  grants,  IV  3.26, 3.53 
Medical  library  facilities,  IV  3.13,  3.14 
Medical  programs,  regional.  IV  3.17 
Medical  scholarship  grants.  IV  3.10 
Mental  health  facilities,  IV  3.4,  3.6, 
7.2,  7.4 

National  Institutes  of  Health  training. 
TV  3.15 

National  Library  of  Medicine  training. 
IV  3.15 

National  Research  Service  Awards,  IV 
3.48  ; 

Nurse  training  facilities.  IV  3.9 
Nursing  scholarships.  IV  3.27 
Nursing  special  projects  grants,  IV  3.46 
Occupational  safety  and  health  edu¬ 
cation  programs,  IV  3.52 
Postsecondary  education,  IV  1.13  • 

Public  health  training,  IV  3.11  i 

Research  facilities,  educatipn^  IV  3.6 

5 
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Federal  aid  projects  and  programs— Con. 
State  hli^waj  d^TMrtmmts.  xn  2.1 
State  or  non-Federal  fishing  agencies, 

n8.8 

Sudden  Infant  death  syndrome  grants, 
IV  3.47 

Teaching  facilities,  IV  8.7 
Travel  promotlcm,  n  10.1 
Veteran’s  cost-of-lnstructlon  pay¬ 
ments,  IV  1.12 

Vocational  rehabilitation  services,  IV 
7.5 

Wildlife  restoration  projects,  VI  2.2 
Federal  Aviation  Administration,  xn  1 
Federal  Coal  Mine  Health  and  Safety 
Act,  vm  2.3a 

Federid  Communications  Commission, 
XXI 

Federal  credit  unions,  XXXii 
Federal  Crop  Insurance  Corporation,  I  8 
Federal  Dcy^t  Insurance  Corporation, 
XXlf 

Federal  Disaster  Assistance  Administra¬ 
tion,  V  7  _ 

Federal  Election  Commission  AXila 
Federal  Energy  Administration,  XXlla 
Federal  Highway  Administration,  xn  2 
Federal  Home  Loan  Bank  Board,  XXiil 
Federal  Home  Loan  Bank  System,  XXliI 
3 

Federal  Housing  Administration,  V  2 
Federal  Insurance  Contributions  Act,  XI 
4.50,  4.54,  4.55 

Federal  loan  Insxirance  programs,  IV  1.10, 

I.ll  _ 

Federal  Maritime  Commission,  jmiV 

Federal  Power  Commission,  XXV  _ 

Federal  Railroad  Administration,  Xn  4 
Federal  Reserve  System,  XXVI 
Federal  savings  and  loan  associations, 
XXm  1.1-1.12 

Federal  Savings  and  Loan  Insurance  Cor¬ 
poration.  XXlll  2 

Federal  Savings  and  Loan  System, 

xxmi 

Federal  Seed  Act,  1 2.49-2.52 
Federal  supplemental  benefits  program, 
Vin2.38 

Federal  Trade  Commission,  XXVn 
Federal  Unemployment  Tax  Act,  XI  4.52 
Federal  Water  Pollution  Control  Act 
Amendments  of  1972,  Xvill  1.13 
Feed: 

Handlers  and  warehousemen,  1 5.9 
Manufacturers  and  processors.  IV  2.18, 
220 

Fellowship  int>gram,  IV  1.7 
Filberts;  marketing  orders.  1 2.18 
Financing  agencies  and  companies: 

Debt  obligations,  XI  4.79 

Housing,  V  8.3  _ 

Fire  and  lifeboat  drills,  XU  3.6 
Fire  protection  activities,  public  agencies, 
vm  2.7 
Firearms: 

Dealers,  XI  8.85,  8.87 
Exporters.  X  1.1 

Importers,  XI  4.73, 8.85, 8.87, 8.89 
Manufacturers,  X  1.1;  XI  8.85,  8.87 
Sale  of.  XI  8.84-8.89 
Taxes,  XI  8.84-8.89 
Transfer  of.  XI  8.86 

Firearms,  Bureau  of  Alcohol,  Tobacco 

and.  XI  8  _ 

Firefighting  equipment,  vessels,  XH  3.3 
Fish. 

See  aiso  specific  fish 
Restoration  projects,  VI  2.2 
l^iKdced  and  smoke-fiavored,  IV  2.19 
Fish  and  '^dllfe  Senriee,  VI 2 
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Fisheries.  International  Commission  for 
the  Northwest  Atlantic,  n  g.10,  8.11 
Fishing  agencies.  State  or  non-Fsderal, 
receiving  Federal  assistance,  n  8J 
Fishing  vessels: 

Halibut  fishing,  n  8.12 
Marine  mammals,  n  8.6 
Masters  and  owners,  n  8.11 
Mortgage  Insurance,  n  8.3 
Shrimp,  n  8.4 
Tuna  fishing,  n  8.7  • 

Five  Civilized  Tribes,  Oklahoma;  mining 

lands,  VI 4  _ 

Fixed  price  contracts,  XXiX  1.8-1.9, 
1.13,  1.15,  1.16;  XXXI  1.1,  1.2,  1.^1.8, 
1.11,  1.13,  1.20 

Flag  air  carriers,  XU  1.5-1.10, 1.18, 1.39- 
1.41;  Supp.  n 

Flammable  or  combustible  cargoes; 

Air  carriers  transporting,  XII  1.16 
Motor  carriers  tranig>ortlng,  Xn  2.8, 
6.24 

Vessels  towing  or  transporting,  xtt  3.5, 
3.8,  3.15,  3.19-3.21;  XXXV  1.2 
Flammable  fabrics,  XVHe  1.1-lil,  1.16 
Flavoring  extracts;  manufaeturers  or 
producers,  XI  3.16, 8.1, 8.10 
Flax;  crop  Insurance,  1 8.1 
Flight  crews,  m  1.1 

Flight  Instructors,  XTI  1.19;  Supp.  n  _ 

Flight  navigator  Instruction  course,  Xn 
1.20 

FTlght  (aerating  procedures,  m  1.1 
Flood lnsiu*ance loans, XI 2.1 ;  xxXii  1.5 
Flour  second  clear  users  and  distributors, 
I  4.27a.  4.27b 
FV>od: 

See  also  specific  food 
Amino  acid  additive,  IV  2.37 
Animal  carcasses,  defers,  1 3.11 
Children,  programs,  I  12.2-12.5,  12.8, 

12.11. 12.12. 12.13 

Color  additive,  interstate  shippers,  IV 

2.13 

Color-additive  certificates,  persons  to 
whom  Issued,  IV  2.12 
Dtotributors,  I  12.1-12.8,  12.10-12.12; 
X2.1 

Electron  beam  radiatl<m,  persons  proc¬ 
essing  with,  rv  2.15 

Emergency  disaster  assistance,  I  12.7, 

12.10 

Manufacturers  and  packers,  TV  2.2, 
2.21, 2.29 

Processing,  labeling,  and  shipping,  I 
4.2a;  IV  2.1 

Products  processors,  XI  8.1, 8.10 
Seafood  packers.  IV  2fi 
Shippers,  IV  2.35 
Stamp  program,  I  12.6,  12.6a 
Siippllers  of  food  flavor  certifications, 
IV  2.4 

Women,  sui^demental  programs,  I 

12.11 

Food  and  Drug  Administration,  IV  2 
Food  and  Nutrition  Service,  1 12 
Foreign: 

Agents,  vn  1.1 

Air  carriers,  XVI  1.1, 1.5, 1.6, 1.10 
Assemblers,  articles  with  U.S.  compo¬ 
nents,  XI  3.22 

Assets,  controlled  transactions,  XI  5.1 
Civil  aircraft  operators,  XVI  1.7 
Corporations,  XI  4.32b,  4.41b,  4.41c, 
4.79 

Distributors.  H  2.13;  X  2.1 
Financial  accounts,  XI  7.1 
Freight  forwarders.  XVI  1.8 
Bnporters,  1 1.6;  n  2.12 

REGISTER,  VOL  41,  HO.  93 — ^WEDNESDAY,  MAY 


Foreign — Continued 
Income  taxes,  XI  4.31 
Insurance  policies,  XI  4.67 
Investment  companies.  XI  4.38a 
Investments,  n  6.1,  6.2;  X  4.32c 
Investors  In  UJ3..  n  4.1 
Partnerships,  XI  4.41c 
Repair  stations.  XH  1.26 
Securities.  XI  4.79  , 

Service  facilities,  n  2.22 
Tax  Installment  pa3rment8  In  foreign 
currency,  XI  4.42d 
Trade  zone  grantees,  n  2.31 
Foreign  Agricultural  Service,  1 1 
Foreign  Assets  Control.  Office  of.  XI 5 
Foster  Grandparent  program.  IV  8.2 
Forwarding  agents,  n  2.15,  2.24 
FOimdations,  private,  XI  4.44b,  4.76, 

4.76a  _ 

Freight  forwarders,  XVI  1.8;  XXIV  1.1; 

XXX  1.11 
FToiit: 

Marketing  orders,  I  2.1-2.8,  2.12,  2.18- 
2.21a.  2.22.  2.24 
Packers,  I  2.25 

Perishable  Agricultural  Commodities 
Act  of  1930,12.23 
Shippers.  1 2.22 

Fruit-flavor  concentrate  plants,  XI  8.11 
Fuel  oil.  See  Oil  and  gas 

F*ur:  _ 

Manufacturers  and  dealers,  XXVn  1.2, 
1.3 

Shippers,  symbol  marking  permits,  VI 
2.7 

I\itures: 

Commission  merchants.  XVHa  1.1- 

1.12 

Taxes  on  sale  of  cotton  for  future  de¬ 
livery,  XI  4.61 

G 

Gambling  devices;  manufacturers  and 
dealers,  vn  1.2 
Game  birds,  VI  2.1 

Gaming  devices,  coin-operated,  XI  4.58 
Gas  and  oil.  See  Oil  and  gas 
Gasoline: 

Nonhlghway  or  farming  purposes.  XI 
4.70 

Refiners,  distributors,  retailers,  Xvjui 
1.18 

Tax  exemption,  XI  4.68, 4.70, 4.74 

Use  and  sale  of,  XI  4.68 _ 

Genoral  Accounting  Office.  XXVm 
General  Administration  (HEW) .  IV  6 
General  Counsel,  Office  (rf  (Commerce). 

n  6  _ 

General  Services  Administration,  Xaix 
Geological  Survey,  VI 3 
Geothermal  resources  operations,  lessees, 
^  VI  3.3 

Gift  expenses,  business.  XI  4.7 
Gift  taxes,  XI  4.34. 4.46  ' 

Glnners,  cotton.  I  4.3,  5.18 
Glasses,  Impact  resistant  lenses,  IV  2.25 
Gloves  and  mittens  industry,  VUE  2.18 
Government  Financial  Operations,  Bu¬ 
reau  of ,  XI 1  ' 

Grain; 

Inspection  agencies  and  licensees,  I 
2.55  - 

Warehousing,  1 2.47, 5.14 
Grain  sorghum;  crop  Insiuranoe,  1 8.1 
Grants:  ^ 

•  See  also  Federal  alu  projects  and  pro¬ 
grams. 

Adjustment  assistance,  n  1.6 
Agency  for  IntematlorAl  DevdopmenA, 
X2.4 
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Grants — Continued 
Airport  development,  Xn  1.46 
Appalachian  Regional  Development 
Act  of  1965,  recipients,  XIV  1.1 
Biomedical  supp^t  program,  Indian, 
IV  3.51 

Child  welfare  services,  IV  3.23,  3.24, 
3.26 

Clinical  cancer  education  program,  IV 
3.45 

Commxuilcable  disease  control  pro- 
gram,  IV  3.16 

Commimlty  development  and  plan* 
nlng,  block  grants,  V  1.2, 6.1 
Construction  projects,  IV  3.2,  3.6,  3.7, 
3  9  7  2  7.3 

Dental  health,  IV  3.5 
Developmental  disabilities  facilities 
projects,  IV  7.3 
Distress.  IV  3.43 
Education: 

Academic  subjects.  IV  1.5 
Current  expenditures,  IV  1.4 
Emergency  school  aid,  IV  1.20 
General,  IV  1.1 
Head  start,  IV  7.1 
Higher  education  facilities,  IV  1.8 
Research.  1 10.1;  IV  3.1 
Educational  broadcasting  facilities 
program.  IV  1.16 

Bklucatlonsd  opportimlty,  IV  1.14,  1.15 
Eknergency  mescal  services,  IV  3.41, 
3.42 

Employment,  vm  1.10 
lEbiTlronmental,  XVm  1.1 
Family  health  center  projects,  IV  3.3 
Family  medicine,  IV  3.36 
Family  planning  services.  IV  3.25 
Fish  and  Wildlife  Service,  VI  2.4,  2.5 
Follow  through  program,  IV  1.17 
Health,  IV  3.4,  3.6,  3.7.  3.11.  3.18,  3.19, 
3.22,  3.28,  3.45, 3.46, 3.49, 3.50 
Health,  Education,  and  Welfare  De¬ 
partment,  IV  6.4 

Health  maintenance  organizations,  IV 
3.39 

Health  professions,  IV  3.42,  3.43 
Health  training  centers.  IV  3.32 
Historical  documents  publication, 
XXIX  1.2 
Hospitals,  IV  6.4 
Housing,  I  7.3 

Institutes  of  higher  learning,  IV  6.4 
Lead-based  paint  poisoning,  preven- 
Uon  of.  IV  3.30 

BCarlne  Mammal  Protection  Act,  VI  2.5 
Maternal  and  child  welfare  and  health 
services,  IV  3.53 

Medical  library  facilities,  IV  3.13,  3.14 
Medical  programs,  regional,  IV  3.17 
Medical  scholarships.  IV  3.10 
Medical  schools  for  initial  cost  of  (w- 
eratlon,  IV  3.35 

Mental  health  projects,  IV  3.4, 3.6, 3.19, 
7.2 

Migrant  health  services.  IV  3.31 
Miner’s  respiratory  clinics,  IV  3.40 
National  Aeronautics  and  Space  Ad¬ 
ministration.  XXXl  1.23 
NaUmial  Institutes  of  Health.  IV  3.15 
National  Library  of  Medicine,  IV  3.15 
National  Research  Service  Awards,  IV 
3.48 

Nondiscrimination  records,  n  1.5 
Nurse  training  facilities  projects,  IV 
3.0 

Nursing  financial  distress  grantc,  IV 

3.54 

Nursing  scholarships,  IV  3.27 


Grants — Continued 
Occupational  safety  and  health,  IV 
3.37,3.52;  vm  4.0, 4.10 
Public  health  training,  IV  3.11 
Public  and  nonprofit  agencies,  IV  3.41, 
3.47, 348,  3.49, 3.50, 6.4 
Public  works  and  development  facili¬ 
ties  projects,  n  1.1 

Public  Works  and  Economic  Develop¬ 
ment  Act  of  1965,  recipients,  n  9.1 
Recreational  facilities,  1 7.3 
Regional  Action  Planning  Commis¬ 
sions,  n  9.1 

Relocation  assistance  programs,  1 10.2; 
IV  6.2;  V  1.1;  VI  1.1;  XH  2.2,  8.1; 
Xvm  1.4 

Research,  I  10.1;  IV  3.1,  3.6,  6.3;  VI  7.3; 

xvm  1.1 

Rural  development,  1 7.3 
Safety,  coal  mines,  VI  7.3 
Scholarships: 

Medical,  IV  3.10 
Nursing,  IV  3.27 

School  conversion  to  grant  doctor  of 
medicine  degree,  IV  3.34 
Shlft-in-land  use  projects,  1 7.3 
State  and  local  agencies,  IV  3.41,  6.4 
State  and  local  governments,  XXIX 
1.11 

State  Technical  Services  Act  of  1965, 
recipients,  n  3.1 

Sudden  Infant  death  syndrome  grants, 
IV  3.47 

Teaching  facilities  projects,  IV  3.7, 3.33 
Technical  assistance,  H  U 
Travel  promotion,  n  10.1 
Undergraduate  Instruction  equipment, 
IV  1.9 

Vocatl(mal  rehabilitation  services,  IV 
7.5 

Waste  disposal  systems,  1 7.3 
Water  resource  planning,  XUI  1.1 
Water  systems,  domestic,  1 7.3 
Grapefruit;  marketing  orders,  1 2.1 
Grapes;  maricetlng  orders,  1 3.23 
Great  Lakes  Pilotage  Uniform  Account¬ 
ing  System,  XU  3.24 
Growers;  seeds,  1 2.52 

H 

Hair  or  wool: 

Manufacturers,  processors,  or  dealers, 
XI  3.6-3.8 

Producers  of  mohair,  1 5.5 
HaUbut: 

Dealers,  n  6.13 
Vessels  filling  for,  n  8.12 
Handicapped,  Committee  for  Purchase 
from  the  Blind  and  Other  Severely, 
xvn 

Handicapped  persons : 

Agencies  for  the  severe  handicapped 
selling  to  Government  agencies, 
xvn  1.2 

Blind,  exemption  claimed  by  persons 
not  totally  blind,  XI  4.1f 
'  Central  nonprofit  agencies,  XVII  1.1 
Deaf-blind  children.  Education  of  the 
Handicapped  Act,  IV  1.19 
Eknployers  of,  vm  2.13 
Handkerchief  manufacturing.  Industry, 
Vm2.18 

Harbor  workers,  employers  of,  Vm  2.2, 
2.3,  4.3 

Hawaii;  air  carriers,  XVI  1.2 
Hazardous  materials,  xn  6.21-6.36 
Hazardous  substances,  labeled  and  un¬ 
labeled,  XVIIe  1.10 
Head  Start  program,  grants,  IV  7.1 


Health: 

Coal  mines,  IV  3.28 

Comprehensive  health  planning,  IV 
3.18 

Cooperating  health  agencies,  IV  3.2 
Dental,  IV  3.5 

Emergency  medical  services,  ly  3.41, 
3.42 

Insiurance  for  the  aged  and  disabled, 
IV  4.2-4.4 

Maintenance  organizations,  IV  3.39 
Maternal  and  child  services,  IV  3.22 
Medical  and  allied  health  education 
grants,  XLI  1.4 

Mental  health  centers,  IV  3.4,  3.6 
Migrant  health  services.  IV  3.31 
Nursing  student  loan  program,  IV  3.8 
Public  health  services  and  training,  IV 
3.11,  3.19 

Research  facilities,  IV  3.6 
Respiratory  clinics,  miner’s,  IV  3.40 
Teaching  facilities,  IV  3.7 
Health.  Ediicatlon,  and  Welfare  Depart¬ 
ment,  IV 

Education  Office,  IV 1 
Food  and  Drug  Administration,  IV  2 
Human  Develc^ment  Office,  IV  7 
Office  of  the  Secretary,  IV  6 
Public  Health  Service.  IV  3 
Social  and  Rehabilitation  Service,  IV 
5 

Social  Security  Administration,  IV  4 
Heating  equipment,  industrial;  owners 
or  operators,  XXI  1.28 
HeUcopters,  Xn  1.13-1.15,  1.43-1.44; 

XVI  1.2;  Supp.n 
H^um  distributors,  VI  7.6 
Hides: 

Alligator,  processing,  VI  2.6 
Slippers,  symbol  maridng  permits,  VI 
2.7 

Highway  departments: 

Airspace  used  for  nonhighway  pur¬ 
poses,  xn  2.5  _ 

Federal  aid  projects,  xn  2.1 
Metropolitan  planning  funds,  XH  2.29 
Highway  Traffic  Safety  Administration, 
National,  xn  7 

Highways:  _ 

Construction,  XH  2.17-2.19 
Motor  vehicles,  persons  subject  to  tax 
on  use  of,  XI  4.56 
Safety  standards.  XH  7.1 
ffistorical  documrats  publication;  re¬ 
cipients  of  Federal  grants.  XXiX  1.2 

Heading  companies.  See  Utilities.  _ 

Home  Loan  Bank  Board,  Federal,  XXllI 
Homeworkers: 

Indian,  VIH  2.20 
Puerto  Rico,  VIH  2.21 
Various  Industries,  VIH  2.18,  2.20,  2.21, 
2.25 

Virgin  Islands.  VIH  2.25 
Honey: 

Price  support  program,  I  5.13,  5.19 
Warehousemen,  I  5.13 
Hong  Kong;  shipping  restrictions,  H  2.32 
Hopl  Indian  Reservation: 

Eknployers  of  industrial  homeworkers. 

vm  2.20 

>  Pawnbrokers  and  business  owners.  VI 
4.14 

Hops;  marketing  orders,  1 2.21c 
Horse  shows  and  exhibitions,  I  3.2 
Hospitals: 

Agreements  apportioning  physicians* 
compensation.  IV  4.6 
Construction  and  survey  projects,  IV 
3.2 

Dispensers  of  methadone.  IV  2.32 
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I  Hospitals — Ccmtinued 

Distributing  tax-free  tobacco  products, 
XLIia 

Family  medicine  training  and  schblar- 
■hip.  IV  3.36 

Federal  employees,  treatment  of,  Vm 

2.1 

Health,  Education,  and  Welfare  De¬ 
partment  grants,  IV  6.4 
Health  Insurance  program  for  the  aged 
and  disabled.  IV  4.2-4.4 
Medical  grants,  XLI  1.2 
Patient  woricers,  vm  2.19 
Psychiatric,  IV  4.4 
Tuberculosis,  IV  4.4 

Household  appliances  and  equipment, 
manufacturers,  II  7.1 
Housing: 

I  Assistance  payments  program,  V  8.1- 

8.4  _ 

Building  and  loan  associations,  XXIU 

2.1- 2.8,  2.10-2,11,  3.1-3.3 
Orants,  I  7.3 

Inyestors  with  yield  insurance,  V  2.4 
Lending  agencies,  V  1.3, 2.1,  2.2,  2A,  4.1 
Lower  Income  family  homes,  V  2.7,  4.1 
Mortgagors,  V  2.3, 2.6, 4.1 
Multifamily  houshig.  V  2.3, 2A,  2.6 
National  Housing  Act,  V  2.1-2.6 
Pn^rty  Improyement  loans,  V  2.1, 2.2 
Publicly-owned  residential  structures. 

V1.7  _ 

Savings  and  loan  associatlcxis,  XXill 

1.1- 1.12,  2.1-2.8.  2.1<y-2.11,  3.1-3.3 
Yield  Insurance,  V  2.4 

Housing  Manag«nent.  OfSce  of  Assistant 
Secretsuy  for.  V  4 

Housing  Production  and  Mortgage  Cred¬ 
it,  Office  of  Assistant  Secretary,  V  2 
Housing  and  Urban  Devel(vment  De¬ 
partment,  V 

Community  Planning  and  Devdop- 
ment.  Office  of  the  Assistant  Secre¬ 
tary  for,  V  6 

Equal  Opportunity,  Office  of  Assistant 
SecretaiT  for,  V  5 

Federal  Disaster  Assistance  Adminis¬ 
tration,  V  7 

Housing  Management,  Office  of  Assist¬ 
ant  Secretary  for,  V  4 
Housing  Production  and  Mortgage 
Credit,  Office  of  Assistant  Secretary, 
V2 

Low-Inc(Mne  Ptiblic  Housing,  V  8 
Policy  Devdopment  and  Research.  Of¬ 
fice  of  Assistant  Secretary  for,  V  3 
Secretary,  Office  of  the,  V  1 
Human  Development  Office.  IV  7 
Human  subjects,  research,  grants  or  con¬ 
tracts,  rv  6.3 

I 

Immunohematology  laboratories,  IV  3.21 
Import  Certificates,  holders  and  execu¬ 
tors,  n  2.8, 2.9 
Importers: 

^  Air  carriers,  II  2.18 

Aircraft  and  vessel  repair  parts,  n  2.12 
Arms,  ammunition,  and  Implonents  at 
war,  XI  8.89 

Articles  assembled  abroad  with  UB. 

components.  XI  3.22 
Automobile  tires,  XI  4.71 
Baby  cribs  and  toys,  XVllc  1.11,  1.13 
Beer,  XI  8.41 

Biological  products  or  arsenlcals,  1 3.1; 

IV  2.28 _ 

Butane,  XXna  1.9 
Chlldnn‘8  sleepwear,  XVllc  1.16 
Cigarette  papers  and  tubes,  XI  8.74, 
8.75 
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Supporters — Continued 
Cigars  and  cigarettes.  XI  8.74,  8.75 
Clacker  balls,  XVlic  1.11 
Commodities  under  Import  Cer¬ 
tificates.  n  2.8, 2.9 
Controlled  substances,  Vn  1.11 
Dairy  products,  1 1.1 
Dates,  prunes,  and  raisins,  I  2.24 
Distilled  spirits,  XI 8  J8-8.41 
Explosives,  XI  8.88 
Firearms,  XI  4.73,  8.85,  8.87, 8.89 
flammable  textile  fabrics,  XVUc  1.7, 
1.16 

Foreign  countries,  1 1.6 

Liquors,  XI  8.42,  8.43 

Master  records  and  metal  matrices,  XI 

3.3 

Mattresses,  XVllc  1.9 
Merchandise  for  repair,  alteration,  or 
processing,  XI  3.1 

Merchandise  subject  to  use  provisions, 
XI  3.18 

Metal  articles  used  In  remanufacture, 
XI  3.20 

Nuclear  material,  XVlId  1.6;  XXXTV 

1.4 

Petroleum  products,  XI  3.10 
Primates,  nonhuman,  IV  3.44 
Propane,  x.Xii«.  1.9 
Radioactive  material,  XVUd  1.4; 
XXXTV  1.2 

Strip  stamps  for  distilled  spirits,  XI 
8.40 

Tobacco.  XI  8.74.  8.75 

Toys,  electrically  operated,  XVllc  1.12 

Tread  rubber,  XI  4.71 

United  States  Munlttons  list,  XI  8.89 

Vessel  and  aircraft  repair  parts,  n  2.12 

Wheat.  XI  3.13 

WUdllfe,  VI  2.3 

Wines,  XI  8.41 

Income  fund,  pooled.  XL  4.26d 
Incmne  taxes,  XI  4.1-4.44b 
Indemnity  payment  program,  1 4.2c 
Indian  Affairs,  Bureau  of,  VI 4 
Indian  lands: 

Crow  Indian  Reservation,  Montana; 

lessees  of  lands  for  mining,  VI  4.8 
Five  Civilized  Tribes,  lessees  of  re¬ 
stricted  lands  for  mining,  VI  4.0 
Food  donated,  distribution,  1 12.4 
H<^  ReservatUxi;  business  owners 
and  pawn  bitters,  VI  4.14 
Mine  operators,  VI  3.8 
Mining  lessees.  VI  3.9, 4.6-4.13 
Navajo  Reservation;  business  owners 
and  pawn  brokers,  VI  4.14 
Oil  and  gas  lessees,  VI  3.2 
Osage  Reservatlcm;  lessees  of  reserva¬ 
tion  lands  for  mining,  VI  4.10, 4.12 
Quapaw  Agency,  lands  under  Juris¬ 
diction;  lead  and  line  mining.  VI  4.11 
Rlghts-of-way  over  Indian  lands; 

pipeline  operators,  VI 4A 
Wind  River  Indian  Reservation.  Wy¬ 
oming;  lessees  of  lands  for  mining, 
VI  4.13 

Zunl  Reservation;  business  owners 
and  pawntHX>kers,  VI  4.14 
Indians: 

Banks,  special  advance  payment  ac¬ 
counts,  VI  4.16 

Biomedical  support  programs.  TV  3.51 
Contractors,  tribal  mganlzatlons.  VI 
4.17 

Corporations,  tribes,  partnerships,  co¬ 
operative  associations.  Individuals; 
loan  agreements,  VI  4.1,  4.2 
Employers  of  industrial  homeworkers, 
Vin2.20 


Indians — Continued 
Employment  grants,  Vm  1.10 
Loans  to.  VI  4.15 
Manpower  program^  Vm  1.13 
Industrial  heating  equipment;  owners  or 
operators.  XKl  1.28 
Industrial  loans.  I  7.5 
Industrial  mobilization,  n  2.2-2.7 
Industrial  radio  stations,  xxi  1.I6-I.I8 
Industrial  slings,  VUI  4.13 
Industrial  solvents  dealers  and  xisers,  XI 
8.22 

Industrial  users  of  flour  second  clears, 

1 4.27a 

Informal  dispute  settlement  mecha¬ 
nisms,  XXV  u  1.8 
Inspection  agencies,  grain,  1 2A5 
Installment  method  accounting  dealers, 
XI  4.19 

Institutional  review  committees,  TV  2.6 
Institutions: 

Agricultural  oommodity  distribution 
programs,  1 12.3,  12.4.  12.12 
Dental  health  grants,  IV  3.5 
Distributing  tax-free  tobacco  products, 
XU  1.1 

Educational  equipment  grants.  TV  1.9 
Employing  stud&it-workers  as  leam- 
e1a.Vin2.i5 

Employment  grants,  Vm  1.10 
Experimental  or  research  operations. 
XI  8.12.  8.26 

Fmnlly  health  center  projects,  IV  3.3 
Financial,  XI  7.2 

Food  service  programs  for  children,  I 
12.12 

Health  programs,  IV  3.28 
Marine  Mammal  Protection  Act, 
grants.  VI  2.5 

Medical  assistance,  IV  5.16 
Medical  library  facilities,  IV  3.12,  3.13 
Medical  programs.  reglonaL  IV  3.17 
Miner’s  respiratory  clinic  grants,  IV 
3.40 

National  defense  loan  program,  IV  1.6 
Nonfood  assistance  programs,  I  12.9 
Nonproflt;  contracts,  XXIX  1.16 
Occupatlcmal  safety  and  health  pro¬ 
gram,  IV  3.37 
Patient  workers,  vm  2.19 
Research  grants,  IV  3.1, 3.6, 6.3 
Solid  waste  disposal  projects,  recipi¬ 
ents  of  Federal  grants  for,  VI  7X 
State  Technical  Services  Act  of  1965, 
grants,  n  3.1 

Student  loan  programs,  TV  3.8 
Student-workers.  Vm  2.16 
Veterans,  educational  or  training 
oouFses.  XU  1.7-1.0. 1.12, 1.13 
War  orphans  educational  assistance 
enroUees,  XU  1.7-1.9 
Water  resources  research,  funds  for, 
VI  9.1 

Instruction  courses:  _ 

Aircraft  mechanic,  Xn  1.27 
Dispatcher  operators,  xn  1.22 
FU^t  engineer,  xn  1.38 
Flight  navigator,  Xn  1.20 
Pilot,  xn  1.23 
Instructors: 

Flight,  xn  1.19;  Supp.  n 
Ground,  Supp.  n  '  -v 

Instrument  iMirfing  system  facilities 
owners,  clvU  airway,  xn  1X9  .  ...y  " 

Insulin  distributors,  IV  2X  r,  v  .  ^ 

Insurance:  ' 

Carriers,  Vm  2.3  ^ 

Companies  contributing  to  trufl  0888; 

tlrement  plans,  XX  4.42b 
Crop,  1 8.1 
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Insurance — Continued 
Employer  accident  or  health  plans,  XI 
4.1e 

Flood  loans,  XI  2.1;  XXXn  1.5 
Foreign  policies,  XI  4.67 
Health  insurance  for  the  aged  and  dis¬ 
abled,  IV  4.2-4.4 
Housing.  See  Housing 
Life,  XI  4.26f,  4.27, 4.28 
Loan  program.  Federal,  IV  1.10,  1.11 
Religious  orders,  rv  4.8 
Riot  reinsurance  program,  V  1.8 
Unemployment,  railroad,  XXX VU  1.1 
Vessels: 

Mortgage,  n  8.3 
War  risk.  H  5.25-5.27, 5.29 
Insiu^ce  Corporation,  F^eral  Deposit. 

XXIT  _ 

Insured  banks,  XXU  1.1-1.4 
Inter- American  Tropical  Tuna  Commis¬ 
sion,  n  8.7 

Interest  equalization  tax,  XI  4.79 
Interior  Department,  VI 
Pish  and  WUdlife  Service,  VI  2 
Oeologlcal  Survey,  VI 3 
Indian  Affairs  Bureau,  VI 4 
Mines  Bureau,  VI 7 

Mining  Enforcement  and  Safety  Ad¬ 
ministration,  VI  6 
National  Park  Service,  VI 8 
Secretary,  Office  of  the,  VI 1 
Water  Resources  Research,  Office  of, 
VI  9 

Intermediate  care  facilities,  owners  or 
builders.  V  2.8 

Internal  Revenue  Service,  XI 4 
International  Business  Administration, 
Domestic  and,  n  2 

International  Commission  for  the  North¬ 
west  Atlantic  Fisheries,  n  8.10,  8.11 
International  Convention  on  Load  Lines, 
1966,  Xn  3.27 

International  Development,  Agency  for, 
X2 

International  freight  forwarders,  XVI 

1.8 

International  Import  Certificates,  n  2.8, 
2.9 

International  labor  organizations,  vm 

3.8  .  _ 

Interstate  Commerce  Commission.  XXX 
Inventory,  LIFO  method  of  valuation, 
taxes,  XI  4.20a,  4.39 

Investment  advisors,  non-resident, 
XXX  vm  1.11 
Investment  companies: 

See  alto  Banks  and  banking  Institu¬ 
tions;  and  Housing 
Foreign,  XI  4.38a 
Registered,  XXXVm  1.0-1.10 
Regulated.  XI.  4.29,  4.29a.  4.32d 
Investment  in  depreciable  pn^erty.  XI 
4.1a 

Investment  trust,  real  estate,  XI  4.S0 
Investments,  foreign,  n  6.1, 6.2;  XI  4.32c, 
10.1 

Investors: 

Foreign,  U  4.1 
Yltid  insurance,  V  2.4 
Iron;  defense  materials  regulaUons,  n 
2.4 

J 

Jewelry: 

Hand-fashicmed  Indian,  Vm  2.2 
Manufacturing  Industry,  vm  3.18 
Justice  Department,  vn 

K 

Knitted  outerwear  Industry,  Vm  2.18 


RECORD  RETENTION  GUIDE 
L 

Labelers:  retail  sale  price  representation. 

xxvni.i2 

Labor  Department,  vm 
Employment  Standards  Administra¬ 
tion.  vm  2 

Labor-Management  Services  Adminis¬ 
tration.  vm  3 

CX-cupational  Safety  and  Health  Ad- 

mi^tration,  Vm  4  _ 

Secretary,  Office  of  the,  Vm  1 
Labor-Management  Reporting  and  Dis¬ 
closure  Act  of  1959,  vm  S.1-3.8. 3.10 
Labor-Management  Services  Adminis¬ 
tration,  vm  3 
Labor  organizations: 

Age  Discrimination  in  Employment  Act 
of  1967,  vm  2.28 

Apprenticeship  programs,  XIX  1.2 
Labor-Management  Reporting  and 
Disclosure  Act  of  1959,  Vm  3.1,  3.3, 
3.5,  3.6 

Local  unions,  XIX  1.3 
Secretaries  and  election  officials,  vm 
3.7,  3.8 

Labor  relations  consultants,  Vm  3.2 
Laboratories,  clinical,  IV  3.20,  3.21,  4.5 
Lamb  and  yearling  producers,  I  5.6 
Lamd  disposal  sites,  XVm  1.12 
Land  transportation  facilities;  radio  sta¬ 
tions,  XXI  1.16, 1.17 

Landing  systems,  civil  airways,  Xn  1.29 
Lands: 

Federally  owned: 

Coal-mine  lessees,  VI  3.1 
Oil  and  gas  lessees,  VT  3.2 
Geothermal  resources  operation,  VI 

3.3 

Indian.  See  Indian  Lands. 

Law  Enforcement,  Office  of ,  XI  7 
Law  enforcement  activities,  public  agen¬ 
cies,  vm  2.7 
Lead  and  zinc: 

Mining  on  Quapaw  Agency  lands,  VI 
4.11 

Stabilization  program,  participants  in. 
XXIX  1.12 

Lead-based  paint  poisoning,  prevention 
of,  IV  3.30 

Learners,  employers  of.  Vm  2.11,  2.12, 
2.15 

Leather,  processed,  American  alligator 
hides,  VI  2.6 

Legal  representatives  of  decedents,  XI 
4.33 

Lemons: 

See  also  Fruit 
MariEetlng  orders,  1 2J2 
Lending  agencies.  See  Banks  and  banking 
institutions;  Housing;  Small  Business 
Administration.  t 

Lenses,  impact  resistant,  IV  2.25 
Lettuce;  maikettng  ordws,  1 3.13 
Libraries,  medical  facilities,  IV  3.13,  3.14 
Life  insurance  companies: 
coinsurance  contracts,  XI 4  J8 
Dlstilbating  dividends  to  policyhold¬ 
ers,  XI  4.27 

Segregated  assets  accounts  contracts, 
XI  4.26e 

Lifeboat  drills,  XH  3.6 
Lightermen,  XI  3.9 
Umes: 

See  olio  Fruit 
Marketing  ordmrs,  1 2  J 


Liquors: 

Bottle  manufacturers,  XI 8 J 
Dealers,  XI  8.4-8.7 
Exporters,  XI  8.45 
Importers,  XI  8.42,  8.43 
Manufacturers  and  processors,  XI 
8.1,  8.2 

Puerto  Rican,  shipped  to  United  States, 
XI  8.31-8.37 
Shippers,  XI  8.35 
Taxes,  XI  8.1-8.52 

Virgin  Islands,  shipped  to  the  United 
States  from.  XI  8.36-8.38 
Wholesalers,  XI  8.4,  8.5 
Livestock: 

Dealers,  1 3.9, 9.4 

Feed  program.  I  5.9 

Loans,  emergency,  1 7.7 

Market  agencies.  I  9.2,  9.3,  9.6,  9.7,  9.10 

Market  operators,  1 3.9 

Packers,  I  9.9 

Slaughterhouse  operators  claiming  ex¬ 
emption,  I  3.12 
State  associations,  1 9.8 
Stockyard  owners,  1 9.4, 9.6,  9.7 
Tnmsporters,  I  3.12 
Weighers,  1 9.6, 9.7 
Locms: 

Cattle,  Indians,  VI  4.2 
Community  facilities.  I  7.4 
Farmers  Home  Administration,  I  7.1, 
7.5-7.7 

Federal  loan  Insitrance  program.  IV 

1.10,  1.11 

Flood  insurance,  XI  2.1 
Holders  of  VA  guaranteed  or  Insured 
loans.  XLI  1.10,  1.11 
Indian  agreements,  VI  4.1,  4.2,  4.15 
Mobile  homes.  XI  2.1;  XXII  1.3; 

XXm  1.11,  2.5,  3.3;  XLI  1.3 
Nondiscrimination  records,  n  1.5 
Nursing  students,  IV  3.8 
Private  nonprofit  schools,  IV  1.5 
Property  improvement  loans.  V  2.1,  2.2 
Public  works  and  development  facili¬ 
ties  projects,  n  1.1 

Real  estate,  I  7.6,  V  1.3,  XI  2.1:  XXII 

1.3 

Refugee  relief,  XI  1.1 
Rural  development.  I  7.3 
Small  Business  Administration, 
yyyrX  1.2 

Students,  iv'l.6, 1.10, 1.11, 1.18, 3.8 
Tobacco  loan  organizations,  I  4.11 
Watershed.  1 7.2 

Longshoremen,  employers  of,  Vm  2.2. 

2.3, 4.3 

Longshoremen’s  and  Harbor  Woricers* 
Compensation  Act.  Vm  2.2,  2.3,  4.3 
Low-acid  foods,  IV  2.2 
Low-Income  Public  Housing,  V  8 
Lower  Income  family  homes.  V  2.7 
Lubricating  oil; 

Manufacturers  and  processors  of.  XI 
4.72 

Nonhighway  or  farming  purposes.  XI 
4.70 

Tax  exemption,  XI  4.70 
Use  and  sale  of.  XI  4.68,  4.70 

M 

Macao;  shipping  restrictions,  n  2.32 
Machines  and  machinery;  metalworking, 
n  2.5 

Magazines,  XXI  la 
MaU,XLl.l-1.4 
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Manixfacturers  and  processors: 

Aircraft  and  related  equipment.  XI 
4.78:  Xn  1.1-1.2,  1.4,  1.80,  1.42,  1.47; 
Supp.  n 

Antibiotic  drugs,  IV  2.7, 2.16 
Antlfreese  solutions,  ^  8.17 
Arms  and  ammunition,  X  1.1;  XI  4.73, 
8.85,  8.87 

Articles  entitled  to  drawback.  XI  8.14- 
3  16 

Automobile  tires,  XI  4.71;  Xn  7.3,  7.4 
Baby  cribs  and  toys,  XVlIc  1.11,  1.13 
Biological  products  or  arsenlcals,  1.8.1 ; 
IV  2.28 

Brazing  procedures,  XII  3.9 
Butter,  adulterated  and  process  or 
renovated.  XI  4.60, 4.63 
Cacao  products  and  confectl<mery,  IV 
2.22 

Cargo  tanks,  XTI  6.27 
Carpets  and  rugs,  XVllc  1.8 
Cheese;  filled,  XI  4.63 
Childrens’  sle^wear,  XVUc  1.16 
Cigar  warehouse  proprietors,  XI  3.5 
Cigarette  papers  and  tubes,  XI  8.62- 
8.73 

Clacker  balls,  XVilc  1.11 _ 

Compressed  gas  cylinders,  Xn  6.21 
Controlled  substances,  Vn  1.11 
Cosmetics.  IV  2.1,  2.39 
Cotton.  1 4.7 

Credit  due  to  tax  reduction  or  r^;>eal. 
XI  4.77 

cylinders  and  tanks,  Xn  6.21,  6.25 
Dairy  products,  1 2.29 
Dlstnied  spirits,  XI  8.2,  8.10,  8.13,  8.14 
Drinking  water,  bottled,  IV  2.23 
Drugs  and  medicines.  IV  2.1,  2.7,  2.11, 
2.14,  2.16;  XI  3.16,  8.1 
Electronic  products,  IV  2.30 
Excise  taxes  and  exemptions,  XI  4.70 
Explosives.  XI  8.88 
Exporters,  XI  8.9 
Firearms,  XI  4.73,  8.85,  8.87 
Pt^.  smoked  and  smoke-flavored,  IV 

2.19 

Flammable  fabrics,  XVllc  1. 1-1.5,  1.8, 
1.9,  1.16 

Flavoring  extracts,  XI  3.16, 8.1 
Food  and  food  products,  1 4.2a;  IV  2.1, 
2.2, 2.21,2.29, 2.37;  XI  8.1 
Fruit-flavor  concentrate  idants,  XI 

8.11  _ 

Fur  products.  XXVn  U 
Gambling  devices,  Vn  1.2 
Gas  detector  tube  units,  IV  3.38 
Hair  products,  XI  3.6-3.8 
Household  appliances  and  equipment, 
n  7.1 

Lenses,  impact  resistant,  IV  2.25 
Liquor  bottles,  XI  8.3 
Liquors,  XI  8.1, 8.2 

Lubricating  oil,  XI  4.72  _ 

Marine  sanitation  devices,  Xn  3.28 
Master  records  and  metal  matrices,  XI 

3.3 

Matches,  white  phosphorous,  XI  4.59 

Mattresses,  Xvuc  1.9 

Medicated  feeds  and  premixes,  IV  2.18, 

2.20 

Medicines  and  drugs,  IV  2.1,  2.7,  2.11, 
2.14,  2.16;  XI  3.16,  8.1 
Methadone,  IV  2.34 

Motor  vehicles  and  equipment,  XI 
4.71;  xn  7.2,  7.5-7.7;  XVm  1.3 
Munitions  Ust,  United  States,  artlclM, 
Xl.l 

Noise  control.  XvUI  1.7 
Perfumery,  XI  3.16  . 

FEDERAL 


Manufacturers  and  processors — Con. 
Pesticide  chemicals,  XVUI  IX.  1.14 
Pharmaceuticals.  See  Drugs  and 
Medicines. 

Poison  prevention  packaging,  XVllc 
1.14 

Postage  meters,  XL  1.2 
Radio  receivers,  XXI 1X1 
Radioactive  material,  Xvud  1.4,  1.16; 
XXXIV  1.2,  1.10 

Retail  sale  representations,  IV  2.32 
Rice,  1 4.31 

Sale  taxes  and  exemptions.  XI  4.70 
Seals,  Customs;  for  cars,  compart¬ 
ments,  and  packages,  XI  3.19 
Service  supply  procedures,  n  2.22 
Shipping  containers.  Xn  6.36 
Source  plasma  (human) ,  IV  2.41 
Stills,  XI  8.9 
Sugar,  XI  4.66 

Tax-free  sales  and  services,  XI  4.80 
Textile  fiber  products.  XXyni.7 
Tires  and  tubes,  XI  4.71;  xn  7.3,  7.4, 
7.6 

Tobacco  and  tobacco  products,  I  4.9, 
4.12,  4.15,  4.17;  XI  8.53-8.61,  8.71- 
8.73,  8.82 

Toilet  preparations,  XI  3.16,  8.21 
Toys,  electrically  operated,  Xvuc  1.12 
Tread  rubber,  XI  4.71 
Vessel  supplies  and  equipment,  XI 
4.78;  xn  3.23 
Vinegar,  XI  8.8,  8.27 
Welding  procedures.  Xn  3.9 
Wheat.  1 4.27 

Wool  products,  XI  3.6-S.8;  XXVn  1.1 
Marine  Mammal  Protection  Act,  VI  2.5 
Marine  mammals,  certlflcates  to  take,  n 
8.6;  VI  2.5 

Marine  sanitation  devices,  manufac¬ 
turers.  xn  3X8 

Maritime  Administration,  n  5 _ 

Maritime  Commission.  Federal,  XXIV 
Maritime  protection  and  indemnity  in¬ 
surance;  insured  vessels,  n  5X 
Maritime  schools,  n  6X8 
Maritime  services,  radio  statlcms.  XXI 
1.10-1.13 

Marketing  allocation  program,  wheat,  I 
4Xa 

Marketing  associations  and  agendee. 

See  Cooperative  associations,  etc. 
Marketing  orders.  See  specific  crop  or 
product 

Marketing  quotas: 

Cotton,  I  4.3,  4.4,  4.7,  4.8 
Peanuts,  1 4X8-4.30 
Rice,  1 4.31 

Tobacco.  I  2.21d,  2.45,  4.9-4.14,  4.16, 
4.18 

VTheat,  1 4.27 

MarkeUiig  Service.  Agricultural,  1 2 
Master  records  and  metal  matrices,  XI 

3.3 

Masters,  vessels.  See  Vessels 
Matches;  tax  on: 

Manufacturers.  XI  4.59 
Users.  XI  4.68 

Materials  Transportation  Bureau,  XU  6 
Maternal  and  child  health  services,  IV 
3.22,3.26,3.53 
Mattresses,  XVllc  1.9 
Meat  inspection  certiflcates,  1 3.10 
Meatbrokers,  1  3.11 
Mechanical  power  presses,  VUI  4.12 
Mechanics,  aircraft,  XU  1.27;  Supp.  II 
Medical  practitioners.  See  Physicians 
Medical  programs  and  projects^ 

Annuity  and  poislon  plans  with  medi¬ 
cal  benefits,  XI  4.16a 
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Medical  programs  and  projects — Con. 
Clinical  cancer  education  program,  IV 
3.45 

Facilities  survey  and  construction,  IV 
3.2 

Health  and  medical  education  grants, 
XLI  1.4 

Library  facilities,  IV  3.13, 3.14 
Medical  assistance,  IV  5.19-5.22 
Nuclear  material,  XVUd  1.24;  XXXTV 

1.15 

Nursing  homes.  IV  5.17 

Nursing  special  project  grant,  IV  3.46 

Regional,  IV  3.17 

Scholarship  grants.  IV  3.10 

State  plan  for  medical  assistance,  IV 

5.16 

Utilization  review  committees,  IV  5.20 
Medical  Services  Administration,  IV 
5.16-5.22 
Medicare.  IV  4.7 

Medicated  feeds  and  premixes,  IV  2.18, 
2X0 

Medicines  and  medicinal  preparations 
manufacturers  and  producers,  XI  3.16, 
8.1,8.10 

Mental  health,  grants.  IV  3.19 
Mental  health  centers,  community,  IV 

3.4 

Mental  retardation  facilities,  IV  7X.  7.4 
Merchandise,  exporting  carriers,  XI  3.4 
Merchandise  handlers;  repair,  altera¬ 
tion,  or  processing.  XI  3.1 
Merchandisers;  income  derived  from 
production,  purchase,  or  sale  of  mer¬ 
chandise.  S  4.20 
Merchant  Marine  Act,  n  5.30 
Metal  and  nonmetal  mine  operators,  VI 
6.1,  6.2 

Metal  articles  used  in  remanufacture, 
XI  3.20 

Metalworking  machinery;  defense  ma¬ 
terials  regulations,  n  2.5 
Methadone: 

Dispensers.  IV  2X3 

Maintenance  program  sponsors,  IV 
2.24 

Manufacturers,  IV  2.34 
Metropolitan  planning  funds.  State 
highway  departments.  XH  2.20 
Microbiology  and  serology 'laboratories, 
IV  3.20 

Migrant  farmworkers,  employment.  VEH 

1.12 

Migrant  health  services,  IV  3.31 
Migratory  birds,  VI  2.1,  2.8-2.11 
Migratory  workers,  transportation  by 
motor  carriers,  xn  2.7 
Milk  and  milk  products: 

See  also  Dairy  products 
Dairy  farms  or  plants  pasteurizing 
milk  or  cream  for  shipment,  IV  3.10 
Handlers,  1 2.60, 4.2c 
Indemnity  pa3nnent  program,  I  4.2c 
Special  milk  program.  1 12X 
Mineral  lands;  Indian  lands  lessees.  VI 
*  4.6-4.13 

Mineral  property;  depreciation  and  de¬ 
pletion,  XI  4.23,  4.23a  ’ 

Minerals  and  metals.  See  Mines  and 
mining 

Miners’  respiratory  clinics,  IV  3.40 
Mines  and  mining: 

Coal,  VI  3.1,  6.3-6.5,  7.2,  7.3 
Computation  of  gross  income  by  repre¬ 
sentative  market  or  field  price 
method,  XI  4.23b 
Indian  lands.  VI  3.8,  3.9,  4.6-4.13 
Lead  and  zinc,  VI  4.11 
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Mines  and  mining — Continued 
Metal  and  nonmetal,  operators,  VI  8.1, 
6.2 

Persons  electing  to  aggregate  separate 
operating  mineral  Interests,  ZI  4.25- 
4.26 

Research  grants,  VI  7.3 
State  and  local  authorities  receiving 
Federal  aid  for  reclamation  of,  VI  7.2 
It^es,  Bureau  of,  VI 7 
Mining  Enforcement  and  Safety  Ad¬ 
ministration,  VI 6  , 

Mobile  homes,  loans,  XI  2.1;  XXn  1.3; 

XXTTT  1.11,  2.5,  3.3;  XLI  1.3 
Mohair;  producers  and  marketing  agen¬ 
cies,  1 5.5 

Montana;  Indian  lands.  VI  4.8 
Mortgagors.  See  Housing 
Motor  carriers: 

See  also  Carriers 

Brokers  for,  XXX  1.9 

Cargo  tanks,  xn  6.23,  6.24,  6.26,  6.35 

Class  I  and  n,  Xn  2.3 

Class  m,  xn  2.4 

Drivers’  records  and  reports,  XU  2.8- 
2.10, 2.12, 2.14 

Ezplo^ves,  transportation,  xn  2.8 
Foreign  commerce,  xn  2.10-2.14 

Interstate,  xn  2.8, 2.10-2.14  _ 

Migratory  workers,  carriers  of.  XU  2.7 
Rate  Increases  data;  freight  and  pas¬ 
senger,  XXX  1.12 

WjttA-nutiring  organizations,  XXX  1.8 
Motor  fuel,  special,  XI  4.69,  4.70,  4.74 
Motor  vehicles  and  equipment; 
Commuter,  single  passenger,  reduction 
use  Incentive,  XviU.  1.17 
Manufacturers,  XU  7.2,  7.5,  7.6,  7.7; 
xvm  1.3 

Tires,  XT  4.71;  Xn  7.3, 7.4,  7.6 
Municipalities;  acquiring  or  constructing 
Interstate  toll  bridges,  xn  2.16 
Munitions  Control.  Office  of,  X  1 
Munitions  List,  United  States,  X  1.1;  XI 
8.89 

Mutual  and  subsidiary  service  companies, 

xxxvm  1.4 

N 

Narcotics  addicts,  methadone  mainte¬ 
nance  program,  IV  2.24 
National  Aeronautics  and  Space  Admin¬ 
istration.  XXXI 
National  banks: 

Certificates  executed  imder  Exception 
13  of  RJ3.  5200,  XI  2.4 
Directors  and  principal  officers,  XI ^.5 
Exercising  trust  powers,  XL  2.2 
Flood  insurance  loans,  XI  2.1 
Investments  In  securities,  XI  2.6 
Security  devices,  XI  2.7 
Shareholder  lists,  XI  2.3 
National  Bureau  of  Standards,  n  7 
National  Center  for  Deaf-Blind  Youths 
and  Adults,  IV  7.5 

National  Credit  Union  Administration, 

xxxn 

National  Highway  Traffic  Safety  Admln- 
lstratl(Hi.  xn  7 

National  Housing  Act,  V  2.1-2.6 
National  Institutes  of  Health.  IV  3.15 
National  Library  of  Medicine,  IV  3.15 
National  Oceanic  and  Atmospheric  Ad¬ 
ministration.  n  8 

National  park  concessioners,  VI  8.1, 8.2 
National  Park  Service.  VI 8 
National  Transportation  Safety  Board, 
xxxm 

NatTiral  deposits  depredation  and  deple¬ 
tion,  XI  4.23 

FEDERAL 


Natural  gas:  _ 

Companies,  XXV  1.2 
Pipelines,  XU  6.2-6.5,  6.13 
Property  depletion.  XI  4.22 
Transmission  lines.  XH  6.6 
Navajo  Indian  Reservation: 

Employers  of  industrial  homeworkers, 

vm  2.20 

Pawnbrokers  and  business  owners,  VI 
'  4.14 

Naval  stores: 

Producers  of  gum  naval  stores.  1 4.2 
Turpentine  and  rosin  processors,  I 
2.56 

Navigators;  aircraft,  Supp. n 
Navy;  contractors  and  subcontractors, 
XI  4.44 

Nectarines;  marketing  orders.  1 2.4 
Neighborhood  Youth  Corps  projects, 
sponsors,  Vin  1.7 
Newspapers,  XXTTa  1.4 
Nickel  and  nickel  alloys;  defense  mate¬ 
rials  regulations,  n  2.6  _ 

Noise  Control  Act  of  1972,  XVHI  1.7 
Nonappropriated  Fund  Instrumentalities 
Act.  vm  2.2,  2.3 

Nonfood  assistance  programs.  1 12.9 
North  Korea;  shipping  restrictions,  n 
2.32 

Northwest  Atlantic  Fisheries,  Interna¬ 
tional  Commission  for  the.  n  8.10,  8.11 
Nuclear  material : 

Exporters  of  related  commodities,  n 
2.10 

Licensees  and  others  subject  to  finan¬ 
cial  protection  requirements  and 
indemnity  agreements,  XVild  1.11; 
XXXIV  1.7 

Licensees  manufacturing,  distributing, 
or  transferring  byproduct  material. 
XVHd  1.16;  XXXIV  1.10 
Licensees  receiving,  possessing,  using, 
or  transferring  special  nuclear  ma¬ 
terial  or  byproduct  or  source  ma¬ 
terial,  XVHd  1.2,  1.6,  1.9,  1.15; 
XXXIV  1.1,  1.4,  1.6,  1.9 
Medical  uses,  XVHd  1.24;  XXXIV  1.15 
Nuclear  production  and  utilization  facili¬ 
ties,  XVHd  1.21, 1.22;  XXXIV  1.13, 1.14 
Nuclear  reactors;  holders  of  construction 
and  operating  authorizations,  XVHd 
1.10,  1.23 

Nudear  Regulatory  Commission.  XXXEV 

Nuclear  vessels,  xn  3.10 

Nursing: 

Scholarship  grants,  IV  3.27 
Student  loan  program.  IV  3.8 
Training  facilities,  IV  3.9 
Nursing  homes: 

Health  Insurance  for  the  aged  and  dis¬ 
abled.  IV  4.2,  4.3 
Medical  assistance,  IV  5.17 
Owners  or  builders,  V  2.8 
Nutrition,  head  start  program,  IV  7.1 
Nutrition  Service,  Food  and.  1 12 
Nuts;  marketing  orders,  I  2.14,  2.16,  2.17, 
2.21b 

O' 

Oats;  crop  Insurance.  1 8.1 
Occupational  Safety  and  Health  Act  of 
1970,  vm  4.7 

Occupational  Safety  and  Health  Admin¬ 
istration,  vm  4 

Occupational  safety  and  health  pro¬ 
grams,  IV  3.37 

Ocean  dumping,  permits  to  allow,  XVm 
1.10 

Oceanic  and  Atmospheric  Administra¬ 
tion,  National,  n  8 
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Oceanographic  vessels,  XH  3.26 
Oil  and  gas: 

Butane,  XXlia  1.2, 1.9  _ 

Deepwater  ports,  transfer,  XH  3.32 
Fuel  oil;  wlthdrawers,  deliverers,  and 
receivers,  Xl  3.2 
Gas: 

Detector  tube  imits,  IV  3.38 

Natural  gas.  Sqfi  below.  _ 

Plant  operators  and  owners,  XXHa 

1.6 

Importers :  _ 

Butane  and  propane,  XXHa  1.9 
Petroleum  products,  XI  3.10 
Indian  lands: 

Federally  owned  and  restricted,  les¬ 
sees,  VI  3.2 

Mining,  Osage  and  Wind  River 
Reservations,  VI  4.12, 4.13 
Liquid  pipelines,  XH  6.7-6.14 

Natural  gas:  _ 

Companies,  XXV  1.2 
-  Pipelines,  XH  6.2-6.13 

Pn^rty,  depletion  of,  XI  4.22 
Owners  and  operators  of  on  and  off¬ 
shore  facilities.  XVm  1.11 
Persons  aggregating  operating  mineral 
interests,  XI  4.26a 
Petroleum  and  petroleum  products: 
AUocaticms  and  price  requirements, 
XI  10.3,  XXHa  1.1 

Refiners,  XXHa  1.10  _ 

Suppliers  and  sellers,  XXHa  1.3, 1.4, 
1.5,  1.8 

Pipeline  operators.  VI  1.3, 4.5;  XH  6.2- 
6.5, 6.7-6.13 

Pr(^>ane,  XXHa  1.2,  1.9 
Transfer  (H>eratians,  XH  3.30,  SJl 
Transmission  line  operators,  XH  6.6 
Wells; 

Depletion  and  depredation,  XI  4.23 
Sepeurate  mineral  interests  as  s^xl- 
rate  properties,  XI  4.26b 
OU  PoUution  Act  of  1961,  XH  3.25 
Oils; 

Castor  oil,  1 5.12 

Cottonseed,  1 5.2 

Diesel  fuel.  XI  4.69,  4.70,  4.74 

Lubricating,  XI  4.68,  4.70,  4.72 

Storage  agreements  for  bulk  oils,  I  5.1 

Tung  oil,  I  5.19 

Oklahoma;  Indian  lands,  VI  4.9, 4.10 
Older  American  Community  Service  Em¬ 
ployment  Act.  1973,  vm  1.8 
Olives;  marketing  orders,  1 2.20 
Omnibus  Crime  Control  and  Safe  Streets 
Act  of  1968,  VH  1.12 
Onions;  marketing  orders.  1 2.10 
Operating-differential  subsidized  ves¬ 
sels;  operators  and  contractors,  H 
5.12-5.14, 5.17, 5.19 
Oranges: 

See  also  Fruit 
Marketing  orders.  1 2.1 
Organizations: 

Dental  healtii  grants,  IV  3.5 
Family  health  center  projects,  IV  3J 
Health  maintenance.  IV  3.39 
Horse  shows  and  exhibitions,  I  3.2 
Mental  health  facilities,  IV  3U4 
Private  foundations,  XI  4.44b,  4.76, 
4.76a 

Public  and  nemprofit,  H  10.1 ;  IV  7.4  * 

Solid  waste  disposal  projects,  recipi¬ 
ents  of  F^eral  grants  for,  VI  7.3 
Tax  exempt,  XI  4.1, 4.42 
Tobacco  locm  organizatioais,  1 4.11 
Trade  agreements,  1 1.3  * 

Osage  Reservation;  mining,  VI  4.10, 412 
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Outdoor  advertising  business,  XXIIa  1.4 
Outer  Continental  Shelf,  VI  3.9;  Viii  2.2, 
2.3;  xn  3.13, 3.14 

Overseas  military  personnel  charter  op¬ 
erators,  XVI  1.9 

Oysters;  packers  of  canned  oysters,  IV 
2.5 

P 

Packagers;  retail  sale  price  representa¬ 
tion.  XXVn  1.12 
Packers: 

Cacao  products  and  confectionery,  IV 
2.22 

Cosmetics,  IV  2.39 
Dairy  products,  1 2.29 
Drugs,  IV  2.16 

Fish,  smoked  and  smoke-flavored,  IV 

2.19 

Food  and  food  products,  IV  2.21 
livestock  and  poultry,  1 9.9, 9.11 
Medicated  feeds  and  premixes.  IV  2  18. 

2.20 

Nuts,  I  2.21b 
OyBtm.IV2.5 
Pharmaceuticals,  IV  2.11 
Radioactive  material,  XVIId  1.13; 
XXXIV  1.8 

Retail  sales  representations,  IV  2.32 
Blurlmp,IV2J 

Packers  and  Stockyards  Administration, 
19 

Panama  Canal  Company  and  Canal  Zone 
Government.  XXXV 
Papayas;  marketing  orders,  1 2.12 
Parachute  loft  cerUflcatlo^,  XU  1.28; 
8um>.n 

Parachute  riggers,  xn  1.21 ;  Supp.  n 
Park  Service,  National,  VI 8 
Partnerships: 

Foreign,  XI  4.41c 
Indian,  loan  agreements,  VI  4.1 
Pathology  laboratories,  IV  3.20 
Patient  workers,  hospitals  and  institu¬ 
tions  employing,  VIII  2.19 
Pawnbrokers.  VI  4.14;  XI  8.87 
Payment  programs:  mohair,  I  5.5 
Peaches;  marketing  orders,  1 2.5 
Peanuts: 

Buyers.  1 4it9 
Crop  Insurance,  1 8.1 
Marketing  orders,  I  2.21b 
Marketing  quotas,  1 4.2S^.30 
Price  tiupport  program,  1 5.4 
Producers,  I  4.28 
SheDers,  1 4.30. 5.4 
Pears;  marketing  orders,  I  2.5,  2.22 
Peas;  crop  Insurance,  1 8.1 
Pensions,  vm  3.9;  XXXll  1.1 
Pufumery  manufacturers  and  produc- 
ma,  XI  3.16 

Periodic  requirements  license  applicant, 
n  2.14 

Perishable  Agricultural  Commodities  Act 
of  1930,12.23 
Pesticides: 

Chemicals,  persons  with  an  «tperi- 
mental  permit  tor  use  of,  XVIII  1.2 
Land  Alls,  XVm  1.16 
Producers,  XVm  1.2, 1.14 
State  agencies,  quarantine  public 
health  exemption.  Xvm  1.15 
Petroleum  and  petroleum  products.  See 
Oil  and  gas;  and  Oils 
Pharmaceuticals;  manufacturers,  proces¬ 
sors,  packers,  IV  2.11 
Physical  therapy,  outpatient,  providers 
of.  IV  4X,  4.3 


Physicians: 

Federal  employees,  treatment  of,  Vni 

2.1 

Hospitals  imder  agreements  apportion* 
ing  physicians’  compensation,  IV  4.6 
Pilots  school;  aircraft.  Supp.  n 
Pilots,  aircraft,  xn  1.17, 1.23;  Supp.  n 
Pipelines: 

Interstate  commerce,  XXX  1  6 
Uquid,  XU  6.7-6.12,  6.14 
Natural  gas,  XU  6.2-6. 5 
Operators,  VI  4.5;  XU  6.2-6.5,  6.7-6.14 
Safety,  XU  6.1-6.13 
Trans-Alaska  Pipeline  Authorization 
Act,  VI  1.3 
Welders.  XU  6.1 

Pistols  and  revolvers.  See  Firearms 
Plant  Health  Inspection  Service,  Animal 
and,  1 3 

Plasma  (human) ,  IV  2.41 
Plums;  marketing  orders,  1 2.5 
Poison  prevention  packa^g,  XVUc  1.14 
Policy  Developmoit  and  Research,  OfBce 
of  Assistant  Secretary  for,  V  3 
Political  candidates,  extension  of  credit 
by  air  carriers,  XVI  1.1 
Political  committees,  treasurers,  XXIIa 
1.2, 1.3, 1.5 
Pollution  control: 

Air.  xvm,  1.3,  1.5,  1.6,  1.17 
Ocean  dumping,  permits  to  allow, 
xvm  1.10 

Pollutant  discharge  elimination  pro¬ 
gram,  XVmu 
Water,  XVm  1.13 
Postage  meters: 
licensees,  XL  1.1 
Manufacturers,  XL  1.2 
Postal  Service,  United  States,  XL 
Potatoes;  marketing  orders,  1 2.9, 2.58 
Poultry  and  poultry  products: 

Dealers,  1 9.4,  9.5,  9.11  / 

Market  agencies,  1 9.2-9  3,  9.6,  9.7 
Packers,  1 9.9, 9.11 
Processors,  I  3.5 
Shippers,  1 2X7. 3X 
Weighers,  1 9.6, 9.7 
Power  Cmnmission,  Federal,  XXV 
Practitioners.  See  Physicians 
Presidential  candidates;  primary  match¬ 
ing  funds,  XXna  1.1 

Price  support  program.  See  Agricul¬ 
tural  commodities  or  specific  commod¬ 
ity 

Prinuvtes,  nonhuman;  Importers  of.  IV 
3.44 

Priorities  and  Allocations  System  be¬ 
tween  Canada  and  the  United  States, 
n2.2 

Private  agencies.  See  Public  and  private 
agencies. 

Processors.  See  Manufacturers  and 
processors 
Producers: 

Articles  entitled  to  drawback,  XI  3.14- 

3.16  _ 

Butane,  XXiia  1.9 
Celery,  1 2.13a 
Cotton,  1 4.8 

Flavoring  extracts,  XI  3.16 
Qum  naval  stores,  1 4X 
Lambs  and  yearlings,  1 5.8 
Medicinal  preparations,  XI  3.16 
Mohair.  1 5.5 
Peanuts,  I  4.28 
Perfumery,  XI  3.16 
Propane,  XXUa  IX 
Rice,  1 4.31 
Tobacco,  1 4.9, 4.10 


Producers — Continued 
Toilet  preparations,  XI  3.16 
Wheat,  1 4.27 

Wine  for  family  use,  XI  8.25 
Wool.  1 5.6 

Pr(^;)ane,  XXHa  1.2, 1.9 
Property: 

Depreciation  and  depletion.  XI  4.1a, 
4.3-4.3C.  4.5,  4.22-4.23a.  4.24,  4.38b 
Distribution  by  bank  holding  corpora- 
Uon,XI4.36 

Executors  or  other  legal  representa¬ 
tives  of  decedents,  XI  4.33 
Participants  In  the  transfer  of,  XI 
4.10-4.14,  4.16,4.35 

Persons  making  or  receiving  gifts  a', 
XI  4.34, 4.46 

Section  38  property,  XI  4.1a 
-  Transportation  by  air,  XI  4.82 
Proprietary  solvents,  dealers  and  users, 
XI  8.22 

Prunes;  marketing  orders,  1 2.8, 2.21,  2.24 
Psittacine  bird  treatment  centers,  IV 
3.29 

Psychiatric  hospitals,  aged  and  disabled 
health  insmance,  IV  4.4 
Public  airports,  construction,  xn  1.31- 
1.33 

Public  assistance  programs.  IV  5.30,  5.31 
PubUc  Contracts  Act,  Vm  2.4, 2.6, 4.4, 4.5 
Public  Health  Service,  IV  3 
Public  housing: 

Agencies  participating  In  assistance 
payments  program.  V  8.2 
Home  owners,  assistance  payments 
program,  V  8.1 
Public  and  private  agencies: 

See  also  States  or  State  agencies 
Coast  Guard  compliance  certlflcates 
and  documents,  XT!  3.12 
Dental  health  grants,  IV  3.5 
Design,  construction  or  alteration  of 
publicly-owned  residential  struc¬ 
tures,  V  1.7 

Employment  grants,  Vm  1.10 
Family  health  center  projects,  IV  3.3 
Family  planning  services,  IV  3.25 
Fire  protection  activities,  vm  2.7 
Health,  Education,  and  Welfare  De¬ 
partment  grants,  IV  6.4 
Health  programs,  IV  3.28,  3.49, 3.50 
Law  enforcement  activities,  VIH  2.7 
Lending  Institutions,  private,  I  7.6,  7.7 
Maternal  and  child  health  and  welfare 
research  grants.  IV  3.26 
Mental  health  facilities,  IV  3.4 
Mental  retardation  facilities,  IV  7.4 
Migrant  health  services,  IV  3.31 
National  Aeronautics  and  Space  Ad¬ 
ministration  grants,  XXX  1.23 
National  Research  Service  Awards,  IV 
3.48 

Occupational  safety  and  health  pro¬ 
grams,  IV  3.37, 3.52 
Refugee  relief  loans,  XI  1.1 
Relocation  assistance  programs,  V  1.1 
Sudden  infant  death  syndrome  grants, 
IV  3.47 

Travel  promotion,  n  10.1 
Public  safety  radio  services  stations, 

XXI  1.16, 1.17  _ 

Public  service  aircraft,  XXI  1.15 
Public  utilities.  See  Utilities. 

Public  water  systems,  owners  and  opera¬ 
tors,  xvm  1.19 
Public  works: 

Grants  and  loans,  recliflaite  of,  n  1.1 
State  agencies  plan  for,  V  4.2 
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Public  Works  and  Econmnlc  Devdoiunent 
Act,  n  1.6, 9.1 

Pueblo  Indian  Reservation:  employers  ot 
industrial  homeworkers,  Yin  2.20 
Puerto  Wco: 

Beer,  XI  8.34 

Cigarette  papers  and  tubes,  XI  8.62, 
8.66,  8.67 

Cigars  and  cigarettes.  XI  8.89 
Distilled  spirits.  XI  8.31,  8.32 
Employers  of  homeworkers,  Vm  2.21 
Liquors  brought  Into  the  United 
States  from,  XI  8.31-8.37 
Petroleum  suppliers,  XXIIa  1.8 
Tobacco  and  tobacco  products,  I  5.10; 

XI  8.59,  8.71-8.74 
Wine,  XI  8.33 
Purchase  programs: 

Castor  oil,  15.12  • 

Cottonseed,  I  5.18 
Tobacco,  Puerto  Rican,  I  5.10 
Purchasers: 

Aircraft  fuel,  XI  4.81 
Pish,  regulated  species  of,  n  8.10 
War-built  vessels,  n  5.21 
Wildlife,  VI  2.3 

Purchasing  associations,  cooperative,  XI 
4.20d 

Q 

Quapaw  Agency;  mining  for  lead  and  . 
zinc  on  land  under  Agency  Jurlsdic- 
Uon,VI4.11 

Quarantine  facilities,  operators,  im¬ 
ported  birds,  I  3.14 

R 

Radiation,  employers  of  personnel  ex¬ 
posed  to,  vni  4.5;  Xviid  1.14 
Radiation  standard,  ionized,  VUS  4.9 
Radio  beacon  facilities  owners,  xn  1.29 
Radio  receivers;  manufacturers,  owners, 
and  distributors,  XXI  1.21 
Radio  stations: 

See  also  Carriers 
Aircraft,  XXI  1.14-1.15,  1.33 
Alaska,  XXI  1.10 

Amateiu:,  XXI  1.19  _ 

Broadcast  booster  stations,  XXI  1.35 
Citizens  service  stations,  XXI  1.17, 1.23 
Disaster  communications  service,  XXI 

1.25 

Domestic  public  radio  services,  XXI 

1.26 

Educational  sendees,  XXI  1.2-1.4,  1.30, 
1.43 

Experimental  and  auxiliary  services, 

XXt  1.5-1.8  _ 

Industrial  radio  stations,  XXI  1.16-1.18 
International  communications  services, 
XXI  1.2,  1.3,  1.9,  1.29,  1.31 
Land  transportation  facilities,  XXI 
1.16,  1.17  _ 

Licensees,  XXI  1.1-1.20,  1.23-1.26, 

1.29-1.33,  1.35-1.38,  1.43 
Maritime  services.  XXI  1.10-1.13 
Microwave  service,  private  opera- 
tional-flxed,  XXI  1.20 
Operational,  XXI  1.20,  1.38 
Plurality  ship  stations,  XXl  1.36 
Public  safety  services.  XXI  1.16-1.17 
Translator  stations,  XXl  1.35 
Vessels,  XXI  1.13, 1.36-1.38 
Radioactive  material,  xn  6.34;  Xvild 
1.2,  1.4,  1.5,  1.13,  1.20;  XXXIV  1.1-1.3, 
‘  1.8,  1.12 

Radiobiology  laboratories,  IV  3.21 
Railroad  Retirement  Act,  XXXVn  1.3 
Railroad  Retirement  Board,  XXXVll 


RaUroad  Retirement  Tax  Act,  XI  4.51. 

4114-4.55 

Railroads: 

See  also  Carriers 

Accidents,  XTT  4.3  '  - 

Defective  cars,  information  cards,  xn 

4.5  _ ^ 

Electric.  Xn  4.2;  XXX  1.3 
Express  companies,  Xn  4.4;  XXX  1.5 
General,  Xn  4.1;  XXX  1.2 
Participating  in  a  tax-free  reorganiza¬ 
tion.  XI  4.14 

Persons  furnishing  cars  to,  XXX  1.7 
Pipeline  compardes,  XXX  1.6 
Rate-making  organizations,  XXX  1.8 
Refrigerator  car  lines,  XXX  1.1 
Retirement,  XXXVU  1.3 
Rolling  stock,  persons  electing  to  de¬ 
duct  rehabilitation  expenditures,  XI 
4.5a 

Unemployment  insurance,  XXXVII  1.1 
Work  reimbursement,  applicants,  XII 
2.21 

Raisins;  marketing  orders,  I  2.19,  2.24 
Rate-making  organizations  subject  to 
requirements  of  the  Interstate  Com¬ 
merce  Commission,  XXX  1.8 
Real  estate  Investment  trust,  XI  4.30 
Real  estate  loans,  I  7.6;  V  1.3;  XI  2.1; 
XXII  1.3 

Recreational  facilities,  loans  and  grants. 
I  7.3 

Refiners,  petroleiun,  XXIIa  1.10 
Refrigerator  car  lines,  XXX  1.1 
Refugee  relief  loans.  XI  1.1 
Refugee  children  programs,  Indochinese, 

IV  1.23 

Regional  Action  Planning  Commissions, 
n  9 

Rehabilitation  Act  of  1973,  employment, 
vm  2.37 

Rehabilitation  Service,  Social  and,  IV  5 
Religious  orders  electing: 

Old-age  survivors  and  disability  insur¬ 
ance,  rv  4.8 

Social  security  coverage,  XI  4.48 
Relocation  assistance  projects  and  pro¬ 
grams,  I  10.2;  rv  6.2;  V  1.1;  VI  1.1; 
XII2.2.8.1;XVmi.4 
Renderers  dealing  in  animal  carcasses, 
I  3.11 

Repair  stations,  aircraft.  XU  1.24-1.26 
Repairmen,  aircraft,  Supp.  n 
Research: 

Animals,  I  3.8 
Biological  products.  1 3.6 
Grants,  I  10.1;  IV  3.1,  3.6;  VI  7.3; 
XLI1.2 

Health,  IV  3.1,  3.6 

Human  subjects,  grrants  or  contracts, 
rV6.3 

Maternal  and  child  health  and  wel¬ 
fare,  IV  3.26 
Water  resources,  VI  9.1 
Research  and  development  contracts, 

V  3.1;  XXrX  1.7,  1.15,  1.16;  XXXI  1.1, 

1.2.  1.6,  1.12 

Reservations.  See  Indian  lands. 

Reserve  funds;  taxpayers  establishing 
construction  reserve  funds,  n  5.18, 
5.18a 

Residential  rental  property,  XI  4.3b 
Respiratory  clinics,  miners’,  IV  3.40 
Retailers.  See  Dealers 
Retired  citizens  volunteer  program.  IV 
8.1 

Retirement,  railroad,  XXXVil  1.3 
Retirement  plan,  contributors,  XI  4.42b 
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Revenue  Sharing,  Office  of,  XI  9 
Revolvers.  See  Firearms 
Revolving  credit  plan  dealers,  XI  4.19 
Rhodesia,  Southern;  transporters  of 
commodities,  n  2.33 

Rhodesian  transaction  regulations,  XI 
5.1 
Rice: 

Cooperative  marketing  associations. 
15.19 

Crop  insurance,  1 8.1 
Marketing  quotas,  1 4.31 
Price  support  program,  1 5.19 
Producers,  warehousemen,  mill  or  ele¬ 
vator  operators,  other  processors  or 
transferees,  and  buyers,  I  4.31,  5.14 
Riot  reinsurance  program,  V  1.6 
Rosin  processors  for  naval  stores,  I  2.56 
Rubber,  tread,  XI  4.71 
Rugs;  manufacturers,  XVIIc  1.8 
Rye;  crop  insurance,  1 8.1 

S 

Safe  deposit  boxes.  Federal  credit  unions, 

xxxn  1.3 

Safety  Administration,  National  High¬ 
way  Tra^c,  XII  7 

Safety  Board,  National  Transportation, 

xxxin 

Safety  Convention,  XXI  1.38 
Safety  standards: 

Aircraft.  See  National  Transportation 
Safety  Board. 

Coal  mines,  VI  6.3, 7.3 
Highway,  XH  7.1 

Mines.  See  Mining  Enforcement  smd 
Safety  Administration. 

Motor  vehicles.  See  National  Highway 
Traffic  Safety  Administration. 
Occupational,  IV  3.37;  vm  4 
Vessels.  See  Coast  Gxiard,  United 
'  States. 

Sanitation  devices,  marine,  XII  3.28 
Savings  banks,  mutual,  XI  4.21a,  4.21b 
Savings  and  loan  associations,  xxm 
1.1-1.12,  2.1— 2.8,  2.10,  2.11,  3.1— 3.3 
Savings  and  loan  holding  companies, 
xxm  4.1 
Schools: 

See  also  Educational  institutions; 

Students.  _ 

Aircraft  mechanic,  XU  1.27;  Supp.  n 
Airman  agency  flight  or  ground,  Supp. 

n 

Aviation  maintenance  technician,  Xn 
1.27 

Biomedical  support  programs,  Indian, 
IV  3.51 

Breakfast  programs,  1 12.5 
Construction,  IV  1.2, 1.3 

durent  expenditures,  IV  1.4 _ 

Dispatcher  course  operators,  xn  1.22 
Equal  emplosnnent  opportunity,  XIX 
1.5,  1.6 

Flight  engineer,  XH  1.38 
Flight  navigator,  XH  1.20 
Food  service  program  for  children,  I 
12.2-12.5,  12.8,  12.11,  12.12 
Ground  Instructor,  flight  school,  Supp< 

n 

Health  professions,  IV  3.7,  3.32,  3.42, 
3.43 

Institutes  of  higher  education,  fellow¬ 
ships,  IV  1.7 

Limch  programs,  I  12.1,  12.4,  12.8 
Maritime,  H  5.28 

Maternal  and  child  health  and  welfare 
gTMits,  IV  3.53  ..  I 

*.7 

12,  1976  19517  ' 


RECORD  RETB4TI6N  GUIDE 


Schools — Continued 
Medical: 

Clinical  cancer  education  program, 
IV  3.46 

Converslcm  from  2-year  schools,  IV 

8.34 

Grants,  IV  3.7,  3.35;  TOA  1.2,  1.4 
Scholarship  grants,  IV  8.10 
lifilk  program,  1 12.3 
Nurse  training  facilities,  IV  3.9 
Norsing,  IV  3.27, 3.46, 3.54 
Occupational  safety  and  health  edu¬ 
cation  programs,  IV  3.52 
Pilot,  xn  1.28;  supp.  n 
Private  nonprofit,  receiving  Federal 
aid,  IV  1.5 

Public  health  training,  IV  3.11 
Teaching  facilities,  IV  3.33 
Science  and  Technology,  Assistant  Sec¬ 
retary  for,  n  3 

Sdentifle  institutions  conducting  experi¬ 
mental  or  research  operations,  ZI  8.12 
Seafood;  packers,  IV  2.5 
Seals,  Customs:  manufacturers,  XI  3.19 
Second  War  Powers  Act  of  March  27. 
1942,  Supp.  I 

Securities  and  Exchange  Commission, 

xxxvm 

Securities  or  stocks: 

Arbitrage  operations,  XI  4.37 
Brokers  and  dealers,  XI  4.67,  4.79,  7.4; 

xxxvm  1.1-1.3,  1.13 
Credit  coUaterallzed,  XXVI  1.5,  1.6 
Credit  for  purchase  of,  XXVI  1.1-1.4 
IXstnbution.  XI  4.36 
Japanese  issues,  XI  4.79 
Quotations,  XXX  Vm  1.12 
Redemption,  waiver  of  attribution.  In¬ 
terest  termination,  XI  4.7a 
Real  estate  investment  trust,  XI  4.30 
Straddles,  XI  4.37a 
Tax  Gonmutation,  XI  4.32d 
Transfer  or  disposition,  XI  4.10-4.14 
4.32d,  4.35 
Seed: 

Growers,  procurers,  and  shippers,  I 
2.49-2.52 

Warehousemen,  1 5.14 
Senior  community  service  employment 
program,  Vm  1.8 

Sendee  Contract  Act  of  1965,  vm  1.5; 
XXXT  1.22 

Service  supply  procedure,  exports  and  re¬ 
exports,  n  2.22 
Shareholders: 

Elections  filed  req)eetlng  tax  treat¬ 
ment  of  corporate  reorganizations, 
XI  4.16 

Loss  deductions  on  small  business 
stock.  XI  4.38 

Receiving  distributions  In  liquidation 
of  a  dmnestle  corporation.  XI 4  J 
Sheltered  workshops,  vm  2.14 
Ship  construction  reserve  fund;  taxpay¬ 
ers  establishing  fund,  n  6.18,  5.18a 
Shippers: 

Antibiotic  drugs,  IV  2.6,  2.16 
Cargo  security  standards,  xn  6.32 
Cigars  and  cigarettes,  XI  8.71-8.75 
C<dor-addltive  food,  drugs  or  cosmetics, 
IV  2.13 

Cosmetics,  unlabeled,  IV  2.1 
Drugs,  IV  2.1, 2.6, 2.16 
Flammable  fabrles,  XVUb  1.6 
Food.  IV  2.1,  2X5 
Foreign  ocmtalners,  xtt  6X0 
Vtulti  and  vegetables,  1 2X2 
Furs,  VI  2.7 

Hasardous  materials,  xn  6X9 
19618  RDitAl 


Shippers — Continued 
Hazardous  substances,  unlabeled, 
xvno  1.10 

Hides,  VI  2.7 
Liquors,  XI  8.35 

Poultry  and  poultry  products,  1 2.27, 3.5 
Property  by  air,  XI  4.82 
Radioactive  material,  xn  ^34 
Seed,  1 2.49-2.51 
Skins,  VI  2.7 
Swine.  I  3.4 

Tobacco  and  tobacco  products,  XI 
8.71-8.75 
Wildlife,  VI  2.3 

Shilling  company  agents,  n  2.15,  2.17, 
6.1-5.9 

Shipping  containers,  xn  6.36 
Shipping  Restriction  Orders  T-1  and  T- 
2;  Soviet  bloc  countries,  Hcmg  Kong, 
Macao,  China,  North  Korea,  North 
Vietnam,  South  Vietnam,  Cambodia, 
Albcmla,  and  Cuba,  n  2.32 
Ships.  See  Vessels 
Shrimp: 

Packers  of  processed  shrimp,  IV  2.5 
Vessels  fishing  for,  n  8.4 
Skins,  shippers.  VI  2.7 
Slaughterhouse  operators,  I  3.12 
Sleepwear,  children’s,  XVlic  1.16 

anall  business:  _ 

Contracts, XXIX  1.4;  xxxi  1,15 
Corporation  stock,  loss  deduction  on, 
XI  4.38 

Corporati(ms  distribution  of  previously 
taxed  Income,  XI  4.41 
Small  Business  Administration.  iUmm 
Small  Business  Investment  Act,  XXX IX 
1.1 

Smelters  and  refineries:  metal  bearing 
materials,  XI  3.12 

Social  and  Rehabilitation  Service,  IV  5 
Social  security: 

Employers  employee  taxes,  XI 4X0 
Religious  orders  Meeting  coverage.  XI 
4.48 

State  and  local  govemmeiH  employees, 
IV  4.1 

Social  Security  Administration.  IV  4 
Solid  waste  disposal  projects,  recipients 
of  Federal  grants  fmr,  VI  7.3 
Solvents,  Industrial  and  proprietary; 

dealers  and  users,  XI 8X2 
Southern  Rhodesia;  transporters  of  c<»n- 
moditles,  n  2.33 

Soviet  bloc  countries;  shipping  restric¬ 
tions.  n  2.32 
Soybeans: 

Cooperative  marketing  associations,  I 
5.19 

Crop  insurance.  1 8.1 
Price  support  program,  1 5.19 
Space  Administration,  Nati<mal  Aero¬ 
nautics  and,  AAAI 

Stabilization  and  Conservation  Service, 
Agricultural,  I  4 
Stamp  taxes,  XI  4.62,  8.40 
Standards,  National  Bureau  of,  n  7 
State  apprenticeship  council,  vm  1.14 
State  and  local  governments: 

Audits.  XI  9.1 
Disaster  assistance,  V  7.1 
Grants,  V  1.2;  XXIX  1.11 
State  Department.  X 
Agency  for  International  Develop¬ 
ment.  X  2 

Munitions  Control  0£Bce,  X 1 
State  Technical  Services  Act  of  1965,  n 
3.1 

States  or  State  agencies: 

See  also  State  and  local  governments 
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State  or  State  agencies — Cemtinued 
Agricultural  commodity  distribution 
programs,  1 12.1-12.12 
Anadromous  Fisheries,  VI  2.4 
Apprenticeship  agencies,  vm  1.6, 1.14 
Audits,  XI  9.1 

Bridges,  interstate  t<^;  acquiring  or 
constructing,  xn  2.I6 
Child  welfare  services,  IV  3.23,  3.24 
Children’s  food  programs,  I  12.2-12.5, 
12.8.  12.11,  12.12 
CivU  defense,  m  3.2, 3.3, 3.4 
Communicable  disease  control  pro¬ 
gram.  IV  3.16 

Construction  projects,  IV  1.8,  3.2,  7.2, 
7.3 

Cost  sharing  programs.  IV  1.24 
Credit  unions,  xxxit  1.5 
Dental  health  grants,  IV  3.5 
Educational  programs,  IV  l.i;~Vin 
2.5;  XLI  1.12 

Emergency  food  assistance,  1 12.7, 12.10 
Emergency  medical  servl^  systems, 
IV  3.41 

Employees  of  State  and  local  govern¬ 
ments,  IV  4.1  _ 

Employment  agencies,  XXXVn  1.2 
Employment  grants,  vm  1.10 
Equal  employment  opportunity.  VIH 
1.14;  XIX  1.4 

Fair  Labor  Standards  Act  participa¬ 
tion.  vm  2.6 

Federal  supplemental  benefits  pro¬ 
gram.  vm  2.38 

Fish  and  game  departments,  VI  2.2 
Fishing  agencies  receiving  Federal  as¬ 
sistance,  n  8.8 

Food  programs,  for  women  and  chil¬ 
dren.  I  12.2-12.5,  12.8,  12.11,  12.12 
Food  stamp  program.  1 12.6,  12.6a 
Foster  grandparent  program,  IV  8X 
Health,  Education,  and  Welfare  De¬ 
partment  grants,  IV  6.4 
Health  programs,  IV  3.2,  3.6,  3.18,  3.19, 
3.22 

Highway  departments,  Xn  2.1,  2.5, 
2.20 

Highway  safety  standards,  xrr  7.I 
Hospitals  and  institutions  distributing 
tax-free  tobacco  products,  XLI  1.1 
Instructional  equipment  for  institu¬ 
tions  of  higher  education.  IV  1.9 
Livestock  associations  and  agencies,  I 
9.8 

Marine  Mammal  Protection  Act, 
grants,  VI  2.5 
Maritime  schools,  n  5.28 
Maternal  and  child  health  services,  IV 
3.26 

Medical  assistance,  IV  5.16,  5.17,  5.19, 
5.21,  5X2 

Medical  library  facilities,  IV  3.13,  3.14 
Mental  health  services,  IV  3.19 
Mental  retardation  facilities.  IV  7.2 
Mine  reclamation,  recipients  of  Fed¬ 
eral  aid  for,  VI 7X 

Mine  safety,  recipients  of  grants,  VI  7.3 
Nonfood  assistance  programs,  I  12.9 
Occupational  safety  and  health  grants, 
vm  4.6.  4.10 

Payroll  records,  contractors,  m  3.4 
Pesticides,  quarantine,  public  health 
exemption,  XVm  1.15 
Planning  and  management  assistance, 
V6.2 

Pollutant  discharge  elimination  pro¬ 
gram.  XVm  1.8 

Procurements,  negotiated,  IV 1X5 
Public  assistance  programs,. IV  5.39, 
5.31 
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State  or  State  aggies— <7(Mitlnued 
Public  Contracts  Act  parttdpatlon. 
Vm  2.6 

Public  works,  V  4.2 

Relocation  assistance  projects  and 
programs.  I  10.2:  IV  6.2;  V  1.1;  VI 
1.1 ;  xn  2.2, 8.1 :  xvm  1.4 
Retire  citizens  volunteer  program,  IV 


8.1 

School  breakfast  and  lunch  programs, 
1 12.1, 12.4, 12.5, 12.8 

State  Technical  Services  Act  of  1965, 
grants,  n  S.l 

Surplus  property,  distribution  and 
utilization,  IV  6.1 

Travrt  promotion,  n  10.1 

Vocational  education,  financial  assist* 
ance,  IV  1.10, 1.11 

Vocational  rehabilitation  services,  IV 
7.5;  XLI  1.12 

Water  Resources  Planning  Act,  XTJl 


1.1 


Women,  supplemental  food  program 
for,  1 12.11 

Work  Incentive  and  w^are  programs. 


vm  1.11 

Steel;  defense  materials  regulations,  n 


2.4 

Stills,  manufacturers  or  vendors,  XI 

8.9, 8.13, 8.14  _ 

Stockbrokers,  XI  4.67, 7.4;  XXXVm  1.1- 

1.2,  1.12 

Stocks.  See  Securities  or  stocks 
Stockyard  owners  and  operators,  I  3.9, 
9.4, 9.6, 9.7, 9.10 
Students: 

Deducticms,  persons  claiming,  XI  4.3d 
Employers  of  student-workers,  Vm 
2.12, 2.15,2.16 

Federal  loan  Insmanee  program,  IV 

1.10, 1.11 

National  defense  loan  program.  IV  1.6 


Nursing  loan  fund.  IV  3 A 
Study  group  charterers,  XVI  1.9 
Subcontractors.  See  Contractors  and 
subcontractors 

Subsidies;  vessels  operators  and  con¬ 
tractors,  n  5.12-5.17, 5.19 


Sugar,  manufacturers,  XI  4.66 
Sugar  beets;  ck9  Insurance,  1 8.1 
Sugarcane;  crop  Insurance,  I  8.1 
Sulphur  deposits;  lessees,  VI SA 
Sunglasses,  impact  resistant  Imses,  IV 
2.25 


Supply  contracts,  XXIX  1.6,  1.7;  XXXI 

1.1, 1.2, 1.6 

Surety  companies,  vm  3.10 
Surplus  property:  distribution  and  uti¬ 
lization,  IV  6.1 
Swine,  1 3.4, 3.9 


T 


Tank  cars.  Xn  6.33 
Tank  motor  vehicles,  xn  6.24 
Tank  vessels  transporting  fiammable  or 
combustible  cargo,  XU  3.5 
Tanks,  pwtable,  earning  hazardous 
materials,  XII  6.25, 6.28 
Tax  stamps,  XI  4.62,  8.40 
Taxes: 

Butter,  adulterated  and  process  or 
renovated.  XI  4.63,  4.64 
Cheese,  filled,  XI  4.63,  4.64 
Cigars  and  cigarettes,  etc.  XI  8.52- 
8.76 

Communication  services  required  to 
collect,  XI  4.75 

Cotton  for  future  delivery,  contracts 
of  sale  of,  XI  4.61 


Taxes — Continued 

Credit  for,  paid  to  foreign  countries  or 
n.S.  pomesslons,  XI  4.31 
Credit  or  refund,  XI  4.74. 4.78 
Diesel  fuel,  XI  4.69,  4.70,  4.74 
Employee  representatives  under  the 
Railroad  Retirement  Tax  Act,  XI 
4.51 

Employers: 

Federal  Insurance  Contributions 
Act.  XI  4.50, 4.54, 4.55 
Fedei^  Unemployment  Tax  Act,  XI 
4A2 

Railroad  Retirement  Tax  Act,  XI 
4.51,  4.54.  4.55 
Employment.  XI  4.47-4.55 
Estate,  XI  4.45 
Excess  profits,  XI  4.43, 4.44 
Ebcclse,  XI  4.56-4.83 
Exemptions.  XI  4.1, 4.1f,  4.6, 4.410, 4.42, 
4.70,  4.78,  4.81 
Explosives,  XI  8.88 
Firearms,  XI  4.73,  4.85-4.89 
Foundations,  private,  XI  4.76, 4.76a 
Gasoline.  XI  4.68,  4.70,  4.74 
Gift.  XI  4.34. 4.46 
Highway  motor  vehicles,  XI  4.56 
Income,  XI  4.1-4.44b 
Installment  payments  In  foreign  cur¬ 
rency,  XE  4.42c 
Interest  equalization,  XI  4.70 
Inventory.  UFO  method  of  valuation, 
XI  4A0a,  4.39 
Liquors.  XI  8.1-8.52 
Lubricating  oil.  XI  4.68,  4.70,  4.72 
Manufactiirers  sales,  XE  4.70, 4.78 
Matches.  XE  4.59,  4.68 
Motor  fuel,  special.  XI  4.69,  4.70,  4.74 
Navy  contracts,  excess  profits  on,  XI 
4.44 

Rubber,  tread,  XI  4.71 
Sales  and  services,  tax-free,  XI  4.80 
Small  business  corporations  dlsM- 
butions  of  prevlou^  taxed  income, 
XI  4.41 

Social  security,  XI  4.50 
State,  credit  for  tax  on  coin-operated 
gaming  devices,  XI  4.58 
Students,  persons  daimlng  deductions 
for.  XE  4.3d 

Sugar,  manufactured,  XI  4.06 
Tax-free  sales  and  services,  XI  4.80 
Tires,  XI  4.71 

Toba^  and  tobacco  products,  XI 
8.53-8.82 

Transportation,  XI  4.75, 4.82 
Tread  rubber.  XI  4.71 
Vehicles.  XE  4.56 
Wagering,  XI  4.57 

Withholding.  XE  4Ala.  4.49,  4.53,  4.55 
Tax-free  alcohol,  XE  8A3 
Tax-free  stocks,  securities,  and  other 
corporate  property  exchange,  XI  4.11 
Taxidermy,  pmnit  holders,  migratory 
birds,  VI  2.10 
Taxpayers: 

See  alto  Taxes 

General,  n  5.18,  5.18a;  XI  4.1-4.83, 

8.1- 8.89 

Technicians,  aviation  maintenance,  xn 
1A7 

Teleconmumioaticma : 

Employers,  vm  4.14 
Taxes,  XI  4.75 
Telephone  carriers,  XE  4.75 

T^evislon:  _ 

Broadcasting  station  licensees,  XXE 

1.2- 1.5,  1.29-1.32.  1.41-1.43 

Cable,  XXI  1.5,  1A4 _ 

Translator  stations,  XXE  1.42 


Textile  fiber  products;  manufactiaers 

and  distributors,  XXVn  1.7 _ 

Thermal  processing  faculties,  XVIII  1.12 
Timber  property  depreciation  and  desUe- 
tion,XI4.24 

Tires,  XI  4.71 ;  XH  7.3. 7.4, 7.6 
Tobacco: 

Buyers,  14.11 
Crop  Insurance.  I  8.1 
Dealers.  1 4.16, 5.10 
Distributors,  XU  1.1 
Exporters,  1 5.20 
Handlers,  1 2Ald 
Importers.  XE  8.74, 8.75 
Loan  organ  izatiems,  1 4.11 
Manufacturers  and  processors,  I  4.9, 
4.12,  4.15,  4.17;  XE  8.53-8.61,  8.71- 
8.73,  8.82 

Marketing  quotas,  I  2.21d,  4.9-4.14, 
4.16,  4.18 

Producers,  1 4A,  4.10 
Puerto  Rican  tobacco  purchase  pro¬ 
gram.  I  5.10 
Taxes,  XI  8.53-8.82 
Truckers,  1 4  J13. 4J2 
Warehousemm,  I  2.45^  4.14;  XE  8.77- 
8.81 

Tobacco,  excise  taxes,  XI 8 
Toilet  preparatimis;  manufacturers,  re¬ 
processors.  r^NMkageis,  and  botttes^ 
XI  3.16,  8A1 
Tomatoes: 

Crop  Insurance.  1 8.1 
Maticeting  ordi^  1 2.11, 2A2 
Tour  operators,  air  tours,  XVI  1.10 
Toys: 

Baby,  XVIIc  1.11 
Electrically  operated,  XVnc  1.12 
Trade  agreements,  private.  1 1.3 
Trade  Commission,  Federal.  XXVn 
Trade  Expansion  Act  of  1962,  n  2.1 
Trade  zone  grantees,  foreign,  n  2A1 
ITademaxk  and  trade  name  expendi¬ 
tures  as  deferred  expenses,  XE  4.4 
Trafllc  Safety  Admlntotiation,  National 
EDUtiiway,xn7 

Training;  Compr^ienslve  Employment 
and  Training  Act  of  1973,  VIII  1.14 
lYansaction  contnU  regulatUms,  ship¬ 
ments  of  certain  merchandise  betwem 
foreign  countries,  XE  5.1 
Trans-Alaska  Pipeline  Authorization 
Act,  VI  1.3 

Transfer  of  stod:.  securities,  and  ether 
corporate  property,  partidpaats  In, 
XI  4.10-4.14, 4A5 
Transit  sjrstems: 

Credit  or  refund  for  oil  or  gasoline,  XX 
4.70 

Highway  motor  vehicles,  tax  on  use, 
XI  4.56 

Transportation: 

See  also  Air  carriers;  Carriers;  Motor 
carriers 

Animals  for  researdi,  1 3.8 
Carriers  of  persems,  XI  4.75 
Containers,  certified,  Xn  3.29 

Explosives,  xn  2.8  _ 

Express  companies,  XU  4.4;  XXX  1.5 
Migratory  workers,  XH  2.7 
Nuclear  materials,  XVUd  1.15 
Pipelines,  XXX  1.6 

Poultry  and  poultry  products  trans¬ 
porters,  I  2.27,  3.5 
Property  by  air,  XE  4.82 
Radio  stations,  XXE  1.17 
Railroad  companies,  XH  4.1,  4A,  4.4, 
4.5;  XXX  1.1-1.3, 1.5 
Undenatured  livestock  lungs,  1 3.13 
Water  carriers,  XXX  1.10 
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Tranaportatlon  D^mrtment,  Xn 

Coast  Guard,  Xn  3  •  _ 

Federal  Aviation  Administration,  Xn 
1 

Federal  Highway  Administration,  XU 
2 

Federal  Railroad  Administration,  xn 

4 

Materials  Transportation  Bureau,  XII 
6 

National  Highway  Traffic  Safety  Ad¬ 
ministration,  xn  7 
Secretary,  OfBce  of,  XU  8 
Transportation  Safety  Board,  National, 
xxxirr 

Travel  and  bnslneas  expenses,  XI  4.2,  4.7 
Travel  group  charter  organizers,  XVI 

Travel  promotion,  H  10.1 
Travel  Service,  United  States,  n  10 
Treasury  Depsirtment,  XI 
Alcohol,  Tobacco  and  Plrearms,  Bu¬ 
reau,  XI  8 

Comptroller  of  the  Currency,  XI  2 
Customs  Service,  XI 3 
Foreigns  Assets  Control  Office,  XI  5 
Government  Financial  Operations  Bu¬ 
reau,  XI 1 

Internal  Revenue  Service,  XI  4 
Law  Enforcement  Office.  XI  7 
Revenue  Sharing  Office,  XI 9 
Secretary,  Office  of  the,  XI  10 
Tribes.  See  Indian  Lsinds:  Indians. 
Tritium,  XVnd  1.19;  XXXIV  1.11 
Truckers,  tobacco,  1 4.12,  4.13 
Trusts: 

Accumulatkm  distribution,  XI  4.26e 
Companies,  nominee’s  Information  Re¬ 
turn,  XI  4.42a 

Incompetent  grantor,  XI  4.26c 
ProAt-sharlng.  benefiting  owner- 
employees,  XI  4.42c 
Real  estate  investment  trust,  XI  4.30 
Trust  fund  contrlbotora,  XI  4.43b 
Truth  in  Lending  Act.  XXVI  1.7;  XXVn 
1.4 

Tuberculosis  hospitals,  aged  and  disabled 
health  Insurance.  IV  4.4 
Tuna,  yeUow-fin.  vessels  fishing  for,  n 
8.7 

Tuna  Commission,  Inter-America  Toid- 
cal.n8.7 
Tong  oil.  I S  J.0 
Turpentine  and  rosin: 

Processors  for  naval  stores,  1 IJM 
f  Producen  of  gum  naval  stones,  1 4X 

\  U 

Underwriting  agents;  war  risk  insurance 
program,  n  5X5, 5X7 
Unemployment : 

Benefit  trusts,  XI  4.20c 
f.  Insurance,  railroad,  XXX vn  1.1 
[  United  States  agencies.  See  under  name 
I  of  tpecifle  aoency 

‘  United  States  Munlticms  List,  X  1.1;  XI 
8X9 

Uranium  deposits  lessees,  XVHd  1.8 
Urban  development.  See  Housing  and 
Urban  Development  Department 
Urban  renewal  projects.  V  1.1 
UtiUties: 

Holding  companies: 

Non-public.  XXXVlLi  1.14 
Public,  xxxvm  1.4,  IX 
Licensees.  XXV IX 


V 

Vegetables: 

Marketing  ordoa,  I  2.9-3.11,  2.13, 
2J3a.  2.22,  2.58 
Packers,  I  2.35 

Perishable  Agileultural  Oommodltlee 
Act  of  1930,  I  2.33 
Shippers,  1 2X2 

Vehicles,  tax  on  use  of  highway  motor 
vehicles,  XI  4.56 
Vendors.  See  Dealers 
Vessels: 

Accidents,  xn  3.7, 3.13, 3.17 
Agents,  n  2.32,  5.1-5.9;  Xn  3.7,  3.17 
3.19,3.21 
Brazens,  XII  3.9 

Canal  Zone  ports.  XXXV  LI,  IX 
Certificates  or  documents  Issued  by 
Coast  Guard.  Vm  4.1.  4X;  Xn  S.L 
3.2, 3.4 

Charterers,  n  5.10,  5X2-5X4;  xtt  s.ig, 
3.19,  3.21 

Construction  reserve  fund,  n  5.18, 
5.18a 

Contractors  and  subcontractors  for 
construction  and  repair.  U  5.15, 
5.16;  XE  4.44 

Contractors  for  use  of.  Xn  3.17 
Deepwater  ports,  licensees,  XU  3.32 
Diesel  and  special  motor  fuel,  tax  ex- 
empticm.  XI  4.70 

Explosives  and  hazardous  flammable 
cargo,  xn  3.5,  3X.  3.15,  3.16,  3.19- 
3.21;  XXXV  IX 
Fire  drill  logs.  Xn  3.6 
Firefighting  equipment  inspections  and 
tests,  xn  IX 

Fishing  n  8.4.  8.6.  8.11,  8.12 
Foreign  Importers  of  repair  parts,  n 
2.12 

P*uel  oil;  withdrawal,  delivery,  and  re¬ 
ceipt.  XI  3X 
Insurance: 

Mortgage,  n  8.3 
War  risk.  II  5X5-5.27, 5.29 
Lifeboat  drill  logs,  xn  3.6 
Manufacturers  of  vessel  supplies,  XI 
4.78;  xn  3X3 
Marine  casualties,  xn  3.7 
Masters,  n  2X2,  5.7,  8.4.  8.7,  8.11.  8.12; 
xn  3.2-3X.  3.10.  3.11,  3.15,  3.17-3.20, 
3.25-3.27;  XXXV  1.1,  IX 
Mortgage  insurance,  n  8X 
Nuclear,  xn  3.10 
Oceanographic,  xn  3.26 
OU  transfer  operations,  xn  3X1 
Operators,  n  5.12,  5.17,  5.19,  5X0,  8.4, 

8.11,  8.12, 11.1;  Vni4.2;  XI  3.11;  XU 

3.11.  3.19,  3X5,  3.26,  3.30,  3.31 
Owners,  n  2.32,  11.1;  Xn  3X-3.4,  3.7, 

3.10,  3.11,  3.16,  3.17,  3.19,  3.21,  3X6, 
3.31, 3.32 

Panama  Canal,  XXXV  1.1-1.3 
Purchasers,  n  5.21 
Radio  stations,  XXI  1.13, 1.34-1X8 
Secmity  advisory  standards,  xn  6.32 
Shipping  restrictions,  n  2.32, 2X3 
Tuna  fishing,  n  8.7 
War-built,  n  5.21-5X4 
Welders,  xn  3.9 
Whaling,  n  8.1,  8.14 
Veterinary  drug  distribution,  IV  2.3 
Veterans: 

Co6t-of-lnstiuction  payments,  IV  1.12 
Holders  of  VA  guaranteed  or  inaored 
loans,  XLI  LlO-1.11 
On-the-Job  training.  XU  LIS 
Schools  for,  XU  1.7-lX.  L12.  1X3 


Veterans  Administration,  xt.t 
Vietnam,  Nortii  and  South;  shipping  re¬ 
strictions,  n  2.32 
Vinegar  factories,  XI 8X,  8.27 ' 

Vinyl  chloride,  vm  4.n 
Virgin  Islands: 

Corporations  exertion  to  limitation 
on  reduction  In  income  tax  UabtUty, 
XI  4.32a 

Distilled  virtts  imported  freun,  XI 
8X8 

Employers  of  homewoiten.  vm  2.25 
Liquors  brought  Into  the  United  States 
from.  XI  8X6-8X8 

Vocational  education,  financial  assist¬ 
ance,  IV  1.10, 1.11 

Vocatkmal  r^iabilitatloa  programs  and 
services,  IV  7.5;  XU  1.12 
Volunteer  programs,  xm  1.3 

W 

Wage  earners;  Income  tax,  XI  4.1 
Wagering;  persons  required  to  pay  ex¬ 
cise  tax  on,  XI  4.57 
Wages.  See  Enmloyers 
Walnuts;  marketing  orders,  1 3.17 
War-built  vesMls : 

Charterers,  n  5.22-5.24 
Purchasers,  n  5X1 

War  orphans  educational  asststance, 
XUL7-L9 

War  Production  Board,  Supp.  I 
War  risk  insurance  programs,  n  5X5- 
5X7, 5X9 

Warehousemen.  I  2.38,  2.39,  2.41-2.48, 
4.7, 4.14, 4X7, 4.31,  5.1,  5.9, 5.13, 5.14 
Warehouses;  operators  and  proprtetan: 
Aloohcdlc  beverages,  proprietors,  XI 
3X1 

Bonded  warehouses.  See  Bonded 
warehouses 
Cigar,  XI 3X.  8.82 

Commodity  futures  exchanges.  XVIIa 
1.14 

Customs.  XE  3.13,  8.82 
Distilled  spirits,  XI  8.31,  8.32 
Internal  revenue.  XI  8.77-8.81 
Smelting  and  refining,  XZ  3.12 
Tobacco,  XI  8.77-8X1 
Wheat,  imported.  XI  3.13 
Warrantors,  consiuner  products.  XXVn 
1.8 

Waste  disposal  projects: 

Rural  communities,  I  7.3 
Solid,  recipients  of  Federal  grants  for, 
VI  7.3 

Water:  _  _ 

Carriers,  XXIV  1.4;  XXX  1.10 
Ocean  dumping,  permits  to  allow, 
xvm  1.10 

Pollution  control,  XVui  1.13 
Research,  VI  9.1 
Resources.  XLTT  1.1 
Systems,  public.  XVm  1.19 
Systems,  rural,  1 7.3 
Watershed  loans,  I  7X 
Water  Resources  Council,  XUT 
Water  Resources  Planning  Act,  XUI  1.1 
Water  Resources  Research,  Office  of,  VI 
9 

Water  Resources  Research  Act  of  1964, 
VI  9.1 

Waterfowl,  migratory,  VI  2.8,  2.11 
Watershed  Protection  and  Flood  Preven¬ 
tion  Act,  I  7X 

Weapons,  nuclear,  n  2.10  , 

Wearing  appar^  XVIio  1.1-1.7.  1X6  | 

Weather  modification  activities,  n  8X  < 
Weiidims.  livestock  and  poultry,  1 8.6, 8.7 
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Welders,  xn  3.9.  6.1 

Welfare  agencies  reporting  to  Labor  De¬ 
partment  and  HEW.  IV  5.32 
Welfare  and  Pension  Plans  Dlsolosiire 
-  Act.  vm  3.9 
Well  operations: 

See  also  Oil  and  gas. 

Qeothermal  resources  operatl<ms,  VI 
3.3 

Western  Hemisphere  trade  corporations: 

income  taxes.  XI  4.32 
Whaling  ships  and  land  stations,  n  8.1. 

8.14 

Wheat: 

Crop  Insurance,  1 8.1 
Ebcporters,  Importers,  XI  3.13 
MarkeUng  allocation  program.  1 4.2a 
Marketing  quotas,  1 4.27 
Wholesalers: 

Beer.  XI  8.5 

Butter,  adulterated  and  process  or 
renovated,  XI  4.64 
Cheese,  filled.  XI  4.64 
Distilled  spirits,  XI  8.4,  8.5 
Liquor,  XI  8.4,  8.5 
Wine,  XI  8.5 


WUdllfe: 

Dealers,  transporters,  importers,  etc., 
VI  2.3 

Endangered  species,  n  8.5 
Restoraticm  project  VI  2.2 
Wills;  executors  or  les^  representatlvet, 
XI  4.33 

WIN  sponsors,  IV  5.32 
Wind  River  Indian  Reservation.  Wyo¬ 
ming;  mining,  VI  4.13 
Wine,  dlstUled  q>lrlt8,  etc.,  XI  8 
Wine  cellars,  bonded,  XI  8.47 
Wire  and  wireless  communications,  taxes 
on,  XI  4.75 

Women’s  apparel  industry,  vm  2.18 
Wool: 

Manufacturers,  processors,  or  dealers. 

XI  3.6-3.8;  XXVn  1.1 
Price  support  program,  I  5.6 
Producers,  1 5.6 

Work  experience  programs,  vni  2.5 
Woric  Hours  Act  of  1962,  XXXl  1.21 
Work  incentive  programs,  VTH  1.11;  XI 
4.1b.  4  Ic.  4.1d 


Work  training  and  experienoe  programa, 
sponsors,  vm  1.7 
Workshi^,  sheltered  Vm  2.14 
Wyoming;  Indian  lands,  VI  4.13 
X 

X-ray  services; 

Air  carriers,  xn  1.18 
Medicare.  IV  4.7 

Y 

Yield  Insurance  Investors,  V  2.4 
Youth,  economically  disadvantaged.  VUE 
1.12 

Yugoslav  End  Use  Certificate,  n  2.21 
Z 

Zinc  and  lead: 

Mining  on  Quapaw  Agency  lands,  VI 
4.11 

Stabilization  program,  participants  In. 
XXIX  1.12 

Zunl  Reservation,  business  owners  and 
pawnbrokers,  VI  4.14 
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